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ORDERS 


OF THE 

MADEAS POLIOS. 



Cliapter 1. — Tlie Police System. 


* 1, The whole Police force of the Madras Presidency is placed under the 
direction and control of the Inspector-General of Police for the Presidency of 
Madras, whose powers are prescribed in Act XXIV of 1859 — an Act for the 
better regulation of the Police within the territories subject to the Presidency 
of Port St. George. 

* 2. The detailed management and control of the Police of Madras City 
is entrusted to the charge of a Commissioner of Police with a Deputy and 
an Assistant Commissioner under him. These o6Scers have been given 
powers under Act III of 1888— an Act to regulate the Police of the City of 
Madras. 

* 3. The Mufussal districts are formed into ranges, and each range is 
placed under the supervision of a Deputy Inspector-General. I'here are, at 
present, three of these officers, one in charge of the East Coast districts, 
north of Madras, anotlier in charge of the Central districts of the Presidency, 
and the third in charge of the Southern and West Coast districts. 

^ 4, The districts are under the management of a Superintendent, who 
has, in large districts, one or more Assistants, according to their area, 
population and local circumstances. 

* 6. Each district is divided into several divisions corresponding, as far as 
possible, ydtb tbe boundaries of the revenue taluks and ranges of Subordi- 
nate Magistrates, and each division is in the charge of an Inspector of Police. 

* 6# The Police divisions are again divided into sections which are called 
Police stations. A Police station has a petty officer, who is the officer in 
charge of the Police station-house, with a requisite number of constables 
under bim. 

*7* The Chief Office of the whole Police is at tbe Presidency town 
(Madras), under the charge of the Inspector-General, with an Assistant. 

* 8 . The District office is at the head-quarter station of the district, under 
the management of the Superintendent, who is allowed an Inspector styled 
the Head-quarter Inspector, with a number of Police subordinates employed 
for the transaction of office work. A reserve force, according to the require- 
ments of the district, is located at the station. 

* 9. The chief station of a taluk is selected as the Ousbah station of the 
Police division, and is the head-quarters of the Divisional Inspector. 
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Chapter IL— Position and Duties of the Police. 


Section 1— Genera!. 


Superior Staff* 

Inspector-General. 

10 . The powers o£ the Inspector- General of Police are described in 
section 9, Act XXIV of 1859, as follows : — 

“ The Inspector-General may, from time to time, subject to the approval 
of the Governor in Council, frame such orders and regulations as he shall 
deem expedient relative to the general government and distribution of the 
force, the places of residence, the classification, rank, distribution and par- 
ticular service of the members thereof ; their inspection, the description of 
arms, accoutrements and other necessaries to be furnished to them : to the 
collecting and communicating intelligence and information ; and all sach 
other orders and regulations relative to the said Police force as the said 
Inspector-General shall, from time to time, deem expedient for preventing 
abuse or neglect, and for rendering such force efficient in the discharge of 
all its duties.” 


Deputy Inspector-General. 

* 11 . (dt) The powers of the Inspector- General in their degree are those 
of the Deputy Inspectors-General, subject, of course, to his general control, 

(6) The object of each Deputy Inspector-General shotild be to estab- 
lish and maintain, by frequent and minute personal inspection, the thorough 
efficiency and ^scipline of the Police force ; to introduce system and method 
in every detail of management ; to ensure uniformity of procedure and 
practice ; to bring about a harmonious working and co-operation with the 
Magistracy and Police of each district within his range ; and to detect 
promptly and correctly every shortcoming. They must, while discharging 
their duty with firmness, decision and impartiality, be careftil not to super- 
sede the District Superintendent in any of his proper functions or relation 
to his subordinates. They will seek rather to encourage, instruct, assist 
and advise them, than to find fault. 

(c) In regard to appeals against punishments inflicted by Superin- 
tendents, Deputy Inspectors-General should record fuUy their reasons 
for upholding the Superintendent's order. The evidence for and against 
an appellant should be very carefully analysed, and the absence or incom- 
pleteness of evidence on any partictdar points commented on. 

(^) Deputy Inspectors-General will be in constant and immediate 
communicatioa with the District Superintendents and local officers with 
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reference to all matters witHn tlie scope of their duty of supervision and 
control. They will require any information necessary to ena'ble them to 
discharge it punctually and effectively. 

(e) Wherever neglect^ want of system or divergence from the plans 
prescribed is observed, the proper method of conducting the duty will be 
pointed out to Superintendents, who should carry out the instructions they 
mav receive on all matters without delay or demur. Any difference of 
opinion will be submitted to the Inspector-General subsequently. 

(f) Superintendents of Police will bear in mind that the Deputy 
Inspector-General is a link in the chain of responsibility and subordination, 
and of mutual assistance, encouragement and support; that they must, 
therefore, treat this oflGlcer confidentially and frankly, advance the objects of 
his inquiry, and consult him confidentially in all their difficulties and about 
all shortcomings in the district. 

(ff) It is the duty of the Deputy Inspector-General on the occasion of 
festivals to give any Superintendent, who specially requires it, the benefit of 
his presence. On the occurrence of general feasts, such as the Muharram or 
the Dasara, the Deputy Inspector-General should select the place in his 
range where there is most Ukely to be a disturbance and arrange to be 
present there^ during the period of the feast. 


Superintendent. 

*12. (a) The position of the District Superintendent of Police is that 
of the head of the District Police force. He is responsible for all matters 
relating to its internal economy and management, for the maintenance of its 
discipline and the punctual and regular performance of all its preventive and 
executive duties, as well as for the general good and orderly conduct of the 
men under him. 

JN oic,— -OflSioers temporarily offioiating in charge of distriofcR or aab-divisions should not 
introduce changes in the interior economy of the force. 

(6) The general maintenance of peace in the district and prevention 
of crime, \uider the general administrative and judicial supervision of the 
Magistrate, devolves on the Superintendent of Police, who will make disposi* 
tions for concentrating the required force for the observation and protection 
of large concourses of people, for recognizing suspected characters from his 
district at festivals held in other districts, for preventing riots, &c,, &c. 

(c) He is required to be able to afford or to obtain, on very short 
notice, authentic and confidential information on every subject connected 
with the peace and tranquillity of the country, and general conduct of parties 
liable to suspicion. 

(d) The Superintendent will maintain intimato and confidential official 
relation with the Magistracy of all ranks, and will keep the District Magis- 
trate specially informed of all matters relating to the wfell-being and 
management of the district from a Police aspect. The Superintendent is the 
District Magistrate's assistant for Police purposes and it is his duty to keep 
the District Magistrate fully and specially informed of the course of crime in 
the district by personal coiiferenoe as well as by special reports ; and this 
obligation is all the more exacting, when the crime reflects on the conduct of 
the Police force itself. The Superintendent should at once communicate to the 
District Magistrate any news of importance and take his orders on any 
important matters concerning the peace of the district. It is his duty to keep 
the District Magistrate confidentially informed of suspicious delays in* th.? 
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disposal of cases by the snbordmate magistracy and of any bad or suspicious 
conduct on the part of the Police. 

(e) He will meet the requisition of the Magistrate for aid^ for escorts 
and guards, and he will attend to, and report, for the information of the 
Inspector-General, all suggestions of local oflSioers relative to the disposition 
of the District force. 

(/) The Superintendent will keep himself informed of the results of 
all trials before the Magistracy and Courts, and check dilatory conduct on 
the part of the Police in respect to the duties of detection and prosecution. 

{g) He will himself quickly visit spots which have become the scenes of 
grave crime, and aid and encourage detective exertions. 

He will make it his duty to personally investigate, whenever practicable, 
cases of the following nature, viz., — Dacoity, Highway robbery, Murder, 
House-breaking with theft over Es. 500, Theft over B»s. 1,000, and any emeute, 
riot or case of a specially grave nature. He will occasionally attend the 
judicial tribunals to watch the progress of important cases, and he will 
instruct and communicate freely with the Public Prosecutor on all matters. 

JiTote , — In all cases where there is any reason to snspect that a native has met with his 
death at the hands of a British soldier, the Superintendent or the Assistant Superintendent, 
as the case may be, should proceed to the spot with the utmost promptitude and conduct the 
inquiry personally. Immediate and full inquiry should also be made among the soldiers with 
the assistance of the Military officers. 

He will keep a watch on the statistics of grave crime in each division, and, 
if he finds that the percentage of detection is small in any division, he should 
make further inquiries as to the cause of this. A low percentage of detection 
does not necessarily prove had work, hut the presumption is that something 
is wrong and matters must therefore be looked into. 

{h) He will take immediate notice of all complaints and cause of dissatis- 
faction on the part of the public or district officios with the conduct of the 
Police, and make preliminary inq^uiry preparatory to judicial prosecution of 
Police ofiSoers, and report to the Inspector-General of Police. 

District Superintendents are required to inquire personally into all charges 
of torture preferred against any member of the Police force irrespective of the 
rank of the oflBlcer complained against, and into all cases of death or grievous 
hurt alleged to have heen caused by a Police officer of any rank, or to have 
occurred to any person while in Police custody. The preliminary investiget- 
tion into cases of Police torture will be conducted by Divisional Magistrates 
— vide rules on page 331, Appendix. 

Such cases should be specially reported on after inquiry to the Inspector- 
General of Police. 

In cases of alleged extortion or bribery Superintendents must use their 
discretion, but all really serious cases of this nature should be inquired into 
either by the Superintendent or his Assistant. The Inspector's report will 
generally show whether such cases require personal investigation. 

District Superintendents should at ouce bring to the District Magis- 
trate’s notice the fact of any charge being laid against any PoHoe officers for 
information and such action as he may think necessary. 

A full departmental investigation should he made in all such cases unless 
the District Magistrate orders otherwise. 

(♦) The Superintendent wUl make himself acquainted, so far as pos- 
sible, with the character, disposition, conduct and special qualifications of each 
individual under his charge, especially of the Inspectors and petty officers of 
the Police. He will keep personaEy two Oonfidential Registers, one for 
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Inspectors and another for head constables, in Form No. 2, VoL II, and a 
nominal stationwar repfister of head constables and constables in Form 
No, 8, Vol. II. He will also heep a list of detectives — vide P.O. No. 24. 
(Form No. 4.) 

Superintendents should write up the Confidential Eegisters of Inspectors 
carefully every year and see that their Assistants keep their Confidential 
Eegisters as they should be kept. If the Superintendent has not been long 
enough in his district to know tte character of all his men, he will note this 
fact against the names in the register with the date. 

Superintendents and Assistant Superintendents should submit half-yearly 
reports to the Deputy Inspectors-General on the upkeep of their Confidential 
Eegisters. 

(j) The Superintendent will forward Confidential Eeports on Inspec- 
tors, annually, on the 1st of July. He should obtain from the District as 
well as Divisional Magistrates their opinions of the conduct, capabilities, 
character, merits and demerits of each Inspector serving in their divisions, 
so far as they have had opportunities of observing them, and forward the 
same with his own reports, through the Deputy Inspector-General of Police. 
A form of the report appears as No. 5 in Volume II. The .instructions in 
P.O. No. 255 (c) should be noted. 

(k) The Superintendent will pay special attention to the recruiting of 
the force and the training of the Instruction Class and Eeserve. He will 
make constant circuits of inspection through every part of his district, and 
reside for longer periods in such neighbourhoods as are troublesome. 

Note . — When Supcrintondents aiicl AsHistanfc Supermtendcnts are ou circuit, they sliould 
give intimabion of fchoir movements to tho Tnspoctor of the division -whioh tlioy are about to 
inspect, as well as to tho Inspectors of the divisions adjoining^ the one under inspection, so 
that the diaries of such Inspectors may he sent direct to them (District officers), and not round 
by head-quarters. Separate chock: rej'iKtors, iu Form No. C, Vol. XI, of Inspectors* diaries 
received while on circuit should bo kept by circuit dorks. 

(l) He will make himself personally acquainted with all the Village 
Magistracy as well as with tho principal inhabitants of the country, and will 
stimulate their exertions and seek to gain tlieir confidence. On the occasion 
of inspection of stations the Superintendent should make a point, not only of 
examining tho station, but of seeing the principal people within the station 
limits and finding out from them their opinion of the work of the Police and 
hearing any complaints they may have to make. Harried visits to stations 
for inspection purposes are of very little use and should be discouraged. 

(m) Superintendents are responsible for seeing that their Assistants 
work efficiently and honestly. It is their duty to observe this point conscien- 
tiously and constantly, and distinctly, impartially and temperately to bring 
to the notice of the Inspector-General the shortcomings of their Assistants, or 
any general want of zeal, activity or judgment, any want of tact and temper in 
the treatment of their men — subordinates, or the public in general— which 
they may and ought to observe. If an Assistant fails to secure the confidence 
of his superior officer, the Superintendent may require from him any reports 
or restrict him to any duty he sees fit, reporting the same to the Inspector*- 
General- 

(n) District Superintendents or officers in charge of sub-divisions of 
districts will, before passing orders affecting an officer of another department, 
consult with the head of the department to whom that officer is subordinate, 
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andj in cases of anj difference of opinion, report the matter for the orders of 
the Inspector-General. 

(0) They will forward a Weekly Eeport, in Form No. 7, Volume IT, 
containing a daily account of proceedings and occurrences. It is a confiden- 
tial document and should invariably be written on the outside half of the page, 
and on the inside half, should be entered, over the day of the week and the 
date of the month, the name of the station or place at which the officer halts 
for the day. If an officer is in charge of the district during the Christmas 
or other holidays, he should submit a Weekly Eeport as usual, whether he 
is in the district or not. 

In connection with this report, the folio wirfg points will be attended to : — 

(1) All Weekly Reports of Superintendents, as well as of Assistant 
Superintendents, will be divided into two parts and both these parts must be 
submitted together. 

Note , — This has no reference to the reports to the Assistant with the Government. 

(2) Part I should be written up day by day, showing the place at which 
the officer is, if travelling, when and how the place was reached, whether by 
driving or by riding, the distance from place to place, and the work done, 
and should contain any matter of departmental interest about District, 
Inspectors, men, recruiting, general state of crime, &c., considered worthy 
of report. These diaries should not be merely an account of what the officer 
did on each day. It is understood, for instance, that each officer attends to 
his routine work and that fact need not be mentioned. What is required is 
a brief note on each day showing any important news that may have been 
heard and any matters of local interest which may have come to light, and 
as regards inspection, matters of general interest not recorded in the Station- 
house Inspection Reports. In some divisions, Inspectors will be found to 
have specially attended to some feature of Police work ; such a fact may be 
well given in tbe Weekly Report. Inspection tours should contaiu some 
records of the check placed over Inspectors’ movements, and of inquiries 
made in villages as to general Police work. The Inspector’s Village Roster 
is rarely, if ever, checked and in very many efetses is probably unreliable. 
Assistant Superintendents especially should ^ways mention in their Weekly 
Reports whether they have done any village inspection, and if so, with what 
results. 

Superintendents and their Assistants, and especially the latter, must 
perform their marches on horseback and constantly insist on Inspectors, 
especially the younger ones, accompanying them. They will thereby pick up 
a great deal of information they can never otherwise get, and they will be 
able to detect want of knowledge in their Inspectors. 

(8) Superintendents and Assistant Superintendents when reporting in 
their Weekly Reports favourably or unfavourably of Inspectors should not 
fail to name them. The name and class of the Inspector should be noted 
in the margin of the report. 

(4) Superintendents and Assistant Superintendents should note and 
relate iu their Weekly Reports, for the information of Government, the 
particulars of any subject of interest which may be reported to them or 
may present itself to their observation during their tours of inspection. The 
appearance of any remarkable natural phenomenon, the occurrence of any 
circumstance illustratmg an ancient or curious custom, or the performance 
of ceremonies pointing to the existence of any obscure superstition, should be 
earefuUy detaded* 
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(5) They will entei* in their Weekly Eeports, when at head-quarters, 
the numher of dajs they attended office. Whenever they return to head- 
quarters, or at least monthly (if they remain at head-quarters for more than 
a month), they wiU visit the Head-quarter school and test the progress and 
report in their Weekly Eeports the results of their inspection. 

(6) They should report in their Weekly Eeports any serious outbreak 
of cholera or other epidemic, giving names of villages, &c, Bpecialireports of 
any unusual occurrence during an|epidemic should be sent to the Sanitary 
Commissioner through the Collector. 

(7) They should also report when they go round their towns and visit 
the different beats, streets, &c., thereof. Unless they evince an interest in 
their municipalities, the subordinate Police follow their example and neglect 
municipal work. When at head-quarters, an officer should go round every 
part of the town at hast once a week ; if he can do so with a Municipal 
Commissioner, so much the better. When visiting towns other than head- 
quarters, officers should go aU over them and report fully their state. 

(8) Whenever the Inspector-General’s sanction for expenditure is 
required, a special application must be made. Such matters cannot be dealt 
with in the Weekly Eeport. 

(9) Part II of the Weekly Eeporfc should be written up at the end of the 
week and should be devoted entirely to crime, new and old. Pull particulars 
of all neio crimes, as well as information obtained and progress made in all 
old cases, during the week should appear in this part. Every grave . crime 
must be reported upon at least once every fortnight. The following cases will 
be registered by Superintendents in their Crime Eegister and reported in 
Part II of their Weekly Eeports, viz., (1) Dacoity, (2) Highway robbery, (8) 
Murder, (4) Culpable homicide, (5) House-breaking with theft over Es. 600, 
(6) Theft over Es. 1,000, (7) Charges of torture against any Police officer, 
and (8) any emeute, riot or affray of a specially grave nature 

'j'he following information should appear in the margin of the report : — 

(a) Superintendent’s or Assistant Superintendent’s Crime Eegister 
jSTo. — adding whether case is old or new. 

{()) Nature of offence and provision of law under which it falls. 

{c) Nature and value of property lost, or name, sex and age of person 
murdered. 

(d) Division in which committed. 

(e) Station range in which committed. 

(/) Village or locality, with distance from station, in which offence 
was committed. 

(g) Date of offence (with hour also in new oases). 

(fi) Place, date and hour of receipt of report of crime by the Police. 

(i) Date of receipt of report of crime by Superintendent or Assistant 
Superintendent. 

(/) Whether case convicted, discharged, under investigation, reported 
as undetectable or struck off as false. 

(k) Nature and value of property recovered. 

(l) Date of last report. 

(m) In murder cases, if body was sent for post morfem^ certificate 
and evidence. In grievous hurt cases, medical evidence. 

(n) Names and residences of complainants and witnesses. 

{o) Persons suspected aud arrested. 



8 


ORDERS OE THE MADRAS POLICE. 


A form filled up with the above inforinatioii appears in Volume II as 
No, 8. Every case — old or new, and each time it is reported — must have a 
half-sheet or one or more sheets (as may be necessary) toiitself. 

NoU . — Special repoi-ts should be submitted to the Inspector-General of Police in oases of 
highway robberies of His Majesty’s Mails immediately after their occurrence. 

(10) Each report of crime in Part II of the Weekly Beport must be 
signed by the officer making the same. At the top of each crime sheet 
should be entered the name of the district and the date of the Weekly Eeport 
to which it (sheet) belongs and at the top of the right-hand side above the 
word Report ’’ the name and class of the Inspector or other investigating 
officer should be entered. Proper names should he distinctly written and 
imiformly spelt throughout the reports. 

(11) In each and every crime mentioned in Part II, a report showing 
the final disposal either by charge sheet, referred charge sheet, or report of 
undetected cases, must be sent. 

(12) With a viewto uniformity and to enable easy reference to oases, all 
officers are directed to adhere strictly to the method herein described of 
reporting crime. To write up Part II properly, it is absolutely necessary 
that Superintendents as well as Assistant Superintendents should keep Crime 
Begisters or Note-books of Grave Crime and post up in the same, from time 
to time, the information obtained and progress made in each case. 

The form of the Note-book appears as No, 9 in Volume II. An index 
to it is also given — Form No, 10, 

(18) Superintendents will send their own and their Assistants^ W eekly 
Eeports, with the Station Inspection Eeports, if any, to the District 
Magistrate for perusal and transmission to the Deputy Inspector-General of 
the range. When the reports are received by the Deputy Inspectors-General, 
only those dealing with the following cases will be forwarded to the 
Inspector-General : murder, culpable homicide, dacoity, emeute^ riot or affray 
of a specially grave nature and charges of torture against Police officers. 
The Deputy Inspectors -General will use their discretion in forwarding reports 
of any other cases wMch are of sufficient importance to be brought to the 
Inspector-General’s notice. These reports, which are forwarded to the 
Chief Office, will be filed there. 

Other reports on crime will be retained by the Deputy Inspector- 
General and dealt -with by him and will ultimately be filed in his office. 

Weekly Eeports containing remarks will be returned direct to the 
officers concerned in original, and in resubmitting the reports with their 
replies to remarks made, officers will forward them thorough the usual channel 
in order that the replies may be properly dealt with. 

On receipt of Sessions judgments from Superintendents, the Deputy 
Inspectors-General will use their discretion in forwarding only such as are 
necessary for the Inspector-General’s perusal, with the Weekly Eeports on 
the cases. These will be ultimately returned for file in the Deputy Inspector- 
General’s office. 

iVoie,— When the disposal of a case by the Sessions Court is reported in the Weekly RepoH, 
the Calendar number should always be given. 

Crime numbers should always he noted on Sessions judgments .submitted by the officers. 

(14) Weekly Eeports — Part I — will be filed confidentially in the 
SupeiiateadeBits’ aud Assistant Superintendents’ offices. They be 
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filed in bundles in chronological ordep^ those of each jeai* being filed 
together. 

The reports are not to be taken away from the offices to which they 
belong. They should form a most asefaL record for new officers coming to a 
district and give them a very good idea of matters of Police interest for the 
period anterior to their taking charge. They should be carefully kept under 
lock and key. and lianded over from one officer to another, and a receiiot 
given by the officer relieved. The reports must be kept foi* ten years and 
then destroyed. 

Eeports in which any instructions are issued by the Inspector-General or 
the Deputy Inspector-General on remarks made by the District Magistrate 
or Superintendent, or in which any matter reported by the Superintendent 
appears to have been lost sight of by the District Magistrate, will be 
returned througli him with necessary note therein for liis attention. 

(jP) Superintendents should also keej) a register in Form No. 11, 
Volume II, to enable them to watch the progress oE investigation of every 
cognizable crime under the Indian Penal Code (including grave crime) 
re])orted by Inspectors and to check the investigation l)eing irregular or 
spasmodic. Cases may be taken uj) and investigated diligently for a few 
weeks and then dropped and nothing reported. Sii])orintondonts must, by 
a continual use of the register, come down upon and keep reminding the 
Inspectors of their duty until each case is finally disposed of. This register 
may be wriften u]> by Superintendents’ writers, 

(1) Every diary oontaiuing a slatomonfc that the Inspoctor is engaged in investi- 
gating the case should bo ontc'rc'd in tlio r(‘gibtor, uhethor any progress is noted or not. 

(2) All iho rogistora of Snp(‘nnteiidcnts and Assistant Snxjerintcndcuts should bo 
lilod oonruleutially or otherwise, as the case may he» in rlio oific-es to which they belong, andnot 
bo l-akon away with thorn when they leave the district. 

{(/) When a Superintendent or an Assistant Superintendent has to 
accompany the Governor, lio should, iu the absence of a Military escort, ride 
oil tlie light of ITis Excel loncy the Governor’s carriage with the horse’s head 
dressed in a lino with the dour of the carriage. 

Sliuuld there be a Military es<*ort, tlie Police officei* will still 3*idc ou the 
right of the carriage, but outside and slightly in rear of tlie Military offic^er 
commanding the es(*ort (wlietlier European or Native), his horse’s head 
dressed on the olT-hip of th(' horse of that oificor. 

(r) Superinteiulents of Police should report ail wrecks and shipping 
(‘casualties occurring in their districts to the nearest Lloyd’s Agent. 


Assistant Superintendent. 

* 13 . (ci) The duties of Asslslaut Superintendents are similar to those of 
Superintendents ot* Police, and consist of such portions of details of Police 
management of the district as are assigned to their sjiecial care. 

(It) The Assistant is subordinate to, and entirely under the orders 
of, the District officer; takes and carries out his instructions and keeps 
him carefully and /w% acquainted with all his proceedings, by diary and 
confidential intercourse and correspondence. Caj*e should, liowover, be taken 
by Superintendents — especially in regard to able and zealous officers of 
some standing- not to cramp oi* clog thoir energies and that zealous 
interest which slioiild be taken by the Assistant in bis work and in ]iis men 
and their advancement, nor to so interfere as to j’olieve him from the fullest 
responsibility for the effective and successful performance of all liis duties, 

2 
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Tlie al)iliiy to conimancl ia tlie superior officer will best be seen in the 
steady, nnfitful frankness witli wMcb he gives liis cordial confidence to an 
earnest and willing Assistant^ trusts, encourages and cheers his hearty labour 
and lets him reap the full credit of his exertions. 

ic) As regards correspondence of Assistants with Magistrates^ and 
other departments, all matters of moment, matters involving general princi- 
ples and the like should be conducted through the head of the District 
Police alone. But in matters of routine, in questions in regard to oases 
that arise in the Assistant’s division and the like, tlie communication should 
be prompt and direct between the Assistant Superintendent of Police and 
Magistrates or judicial officers. The Superintendent may require all such 
correspondence to be sent up witli the Assistant’s diary for his perusal and 
remark, or may defer the perusal of it until his ordinary tour of inspection. 
The subject of all sucli correspondence, its character, and the way it is 
disposed of by the Assistant Superintendent, will be noticed in the Assist- 
ant’s diary. 

[d) The relation between a Superintendent and his Assistant, especially 
where the latter is a zealous, earnest officer, should resemble that of the 
Magistrate and his Assistants, viz., an offioer-like subordination and deference 
must* exist on the pai*t of tlie subordinate ; on the part of the superior, frank 
and cordial concession of every scope for individual exertion, cheerful and 
confident discharge of duty. 

(o) The Assistant Superintendent must visit writhout delay the scene of 
any grave crime and make arrangements for its being properly worked out, 
putting, if necessary, special men on and superintending their work himself. 

(/) No Assistant should leave his district without distinct instructions 
from the Superintendent, and his absence should be specially reported to 
the Deputy Inspector-General. It is exceedingly desirable to kee]) the 
European agency distributed over the district^ and no Assistant should 
ever be absent from his division unless it is clearly for the benefit of the public 
service, such as attendance at Sessions when his presence is absolutely 
necessary, visits to head-quarters to confer on important matters with his 
Superintendent, and on first joining to learn his duty. Assistant Superin- 
tendents of Police shall be called in to district head-quarters for a month 
every year for the purpose of learning details of office and District Super- 
intendent’s work, and refreshing their knowledge of drill. During that 
month they should have a week in each department of the offi(*e— Statistics, 
Account, Stores and General — and their attendance on the drill grouml 
should be frequent. District Superintendents will choose a month in the 
hot or rainy season for the above purpose, so that inspection may not be 
interfered with, 

{g) Assistant Superintendents will, like Superintendents, keep — 

(1) a Confidential Register of Inspectors and head constables ; 

(2) a nominal register for each station of head constables and 

constables ; 

(3) a Crime Eegister of Grave Offences, in which they will enter all 

cases which, under Police Order No. 13 (/^), they have to report 
in their Weekly Eeports ; 

(4) a register in Form No. 11, Volume II, showing the progress of 

investigation into every crime reported by their Inspectors ,* 
and 

(5) a list of detectives— Police Order No. 24. 

All these should be kept in the Assistant’s own handwriting. 
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(A) They will also forwai’d the anuaal OonfideiLtLal Reports on 
Inspectors and Weekly Reports, through the Superintendent, in the 
manner specified under paragraphs {j) and (o) respectively of the preceding 
Order. The following cases wlU be reported by Assistant Superintendents 
in their Weekly Reports, viz., (1) Dacoity, (2) Highway robbery, (3) 
Robbery over Rs. 50, (4) Murder, (5) Culpable homicide, (G) Ilouse-breaking 
with tlieft over Rs. 200, (7) Theft over Rs. 500, (8) Charges of torture 
against any Police officer, and (9) any emeiitr^ riot or ahray of a specially 
grave nature. 

(/) The usefulness of an officer in the position of Superintendent or 
Assistant Superintendent of Police depends greatly on his being able to com- 
municato freely with the peo})le whoso well-being is in a great measure 
entrusted to liim, and it wdl be the duty of the Inspector-Oeneral of Police 
to require a rapid and continuous progress in the acciuisition of the vernacular 
language from every officer in the force. 

Standard of Horses to be maintained by District officers. 

13-A. Deputy Inspectors- General, Superintendents and Assistant 
Superintendents of Police above the fifth grade are required to keep two 
thoroughly serviceable animals, one not loss than. 13-3 and the other not less 
tlian 14 hands in height. 

Note , — Assistant Suporintmidcnts will h(‘ tlivce laoutlis at'tnr promotuai to the 

XoiirtU grade to provide thcuisolves witli a second animal. 

Assistant Superintciidents of the fifth grade and Probationers are rc'quired 
to keep only ono animal, not less than 13-3 in height, thoroughly serviceable. 
Probationers mus;t obtain their ponies within three months from their arrival 
in India. 

Officers serving in Malabar and South Canava are exempted from the 
above rules ; they must, however, maintain ono animal not less than 13-3 in 
height. Also, tlio Superintendent and the Assistant Superintendent of Police, 
(Jodavari, and the Superintendent of Police, Kistim, who arc su]»pliod with 
Government boats, and the Assistant Snperintendonts of Police, Russellkonda 
and jeypore, are required to keep only one horse not less than 14 hands in 
• height. IC the Assistant Suporintendent oE Police, Godavari, be of thefiftli 
grade, }jc will be required to keep one pony not loss than 13-3 hands in 
height. 

Deputy Enspectors-Geuoral, when on tour, slionld see tliat eacli officer has 
the required equipment of suitable horses and report so in their notes of 
inspeettion. 

When an officer loses a horse be must report tbo fact officially at once. 
Two months will then be allowed in which to replace the animal lost. After 
that period full rate of travelling allowance will not be passed until a second 
horse is again provided. 


Subordinate Staff. 

Division Inspector. 

* 14. {a) Ins])Cctors of Police hold an important position in the force in 
regard to the discipliuc and active exercise of tho department, and tlie per- 
formance oL'its regular preventive and executive duties : but more especially 



12 


OKJJEKS OF THE MADRAS POLICE. 


[chap. 


in regard to tliat very impoj'tant brancli of Police duty — the detective service 
and the earnest and snccessfdl prosecution of crime. The direction of tin's 
last, the connecting the operations of the Police with the judicial tribunals, 
almost exclusively falls on the grade of Inspector. 

(b) The ordinary duty of the Inspector in regard to the working of the 
Police is that of constantly moving through his division to supervise the 
discipline and working of the general and village constabulary. At the 
different station-houses, ho will inspect the original beat tickets, I’ostors, 
books, charge sheets and returns of every kind. He will examine the 
arms, accoutrements and uniform, and prepare indents for all articles which 
may be deficient ; he will visit and inspect the lines, muster and drill the 
men, and indent for clothing, &c. Receiving boat reports is an important 
part of an Inspector’s duty when visitiug an out-station. He should do 
this frequently when at his head-quarters. 

Note . — A re])ori on every inspection of a station by an Inspector should ho submitted to 
the Suncrinbendent or Assistant Superinfcondimt in Form No. 14-A, which should be attached to 
the diary. This report shonld contain a copy of tlie instructions left m the Inspector’s Visitiiiij 
Book (Form No. 34) for the information of the station-hoiiso' officer. These rejiorts should form 
part of the camp records of the Suporintondent or Assistant Siiperiutendoiit and should bo 
referred to at the inspection of a station as a means of chocking' the woik of hoth the Inspector 
and the station-house officer. They will bo filed in a small box divided into a immbor of pigt‘on- 
holcs correspondiug' to the number of stations in tlio Sui>orintcndont or A-Ssistant Supor- 
intoudont’s oharg'e. A pigeon-holo will be allotted for each station and labelled wiili its iiaiuo 

(c) He will enquire into petty complaints among the men, see that 
the liead constables are just and judicious in regard to the distribution of 
general work, and at once report all irregularities or neglect. He will make 
special enquiry in regard to the character, honesty and trastwortJiinoss of 
every Police officer in his division ; and will at ouco make the preliminary 
enquiry in regard to any cliarge of bribery, corruption or oppression by the 
Police, with a view to bringing such matters before a judicial tribunal, under 
the direction of the Superintendent. In matters connected with charges of 
offences, exercise of legal powers, &c., the station-house officei’s will report 
to the Inspector and act under his orders. 

(d) It will be the duty of tlie Inspector to visit all the villages in his 
division frequently, and become personally acquainted with the heads of vil- 
lages and principal inhabitants, and especially with the suspected characters 
amongst the higher orders ; these he will endeavour to influence in the cause 
of order, or at all events will let them know that they are closely and con- 
stantly watched by a systematic organization, whose vigilance tliey are not 
likely to elude. Superintendents will arrange for every one of their Inspec- 
tors having maps of their respective taluks. The names of villages visited by 
Inspectors as well as the dates of inspection should be entered in the Village 
Eoster, Form No. 12, Volume II. 

The Travelling Diary, Form No. 229. Volume II, should contain only the 
names of places at which the Inspectors sleep. 

{e) Inspectors must be able to furnish or obtain exact and confiden- 
tial information in respect to every part of their division ; and the exercise 
of judgment, tact and ingenuity in obtaining general and secret intelligence, 
when required, will be inculcated and practised. 

(/') Inspectors should repoi*t in their diaries any outbreak of cholera 
in their divisions. 
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{g) On every oconiToiice of crime of a grave cliaracter^ an Inspector 
will instantly proceed to the spot and talco the necessary steps for detecting 
the criminals and procuring evidence required for conviction ; and he will 
bring the case "before the Magistracy. He will carry on the case for the 
prosecution in cases which ho has not personrdly investigated ; while in 
those which he lias, ho will depute a competent officer for this duty". 

(//,) Superintendents must insist on Inspectors always riding when on 
ordinary tour of inspection. Carts oi* other means of transport may ho used 
when going long distances. Inspectors will report in their diaries what 
means of locomotion they uso when travelling on duty from station to 
station and village to village. 

Note. — (1) Jnspeclois visiting' the st.ai.ion of ihc Disi.i loi or Sub-Divisional Majjisti ate 
for whatovei' object, will make a iDointof waiting on him hefove returning to thoir 
division. 

(2) All Inspectors are ro(|iiir(‘(l to keop a soiviceablo horse or pony and to jierform 
th(‘ir ordina.ry inspection duty on horseback. 

Supcrinttmdeni.s shall bo the judges as to i.lie sorviceabloncss or othenvise of their 
Jnspectors’ horses oi ijonies. Should i.ho) c be any doubt, Deputj' Inspeotors-Goneral ot Police 
will be asked i.o give their opinion. 

(3) The Government of India Ij.ivc decided that all Inspectors and Sub-Inspectors 
of Police in India, whoso duties may refiuiie them to be inoimtod shall bo j)ormittcd, equally 
wdth volunteers, to purchas(‘ oast hoises of Jlritish cavaiiy and artillery and that the price for 
a east hors(< to be ]){iid both by a. vo]unt(‘e» a.nd a inoiinl,(‘d officer shall holts. 8t). The 
money should be i)aid to the officer of the Supid} and Transport Corj)Swho is charged with ilic 
sale of the animals. 

Police Inspectois must maki' their own arrangements for inspection and selection of 
<*ast horses and must. not. ask (lommanding Otlioovs to send thorn descriptions or to select for 
them, duties wliioh those officers have no time to und(»rtake. Inspectoi'S wishing to huy cast 
liorses should, hoforo attending tho sale, oht.ain a letter from tho Dist.riot Supermfcondent of 
Police stating who they are, and showing that they ar(‘ entitled to purchase. Should they 
doputo a representative t o attend tlu‘ sale for tluuu, tlu* full numt', father’s nauu' and village 
of such roprcsenta.tiv(‘ must also be sta.t(‘fl in the letter. Horses puridiasod must bo claimed 
jindpaid for on tliospot. Failing this, they will bo sold, as there is no provision for any 
expenditure being iucurrod on their account hy olhccrs of tlu'. Supply and Transport 
department. 

(t) Inspectors of jicljiicont cii visions in the same lUstriot must meet 
each otlior oiico in four months. They will CTxt(U’ tlio date of such meetings 
at the end. of thoir Village liustcr, Form No. 12, to enable inspecting officers 
to check thorn. 

O’) The records to bo kept by the Inspector of a division *aro sliown in 
tlio Appendix, page 415. Instructions regarding Crime Eogister, Defaulter 
sheets, Police Gazette File, an<l Note-books are given below: — 

(1) Tho entries in the Crime Eegister, Form No. IH, Volume II, are 
to be as concise as possible and facts only are to bo recorded. The evidence 
of witnesses verbatim is not required. It will be sufficient if tho purport 
of the witnesses’ statements is given in as few words as possible. 

All proceedings under i-ho security eecitions of tho Criminal Procedure 
Code will ])e registered by Inspectors in their Crime Registers. 

Offences committed under Special and Local Laws will not be eniored in 
tho Inspector's register except-, in the case of the Railway PoIlco. 

Unless tho accused is an old offender, Inspectors need not register 
thefts of propoit.y the value of wliich docs not exceed Es. 5. Cattle-thefts 
and attempts at cattle-thefts should, however, be registered wliatcvor the 
value of tho property may bo. If, at a later stage of the investigation but 
before conviction of a case of theft of property the value of which does not 
exceed Rs. 5, the accused is found to be an old offender, the case should bo 
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Lrouglit on to tlie Inspector’s register witli a summary of the case uf) to that 
stage, all subsequent entries being made as usual. 

Suicides, accidental deatlis and fires will not find a place in the register 
nor in the quarterly abstracts. Personally-investi gated non-cognizable 
cases only, referred by the Magistracy for enquiry, will bo ontorod in 
tlie registers and shown in the crime abstracts — such information as is 
necessary regarding the class of cases above referred to may be obtained 
from each station of a division at the close of the month for the crime 
extracts. The cases will be entered and numbered consecutively, tbo nam(' 
and number of tho stations, of course, being quoted. On each visit to a 
station, the Inspector will fill up 'column 3 of the Station Register with the 
number of tho case iu his own register. In towns where an Inspector has 
only one station, he is the officer in charge thereof and should personally 
enquire into all cases of grave crime, Iceep the Station Crime Register and 
mate out charge sheets, &c. If he has more than one town station or 
a town station (or stations) and one or more rural stations, he will keep 
only one Crime Register for the whole division, entering in the saiuo the 
crime of all the stations under his cliarge. A thorough scrutiny and dissec- 
tion of each ease entered in an Inspector's register should form the first step 
ill the inspection of a division. 

(2) A separate Defaulter Sheet, Form No. 126, Volume IT, is to be 
kept for each man in which offences mast be entered by Inspectors whenever 
punishments are awarded by the Superintendent or Assistant Super- 
intendent. The sheets should be kept on a file, and, when a man leaves a 
division, his defaulter sheet will be sent after him to tho Inspector of his 
new division, or the Head-quarter office, as the case may be. 

Note, — (1) Defaulter sheetfci should be sent in annnally to district; hoad-(|imrtors in order 
that tho entries therein may bo chocked and tho correct scoring out of black marks voriKed. 
When checked, the sheets should bo imtiallod by tho Head -quarter Inspector and rc^turnod. 

(2) Defaulter sheets form part of a Divisional Inspector’s records and should not 
leave Ms possession except on rare occasions such as transf<‘rs, dismissal, or for periodical 
check and verification in the Head-quarter office. 'I'hey should not bo sent in with punish- 
ment rolls, reoommondations for transfers or recommendations for promotions. 

A coliiuin is provided in punishment rolls in which an Inspociior should rcoo’d i.ho 
number of defaulters against the dolimiuont, as well as a copy of tho last three entries iu 
his defaulter sheet. In the majority of cases, this ixiforination should ]>e suffichmi. Rut 
there are, of course, cases in wliich it is necessary that an officer should scrutinise a man’s 
record of ])unishment, and this he can do by referring to his defaulter hooks, retaining the 
papoi*s with him, should he ho on tour, until ho returns to ht^a<l-<|uartors. tn tho same way 
promotions should bo made after I'oforring to the defaulter hook and fot thi^ dofauliior shot'ts. 
As regards transfers it is only in special oases that a reference to the defaulter hook is 
necessary. 

(3) Copies of the Police Gazette issued to Inspectors arc to bo 
considered as departmental records and carefully filed by each Inspector, 
who will be held responsible for the file being kept complete. He will hand 
over his files to his successor when transtbrred. The exchange of verna- 
cular for English files will be arranged for by superior officers, wben a 
change of Inspectors renders this necessary. 

(4) Inspectors will keep a separate note-book containing a list of all 
K.Ds; and suspects in the division, notes regarding criminal gangs, informa- 
tion relating to station-houses, huts, &c., and all useful information about 
the division. They will also keep a list of feasts iu the division (vide 
P.O. No. 628). 

(fe) The Diary, Form No, 14, Volume II, which is meant to be a 
record of facts, especially should have great care and trouble expended 
upon it j it should be a full, accurate and faithful record of all acts done by 
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the reporting officer. Matters, apparently trivial when they occur, fre- 
quently heeome of the gravest moment to the Police. If neglect or wilful 
suppression be tolerated for a moment, all value of this document as a check 
or in its character of record of occurrence is gone. Inspectors should note 
Order No. 1 2, paragraph (fc) note. 

Inspectors are only required to report briefly in their diaries cases into 
which they do not personally enquire, but accounts of which they merely 
extract from their station-house reports. On the other hand, accounts of 
cases into which Inspectors do j)ersotia]ly enquire must be fully given in 
note-books and diaries. Except cattle-thefts and attempts at cattle-thefts, 
thefts of property, the value of wdiich does not exceed its. 5, will not be 
reported by Inspectors in their diaries unless the accused is an old ofiender. 
If, at a later stage but before conviction of a case, an accused is found to be 
an old offender, a summary of the case up to that stage should be given in 
the diaries and all subsequent enquiries should be fuUy reported. 

Note, — (1) Each Ins poctov in cluii^c of a (Uvisiou is allowed a winter from his Cushah 
station. This writer will prepare tlie division pa.}' and oth(‘r hills and all returns and 
statonicnts connected with crime, si ores &c., but he is on no account to liave anything to 
do with tho Inspector’s note-hooks or diary. An Ins])ector may, on his own responsibility, 
(Muploy his wi‘il(‘r to write up his Crime Ih^gisfcer, hut not cither his note-book or diaiy, which 
must he in tho Inspeotior’s own liandwritlng. It is ro ho clearly understood that this wriior 
is only to be an amanuensis and that if he arrogates to himself oi* is allowed hy his Inspector 
to assume autliorit.y or power which ho lias no riglit to, he will he removed and tlu' Inspector 
deprived of bis sesr vices. 

Tho riisp(‘ctoi should not use his writer for escorting pay amounts when ho goes from 
sta.tion to station, liut may ta.k(‘ the heat constable with Iiim for tho purpose. Ho may also 
carry a revolvin’ with him. 

(2) In the diary of tlie lirsi day in each month, Inspi’otors will furnisli information 
a.s to th(^ sanctionod and a,(5tnal strength of oaoli station in their resiiectivi' divisions in 
Form No. 15, Volume 11. On i.lie hack of this return, Inspectors will also give a list of papers 
outstanding with thorn for move than a week, showing tho date of receipt ar.d ‘tlu’ subject, 
nuittm* of the paper tog(‘-th(‘r with the reasons for uon-ciisjiosal 

(Z) Tliol cin]>loyineut of one Inspector to supervise two divisions is 
stri(*tly forbidden. 


Head-quarter Inspector. 

" 15. ia) J load-quarter [iispccior is attached to the District Super! u- 
tondoiii's ' office, lie sliould koe]) his Superiutondent informed on aH 
matters coniiected with the Police of the district. 

(/>) lie is generally res])onsible for the wJiole work of tho office. Uo 
should be an able translator and a good English writer. Jlo will conduct 
tho English as well as all vernacular oorresponcleuce, and be responsible for 
the correctness a.iid ])unctiial preparation of all returns iorwavded to tho 
Chief Office and to tho Deputy Inspector-G-eneral. lie will elieck an(l be 
responsible for the store accounts a.nd for the accuracy of the criminal 
statistics. He will check and examine the Inspectors’ diaries and weekly 
returns, station-house reports, <tc., &c. 

Note , — Every dt)C‘.am<'‘nt connooted with acoounliS should bi'i initialhid or signod l)y him. 
ITo will. place all tho books in tho IIoad-(iuaHev ofHoo onco a month at hufst before^ tho 
Siipcrintondent for examination, who will certify, under his signature, as to th(‘ir oorn^ctness 

or otherwise. , ,.. . , . . « • i 

A llomarks book will bo maintainod in tho lload-qnartor olUoc in which tlic Suporiiitondcnt 
will record tho result of his inspection of the office, so thnt it may servo as instructions for 
tho guidance of the Office Manager. . . . ^ i 

Similarly, a book will bo maintain’d in the Assishaid- Hupormtondont s offico lor iln) 

guidance of his dorks. 
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(c) The position and duties of the Manager of the District Police 
office appointed under the office scheme introduced in 1900-1901 will be 
exactly the same as those assigned to the Head-quarter Inspector in this 
and other orders in this book. 


Audit Inspector. 

* 16 . (cc) The Second Office Inspector inustbe a practised accountant. Ho 
is specially charged with the duty of keeping the accounts of the district, 
preparing all pay and other bills for the Superintendent’s signature by 
careful check, and submitting all matters connected with the expenditure of 
money for his orders. 

(/>) In all matters he will be subject to the supervision and control of 
the Head-quarter Inspector. 

(c) The position and duties of the Accountant of the District Police 
office appointed under the office scheme introduced in 1900-1901 will be 
exactly the same as those assigned to the Audit Inspector in this and other 
orders in this book. 


Security from Office Inspectors, 

^ 17 . (O') Prom all Head-quarter and Second Office Inspectors security 
to the amount shown below must be exacted immediately they take up office ; 
otherwise their appointments cannot hold good : — 

RS. 

Head-quarter Inspector . , • . , , . , . , 250 

Second Office Inspector .. .. .. .. 150 

Security must be taken from men who act as Accountant for periods 
of over three months. For shorter periods it is unnecessary, but the 
Manager’s responsibility will in such cases be all tlie greater. Similarly, 
when any officer is appointed to act as Manager for over three months, 
the full amount of security prescribed for the appointment should be taken. 

(6) This security will he taken in Goyernmeot of India Promissory 
Notes or cash (including Bank of Madras deposit receipts). 

(c) Incases where cash security has been given, the money must he 
lodged in the Post Office Savings’ Bank in the name of the Inspector in 
accordance with the Savings’ Bank rules and the book kept by the Superin- 
tendent i n his cash-chest. Go vernment Promis sory No te s deposited f o r more 
than one year with public officers, as security for the performance of public 
duties or contracts, must be entrusted To the Accountant-General. 

(d) A security bond. Form No. 16, Volume II, will also be drawn 
out and signed by the Inspector. These security bonds are by No. 57 (e), 
Schedule 1 of Act II of 1899, exempt from stamp duty. 

(e) The best precaution which can be taken in the case of Government 
Promissory Notes tendered as security deposits if there be any doubt as to 
the regularity of the endorsements thereon, is to send such notes to the 
l^ublic Debt office for renewal. 

(/) The security money will be returned after six months from the 
date of vacation of office, but the bond should he retained permanently, or 
until it is certain that there is no necessity for keeping it any longer. 
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Reserve and Store Inspector. 

"^18. The Reserve Inspectorj in addition to having the immediate ohargo 
of the Reserve, recruits under training, &c., will conduct the distrihution of 
clothing, arms and accoutrements, and all executive duties connected with 
the Store department. He will submit a daily report in Rorin No. 17, 
Volume II. 

"^ 19 , Cancelled, 

Prosecuting Inspector. 

* 20 . In districts in which Prosecuting Inspectors are entertained, 
Superintendents should be very careful to see that they do their work 
thoroughly. Considerable attention is necessary to secure that the best value 
is derived from their services. 

The following notes are given to guide Superintendents in] the matter : — 

( 1 ) The Prosecuting Inspector should always appear in uniform. 

(2) He should submit a daily diary showing the Superintendent the 
progress of cases entrusted to him, and giving all the information he can 
about points in Police woi'k which come to his notice in dealing with 
such cases. He should also forward a monthly return in Form No. 19, 
Volume II. 

(3) The Superintendent should take care that important original cases 
are not neglected for the sake of appeals and that the Prosecuting Inspector 
is io no way employed in tho defence of a Police of&cer against whom a 
criminal charge has been laid. 

Prosecuting Inspectors will probably be anxious to appear in ai)peals 
rather than in original cases and this should be checked. 

The primary duty of the Prosecuting Inspector is to appear in those 
original cases where the law forbids the local Divisional inspector from 
ajipearing, and in appeals. 

In Sessions cases the local Divisional Inspector should always appear 
unless he is prevented by some very emergent work in his division, should 
liimself instruct the Public Prosecutor, and be responsible^ that all the facts 
known to tlio PoH(*-o are properly known to the Piiblio Prosecutor. 

(4) The Prosecuting Inspector need not bo given a writer or an orderly. 
When at head-quarters he may bo provided with an orderly t from the 
Reserve, who will carry his papers to and from Court and carry messages, &c. 
When out at taluk ousbahs he may be provided with one oC tlie rural police 
for the same purpose, taking one from the station where he happens to be 
working. He should be allowed to use tho station writer for writing out 
or oopyiiig any papers he may require. 

(5) fn appeal oases the Prosecuting Inspector should always obtain a 
copy of the grounds of appeal before appearing (section 422, Code of 
Criminal Procedure), 

Every Inspector should, in all cases in which there have been convictions 
in his division by Subordinate or Divisional Magistrates, send to the Prose- 
cuting Inspector the following information on a service post card, imme- 
diately after tho ease is closed : name of Police station and Register number 


+ This orderly will bo cUangod onoo a week. 
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of crime ; name of Ooart trying the case and calendar number ; prisoner’s 
name. The post cards can be printed with the Prosecuting Inspector’s 
address and the headings under which information should be given. The 
Prosecuting Inspector can then see at once when an appeal notice is received 
by him to what division and station the case belongs and apply to the 
Inspector for any information he may require about the case. The cardfe 
can, of ooursej be destroyed as soon as the appeal time has elapsed. Super- 
intendents will see that Inspectors aro supplied with these cards. Cards 
need not, of course, be sent in any oases where it is obvious that the 
Prosecuting Inspector’s services will not be required, e.g,, nuisance cases, 
very petty thefts, and oases where the facts are perfectly simple and clear. 
Divisional Inspectors can use their discretion in the matter. In every case 
where there is a chance of the Prosecuting Inspector’s services being 
reqnired, a card should be sent, 

Note , — Notice of appeal wiU not be given to the Police iu cognizable cases filed by private 
parties. 

(6) In every case where the Prosecuting Inspector is directed to appear, 
he should be entitled, if he chooses, to obtain from the Court a copy of the 
records and the judgment. In any case where the Appellate Court thinks 
that a Prosecuting Inspector has asked uuueoessarily for records, the matter 
can be brought to the notice of the Superintendent. 

Prosecuting Inspectors can also obtain copies of grounds of appeal, 
which the Courts are bound, under section 422, Criminal Procedure Code, to 
furnish them. The inconvenience which will result from indiscriminate 
applications for these and other copies will be clearly impressed upon all 
Prosecuting Inspectors, 

(7) The Superintendent should be in constant touch with the Prose- 
cuting Inspector and be careful to see that he is properly instructed in cases 
in which he appears and that he appears always in the most important 
cases on hand. It will often require a little thought to arrange for this. 

(8) Prosecuting Inspectors should arrange, as far as is possible, that 
cases are adjourned to suitable dates to enable them to appear in as many 
oases as possible. 

(9) These officers, if they do their wort intelligently and well, will be 
of great use to Superintendents not only in actually appearing in oases, but 
also in affording information from the experience gained by them as to the 
quality of Police work in different divisions. They should, of course, have 
nothing to do with generally criticising Police work, but in their conduct of 
cases they will often acquire information which will be of great value to 
Superintendents. ^ 


Head Constable. 

^ 21 « (<^) The head constable in official Police charge of a station is 
responsible for its effective working and management, and for the preservation 
of the peace and prevention of crime. His immediate official superior is the 
Inspector. He will be responsible for the orderly conduct of his men 
at all times on duty and in lines : he will muster his men every moiminoc and 
evening, and will assign to each constable his duty for the day : h^ will 
ascertain by every means within his power that the constables perform their 
duties, himself inspecting two or three beats every week. On the occurrence 
of a crime within a Police station range, the head constable will send early 
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intimation to his Divisional Inspector — hj in oases of gram crime, 

Volume II, Form No. 20 — to the local Magistrate ami to the Head-quarter 
office when necessary, and proceed at once to the spot to detect and apprehend 
the offender. A^ttention should be given to the rules laid down regarding 
Occurrence reports — P.O. No. 132. He is responsible for the accuracy with 
which the proper forms are kept in the station-house, and for the punctual 
despatch of the daily station-house report and all other papers, submitted 
to the Head-quarter office, to the Divisional Inspector and to the 
Magistrate. 

Noifi. — When reporting specially gra^e oases of crime, red covers will be used, 

(6j He will mention in his station-house reports any outbreak of 
cholera within the local limits of his jurisdiction, and full information will 
continue to be given daily during the continuance of the epidemic. He 
will arrange for the distribution of medicine during the prevalence of cholera ; 
the Magistrate will be requested to supply Ibe station-house liberally, and 
beat constables should carry aid to heads of villages where cases are 
<>ccurring. The Police should assist the staff employed on cholera duty in 
getting information and removing sanitary defects. 

Note , — In case of aivy prisoner being attacked with cholera in a Police look-np, lieisafc 
once to be taken out of the cell, placed in an airy part of tbo station-house, and every exertion 
made to ovorconio the attack. Modicid aid, if available, should, of course, bo at once called in. 

{c) Every Police station will be provided with a vernacular copy of the 
Station-House Officers Manual. As a useful guide both to District officers 
on their tours of inspection and to Divisional Inspectors, and as a stimulus to 
good conduct on the part of the men, a small book will be kept by each Police 
officer under the rank of Inspector in Form No. 21. This book will contain, 
first, a descriptive roll of the man, /.p., name, birth-place, caste, age, previous 
occupation, dates of promotion and reduction, examinations passed {vide P.Os. 
Nos. 224 and 228), &c*. ; second, transfers from division and station ; third, 
instances of cases' detected or other good-conduct reward, &c. All leave 
granted to head constables (second grade and below) and constables, will be 
shortly entered on the last page. The entries in this book will be made by 
Inspectors and will be carefully examined and verified by District officers on 
tbeir tours of inspection. The book will be produced by each man with his 
kit. The Defaulter Sheet ordered to be kept by Inspectors will be separate 
from this book. 

In the “ Statement of Cases dotected,” thopn'i. taken by the individual Police 
oflfioer must be clearly showri. and those instances only must bo entered in which the Police 
officer has by his own skill or exertions appreciably contributed to the detection of tlie case. 

(2') Entries of rewards, good services or good-conduct stripes in small service books 
will not be made by Inspectors until sanction of competent authority is obtained for thorn. 

{(1) Head constables should he addressed in the honorific plural, and 
should, like pleaders, be allowed a seat when conducting cases in Court. 

(e) "^^en a station-house officer leaves a station, even for a short 
time, he should invariably appoint another head constable or constable to 
take charge during his absence. The date and hour of his departure and 
return should be noted in his note-book and reported also in the station-house 
report. 

Constable. 

♦ 22. Every constable should reside in lines, or in the immediate neigh- 
bourhood of the station-house, under the command of the head constable. 
HewiUbemade amenable to strict discipline and good order. Prompt 
obedience to sU lawful orders wiU be exacted ifrom him, and quick and 
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punctual execution of every duty entrusted to Hm. On daily patrol lie will 
be held responsible for report of all occurrences within his beat. He will be 
required to mate himself acquainted with every part of his beat, with the 
inhabitants of the villages falling witliin it, and especially with all suspected 
characters, whose movements it will be his daily duty to watch : ^ he will 
inspect the Village Police and report all neglect of duty : he will communi- 
cate with every Village Magistrate and will take, in concert with him, such 
measures as the law admits of in regard to matters within the scope of his 
duty as a Police officer : he will execute every criminal process that may be 
directed to him : take charge of prisoners and persons legaEy arrested by the 
Village Police, and of stolen property : he wil receive from the Village 
ojEcials and convey to the station-house any report of occurrences in each 
village of his beat : he will make his own independent and general observa- 
tions, and make his report verbally on his return to the station-house : he 
will urge the removal of nuisances, &c., and report if his directions are not 
attended to : and he will generally watch over the j)ublic well-being, and 
obtain and transmit information of public importance. 

Note. — (1) Every constable in the force will be provided with a catechism, and, if he can 
write, with a note-book, 

(2) The immediate official superior of a constable is the station-house officer. 

Instructions relating to— 

Beat Duty. 

23^ (a) This matter is of the greatest importance to the vitality of the 
force^ and many a good case is lost through the ignorant or imperfect and 
careless action of a beat constable. District ofiBcers will, therefore, give 
their earnest consideration to the subject, and insist upon having beat duty 
thoroughly attended to by Inspectors and station-house officers. The means 
used for seeing that beat work is properly done vary in different districts, 
and, owing to circumstances differing in different parts of the Presidency, 
no uniform method can be followed. Superintendents should, however, 
remember that the regular and intelligent performance of beat duty is the 
most important part of a constable’s office. 

(5) A list of crimes reported in which information is required, and the 
names of persons to be arrested or watched should be read over to the men 
before they proceed on beat. 

(o) At the daily breaking up of the station class at 6 p.m., the officer 
in charge of the station will allot the night and day beat duties, &o., for the 
following 24 hours and eufeer the same in the Duty roster then and there. 
Night beats or patrols should leave the station at such hour as the 
Inspector, with the approval of the Superintendent or Assistant Superin- 
tendent in each case, may order in writing, and should return after day- 
light, and morning beat constables should be despatched at 6 a.m. and 
should be back by 1 1 a.m. or noon the same day. All beat constables should 
leave their stations with distinct orders from the oflScer in charge, and 
similarly should, on return from beat, report themselves at the station before 
proceeding to their houses. 

((£) Station-house officers should carefully catechise constables on their 
return from beat, t-.hus eliciting information and stimulating their observa- 
tion, and see that the columns in the Beat Book, Volume II, 'Form 
4 No. 22, are properly filled up. They will also check the rosters and beat 
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books with those of the meeting stations as early as possible after the 
e:^iration of each month, bringing to notice any discrepancies that may be 
discovered. 

(e) Every man in a station should be fully acquainted with every beat 
and with the suspected characters and undetected crimes of each beat. This 
can only be effected by a daily interchange of beats among the men. 

{f) Petty officers must not be permitted to stop beat duty at their 
pleasure, nor should they be allowed to take constables with them when going 
to check beats. 

— (1) Tho abstract on tho back of the Duty llostoi*, Volume IT, Form No. 23, will bo 
prepared at the end of each month. The Village Bos ter, Form No. 2i, is made out on the same 
form as the Duty Boater, tlie names of tlie villages in the beat being entered in the first 
column instead of “ Nature of Duty,’* and a line being drawn across the sheet to separate 
the beats. The number of tho man visit-mg the beat should only bo entered opposite the 
villages from which he brings back proof of liis visit. 

(2) When stations arc not more than 10 miles apart, beat constables will bo 
required to go direct to the opposite station in the event of their not meeting the beat 
constable of that station at the prescribed meeting place. If entrusted with tho delivery of 
papers^ reports, &c., they must invariably go direct under such oircamstancos irrespective of 
distance. Constables told off on purely road patrol dutv should not be hampered with tho 
carrying of reports, when it is possible to send them by beat, but it is better to send the 
report by a patrol than by a talaiyari or a oooly . — Vide rules at page 331, Appendix. 

(3) Boat constables should bo instructed to visit railway stations in their beat and 
ascertain from platform constables any information regarding the arrival or departure of any 
suspicious foreigners and obtain the signature of tho platform constable in Jiis beat book. 

^4) Boad patrols must invariably take precedence of village beat and be sent out 
daily. When there is an insufficient number of men in stations to perform both these duties, 
the village heats will he stopped. 'I’he Police can prevent the commission of cx’ime on highways 
by a regular system of patrolling, and they must use their best endeavours in this direction. 

Detective Duty. 

24 . {a) The duty of tracing out and bringing to light cases of grave crime 
can, as a general rule, be entrusted only to the highej* and most intelligent 
grades of the service ; and the closestand most constant daily watch over the 
conduct of the men so employed must be exercised. Officers are not justified 
in delegating the detection of an important case to subordinate agency, 
while they themselves scarcely give it another anxious thoiiglit. The 
inferior ranks must, of course, be occasionally employed to follow up secretly 
some special duo or to trace out some offender ; but, as a rule, tJieir work 
should be confined to this special service. Men should never, if it can be 
avoided, bo employed singly in plain clothes and on secret service. Two 
together aid and watch each other. 

— Pariicukr aitontion fihoulcl be paid to tho subject of cliRguiscR, aud Polioo officers 
warned of tho possibility of olTonders assuming various characters. 

(l>) Superintendents cannot be too careful how they use dotcetivo 
agency. For ail depends on the integrity of the man, and much on his 
judgment. No rules can bo laid down for the steps to bo taken for detection 
in each case. The circuinstunccs are so various and the little indications whioli 
lead to discoveries depend so much on the cla^ of criminals suspected, that it 
must bo left to the individual fco follow up in his own way any clue that may 
be obtained. The greatest care and discrimination are required in selecting 
the persons to form a detective force, — a peculiar aptitude, unwearied per- 
severance and strict integrity are essential. No association with thieves or 
bad characters is allowed, except for the purpose of receiving information in 
a particular case. Detective officers should be seen frequently and while full 
confidence should bo shown in them they should he kept under the strictest 
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control. Superintendents are specially warned against the practice above 
hinted at — of Police officers consorting with bad characters for the purpose 
of detection. An unprincipled man never will make a reliable and good 
detective, and never should be admitted into a Police force. Information 
must often be gained by a detective officer amongst thieves ; but, in the man 
himself, strict integrity is almost more essential than ability. 

Rote . — Superintondeixts and Assistant Snporintendonts, wlien handing over charge to 
another officer, will invariahlf pass to the rclieviiig officer a list of all laen who have exhibited 
detective ability, showing the divisions to which they belong as well as any rewards they may 
have earned. 

Powers of the Police extended to the General Police District* 

25. {a) By section 3, Act III of 1888, India, a member of the Police 
establishment of any presidency, province or place, may discharge the func- 
tions of a Police officer in any part of British India beyond the limits of the 
presidency, province or place, and shall, while so discharging such functions, 
be deemed to be a member of the Police establishment of that part and be 
vested with the powers, functions and privileges, and be subject to the 
liabilities, of a Police officer belonging to that establishment. 

All Police authorities must everywhere assist in the execution of Police 
duty. A difierence of districts should not for a moment arrest the pursuit 
of a criminal or stop a detective in following up a clue. 

(h) Police officers must learn that it is their duty to follow an offender 
themselves, no matter where he goes. Their powers of arrest and j)rooedure 
are laid down in the Code of Criminal Procedure. 

(c) The communication between the frontier Police of adjacent districts 
is of the first importance, and must be reduced to an unvarying system of daily 
communication and interchange of intelligence and aid. Superintendents 
are earnestly urged to keep up a frequent and confidential intercourse 
(to meet personally, as frequently as possible,) with the officers of neigh- 
bouring districts. In order to secure that, at all events once a year, those 
Superintendents for whom especially meetings are important should meet, 
orders given in the Appendix, page 332, will be attended to. Inspectors 
of frontier divisions will be required to arrange meetings with Inspectors of 
adjacent taluks in neighbouring districts once in six months on a date to be 
fixed by the Superintendents concerned. 'File senior Inspector will preside at 
the meeting and a minute of the proceedings will be forwarded by each 
Inspector present to his District Superintendent. The latter will report in 
his Weekly Iteport, Part I, for the information of the Inspector-General, 
any matter of interest discussed at such meetings, or which he considers 
should be brought to his notice. 

Note . — Tbo meetings of frontier Inspectors are not for the discussion of all kinds of Police 
matters. They are held simply to enable frontier Inspectors to ae<*. whether the communioa- 
tion between frontier stations has been good and whether any beUer aj'rangoments than those 
existing can be made. N’ow meeting phaccs can, if necessary, be appointed, special gangs which 
have moved across the frontier traced, special known depredators pointed out and their where- 
abouts discovered, villages which, for special purposes, it may be necessary to watch, named 
and marked, &o. Superintendents should warn their frontier Inspectors to take oaro that 
their meetings are not given up to discussing a number of general matters which do not 
specially oouoem them. 

Deputation on special, duty, or in other districts* 

26. (co) Police officers sent on any duty of a special nature will invariably 
be furnished with a pass, Form No. 25, Volume II, stating the duty on 
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which they are ordered to proceed. When deputed outside the Presidency, 
a pass in Porin No. 26 will be issued signed by the Superintendent. 

(b) No Police officer will be detached on duty into another district in 
disguise, without taking his sannad (certificate of appointment), Volume II, 
Form No. 27, and a voucher sealed and addressed to the Superintendent, to 
be used if occasion requires. 

(c) Men detached to do duty in another district will invariably be 
formally made over to the officers of tliat district by a communication to 
the District Superintendent, and likewise to the Inspector at the scene of the 
duty which they are sent to perform. They will be placed entirely under 
their orders respectively, and they will act in every way as a part of the Police 
of the district to which they are sent. They are then under the orders 
of officers of that district exclusively. 

id) When men sent on duty to other districts are granted leave and 
the like, passports will invariably be issued to the individuals. Inspectors 
to whom such a man is subordinate will be held responsible if he be found 
without one. 

Procedure when a breach of the peace is anticipated. 

27. {(i) Section 16, Police Act, provides fur obtaining aid of the residents, 
through a Magistrate, iu the event of a threatened disturbance. Police 
officers should most carefully ascertain the instigators of anticipated or 
threatened riot ; and if they think that throwing the responsibility of pre- 
serving the peace on the probable ring-leaders will have the effect of causing 
them to reflect and hesitate in inciting the outbreak, they should apply 
specially to the Magistrate for ihelr services to keep the peace amongst their 
followers. In several instances of anticipated caste riot, the mere intimation 
to the ring-leaders that the provisions of the law may be put in force as 
regards them has sufficed to arrest very threatening appearances. 

(h) Missionaries are entitled to the same protection from the Police 
as others while following their peaceful avocations. The Police are not only 
not to interfere with them or the hearers, but, when a disturbance may be 
apprehended, it is the duty of the Police to be present to prevent such dis- 
turbance, to desire those likely to become riotous to move on, and to take 
steps to mark and eventually to apprehend the ring-leaders of any breach of 
the peace. 

(c) Officers of Police are frequently applied to by private individuals 
or bodies of villagers to interfere or to allow the Police to be present to pre- 
vent a breach of the peace when they are ploughing their land, reaping their 
crops, leading water to their fields, and so on ; anatters of this kind need 
great circumspection, and always require, sooner or later, the intervention 
of a Magisterial officer. Police officers should, therefore, take good care that 
a Magistrate shall take cognizance of the matter before the Pohoe take any 
action in such a cas^. h^or the danger from delay in these cases is rarely so 
imminent that the applicant cannot quite as easily apply to a Talmlday* or 
Sub*Magi$irate or to the European officer in charge of district or division as 
to an officer of Police. Extreme emergencies must, of course, be dealt with 
by the Police, according to their own discretion. 

27-A. It must be remembered that oae of the most important duties of 
the Police is the collection of information abont every movement which may 
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lead to a breach of the peace^ and the coinmunicatioii of such information to 
the Magistracy. This obligation must be impressed by Superintendents upon 
their subordinates of all rants, and any failure in the performance of this 
duty by any Police officer and, in particular, by beat constables, station-house 
officers and Inspectors must be punished with severity. 

Conduct of the Police on duty. 

" 28 , {ct) No Policeman has any right whatever to interfere with or even 
accost any individual who is not breaking the law in his presence, or who is 
not charged before him with having broken the law, or in regard to whom 
he has not reasonable grounds for believing that he has broken or is about to 
break the law. A Police officer, therefore, can very rarely have any business 
to interfere with people of any kind. 

(6) He onght not, while on duty, to accost or speak to any person, ex- 
cept when his duty requires him to do so. And when he has to do so, he is 
required to use civil and respectful language, to use no more words than arc 
absolutely required, and to preserve a quiet but firm demeanour. Men are 
required to use their eyes, but never to speak when it can be avoided — much 
less to touch or arrest any one. Nothing can justify even a night patrol in 
addressing with authority, or interfering with, peaceable inhabitants passing 
to and fro in the street at any hour of the night. 

(c) Even where there is reason to suspect the intentions of an indi- 
vidual, it can rarely be necessary to do more than observe him, and let the 
suspected party feel that he has been marked. If this be done crime will 
rarely be attempted. When reasonably suspected persons are observed 
lurking about, a Policeman should confine himself to following and observing 
the party quietly, until he commits some act, which unmistakably shows his 
intention to break the law. 

Relations between the Police and the Magistracy: 

29 . As the preamble to Act XXIV of 1859 puts it, the Police force is 
organized to be an efficient instrument at the disposal of the Magistracy for 
the prevention and detection of crime. The obligation on the part of 
superior officers in regard to this matter is laid down in P.O. No. 12 (d). It 
is impressed on all officers of the force that, although in matters of internal 
discipline and ordinary duties, the Police is controlled by the Inspector- 
G-eneral under the orders of Government, the members of the force arc, 
nevertheless, absolutely subordinate to the Magistrate in the strict sense of 
the term, and are bound to carry his orders into execution without cavil or 
delay, although it is, of course, open to them to represent any objections 
that they may perceive to the course they are directed to follow, when the 
responsibility for tbe consequences of insisting on it will rest with the 
Magistrate. 

Attendance at Sessions. 

30 . (a) Superintendents will attend Sessions occasionally, more especially 
during the trial of important cases. To Assistant Snperintendents it affords 
useful training, and they should be required to attend more frequently. 

(6) Police officers who have had charge of a case before the Magisterial 
Court should, as a rule, accompany their case to the Sessions, and there see 
it through its true ordeal and sifting. 
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(c) As a rale the Divisional Inspector will always attend at the 
Sessions daring the trial of his oases, unless prevented by some emergent 
work in his division or some special investigation, in which case he may be 
permitted by his superior officer to remain in his division, provided the head 
constable in charge of the case is capable of looking after it. 

{d) A smart head constable «^1 be deputed to be in attendance at 
criminal trials in the Sessions Courts. As far as possible the same man 
should be sent on this duty every month. He will be at the disposal of the 
Sessions Judge for the purpose of keeping order. 

(e) All orders relative to cases will be given to the Public Prosecutor 
or the officer in charge of the case. 

(f) All Policemen attending the Court will report themselves to the 
officer in charge of the case in connection with which they have arrived, and 
will be under his supervision and control while in attendance there. The 
officer in charge of a case will report all delinquencies or shortcomings of 
the Police as observed in the course of the trial and he will see that constables, 
when no longer required, return promptly to their stations. It will be his 
duty to inform himself most accurately of the true facts of his case or cases 
and the character of the evidence produced, in order that he may be able to 
aid the Public Prosecutor with all the information calculated to throw light on 
the case and advance the course of justice. He should also inform the Court., 
if required, as to what diaries, occurrence reports, are extant in the 
Police department, which may tend to bring out the truth. He will obtain 
from the Superintendent and produce any Police papers required by the 
Court and will report the issue of his case or cases to the Superintendent. 

{g) Superintendents of Police will forward every month to the 
Deputy Inspector-General of the range printed copies of judgments of all 
Police cases held at Sessions, together with a summary (PormXo. 28, Volume 
II) of the results of Sessions cases. At the foot of the summary, a note 
will be added showing the dates on which the Sessions began and ended, 
and whether the Superintendent, Assistant Superintendent, or any Inspector 
attended. The summary will be forwai-dod by the Deputy Inspector- 
General to tlie Inspector-General with such of the judgments as the Deputy 
Inspector-General considers it necessary to forward under P.O. No. 12 (o) 
( 18 ). 

Where the conduct of Police officers has been unfavourably or otherwise 
commented on in the judgments, the Superintendent should note what notice 
has been or is about to be taken of the conduct of the Police officers alluded 
to, aud iu all serious cases a special report on the subject should be forwarded 
wdien the matter has been disposed of. 

Inspection of Stations. 

31 . {a) Inspection must be steady and methodical and carried out divi- 
sion by division and, as it should embrace an inquiry into the character, 
conduct and antecedents of every man in a Police station, and a close 
scrutiny into the conduct of the Police in every case of crime (detected, un- 
detected or referred) recorded in the register since the last visit, besides 
various other matters of routine and discipline, investigation of complaints, 
&c., it is obvious that even the smallest station cannot be properly inspected 
in a less period than one whole day. 

Inspection piecemeal, e.e,, rushing out paying a superficial visit to two 
or three stations and returning rapidly to head-quarters is not proper inspec- 
tion. “When the inspection of a division is commenced, it should not be 
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discontinued (of course unless tte officer be unavoidably called away) until 
all the stations of tbe division are inspected. 

Deputy Inspectors-Greneral will particularly see that inspection begins 
from the beginning of the year and is carried on systematically right through. 
iPersonal investigation of crime^ of course, must interfere to some extent with 
the regularity of inspection, but, in nearly every case, even if the inspecting 
officer has to leave the division he is inspecting more than once for investi- 
gating work, it should be possible for him to return to it and complete 
his inspection before he takes up another division. 

Kote.— (l) For the purposes of inspection, the calendar year will be reckoned, i.e., from 
1st January to Slat December. 

It is necessary that bv the 31st December of every year Siiporintendents and 
Assistant Superintendents should havo inspected every station in their respective charges, bnt 
it is wrong to leave much of their inspection until the end of the year and then rush through it, 
doing it badly. 

(2) Inspections should not take place on Sundays or on other sanctioned holidays. 

(3) Inspection by the Inspect or-G-eneral or the Deputy Inspector-General does not 
take the place of the required annual inspection by the District officers. It is necessarily less 
detailed and doos not in many cases embrace points which must he carefully gone into by tho 
Superintendent or the Assistant Superintendent of Police. The Inspeotor-Genorars or the 
Deputy Inspector- General’s object in inspection is not to do tho District officer’s W'ork for him, 
but to see how the latter does it and with what results. 

{b) So far as economy can be produced by travelling slowly, instead 
of rapidly, it is entirely consistent with tlie efficiency of inspection, and 
rapid travelling, unless with some special objects, will not be permitted. 

Note . — Only such records should be carried as are really required for tbe purposes of tho 
tour. These would ordinarily be of very moderate bulk. The extra expenditure actually 
incuiTed by the carriage of such records may be charged for in the contingent bill, but 
charges for the conveyance of office furnituro or of travelling writers, &o., cannot bo admitted. 

(c) District Superintendents with, the sanction of the Deputy Inspec- 
tor-General should occasionally direct their Assistant Superintendents to 
inspect one of the Police divisions of the main range, while the Superintendent 
himself inspects one of the divisions in the Assistant Superintendent’s charge. 
By this means a District Superintendent will obtain a close knowledge of the 
working of his sub-division without an undue tax upon his own time and 
labour. In the annual return of inspeefaon it will be noted that certain 
stations were inspected by the Assistant Superintendent fo?' the Superin- 
tendent and versa. Station Inspection Reports should be carefully 
jprepared and exchanged between the two officers. 

(d) In reporting! on divisions and statious, Forms Nos 29 and 30, 
Volume II, should be used. 

Note. — (1) These reports should bo sent as enclosures with, hut should not he attached to, 
the Weekly Reports, nor should th(^y bo attached to each other. 

(2) Inspection Reports on being returned to District officers will he filed in the 
Superintendent’s or Assistant Superintendent’s office as tho case may bo. They will be 
retained for throe years. 

(3) Officers proceeding on inspection duty should invariably take with thorn tho 
inspection reports for two previous years of the divisions which they are about to inspect. 

(fi) When a SiiperiiiterLdent or Assistant Superintendent has completed 
the inspection of a division, he will leave with the Inspector thereof a 
memorandum as to — 

(i) What has been found wrong or defective and th6 orders given for 
correction or improvement. 

(u) State of records, arms, accoutrements, clothing, &c. 

(iii) Proficiency in drill of the Inspector, station-house officers and men* 

(iv) State of detection of grave crime. ’ 

(v) Opinion generally of the state of the division* 
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la the memorandum greait stress should he laid on any failure on the 
part of the Inspector to enquire immediately into graye crime. On a subse- 
quent visit the officer should examine this memorandum to see that his orders 
have been carried out. 

(f) Superintendents and Assistant Superintendents of Police should^ 
when inspecting divisions, see that their Inspectors thoroughly understand 
the rules laid down on the subjects of firing on mobs and the use of batons in 
dispersing unlawful assemblies. 

32 . The itineration of the Superintendent or Assistant Superintendent 
should be recorded in the Itinerary Register, Form No. 31, Volume II. The 
book is to be posted up monthly from the officers’ travelling allowance bills. 

The Inspectors^ itinerary returns should be sent in on the last day of 
each month in Form No. 32, Volume II, and they will be filed by divisions 
in the Superintendents^ and Assistant Superintendents’ offices, respectively. 

Note.^il) In. t-lieir montlily itinerary returns, Inspectors will outer the total number of 
days passed at their Cusbah stations in tho colninn. headed ‘ Number of visits ’ and no entry 
need be made under tho head ‘ Number of hours passed ’ with reference to Cusbah stations. 

(2^ In the Inspector’s itinerary return only the time actually spent at a station 
should bo shown opposite to the name of that station. Timo spent iu villages attached to 
the station, &o., should bo entered in a line below the name of the station. 

(3) Inspectors will enter at tho hack of their itinerary returns tho beats and 
patrols they have chocked during the niontli with date and hour. These dates will he chocked 
at tho ofl&co with diaries and station reports. Wheu visiting heats, Inspectors should take 
tho boat books with them and verify the signatures and report hoiving done so in the diary for 
the day. 


Kit Inspection. 


33 . (ct) A regular weekly inspection oC kit and accoutrements of tlie 
men at each station will be field every Monday tfirongfiout eaefi district. 

(6) At district fiead-quai’ters, the Inspector in efiarge of tfio reserve 
will bold tfie inspection under tfie instruction of tfie Superintendent. 

{c) At division fiead -quarters (Taluk Ousbafi and Inspector’s head- 
quarters), tfie inspection will be field by tfie Inspector, or, in his absence, by 
the senior head constable. 

(d) The officer in charge of each station-house will hold a similar in- 
spection of the men under his efiarge. The result will invariably be noticed 
in the station-house report of tfie day. 

(a) Every constable is required to produce tho following articles, in 
fair order and serviceable, at kit inspection : — 


Drill suits. 
Warm coats 
Cardigan 
jackets, 
Oumbly. 
Turbans. 

Pair of sandals. 
Angarkas. 


1 


or 


>The last issues. 


j 


Ncte . — A plan of kit inspection is given in the Appendix, page 333. 
included in it. 


The dress worn is not 


(/) Other articles of previous issues may be given absolutely to men 
remaining in tfie service for making up underclothing and mending the 
clothing in wear. 
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(^) Belts, batons, beat badges, haversacks, sannads (certificates of 
appointment), small service books, medical history sheets, note-books and 
the constable’s catechism must also be shown at kit inspection. 

(Ji) In all cases of inspection by officers above the rank of Inspector, 
head constables should show their kits with those of the other men. In the 
cases of inspection by Inspectors it is not necessary for them to do so. 

Visiting Book. 

34. (ct) The Visiting Book, Form No. 33, Volume II, is for the remarks of 
Superintendents, Magistrates and other inspecting officers above the rank of 
Inspector. Inspectors will enter their names and dates of their arrival and 
departure and their remarks in the book (Form No. 34, Volume II), specially 
provided for them. In addition to the visiting book kept at each station, 
another book will be maintained by each Inspector in which inspecting 
officers will enter their remarks on the state of the division and their orders 
to the Inspector. 

(b) Every visit to a station (other than his head-quarcers) by a Superin- 
tendent or Assistant Superintendent should be recorded in the visiting book 
of such station, and, when no formal inspection is made, reasons for it 
should be given in the column of remarks. 

Superintendents and their Assistants should, after completing the inspec- 
tion of a station, write their remarks fully in the ordinary visiting book of 
the station, a vernacular translation of the same being entered in the 
Inspector’s visiting book, A certified true copy of the remarks will be 
attached to the printed inspection report of each station. 

Superintendents and Assistant Superintendents will note that remarks as 
to the results of inspection should always be left in the visiting book of the 
station for the information of officers who inspect the station after them. It 
is very important that the Deputy Inspector-Greneral and the Inspector- 
General in inspecting should be able to see from the visiting book the results 
of the last inspection made. 

(c) An Inspector or acting Inspector must record in the visiting book 
of his Ousbah station the date on which he assumes or resumes charge of 
his division. 

The Inspector’s visiting book is not intended for remarks of a stereotyped 
nature, but for specific instructions for the guidance of station-house 
officers. If an Inspector does his work properly as laid down in paragraph (6) 
of P.0, No. 14, and properly inspects his station, records, drill and general 
education of his men, he '^1 usually find a number of faults and shortcomings, 
which should be pointed out to station-house officers, and, as far as possible, 
rectified before the Inspector leaves the station. All these faults and short- 
comings should be entered in the Inspector’s visiting book with full instruc- 
tions *101 the information of sfcation-honsc officers, and, if they continue to 
neglect the said instructions, they should be reported for punishment, the 
dates on which they were warned, &c. being quoted from the visiting book. 

Village Sanitary Inspection Book. 

35. The Government have ordered the maintenance in all Unions of a 
Village Sanitary Inspection Book in which a record will be kept of all the 
sanitary features of the village. A page is left for the remarks of the 
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inspecting oiBcer and all gazetted officers of the Police are ordered hy 
Government ■when inspecting such villages to enter in the hook any remarks 
they may have to offer on the sanitary condition of the village. All^ officers 
should ask for the hook and note in it anything of importance which may 
come under their observation. 


Undertaking new duties. 

36. No new duties of any kind shall be undertaken by Superintendents 
of Police, or the Police under their orders, without the previous sanction of 
the Inspector-General of Police. 


Reserves. 

37. (ci) Men should not, as a rule, be transferred from tbe reserve to fill 
up vacancies in other divisions, the vacancies thereby caused in the reserve 
being filled up by recruits. Divisions must bear tl.eir own casualties until 
trained recruits can be scut in. Occasionally, tberc may be special reasons for 
transferring a reserve man to another division ; but, as a rule, the reserve 
must be kept together and trained to the highest pitch attainable. 

(b) One first grade head constable may bo allowed for the reserve. No 
head constable should bo employed in a reserve who is not fully up to the 
standard (5 feet and 7 inches) laid down, and superannuated and inefficient 
head constables should not be retained in the reserve because they aro unlit 
for any other work, as such a course results in stagnation in promotion 
and general apathy among men and petty officers, utterly detrimental to 
smartness and efficiency. 

(c) The following are the rules for mobilizing Police head-quarter 
reserves, their foiunation, &c. : — 

(1) On an order being given to mobilize a rosorvo division, all guards 
and orderlies supplied from the reserve aro forthwith to bo relieved from otlier 
divisions. AH constables in schools studying for the siation-houso officers’ test 
are to join the reserve. Becruits are to be posted to the head-quarter taluk 
division. 

(2) Each Superintendent is to have standing mobilization orders in his 
office specifying the guards and orderlies to bo relieved, and the divisions and 
talnk stations from which they should be relieved, and each Inspector in the 
district is to be fnrnished with a copy cf these orders. In the station from which 
reinforcements aro to be sent, there should bo a printed notice containing the 
following particulars : — 

(1) Nnmber of men to be sent. 

(2) Whether head constables or constables. 

(3) Who is to do th(^ station work in tho absence of the head constable. 

(4) To whom the men sent in are to report themselves. 

(5) What is to be their duties when they reach head- quarters. 

(6) Whether any beats, &c., arc to be given up owing to their absence, 

(3) Tho ordinary formation of a reserve so mobilized is to bo two divi- 
sions ; these arc to bo designated special divisions — thus one will be the A, the 
other the B special division. 

(4) A special division is to consist of 1 Inspector, 4 head constables and 48 
constables. If two divisions of this strength cannot bo completed with tlie men 
of tbo reserve and the school, men to complete the strength of the special divisions 
are to be taken from other divisions. 
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(6) Inspectors of the special divisions are to he selected officers, having 
the requisite qualifications for such comnaands ; their names are to be on record 
in the reserve mobilization standing orders. 

(61 Care should be taken Siat the head-quarter town and taluk divisions 
are not unduly weakened in order to complete the special division. Formation and 
casual reserve duties during mobiHzatiou will be performed by these divisions, 
if reserve division constables are not available. 

(7) An Inspector in charge of a special division is res 2 )onsible for his 
division ; lie is to keep with him a roll containing the names of all the Police 
officers in his division. 

(8) On the drill ground, and at other times if so directed, he is to be 
under the orders of the Reserve Inspector. 

(9) A special division is to be divided into four sections, a head con- 
stable having charge of each section. 'Ihe head constable will keep with him a 
nominal roll of the men of his section. 

(10) If the A and B special divisions are called on for duty out of their 
district, or if more men for any special purpose are required in their district, one 
or more additional special divisions of like formation are to be raised from rural 
divisions at the discretion of the Superintendent of Police, 

(11) Any Superintendent may, in cases of immediate emergency, call on 
one or more Superintendents of neighbouring districts to mobilize his or their 
reserves, and may require all or any part of the special divisions so formed to 
proceed to his district. 

(12) All resert’es are to be mobilized once a year at any time wliieh the 
Superintendent may consider to be the most convenient ; the special divisions are 
then to be drilled for fifteen days, both the Superintondent and the Assistant 
Superintendent being present at the drill. 

(13) Superintendents are personally to supervise the formation of 
special divisions, and, as a rule, they should remain at head-quarters so long 
as the special formation continues. 

(14) Unless ordered to the contrary, the head constables of a special 

division are to carry swords, the men to bo armed with carbines, each man to be 
provided with fen rounds of ball or buck-shot ammunition. At annual mobiliza- 
tion, ammuuition is not to be issued. ' 

(16) Police officers detailed to do duty in special divisions aro invariably 
to bring full kits with them including batons. 


Section II— Duties under Special and 
Local Laws. 

rhe Madras A1)ksri Act I of 1886. 

38. (a) The foUovnng are the powers and duties of the Police under the 
Act : — 

(i) Of station-house officers, 

(1) To enter and search any place, seize anything liable to confis- 
cation, and arrest any person without warrant on reasonable suspicion of the 
commission of an offence under section 55 or 57 or 58 (section 31). 

JTbfe. — Live-stock are not to bo seized. 

(2) To admit to bail, or forward in custody to the Abkdri In- 
spector or Magistrate, persons arrested and brought before them (section 40). 

jVofd, — (1) A station-house officer is authorized to reject any surety which he may con- 
sider insufficient and therefore unsuitable. 

(2) As persons residing out of British India cannot be proceeded against for breach 
of their bonds, security tendered by them should not be accepted. 
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(3) Cases in which Abkfiri officers send offenders to the Police station to be released 
on bail will not be entered in the Crime Register, but will be noted in a separate Pail Bond book 
kept for the purpose. They will, however, be noticed in Part III of ‘the station-house report 
for the day. 

(3) To take okarge of and keep in safe custod 75 pending the orders of 
a Magistrate or an Abkdri Inspector, all articles seized under the Act and 
delivered to them (section 53). 

(ii) Of every Police officer. 

(1) To arrest ofiTenders and seize contraband liquor and articles in 
any public thoroughfare or open place without warrant (section 84). 

(2) To arrest persons refusing to give name or giving false name 
(section 35). 

(3) To assist Abkdri officers in carrying out the provisions of the 
Act (section 37), 

(4) To require a shop to be kept closed for a time in cases of 
apprehension or occurrence of a riot or unlawful assembly in its vicinity 
(section 54). 

(b) A list of persons, licensed under the Act, within each station- 
house officer's range, will be hung up in the station-house. Information in 
respect to illicit sale or manufacture will be carefully souglit for by beat 
constables and reported at the station-house. 

(c) The Police will carefully watch liquor shops and note such as are 
disorderly, and report the same to the Superintendent with a view to his 
bringing the matter to the notice of the Collector in order that the renewal 
of the license may be refused. 

(d) Half a gallon of toddy may be possessed or transported without 
permit, and one-sixth of a gallon of country spirits, except in certain local 
areas. 

(c) All Police officers will bear in mind the obligation under which 
the District Police force lies to aid the Abkdri Police in tho detection of 
breaches of the Abkari Law by reporting aU cases that come to their notice 
in the discharge of their ordinary Police duties, as well as by reporting the 
heads of any villages in which illicit distillation or other Abkari offences are 
known or commonly reported to be rife. It is not intended t)iat the District 
Police should neglect their ordinary duties to hunt up Abkdri cases, but 
they should let it be seen and understood that they are ready and 
willing to co-operate with the Abkari Police as far as it is in their power 
to do so. 

jSfote , — -Tlie substanco called ‘ Sonti Boru^ contains alcohol, so that its illicit sale and 
manufacture ax'e punishable under section 65 of the Abkari Act, and Police officers must 
co-operate with officers of the Salt and Abkdri department in tho dotoci-ion of such oases. 

(f) The Police will bear in mind the permissive nature of tlie 
provisions in the Act relating to arrests. It is not desired that they should 
arrest for purely technical offences. In all oases which do not involve the 
public peace, bail should be freely accepted, the requirement of a surety 
being dispensed with, wherever possible, under the proviso in section 42, 

Direct interference should be refrained from in all cases of the following 
specified classes ; — 

(i) Breach oi* any of the conditions of licenses and permits, and other 
offences under section 56 of the AbkSii Act. 

(ii) Abetment of offences tinder section 61 of the Act, 
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(iii) Offences under section 63. 

(iv) Transport of licit liquor in excess of tlie quantity mentioned in tlie 
permit. 

(v) Transport of more tlian half a gallon of teddy or one-eighth gallon of 
country s 2 >irits from licensed shops. 

(vi) Transport of licit toddy from topes to shops 'without, or with invalid, 
permits. 

(vii) Possession of liquor or spirits by shoji-keepers in places other than 
those mentioned in the license. 

(viii) Tap 2 )ing of trees in tree-taj>ping areas after the tax has been paid 
and before the trees have been marked or licenses have been issued, provided 
the treasury receipts are carried ou the x>ersou of the toddy-drawers. 

In all such cases it will be sufficient to report the offence without 
arresting the offender, 

39, Salt and AhMrl Exhibits. — {a) Officers in charge of Police stations 
are required to take charge of all articles seized in Salt and Abkari cases, 
pending the orders of a Magistrate or officer in charge of the circle, and 
allow samples to be taken. All samples of Salt and Abkdri exhibits taken 
charge of by the Police shall be sealed with the seal cf the officer in charge 
of the Police station. 

— Station-liOTiso officers will sip^n the receipt in Sale Form, P. C, when articles are 
deposited with tliein for safe custody. Cases in which exhibits are sent will not be entered in 
the station crime register, the requisition in Form (P. 0) which is loft at the station being a 
sufficient record. Such, cases will, however, be noticed in the station-house report for the d«'\y. 

{b) Station-house officers will forward at the end of every month a 
statement, in Porm No. 35, Volume 11, of all Salt and Abk&ri exhibits 
remaining undisposed of in their stations through their Inspector to the 
Inspector of the Salt and Abkdri department. Ins];)ectors should bring 
specially to notice in their daily reports any cases where Salt and Abki'iri 
exhibits may have been unduly long in their divisions. 

(c) When there is delay in disposing of exhibits, or when the number 
of them becomes excessive, the Superintendent of Police should bring the 
matter to the notice of the Assistant Commissioner of the Salt and Abkari 
Revenue. Should tliis fail to produce relief, the Deputy Inspector-General 
will be requested to dispose of such complaiuts in communication with the 
Deputy Commissioner of the Salt and Abkari Eevenue. 

(d) Station-house officers are authorized, should they not receive orders 
regarding the disposal of toddy before it becomes offensive, to destroy the 
same of their own motion. Arrack, liowever, should uot be destroyed 
without the orders of the Salt luspector* 

40* Police officers will take notice that the Abkari Act is in force only 
as regards liquor, and intoxicating drugs manufactured from the hemp 
plant. 

The portions of the Act in force having reference to ganja, bliang and 
other intoxicating drugs prepared from the hemp plant are — * 

Chapters I and II. 

Chapter IV, sections 1 5 and 16. 

Chapter V, section 17, omitting clauses (a), (5), (c), {d) and (e), 
section 18 excejit clauses (6) and (/) . 

Chapter VI. 

Chapter VII, sections 28 and 29^ omitting clause (/) of the latter 
except as regards storage. 
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Chapters VIII and IX, oinitting clauses (a), (6), (c) and {g) of 
section 55 and section 58. 

Chapter X (Notification intheJ?br;^ St George Gazette^ dated 18th 
Decemher 1888, Part I, page 900). 

41, Witli reference to the requirements of section 54 of the Salt and 
section 40 (2) of the Abkari Act, station-house officers shall either forward 
in custody to Inspectors all persons arrested and brought to them for 
breaches of the Salt or Abkari Laws, or shall admit them to bail to appear 
before those officers. In the former case, occunence and other reports and 
two out of three samples of the salt or liquor, if any, received by the Police 
station-house officer with persons arrested, mil be sent with them to the 
Inspectoi*; in the latter case, the bail bond (together with the occurrence 
report and samples, if any) will be handed over after being sealed by tlie 
station-house officer to the offietjr of the Salt and Abkdri department 
making the report, in view to their transmission by the latter to the Insj)ector. 

42, Superintendents of Police are directed to render all possible assistance 
to the Salt and Abkdri department in respect to tlie compilation and check- 
ing of returns of Salt and Abkdri cases. 


The Indian Arms Act XI of 1878. 

43. {(i) The following aro the powers and duties of the Police under this 
Act : — 

(1) To arrest any person found carrying or conveying ^ any arms, ammu- 
nition or military stores, whether covered by a license or not, in such manner or 
under such circumstances, as to afford just grounds of suspicion that the 
same aro being carried by him with intent to uso them, or that the same may be 
used, for any unlawful purpose ; 

(2) to take suoh arms, ammunition or military stores from him ; and 

(3) to take without unnecessary delay such j)erBon^s arms, ammunition and 
military stores l)eforo a Magistrate (section 12). 

(h) Persons (otlier than exempted persons) found going armed without 
a license (section 13) should be dealt with in accordance witli section 57, 
Oriiniuai IVoocdiire Code, and tlio occurrence reported to the nearest Magis- 
trate. List of persons iiconsod to possess arms, &o., is given in Perm 
No. 36. 

[c) Persons (whether licensed or not) are forbidden to go armed in 
railway caj’riages, to fairs, religious processions or other public assemblies, 
unless specially authorized by the officers granting the licenses. 

(i) The premises, books and stock of dealers licensed under the Arms 
Act are to be inspected by the Superintendent or the Assistant Superin- 
tendent once 'a year, and by Inspectors every three months who will make 
a report (Form No. 37, Volume II) of the result of these inspections to the 
Superintendent, lleports of the results of these inspections will be made 
by the Superintendent to the District Magistrate. Superintendents and 
Assistant Superintendents will submit their reports in Form No. 37-A, 
Volume II. 

(c) Inspectors of Police of all classes and Sub-Inspectors of the Madras 
City Police aro exempted from the operation of all prohibitions and direc- 
tions contained in sections 13 to 16 of ‘ The Indian Arms Act, 1878,’ other 
than those referring to cannon, articles designed for torpedo service, war 
rockets, .... and maclxincry for the manufacture of arms and 

5 
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ammunition, subject to the proviso that the arms or ammunition carried or 
possessed by such persons shall be for their own personal use and not in 
excess of such quantities (if any) as may have been declared by the 
Governor-General in Council or the Local Government to be reasonable 
for them to carry or possess. 

(/) With reference to section 1 (S) of the Act, head constables and 
constables are declared to be oflScers required to carry arms in the perform- 
ance of their duty when escorting prisoners or treasure, when any serious 
breach of the peace occurs or is anticipated, and when they visit villages on 
beat duty at night or patrol high roads, and ghdt talaiyaris when they 
assist the regular Police in guarding roads and hil passes. 

(g) A register of licenses under the Arms Act will be maintained at 
every Police station and it will be checked every month with the register 
in the Taluk or Deputy Tahsildar^s office and brought up to date. All 
inspecting officers will, at every inspection of the station, see that it is 
properly maintained. Inspectors of Police will further check the register 
by finding out from as many license-holders as possible whether they have 
their licenses and initialling the entry in the register. 

Eules regarding the maintenance oE Arms License registers and tjie 
grant and renewal of licenses are given on page 334, Appendix. A 
translation of rules, 3, 4 and 6 in the vernacular of the district will be hung 
up in every Police station. 

(li) Extracts from the rules and regulations of the Government of 
India and the Local Government under the Arms Act are given in the 
Appendix, page 342, for the information and guidance of Police officers. 

(i) In view to the prosecution of persons in illicit possession of Govern- 
ment arms and ammunition, the distinguishing marks on them are given on 
page 347, Appendix. 

(j) The loss of any private arms and ammunition by native officers and 
men of the Indian Army (including reservists) must immediately be reported 
to the Civil Police. The Police will, in their turn, report sucli losses to the 
Chief Office for publication in the Police Gazette. 

Statements of convictions under the Arms Act should also be sent to the 
Chief Office for publication in the Police Gazette, 

The Cantonments Act XIII of 1889. 

43-A. The powers and duties of the Police under this Act are as 
follow : — 

(1) Any Police officer may, without an order from a Magistrate and without 
a warrant, arrest any person not subject to Military law or subject to it other- 
wise than as an officer or soldier within a cantonment or within certain proscribed 
limits around it, whom he finds selling or bartering spirituous liquor or other 
intoxicating drug without the permission of the person authorised to grant such 
permission, and may, without an order from a Magistrate and without a warrant, 
seize and detain the liquor or drug in respect of which the ofionce has been com- 
mitted,, as well as the vessels or coverings in which the liquor or drug is contained 
(section 15). 

(2) A similar course may be followed in the case of unauthorised possession 
of spirituous liquor other than fermented malt liquor (section 15). 
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(3) If a person accused of an offence under clause (2) Has been previously 
convicted of tHe same offence, an officer in charge of a Police station may, with 
the permission of a Magistrate, seize and detain the liquor or drug within the 
cantonment or limits which, at the time of the subsequent offence, belonged to the 
offender or was in his possession (section 16). 

(4) Any member of the Police force employed in the cantonment may, 

without a warrant, arrest any j)erson committing in his 
•wajTan.t^ Poiic© wiiiiout breach of any of the provisions of the following 

^ * sections of the Cantonment Code, viz., sub-clauses (i) to 

(v), (vii), fxii) and (xiii) of clause (a), clauses (y) to (k) and clause (^) of section 
66, 87 (2),' 135-139, 141, 156-158, 161, 165, 170, 192, 204 (2), 205, 208, 209, 
210 (3), 211, 213, 219 and 272 : 

Provided, first, that in the case of the breach of any of the above provisioTis 
except those of 66 (i), 192 and 272, no person shall be so arrested whose name 

and address are known to either the complainant or the arresting officer; or 
unless there is reasonable ground for doubting the accuracy of the name or 
address given by the accused, the burden of i)roving which shall lie on the arresting 
officer : 

Pi’ovided also, that no person so arrested shall be detained after his name and 
address have been ascertained : nor, except under the order of a Magistrate, for 
a longer time than may be necessary for bringing him before a Magistrate : and 

Provided also, that no x'>®^son shall be so arrested for a breach of the 
provisions of section 209, except — 

(a) at the request of the person importuned or of an officer as defined in 
the Cantonments Act XIII of 1889, in whose presence the breach 
was committed ; or 

(5) by or at the request of a member of the British military poKce force 
employed in the cantonment and specially authorised in this behalf 
by the Commanding Officer of the cantonment in whose presence 
the broach was committed. 

(5) The officer in charge of a Police station in the cantonment to whom the 
fact of a person suffering from an infectious or contagious disease or his corpse 
having boon carried in a public conveyance is reported should forthwith cause the 
conveyance to be disinfected, if that has not already been done (section 185 (c)). 


The Cattle Trespass Act I of 1871. 

44. {c() It is the duty of the Police to take charge of stray cattle and 
place them in the pound if they think that such animals will be stolen, hE 
not taken care of ; also to seize and place in the pound any animals found 
doing damage to roads, plantations, canals, &c. (section 11). 

(b) The cultivator or occupier of the land is the proper person to seize 
and take to the pound cattle found trespassing on his land ; but Police officers 
shall, when required, aid in preventing resistance to such seizures and rescues 
from persons making such seizures (section 10). 

(c) It is the duty of the station-house officer to issue the notice required 
by law regarding impounded cattle not claimed within seven days, and to 
sell them if they remain unclaimed for a further period of seven days, unless 
some other officer is appointed by the District Magistrate (section 14). 

(d) No Police officer or pound-keeper shall directly or indirectly 
purcliase any cattle at a sale under the Act (section 19). 
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46# Sode lytlie Police of impomded cattle. — {a) Tlie following is an extract 
of role 27 of tlie Eevised Special Fund Account and Audit Eules * : — 

“ Wlienever cattle have to he sent to the Police for sale hj public 
auction, under the provisions of the Act, the jpound-keeper will send a report 
to the station ofi&cer in Form 8 retaining the counterfoil ; he will also keep the 
cattle till they are actually required for sale. When the cattle are sold or 
returned to the owner, the station officer will make the necessary entries 
on the reverse of the form, and return the report to the pound-keeper 
together with the amount realised, after deducting the sum paid to the owner 
or agent. This report, together with the counterfoil to which it should be 
pasted on receipt back from the station officer, should be sent to the Talisii- 
dar with the monthly remittance and extract from register No. 5. The 
station ofiioer will keep a register in Form 9, which should be filled in 
before the report in Form 8 is returned to the pound-keeper. An extract 
from the register will be sent to the Tahsildar by the station officer at the 
close of the month/’ 

(6) Superintendents of Police will obtain the registers and forms 
referred to in the above extract from Deputy Collectors, and distribute them 
to the station-house officers. 

Distraint— Section 20, The Madras Revenue Recovery 
Act n of 1864. 

46. {a) The earliest intimation of a representation on tlie part of a dis- 
trainer should be given to the Tahsildar and Sub-Magistrate, and, if possible, 
his instructions taken. The intimation will he given by Occurrence report. 
Should time not admit of the Magistrate’s instructions being received, 
the station-house officer will act as directed by law. 

(6) The Pohee may aid in protecting the property distrained from 
rescue, but the Revenue officers are its proper custodians. 

The Madras Rent Recovery Act VIII of 1866. 

47. When an application for Police aid is made under section 19 of this 
Act, the Police must render assistance if they are satisfied that a disturbance 
is likely to take place, whether the application be in writing or not. Some 
facts must be stated from which the station-house officer may infer that there 
is reason to fear disturbance. Station-house officers will forbear to act on 
mere general assertions, or in respect of any bouse or the like not specified in 
the application. Station-house officers will report all the circumstances, and 
forward the original application, if made in writing, to the Superintendent, 
who will, if he sees anything worthy of being brought to the Collector’s 
notice, at once submit the original papers with his remarks. The provisions 
of this Act shall not apply to the Malabar district nor to that portion of the 
Ndgiris district known as the South-East Wynaad. 

Under section 48 of the Act, the Police are required to execute warrants 
of ejectment. Such warrants are really of the nature of notices, and they 
must be served by delivering a copy to the defaulter, or to some adult male 
member of the family at his usual place of abode, or to his authorised agent, 
or, when such service cannot be effected, by affixing a copy of the warrant on 
some conspicuous part of his last known residence, or on some conspicuous 
part of the land to which it refers. If no appeal is preferred to the Collector 

♦ This rule corresponds to articles 105-112 o£ tho Special Funds Codo, 1006. 
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witHn fifteen days after service, or an apjoeal Las been preferred and decided 
against the defaulter, then, provided the amount named in the wari*ant has 
not been paid, the Police officer shall place the person who has procured the 
warrant in possession. 

The Indian Emigration Act XXI of 1883. 

47-A. Tlie following is a summary of the most important provisions 
relating to emigration : — 

1. Free emigration is allowed only to Ceylon or the Straits Settlejnents. 
Emigration to any other place outside India comes witliin the Act (section 

6 ( 1 )). 

2. A person shall not, unless he holds a license granted by the Protector 
of Emigrants, Madras, — 

(a) enter into, or attempt to enter into, any agreement with any 
person purporting to bind him to emigrate, or, • 

(b) in consideration of any hire or reward, induce, or attempt to induce, 

any person to leave any place for the iDiirpose of emigrating, or, 

(c) act or be employed in any otlior respect as a recruiter of emigrants 

(section 20 (2)), 

3. A reerniter shall not, in any ])lacc beyond the limits of the port of 
embarkation (/.e., Madras), enter or attempt to enter into any agreement with 
any person purporting to bind him to emigrate, or induce or assist, or attempt 
to induce or assist, any person to leave any place for tlio purpose of emigrat- 
ing, or act or bo employed in any other respect ns a recruiter of emigrants, 
\inless his license bears the countersignature of the District Magistrate 
(section 23 (1)). 

4. Any person of the age of sixteen years or upwards can enter into an 
agrocment to emigrate to any place to which ejuigration is lawful. In the 
case of a person under sixteen years of age, such agreement shall he entered 
into by the parent or guardian of that person (sections 39 and 40). 

5. A recruiter shall not remove or attempt to remove any intending emi- 
grant to a depot, or induce or attempt to induce him to go to a depot, or to 
leave the local ILmits of tbe jurisdiction of tho Magistrate by whom the 
recruiter's license has been countersigned, or aid him in going to a depot, or 
in leaving any such local limits, until the intending emigrant has boon regis- 
tC3'ed uncler the Act as an emigrant (section 40), 

6. The District Magistrate and Sub-Divisional Magistrates and, during 
tho absence of those officers, tho Treasury De]‘)Lity Oolloctor, arc tho Register- 
ing officers in every district (G.O., No. 588, Public, dated 5th June 1896). 

7. Tho port oE embarkation for the Madras Presidency is Madras 
(section 7). 

8. When an emigrant has been rogistorod at a place beyond the limits of 
tho port of embarkation, he must, while proceeding to the depot, bo accom- 
panied throughout the journey either by the reerniter himself or by a 
competent person appointed by him with the approval of a Magistrate 
(section 47 (2)). 

The Magistrate shall give to tho person so appointed a certificate signed 
by him stating that he has been appointed for tho journey to the depot 
(section 47 (3)). 
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9. Tlie following are tie powers and duties of the Police under tie 
Act : — 

( i) Of every Police oficer. 

To arrest without a warrant any person (other than a recruiter licensed 
under the Act) who^ except in conformity with the provisions of the Act {mde 
paragraphs 1 to 8 Bxip'a) or of tie rules made thereunder, 

{a) makes, or attemi)ts to make, any agreement with any Native of 
India, purporting to bind him to emigrate, or, 

ijj) in consideration of any hire or reward, induces, or attempts to 
induce, any Native of India to leave any place for the purpose 
of emigrating, or otherwise acts or is employed as a recruiter 
of emigrants, or, 

(c) in consideration of any hire or reward, receives into or detains in 
any place any person with a veiw to his being registered as an 
emigrant, or after his registration as an emigrant and before his 
departure for the depot at the port of embarkation (section 82). 

(ii) Of CO Police officer of and above tlte rank of a station-house officer, 

(1) To call upon a recruiter licensed under tie Act to produce his 
license granted under section 20 of the Act (section 20 (11)), Such license 
shall, on production, be examined as to, 

(а) whether tie period of one year, for which it is granted, vide 

section 22 (1), has lapsed, and 

(б) in any place beyond the limits of the port of embarkation, 

whether it is countersigned by tie District Magistrate of the 
local area within which the recruiter recruits (section 23 (Ij). 

If the license has lapsed or if it is not countersigned as stated above, the 
Police officer making tie examination shall immediately report tie matter to 
the nearest Magistrate. 

(2) To call upon, under section 26 (3), a recruiter licensed under tie 
Act to produce tie statement supplied to him under section 26 of the Act, 
setting forth the terms of the agreement which the recruiter is authorized to 
offer on behalf of the Agent to intending emigrants. The statement men- 
tioned herein should be in English and the vernacular language or languages 
of the district and should be countersigned by the Protector of Emigrants, 
Madras. 

(iii) Of a Police officer of and above the rank of Assistant Superintendent, 

To inspect sub-depots and to report any neglect found to the 
Registering officer. — Section 27 and rules 9 and 12 of the Government of 
India. 

Sub-depots situated elsewhere than at the head-quarters of the district 
or sub-division shall be inspected at least once in each six months by a Police 
officer of rank not lower than that of an Assistant Superintendent. The visits 
should take place without notice and at irregular intervals (rule (11)). 

The Indian Explosives Act IV of 1884. 

47;B* (1) ^Vhenever there occurs in or about, or in connection with, any 
place in which an explosive is manufactured, possessed or used, or any carriage 
or vessel either conveying an explosive or on or from which an explosive is 



II.] 


POSITION AND DUTIES OF THE POLICE. 


39 


being loaded or unloaded, any accident by explosion or by fire attended with 
loss of human life or serious injury to person or property, or of a description 
usually attended with such loss or injury, the occupier of the ’place," or,, the 
master of the vessel, or the person in charge of the carriage, as the^ case 
may be, shall forthwith give notice thereof to the officer in charge of the 
nearest Police station (section 7). 

(2) Whoever is found committing any act for which he is punishable 
under this Act or the rules under this Act, and which tends to cause explosion 
or fire in or about any place where an explosive is manufactured or stored or 
any railway or port, or any carriage, ship or boat, may be apprehended with- 
out a warrant by a Police officer .... and be removed from the place 
where he is arrested and conveyed as soon as conveniently may be before 
a Magistrate (section 13). 

(3) Any person holding a license, or acting under a license granted in 
accordance with tho rules published under this Act, shall be bound to produce 
the same when called upon to do so by any .... Police officer in charge 
of a Police station, or by any Police officer of higher rank (rule 34 of the 
rules under the Act for the manufacture, possession and sale of explosives). 

(4) The license-holder shall exhibit his stock and his books of manu- 
facture and sales to any .... Police officer not below the rank of 
Inspector when such officer may call upon liira to do so (rule 3, license 
rules). 

(5) For otlier rules published under this Act see Appendix, page 3{?8. 

The existing rules under the Indian Explosives Act do not empower Police 
officers in the mufassal to inspect premises licensed thereunder. In the case, 
however, of shops licensed under the Explosives Act and declared under rule 
36 of the Explosives Eules to have been licensed under the Indian Arms Act 
also, periodical inspections should be made by Police officers as is the practice 
in respect of shops licensed under tlie Arms Act in Eonns VI and VII — vide 
P 0. No. 43 (d). 

Extradition. 

"Nole . — Police Orders Nos. to 50 should be X'cad with Act XV oE 1000 which repeals Act 

XXi of 18T9, and tho Manual of Procedure rolatin<? to Extradition. 

48. (u) The Foreign Jurisdiction and Extradition Act XXI of 1879 
extends to the whole of British India, to all Native Indian subjects of His 
Majesty beyond the limits of British India and to all European British 
subjects within the dominions of Princes of States in India in alliance with 
llis Majesty, but it applies only in cases for which no other law or treaty 
provides. 

{b) Processes issued by Civil and Criminal Courts in British India may- 
bo executed in Mysore in the same inauner as if they had emanated from 
Courts in Mysore. 

49. The Extradition Law which governs Ceylon is contained in Statute 
44 and 45 Viet., Cap. 69 ; and the essential parts of the procedure therein 
required are — 

(1) That the Magistrate must have some satisfactory evidence before 
him to justify the issue of a warrant for the apprehension of the offender ; 

{a) That the warrants should recite the essential particulars of the 
offence complained of and the section of the Indian Penal Code or other law 
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under which it is punishahle^ and should state that the oSence is within the 
cognizance and jnrisdicfcion of the Court apj)lying for extradition. Such 
warrants should be addressed, not to Cejlon ofidcials, but to the Police officers 
who take them to that colony for execution. They should be signed by the 
presiding oflS.cer, and should bear the seal of the Court ; and, if the Ceylon 
authorities require any farther authentication, the Police 'officei’s to whom 
the warrants have been directed should be prepared to give evidence on 
oath in accordance with the provisions of section 29. 

(2) That true copies of tlie depositions, &c., on which the warrant 
was issued, must be furnished to the constable who is to proceed with the 
warrant to Ceylon ; 

(3) That the constable should be in a position to swear that tho 
depositions, &c., are trne copies, and to the seal and signature of the Magis- 
trate granting the warrant ; 

(4) That on arrival in Ceylon the constable is to place himself in 
communication with the OoloniaL Police, in view to obtaining tlie endorse- 
ment of His Majesty’s Judge, n.nd to tho taking of other steps necessary to 
the warrant being executed. 

50 . ip) The procedure to be adopted with respect to extradition between 
the French Settlements and British Districts is described in the clauses below 
of a convention concluded regarding the suppression of offences and crimes 
committed in French and BritisJi Territories (Government Order, Nos. 
1068-69, Judicial Department, dated 20tli May 1887) : — 

(1) The Police of both territories will I'espectively communicate any 
useful information regarding what they do. 

(2) They will exchange lists of vagrants and people without fixed 
residences who wander from one territory to another. 

(3) The officers of the Judicial Police belonging to French Territory 
will arrest, provisionally, on either written or verbal requisitions of officei'S of 
the British Police — 

(i) All French subjects suspected of theft with dacoity, of gang 

robbery on the high roads, of theft with force, of lioinicide or 
of murder. Tlioy will draw up i*eports of the arrest and 
submit information as to w]\at has been done by them. 

(ii) British subjects suspected of grave crimes and offences othor 

than those relating io the Eevenue and Customs Laws. 

(4) They will proceed on similar requisitions to search foi* articles 
stolen and prepare reports regarding their seiziij-e. 

(5) They will foxiliwitli send the arrested prisoners and the articles 
seized to Pondicherry for the orders of the Solicitor-General. 

(G) In*no case and under no pretext, will they themselves make 
over the prisoners arrested or the articles seized to foreign agents (unknown 
parties). 

(7) They are prohibited from performing any of their duties in 
foreign territory. 

(8) The above provisions are reciprocal, and will be observed by the 
officers of the British Police on requisitions made by officers of the French 
Judicial Police. 
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(9) It will Le an instruction to the Police, on receiving* a requisition 
for provisional arrest, to apply to tlie Magistrate liaving jurisdiction for a 
warmiit under section 15, Act XXI of 1879, and it is probaLle that in most 
cases tlie Magistrate will bo satisfied in the first instance with the mere 
production by the Police of the Prenoh requisition. Otherwise the arrest 
will be illegal. 

{h) (1) ^Vhe terms of tho. Extradition Treaty of 1867 between the 
British (-ioverniuent and the Hyderabad State are as follow : — 

x4.nTJCLE 1 st. 

The two Governments hereby agree to act upon a system of strict reci- 
procity as hereinafter mentioned. 

Aeticle 2ni). 

Neither (iovornment shall be bound in any case to surrender any person 
not being a subject of the Government making the requisition. If the person 
claimed sliould be of doubtful nationality, he shall, with a view to promote 
the ends of jiistii-e, be surrenrlored to the Government making the requisition. 

Aeticle 3 k d. 

Neither Government vshaLl bo bound to deliver up debtors, or civil 
oiTenders, or any person charged with any offence not specified in Article 
4th. 


Article 4th. 

Subject to tlio above limitations, any person who shall be charged witli 
having committed within the territories belonging to, or administered by, 
the Govcriimeiit making the requisition, any of the iindorinentioned offences, 
and who shall be found within the territories of the other, shall be surren- 
dered ; the offences are mutiny, rebellion, murder, attempting to murder 
rap(S gr(‘at ])(U‘sonal violence, maiming, dacoity, thagi, robbery, burglary, 
knowingly ree(Mving ])roperty obtained by dacoity, robbery or burglary^ 
thefts of properly exceeding 100 rupees in value, cattle-stealing, breaking 
and entering a dwelling house and stealing therein, setting fire to a village, 
liouse OP town, forgery or uttering forged documents, counterfeiting current 
coin, knowingly uttering base or counterfeit coin, embezzlement, whether by 
])ublic officej's or other persons, and being an accessory to any of the above- 
mentioned offeneos. 

Kotr. — Tho offonens of Icidniippinjuf and abdiicfciori arc nlBo added to tho offenoos enumer- 
ated ill Arl.icjL^ 4bli {Hd'* Ministor's Ruklui No. 4037, dated 20th Docomber 1870, Government 
loUor No. 5 didcMl l/tli Mar<*h lS7l,an(l Schedule io Act XT of 1872, now roolaced bv 
Act XXr of 1870), ^ ^ 


Article 5th. ^ 

In no case shall either Government bo bound to surrender any person 
accused of any offence except upon requisition *daly made by, or by the 
authority of, the (jlovernment within wliose territories the offence shall be 
charged to have been committed, and also upon such evidence of criminality 
as, according to the laws of tlie country in which the person accused shall be 
found, would justify his apprehension and sustain the charge, if the offence 
had been there committed. 


0 
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Article 6th. 

The above treaty shall contiaue in force until either one or the other 
of the high contracting parties shall give notice to the other of its wish to 
terminate it, and no longer. 

Article 7th. 

All existing engagements and agreement shall continue in full force. 

By an agreement made between His Highness the Nizam and the 
G-overnment of India in 1887 the above treaty of 1367 does no longer apply 
to cases of extradition from British India to the Hyderabad State, bat the 
procedure prescribed by the law as to the exradition of offenders for tlie 
time being in force in British India shall be followed in every such case. 
(Extracted from Government Order, No. 2697, Judicial, dated 28th November 
1887.) 

(2) The extradition of criminals who have fled from British territory 
or Native States under the political control of the Government of India and 
taken refuge in Goa can be obtained from the Portuguese Government if the 
criminals are not subjects of that Government. The necessary application 
will have to be made through the District Magistrate and the Government. 
The Government of India will similarly make over fugitive criminals from 
the Goa territory if they are’ not British subjects or subjects of a Native State 
under the political control of the Government of India. 

(c) Police ofllcers should bear in mind that section 54 (1), clause 7, 
Criminal Procedure Code, 1898, gives them power to arrest, without a 
warrant, any person who has been concerned in, or against whom a reason- 
able complaint has been made or credible information has been received or 
a reasonable suspicion exists of his having been concerned in, any act 
committed at any place out of British India which, if 
* & 4)5 Viet , C. 09. committed in British India, would have been ]-)unishable 

as an offence and for which lie is, under any law relating to extradition 
or under the Fugitive Offenders Act,* 1881, or otherwise, liable to be 
apprehended or detained in custody in British India. 

(^il) The standing order by the Government of India on the subject of 
the requisition for the surrender of criminals who liave fled from justice out 
of British India into a Native State is that wliere such a demand is made, it 
should be made by our Magistrate's, not to the State direct, but through tlio 
Political officer ; and the demand should invariably be accompanied by a 
copy of any depositions made, or where no evidence has yet been taken, by a 
statement of the information on which the arrest of tlie offender is deemed 
necessary. It should rest with tlie Political Agent, if necessary, to call on 
the Magistrate for further information, but if the Political Agent possesses 
the influence and weight he ought to have, he will seldom fail to obtain 
compliance with any reasonable demand made to the Durbar to which he is 
accredited for the surrender of an absconded criminal.’’ As to what is a 
^treasonable demand” tlie Government of India state that it certainly 
includes the case of aU offences (v^’r/e Schedule to Act XXI ofl879) for which 
the arrest and removal of criminals escaping into British India is allowed, 
and that some cases outside of that catalogue may probably be added with 
propriety. Such instances, however, would be exceptional ; and the requisi- 
tions for surrender should not be made without the sanction of the Governor 
in Council where the offence is not one of those mentioned in the schedule 
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alDove cited, or where the Political Agent douhts the reasonableness of the 
grounds of the requisition, and tlie Magistrate of the district continues to 
press it. (Extracted from Government Order, No. 219, Political, dated 12th 
April 1876.) 

The Madras Forest Act V of 1882. 

51. (a) It is the dutj of the PoKce under the Act to prevent the com- 
mission of any forest offence. They will seize timber, forest produce, &c., in 
respect of which there is reason to believe an ofEence has been committed, and 
immediately report the seizure to the Magistrate. They will also obtain the 
correct name and residence of any person accused or reasonably suspected of 
having committed a forest ofEence ; failing which they may arrest him if the 
offence is i)unishable with imprisonment for one month or more. They should 
impound cattle found grazing on prohibited lands or doing damage to planta- 
tions. They should aid F orest officers in preventing [and detecting forest 
offences and in enforcing observance of rules which may be issued from time 
to time. 

(4) Offences against the Act are non-cognizable and cannot be investi- 
gated without the order of a Magistrate of first or second class, but grave 
offences, such as mischief by fire or theft, should be taken up at once under 
the proper sections of the Penal Code (section 54). In every case in which 
the Police report forest offences to a Magistrate, the local Forest officer 
should be at ouce informed of the fact in order that he may report to his 
superior officer. 

The Indian Lunatic Asylums Act XXX YI of 1858. 

52. The following are the powers^and duties of — 

(i) Inspector of Police — 

(1) To apprehend and send to Magistrate (of first class) all persons 
‘found wandering at large within his limits who are deemed to be lunatics, 
and all persons believed to be dangerous by reason of lunacy (section 4). 

(2) To report to the Magistrate every case of neglect or cruel treat- 
ment on the part of any relative or other person having the charge of such 
,unatics. 

(ii) Every Police officer — 

To recapture any lunatic who escapes from a Lunatic Asylum 

(section 13). 

Note , — Tho fact that a man is or is beliovod to boa luiiatio docs iiol aftect the powers 
and duties of tho Police under Chapter XXXIV, Criminal Procedure Code. 

The Opium Act I of 1878. 

53. (a) A Police officer not inferior in grade to a head constable has the 
power, on personal knowledge or on information given that opiCiiu liable to 
confiscation is manufactured, kept or concealed in any place, to enter such 
place, between sunrise and sunset, and to search for, and seize, any such opium 
and arrest offenders (section 14). 

(b) Any Police officer may seize opium liable to confiscation in any 
open place or in transit, and may detain and search any person wliom he 
believes to be guilty of an offence under tho Act and arrest him if opium is 
found in his possession (section 15), 
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(c) Any Eevenue officer not inferior m grade to a Eeveauo Inspociorj 
anj Salt and Abkaid officer not inferior in rank to a Siih-Inspoctor, or any 
Police officer not inferior in grade to a head (‘onstabio, nia) at any time 
examine consignments of opimii in transit. If, after sneh examination, the 
officer concludes that the i^ackages have not heon opened or tampered with in 
such transport or transit, if their numher corresponds with the numl)er speci- 
fied in the permit or pass, and if they he of not less or more tliaa the Full 
weight specified in such permit or pass (a deductiou being allowed for dryage 
in the case of opium and intoxicating drugs up to oue-qiiarter per c‘ent, and 
au addition of a similar amount being allowed where the i‘oni.oiits of the 
packages appear to have been moistened by exposure to rain or damp), the 
consignment shall be allowed to proceed* Otiiorwiso the consignment sliall 
be detained pending the orders of the Collector. 

({J) Persons arrested or things seized under section 14 or 15, must be 
forwarded witliout delay to the officer in cliarge of the nearest Poli(*o staiion, 
who will at once act in the matter accoi'ding 1o law (section 20). 

The Indian Petroleum Act VIII of 1899. 

64. No quantity of dangerous petroleum exceeding 40 gallons shall 
be imported or transported or kept by any one person or on the same 
premises, except under, and iu accordance with, the conditions of a license from 
the Local Government (section 5). 

(6) No quantity of dangerous petroleum C(jual to or less tlian 40 
gallons shall be kept or transported without a license — 

Provided tliat nothing in this section shall apply in any casc^ where' ihe 
quantity of the petroleum kept by any one person or on iho same promises, 
or tx-ansported, does not exceed throe gallons, and the petroleum is placed iu 
separate glass, stoneware or metal vessels, each of which contains not more 
than a pint and is securely stoppered (section 0). 

(c) No quantity of petroleum exceeding five liundroil gallons sliall be 
kept by any one person or on the same premises or shall bo transported except 
under, and in accordance wdth, the conditions of a license granted under 
tins Act. 

Extracts Trom tho 1-11109 passed by Gorermnont under the Act are 
Appendix. 

The Madras District Police Act XXIV of 1869. 

65. {a) Car Festimls . — On occasions of dragging cars at Hindu festivals? 
in the absence of specific instructions from a Magistrate, the superior olUeor 
of Police present on the spot should give particular attention i-o tho sound 
condition of the cars and their appliances before allowing them to be moved. 
When tie condition of the cars raises apprehension of danger, movement 
should he prohibited pending instructions from the Magistrate, to whom a 
report should immediately be made. Superintendents should causo great 
vigilance to be used by the Police at festivals as to the safety of the 
spectators. 

The authorities of a temple owning a car slionld ask the local PoUco 
officers to satisfy themselves as to the safety of the car before allowing it to 
be dragged. The Police should thereupon examine tho car, and, should there 
be any doubt as to its stability, put in an occurrence report to tlio nearest 
Magistrate to that effect. On receipt of tliis report, tho Magistraii* should 
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examine the car himself ^ and, if necessary, s-pply the nearest Puhlic Works 
officer for his opinion on its stahility. Should the temple authorities fail to 
take action themselves, it will he open to either the Police or the Magistrate 
to do so, if they think it advisable, the same procedure ‘being followed. 

The duty of bringing to notice the dangerous state of a temple car rests 
primarily on the Police. Every station-house officer, therefore, in wliosc 
jurisdiction a ear is about to be used, should satisfy liimself that the car is 
safe. The examination of the cars by station-house officers should bo made 
at least 15 days before the festival. If applications are received by the 
Public Works Department direct from the temple anthoritics and there is not 
sufficient time to make the examination, the local Police will be informed 
by the Public "Works Department, so that an order of a Magistrate to prevont 
the drawing of any car can, iE necessary, be obi-ained. 

Inspectors will be Iield responsible for seeing that tliis duty is not 
neglected by station-house officers. 

{b) Fairs rind Fesiimls . — The following are the arrangements to bo 
made by the Police in connection with fairs and festivals : — 

(1) The officers of Police are to be instructed to bring to the notice of the 
Sanitary officer all deaths ocenrring 'within the camp or town. 

{2) Publicity is to be given, through the Police, to the fact that hospitals 
are established, and depots opened, for the distribution of cholera mediemos. 

(3) Notices to this effect are to be x>osted in the vernacular all over the 
camp and town, and pilgrims, or those frequenting fairs, are to be instructed to 
apply for such medicines on the first oconri’enco of illness. 

(4) Notices of the arrangements made for the general con’venicncu oE tbo 
i:)eo2)lo arc to be also freoly distributed amongst them and posted upon all 
cons])ionouB places. 

Note. — N() soi)aratc report on fairs and foafcivals need })0 submitted, except wlicu any 
special or serious oocurrcnco takes place. 

56 . By Government of India dSTotification No. 728, dated 31st October 
1895, sections 15, 15-A, 16, 80, 30-A, 31 and 32 of the Government of India 
Police Act y of 1861, as amended by subsequent, enactments, have been 
extended to the whole of the Madras Presidency. Sections 15, 15-A and KG 
of the Government of India Act Y of 18(31 relate to the quartering of 
additional Police in disturbed or dangerous districis. Under sections 30, 
30-A and 31 the ])Owers oE i.he Police in regard to the regulation of public 
assemblies and processions and licensing the same are — 

‘^30. (1) The District Superintendent or Assistant District Superin- 
tendent of Police nnay, as occasion requires, direct Iho . 

Rcgulatiou of ])ubiic conduct of all assemblies and processions on the public 
sionrauTiiceuiilngTho or in the public streets or thorouglifares and 

same. prescribe the routes by which, and the times at 'which, 

such processions may pass. 

(2) He may also, on being satisfied that it is intended by any 
persons or class of persons to convene or collect an assembly in any such road, 
street or thoroughfare, or to form a process! on which would, in the judgment 
of the Magistrate of the district or of the sub-division of a district, if 
uncontrolled, be likely to cause a bi'each of the peace, require by general or 
special notice that the persons convening or collecting such assembly or 
directing or promoting such procession shall apply for a license. 

“ (3) Oil such a])plic{d Lon being made ho inay iysuo a license 
specifying tlio names of Hlio licensees and defining the conditions on which 
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alone snch assembly or sucli procession is to be i)ennitted to take place and 
otherwise giying effect to the section — 

Provided that no fee shall he charged on the application for, or grant 
of, any such license. 

“ (4) He may also regulate the extent to which music may be used 
in the streets on the occasion of festivals and ceremonies. 

‘^30-A, (1) Any Magistrate or District Superintendent of Police 
Powers with regard Assistant District Superintendent of Police or 
to assemblies and Inspector of Police or any Police oflBcer in charge of a 

processions violating station may stop any procession which violates the 
conditions of liccnso. t.. i j.'iij.i! 

conditions oi a license granted under the last foregoing 

section, and may order it or any assembly which violates any of such 
conditions as aforesaid to disperse. 

“(2) Any procession or assembly which neglects or refuses to obey 
any order given under the last preceding sub-section shall be deemed to be 
an unlawful assembly. 

31. It shall be the duty of the Police to keep order on the public 
p , - roads, and in the public streets, thoroughfares, ghats 

in pub^croads^&c.^^^^ oud landing places, and at all other places of public 
resort, and to prevent obstructions on the occasions of 
assemblies and processions on the public rbads and in the public streets or 
in the neighl)Ourhood of places of worship during the time of public worship, 
and in any case when any road, street, thoroughfare, ghat, or landing place 
may be thronged or may be liable to be obstructed.*’’ 

A copy of these three sections should be hung up in every Police station. 

An opinion obtained from the Advocate-General in regard to the powers 
of the Police under these sections is printed at page 368, Appendix. 

57. Towns Nuisances Act . — The following is an extract from Madras Act 
III of 1889 ; section 8 describes the powers of tho Police under the Act: — 

(1) (ii) Sections 1 and 2 of this Act extend to the whole of the Presidency 

of Fort St. George. The remaining sections extend to all towns in the said 
presidency which may have been or may horoaftor be declared to be Municu- 
palities under Madras Act W o£ 1881, or other Act of the same nature for the 
time being in force ; and the Governor in Council may from time to time by 
notification in the Fort St. Greorge Gazette such sections or any part or parts 

thereof permanently or for a time or for S}>ecified occasions only, from such date 
as may be specified in the notification, to any other local area in the Presidency 
of Fort St. George, outside the limits of the town of Madras, and may cancel or 
modify any such notification. 

(2) \JRepealed.~\ 

(3) Whoever in any public street, road, thorouglifare or ifiaco of public 
resort, commits any oC tlie following offences shall be liable on conviction to fine 
not exceeding fifty rupees or to iniprisonmont of either doseription not exceeding 
eight days : — 

((») Whoever drives or rides any animal, or drives, drags or pushes any 
vehicle, in a rash or negligent manner. 

(6) Whoever by negligence or ill-usago in driving cattle causes any 
mischief or obstruction by such cattle. 

^ (tf) Whoever without reasonable excuse and so as to cause danger or 
obstruction to any person shall drive, drag or push any vehicle otherwise than on 
the near or left side of the road. 
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(fli) Wlioever, being in charge of any vehicle or cattle, leaves it or them 
at such a distance as not to have the same under due control. 

(e) Whoever causes any vehicle to remain or stand longer than may be 
necessary for loading or unloading except at places appointed for the purpose, or 
fastens any horse or other animal so as to cause obstruction or in any way wilf uUy 
obstructs or causes obstruction to the free passage of any thoroughfare.*^ 

(/) Whoever exposes goods for sale so as to cause obstruction. 

(g) Whoever negligently lets loose any horse or suffers any ferocious dog 
to be at large without a muzzle or sets on or urges any dog or other animal to 
attack, worry or put in fear any person or cattle. 

(h) Whoever, so as to cause annoyance, begs or applies for alms or 
exposes or exhibits any sores, wounds, bodily ailment or deformity with the object 
of exciting charity or of extorting alms. 

(t) Whoever, without reasonable excuse, throws or lays down any dirt, 
filth, rubbish, or any stones or building materials. 

(j) Whoever is found gaming with cards, dice, counters, money or other 
instruments of gaming, or publicly fighting cocks or taking part in such gaming 
or cock-fighting. 

(/;) Wlioever wilfully and indecently exposes his person or commits a 
nuisance by easing himself, and whoever, having the care or custody of any child 
under 7 years of age, omits to prevent such child from committing a nuisance as 
aforesaid. 

(1) Whoever is found drunk and incapable of taking care of himself, 
or is guilty of any riotous, disorderly or indecent behaviour. 

In case of conviction being had for an offence under clause (/) of this section, 
the instruments of gaming and money employed or displayed for the purposes of 
gaming shall be liable to forfeiture under orders of the Court. 

(4) Whoever neglects to fence in or protect any well, tank or other 
dangerous place or structure, or, 

wlioever causes any ofiensive matter to run from any house, factory, 
dung-heap or the like into the street — 

shall be liable on conviction to fine not exceeding fifty rupees or to imprison- 
ment of either description which may extend to one month. 

(5) Whoever cruelly beats, ill-treats, tortures, or drives, rides, or otherwise 
uses any animal in an unfit state to be so driven, ridden or used, or causes any 
animal to be cruelly beaten, ill-treated, tortured, or to be driven, ridden or used 
when unfit to be driven, ridden or used, shall be liable on conviction to fine not 
exceeding fifty rupees, or to impiisonment of either descni')tiou not exceeding one 
month, or to both. 

(6) Whoever opens, keeps or uses or permits to be used any common 
gaming-house, or conducts or assists in conducting the business of any common 
gaming-house, or advances or furnishes any money for gaming therein, shall be 
liable on conviction to fine not exceeding five hundred rupees or to imprisonment 
of either description not exceeding three months, or to both. 

(7) Whoever is found gaming or ])resent for the purpose of gaming in a 
common gaming-house shall on conviction be liable to fine not exceeding two 
hundred rupees or to imxirisonment of either description not exceeding one month ; 
and any person found in any common gambling-house during any gaming or 
playing therein shall be presumed to have been there for the purpose of gaming. 

(8) Any Police officer may arrest without a warrant any person com- 
mitting in his view any offence made punishable by this Act. 

(9; If any Magistrate, other than the head of a village, or officer of Police 
not below the rank of Assistant Sui^erintendent, has reason to believe that any 
enclosed place or building is used as a common gaming-house, he may, by an 

K — The Government consider that the practice of weavers stretoliing their warps 
along the sides of streets is sanctioned by immemorial custom. They do nob therefore desire 
that tlio Police should intorfore with it except in cases where it is a distinct nuisance or 
danger to tho public and miloss municipal authorities or private persons complam. 
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order in writing, give authority to any Police officer abovo the rank of a constable 
to enter, with such assistance as may be found necessary, any such enclosed place 
or building, and to arrest all persons found therein and to seize all instruments of 
gaming and all moneys and securities for moneys and articles of value reasonably 
suspected to have been used or intended to be used for the purpose of gaming 
which are found therein, and to search all parts of snch enclosed place or building 
and also the persons found therein. 

(10) The Disti'ict or Sub-Divisional Magistrate may from time to time 
cause to he notified by beat of drum, or otherwise, that dogs found straying within 
certain limits will be destroyed, and dogs found straying within such limits after 
such notification may be destroyed by any person in such manner as the Distinct 
or Snli-Divisional Magistrate may from time to time direct. 

(11) Sections (3) and (4) of this Act shall he read with, and fonn part 

of, Act XXIY of 1859. ^ 

The Indian Post Office Act VI of 1898. 

58. If vessels coasting between Madras and Ceylon be found conveying 
letters (not concerning goods shipped in snch vessels) that have not passed 
through any Post office, Commanders of such vessels will be prosecuted 
imder section 59 of the Act. The Police at seaports will bo on the look-out 
to detect such illegal practices in the transmission of letters. 

59. T’he offence of non-delivery or wilful se-cretion of letters, &c., by an 
employe of the Postal department is cognizable by the Police. 


The Press and Registration of Books Act XXV of 1867. 

59-A._ Section 3 of the Press and Registration of Books Act XXV of 
1867 requires that all books, pamphlets and papers printed within Britisli 
India shall have printed legibly on tlio title page the name of the printer 
and tlie publisher and the place of printing and publication. The Police 
should keep a sharp look-out for evasions of the provisions of this soction 
and report the matter at once to a Magistrate with a view to <i/ prosecution 
being instituted, if necessary. 


The Indian Railways Act IX of 1890. 

60. (tO 3’he powers ami duties of tho Police under the Act arc— 

(1) To arro.st without warrant persons committing an olfonco mentioncil 

in Hsethms 100, 101, 110, 120, 121, 126, 127, 128, or 129, or in section 1-30, suh- 
sectiou (1), ami to lake them with the least possible delay before a Magistrate 
(section 131). ° 

(2) 'I'o arrost without warrant persons committing an offence other than 
uu offence mcutiouotl in section Itil anil who refuse to give name and addro.ss or 
give inoorrect ones, or are likely to abscond ; and to admit them to bail under 
the provisions of Chapters XXXIX and XLII, Cr.P.O. (seelLou 1152). 

{()) The provisions of sections 83 and 99 to 132 of the Act should be 
carefully taught to ail Police officers. 

(c) Persons arrested by a Railway servant under section 131 or 132 
should be handed over to tlie Police to bo dealt with according to law. 
Inspectors and station-house officers will officially inform the Railway 
Inspector, Station-master or other Railway official, w]io may have called in 
the aid of the Police, of the result of the enquiry or proceeding. 
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The Reformatory Schools Act VIII of 1897. 

60-A« Under section 29 of this Act any Police officer may^ without 
orders from a Magistrate and without a warrant; arrest any youthful offender 
sent to a Reformatory School under the Act, who has escaped from such 
school or from his employer, and take him back to such school or to his 
employer. 

The Indian Registration Act HI of 1877. 

60-B* Under section 82 of this Act and Schedule II oE the Code of Cri- 
minal Procedure, anj Police officer may arrest without a warrant any person 
who in any proceeding connected with the registration of a document 
intentionally makes false statements whether on oath or not before the 
Registering officer ; or (b) who intentionally delivers to such officer in pro- 
ceedings under sections 19 and 21a false copy or a false translation ; or (c) 
who falsely pei*sonates another and in such assumed character presents any 
document or makes any admission or statement or causes any summons or 
commission to be issued or does any other act ; or (d) abets within the 
meaning of the Indian Penal Code anything punishable under this Act. 

The Madras Salt Act IV of 1889. 

61. (a) The following are the powers and duties of the Police under 
this Act : — 

(i) Of station-house officers — 

(1) To receive all articles seized by the heads of villages and sent to 
Police stations (section 48). 

Note . — When reports ai-e received from heads of villages nndor section 48 of tlie Madras 
Salt Act IV of 1889 by officers in charge of Police stations, the sabstanoo of sneh reports will 
be briefly entered in the Statiori-honso Crime and Occurrence Register, and the reports 
themselves with the coontni signature of the station-houae officers will be forwarded, post 
bearing, to the Salt Inspector of the circle. 

(2) To admit persons arrested to bail in the manner specified in section 66 
to appear before the Salt Inspector, and, in default of bail, to forward them in 
custody to such Inspector (section 54). 

Note. — (1) A station-house officer is authorizied to reject any surety which he may consider 
insufficient and therefore unsuitable. 

(2) As persons residing out of Rritiah India cannot be proceeded against for breach 
of their bonds, seonrity tendered by them shoi^ld not be accepted, 

^ (3) To see that the accused is not detained in custody without special 
authority for a longer period than 24 hours, exclusive of the time necessary for 
the journey of snoh person to the place where the Salt Inspector may be and 
thence to the Court having jurisdiction to try the case (section 66), 

(4) To take charge of and keep in safe custody, pending the orders of a 
Magistrate or an Inspector of the Salt department, all articles seized under the 
Act (section 67). 

(ii) Of Police officers not below the rank of head constable and Police station - 
house officers — 

(1) To enter and search, without wanant, any place where contraband 
salt is manufactured, sold or kept, seize all things liable to confiscation, destroy 
any works constructed for such mauufacture, and arrest all persons concerned in 
the manufacture, sale or keeping of such contraband salt or in dealing therewith 
(section 47). 

Note . — Searches under the Act should be made in accordance with the provisions of the Code 
of Criminal Procedure and a full report of the particulars of searches, arrests or seizures 
made under sections 47, 49 and 50 submitted, within 24 hours, by the officer making them to 
his immediate official superior (sections 51 and 62), 
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(iii) Of every Poliee officer — 

ri) To apply to Magistrate for search, warrant on belief that contraband 
salt is mannfactnxed, sold, or kept in any place witMn the jurisdiction of suck 
Magistrate (section 46). 

(2) To arrest oiffenders and seize contraband salt and articles in any 
public thoroughfare or open place without warrant (section 49). 

(3) To render assistance to the Salt, Land Eevenue and Customs depart- 
ments in carrying out the provisions of the Act (section 68). 

(4) To arrest persons refusing to give name or giving false name 
(section 50). 

(6) To give immediate infoTination to an officer of the Salt department 
of all breaches of any of the provisions of the Act (section 69). * 

(6) The provisions of sections 46 to 56, 66 to 69, 76, 77 and 79 of the 
Act should be carefully taught to all PoHce officers. 

Note . — The report prescribed by sootiou 53 of the Act must be a written report. A Police 
officer is not liable mider section 70 for acting nnder section o4, oven when he msiy have 
reason to bolieve that an arrest by the Salt officials was illegal. 


The Sea Customs Act VIH of 1878. 

62. The preveution of smuggiiug is part of the duty of the Police. 
When therefore vessels or native dhonies are observed lying oif the shore 
in. suspicious position and the like, they should be watched. Immediate 
information of suspected infraction of the Customs Laws should be given 
to the nearest Bea Customs officer, and, by occurrence report, to the nearest 
Magistrate. 


The Indian Telegraph Act XIII of 1885. 

63. Sections 25, 26, 27, 29 and 32 enumerate the offences against the 
Act which are cognizable and non-bailable. A translation of these sections 
into the vernacular of the district should be furnished to every officer in 
charge of a station through whose limits telegraph lines run. 

Note.— Any damage or accident to telegraph linos or posts will be reported bv station- 
house officers without delay to the nearest Telegraph office. A constable on whose beat, 
there are telegraph lines will observe and report to his station officer whether they arc right 
or otherwise. 


The Indian Treasure Trove Act VI of 1878. 

64. The Police have absolutely uothing to do with the working of the 
Act. They will report the discovery of treasure trove, or the rumour of 
such a discovery, to the District Superintendent as an ordinary matter of 
occurrence, and will refrain absolutely from interfering witli either the finder 
or his treasure trove, or with any person claiming a share or right to it. 
The Superintendent will report to the Colleotor any information that may 
reach him on such matters. Offences against the Act, wrhen referred to the 
Police for enquiry by a competent Magistrate, must, of course, be investi- 
gated by them. The Village Munsifs and Tahsildars are the proper persons 
to attend to public interests involved in these matters. 

The European Vagrancy Act IX of 1874. 

66 . (a) The powers and duties of the Police under this Act are— 

(1) To require a vagrant to accompany him to, and to appear before, the 
nearest Presidency Magistrate or the nearest Justice of the Peace (section' 4). 
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(2) To escort a vagrant to the Government workhouse (section 5)^ or 
to a place of employment (section 6) or to keep him in charge when seeking 
employment for him (section 7) under the orders of such Magistrate or Justice 
of the Peace. 

(3) To arrest without warrant any person refusing or failing to accom- 
pany a Police oflScer to, or to appear before, the Presidency Magistrate or Justice 
of the Peace for the purpose of preliminary enquiry, when acquired to do so under 
section 4 (section 19). 

(6) For the arrest and custody of vagrants, European or Eurasian 
Police officers shall, whenever it may be practicable, bo employed in pre- 
ference to Native Police officers. 

{c) When an agreement has been entered into by a vagrant under 
section 17, he shall be forwarded, along with the original agreement, in the 
charge of a Police officer to the officer at the port of embarkation, who is 
empowered by the Local Government to receive vagrants ; and thereafter, 
and until his embarkation, he shall remain in the custody of that officer, 
or of such other officer as the Local Government empowers in this behalf. 
He shall during such time be entitled to subsistence allowance at 8 annas 
per diem. 

Note , — The ‘subsistence allowance’ ol* a vagrant shall not ordinarily be made over to him, 
but shall be kept and disbursed on his account by the Police or other officer in whose custody 
ho is for the time being. 

(d) Subject to the provisions of the rules made by the Governor- 
General in Council under section 20 of the Act, Police officers may advance 
subsistence and travelling allowances, when necessary, under section 8. All 
sums thus expended, as also all sums advanced by Full-Power Justices of the 
Peace acting under 3?art II of the Act and by District Superintendents of 
Police acting under section 10, shall be recovered from the officer in charge 
of the treasury of the district on bills submitted by such Justices and Super- 
intendents of Police, respectively. Superintendents are invested by notifi- 
cation, dated 9tli March 1871, in the Fort St, George Gazette^ with the 
powers conferred by Part II of this Act on a Justice of the Peace. 

(e) Expenses 'incurred under Part IV of the Act at the place of 
deportation shall be defrayed by the officer appointed to arrange for the 
deportation of vagrants, and shall be recovered on a contingent bill .to be 
submitted by such officer to the Acconutant-General. 

(/) When a Police officer considers it necessary to proceed againsi a 
vagrant under section 4, he will, within the limits of the town of Madras, 
send for the Inspector^ or the European Sub-Inspector of his division, 
oarefuUy watching the* vagrant meanwhile. Outside the limits of that 
town, the Police officer will watch the vagrant as above and will send 
intimation to a European Inspector or head constable, if available and 
at hand. If no European Police officer be available, the Police officer will 
send intimation to the Inspector of his division, or, in the absence of the 
Inspector, to the nearest station-house officer. Vagrants who attempt to 
escape may be arrested at once. 

{g) On the arrival of the European or other superior Police officer 
named in paragraph (/), the vagrant, if he alleges that he holds a certificate 
under section 9, will be required to produce the same. If he has no certi- 
ficate, he will be required to appear before the nearest Magistrate or Justice 
of the Peace, or District Superintendent of Police, or other officer invested 
with powers under section 10 of the Act. 
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(^) Tf an offence under section 23 is committed by a vagrant in the 
view of a Police officer, or if a complaint is made that such, offence has been or 
is being committed, the Police officer shall acfc as laid down in paragraph {/). 

( 2 ) In the event of unavoidable delay in putting the case before a 
Magistrate or other officer invested with powers under section 10, reliable 
bail may be accepted for the vagrant’s appearance. 

(j) Vagrants forwarded to a workhouse or other place under sections 
5, 6, 7 and 24 of the Act shall be escorted by a European Police officer, 
whenever this is possible. 

(A;) No vagrant under escort of the Police shall be permitted to enter 
any arrack-shop or other place for the sale of intoxicating liquors, nor 
shall any intoxicating liquor be supplied to a vagrant en route, 

{1} Vagrants en route will ordinarily be lodged in Police station- 
houses ; but will not be locked up unless this measure is necessary. 

{m) The utmost patience and forbearance will be exercised by all 
Police officers in dealing witJi vagrants under the provisions of the Act. 
They will take no notice of abusive language. Police officers will be specially 
mindful to take such reasonable care of vagrants as their physical condition 
(often weak and sickly), the season of the year and other circumstances 
may render advisable. 

rTbie.—TJndor tho provisions of secbioa 27 of the Acc prosecutions under that Act shall be 
instituted and conducted ordinarily by Inspectors of Police, and, in their absence, by station- 
house officers, 


Section III.— Other Duties. 

Orderly. 

66 . General Buies, — {a) Constables, whether when employed as orderlies 
or otherwise, about the person of officers of Police, Magistrates, &c., are 
under no circumstances whatever to be employed, for however short a time, in 
any domestic or personal service, such as watching houses, pulling punkahs, 
waiting at table, attending on domestic servants, driving carts and the like. 

(6) Police orderlies are not at liberty to keep witnesses under 
restraint while attending Courts, unless placed distinctly in custody by 
order of the officer presiding. 

(c) The duty of the Police orderlies is with Police cases, keeping 
order in Court and the like ; they are not to be sent about to perform the 
duty of the ordinary office establishment. 

ITbie. — The Police orderlies of Divisional officers should take their turn with the office 
servants and peons in sleeping at night time 011 the office premises. No orderly will be required 
to sleep at tbe office for more than two nights in a week. 

(d) Orderlies should not be required to serve summonses and warrants 
except in cantonments. They are merely the means of communication 
between the Magistrate and the station-house, where all processes vrill be 
taken, registered and executed with all despatch by the PoHce. 

By the above order it is not intended to prevent Magistrates occasionally 
directing their^ orderly to execute a process in cases of emergency or 
iavolving peculiar circumstances ; but such necessity can rarely arise. 
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(e) In cantonments, orderlies are the ^ warrant oflBcers ’ of ^ the 
Cantonment Magistrate's Court, and they are to execute all processes within 
the Cantonment Magistrate’s jurisdiction. They should he in attendance 
to prove execution, when required, and to keep order in the Court ; one or 
more of them must accompany the Magistrate when inspecting bazaars, &c. 

(/) Orderlies are never to be permitted to divest themselves of their 
Police dress. 

(ff) Orderlies accompanying Magistrates on tour should invariably bo 
armed with carbines. 

67. Sca/e of OrderlieH, — {a) The following is the scale of orderlies 
prescribed for Magistrates and Police officers : — 

District Magistrate . . . . . . . . 3 constables. 

Cantonment Magistrate .. .. .. -• 2 constables. 

Divisional Magistrate . . . . . . . . 2 constables. 

Assistant Magistrate without divisional charge . . 1 constable. 

District Superintendent of Police . . . . 2 constables. 

Assistant Superintendent of Police . . . . 2 constables. 

(6) No orderly is allowed for tho Head-quarter Inspector; one of the 
office orderlies should be detailed to sleep at the Head-quarter Inspector’s 
house at nights, and they should do this in turns. 

(c) Superintendents will make arrangements that there is always an 
orderly in attendance on a Sub-Magistrate while in Court or on circuit. 

(d) No orderlies will be detailed without further orders to officers not 
exercising magisterial functions, and all applications from other officers 
must be made through the District Magistrate, to whom the Superintendent 
will submit any objection he may see- 

(e) The orderlies of an officer proceeding on circuit should form the 
escort for his baggage, &o., but, if not required as such, they should return 
to ordinary duty at head-quarters. 

(/) The orderlies of Superintendents, Assistant Superintendents and 
Magistrates must be relieved once in every quarter or oftener if the Superin- 
tendent of the district think proper. 

MU , — In tho event of these officers bein<? absent from head-quaxterSj i*eliof wiU take 
place immediately on their return. 


Process Service. 

68 . {cl) All criminal processes and those under Act XIII of 1859 issued 
by Magistrates shall ordinarily be served by the Police ; the procedure 
regarding the service of summons and execution of warrants is laid down 
in tho Code of Criminal Procedure, sections 68 to 86. 

Mte. — (1) Tho Police must also accept and servo summonses issued to witnesses from a 
Magistrate’s Court when tho summonses arc signed by the chief ministerial officer of tho 
Magistrate’s establishment instead of by tho Magistrate himself. 

(2) The Government consider that summonses issued by the French Coui'ts to accused 
persons and witnesses residing in British India should be forwarded to tho Magistrate of the 
district in which the person summoned resides. 

When a District Magistrate receives from a French Court a summons for service 
in his district on a person not being a French subject who is accused of an offence which is 
not included in the first schedule of the Indian Extradition Act, 1903, ho should attach to the 
summons before it is served a notice to the effect that obedience to the summons is not 
enforceable by British Courts. 
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{b) All processes issued by Cantonment Magistrates, including those 
issued in cml oases in conformity with the Cantonments Act XIII of 1889 
within military cantonments, will be served by the Police. 

{e) It is not the duty of the Police to deliver certificates issued by 
Magistrates for the refund of fines to parties, nor should they be sent with 
parties who have been fined to their villages for the purpose of receiving 
the fine, or bringing the parties back if the fine be not forthcoming. 
The law requires that the person fined should produce the fine himself 
directly the sentence is passed. 

{(1) It is not the duty of the Police to serve j)rocesses of the Salt and 
Abkdri department. Superintendents should instruct Inspectors to return 
cuch processes unless they are for Police constables themselves. 

69 . Superintendents will obtain service postage vStamps from the 
District Magistrate and issue them to their Cusbah station-house oflficers 
for use. Summonses should be returned after service, by post paid and 
not ‘‘bearing.^’ 

70 . (1) A register of processes, Form No. 40, Volume 11, will be kept at 
all stations. Each station-house oflScer will send a monthly abstract of 
summonses and warrants received, executed and remaining on hand in Form 
No. 41, Volume II, to the District Police office through the Inspector of the 
division. 

(2) Warrants, though sent to other divisions for execution, should be 
entered in the register of the station where they were first received. The 
words Register No. at station ’’ will then be written across 
the face of the process to obviate mistakes and double registration. 

(3) Remand warrants will be handed over to the Keeper of the J ail 
along with the prisoners to whom they refer. A remand warrant ought to 
be addressed to the Keeper of the Jail in which the prisoner is to be 
confined, and should remain in his custody as long as the prisoner is so. 
Only such warrants as relate to prisoners remanded to Police custody 
will be entered in the register of processes. 

(4) In the register of iDrocesses, Form No. 40, all unexecuted warrants 
and unserved summonses of one month will appear in red ink in the suc- 
ceeding mouths until they are executed or served, when the entries will not 
be repeated. 

(5) Summonses should, as a rule, be served personally on the persons 
summoned ; special care must be taken to have summonses for jurors and 
assessors served personally. If the Police really take pains, service can 
generally be effected in person, as rural witnesses do not often wander much 
horn their villages and usually return home in the evening. But, where the 
persons summoned cannot, by the exercise of due diligence, be found, the 
duplicates of summonses should be loft for them with some adult male member 
of their families, and it is only when these two courses fail that the serving 
officer murt adopt the last course, namely, affixing the duplicates to the doors 
or some conspicuous part of the houses in which persons summoned ordinarily 
reside. 

(6) There should be great promptness in the service of summonses, in 
the return of originals to the Magistrates with necessary endorsement and in 
the execution of warrants (section 21 of the Police Act XXIV of 1859). 
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All cases of delay will be severely dealt with. If the person wanted 
absconds, 10 or 15 days at the most being snflScient to ascertain this, a 
proclamation for him should be applied for tinder section 87, Gr.P.O. 

(7) The Police should not of their own motion recognise the fact that 
the party appeared before the Magistrate or that his case has been disposed 
of. It is the interest of such party for his own protection to obtain an order 
from the Magistrate to cancel the warrant. The Police holding a warrant 
are always protected under section 54 of the Police Act. 

(8) When the Police request Magistrates to act under sections 87, 
88, Gr.P.O., the warrants should not be returned. They must be retained 
in the station until they are executed [warrants can be returned only through 
the District Superintendent or the Assistant Superintendent of Police, P.O. 
No. 162 (&)]. An occurrence report must be submitted to the Magistrate 
explaining fully the attempts made to execute the said wari-ants and giving 
all particulars to prove to the Magistrate that the man is really absconding. 
On this the Magistrate can issue liis proclamation. 

(9) In all cases in which an accused person absconds and is not likely 
to be found in the station limits, a warrant of arrest should be applied for, 
and, if, after issue of the warrant, there is reason to believe that the 
accused is absconding and that the warrant cannot be executed, the Magis- 
trate should be asked to issue a proclamation under section 87, Criminal 
Procedure Code. The application for issue of proclamation can legally be 
made only after the issue of the warrant, and only after the Magistrate has 
been satisfied that the warrant is not likely to be executed, but, when 
necessary, the application may follow immediately on the issue of the 
warrant. 

(10) When applying for a proclamation under section 87, Criminal 
Procedure Code, it is immaterial whether the accused has any property or 
not, as .section 87 is not dependent on section 88, Criminal Procedure Code. 
Unless an accus.ed has been proclaimed under section 87, Criminal Procedure 
Code, no person — which includes a talaiyari — can arrest without a warrant 
unless the offence is committed in the presence of the private person ; the 
necessity for obtaining a proclamation under section 87, Criming Procedure 
Code, is therefore obvious. 

(11) Some cases have occurred in which talaiyaris have arrested with- 
out a warrant absconding accused who were not proclaimed under section 87, 
Criminal Procedure Code, or who did not commit the offence (cognizable 
and non-bailable) in their presence. This is illegal. 


Aid to Destitute Persons. 

71 . Destitute persons found dying of disease or starvation in the streets 
and pnbHo roads of towns 'honldat once be taken to the nearest dispensaiy. 
If admittance be refused t re, they must be taken to the Magistrate’s office 
and the case fully stated tc, .mable him to issue instructions ; he will give 
orders in respect to their admission into any existing institution. All 
destitute sick Europeans, unconnected with the army and having no friends 
at hand to take charge of them, should always be taken to some (Government 
hospital. 
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T^oie. — (1) For the cases of sick and destitute persons in rnral parts, see P.O. Ko . 123. 

(2) One or two stretohers must be kept at Police stations in large towns to be avail- 
able, if needed, for the conveyance to hospital of any very sick or mnoh in]*nrod persons. 
Such persons shonld never be made to sit upright, as must be done if they are placed in a small 
carriage. The following is the description of a very useful and inexpensive stretcher made in 
Madras at the suggestion of experienced AI edioal officers : — A piece of canvas, 6 feet 4 inches 
long by 3 feet 2 inches wide, sewn into a loop along each side so as to admit of 2 stout bam- 
boos being passed through. The bamboos are secured at the head aud foot by horizontal iron 
bars with a ring at each end through which the bamboos are passed. Total cost 3 rupees. 

71*A. (1) WTienever a person is found dead and it is not known wIlo 
he (or she) is, a full description of the said person shonld be recorded by 
the local Police and forwarded immediately to the Head-quarter office for ' 
transmission to the Oliief Office for publication iu the Police Gazette. If 
there is reason to suppose that the deceased was a resident of the neigh- 
bourhood where the body was found, the description should be circulated 
by means of the beat constables. 

(2) Descriptions forwarded to the Chief Office should be in the form 
in which they are usually published in the Police Gazette and should be as 
full as possible, as otherwise their publication in the Gazette will serve no 
useful purpose. In some oases, as when the dead body has become highly 
decomposed or has been eaten by jackals, vultures, &c., it is not possible to 
record a fah description, and in such cases no roll need be sent to the Chief 
Office for publication. In other oases full description should invariably be 
furnished. 

Escort. 

"72. General Iluks . — (a) Escorts will be relieved at the stations nearest 
the frontier of the district entered, except in the case of escorts travelling 
by railway who will, as a rule, proceed with their charge to the place of 
final destination without relief from intervening districts, and except also 
in the case of treasure escorts by rail, for whose relief there are special 
arrangements— P.O., No. 73, paragraph (A). 

{b'^ Escorts will communicate with the officer in charge of each 
station-house they pass ; the officer will observe whether the party be com- 
plete, &c. Inspectors of Police and head constables wiU always carefully 
observe the conduct of parties of Police who may be passing through their 
respective ranges, and will report misconduct, if observed. 

{c) Escorts returning to their station will be marched back by the 
Officer Commanding in a body, and will not be permitted to break oif or 
dawdle on the road. They will report themselves at each station they pass 
through. 

(d) All Police escorts, &c., coming to Madras will report themselves 
in person at the office of the Commissioner of Police, Madras City, and 
win deposit their arms there during their stay in Madras. 

(e) Members of a Police escort, &c., requiring leave or an advance 
of pay in Madras, should apply to the Commissioner of Police ; but neither 
will be granted save under very exceptional circumstances. District officers 
must arrange these matters before the men leave their districts by granting 
such leave or advance of pay as they may think necessary. 

(/) Police officers are absolutely forbidden to undertake the remit- 
tance of private money of any Magisterial, Police or other officer, or to 
become responsible in any way for other than the stated Taluk or public 
remittances. 
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(g) Tlie officers commanding an escort should be furnished with a 
passport containing a nominal roll of the men comprising the escort, and 
specifying the route to be followed and the places at which halts for the 
night are to be made. 

73. Escort of Treasure, — {a) The escort officer will count the bags as 
they are being stowed in tumbrils or chests, or, if boxes are used, will see the 
boxes weighed. He should refuse to take charge of treasure insecurely 
packed, and report the reasons for so doing to the proper authorities. 

ib) He will sign the receipt at the foot of each copy of the invoice as 
responsible for bags packed in tumbrils, or 

boxes of marks and weights detailed above said to contain 
coin to the value of Hs. ; the blanks will be filled up in words 

and, if the escort officer be ignorant of English, he should be required to 
write the numbers of the bags or boxes which he has received, in the verna- 
cular, on the copy of the invoice to be retained hj the Treasury officer. 

(c) When the escort officer is relieved in the course of the journey, 

he will obtain a receipt for tumbrils in good order said to contain 

coin to the value of Es. in bags,” or for “ 

boxes, iron-hooped and in good order, said to contain coin to the value 
of Es. When the remittance reaches the addressee, the latter 

will count the bags and weigh the boxes, and give a receipt for 
bags said to contain coin to the value of Es. or for 

boxes of marks and weights detailed in the invoice said to contain 
coin to the value of Es. If any box be of short 

weight, or show signs of having been tampered with, it should be opened in 
the presence of the escort officer ; otherwise he should be allowed to return 
at once. 

Note . — When monev is remitted within the district in locked boxes, the Police escort will 
grant a receipt in terms of bags and not of boxes. The bags need not be weighed in the 
presence of the escort, as this precaution affords practicallj no additional check if the sealing 
of the hags is properly attended to. It will be sufficient if the escort officer examines the 
seals and counts the bags as they aro put into the box. The bags being inside the box, the 
seals upon them are protected and may be expected to reach their destination intact. When 
steelyards are supplied, the loaded boxes should be weighed in the presence of the escort as 
an additional preoauthm. 

(d) A paper of instructious (as under) will be given to the Police 
officer in charge of a remittauce by rail. These instructions should be 
printed in English and the vernacolar languages of the districts in which 
they may be required, and a copy containing both the English and a verna- 
cular version must be handed by the Treasury or Currency officer at the 
despatching station to the Police officer commanding any guard who will 
travel in charge of treasure, the copy being transferred by him to the officer 
commanding the relieving guard if the guard is relieved at any point of the 
journey . 

A copy should also be supplied to the officers who are called upon to 
furnish guards for remittance by rail, and they should be requested to 
impress upon the Police officer detached upon this duty the necessity for 
strict and undeviating adherence to the instructions. 

Instructions. 

1 . The Police officer taking charge of a treasure guard travelling by 
rail will not see the treasure packed at the treasury ; but he will see the boxes 
weighed, and satisfy himself that each box is properly secured before it is 
transferred to the van, and that it is properly placed therein. 
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Where the treasury supplies a padlock for remittance hy rail for the 
wagon the key must be held by the Potdar (shroff) accompanying the treasure. 
If 9ie Police have a second padlock, it should be affixed also to the wagon and its 
key kept by the guard. But if there is only one padlock, the Potdar and not 
the guard is to keep the key. It is, of course, the business of the guard to see 
that, on the journey, the padlock is not opened except for legitimate purposes. 

2. The guard should be accommodated in a brake-van attached to the 
treasure-van, or in the end compartment of the carriage next adjoining the 
treasure-van ; and the doors of the compartment occupied by the guard should 
never be locked. 

3. An officer relieving such a guard wiU see that the numbers of the 
wagons agree with those given in the blank reeeii)t tendered for his signature, that 
the locks are secure and that the unlocked doors of the van cannot be opened. 

4. The officer in charge of such a guard should be provided with a lantern 
which will burn all night, and should cause a sentry to alight at every alternate 
stopping place and ascertain that the locks have not been tampered with. 
During any long stoppage, a guard must remain on duty by the door of the 
treasure wagon: if there be several such wagons, it will suffice to tell ofi two 
men, who may stand, one at each end of the wagons. 

5. In case of a break-down separating a convoy, the officer in charge 
should separate his party, attaching himself to the disabled portion, 

6. On delivering the boxes at the treasuiy to which they are addressed, he 

win obtain a receipt for “ bags said to contain coin to the value of 

Bs. or for boxes, with marks and weights detailed in 

the invoice, said to contain coin to the value of Bs. If any box be 

of short weight, or show signs of having been tampered with, it should be opened 
in the presence of the escort officer ; otherwise he should be allowed to return at 
once. 

The form of receipt to be used by a relieving guard should run thus ; — 
'' Eeceived charge from Police officer of district, of Railway 

wagon No. said to contain boxes aggregating Rs. 

wagon N o. said to contain boxes aggregating Rs. 

(and so on). The wagons were duly locked, and one key for each made 
over ; receipts to be given by other relieving guards are also 

acknowledged.” 

The number and conteuts of each wagon should be detailed in case 
of a break-down. The receipts should be in English if the Police officer is 
ae(][uainted with that language, otlierwise in the officer’s vernacular. 

7 . Whenever any breach of these rules occurs, the officer in charge of the 
guard must insist on the treasure-van being detached from the train, and should 
immediately telegraph the facts to the remitting officer, to liis own dopartmeutal 
superior and to the Traffic Manager of the Railway. 

(e) The officer in charge when starting with the remittance by rail 
will telegraph to liis relieving officer the probtible time of his arrival at tlie 
relief station. He will also wire to the receiving officer the number of 
the train (passenger or goods) conveying the remittance and. its hour of 
departure, and will also wire again en route if any change in the train has 
been made or if anything has occurred to delay its arrival. 

(f) In treasury remittances consisting of currency notes only, small 
parcels or packets of currency notes should invariably be carried by one of 
the constables constituting the treasure escort. 

(s) Officers will endeavoiir to arrange for treasure escorts always 
reaching Madras on a week day, other than a public holiday and Saturday. 
When practicable, escorts should arrive in the morning in time to allow the 
treasure to be deposited in the Bank during office hours, 
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(//) OliiBglepnt escorts with treasure proceeding to anj place north of 
Nellore will be relieved at Nellore, and those by rail for Ootacamund, 
at Podanur. If the treasure be going south of Trichinopoly, they will be 
relieved at that station. 

Escorts in charge of prisoners or treasure coming from the Bombay 
Presidency by the Southern Mahratta Eailway will be relieved in this Presi* 
deucy at Bellary. On receipt of intimation from the officer in charge, the 
Superintendent of Police, Bellary (or in his absence his Office Manager), will 
at once arrange for the necessary relief. Similarly escorts proceeding from 
this Presidency by the same railway will be relieved in the Bombay Presi- 
dency at Bharwar. The Head-quarter Chief Constable at that place is the 
officer who should be telegraphed to as to the date andjprobable hour of arri- 
val of escort and the number of boxes in which tlie treasure is contained. 

Escorts coming into this Presidency by the G.I.P. Eailway will be 
relieved in this Presidency at Guntakal on the Madras Bailway. On receipt 
of intimation from the officer in charge, the Superintendent of Police, 
Anantapur (or in his absence his Office Manager), will at once arrange for 
the necessary relief. Escorts proceeding from this Presidency by the 
G.I.P. Kailway will be relieved at Wadi Junction by the Railway Police of 
His Highness the Nizam’s Dominions. The Head Constable of His High- 
ness the Nizam’s Eailway Police at Wadi Junction should be telegraphed to 
as to the date and probable hour of arrival of escort and the strength of 
relief required. He should be given at least two days’ notice in advance of 
the arrival of the escort. 

Escorts in charge of pxisoners or treasure from the Bengal Presidency 
will be relieved in this Presidency at Berhampur on the Bengal-Nagpur 
Railway. On receipt of intimation from tlie officer in charge, the Superin- 
tendent of Police, Ganjam, or, in his absence, the Manager, will at once 
arrange for the necessary relief. 

Escorts from this Presidency will be relieved at Cuttack on the Bengal- 
Nagpur Railway, The District Superintendent of Police, Cuttack, should 
be telegraphed to as to the date and probable hour of arrival of the escort 
and the strength of relief required. 

Escorts in charge of prisoners or treasure coming into this Presidency 
by His Highness the Nizam’s Guaranteed State Eailway will be relieved at 
Bezwada. On receipt of intimation from the officer in charge, the Superin- 
tendent of Police, Kistna, at Masulipatam (or in his absence his Office 
Manager) will at once arrange for the necessary relief. Similarly escorts 
proceeding from this Presidency by the same railway will be relieved at 
Dornakal by the Railway Policelof His Highness the Nizam’s Dominions. 
The Superintendent of Railway Police at Secunderabad should be informed 
by telegraph of the date and probable hour of arrival of the escort and the 
strength of relief required. Three days’ notice by wire, in advance of the 
arrival of the escort, will be given on either side. 

Escorts in charge of treasure leaving Bangalore for Bombay via Gun- 
takal will be relieved at Hindupur on the Southern Mahratta Railway. On 
receipt of intimation, the Superintendent of Police, Anantg^pur (or in his 
absence his Office Manager), will arrange for the necessary relief. 

Escorts in charge, of treasure proceeding from Bangalore to Madras 
will be relieved at Jalarpet by the Salem Police. The Superintendent 
of Police, Salem (or in his absence his Office Manager), will, on receipt of 
intimation, arrange for the necessary relief being rendered. 
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{i) (i) Police guards escorting treasure hj rail will not, on anj 
account, travel in tlie wagon or van in which the treasure is lodged, but 
should do so in the compartment of a third-class carriage nearest to the 
treasure wagon or van. 

(ii) The wagon or van, after treasure has been deposited therein 
in the presence of the whole guard, will be carefully looked on both sides, 
and for greater security the PoHce v^l be furnished with extra padlocks o£ 
good quality to fasten on each door. 

These padlocks will be in addition to any furnished by the Railway 
or tlie Treasury department. 

The doors will be locked and the key kept by the senior officer of 
the Police guard. 

(hi) At every important railway station at which the train stops for 
any length of time (quarter of an hour or more) a constable will be posted 
on sentry on the platform close to the treasure wagon or van, both the locked 
doors of which should be carefully examined with a lantern by the senior 
O'fficer of the guard on each of these occasions. 

Anything found wrong should at once be reported to the Station- 
master and the Eailway Police. 

(j) Carts hired by Government for carrying Government treasure arc 
liable to the payment of tolls. 

(/i) Police escorts will be furnished to postal remittances, unless the 
Police are prepared to ensure the safety of the road, 

(1) Police officers escorting treasure should not refuse to travel by 
night on roads where night travelling is usual, but they should certainly 
revise to allow transhipment of treasure boxes after nightfall. 

* 74t Strength of Treasure JEscoris, — (a) It is impossible to lay down a 
hard-and-fast rule as to the requisite strength of treasure escorts ; much 
will depend upon the length of the journey, the safety of the road, and the 
means of transport, whether by cart, coolies, &c. 

Constables, however, should never be sent in sole charge of treasure or 
currency notes ; a petty officer must in all cases accompany and command 
the escort. 

The following scale is given as a general rule to be varied as local 
experience may prove an increase or decrease necessary : — 

Head 

CouRtabloa. Constables, 


Stuns 

under 

1 « • 

, 

■Rs. 2,000 . , 

1 

2 

>) 

over Rs, 

2,000 and under 

„ 6,000 . . 

1 

3 


>> 

6,000 

3> 

„ 10,000 .. 

1 

4 



10,000 


„ 20,000 . . 

J 

6 



20,000 


,. 50,000 .. 

2 

10 



50,000 

J J 

„ 1,00,000 . . 

2 

12 

Sums 

exceeding 


„ 1,00,000 . . 

2 

16 


with an Inspector in charge, 

(5) The full escort need rarely accompany treasure when sent by rail. 
An Inspjector or petty officer, as the case may be, and two constables for each 
wagon should suffice in almost all cases of escort of treasure once placed in 
the train. The. officer despatching the escort should send notice, and care 
must be taken by the officer of the district in which the destination (by rail) 
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of the treasure lies^ that the full escort is ready to support the petty officer 
and his small guard on the arrival of the train. 

Every caution must be taken, on the one haiid, to prevent a waste of 
men and money, and prompt co-operation must.be manifested on the other. 

Note , — In case of remittances to Madras, the Commissioner of Police will supplement 
the escort from the railway stations to their destination. Timely notice of not less than 
twenty-four hours should be givou to that officer of the probable date and hour of arrival of 
the train. 

* 75 . ^Escort of Pnsonerit,'\ — (a) When convicted or committed prisoners 
or lunatics are made over to the Police for escort to a jail or sub-jail, the 
Magistrate will give the Police officer commanding the escort money for food 
and other expenses of the persons escorted, and a memorandnm specifying 
the names of the prisoners (together with a brief description of each 
prisoner), the number of the case, and the officer to whom and the time 
within which the prisoners are to be made over. 

(6) (i) Where a prisoner has been convicted at a place at which there 
is a dispensary or hospital and it is necessary to remove him in custody by 
road to a jail situated at some distance, or when a prisoner has to be trans- 
ferred by road from a Subsidiary J ail situated at a similar place to the 
District Jail, the prisoner shall be produced at the dispensary or hospital 
during the usual hours of attendance for the purpose of obtaining from the 
local Medical officer a certificate in writing as to the prisoner’s fitness for 
the journey. 

(ii) If the Medical officer certify that the prisoner is unable to bear , 
the fatigue of the journey referred to in clause (i) above, such prisoner shall 
be detained in the Subsidiary Jail until he is reported by the Medical officer 
to be in a fit state to travel. 

(iii) No prisoner shall be required to march by road more than 15 
miles in twenty-four hours, 

(c) The officer in charge of the jail will grant a certificate in the form 
prescribed by the Inspector-General of Prisons acknowledging the receipt of 
the prisoners and the property delivered with them, which receipt will be 
delivered by the Police to the Magistrate in. proof that the duty has been 
performed. 

(t:^) Care must be taken that an escort is not burdened and hampered 
by a load of stolen property. The prisoners, or coolies furnished by the 
Magistrate, should carry such bundles, &c. 

(e) Convicts in charge of the Police proceeding by rail, or on long 
marches, to the port of embarkation, will be handcuffed in couples while in 
tmnsit. 

(/) Prisoners shall not be sent by mail trains, except in cases in which 
it may he considered necessary for special reasons that this should be done. 

(g) A prisoner conditionally released on medical grounds from a jail 
situated iu a district other than that in which he wishes to reside, will be 
taken charge of by the Police of the district in which the jail is, for escort to 
the district where he proposes to reside. 


t J^ote fo P.C., — A military escort will be applied for for tbe purpose of escorfciug 

British soldiers still in service^ who are in the custody of the Civil Power, from on© place to 
another, whether before or after sentence. Police escorts should not be furnished for the 

however, where ex-military British convicts have to be escorted, a Police guard 
should be furnisherl. 
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{%) Wlien notice of tie intended transmission of a convict tlirongl 
any district is received from an officer in charge of a jail or a Magistrate, 
the Superintendent to whom the requisition is addressed will, with a view to 
saving correspondence, endorse on the original application the probable date 
on which the escort will reach the frontier of the next district, and will 
forward it without further letter to the Superintendent of Police of that 
district. This officer in his turn will make a similar endorsement on the said 
original application, and forward it to the Superintendent through whose 
district the prisoner will pass after leaving his own, and so on. Each officer 
will take note of the endorsement and make his arrangements accordingly. 
The last officer will endorse a memorandum of the arrival of the convict 
and send the paper by post to the officer who first took charge of the convict, 
who will duly report the arrival to the officer in charge of the jail. 

For instructions regarding relief of escorts in cliarge of prisoners, sec P.O., No. 73, 

clause {h). 

(i) The following arc the rules framed under sections 42, 51 and 52 of 
the Prisoners Act III of 1900 regulating the escort of prisoners to and from 
the Court in which their presence is required, determining the costs and 
charges of such escort to be allowed, specifying the classes of persons who 
shall not he removed from the jail in which they are confined, laying down 
rules for the guidance of officers in otlier matters connected with the enforce- 
ment of Part IX of the Prisoners Act III of 1900, and declaring what officer 
shall he deemed to be the officer in charge of the jail for the pui’poses of the 
said Pax-fc IX of the Act : — 

(1) The escort of prisoners under Part IX of the Prisoners Act III of 
1900 shall be undertaken by the Warder establishment when the Court is situated 
in the same station as the jail, and in other cases by the Police. 

(2) Whenever an order under Part IX of the Prisoners Act III of 1900 
for the bringing up of a prisoner is received from a competent Court by the officer 
in charge of a jail, such officer, if the duty of escorting the prisoner under these 
rules falls on the Warder establishment, shall cause the necessary Warder guard 
to bo detailed, and shall make over the prisoner to the custody of the above 
guard for the purpose of being taken before the Court, or, if the duty of escort 
falls on the Police, shall send a copy of the Court’s order to the head of the local 
Police, who thereupon shall cause the necessary Police guard to be detailed in 
accordance with the terms of the order, and the piusoner shall be made over to 
the custody of this guard. 

(3) Whenever the Court and the jail are in the same station, the prisoner 
shall be taken from the jail to the Court and back from the Court to the jail 
daily, until his attendance is dispensed with. On every day that he is thus taken 
from the jail to the Court he shall receive tho full jail ration, and shall be 
allowed to take his midday meal with him and to eat it at any convenient hour, 
if he leaves the jail before it is served out to the other prisoner^ 

(4) AVhenever a prisoner is sent for examination to, or has to halt a night 
en route at, a station where there is a Centi’al or District Jail, ho shall bo confined 
therein and shall be daily escorted thence to the Court and back by the Police, 
Where there is no Central or District Jail, he shall be confined in the Subsidiary 
Jail. Where there is no Subsidiary Jail, he shall be confined in tho Police 
lock-up, 

(5) If the Police escort is unable to reach a Central, District or Subsidiary 
Jaii or Police lock-up before sunset, the duty of gucu'ding the prisoner shall rest 
with the Police escort which shall make tlie necessary arrangements for the 
safe custody of the prisoner. 

(6) If the prisoner is taken to a Central, Distiict or Subsidiary Jail, tho 
Jail or Police establishment guarding it shall be responsible for the custody of 
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tlie prisoner as for any otLer prisoner in that jail. Whenever the Police escort 
desires to proceed vith its prisoner, the Jail or Police establishment in charge 
of the Jail shall hand over the prisoner for that purpose : Provided that no 
prisoner escorted under these rules shall be admitted into a -jail after sunset, * 
nor shall the Police escort demand the delivery of a prisoner before sunrise. 

(7) If the prisoner is taken to a Police lock-up, in which there are no other 
prisoners, the Police in charge of the lock-up shall permit the prisoner escorted 
under these rules to occupy a ward in the lock-up, the key of which shall be 
handed over to the Police escort, and the prisoner shall be entirely under the 
charge of the Police escort both as regards safe custody, supply of food, &c. On 
the departure of the Police escort with its prisoner, the key of the ward occupied 
by'the prisoner shall be returned to the Police *in charge of the lock-up. Ir 
the event of any prisoner escorted under these rules committing damage to award 
occupied by him, the fact shall be reported to the officer in charge of the 
jail whence he was brought, and, on his return thither, he shall be liable to 
punishment for the damage caused. The officer in charge of the jail shall defray 
the cost of repairing such damage. 

(8) In the event of a Police lock-up being occupied by other prisoners, the 
prisoner escorted under these rules shall be locked up with them, the Police in 
charge of the lock-up being then responsible for his safe custody as for any other 
prisoner in the lock-np. The duty of supplying the prisoner escorted under these 
rules with food and of watching him cook and eat will rest with the Police 
escorting him. 

(9) Police escorts shall conform to the rules in force at lock-ups as regards 
hours for cooking and meals, when the custody of the prisoner escorted under 
these rules devolv es upon the Police in charge of the lock-up, the Police escort 
shall not demand that he be let out of the ward at unauthorized liours to cook 
his food, &o. 

(10) A prisoner escorted under these rules shall ordinarily be sent either 
by rail or by water. When neither of these modes of conveyance is available, the 
prisoner shall go on foot, unless he is certified by the Medical officer to be 
physically unfit to march, in which case the officer in charge of the jail shall 
supply either a dooly, muncheel or cart, according to circumstances. No prisoner 
shall be couipelled to march on foot more than 15 miles in twenty-four hours. 

(11) A prisoner escorted under these rules shall not be fettered unless 
he bears a bad or indifi'erent character in jail, and unless the officer in charge 
of the jail considers that there would be apparent risk in sending him without 
fetters. If a prisoner escorted under these rules is fettered, handcuffs shall not 
be used in addition, unless specially required owing to the prisoner being a 
violenc or dangerous character. Every fettered prisoner shall be relieved of his 
fetters when placed before a Court either for trial or as a witness, except in 
thosa cases in which the use of fetters is deemed necessary to guard against 
violence or an attempt to escape. 

(12) Subject to the provisions of the preceding rule, a convicted jirisoner 
escorted under these rules shall be handcuffed before leaving the jail, and the 
handcuffs shall not be removed except when the prisoner is before a Court or 
confined in a jail or lock-up. If the prisoner is not a convict lie shail not be 
handcuffed unless the officer in charge of the jail when the prisoner is sent under 
a Warder guard, or the officer in charge of the Police guard if the piisoner is 
sent in charge of the Police, considers it necessary for his safe custody. 

(13) Qffie minimum strength of the Warder* or Police guard shall be as 
follows : — 

For a single prisoner, two warders or constables. 

For two prisoners, two warders or constables. 

For more than two and not more than four prisoners, two warders or 
constables. 

For more than four and not more than six prisoners, three warders or 
constables. 
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For more than six and not more than ten prisoners, one head warder 
or constable and fonr warders or constables. 

In eases where a female prisoner has to be conveyed under those rules a 
female warder should, wherever possible, be detailed to accompany her, the 
necessary reduction being made in the strength of the male guard. 

(14) When prisoners are of desperate character or from other causes are 
likely to attempt to escape or when the number to be escorted exceeds ten, 
the strength of the Warder or Police guard shall be increased at the discretion of 
the officer in charge of the jail, or of the local head of Police, as the case may be. 

(15) Whenever a prisoner is escorted under these rules by the Police, the 
cost of conveyance and of maintenance, going and coming, shall be advanced 
by the officer in charge of the jail to the Police officer in charge of the escdtt. 
Provided that, whenever possible, the escort shall he furnished with the actual 
articles of diet sufficient for the pinsoner's rations during his absence, instead of 
with money. If a prisoner is admitted into any jail, he shall be furnished with 
rations in that jail for whatever time he spends there. 

(16) The cost of conveyance of prisoners to and from the Court shall be 
recovered by the officer in charge of the jail Irom the Court before which the 
prisoner’s attendance is required. Provided that no such recovery shall he made 
if the cost of conveyance is less than two rupees. 

(17) No State prisoner, or prisoner under sentence of death, shall be 
removed under Part IX of the Prisoners Act III of 1900 from the jail in which 
he may be confined without the special sauctioii of Government. 

Provided that, in the case of a prisoner under sentence of death, such 
prisoner may be removed from the jail without such sanction, if liis presence is 
required by a Sessions or High Court and for tlie purpose of taking additional 
evidence in the case under section 428 of tho Code of Criminal Procedure, 1898. 

(18) For the purposes of Pai*t IX of the Prisoners Act HI of 1900, tho 
* Superintendent ’ shall be deemed to be the officer in charge of a Central^ District 
or Subsidiary Jail 

(19) When a prisoner is sent from one jail to another under these rules, 
his original warrant or warrants of commitment and a descriptive roll .... 
shall be sent with him. 

(/) When a prisoner arrives seriously ill at a Police station at which 
medical aid is available, such aid should immediately be invoked on beliaK of 
the prisoner. Where no medical aid is available, the prisoner should be 
forwarded by cart, if his condition admits of this being done, with as little 
delay as possible, to the next station on the line of inarch at which medical 
assistance can be obtained. 

2i'oie , — Tko station- house officer will send his bill for carh-hire to the District Snporin- 
tendent. 

(k) Superintendents of Police will receive Intimation from Superin- 
tendents of 0 ails of the probable date of release of dacoits who are subjects of 
the Hyderabad State, and will also receive copies of orders of Government in 
oases dealt with under the provisions of Act III of 18(54. Arrangements 
should then be made to escort the released prisoners under surveillance, 
and hand them over to the Police authorities of the Hyderabad State either 
at Eaiohur or Warangal, whichever may be nearer to the jail from which 
the daooifc is released, previous intimation of the probable date of arrival 
being given to those authorities. 

(l) The constables forming the escort party are, for the time being, 
under the immediate orders of the station-house officer or officer in temporary 
charge of the station or stations at which they may halt on the way. The 
station-house officer or the officer in temporary charge of the station is 
responsible for posting a guard consisting of the escort and so many men 
of the station as are necessary to bring the escort up to a strength sufficient to 
fonush four sentries. 
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75-A. The following rules will he observed when a prisoner charged 
loj the Salt, Abkdri and Customs department with an offence under the Salt, 
Abkdri and Customs laws is taken for confinement in a Police look-up en route 
to the Court to which he is being sent under custody : — 

(1) If the prisoner is taken to a Police lock-up, in which there are no 
other prisoners, the Police in charge of the lock-up shall permit the prisoner 
escorted under these rules to occupy a ward in the lock-up, the key of which 
shall be handed over to the Salt and Abkari officer in charge of the prisoner’s 
escort, and the prisoner shall be entirely under the charge of the Salt and 
Abk£ri escort both as regards safe custody, supply of food, &c. On the 
departure of the Salt and Abkdri escort with its prisoner, the key of the 
ward occupied by the prisoner shall be returned to the Police in charge 
of the lock-up. In the event of any prisoner escorted under these rules com- 
mitting damage to award occupied by him, the fact shall be reported to the 
officer in chai*ge of the circle who has charged the prisoner for trial and the 
prisoner shall be liable to punishment for the damage caused. The officer 
in charge of the circle aforesaid shall defray the cost of repairing such 
damage. 

(2) In the event of a Police lock-up being occupied by other prisoners, 
the prisoner escorted under these rules shall be looked up with them, the 
Police in charge of the lock-up being then responsible for his safe custody as 
for any other prisoner in the lock-up. The duty of supplying the prisoner 
escorted under these rules with food and of watching him cook and eat will 
rest with the Salt and Abk£ri officers escorting him. 

* 764 Escort with Troops. — (a.) When troops are on the line of inarch, an 
intelligent Police officer should be at hand to arrange matters, should mis- 
understanding arise between the people and the soldiers. He should have a 
few constables to aid him. He should be one selected for his aptness for 
the duty which is to be required of him. 

(b) As a rule, an Inspector should, if possible, be detailed when an 
entire regiment or a large body of troops is on the march. For a detachment, 
an intelligent head constable 'mil suffice. It can rai’ely be necessary to detail 
more than 3 or 4 constables, and the Police officer should be allowed to pick 
his owm men. 

{g) The duties of the Police accompanying troops are strictly official. 
They will not furnish any guards, nor will they take charge of any 
property. They have nothing to do with providing carriage, supplies and 
the like. Their duty mainly consists in preventing breach of the peace and 
law, and other irregularities on the part of the soldiers, camp followers, 
bazaarmen and ryots, and in giving such general aid as may be afforded 
without exceeding their powers or interfering unnecessarily. They wiU also 
prevent liquor from being sold to the men on the line of march and will 
obtain information about cholera. 

In Municipalities. 

77. (a) The PoHce in towns brought under the Municipal Act will 
understand that they are to work in close rapport with the Councillors and 
their executive officers. Every endeavour wUl be made to meet, with a ready 
and cordial spirit and support, every lawful measure and desire of the 
CounoiUors. 


d 
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(b) In all towns, tlie Police will report to those concerned all nui- 
sances requiring to be abated, failares to cariy out the Councillors’ instruc- 
tions, &c., which thej may observe. Local officers will arrange with the 
Councillors about reporting any matters which it may be expedient to 
require the Police to observe. 

(c) A head constable of the Town Police should attend on Municipal 
Councillors on their tours of inspection through the town. The Superin- 
tendent will request that notice may be given overnight to admit of the 
necessary arrangements being made. 

(d) In towns where there is an Inspector permanently appointed, the 
Inspector is the officer in charge of the station, and will, as a rule, inquire 
in person into all grave cases and make out charge sheets, &o. 

(i) It is not the duty of the Police to execute distress wari’ants for 
arrears of rates and taxes. The Municipal Councillors must employ their 
own agents for the execution of such processes. 

(/) The Police in towns will be worked on the following lines : — 

(1) The whole of the Police of a town, with the exception of the station- 
house officer, European head constable, Writer, and Magistrate’s orderlies 
will be divided into three sections, A, B and C, and each section should contain, 
as nearly as possible, an equal number of men. 

(2) The day (24 hours) will be divided into five watches — four of these 
consisting of six hours each and one of four hours. 

The watches will be — 


No. 1 from 5 A.M. to 11 a.m. 

„ 2 ,, 11 A.M. to 3 r.M. 

,, 3 „ 3 n.M. to 9 p.m.J 

,, 4 ,, 9 p.M. to 3 a.m. 

„ 5 „ 11 P.M. to 5 A.M. 


Day. 

Night. 


(8) The Police will take their turn of duty as follows 


Eirst day, No. 1 
2 

,, 3 

,, 4 

Second day, No. 1 
2 

„ 3 
,, 4 
„ 5 

Third day, No. 1 
„ 2 
„ 3 

» 4 


•1 


Watch, 6 AM. to 11 A.M:. 

„ 11 A.M- to 3 p.M 

,, 3 P.M. to 9 p.m. 

„ 9 p.m. to 3 a.m. 

,, 11 p.M. to 5 a.m. 

Watch, 6 A.M. to 11 A.M. 1 
,, 11 A.M. to 3 P.M. 

,, 3 P.M. to 9P.M.J 

,, 9 p.m. to 3 a.m. 

„ 1 1 P.M. to 5 A.M. 

Watch, 5 A.M. to 11 A.M.- 
,, 11 A.M. to 3 P,M.- 

„ 3 P.M. to 9 P.M.- 

„ 9 P.M. to 3 A.M.- 

11 P.M. to 5 a.m.- 


Day. 

Night. 

Day, 

Night. 


Section A. 
B. 
0. 

A. 

B. 

0. 

A. 

B. 

0. 

A. 

B. 

C. 

A. 

B. 

0. 


Fourth day same as first, and so on. 

(4) No man should be required, either diiring the day or night, to do more 
than (6) six hours’ duty at a stretch. 

(6) If possible, there should be two head constables to each section, one 
to remain in the station while the other goes rounds. 

(6) The station-house officer wul( under the Inspector) be responsible for 
the general working of the station. Where there is a European head constable, 
he and the station-house officer will go night rounds on alternate nights. Where 
there is no European^ head constable, the station-house officer will go night 
rounds during those nights on which the Inspector does not do so. Beport of 
the same should be made in the station-house report. 
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. (7) Head constables and constables coming on duty shoold assemble at 

the station about q[uarter of an hour before the required time, to receive orders, 
hear about eases, &c,, and then ah constables should be marched olf in a body by 
one of their section head constables and posted on their beats. Similarly when 
the tour of duty is over, men should be relieved and marched tack in a body to 
their station by one of their section head constables. 

(8) Every head constable and constable coming off duty should report 
himself at the station before going home. 

(9) There should always be one head -’onstable or acting head constable 
present in the station. 

(10) Only the men of the section on duty during No. 1 Watch (5 a.m. — 
11 A.M.) will be required to attend the station in the afternoon at 5 p.m. to clean 
arms, for drill, instruction, &:c. None of the other sections need attend. 

(11) All the men of the station, except those actually on duty (No. 3 
Watch), will be required to attend the station every Monday afternoon for kit 
inspection, drill and general instruction — 5 p.m, till dark. 

(12) On dark nights all beat constables must have dark lanterns and 
examine back streets, lanes, &c. 

(13) During the day, beat constables must be posted in the busiest parts 
of the town in places of vantage where they can command as extensive a view as 
possible. 

(14) The constable on station watch, day and night, comes out of the 
section on duty for the time being. 

(1.^) Beat constablos should carry batons during the day, but at night 
they may be permitted to carry a uniform muster of bamboo or latti. 

(16) Inspectors must go round every beat, at least twice a week, and 
report having done so in their diaries. 

Note,— A duty I’oator (Porm No, 42, Volume Cl) will bo kept in all Town stations to 
work out tho systom properly. 


Guards. 

Oencral Mules . — Printed orders coutaining the duties, responsi- 
bilities, &c., of Huzur Treasury, Taluk Treasury, Sub-Jail and other guards, 
must bo placarded — ^in contiguous columns, English and vernacular — in the 
guard roonas of these respective guards. These orders should contain instruc- 
tions on the points indicated in the following : — 

(1) The full strength of the guard. 

(3) The number of carbines and swords and tho quantity of ammunition. 

(3) The number of men to bo present during the day and the number to be 
present during the night. 

(4) Tho number of sentries required to be posted during the day with their 
exact positions, the extent of their beats and their duties and responsibilities to 
be clearly specified. 

(6) The number of sentries dnring the night, their exact positions, limits 
of their beat duties and responsibilities. 

(6) Sentries how to be armed and accoutred during the'day and how at 

night. 

(7) Day duty commences at 6 a.m. and ends at 6 p.m., and will be divided 
into 4 watches of three hours each, viz. : — 

1st Watch - . 6 A.M. to 9 a.m. I 3rd Watch . • 12 noon to 3 p.m, 

2nd ,, . . 9 A.M. to 12 noon | 4th ,, . . 3 p.m. to 6 p.m. 

jVoie*— The day sentries may leave the guard for three hours each in rotation as they ^re 
relieved. Those on duty from 6 a.m« to 9 a.m* may be absent from 9 a.m. to 12 noon, and so on. 

Night duty commences at 6 p.m. and ends at 6 a.m. and will be divided into 
i watches of three hours each, viz. ; — 

Ist Watch . . 6 P.M. to 9 p.m. j Srd Watch . . 12 midnight to 8 a.m* 

2nd „ . . 9 P.M. to 12 midnight | 4th „ , . 3 a.m. to 6 a.m. 
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In all Treasury and Sub-Jail guards the watcb from 3 p.m. to 6 p.m. is to Jbe 
performed by the officer in charge of, the guard and the sentry alone, the rest of 
the guard being permitted to be away during the hours. The officer in charge of 
the guard, after posting the sentry from 6 p.m. to 9 p.m., may absent himself wi^ 
the sentry or sentries who did duty, as laid down below, from 3 p.m. to 6 p.m., 
both or all of them returning at 8 p.m. for the night ; the rest of the guard to be 
present for duty from 6 p.m. to C a.m. If there are prisoners in the sub-jail, the 
officer in charge of the guard must arrange to give the sentry on duty from 3 p.m. 
to 6 P.M. the assistance necessary for a sufficient guard to look after the prisoners 
while cooking and taking their food. In such eases the names and numbers of 
constables deputed to assist must be entered in the Sentry Book under the 
signature of the officer in charge of the guard who must post the men for duty. 

Note , — The duration of each watch is 2 hours in the case of Huzur Treasury guards. 

(8) Every sentry will be posted by the head constable or the acting head 
constable on duty and the relieved sentries will be marched back to the guard and 
dismissed. 

Note . — The Caabah Station writer will be promoted to the rank of acting head constable 
to take charge of the guard during the head constable’s absence and when occasion requires. 

(9) The guard (excepting the head constable in charge of the Taluk 
Treasnrjrand Snb-J ail guards) will be relieved every Sunday morning at 6a.m. 
and these rnles will he read out to the new guard. 

(10) A Sentry Book (Form No. 43, Yolnme II) must be maintained showing 
the number of each constable on sentry and the time when and the person by 
whom he was posted and relieved; the sentry’s ammunition pouch should be 
examined at each relief and the number of rotmde found therein should be recorded 
in the book which must be signed before the sentry by the head constable or the 
acting head constable at each posting and relief. No entry should be made in the 
Sentry Book unless and until a sentry is actually posted. 

This book should be kept at all stations whether there is a regular guard or not. 
Where there is a regular guard with treasure or prisoners, the above provisions will bo observed! 
Where there is merely the station sentry, the numbers and names of the constables told off for 
sentry with signature of the station-house officer telling them off should appear in the 
Sentry Book. 

Hozur and Snb-Treasury and Sub- Jail guards will be given five rounds of ball 
ammunition for the use of the sentry. This will be kept in his pouch and be 
examined at relief as above described. The remaining ammunition will be placed 
in the ammunition box or barrel under lock and key, the key being kept by the 
officer in charge of the guard. At small stations where there is no sub-jail or 
treasury, all the ammunition will he kept in the record box under lock and key. 

The sentry constable is responsible for the station property, a list of which is 
hung up in every Police station, and also for the box containing ammunition which 
he should see is securely locked. If any articles are found to be missing, a note to 
that effect will be made in the ^ Eemarks’ column of the Gentry Book; otherwise 
no entry need be made in it. 

(11) Duties of the head constable in charge of tbe guard should be stated 
The head constable will have half of every Sunday, Tuesday, Wednesday and 
Friday off duty, taking the afternoon from 12 noon to 6 p.m. He may be absent 
in Ihe night (6 p.m. to 6 a.m) on Monday, Thursday and Saturday. The second 
or acting head constable will be in charge during his absence. 

(12) Also how often and at what hours the guard is to be inspected by 

the Inspector and the station-house officer. ^ 

(13) When no written guard report is sent through the Inspector to the 
Superintendent, a personal report regarding the ^uard should be made by the 
head constable in charge to the Inspector, or, in his absence, to the statiou- 
house officett 
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(14) A roster of duly in Form No. 43- A, Vol. II, slioxild be maintained by 
the officer in charge of the guard. It should be written up at 6 o’clock every 
morning, and the men of the guard should be told off for duty for the following 
twenty-four hours and should be warned to be present punctually at the guard- 
room. The roster, after it is written up, should be signed by the officer in charge 
of the guard and countersigned by the station-house officer and also by the 
Inspector, if present, and should then be hung up in the guard-room. 

In the event of a constable appointed for duty being sick or absent, the 
next man on the roster should be posted, and a note should be made on the reverse 
of the roster explaining how the change in the turn of duty^was necessitated. 
Every entry should be signed. 

The guard duty roster for each day should be submitted with the station- 
house report for that day. 

(15) At treasuries, the relieving officer should go round with the sentry and 
examine with a lantern every door, window, bolt, lock and seal before giving 
over charge to a new scntiy. If found correct, a note to that effect should be 
entered in the Seniiry Book"; anything wrong should be entered with full particulars. 

(16) In sub-jails and lock-ups where there arc pris end's, the relieving 
officers and sentries should examin(j the building, its doors, windows, bars, fasten- 
ings, &o., and each S(mtry, as well as the relieving officer, should see each prisoner 
in ward or lock-up, and a note to this effect shonld be entered in the Sentry Book. 

(17) The gnard should sleep near their arms at night and turn ont at a 
moment’s noiice. 

(18) Neglect of guard duiy will always be severely punished. 

(19) Breaking into, or attempt at a breaking into, a treasury where there 
is a Police guard, or thfi e 8 ca })0 of a prisoner is yrmd Jaou evidence against the 
Police of neglect o£ duty, end renders the guard liable to prosecuiion under section 
44 of the Police Act, or under section 223 of the Indian Penal Code. 

Nofe. — Tho dutioR and I’esponsibilitios of the men on Treasury and Sub-I ail guard dutioR 
ahould bo often road out and explained to the men by the stalion-honse officer, and this should 
invariably be done at least every kit inspection day. 

* 79. Treaswry gmrrh, — (a) Local Taluk Treasury guards will be uni- 
formly maintained at tlie strength of one petty officer aud six constables, of 
whom four will furnish one vsentry by day and night ; the remaining two men 
in waiting may be employed during the day on any light duty not involving ' 
absence Erom the Ousbah station, but should have the night to themselves 
off duty, remaining however at the guard, where thoy may lie down and sleep 
for the night. When a Taluk IVeasnry is not combined with a sub- jail one 
head constable and three constables will suffice for guards. For a separate 
sub-jail alone three constables will ordinarily suffice. 

In addition to performing the guarding of Oatcherries, Taluk Treasury 
guards must, as far as possible, furnish escorts for remittances of treasure. 
The treasury is usually nearly empty after a remittance has been sent 
away, and the guard can be greatly reduced. 

Note . — Tho ■ duty of charge of the Treaserv guard is to be divided between the head 
constable and the station writer or a smart first-olass constable. 

(6) The strength of the guards actually wanted over Huzur Treasuries 
cannot well be determined by the Inspector-General, much depending on 
their situation, distance from Eeserve head-quarters, security of the building, 
&c. ; much must, therefore, be left to the discretion of District officers. 
But, as a general rule, these guards ought not to be less than those for a 
Taluk Treasury, nor should they ever be in excess of the sanctioned allotment 
of one complete party, i.e., two head constables and thirteen constables. 
Within these limits, Superintendents will determine the number required. 
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(c) The head constable of the guard over a treasury is to be present 
every morning when the treasury is opened and every evening when it is 
dosed, and he will inspect the seals on the door of the strong-room or, when 
there is no strong-room, the seals on the cash chest in charge of the guard. 
If, at any time, there is the least suspicion that any of the seals have been 
tampered with, immediate intimatfon must be sent to the Inspector and the 
head constable in charge of the station. In the Sentry Book wid be entered 
the names of all present morning and evening when the inspection is made. 

(d) The private seal of the Treasury officer should be affixed to the 
outside of the Treasury door,' in addition to the official seal, and the Police 
officer on sentry must see that such seal is not broken, except by order of 
that officer. 

* 80 , Subsidiary Jail guards, Eules for the superintendence and 
management of subsidiary jails are published in the Madras Subsidiary Jail 
Manual, 1898. The following extract gives the rules immediately affecting 
the Police : — 

« . . . , The Police guara shall be responsible for the safe custody 

of the prisoners both while the prisoners are in the wards and while they are 
removed for labour, to the cook-house, latrino, &c. 

“ The Police shall not interfere in matters of jail economy. Their duties 
shall be limited to guarding prisoners and to giving assistance in case of refrac- 
tory behaviour on the part of the prisoners. 

Whenever the Warder-peon is absent from the subsidiary jail for the 
purpose of taking his food, &c., the keys of the jail shall be taken charge of by 
the senior Police officer of the guard on duly, but the keys shall not be used by 
him except on serious emergency, the nature of which shall on each occasion be 
reported to the Superintendent (of the sub-jail).” 

2foie. — When the sub-jail and the Police station aro in the same building, a vacant cell may 
be used for the custody of prisoners not yet produced before a Magistrate, 

(6) When prisoners attempt to escape, the Police must use all means 
necessary to prevent their doing so, but, exc^t in cases when the fugitives 
attack them or otherwise evoke the right of ^ Private defence,^ the guard will 
not be justified in causing death. 

(c) Arrangements must be made iu all sub-jails to prevent a chance of 
the prisoners being able to close in and grapple with the men of the guard. 
When gangs of prisoners are marching in and out of the gate, the guard 
must on no account be drawn up within reach of them, but must command 
them from s^ch a distance as to afford ample time to prepare to use their 
arms, should the prisoners make a rush, but ou no account must the guard 
fire, unless actually attacked, 

(d) When a long-term convict or notorious crimiual is confined 
temporarily in a sub- jail while under trial or otherwise, the following special 
preoantions shall be adopted : — 

(1) A special guard, consisting of three Police constables, shall be 
engaged to maintain a strict watch over such prisoner by night and day, and 
such prisoner shall be looked up in a separate cell, if available. 

(2) The ward in which the prisoner is confined shall be regularly 
searched at short intervals, and, when a separate cell is provided, the special 
guard shall allow no one to approach the cell except the jail officials, the 
person deputed to give the prisoner his food, the scavenger or other person 
speoielly authorized. by the Superintendeni? in writing. 
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(3) To enable tbe guard to watcb the prisoner by night, a lantern shall 
be so placed as to throw a good light into the ward or cell* The key of the 
door of the ward or cell sh^ be kept by the officer in charge of the special 
guard. 

(4) The prisoner shall nob be detained in the sub-jail for a longer 
period than is actually necessary, and both the Superintendent of the sub- jail 
and the senior Police officer in charge will be held severally responsible for 
the safety of the prisoner. 

(5) In the case of a long-term convict who is confined in a sub-jail 
under Part IX of the Prisoners Act III of 1900, or who halts at a sub-jail 
en route to a Central or District jail, the further precaution of imposing 
fetters should be observed. The fetters should ordinarily be removed during 
the prisoner’s actual appearance in Court, unless, in the case of an exception- 
ally dangerous or violent prisoner, it is deemed unsafe to remove them. 

JTbic.— Similar precautions sliouW bo taken by tlio Police wHon such prisoners are tern* 
porarily confined in Police stations. 

A copy of these rules, in the vornaoular, should be hung up in every Polioo station. 

81 . Guards supplied to other departments. — (a) Guard duties of a tern- 
porary nature that can be performed without detriment to the Police service 
by the District force are to be performed for public departments without 
charge. In other cases the departments requiring the services of Policemen 
should obtain the sanction of Government for the same. Superintendents 
should intimate to officers applying for Policemen their opinion as to the 
necessity for their employment and the strength of guards required, stating, 
at the same time, that PoHcemen cannot be furnished to other departments 
(for which purpose they have to be specially entertained) without the 
sanction of Government. 

(6) In the event of dispute or differ ence as to the strength of guards 
required, or as to their employment at aU, the matter should be settled by 
the head of the department from whom the requisition has come, in com- 
munication with the Inspector-General of Police, a final reference being 
made, if necessary, to the Local Government. 

(c) When applications for guards are made for any emergent pur- 
poses, Superintendents should use their discretion to supply them in 
anticipation of sanction, report being made at once to the Inspeotor- 
Genem. 

(d) When marching, or in camp, on public duty, Public Works 
officers may, wheu deemed necessary by Chief Engineers, be allowed a 
guard for the protection of public property. Such guards are supplied 
without charge by the PoUoe department, and api)lication for them will be 
made to the District Superintendent of Police by the officer requiring them, 
except in the case of an Assistant Engineer or other subordinate, when 
the application will be made by the Executive Engineer. 

• 82 . Private Guards . — Poboe guards, applied for under sections 13 and 
14 of Act XXIV of 1859 by private individuals or companies, will be 
supplied on the sanction of the Inspector-General, and charged for at the 
following rates, vita*, constables in the plains at Bs. 7-8-0 each per mensem, 
constables in tbe hill tracts of Ganjdm, Viasagapatam and Jeypore at 
Es. 8-8-0 each per mensem, those in the hid tracts of Coimbatore at 
Bs. 12-8-0 each per mensem, in the hill tracts of Malabar at Es. 13-8-0 
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eaoli per mensem ; and head constables the full pay* and allowance of their 
grade. Good-conduct allowance of constables will be excluded from the 
calculation for recovery. 

In addition to the above, a charge of 10 per cent, is made on account of 
clothiug and supervision. Also a pensionary charge is made of 2 annas 
8 pies per rupee in the case of Police officers whose pay is not less than 
Its. 100 per mensem, and 1 anna 4 pies in the case of those drawing less 
than Ss. 100 per mensem. 

(1) In adding 10 per cent., tie additional obarge should be made in whole rupeo« 
by charging an additional rupee when the exact percentage yields a fraction of half or more 
than half a rupee, and by omitting the fraction when it is less than half a rupee. 

(2) Private individuals or companies applying for Police guards on payment will 
be liable to pay any travelling allowance which such guards may become entitled to for 
journeys performed on their account* 

(3) When sanctioning private guards in anticipation of the luspector-Genorars 
sanction, Superintendents should see that the temporary guard employed for the safe keeping 
of jewellery and other valuable property during several days consists of a sufficient number of 
men to be really efficient ; a guard for day and night work should never consist of less than 
four men. 
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Chapter III —Bailway Police, 


83 . Tke Government Railway Police is a loranoli of tlie General Police 
Force enrolled under Act XXIV of 1859, and is under the general adminis- 
tration of the Inspector-General of Police of the Province and under the 
executive administration of the Superintendent and^ under his orders, of an 
Assistant Superintendent of Police of the Railway concerned. 

The rules in the other chapters in regai’d to the duties of the superior 
and subordinate officers, the reports to be submitted by them, the records 
to be maintained, the procedure to be observed in regard to cases, &c., 
apply mutatzs muiandia to officers of the Railway Police. 

84 . The Word ^ administration ' includes discipline, enlistment, discharge, 
promotion, transfer and the like, over which matters the Railway Company 
will have no control. But the Superintendent of the Railway Police will 
be responsible for oariying on the administration in sncli a way and in such 
harmony with the Railway officials that no inconvenience may arise from 
the removal of men trained to particular duties, the retention of unsuitable 
men, or any other similar causes. 

85 . All appointments in the force below the rank of Inspector will be 
made by the Snperintendent of the Railway Police, inspectors wiU be 
appointed by tlio Inspector-General. 

86. An ap]')eai against any punishment awarded by tbe Superintendent 
of ihe Railway Police may be made under the rules in force in the District 
Police to the Inspcjctor-General. 

87 . The for(*e will be divided into — 

( t) Dete(*tive and Ti*avolliiig Police attached to Inspectors of Sections* 

(2) Stationary Police located at stations. 

(8) Snpcrintondeid/s Staff and Reserve. 

88 . The duties of the Government Railway Police are — 

(1) the detection and prosecution of offences cognizable by the 

Police witliin Railway limits ; 

(2) the arrest of offenders in cases cognizable by the Police; 

(8) the reporting of non-cognizable cases to the proper anthoritios, 
as also all instances of oppression or fraud on the part of 
Railway subordinates or others ; 

(4) the maintenance of the peace at stations ; 

(5) the watching of passenger trains when standing at stations ; 

The following ])oints will be attended to in watching passeng'er 
trains : — 

(i) watch the bad characters known to th^ Police and to ascer- 
tain their destination ; and also to warn the other passengers 
' in tlie carriage. 


XO 
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(ii) To take note of any suspicious looking persons, and to convey 
tkeir suspicion to the Station-master and the guard of the 
train, and whenever possible to communicate to the Taluk or 
Town Police the arrival or departure of any suspicious 
foreigners. 

(iii) To take down any complaint made, and either take the com- 

plaining parties to the Police station (where there is no 
Police station at the Railway), or ascertain their address 
should they desire to continue their journey. 

(iv) To make immediate enquiry into any cognizable offence, and 

arrestj if necessary. 

(v) To take into custody persons arrested by the Railway ofScials 

under sections 181 and 132 of the Indian Railways Act 
IX of mo— vide P.O. No. GO (c). 

(vi) If necessary, to get into the train either for the better watch- 

ing of suspected persons or for the further prosecution of 
any inquiry they may have begun. 

(vii) To telegraph through the Station-master the presence of bad 

characters in the train to the Railway station-house officor 
and to the passenger’s destination. 

(G) the reporting to the proper authority, Railway oj* Civil, of all 
instances in which the bye-laws of the Company are infringed ; 
and 

(7) the observing of the condition of railway premises, latiines, &c., 

and bringing to the notice of the local authoiities any want 
of cleanliness ealcnlated to cause public inconvenience, or 
endanger public health : 

(8) on the occurrence of an attempt to throw the train off by placing 

obstruction on the line, information will be instantly tele- 
graphed to the District and tlie Railway Police head-quarters by 
the Police officer on duty at the neai’est station. Immediate 
report should be made to the Railway static u-house ofiBcer 
and the Inspector. Every exertion will be made to obtain a 
clue to the offence, pending the receipt of instructions from the 
Superintendent. ^ The attention of all officers — Superintendents, 
Assistant ^ Superintendents and Inspectors on railway lines 
or in divisions through which railway lines pass — is drawn 
to the necessity for very vigorous and prompt action in the 
case^ of all reports of attempts to wreck railway trains by 
placing obstructions on the line. The mere placing of a 
stone or a log or a piece of rail across a line of lailway is a 
most serious offence, requiring very careful attention at the 
hands of the J^olice. in such cases, the Inspectors and, 
wherever possible, the Superintendent or Assistant Superin- 
tendent should proceed to the spot at once and make the 
investigation. Possibly in some cases the use of detectives 
with the working Railway gangs may be prod,nctive of good 
results and this method should be tried. 

Ihe duty of enquiring into attempts to wreck trains falls principally 
on tbe Railway Police, but the District Police should also give 
active help. If the District Police fail to give the necessary 
help, the matter should be brought to the notice of the 
District Superintendent, who should punish severely any of 
his men who may have been found blameworthy. 
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89. For the performance of the above duties an Inspector is stationed at 
important and convenient centres with two parties of detective and traveUing 
Police under his immediate orders, and a stationary establishment is main- 
tained at all railway stations under the control of the Inspector of the 
section. The Inspector will be expected to render to all departments of the 
Eailway and to the public, when called upon to do so, all possible assistance 
not inconsistent with his Police duties, and will see that his subordinates do 
the same. 

90. The stationary establishment at 1 to 6 or 6 stations is under the 
immediate control of a head constable, and this establishment, while having 
to attend to all the duties described above, will be lirincipally charged with 
duties Nos. 4 to 8 in P.O. No. 88. 

91. Head constables will submit diaries to Inspectors, who will submit 
thorn with their own to the Superintendent. All reports , of crime at the 
stations subordinate to a head constable will be received and registered by 
the head constable, who will communicate tlicm iu his diary to tlie Inspector. 

In the investigation of crime, the submission of first occurrence reports, 
&c., and the maintenance of crime registers, the Railway Police are under the 
same rules as the District Police, and will make use of tho same forms 
and keep the diary tho station-house report) prescribed in section 172, 
Criminal Procedure Code. 

92. The investigation of all cognizable crime occurring within Railway 
limits will be made by the Railway Police. The expression Railway limits” 
moans Railway fencing, «.e., tho boundary of the line and of all stations, 
goods sheds and station yards, but not lands taken up by the Government 
and made over to tho Company for tho purpose of buiLdiug houses for thoir 
servants. 

JVofe.— (1) All nuisauocs committocl within itailway limits must ho dealt with hy tho 
Itailway rolicc. 

(2) riacinjy stones on lines, tearing; a p rails, cattlo mnover, nanst ho dealt with 
hy ilio llailvNay Police ; but in snrh cases the DiRtrict SupcnutoinleniiK ol* Police must ho asked 
to j?ivo spooial actito help by the District Police. Both bodies must work together. 

(1$) Cases of burglary in houses occupied by the raihvay staff, mt stations or goods 
sheds, must be dealt with by the Distn'et Police. Such crimes arc, m a rule, not committed 
by Bail way tbicjvos. 

(4) Potty thefts roported to rhe Railway Police must ho very carefully scrutiuizod 
before invostigat-ion is refused, under P.O. No, 121 and tho rules at page J108, Appendix, on 
the ground of potty value of tho article lost. Thefts oC articles of no value iu themsolvcs may 
in reality amouiit to offences of a grave nature imdc^r tho Railways Act (G*g,, theft of a signal 
lamp or key, wliicli might <'>auso danger to tho pnblio). Whotbor this is so or not will in each 
cawo bo a question of fact, and atationdiouRo olUoers, having special technical knowledge of 
Railway matters, should find no diliiculiy in deciding tho point. 

93. Information of crime which may 1)0 committed in tho immediate 
neighbourhood of their limits, its, for instance, robbery of property from 
people encamped immediately outside tho Railway fences waiting for trains 
or for thoir goods to.be dos]>atchod by rail, is to be conveyed by tho Railway 
Police to the nearest station of the District Police within the limits of which 
tho crime may have been committed. Should immediate action be necessary, 
the Railway Police will take such action as they legally may take, ponding 
the arrival of the District Police. 

94. In cases of crimes committed within Railway limits, which it may 
be necessary to follow up within the jurisdiction of the District Police, tho 
Railway Inspector and his police will take any legal steps that may bo 
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necessary outside Eailway limits ; but, at the same Hmc, will give immediate 
information to the District Police, who shall be bound to co-operate to the 
utmost of their power reporting their proceedings to the District Buporin- 
tendent ; nmtatis mutandis the same course will be followed when crimes 
committed outside are traced to within Eailway limits. 

94-A.. When the Eailway Police hand over cases for investigation to tlie 
District Police or vice versd^ a Crime and Occurrence Eeport, Form No. 44, 
Volume II, should be used for the purpose. The Police oflScer who receives 
this report should at once send an acknowledgment also on Foim No. 44. 
If the report is received by post, the acknowledgment must be sent by post, 
but, if the report is sent by a messenger, the acknowledgment must be 
given to the man bringing the report. The acknowledgment should state 
the Crime Eegister number given to the case in the station to which the case 
was handed over and the number of the Police officer who brought the crime 
report to the station. When a crime report is received by post, the numboa’ 
and name of the officer who signed the crime report should he mentioned in 
the acknowledgment. The crime report and the acknowledgment should 
he forwarded by the respective station-house officers with the station-house 
report for the day on which they were received. The acknowledgment 
should he filed in the office of the Superintendent in whose jurisdiction the 
case has occurred. 

96. Extracts from the diaries of Inspectors submitted to the Superin- 
tendent of the Railway PoliQe, relating to such matters as it may be neces- 
sary for District Superintendents to be informed of without delay, must be 
forwarded direct to the latter. Similarly, information of matters, such as 
crime committed outside Eailway limits traced to within them by the District 
Police, must be forwarded by the District Superintendent to the Superin- 
tendent of the Eailway Police. 

96. Crimes will be ledgered by the Superintendent of the Eailway Police 
from occurrence reports, and monthly crime extracts from Inspectors. Tlie 
district in which the crime occurred as well as the locality should be noted in 
the ledger.. Annual returns and an administration report should be 
submitted as in the District Police. 


Accidents on Hallways. 

4 « -t 97. Section 83, Indian Railways Act IX of 1890, in 

railway regard to accidents , — When any of the following accidents 
occurs in the course of working a railway, namely : — 


(a) any accident attended with loss 

* Indian Fenal Code, Act XLV of 1860, 
section 320. 

The following kinds of ImrL only are de- 
signated as ‘ grievous ’ ; 

First — Emascnlation. 

SecoTidZy.-— Permanent privation of the 
sight of either eye. 

Thirdly . — ^Permanent privation of tho 
hearing of either ear, 

Fomthly . — Privation of any member or 
joint. 

Fifthly.’-- Destruction or permanent, im- 
pairing of the powers of any member or 
joint. 


of human life, or with grievous hurt as 
defined in the Indian Penal Code,*** 
or with serious injury to property ; 

(5) any collision between trains 
of which one is a train carrying 
passengers ; 

(<?) the derailment of any tmin 
carrying passengers, or of any part of 
such a train ; 

{d) any accident of a description 
usually attended with loss of human 
life or with such grievous hurt as 
aforesaid or with serious injury to 
property j 
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Sixthly,— Vovumnont disfiguvation of tliO 
head or faoo. 

Seventhly,— 'Fvsiciuvo or dislocation of a 
bone 01 tootb. 

Eighthly . Any hurt which endangers life, 
or which causes the sufPcrei' to be, 
daring the space of twenty days, in 
severe l)odily pain, or unable to follow 
his ordinary pursuits. 


{e) any accident of any other 
description which the Governor- 
Geaeral in Council may notify in this 
behalf in the Gazette of India ; 
the Eailway administration worMiig 
the Eailway, and, if the accident 
happens to a train belonging to any 
other Eailway administration, the other 
Railway administration also shall, with- 
out unneoossary delay, send notice of the accident to the Local Government and to 
the Inspector appointed^ for the railway ; and the Station-master nearest to the 
place at wliich the accident occurred, or where there is no Station-master, the 
railway ser\ant in charge of the section of the railway ou which the accident 
occurred shall, without unnecessary delay, ^ve notice of tlie accident to the 

Magistrate of the district in which tho 


* The pow(vr of iippuiiiLtiiig Magistrates and 
l^olice olhcors to whom notices of accidents arc 
to be giwen hns been dolegalod, nndor section 
l -i‘I< of tlic Indian Railways Act, 1800, to Local 
Govoniments—aoe Kotification No. 268, dated 
the 11th June 1800, in ihe QaMe of India 
1800, Pax*t I, page 41*8. * ’ 


accident occurred, and to the officer in 
charge of the Police station within the 
local limits of whioli it occurred, or to 
such other Magistrate and Police officer 
as the Governor-General in Council 
appoints ^ in this behalf. 


. «onfwred by section 84 of tlie Indian Jiaihvays Act, 

1890), tlie Goyfjrnor-Goneral in Council is pleased to make the 
following rules regarding notices of, and enquiries into, accidonts, namely : — 


2Toiices,, 


,rJ- of tbe Indian Eaihvays Act, 1890 

(IX oi 1890), shall coutaxu tho following jiy'rtieulars, namely;-— 

Mileage, or station or both, at which tho accident occurred ; 

Time and date of tho accident ; 

Number and description of tho train or trains; 

Nature of the accident ; 

Number of pco})lo killed or injured as far as known; 

Cause of tho accident as far as known ; 

Probable detention to traffic. 

2. (1) In tho case of tho following accidents, namely : — 


t Indian PmiaL Code (Act XLV of 3860, 
enclkm 320). 

Tho following kinds of hurt only aro do- 
siguated as ** grievous 

First,— Kmasoulation, 

Secondly , — Pormanoufc privation of tho 
flight of ('itlior oyo. 

Permanent privation of tho 
hearing of either oar. 

Fourthly , — Privation of any niemher or 
joint. 

Destruction or permanent im- 
pairing of the powers of any member 
or joint. 

Sixthly,— Permanent disfiguration of 
tho head or face. 

Seventhly , — Fracture or dislocation of a 
bone or tooth. 

Eiyhthl.j , — Any hurt which endangers 
lifo or which causes the suiforor to bo, 
(luring tho space of twenty days, 
in severe bodily pain, or onablo to 
follow his ordinary pui'suits. 

the Indian Railways Act, 1890 (IX of 


(a) Accidents atteudoci with 
loss of human lifo, or with grievous hurt 
as defined in tho Indian Penal Code,f 
or with serious injury to property, or 
(&) Collisions between trains, 
of which one is a train carrying 
passengers, or 

(c) Derailments of any train 
carrying passengers, or of any part of 
such a train, 

such notices shall be sent by telegraph, 
immediately after the accident has 
occurred, by the Station-master of one 
or other of the stations between, or of 
tho station at, or where there is no 
Station-master, by tho railway servant 
in charge of the section of tlie railway 
pn which the accident has occurred. 

(2) Notices of accidents de- 
scribed in section 83, clause {d), of 
890)^ namely, accidents of a description 
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usually attended with loss of human life or with such grieYOus hurt as aforesaid 
or with serious injury to property, 'which do not fall under sub-rule (1), shall, 
in accordance with that section, be given without unnecessary delay, and may 
be sent by post, 

Biiiics of Railway ^eivants* 

3. Every railway servant shall report, with as little delay ^ as possible, every 
accident occurring in the course of worMng the railway on which he is employed 
which may come to his notice. Such reports shall be made^ to the nearest 
Station-master, or, where there is no Station-master, to the railway servant in 
charge of the section of the railway on which the accident has occurred. 

4. (1) Whenever an accident, sneh as is described in section 83 of the 
Indian Hallways Act, 1890 (IX of 1890), has occurred in the course of working 
a railway, the Agent or Manager shall cause an enquiry to be promptly made l)y 
a committee of railway officers (to be called a joint enq^uiry for the tliorough 
investigation of the causes which led to the accident : 

Provided that such enquir}’- may be dispensed with : — 

(a) if the accident has not been attended with loss of human life or 
with serious injury to persons or property ; or 

(h) if there is no reasonable doubt as to the cause of the accident ; or 

(c) if one department of the railway intimates that it accepts all 

responsibility in the matter. 

(2) Where such enquiry is dispensed with, it shall be the duty of the head 
o£ the department of the railway responsible for the accident to make such 
enquiry (to be called a ‘‘ departmental enquiry ”) as he may consider necessary, 
and if his staff or the system of working is at fault, to adopt or suggest such 
measmes as he may consider expedient for preventing a recurrence of similar 
accidents. 

5. (1) When a joint enquiry is to be made, the Agent or Manager shall 
cause notice of the date and hour at which the enquiry will commence, to be 
given to the following officers, namely : — 

{a) the Magistrate of the district in which the accident occurred, or such 
other officer as the Local Government may ap^ioint in this behalf ; 

(5) the Government Inspector appointed under section 4, sub-section (1), 
of the Indian Railways Act, 1890 (IX of 1890), for the section of the railway 
on which the accident occurred ; 

(o) the Consulting Engineer in administrative cliarge of the railway, 
when that officer is not the Government Inspector referred to in clause (i) of this 
rule for the section of the railway on which the accident occurred ; and 

(d) the officer in^charge of the Railway Police, or if thero are no Railway 
Police, the officer in charge of the Police station in the jurisdiction of which the 
accident occurred. 

(2) The date and honr at w'hich the enquiry will commence shall be fixed 
80 as to give .the officers mentioned or referred to in sub-rulo (1) snfficient time 
to reach the place where the enquiry is to be held. 

^ 

7. (1) Whenever any accident has occurred in the course of working a 
railway, the Agent or Manager sliall give all reasonable aid to the District 
Magistrate or the Magistrate appointed or deputed under rule 16, and to tho 
Government Inspector, Medical officers, tho Police, and others concemod, to 
enable them promptly to reach the scene of the accident, and shall assist thoso 
authorities in making enquiries and in obtaining evidence as to the can so of the 
accident. 

(2) When any enquiry under rule 16, or any judicial enquiry is being 
made, the Agent or Manager shall arrange for the attendance, as long as may be 
necessary, at the office or place of enquiry, of all railway servants whose evidence 
is likely to be required. 
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8. "Wlienever any accident lias occurred in the course of working a railway 
and any offence referred to in section 131 of the Indian .Railways Act, 1890 (IX 
of 1890), has been committed, the Agent or Manager or some officer of the 
railway nominated by him, or if there be no such officer, the railway officer of 
highest rank present, may direct the senior Police officer or Policeman present, or, 
if there be no member of the Police force present, a railway servant, at once to 
arrest the offender, and no railway servant shall arrest any person under the 
authority of the said section without such direction except for the purpose of 
preventing him from making his escape : 

Provided that when such offender is a railway servant, whose arrest is con- 
sidered for any reason andesirable, proper precautions shall be taken to prevent 
his escape. 

9. Whenever any accident occurring in the course of working a railway 
has been attended with serious personal injury, it shall be the duty of the Agent 
or Manager to afford medical aid to the sufferers, and to see that they are 
properly and carefally attended to till removed to their home or handed over to 
the care of their relatives or friends. In any such case, or any case in which 
any loss of human life or serious personal injury has occurred, the nearest local 
Medical officer should be communicated with if he is nearer than any Railway 
M(Klical officer. 


Dutidfi of Polfee Officers. 

10. The Railway Police may make an investigation into the canses which 
led to any accident occurring in the course of working a railway, and shall 
do so — 

{a) whenever any such accident is attended with loss of human life or 
with grievous hurt as dc^fined in the Indian Penal Code, or with 
serious injury to property, or has prim ^ facie been duo to any criminal 
act or omission ; or 

{h) when(wer the District Magistrate or the klagistrate ajipointecl under 
rule 16 has given a direction under clause (c) of that rule : 

Provided that no such inv-Gstigatiou shall bo made when a magisterial 
enfpiiry has been commenced or ordered under rule 16, clause (a), or clause (b). 

11. (1) Whenever aii investigation is to be made by tho Railway Police — 

(a) in a case in which an accident is attended with loss of human life 
or with serious inj ary to persons or pxoi^erty ; or 

(b) in pursuancjo of a ditoction given under rule 16, clause (t?), 

tho investigation shall bo conducted by thc^ officer in ohargci of tlui Railway Police, 
or if that officer should be unable to conduct the investigation himself, then by 
an officer to bo deputed by him. 

(2) An offiooT deputed under sab-rule (1) shall ordinarily bo an Assistant 
Superintendent of Police, bnt if, in any case, it should bo found impracticable to 
depute an officer of tJiat grade, an Inspector of Police may bo deputed. 

12. The officer who is to conduct an investigation in pursuance of rule 11 
shall proceed without delay to the scene of the accident and conduct the investi- 
gation there, and shall at once advise the Agent or Manager of the Railway and 
the Traffic Officer of tlie district by telegraiih of the date and hour at which tho 
investiga,tion will commence, so that, if possible, the presence of a railway official 
may be arranged for to watch the proceedings and to aid the officer making the 
investigation. The absence of a railway official must not, however, be allowed 
to delay the investigation, which should bo made as soon as possible after the 
accident has taken place. 

13. (1) In evory case to which rule 11 applies, immediate information shall 
be given by the Railway Police to tlio District Police, who, if so recj[uired, shall 
afford all necessary assistance, and shall, 'if occasion arise, carry the investigation 
beyond the limits of the railway premises. But the Railway Police are primarily 
eutrustod with the duty of carrying on tho investigation within such limits. 
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(2) Subject to auy provisions elsewhere contained in these rules, the 
further prosecution of the case, on the conclusion of the Police investigation, shall 
rest with the Railway Police. 

14. The result of every Police investigation shall be reported at once to the 
Magistrate of the district, or other officer appointed in this behalf by the Local 
Government, and to the Agent or Manager of the Railway. 

15. Where there are no Railway Police, the duties imposed by rules 10, 11 
and 12, rule 13, sub-rule (2) and rule 14 on the Railway Police, or on the officer 
in charge of the Railway Police, shall be discharged by the District Police or by the 
District Superintendent of Police, as the case may be. 


16. Whenever an accident, such as is described in section 83 of the Indian 
Railways Act, 1890 (IX of 1890), has occurred in the course of working a 
railway, the District Magistrate, or any other Magistrate who may bo appointed 
in this behalf by the Local Government, may, either — 

(a) himself make an enquiry into the causes which led to the accident; 
or 

(5) depute 'a subordinate Magistrate, who, if possible, should be a 
Magistrate of the first class, to make such an enquiry ; or 
(c) direct an investigation into the causes wliich led to the af'cident to be 
made by the Police . 

97 -A. The occurrence of accidental deaths on railways should be reported 
by the Superintendent of the Railway Police in liis W eekly Report, Pai't 
II, only when there are suspicious or remarkable eiroumstanees. 

98. The railway authorities have been requested to communicate infor- 
mation of accidents both to the Railway Police and the District Police, 
The nearest Police officer should take any action that may be immediately 
necessary. 

The bodies of persons killed in accidents may he sent for ]:o8t-mortem 
examination to the Civil Surgeon of the District or to the Railway Doctor, 
whichever is most convenient ; and similarly persons injured may be sent 
for treatment to either Medical officer. The Police cannot compel a person 
to go to a Medical officer for treatment ; hut if he is required as «a witness, 
they may proceed under section 171, Criminal Procedure Code. 

In all cases of dead bodies found on the line, unless it be known for 
certain that death was caused by the person being run over, there should he 
a thorough post-mortem examination, and the Medical officer should be 
requested to be most careful in ascertaining whether there are any signs of 
poisoning — vide also P.O. No. 142, 

99. The cognizable sections of the Railways Act are sections 100 
(drunkenness of a Railway servant while on duty), 101. (Railway servant 
endangering the safety of persons), 119 (male person entering a carriage or 
room reserved for females), 120 (passengers intoxicated or committing 
nuisance), 121 (obstructing Railway servant in the execution of his duty), 
126 (maliciously wrecking or attempting to wreck a train), 127 (nialiciously 
hurting or attempting to hurt persons travelling by railway), 1 28 (endanger- 
ing safety of persons travelling by railway by wilful act or omission), 129 
(endangering safety of persons travelling by railway by rash oj* negligent 
act or omission), and 130, sub-section (1), (commission by minors of acts 
endangering safety of persons travelling by railway). Offences under any 
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non-cognizable sections of the Act are declared cognizable when the accused 
is likely to abscond, or is unknown, or refuses to give his name and address, 
or gives false name or address. (Section 132 (1)). 

In all cognizable cases, including those under the above sections of the 
Eailways Act, in which the Police take action, tlie Railway Police will, 
underthe restriction prescribedin P.O. No. 103, send the ofiFender and witnesses 
with the usual charge sheet before the Magistrate having jurisdiction. On 
the case coining into Court, the Railway Police officer is responsible for 
placing the case properly before the Magistrate and for seeing that the 
defendants and the witnesses are present, and that the papers of the case are 
in proper order. The provisions of sections 154 and 157 of the Code of 
Criminal Procedure apply equally to the Railway as to the District Police, 
and the Railway Police are bound to take up cognizable cases without waiting 
for orders from any Railway official. 

The Police should, however, he careful not to take up doubtful cases under 
cover of the law. 

100 . In cognizable offences under the Eailways Act, fche Station-master or 
other responsible officers of the Company will ordinarily be the informant 
under section 154, Criminal Procedure Code. Should the occurj*ence of 'a 
cognizable offence come to the notice of a Police officer, and the responsible 
Railway official decline to lay information, the Police should, in ordinary 
cases, submit an occurrence report under section 157, Criminal Procedure 
Code, and delay enquiry pending orders of the Magistrate. In urgent 
and serious cases, the enquiry must be proceeded with, even though no 
information be laid, 

101 . The District Superintendent will inform the Railway i^oiice of the 
movements of any of the criminal classes by rail. It is expected by Govern- 
ment that the two bodies will mutually co-operate with and assist each 
other : in short, the Railway Police will stand in the same relation to all 
districts that one district does to another. In any serious case reported 
by the Railway Police, the District Superintendent should take up tbe 
investigation himself, or direct one of his Assistants to do so, until the 
arrival of the Superintendent of the Railway Police, when tho case should bo 
made over to him. 

It is of great importance that the most unreserved confidence should sub- 
sist between the Railway and the Distinct Police. It will be the duty of 
the Superintendent of the Railway Police to inculcate upon his Inspectors and 
subordinate officers the obligation under whicli they lie, to mako the District 
Superintendont acquainted with any occurrence on the line that may, in any 
way, affect the peace of his district. 

As a rule, the District Police will not enter upon the lines or premises 
of the Railway Company, except in the performance of their duty which 
includes the supervision of bad characters travelling by rail, or when called 
upon to do so by the Railway authorities. 

— Whonover a Division Inspector finds Uimsolf at the same place as tho Suporin- 
tondent of the Railway Police, he should visit that officer. This order also applies to the As- 
sistant Superintendent of tho Railway Police when there is ono. Railway Police Inspoctors 
should simihu'ly visit District Superintendents of Police and Assistant Superintendents of 
Police whonover opportunitios arise. Division Inspectors and Railway Police Inspectors 
should arrange to meet frequently in order to exchange information. 

102 . The Superiuteudeut of the Railway Police will at once report to the 
Agent and Manager all serious offences committed on the railway, and the 

11 
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action taken by tke Police thereon, and will, from time to time, fornisli 
Mm witli reports of crime. 

103. The servants of tlie Railway Company being liable to arrest for 
breaoLes of the law in the same manner as any other members of the com- 
munity, it is the duty of the officers of the Company immediately to relieve 
from duty any man whose presence is required by the Police to answer a 
criminal charge. Notice of arrest in such cases shall at once be given by 
the Police to the head of that department to which the person arrested 
belongs. If in any case the duty on which the person to be arrested happens 
to be engaged is such that his immediate arrest would cause risk and incon- 
venience ( 6.^.5 if he were driving a train and no other driver were at hand, 
or if the arrest of a Station-master were necessary), the Police should make 
all arrangements necessary to prevent escape and apply to the proper quarter 
to have the accused relieved, deferring an*est until he is relieved. 

104. The necessity foi* j)roviding substitutes where servants of the Com- 
pany have been required to sign recognizances to aj)pear before a Magistrate, 
renders it necessary that the Police should immediately advise the head 
of the department to which the persons required to appear may belong, 
whenever such occasion arises, and should also take care that there is time 
allowed for their relief to be effected. 


Minor Duties of the Government Railway Police. 

105. ( 1 ) All members of the force must, when on duty, wear uniform iu 
every respect in strict accordance with tlie regulation, except in cases when 
plain clothes may be considered necessary for the performance of some 
particular duty. 

(2) Every man, whether officer or constable, will receive the lawful 
commands of his superiors with deference and respect. 

(3) All official and Railway authorities are to be treated with due 
respect by the force. Both officers and men will always salute any official 
of high rank. 

(4) They will behave in such a manner as to cause no interference 
with, or obstruction to, the working of the line, and will treat eveiy one with 
the utmost civility. 

( 6 ) They will avoid all altercations or squabbles of every kind : if 
assaulted, they have legal power to arrest the assailant. 

( 6 ) They will at once bring to the notice of the Station-master 
any infraction of the bye-laws of the Company or commission of any 
non-cogiiizable offences under the Railways Act, either by the Company's 
servants or the general public ; such infraction, with the orders passed 
thereon, will be reported to the Superintendent in the diary. 

(7) They will be responsible for the burial or cremation in a proper 
and decent manner, in accordance with nationality and religion of the 
deceased, of the bodies of all persons dying within the Railway limits not 
claimed by friends. The j)roperty of such persons will be forwarded, under 
the general rules on this subject, to the Magistrate for disposal. Cost of the 
disposal of body will be paid by the Magistrate of the district. 

( 8 ) They will protect the person and property of all passengers and 
will prevent all breaches of the peace. 
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(9) If carriages ai'e overcrowded^ tliey will bring tlie same at once 
to the notice of the Station-master aud enter the same in the station diary, 

(10) They will keep the platform clear, and will carry out any order 
of the Station-master with reference to the comfort and convenience of 
passengers. 

(11) They will be vigilant in the prevention and detection of 
nuisances, and will bring such immediately to the notice of Station-masters. 

(12) They will prevent persons suffering from smallpox or other 
infectious disease from entering carriages, and remove from the carriage any 
persons suffering from sxich disease who may have succeeded in entering. 
Such persons commit an offence cognizable under section 269 of the Indian 
Penal Code. In such cases a first occurrence report should be at once sub- 
mitted and the sufferer sent to hospital, the final report being submitted no 
his recovery. 

(13) They will keep a sharp look-out for illicit conveyance of opium 
and other excisable articles, and for persons travelling with arms without 
license. 

(14) They will carefully watch the movements of travellers, and at 
once communicate any suspicious circumstances to their immediate superiors, 
and, if necessary, to the District Police. 

(15) Each station will bo furnished with a vernacular copy of the 
‘‘ Bye-laws^' of the Company and of these rules. 

106 . Diitm of Inspectors. — The Sectional Inspector’s duties are of 
great importance. He is responsible for the prevention of crime, the detec- 
tion of criminals, and the general preservation of the peace along his portion 
of the line. Ho is fuvbhor bound to see that all the head constables and 
constables under his control discharge then' respective duties with zeal and 
efficiency, and that drill and discipline are inaintained. 

107 . In case of any serious crime or accident in his division, it will bo his 
duty to repair forthwith to the spot, and instruct his subordinates how to act. 
He will promptly report the same to the Snperintondent of the Railway 
Police. 

108 . He shonld specially eudoavonr-to be on good terms with the Railway 
authorities. He should acquij'e an accurate knowledge of all the Railway 
servants. 1 lo will submit a diary to the Superintendent of the Railway Police 
containing full information of cacti day’s occurrence. Ho is also required to 
submit a statement showing what amount of kit inspection has been personally 
undertaken during the month. Tlio statement will be filed in tho office of 
the Superintendent of the Railway Police. 

109 . Duties of Head Constable. — ^The head constable ^yiU_ perform the 
same duties within his range as devolve upon tho Inspector within Ms section. 

(1) It is Ins duty to watch over the conduct of his constables and to 
report without delay every irregularity to his Inspector. 

(2) He is never to absent himself from his station except on duty, or 
by tho permission of the Superintendent. 

(3) Ho is to keep the books and make the returns required of him. 

(4) A board will be conspicuously fixed on the outside of the quarters 
appropriated, wherever it is, for tho accommodation of the Police. A notice 
hoard will also be furnished, on which should be pasted all proclamation* 
and notices by the Police. 
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(5) A lantern is always to te tept alight in every Police station at 
such hours as the season may render necessary, 

(6) No animals are to he kept at the station, nor are strangers to 
he allowed to sleep there. 

(7) Every species of gambling is strictly prohibited. 

(8) Complaints against any man of the force will he at once reduced to 
waiting, and enquired into by the senior officer on the spot, who will forward 
a report of the same to the Superintendent of the Railway Police. 

(9) He should report in his station-house report for the first date of 
every month, the dates on which he personally examined the kit of the mon 
under his charge during the previous month, in addition to reporting the 
same on the date of inspection. Inspection should take place heatwar. 

110 . The Railway Police are' prohibited from interfering wdth officers or 
servants belonging to the Railway department in the execution of their 
respective duties, and they are not to enter into discussion if charged by any 
of the Railway servants with neglect of duty, 

111 . In the event of any Police officer having cause of complaint against 
any Railway servant, such complaint will.be made to the Superintendent of 
the Railway Police through his immediate superior, who will ordinarily 
submit the matter of complaint to the Agent and Manager for orders. 

112 . HJscori of Convicts, — The Railway Police will, if necessary, assist 
the District Police when proceeding along the line in charge oC convicts. 

113 . Telegram and Ticket requisiUom. — ^To enable constables at railway 
stations to despatch any emergent telegraph messages, forms are supplied 
which, on being filled in, signed and presented at railway stations, will be 
accepted in lien of cash. Constables may seek assistance whenever required 
from telegraph clerks at railway stations, as it has been arranged tha't they 
should help them in wording messages, &c. Telegrams despatched by con- 
stables will be checked by the Superintendent of the Railway Police and it 
should be seen that none are used except for the purpose authorized, and 
except when absolutely necessary. These telegrams should not be used for 
communications unconnected with the duties of platform constables, which 
should be paid for in the ordinary manner. Constables will be liable to pay 
for any telegrams which may he foundto have been despatched unnecessarily. 

To enable constables to travel by rail immediately they notice any bad 
characters, &o., Railway Warrant forms have been provided which, on being 
filled in, signed and presented at railway stations, will be similarly accepted 
in lien of cash and tickets issued. These warrants should also he checked 
by the Superintendent of the Railway Police. 

JTofe.— Separate arrangement has been made for the payment of money to the Railway 
Company on the vonchers being collected and sent to tho Chief Office. The vonchers will 
evemtaaUy be forwarded to the Soperintondent of the Railway Police. 
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Chapter 17 ,— Village Police and Village 

Officers. 


Village Police. 

114 . The Village Police must occupy a prominent place in the General 
Police system of the Presidency. It has heen the basis of Police adminis- 
tration throughout India, and all systems must prove incomplete in which 
this useful link is omitted ; for, under proper control and supervision, the 
Village Police is calculated to be tlie most useful auxiliary of the General 
Constabulary. 

116 . The appointment, dismissal, and punishment o£ the ordinary Village 
Police rest entirely with Collectors and Jiagistrates, to whom all cases of 
misconduct or inefficiency must be reported. Such Village Police (the control 
of whose emoluments is vested in the Revenue authorities) are not under the 
operation of sections 10 and 11, Act XXIV of 1850. 

Village Policemen who receive their pay through, the Police department 
may be brought under the operation of the above sections. With reference 
to section 8 of the Police Act, such Village Police will still be considered 
strictly heal, 

116 , The Village Police will generally bo at the disposal of the Village 
Magistrate for the purposes of the law. They will wear brass arm badges 
inscribed Village Police,’^ and will carry a bmss bound staff of office. 

117 . It is the duty of the village watcher to devote his entire time to his 
public duties, to the patrol and observation of every part of the area of the 
village, and of the public: roads, thoroughfares and choultries within its limits. 
He will take note of all strangers and suspicious characters under surveillance. 
He will, in company with the Police officers deputed for the purpose, 
execute all criminal processes and generally give every assistance required 
by the regular constabulary. Ho will, on the occurrence of crime becoming 
known to him, give immediate information of the same to the Village Magis- 
trate by whose orders he will be guided ; he will communicate daily with the 
village watchers of adjacent villages and exchange intelligence. He will 
accompany and guard the remittances of revenue to the Taluk treasury. He 
should on no account be withdrawn from his proper functions and employed 
as a domestic servant. 


Village Officers, 

118 . The head of a village, altHougt not a Magistrate under the Code of 
Oriminal Procedure, has jurisdiction tinder the Regulations XI of 1816 
and IV of 1821. 

He is also a sole or joint Collector of village revenues, and is a Munsif 
with Civil jurisdiction, 
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119 . (cl) Tlie Village Magistrate should, on receiving information of the 
occurrence of crime, immediately attend the local enquiry which the Village 
Police officers must make into the case, aid and advise, and be present at all 
subsequent proceedings of the constabulary and the Village Police. The 
Village Magistrate will be encouraged to forward to the Sub-Magistrate a 
separate and independent report of the crime and of all matters coming 
under his knowledge and observation. Inspectors and head constables will 
draw the special attention of Sub-Magistrates to the conduct of any ViUage 
Magistrate who fails to attend at, and aid in, the local enquiry of the 
constabulary and the Village Police. 

The ViUage Magistrate should pursue the same course if he first hears of 
the occurrence of crime, and should give the earliest notice to the constabulary 
and the Village Police and require their immediate attendance. 

(b) The most cordial co-operation and harmony of working will be 
encouraged amongst the village authorities. Inspectors, head constables and 
all men of the force will show special deference tOj and reliance on, the 
Village Magistrate and the village officials. They will see them frequently, 
consult and advise them. 

The Police of all grades will b^ar in mind that, in the terms of the preamble 
of the Police Act, they are at the disposal of the Magistracy for the preven- 
tion and detection of crime ; that the Village Magistrate exercising some of 
the powers of Magistrate is included under this denomination, and that, 
therefore, the Police of all gi’udes are, while on duty within his jurisdiction, 
at the disposal of the Village Magistrate for these purposes. As a necessary 
consequence, the Police are entitled to the Village Magistrate's fullest 
co-operation and aid while preventing and detecting crime within his jurisdic- 
tion, or in general. This wholesome relative position should be carefully 
impressed and practically enforced on both sides. 

120 . («) By section 11, Regulation XXIX of 1802, karnams in 
permanently-settled villages are required to keep registers of strangers and 
suspected characters passing through their villages, and these registers are 
open for inspection by Police officers. 

(/;) Under section 8 of Regnlatioii XI of 1810, Village Magistrates are 
]) 0 und to communicate to each other all inforanation which they may receive 
of offences committed, or of gangs of robbers, or of suspicious persons having 
entered or taken refuge in each other’s villages, and to co-operate in all things 
for the apprehension of offenders and the general security of the country. 
Heads of villages are also bound to report to the Police the arrival in their 
villages of strangers of suspicious appearance, and all information which they 
may be able to collect concerning such persons. 

In some districts the District Magistrates have ordered village heads to 
keep registers of all suspicious strangers coming to and going from their 
villages. In such districts the Police should frequently inspect such registers 
and report if they are properly maintained. 

121 . Cases of petty thefts not exceeding one rupee, nor attended with 
aggravating circumstances, nor committed by persons of notoriously had 
character, are, under the provisions of clause 1, section 6, Regulation IV of 
1821, cognizahle by heads of villages. 

The Police will, as required by sections 164 and 157 of the Code of . 
Criminal Procedure, record and report complaints in such cases, hut they 
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will, under section 167 (6), decline to investigate or prosecute, and will refer 
the person giving information to the Village Magistrate. 

Heads of villages are required, by clause 2 of the section above referred 
to, to report to the Police, after disposal, all such cases of petty thefts in 
which they shall have exercised the power of punishment granted to them, 

Note , — Tlio Police will, Lowovor, tiiko up and prosec at>c, under the Iiidi<in Penal Code, 
hoforo ihe regulai* Magistracy, all cases of salt tlicffc in whicli the value of the salt involved 
(cost price plus duty) amounts to more tlmn four annas, or in .vhicli the accused is an old 
ofConder, or other aggravating; circumstances exist. 

122 . Village choultries arc the legal places of confinement for persons 
sentenced by village heads under their powers, and, if such persons are sent 
to Police stations to be detained, Police officers should refuse to take charge of 
them, aud report the matter to the Superintendent of Police or his Assistant, 
with a view to the matter being brought to the notice of the District 
Magistrate. 

123 . (a) The head of the village should generally be present at searclies 
conducted by Police ojBficers. 

(b) Under section 11, clause 1, of Regulation XI of 1816, where 
heads of villages may have credible information of stolen property being con- 
cealed, and there may be reason to apprehend that it will be made away with 
unless prompt measures be taken to secure it, they shall cause search to be 
made and the property, if found, to be secured and forwarded with the 
offender to the Police officer of the district. If the efface of concealment be a 
dwelling-house, the search shall be made only between sunrise and sunset. 

Note * — Tho Police officoi* of fcho district is the ucarosb Police officer. 

Searches by heads of villages will bo recorded in occurrence reports, 
charge sheets, &c., as searches, care being taken to note by whom the search 
'was made, and that the Police did not search. 

124 . Village Magistrates are absolutely prohibited by Government from 
taking the signature of an accused person to any confession or statement 
whatever, or even reducing such statement to writing. 

126 . (ct) The practice of passing on from village to village sick and 
destitute travellers without suppjyingthem with food or drink, is forbidden. 
Heads oF villages must take caro of sick and destitute travellers passing 
through their villages, supplying thorn with food or drink. Heads of villages 
will bo held responsible for any violation of this order. Should the death of 
the sick person in any case ensue, tho parties engaged in such rash and cruel 
proceedings will, of course, become liable to the punishment provided by 
section 304-A of tho Indian Penal Code for causing death by negligence.’^ 

(6) The inaintenaueo of such destitute travellers, when they are 
attacked by disease, will be borne by Government, together with the expense 
of conveying thorn to the nearest hospital, in cases where such removal 
appears to the village authorities to be expedient. 

126 . District Magistrates alone are authorised to direct the prosecution 
of heads of villages for offences committed in their official capacity, whether 
as Criminal or as Civil Judges of the lowest class, the power of all other 
officers to whom heads of villages are subordinate being in either respect 
entirely reserved. It will be understood that the “ prosecution last 
mentioned is a criminal proceeding. 
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127. It should be observed that, under section 46 of the Code of (Jrirainal 
Procedure, every village headman, village accountant, village watchman, 
village iDoKce officer, owner or occupier of land, or his agent, is enjoined to 
ooinmunicate forthwith to the nearest Police station any information which 
he may obtain respecting the i-esidence of any receiver or vendor of stolen 
property, the resort to or passage through the village of any thug, robber, 
escaj>ed convict or proclaimed offender, the commission of, or intention to 
commit, any non-bailable offence or certain other offences, the occurrence of 
any sudden or unnatural death, or any matter likely to affect the maintenance 
of peace. 
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Chapter Y.—Procedure in regard to Oases, 
Persons and Property. 


Section I.— Cases. 


Procedure on receipt of Complaints. 


128. Tlie following tabulated form shows the proper procedure, under the 
Criminal Procedure Code, on receipt of a complaint or information of the 
commission of a cognizable offence, and on receipt of an order from a Magis- 
trate to investigate a non-cognizahle offence : — 


Circnmstaneos. 


Procedure. 


Cognizable Cam. 


* 1. The facts appear to couRtitute a 
cognizable offence. No xierson ac- 
cused, or, if accused, not arrested. 
Statioii-liuuse officer determines to 
outer on an investigation either at the 
scene of the alleged crime ^section 157, 
Cr.P.C.) or at tlie station-liouse (Pro- 
viso a). 

2. The facts do not appear to consti- 
tute an offence}, or, in cases of a petty 
nature, there isino chance of procuring 
any evidence so that the Police think 
that there is no necessity for entering 
on an investigation (Proviso b, section 
157, Cr.F.O., and see remarks on this 
provision printed at page 368 in the 
Aj^pendix). 

3. Accused arrested on sufficient 
grounds. Investigation cannot bo 
completed within 24 hours. 


Send original information, whether 
it be the Village Magistrate’s report 
or the information written or dictated 
by complainant or informant, with 
Occurrence Report, Form No. 44, 
Volume II, to the Ikfagistrate Laving 
j urisdiction. 


Send original information, whether 
it be the Village Magistrate’s report 
or the information written or dictated 
by complainant or informant,^ with 
Occurrence Re]}ort, to the Magistrate 
liaviiig jurisdiction, esjdaining reasons 
for not investigating. 


Send accused at once to the nearest 
Magistrate with Crime Occurrence 
Memo, containing an exact copy of 
the entries regarding the case in the 
station-house report. 

Note . — If the aocusod is forwarded to a 
Magistrate other than tlie Magistrate having 
jurisdiction, Occurrence Eeport as in case 1 
must ho sent to the latter. 


12 
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Circumstances. 


Procedure. 


Cognizable Oases — continued. 


a. On completion of the investi- 
gation, the case is found to he true. 


h. On completion ‘of the investi- 
gation, the case is found to be false. 


4, On completion of the investi- 
gation, the case is found to be true ; 
Sie Police have done all in their pover 
to find the offender or offenders and 
have failed. 

5, The accused arrested. Enq^uiry 
likely to be completed -within 24 
hours. 

a. On completion of the investiga- 
tion, the ease is found to be true. 


1. On completion of the investiga- 
tion, the case is found to be false or 
evidence is insufficient to justify trans- 
mission of the accused to Magistrate. 

6. The accused not found, but after 
investigation the case is found to be 
true, and such facts elicited as would 
justify his arrest. 

7. The accused not arrested or no 
person accused. After full investi- 
gation it is found that no offence has 
been committed. 

8. After investigation it is found 
that the facts constitute an offence 
of a less grave nature than at first 
alleged ; charge of robbery found 
to amount in fact only to theft. 

8-a, After investigation it is found 
that the facts constitute a graver 
offence than at first alleged. 

9. The parties concerned in a com- 
poundable cognizable case request 
the PoUee to stop investigation on the 
ground that a compromise has been 
effected. 


Send Charge Sheet, Form No. 45, 
Yolume II, to the Magistrate having 
jurisdiction. 

Send Referred Charge Sheet, Form 
No. 46, Yolume II, to the Magistrate 
having jurisdiction through the 
Divisional Inspector. 

Send Form No. 47, Yolume II, 
through the Inspector of the division, 
to the Magistrate having jurisdiction. 


Detain the accused. Send Occur- 
rence Report as in case 1. 

Send the accused, or, in bailable 
cases, Bail bond, B'orms Nos. 48, 49 
and 50, Yolume II, with Charge Sheet 
to the Magistrate having jurisdiction. 

Release the accused on hail and* 
send bond with Referred Charge 
Sheet, through the Divisional In- 
spector, to the Magistrate having 
jurisdiction.' 

Send Charge Sheet to the Magis- 
trate having jurisdiction, asking for 
warrant. 

Send Referred Charge Sheet, 
through the Divisional Inspector, to 
the Magistrate having jurisdiction. 

Send Eeferred Charge Sheet, 
through the Divisional Inspector, to 
the Magistrate having jurisdiction, 
asking for authority to correct the 
record. 

Send a supplemental Occurrence 
Report to the Magistrate having juris- 
diction . 

Send Referred Charge Sheet, 
through the Divisional Inspector, to 
the Magistrate having jurisdiction, for 
orders. 
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Circumstances. 


Procedure. 


Non^Cogni: 

1. After inrestigation ordered by 
Magistrate, case found to be true. 

2. After investigation ordered by 
Magistrate, case found to be false. 


3. Accused arrested under section 
57, Cr.P.O., name and residence not 
ascertained witliin 24 hours. 

4. Accused arrested under section 
57, Or.P.O., name and residence 
ascertained witliin 24 hours. 


\able Cases. 

Send Charge Sheet to the Magis- 
trate by whom the case was referred. 
Vtdfi also P.O. No. 136 {h). 

Send Eef erred Charge Sheet to th^ 
Magistrate by whom the case wa® 
referred, through the Divisiona-^ 
Inspector. 

Send the accused with Occurrence 
Poport to the Magistrate having juris- 
diction. 

Eelease the accused and send bond 
with Occurrence Eeport to the Magis- 
trate having jurisdiction. 


Note, — (1) Station-house officers should endeavour to ascertaiii the truth and real nature 
of the case from the oomplainaut, and get tho charge put up in its true character. 

(2) A report will be made to the Magistrate under section 373, Or.P.O., in all oases 
investigated by tho Police, irrespective of results. 

(3) An investigation is held to be completed — 

(а) When the Police have done all in their power to find the offender or 

offenders and have failed. 

(б) When the Police arrest and charge an offender. 

(r) When the Police refer as false a charge that they have investigated. 

(4) The results of Police investigation into oases connected with othei Government 
departments or establishments should be communicated at once by the Police officer making 
tho investigation, to tho local head of such department or establishment. 


Notices of Crime. 

129. (a) Written notices of crime should be sent from one district to 
another in cases in which the offenders are believed to belong to, or to have 
gone to, another district. Such notices should, however, he sent only when 
there is a specific object to be gained by doing so, general notices being 
circulated through the medium of tho Police Gazette. Notices sent to other 
districts for publication should bo in duplicate. 

{l>) Lists of property stolen, should be sent for publication only 
when there is reason to suspect that it has left the district. No lists will 
be published for property not capable of identification, such as cash or brass 
utensils. 

(c) Notifications of the disappearance of individuals, except under 
suspicious circumstances, are not to be sent for publication. It is not tbe 
duty of tbe Police to search for persons leaving their homes in consequence 
of family quarrels, unless there is ground to suspect foul play. 

(d) (i) In important cases, where the necessity for the immediate 
dissemination of intelligence and the co-operation of the Police of neighbour- 
ing districts arises, a “Hue-and-Cry " circular will anticipate the notices 
which appear in the Police Gazette. It will be issued in the form of a red 
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slip to all District Superintendents in English ^ and the information it con- 
tains should he transcribed on similar slips to be kept ready for tlie purpose 
in District Superintendents’ offices, and at once circulated to all stations. 

Ufote* — (1) Information for tlio issue of a “ Huo-and-Cry ” oircular may be sent by tologi’am 
if necessary. 

(2) The red slips referred to, which will be in Form No. 44-A, Volume IT, will bo 
supplied to Superintendents of Police on indent from the Chief Office, 

(ii) The officers in charge of stations and outposts will communicate 
the contents of the slips to their subordinates at muster parades, and note 
at the foot of the circular the fact that they have done so. The circulars 
will be numbered and should be carefully filed in each station in consecutive 
order. 

(iii) It is left to the discretion of District Superintendents to decide 
when and in what cases to issue a Hue-and-Ory circular. Generally 
speaking, it is to he used only in special cases where infoi’mation of general 
interest has to be communicated, or where the prompt co-operation of the 
Police of other districts is desired, 

(iv) The following are some of the cases in which it should invariably 
be issued : — 

{a) In 'professional drugging cases^ to the Assistant Inspector-General 
and direct to districts where convicted prisoners are known to reside. , 

(6) In iacotty and all organized crime^ in which wandering gangs or 
foreigners are known or suspected to have been concerned, to the Assistant 
Inspector-General and to any district in which the criminals are believed to 
be, or to which they belong. 

{c) In escapes of prisoners, to surrounding districts. 

N.B. — In every oaae, careful descriptivo rolls and all points of information likely to assist 
in aiding the “ Hue-and-Cry should be giyeii, 

(v) The following points must be carefully kept in view : — 

{a) The District Superintendent is to set on foot the 
Hue-and-Ory ” 

(6) He must send a slip in all cases to the Assistant Inspector- 

General. 

(c) He must exercise his discretion as regards sending slips direct 
to adjoining districts. 

(d) The District Superintendent receiving red slips must use his 
discretion in determining to which Police stations the information contained 
in the slips should be specially communicated. 

(e) Arrangements must be made so that the '^Hue-and-Ory” 
information is dealt with promptly and punctually during the Superin- 
tendent’s absence from head-quarters. 

(/) cases iu which a considerable amount of property has 

been lost by dacoity, robbery, house-breaking, etc,, a list of it should at once 
be sent to the District Head-quarter office and the Superintendent, Eailway 
Police, Madras, and cyolostyled copies sent to every Police station in the 
district and also to the nearest Eailway Police station for information. 

129-A. The District Police should give immediate information to the 
Eailway Police of the absconding of offenders. The railways are largely 
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used by criminals, and. if prompt information is given to the Railway Police 
regarding absconding offenders wbo are likely to travel by rail, the chances 
of capture are much improved. In the case of serious crimes, which are 
always investigated by the Inspector of the division, the information should 
be sent by that officer to the Railway Police Inspector either by telegraph, 
post or messenger, and he may, if necessary, communicate at the same time 
with the Police at any railway station where the accused is likely to be 
found. It is of the hrst importance that this information should be furnished 
promptly, for a delay of even one day greatly diminishes its usefulness. 
When the Division Inspector is not present the information should be sent by 
the Police officer investigating the case. 

Procedure in Petty Thefts triable by Village Heads. 

130 . (a) The Police will record cases “oE potty thefts not exceeding 
one rupee and send occurrence reports to the Subordinate Magistrate having 
jurisdiction, but not investigate such cases. If complaints are made to 
them, they will refer the complainants to Village Magistrates. 

Thefts of slioop or goats, whatever their valao, mast be registered as theft under 
the Indian Penal Code, and investigated and dealt with according to law. See also Note to 
r.O. No. 121 and Note 4, P.O. No. 92. 

(/>) They will, of course, investigate such cases and prosecute them 
before the regular Magistracy under sections of the Indian Penal Code, if 
attended with aggravating circumstances or if committed by old offenders or 
by professional thieves. 

Reporting Non-Cognizable Complaints. 

131 . There is no section in the Criminal Procedure Code, 1898, which 
empowers a l^olice officer to make, of his own motion, any report to a 
Magistrate in a non-coguizablo case ; hence, where he files a formal complaint 
in such a case, ho cannot bo said to make a report, and his complaint falls 
within the dclinition of complaint,’’ in section 4 (/?) of the Criminal 
Procedure Code, 18,08. 

Where a Police officer appears before a Magistrate and makes a formal 
complaint of a non-oognizable offence, which is found to be false, the Magis- 
trate can order him, under section 250 of the Criminal Procedure Code, to 
pay compensation to the accused. 

Occurrence Report. 

* 132 . (a) The Occurrence Report, Form No. 44, Volume II, is to be 
used under section 157, Criminal Procedure Code, and for communications 
from station-house officers to Inspectors of tlio Salt and Abkdri Revenue. 

(6) All cases inust be reported to the local Sub-Magistrate, as well as 
to the Magistrate having jurisdiction, in order that they may be kept fully 
acquainted with the state of crime within the limits of their charge. 

(c) In all cases of (1) murder, (2) culpable homicide, (8) dacoity, (4) 
robbery, (5) house-breaking and theft above Es. 500, and (6) any emeute^ 
riot or case of a specially grave nature, a crime aud occurrence report will be 
sent direct from station to the office of tlie Superintendent or Assistant 
Superintendent, in addition to one to the Inspector; in all other cases, 
only* one crime report will be forwarded through the Inspector (who will 
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initial the report and enter the date of receipt and despatch) to the office 
of the Superintendent or Assistant Superintendent, as the case may be, 
those received by the Assistant Superintendent being forwarded to the 
Superintendent after perusal. Station-house officers will, however, send 
express reports to their Inspectors in all cases where house-breakings occur 
if the property lost is over Es. 100, unless there are special reasons against 

this’ course. 

* 

Note. — Station-liouse officers in tlie sub-division should, in very gmve cases of dangerous 
riot, murder and dacoity, report the occurrence to the Superintendent by telegi’am 

Special Eeports of Grave Grime. i 

133. In^speoially grave instances of riots, murders, dacoities, etc., the 
Inspector-General must be promptly informed of their occurrence (in Form 
No. 51, Yol. II) and further important events connected therewith. For 
this purpose, the telegraph must be freely, though not recklessly, made 
use of. 

It is impossible to lay down any hard-and-fast rule as to what description 
of cases should be reported to the Inspector-General by wire ; officers must 
exercise their own discretion in deciding this question. 

Use of the Telegraph for communicating the occurrence 
of Dacoity and other Serious Crime* 

133-A* The occurrence of such crimes as dacoity and serious burglary, 
which are almost certainly committed by professional criminals, should be 
promptly communicated to neighbouring Police stations and to the nearest 
Itailway Poh'ce station by means of the telegraph, for which purpose telegraph 
stamps will be supplied to stations. The rules relating to the purchase, 
distribution and audit of these stamps are given in the Appendix at 
page 369. 

Station-house report. 

* 134. {(i) The statiou-house report, Form No. 52, Volume II, is the 
diary under section 172, Criminal Procedure Code, the special details required 
by the said section regarding each case being duly recorded therein and signed 
by the officer who made the enquiry. 

(6) Station-house reports will he sent from the station-house to the 
Divisional Inspector, who will check and verify the information contained in 
them, and will then forward them to the Head-quarter or Sub-division office, 
as the case may he. Inspectors will send takids in Form No. 246, Volume 
II, at once to their station-house officers when anything in the reports calls 
for explanation or remark, noting in red ink thereon what they have done for 
the information of the office, and. if necessary, the office will return, through 
the Inspectors, the station-house reports for further remarks. Replies to 
the remarks of Inspectors on station-house reports should he filed with the 
respective reports. If necessary. Inspectors may note in their takid counter- 
foils that the remarks were answered. In the office a general supervision 
will he maintained in order to secure due attention of Inspectors to the 
checking of station-house reports, and a check register in Form No. 53, 
Volume II, kept. 

(c) It is impossible that station-house reports can be adequately 
checked in the District and Sub-division offices. This must be done by 
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Inspectors. In particnlar. Inspectors will thorouglily check the page relating 
to heats, hy comparing it with the heat reports of adjacent stations, and they 
will write across the page “ Beats checked and found to correspond or other- 
wise, as the case may be. Discrepancies will he noted, hut the station-house 
reports will not he returned for correction, hut will he forwarded with the 
necessary annotations to the District and Suh-di\ision offices. The station- 
house reports of any one date must he retained hy Inspectors till the whole 
have been checked — all will then he forwarded together. Only items of 
really useful news should he entered. 

Note , — Diaries and station-house reports should invariably be closed and despatched at 6 
A.M. daily, and they should contain all information, etc., brought to notice during the previous 
24 hours. Diaries may, of course, he written up on the evening of the day to which they 
belong. Any subsequent event or information which happens or reaches the station during 
the night may bo added to the station-honso report before despatch. 


Note-books. 

136 . («) All officers of Police engaged in the detection of crime are 
required to keep note-books. In these they must note down concisely 
all their proceedings and every information obtained. The diary prescribed 
in section 172, Criminal Procedure Code, will he compiled daily from these 
note-hooks. Each entry should he headed by place and date, and it will he 
found convenient to date each entry at the end as well. No blank spaces 
should be left between entries. 

(J) The principal use of a note-hook is to record facts observed, 
information obtained, and steps taken in the course of a police investigation. 
It should also he used to record information received verbally regarding the 
occurrence of crime in other stations, the movements of known depredators, 
and their present employment or manner of life, the arrival of all strangers 
in the villages of the heats visited ; and generally any facts relating to crime or 
criminals, which may, directly or indirectly, prove of use, or such information 
affecting the public interests as should he communicated to the Magistrate 
or other departments (e.p., a hole in a bridge, road breached, tank breached 
or in a dangerous condition, telegraph line or posts damaged, etc.), A Police 
officer sent on detective duty, or in search of a man wanted, must record his 
movements from day to day in the note-hook. And in every case it is well 
to make an entry each day in the note-hook. If nothing done it is suffioi- 
» ent merely to state the date and the actual duty on which the Police officer 
was employed. It is difficult to lay down a hard-and-fast rule as to what 
shall or shall not ho recorded ; hut those points are amongst those which 
should certainly he carefully entered in Police officers’ note-hooks. It must 
he remembered that note-hooks are often referred to by Courts to verify state- 
ments made in the diaries or charge sheets, or to confirm a Police officer’s 
statements in the witness box. It is therefore of the utmost importance that 
every fact elicited in the investigation of a case should find a place in the 
note-hook. If Inspectors cannot write English sufficiently well to note with 
rapidity and ease what happens in an investigation, they should write in the 
vernacular. The note-hook must in any case contain a full record of all cases 
investigated. 

Superintendents and Assistant Superintendents will give particular attention to 
their Inspectors’ noto-booka. Inspectors are responsible that all note-hooks within thoir 
divisions are properly kept. Head constables* note* books will be examined by Inspectors 
onco a month, and their name and date of inspection entered in tho same. It will he the dnty 
o£ un Inspector to enter in a note-book not properly kept such remarks as ho considers 
necessary for the guidance of tho owner thereof. 
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The station-house officer is responsible for the custody of the note- 
boots belonging to the station constables as well as of his own. When a 
constable leaves the station on his daily duty he will obtain his note-book 
from the station-house officer. On return to the station^ the note-book will 
be handed back to the station-house officer. 

The note-books of constables as well as of head constables when full or 
when no longer in use will be sent to the Division Inspector. The Inspector 
will keep them with his own finished note-books at his head-quarters for a 
period of three years, after which they should be sent to the Head-quarter 
office for destruction. 

When handing over charge of the division, by reason of transfer or 
otherwise, the Inspector will deliver to his successor all the note-books in his 
custody. 

2Tote . — The term Station constables’* inelndes head constables other than station-house 
officers. 

Charge Sheets. 

^136. (a) The superior Police officer making an investigation is the 
proper person to prepare and submit the charge sheet to be used under 
sections 170 and 173, Criminal Procedure Code. Vzde also P.O. No. 144. 

(?)) In column 7 of the charge sheets submitted in non-cog nizable cases 
referred for investigation, it will be noted whether the complainant was 
directed to present himself before the Magistrate within ten days to lodge 
money for process-fees. Column 8 will contain a list of property connected 
with the case, care being taken that an extract from the Search Register, 
section 523, Criminal Procedure Code, accompanies the charge sheet, if it 
has not been submitted to the Magistrate beforehand. 

(e) In large municipal towns where oases under Police and Municipal 
Acts are numerous and iu all places in which Act III of 1889 is iu force, 
a register of petty cases, Form No. 54, Volume II, should be kept into which 
they are to be entered, and not in the Crime Register. The Charge Sheet, 
Form No. 54, Volume II, in which olfences should be consecutively entered, 
will be a duplicate of the register, the words Charge Sheet being prefixed 
to the form. The book containing the charge sheets must, when full, be 
deposited in the Magistrate's record room. 

Note , — Tho register of petty cases will be destroyed at the end of three years. 

(d) In all cases coming under Chapter XVI, Indian Penal Code — 
offences affecting the human body— arrests must be made and charge sheets 
submitted as in all other cases with all reavsonable promptitude. The want 
of Medical officer’s certificate will not Justify any delay. Medical officers can 
be examined orally like other witnesses and their statements must be recorded 
and made use of. 

(e) In charge sheet cases care should be taken that all the prosecution 
witnesses are present when the charge sheet is brought to the M agistrate, or 
that recognizauces are properly entered into under section 170, Criminal 
Procedure Code. 


Sunday. 

137. (a) Although cases will not ordinarily be taken before Magistrates 
on a Sunday, Sundays are not excluded in the calculation of time allowed for 
producing prisoners before a Magistrate (section 61, Criminal Procedure 
Code). 



PROOBDIJBE S.E CASES, PERSONS AND PBOPEBTY, 


97 




(J) The PoKoe office at head-qnarters is to he closed on Sanday, but 
men must be sent on beat and perforin general duty as on other days ; 
it is only as regards judicial work and attendance at Courts that relief can 
be given. 

(c) Warrants issued on a Sunday are not invalid ; but it is the wish of 
Government that, as far as possible, the Christian day of rest should be 
observed throughout British India. 

Cases referred as false. 

138 . (ct) Referred Charge Sheets are to be submitted to the Magistrate 
having jurisdiction by station-house officers, through the Inspector of the 
division, immediately they have completed investigations. 

(b) The Inspector will note the date of receipt and countersign the 
Referred Charge Sheet in proof that he has thoroughly satisfied himself of the 
accuracy and propriety of the reasons for reporting the case false as set forth 
by the station-house officer. If he sees fit, he may direct the station-house 
officer to make further enquiry, and, in grave cases presenting any room for 
doubt, he should himself hold further enquiry, noting on the Referred 

* Charge Sheet, which must be forwarded to the Magistrate without delay, the 
instructions he has given or the action he proposes to take, about which fur- 
ther report will follow. The Inspector, when reporting on the case in his 
diary, will also be careful to note the date of receipt of the Referred Charge 
Sheet and of forwarding it to the Magistrate. 

(c) When a charge is reported by the Police as false, they wiU distinctly 
state whether prosecution of the complainant is recommended, and, if not, 
give their reasons for not prosecuting. 

Full instructions regarding the application of sections 182 and 211, 
Indian Penal Code, the powers of the Police to sanction prosecutions under 
those sections, the facts constituting offences thereunder, and the necessity or 
otherwise for a Magistrate’s sanction to prosecute under those sections in 
certain cases, are printed at page 371, Appendix. 

Nofe.— In oases referred as false by the Police but ordered to be charged by Magistrate, 
processes should be issued to secure i ho attendance of the accused. 

(rf) Oases must not be referred uuless clearly and unmistakably false. 
Mere probability that they are false will not suffice. Such cases must be 
kept in the register as undetected until some fresh facts are elicited by fuller 
enquiry whioh^may determine the nature of the case. 

(e) As delays iu the disposal of referred cases lead to corruption, 
oppression and the general debasement of the force, special attention be 
given to this matter by District officers and the Deputy Inspeotors-General 
Inspectors will send in quarterly to the Superintendent a list of all oases (1) 
referred, (2) charged, (3) found impossible to detect, in which orders 
of Magistrates have not been received — Form No, 56, Volume II. In 
sub-divisions, these lists will be sent through Assistant Superintendents. 

Note , — Inspectors will note in the ‘ Remarks’ column why, as far as they know, proceedings 
have not been received. They may, with advantage, show tho lists to the Magistrates before 
sending them to tho Superintendent. 

Superintendents should, at the end of each quarter, send to District Magis - 
trates a return of such cases. 


IS 
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(/) The Government consider that a District Magistrate as well as a 
Sub-Divisional Magistrate is boimd to review an order of his Subordinate 
Magistrate striking oS or refusing to strike off a case referred by the Police, 
when requested to do so by the Police or any one else. He can equally 
review such an order of his own motion, and must do so if he sees any 
reasons for doubting its propriety. 

Bemaxids. 

139. In proceedings before the Police under Chapter XIV, Criminal 
Procedure Code, the period of remand cannot exceed fifteen days in all, 
including one or more remands — vide section 167 (2), Criminal Procedure 
Code. In proceedings under Chapter XXIV, by section 344, a muck larger 
power of remand is given — ^not exceeding fifteen days ai a time. 

Investigations by the Police under section 174, Criminal 
Procedure Code. 

* 140. {a) The attention of Police officers is directed to section 174, 
Criminal Procedure Code, under which station-house officers are required to 
act in aU cases of sudden or unnatural death. A copy of the report, Form 
No. 66, Volume II, or Mahazar required by this section will be forwarded with 
the station-house report of the day. A Police officer making an enquiry 
under this section has not the power to cause tlie exhumation of a body ; such 
jpower is given by section 176 only to Magistrates empowered to hold inquests. 
The order of a Magistrate for the exhumation of a body is required only iu 
eases where there has been a regular and formal burial conducted in the 
ordinary course. For the exhumation of a body buried by the murderers no 
order of a Magistrate is necessary. 

Note. — (I ) All oases in wliich the opinion amved at by the Panohayatdars is ono that (loath 
oocTiLTcd from natural causes should be omitted from tho “ Returns of Accidental deaths, 

(2) Unless specially requested by tho Military authorities to investif^ate, PoUco 
officers will lofrain from investigating oases of piisonors of war not dying while in the custody 
of the Police. 

{b) When there is any doubt regarding tlie cause of death, the dead 
body is to be sent immediately to the nearest hospital or dispensary with a 
memorandum stating the supposed cause of death. Where there is no reason 
to doubt the cause of death, despatch of the body to the nearest Medical 
officer is uncalled for. 

— In all cases iu which there is any reason to suspect that a native has met with his 
death at the hands of a British soldier, tho post-mortem examination, should be conducted by 
the Civil Surgeon himself. The Police should give the Civil Surgeon the information necessary 
to show him that the case is one in which his personal conduct of the posUmortem is required. 

{(?) In order that the body may be in as good a state of preseirvation 
as possible when sent to Medical officers, the following instructions should be 
attended to : — 

A sheet or cloth should be spread on a cot and powdered charcoal 
should be spread on the sheet to a depth of one inch. Over the charcoal 
should be spread another cloth, or if long enough, the same cloth may be 
folded back over the charcoal. The bo.dy should then be placed on the cloth 
and covered with another oloth. Powdered charcoal should then be spread 
on the last cloth to a depth of one inch. The whole should then be covered 
Vfith a mat. When the body reaches the hospital, the last cloth should be 
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lifted by the four corners. The charcoal will thus be lifted off without 
touching the body. 

The cost of the cloths and charcoal will be paid by the Magistrate. 

{d) The Police oflBcer sent in charge of a corpse need not be present 
throughout the details of the jpost-morton examination. It will suffice if he 
stands sufficiently near to be able to testify that the body whicli had been in 
lus charge was the one examined by the Medical officer. In all cases where 
the Police bring a body for 'post'-moriem examinatioUj they should arrange for 
the subsequent disposal of the body. If therelations or friends of the deceased 
will ai’range for the burial, the body should be given to them. If they 
decline, the Police should arrange for the burial of the body themselves. 

(ci) Investigation reports under section 174, Criminal Procedure Code, 
must be written up and completed on the spot where investigation on a oorpso 
is held. Immediately the investigation is ulosed, one copy of the report 
thereof should be forthwith forwarded to the Divisional Magistrate and 
another copy to the local Sub-Magistrate. 

[f) Post^mortam certificates will be handed over to the Police in sealed 
covers which should be forwarded to the Magistrate. Wound certificates 
will be delivered to the Police. In all cases, the Police can receive orally 
from the Medical officers all possible information calculated to assist the 
elucidation of the case. An extract from the rules on the subject of these 
certificates is printed at page 375, Appendix. Medical officers holding 
post-mortem examinations are required to supply a copy of the post-mortem 
notes to the Police whenever the latter apply for the same. The right to 
apply for such copies is limited to Inspectors, head constables acting as 
Inspectors, and to officers of higher ranfi. 

{g) Medical offi.cers who are public servants should invariably give, 
when required to do so by the Police, certificates, opinions, or evidence regard-* 
ing any proceeding of public interest, such as inquests or judicial inquiries, 
and should not receive any fee from public revenues for that purpose. In 
the case of Medical officers in Local and municipal employ, the Grov'ernment 
pays a portion of their salaries expressly in order that such public services 
may be claimed as of right. 

If in any case a Medical officer considers that the granting of the certifi- 
cate is unnecessary, or that improper uss has been mad© of this rule hy the 
Police, he will, after granting the certificate, report the matter to the District 
Surgeon, who will bring it to the notice of the Police department. 

JVote, — (1) All cases of suicide in. jail or death from ofclior than natural causes aie to bo 
reported to tho District Superintoudont of Police hy tho Suporintendent of Jails. 

(2) lu all oases- of suicide in Police custody (including Subsidiary Jails which the 
Police ai'e guarding) a full report will ho suhmittod without delay hy tho Superintendout to 
tho Insiieotor-Genoral of Police. 

141. The following rules should bo attended to by the Police officers 
enquiring into cases of unnatural or sudden death : — 

u In cases of empeoted poisoning — • . , , , . i 

(1) Bring away tinder seal any food (especially ataor sweetmeat, dnnK, 

tobacco, or drugs) which may be ia tho house or near the body. 

(2) If vomiting has occurred, swab U}) with a clean rag any vomited 

matter which may be on ihe person or bed, and seal up the rag 

iu a packet. ^ * 

(3) Bring away under seal any clothing, wood or mud fioonng into 

which any vomited matter has soaketl . 
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(4) Oarefully bottle and seal the contents of any vessels containing 
vomited matter. 

(6) Ascertain the exact time* between the receipt of food, drink or 
medicine, the appearance of symptoms and occurrence of death, 
u. In cases of hanging or strangulation — 

(1) Note, if possible, before cutting down the body or removing the 
strangulating medium any lividity of face, especially of lips and 
eyelids, any projection of the eyes, the state of tho tongue, whether 
enlarged and protruded or compressed between the lips, the escape 
of any fluid from mouth and nostrils, and direction of its flow. 

(2) On cutting down the body or removing the strangulating medium, 
note particularly the state of the neck, whether bruised along the 
line of strangulation. 

(3) Note the direction of the mark, whether circular or oblique. 

(4) Note the state of the thumbs, whether crossed over the palms. 

(6) If possible, bring away the materials by which hanging or strangu- 
lation has been elfected. 

iii. On finding a lody in a tank or well — 

(1) Note any marks of blood around the mouth or on the sides of the 
well or tank. 

(2) On removing the body, carefully examine for and note any external 
marks of injury, especially about the head and neck. 

(3) Note the state of the sHn, whether smooth or rough. 

(4) Examine the hands and carefully remove anything they may hold. 

iv. In the case of a lody found murdered in an oyen road — 

(1) Note 1he number, character and appearance of any injuries. 

(2) Should a weapon be found, cover with paper and seal any marks of 
blood, and especially note and preserve any adherent hair. 

(3 j In the case of an exposed infant, note the state of the cord, especially 
if tied, and any marks of violence. 

V. In case of a jpresimed murder and burial of the remains — 

(1) Examine for and note any marks of violence, about skull especially,’ 

(2) Note carefully any indications of sex \ especially bring away a jaw 
and the bone of the pelvis. 

(3) If any suspicions of poisoning, bring away sealed the earth from 
where the stomach would have been. 

(4) If a body presumed to have been murdered has been burnt, ooUect 
and bring any fragments of bones which may be found among the 
ashes. 

When reporting accidental deaths by drowning in wells, the Police should 
always mention the state of the parapet walls, steps, &c. 

142 , When sudden or accidental deaths occur upon railways, or when 
persons die at railway stations or while travelling by rail, the Railway Police 
will take immediate steps for the necessary investigation over corpse being 
held, and will forward a copy of the opinion of the Panchayatdars to the 
Railway authorities who are required to transmit it to Government. A 
copy of the opinion of the Panchayatdars should also be sent, if applied for, 
to any ofiScer of the Railway Company — whether Resident Railway Engineer 
or Traffic Superintendent. In cases of persons run ovei* by train, a thorough 
post-mortem examination should be made to determine whether there was any 
other cause of death, unless it is known for certain that death was caused 
by being run over. 

. In all oases of conveyance by railway of dead bodies, or largo jars, &c., containing 

portions of dead bodies, a declaration must be made to the Railway officials at the forwarding 
station, so that arrangements may be made to provide separate accommodation as far as 
practicable. 
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Ghemico-Legal Examinations. 

143 . The following are the principal points for the guidance of Magis- 
trates, Superintendents and A ssistant Superintendents with regard to the 
transmission of substances to the Cheinic^ Examiner, in cases of suspected 
poisoning or other cases in which the aid of the Chemical lilxaminer may be 
required. Other supplementary instructions are given in* the Appendix, 
page 377 : — 

(1) Substances will not be forwarded by Medical otficers to tljo Chemical 
Examiner, except upon receipt of an order to that effect from a Magistrate, Snper- 
intendent or Assistant Superintendent of Police. It will, therefore, be necessary 
that orders for the transmission of substances to the Chemical Examiner for 
analysis should be issued with promptitude. And an order should invariably be 
granted, if the Medical officer considers it advisable to obtain the opinion of the 
Chemical Examiner ; whilst, on the other hand, Magistrates, Superintendents and 
Assistant i^uperintendents of Police should issue an order for examination, if they 
consider it desirable to consult the Chemical Examiner, although the opinion of 
the Medical officer be adverse to such a proceeding. 

(2) Magistrates, Superintendents and Assistant Superintendents o£ Police, 
on instnicling Medical officers to forward articles for analysis to the Chemical 
Examiner to Government, should, at the same time, address the latter officer, 
quoting the number and date of their order to the Medical officer, and should 
furnish the Chemical Examiner with a brief summary of the history of the case. 

The results of cases in which examinations are. made by the Chemical 
Examiner on the authority of Superintendents and Assistant Superintendents of 
Police ehonld be reported and copies of judgments forwarded direct by those 
officers to the Chemical Examiner. 

(^3) The following are the principal points on which Magistrates, Superin- 
tendents and Assistant Superintendents of Police, in cases of saspected poisoning, 
should furnish information to the Chemical Examiner : — 

(i) What interval was there between the last eating and drinking, and 

the first appearance of symptoms of poisoning ? 

(ii) What interval was there between the last eating or drinking and 

death (if this occurred) *? 

(hi) What were the first symptoms ? 

(iv) Were any of the following symptoms present? 

If so, state which — 

(a) Vomiting and purging. 

(b) Deep sleep. 

Ic) Tingling of bhe skin and throat. 

(^ Convulsion or twitchings of fhe muscles. 

(e) Delirium and clutching at imaginary objects. 

(v) Wero any other symptoms noticed ? 

(vi) Did any otlier persons partake of the suspected food or drink and 

did they also suffer from similar or other symptoms of poisoning ? 

(4) Any other information available likely to prove serviceable as a guide 
to the class of poison administered, should, at the same time, be furnished. 

(5) Certificates of chemical analysis are riot to be accepted from Medical 
officers, as these officers are not in a position to conduct analysis as they should 
be carried out for judicial purposes. But any Medical officer who may be 
provided with a suitable microscope, should be able to recognise recent blood 
stains, and to conduct examinations of suspected seminal stains. 

(6) In every case of suspected human or cattle poisoning, it is desirable 
that all the substances requiring analysis should he packed and forwarded to the 
Chemical Examiner by the noarost Medical officer. If special eirhumstances 
should render it desirable to forward any articles directly to the Chemical 
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Examinpr, the instructions in section 2, paragraphs I— -12, on page 377, 
Appendix, must be carefully attended to. 

(7) Articles requiring examination for the presence of blood stains may, if 
desirable (vide also paragraph 5), be forwarded direct to the Chemical Examiner, 
the following rules being strictly attended to : — 

(i) When clothes are sent up, any stains considered to be suspicious 
should be indicated b}^ means of pencil marks or pins. Stains on walls, floors, 
the ground or articles of furniture, &c., are not to be scraped off. But the 
stained area is io bo carefully cut out ; and when the material is brittle, as in the 
case of earth or chnnam, it should be carefully wrapped in cotton wool and 
packed in a box, so that the surface may be preserved horn injury. 

(ii) All articles requiring examination should be* carefully labelled, 
and each label should bear the signature of the forwarding officer and tlu' 
number, and date of the letter of advice addressed to th(i Chemical Examiner. 
All parcels should be carefully sealed by the despatching officer, and packed in 
such a manuer that they cannot be opened without destroying the seal. The seal 
used should be the same throughout, whether a private seal, or an official seal, 
which is kept in safe custody. A letter of advice should bo separately forwarded 
to the Chemical Examiner. This letter should contain — 

(a) An impression of the seal used in closing the packets and descrip- 

tion thereof. 

(b) A list of the articles forwarded, and a statement as to how ilio 

articles have been forwarded. 

(e) Information as to whether any of the weapons, clothes, &c., are tiO 
be returned after examination. 

(8) Magistrates in forwarding coins, documents, salines, liquors, &c., to the 
Chemical Examiner, should follow the instructions laid down in paragraph (7), 
clause (ii), and in section 2, paragraph 11, so far as they may be applicable, 
and should be careful to include in tiieir letter of advice to the Chemical Examiner, 
information as to the nature and object of the examination required, and to 
furnish any other information likely to assist the Chemical Examiner in making 
the required examination. 

Sote. — (1) It is no pare of the duty of the station-house officers to ask any Medical officer 
to forward any substance of a suspicious nature to tl»o Chemical Examiner, Station-house 
officers must communicate at onco on such a subject with their Division Inspectors, who will 
apply to the Superintendent or Assistant Superintendent for orders. This, of course, does not 
prevent such substances being forwarded to tho Chemical Examiner by an. order of the local 
Magistrate on the report of the Division Inspector or station-houso officer. 

(2) In the case of suspicious deaths of animals it may occasionally be necessary that 
a posUmorUm examination should be held by the Medical officer. Tho mere fact, however, of 
an animal being found dead is not a sufficient reason for requiring a post-mortem exam- 
ination by a Medical officer. Care should be exercised that only suspicions oases are sent up 
for examination. 

Certificates of Age of Females. 

143-A. The Surgeon-Greneral wuth the Government of Madras has 
prohibited the issue of certificates testifying professionally to the probable age 
of females, by an officer of the Medical department, except on the written 
application of a Judge, Magistrate, Superintendent of Police or Assistant 
Superintendent of Police residing within the district. 

Prosecutions- 

144, With reference to section 495, Criminal Procedure Code, 1898, 
Police officers under the rank of first-grade head constable in charge of 
a Police station cannot be allowed to conduct the prosecution of a case. 
When a Police officer who has been engaged in the investigation into the 
offence with respect to which the accused is being prosecuted, attends the 
Court, his functions should be confined to his examination as a witness and to 
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the suggestion of questions to he put by the prosecuting Police officer. Jt 
is undesirable that questions to be asked of witnesses should be suggested 
directly to the Magistrate by the iuTestigating officer. 

It is of great importance that all necessary information should be 
contained in the charge sheets, and that Police officers must pay particular 
attention to their preparation. 

Inspectors should see that delays in the transmission of the reports of 
crime to the Magistracy either on the part of the PoHce or on that of the 
Village Magistrate are clearly explained, beforo a case is committed to the 
Sessions. 


Security for good behaviour. 

145. No charge sheet under sections 109 and 110, Criminal Procedure 
Code, will be laid before any Magistrate until it has been countersigned by 
the Superintendent or Assistant Superintendent— except, of course, under 
the orders of a Magistrate. The proceedings will be conducted by the 
Prosecuting Inspector assisted by the local Police. In all cases where 
special merit has been displayed in working these sections, special recogni- 
tion will follow. 

AToie.— When an. Inspocior is really unable to submit tbo charge sheet in time for the 
Superintendont’s or Assistant Superintondent’s countersignature previous to its submission to 
the Court, a copy of the chavgo sheet laid before tbo Uourfc should bo sent to the Sui)onu- 
tondont or Assistant Superintendent immediatoly, so that the Superintondent or Assistant 
Superintendent may cither direct an amended charge or direet its withdi'awab 

These sections require to be carefully worked. Care must be taken not to 
abuse them. Criminals released from jail must be given a fair chance of 
returning to honest ways, but when well-known habitual offenders are found 
under distinctly suspicious circumstances, lurking at night in suspicious 
places, in possession of house-breaking instruments or itnplements for coining, 
travelling on the railway for no ostensible purpose except crime, or in 
possession of suspicions property which cannot be accounted for, such men > 
should bo put up before Magistrates and an order, if possible, obtained. 

The following rules have been framed for the guidance of Police officers 
in working the security sections of the Criminal Procedure Code : — 

(1) The Policehave principally to deal with vagrants, suspected persons, 
and habitual offenders who .fall within the purview of sections 109, 110, 
Criminal Procedure Code. It is in respect of tlaose that they have to maintain 
a record of their past history and watch their present mode of life and 
movements. 

Under section 109 (a) it will be observed that proceedings can be 
instituted against a person taking precautions to conceal his presence when 
there are reasons to believe that such precautions are taken in order to commit 
an offence. This attempt at concealment preparatory to the commission of 
crime should be proved by the evidence of Policemen who can speak to it from 
personal observation, and by respectable viUagersdiving at or near the place 
of hiding. That the person in question has given different names, has 
appeared in various costumes and disguises, has only sallied forth after dark, 
and had his meals secretly conveyed to him — these and other suspicious 
ciroumstances will be evidence of attempt at concealment. 
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The intention to comrait an offence can be established hj evidence of 
loitering near houses after dark^ by the possession of house-breaking and 
thieving implements and false keys, consorting with bad characters, &o. 

(2) Secondly, under section 109 (b) proceedings can be taken against 
a person who has no ostensible means of subsistence. In proving this there 
is usually no difficulty, as the Village Mnnsif, Karnam, and neighbouring 
villagers can be cited to show that the man has no property, does not live 
by cultivation or other honest means, or spends money for which he cannot 
account. 

(3) Thirdly, under section lOD (6), if a man cannot give a satisfactory 
account of himself, this is sufficient ground for patting him up before a 
Magistrate. If the account given regarding his antecedents, residence, object 
of visit, &c., is not consistent and is apparently false, he may be proceeded 
against forthicith. But whenever it is practicable searching enquiry must 
first be made, and extended to such other places as may be necessary, to test 
fully the truth of his whole story, and steps should be taken against him 
directly his account is proved to be false. Attention should be specially 
directed to the numerous suspicions characters who frequent fairs and 
festivals. 

(4) The next and most important class of men with whom the Police 
have to deal under the preventive sections of the Code of Criminal Procedure 
are the habitual offenders enumerated in section 110. In respect of these it 
is necessary to show that they halituady commit crime. This can be proved 
(i) by previous convictions and (ii) by general repute under section 117, 
Criming Procedure Code. Proceedings cannot, however, be taken solely 
on rhe ground that a man has been previously convicted. It must be shown 
that since he regained his liberty he has not been leading an honest life 
and has resumed his old career of preying upon the community. 

Note , — The Higrh Court of Madras has ruled {vide pages 122 and 123 of the Police Gazette, 
Part 1, dated 3rd Deoembor 1904) that the jurisdiction of the Magistrate, under section 110, 
Criminal Procedure Code, is not restricted to a person residing \\dthin his local jnrisdioiion, 
but extends to any person who is within the local liuiits at the time when the Magistrate takes 
action under the section. 

As regards geueral repute, the evidence of reliable witnesses should 
' be produced. This is not without value, though the witnesses may not be 
able to connect the accused with the commission of any specific offence. 
Ifc is, however, essential to prove connection with particular acts of crime, or 
particular acts indicative of bad character. 

Thus it may be proved — 

(а) That the man has been charged on one or more occasions with 

robbery, house-breaking, theft or other offences referred to in 
section 110, although the evidence at the trial was found 
insufficient for conviction. 

(б) That he has been suspected on various occasions and on reasonable 

grounds of similar offences, although there was not sufficient 
evidence to place him before a Court. 

(c) That the offences enumerated in section 110 have become rife 

whenever he was in the neighbourhood, and that frequent 
complaints have been made against him by persons who have 
suffered loss at his hands. 

(d) That he frequents gambling houses and opium dens, consorts 

with bad characters, drunkards and prostitutes, harbours and 
protects thieves, or has been found in possession of house- 
breaking implements. 
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(e) That he is frequently absent from home, especially on dark nights, 
without being able to give a satisfactory reason, 

(/*) That lie has no ostensible means of subsistence and has been 
spending money for which he can give no account. 

{g) That he belongs to a family or tribe of thieves or is a member 
of a criminal gang. 

These and like facts should be collectedf romall sources and especially from 
tlie registers of known depredators, which, if proi'>erly kept, should contain 
full information on all these points. To facilitate proof, the rank and number 
of the Police officer who can speak to those facts should bo noted against each 
entry in the register of known depi'edators. 

In any case in which the Police are not satisfied with the sureties tendered, 
they should place their objections before the Magistrate without delay. 
What is wanted is a real security, and a bond for Ps. 20 executed by a 
respectable person is of more ^alue than one of Es. 200 given hy a man of 
the criminals own class. 

When a person is bound over the Police must not think that their duty 
as regards him is at an end. They must on tlie contrary carefully watch 
him — for otherwise the proceedings under the Code will give protection to 
tlie criminal rather than to the community. Whenever a person who has 
given security is convicted, the forfeiture of the security should always be 
asked fox% 

The High Court of Madras has ruled that a further enquiry cannot 
be ordered, under section 437, Criminal Procedure Code, into the case of a 
person who has been proceeded against under section 110, Criminal Proce- 
dure Code,. and discduirged. All officers will note that there is no use in 
applying for revision in security cases. 

Old Offenders charged under Section 76, I.P.C. 

14d-A. The High Court considers it liigiily desirable that offenders liable 
to enhanced punishment under section 75, Indian Penal Code, should 
ordinarily be cliarged before Pirst-class Magistrates, as otherwise they will 
have, under section 348, Criminal Procedure Code, to be committed to the 
Court of Session in case they ai'O tried before Second-class Magistrates and 
these are of opinion that they cannot pass an adequate sentence njmn the 
accused if convicted. 

Whenever any person is chai'god with an offence under section 4o7, 
Indian Penal Code, combined with section 75, Indian Penal Code, if tlie 
previous conviction was for house-breaking by uiglit, robbery or dacoity, the 
cliarge shall invariably be laid before a Plrst-class Magistrate. 

Examination of Defence Evidence. 

146 , (a) The preliminary inquiry under Chapter XIV, Criminal Procedure 
Code, is conducted by the Police with a view to ascertain whether there are 
grounds for believing the accusation to be well-founded, and, for this purpose/ 
a Police officer is authorized to require the attendance before himself of any 
person who is sujiposed to be acquainted with the facts of the case, and to 
examine hitn orally. Ilis inquiry need not be exhaustive, but it must be 
impartial ; and he would not discharge his duty if he declined to Listen to, 
or call for, information tendered by the accused, which went directly to 

14 
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negative the charge against him. But, if the evidence was of a nature which, 
if adduced and believed, would still leave the accused under such a degree of 
suspicion as would justify his transmission before the Magistrate, then the 
Police are not bound to delay the inquiry with a view to such investigations. 

(b) It is not the duty of the Police to bind over and produce 
before the Magistrate the witnesses for the defence. Sections 170 and 173 
refer to witnesses in support of the complaint, and it canuot be supposed that 
the power of detaining witnesses, in custody which is given by section 
171 was intended to apply to the prisoner's witnesses. Purther, sections 
211, 244 and 257 assume that, when the case comes on before the Magistrate, 
the witnesses for the accused wdll, in general^ not be in attendance. A litth^ 
delay may sometimes arise. But, considering the quantity of irrelevant 
evidence which prisoners are always anxious to adduce, it is probable tliat 
grave inconvenience would arise if the Police were instructed to biild over 
their witnesses. 

Attendance of Witnesses at Stations. 

147. Police officers, when enquiring into (*ases under Chapter XIV, 
Criminal Procedure Code, should not ordinarily send for persons who appear 
to be acquainted with the facts and circumstances of cases under enquiry, to 
the station-house for examination. 

It is true that Police officers have, under section ICO, Criminal Procedure 
Code, the power to require the attendance of such persons before them at the 
station-house. But this should never bo done, save as a last resource or 
when circumstances render ic necessary. Police officers should always bear 
in mind that they are mere detective officers going about, noting (in their note- 
boots) sucli information as they may be able to obtain with a view to future 
proceedings; that this will be far better obtained by going from house to 
house and conversing with the persons in the manner least likely to rouse 
their feai's and cause reluctance to make disclosures that may result in their 
being obliged to appear before a Court of Justice to give evidence publicly ; 
a public examination at a statLon-houso will always liave this effect, and 
should therefoi'e be avoided as far as possible. Whereas, if the convenience 
of the people be studied and enquiry (‘onducted in a conoiliafcing and judicious 
manner, people will more readily disclose what they know. At the same time, 
it is obvious that ])rivate enquiries must be very carefully watched, and men 
so employed must be closely and constantly supervised. 

Production of Post Office Eecords before the Police. 

148. Pecords of a Post office will be produced and information available 
in them will be given on the written order oP any Police officer who is 
making an investigation under the Criminal Procedure Code ; but only those 
entries in the records will be disclosed which relate to the person or persons 
accused of the offence under investigation, or which are relevant to that 
offence. In any other case the Postmaster will, 'without delay, refer for 
orders to the Postmaster- General, who will decide whether or not, under 
section 124 of the Indian Pyidence Act I of 1872, the information asked for 
should be withheld. 

2^ote, — (1) Wheniihe information asfeed for by a Polioo officer is not available in the records 
of the Post office, the Police oflicer will he informed accordingly, irroapcctive of the question 
whether the inforination, if available, might or might not he given under the foregoing rule. 

. , , application should he made to the Postmaster, by whom all the records 

should be produced and information givon. 
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Inspection of Becords of Criminal Courts "by the Police. 

^ 149. Under the autliorifcj conferred by section 554 of the Code of 
Crijninal Procedure, the High Court, with the sanction of His Excellency the 
G-overnor in Council, has made the following rules for the inspection of the 
records of Giuminal Courts by officers of Police. Copies of judgments and 
depositions may be obtained when necessary by Superintendents, Assistant 
Superintendents and Prosecuting Inspectors P.O. No. 20 (6) : — 

1. Whenever it shall appear to any officer of Police, not below the rank 
of Inspector of Police, that an inspection of the records of any criminal trial 
or appeal will facilitate the detection or prevention of crime or is desired for 
examination of the conduct of Police officers conne(*ted with the case, such 
officer may apply to the Sessious Judge or presiding Magistrate of the Court 
in which the records are lodged, for permission to inspect the same- 

2. The application referred to in the preceding rule shall bo made in 
writing and shall contain a description of th(‘ rec*ords and shall state the pur- 
pose for which the inspection is sought, and the Sessions Judge or Magistrate 
may grant or refuse the ap]Dlication as he may see fit. If the application is 
refused, the Sessions Judge or Magistrate shall j^ecord the reasons for refusal 
and shall communicate a coi)y thereof to the offi(^ers of Police concerned. 
If the application is granted, the Sessions Judge or Magistrate shall make 
arrangements for permitting the inspection to bo conducted in accordance 
with the next following rule. 

3. Every iuspootion of records under these rules shall bo conducted 
by an officer of Polico not below the rank of Inspector of Police ; it shall 
take place within the precincjts of the Court in which the records are lodged 
and in the presence of an officer of the Court who shall be deputed by 
the Sessions Judge or Magistrate for the purpose, and no record or parb 
of a record shall be removed by the inspecting officer from the lu’ccincts of 
the Court. 

Appeals against Acquittals. 

149-A. Whenever the Uistric-t Superintendent of Police thinks that an 
appeal against an acquittal would be succcssEul, ho should promptly send the 
District Magistrate a full note on the case to enable that officer to decide 
whether he will address the Government or not. 

Dacoity. 

160. District officers will understand that, unless precluded by unavoid- 
able circumstances — almost every duty should be postponed to this one in 
grave cases — they aro without delay to visit the scenes of grave gang rohhei'y^ 
and in person follow up with their men gangs that keep together, and that 
they should themselves conduct and supervise the detective operations of 
tho Polico and watch tho case through tho Courts. The best detective 
agency that the district affords is at once to be detailed, under careful and 
minute supervision of European officers, on any case that occurs, and that 
Agency is to be changed and added to until detection is secured. No 
means are to be neglected that are likely to be attended with success. 

Bobbery by Poisoning. 

151. In ('very case ot robljery by poisoning or attempt to t'ornmit that 
offence, Ml information on tho subject will be sent, -with as little delay as 
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possible, so tliat tiie papers may be printed and circulated. The utmost 
publicity is retjuired, and it is o£ great importance that the intelligenco 
should be circulated with the least possible delay. Tlie importance o£ 
oreat vigilance in respect to this offence must be impressed on all ranks 
of the Police force. 

Forgery or fraudulent use of Stamps. 

162. It being desirable that the Government should be promptly informed 
of the forgery or fraudulent use of stamp labels and stamped pa])ers, Super- 
intendents of Police should report immediately to the Inspector-General any 
instance of forgery or fraudulent use of any description of stamps, whether 
General, Judicial, Postal or Telegraph, coming to their notice. Such reports 
should invariably be accompanied by full particulars as to the nature of the 
forgery or fraud perpeti-ated, and, if possible, by specimens. 

Gambling Houses. 

163. Keeping a disorderly house — ^the resort of disreputable characters, 
and persons wichont ostensible means of livelihood — is an offence bringing 
the premises under the surveillance of the Police : but the Police must not 
interfere -with the ordinary recreations of the people, even although they 
involve games of hazard. 

jj^ote.—'Th.G above applies to places other than those broii.£*ht iiiidcr Act III o£ 1880. 
iimnioipal towns, and in places brought tinder Act III of 1880 ( Totviis Nuisancos Act), the 
Police have special powers under this head. 


Section II.— Persons. 

Arrests. 

154. Without Warrant — (ct) There are only two classes of cases in 
whioh a person can be arrested without warrant : first, by the Police in the 
manner pointed out by sections 54, 65, 57 and 151, CrimLnai Procedure 
Code, and second, by the Magistrate under sections 64 and 65, Criminal 
Procedure Code. In ail other cases, the arrest must bo upon warrant. 

yote , — It is not within the competency of a Police officer in charge of a stxition- house to 
Bunimon before him any person accused of an oKonce. The only manner in which the attoud- 
anoe of such a person can bo enforced is by arrest, and, without an arrest, the attendance 
or detention of an accused person cannot, under any circumstances, bo compollod. It is, 
therofoi’e, to be understood that, whenever au accused j)erBon is sent for and made to attend 
at a station-house, or his attendance is enforced, while a local enquiry is proceeding, ho is to 
be considered as having been arrested, and to be entered in the returns accordingly. 

(d) The orders which a Magistrate may issue on Referred Charge 
Sheets may be orders directing further inquiry, production of evidence, and, 
if necessary, the putting up of the case before himself for further disposal. 
The Criminal Procedure Code does not sanction arrest of any one without a 
warrant, unless upon the personal belief of tlie Police that there is ground 
for suspicion against Mm, and the orders of a Magistrate are not a substitute 
for such a belief, unless in cases under sections 64 and 65, Criminal Procedure 
Code. 

166. In adjacent districls , — Police officers jiroceeding into adjacent 
districts, under the provisions of section 58, Criminal Procedure Code, will 
invariably communicate with the nearest Police station of the district catered, 
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before proceeding to mate arrest, unless some wliolly unavoidable obstacle 
presents itself. They will then be accompanied by a Police officer of the 
district to assist in apprehending the offender. Prisoners and 2 :)roperty will 
invariably be taken to the nearest station-house after arrest. Arrests effected 
under such circumstances will be ref)orted to the Magistrate of the sub- 
division in which they are made, under section 62, Criminal Procedure Code. 

156. In Nuisance Cases . — Tt is lawful for Police officers to arrest jDersous 
committing petty nuisances in their 2 )resence in towns in which the Towns 
Nuisances Act, III of 1889, is in force; but they should be discouraged 
from doing so, and should preferably be guided by the jirocedure laid down 
in section 57 of the Code of Criminal Procedure. In municipal towns, the 
Police will he guided by the Towns Nuisances Act. 

167* In foreign territory . — No arrest can take jdace in foreign territory 
without a warrant, and ^he warrant must go through the regular channel. 
The proper course to pursue when such a person has taken refuge in foreign 
territory, is to report it to the Magistrate of the district, in order that the 
necessary warrant may issue and the usual stop may be talcen to jorocure 
extradition. — Vide also P.O. No. 50 (d). 

At the same time, in the case of any grave criminal taking refuge in 
foreign territory, it may frequently be advisable forthePolice officer to go to 
tlie head of the Police of the place where the fugitive is, and state all the 
circumstances, in order that the Police of the territory may be warned to keep 
an eye on the criminal, nntil the proper forms have been complied with. 

Under section 68 of the Code of Criminal Procedure, a Police officer may 
pursue into any place in Britisli India any person whom he is authorised 
to arrest ; and this may be done beyond the limits of British India, if the 
offender is a European British subject or a Native Indian subject of His 
Majesty. In other cases warrant of arrest should be obtained and extradition 
apphed for, if necessary. 

168. .0/ Raihnag officials.— -{a) Police officers entrusted with wai'rants 
for tlie arrest of Railway officials, will first carefully enquire if danger or grave 
inconvenience willbe caused by immediate arrest. If this seems at all likely, 
precautions will be taken toiJrevent cscai)e, and ai'rest will be deferred until 
the official has been duly relieved, for which purpose application should at 
once be made to the proper quarter. 

The same pi’ocedure will be most carefully observed in the case of arrest 
of a Railway official without warrant. 

(6) In order to facilitate the above 2 >roccdure, it will bo advisable that 
two Police officers should be em 2 )loyed, if possible, in effecting the arrest of 
Railway officials. 

159* Of Deserters . — Any jierson reasonably suspected to belong to His 
Majesty^s Army or Navy and to bo a deserter or improperly absent from his 
duty, may be ap 2 )rohcnded by a constable, and shall be at once taken before 
the nearest Justice of the Peace. 

Dosevfcors from foroign nien-o£-war cannot bo apprehended and delivered up to the 
foreign Govornment concerned, and no assistance siiould bo given by the Police for tlieir 
recovery. In respect, however, of foreign sailors of ships of war nioroly out-staying thoir 
hjavo, the case is difforfnt, and tlicro is no objection to the Police' making onquiries with a view 
to the disc<»very of missing men and to reporting tho result to tho captains of tho vossols 
concerned ; but assistance of an active kind canuot bo uf orded, and no force whatever should 
be used to make the men return to their ships. 
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160. Of Soldiers. — {a) In the event of tlie arrest by the Police of soldiers, 
British or Native, charged with the commission of an offence, intimation of 
the fact will he given, as early as possible, to the OjEcer Commanding the 
regiment to which tie men arrested belong, so as to enable him to adopt in 
time any measure he may think necessary for their defence. 

If a person, subject to the Indian Articles of War (Act V of 1869), is 
charged witli an offence, and if the offence be one which cannot be tried by 
a Court-Martial under the Articles of War, or if, although so triable, the 
Military authority decides not so to try the offence and the surrender of the 
person of the accused is desired by the Civil authorities, a requisition should 
be addressed witli that object to tho Military authority by the senior execu- 
tive Police officer present in the station. In the case of a nou-cognizable 
offence tho Police officer making the requisition should obtain a warrant 
signed by a Magistrate. The requisition should ordinarily emanate from a 
Police officer not below the rank of Assistant Superintendent of Police. 

(J)) Police officers should not enter barracks with the object of enquir- 
ing into a case without the cognizance of tlie Military authorities, but should 
summon Military witnesses (section 160, Criminal Procedure OodeUo attend 
the investigation, such summons being sent (section 72, Criminal Procedure 
Code) to the Commanding Officer with a covering letter. 

161. Arrest Report — Arrest reports are to bo sent in Porm No. 57, 
Volume II, as soon as possible after the arrest of the person refei'red to in 
the report, to the Sub-Divisional Magistrate, who will communicate all cases 
of importance to the District Magistrate. Quarter-anna stamps necessary 
in cases where arrests are reported hy post will be obtained from tlu' 
District Magistrates and sop^ffied to stations. No reiiorts need be sent to 
the Magistrate of persons arrested by officers of the Salt and Abkdri 
department and produced before the Police to be released on bail ; nor 
should a search be made of persons so arrested. 

162* Execution of Warrants. — (a) When a warrant is returned executed 
to a Magistrate’s Court, tlie Police officer returning it will endorse on the 
warrant Executed by the individual being arrested at (name of place) 

at (hour) on the day of- and produced before the Court of the 

Magistrate at (place) at (hour) on the day of .” 

Note . — Tho (late, hour and place of arrest by the British Police of persons who may be 
extradited to tho Travancore State sliould bo nott‘d on the warrants and tlio entry initialled 
by the officer effecting the arrest. 

(6) All unexecuted warrants will be returned to the Court that issued 
them through the office of the Superintendent or Assistant Superintendent. 
These officers will exercise the most vigilant supeiwision, and will tolerate no 
light excuse for the non-execution of a w’ari’ant. The death of the person 
named or other cause rendering its execution impossible can alone justify 
returning a warrant unexecuted. 

Note. These remarks apply to warrants issued in grave criminal cases, and not to 
warrants issued in potty cases. 

officers will prepare and transmit monthly, through 
their Divisional Inspectors, to the Superintendent or Assistant Superin- 
^ndent, as the case may be, a statement of the unexecuted warrants, in Form 
No. 58, Volume TI, in their respective jurisdictions, with full explanation 
regarding those remaining unexecuted. 
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163* Issue of Warrants in Cognit^ahle Cases. — Tlie Police sliould exercise 
their discretionary power of arrest suo motu^ whenever escape from justice 
or inconvenient delay might otherwise occur, but they should obtain the 
sanction of the magisterial authority before interfering with personal liberty, 
whenever the circumstances of the case render this course desirable. 

JVoitj — Eor example, a wealthy zamindar is accused of abetting a riot. The Police see 
reasonable ground to suspect that the charge is true, but the accused will not abscond and they 
should seek the sanction of tho Magistrate before inflicting the indignity of arrest. The 
Magistrate can proceed by summons if ho thinks tit. 

When accused persons abscond, a warrant is most useful. A Police officer 
armed with a warrant commands the ready assistance of all autliorities 
tliroughout the country far inoi'e strongly than wlien acting se. 

Custody, Confinement, etc., of Prisoners. 

164. Custody. — {a) When a person is arrested, he will be at once taken 
to thenearest station-house ; if more than one march distant, the halts should 
be made at village choultries. A prisoner is never to be taken to a private 
house. 

(6) No prisoners in charge of the Police will be permitted to leave 
the lock-up after nightfall, except under special and emergent circum- 
stances which will always be noted in the report. Care will be taken that 
food is given them before that time. 

164- A. Where au under-trial prisoner lias been admitted by the Court 
as an approver, ho must be kept separate at all times from other prisoners 
concerned in the same case, and all communication between them shall be 
prevented. 

165. Confinement. — U uder-trial prisoners passing through a station on 
the march, should be put into the under-trial ward when there is one. 

NoU \ — Prisoners in tho custody of tho Police, before being produced }»oforo a Magistrate, 
aro at lilx^rty, at any iini(‘ of tlio day, to seo a pleader — due precautions being taken against 
escape. The access to prisoners in jails by pleaders is a matter for tlio officer in charge of 
tl:o jail to decide. 

166. There is no ])rovisiorL of law which authorizes tho removal of an 
under-tiial prisoner from one place of confiiieuient to another for tho purpose 
of j)i'OCuring liis identification and the Government .consider it most undesir- 
able that such removal should be permitted. If the Police have grounds for 
believing that an under-trial prisoner is an old offender, they can request 
the jail authorities to send a warder or other Jail o.fficer to the place where 
the undcr-trial prisoner is confined, or they can move tho Court to summon 
any person who is believed to be cognizant of the prisoner's previous 
conviction. 

167. Itemovnl — A prisoner once pliiced before a jVlagistrate and remanded, 
is Magistrate’s prisoner, and cannot be removed by the Police for any such 
purpose as the recovery of stolen property, etc., without the distiriet order 
of the remanding Magistrate or officer acting foi* him. 

168. Confensiom. — (a) If a disclosure be volunteered by any person in the 
custody of a Police officer, he shall, if possible, immediately make a memo- 
randum of the nature of the disclosure in the precise words used by the 
prisoner. The Police officer should, if possible, read the memorandum over 
to the prisoner, but he is not to take the prisoner’s signature on the paper. 
The memorandum is to be made with a view to his refreshing his memory 
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veiy accurately as to tlie precise words used, in tlie event oE liis ‘being 
required to give oral evidence oE tlio admissions made, under section 27 of 
the Evidence Act. 

(h) All oppression and trickery in regard to obtaining confessions arc 
to be avoided by the Police under pain of the severest penalties, and the 
practice o£ employing private individuals to worm out confessions from 
accused persons is strictly prohibited. Nothing so clearly shows want of 
detective tact, talent and resource, and of patient industry in a Police officer 
as the resort to foul means to obtain confessions. The most ignorant and 
clumsy can make out a case, if he can torture the culprit till he tells him all 
about it. True detective talent and sagacity manifest themselves in patient 
and unremitting industry in weaving round the cu]i)rit such a network of 
undonbted facts and damning circumstances gathered from a variety of 
sources that he cannot escape. 

(c) The Police are directed never to prosecute upon a confession alone 
however spontaneously given. The only use they should make of admissions 
made by an accused person is to follow up every clue so given, and to 
establish every fact and circumstance so indicated from other unquestionable 
sources. It will then make little odds whether the admission is repeated or 
not. Frequently, it is far better, when convincing proof can otherwise be 
produced, not to allude in the judicial prosecution to admissions made before 
the Police only, but to rest the case entirely on the facts established by 
other testimony. 

Section 25 of the Indian Evidence Act provides that no confes- 
sion made to a Police ofldeer shall, under auy circumstances, be used as 
evidence against the accused. Section 26 goes further than this, and, in 
the anxiety of the Legislature to preclude any possibility of undue Police 
pressure, it lays clown that no confession made by any person shall be valid 
in evidence, if made while in the custody of a Police officer. A saving 
clause is added with reference to confessions made in the immediate presence 
of a Magistrate. It is obvious, however, that as soon as the prisoner is 
produced before a Magistrate, that functionary, and not the Police officer, 
must conduct all subsequent proceedings and take the statement of the 
accused. It was never contemplated by the Legislature that section 26 
should authorize a Police officer personally to examine and question a 
prisoner, and thus to elicit a lengthy confession, to be used in evidence, 
fortifying himself in this proceeding by the mere inactive presence of an 
ignorant rustic in the shape of a Village Magistrate. 

(e) It must be remembered that no confession or admission of guilt 
made to a Police officer can be used as evidence under any circumstances, 
barring of course the exception under section 27 of the Indian Evidence 
Act, and that the pernicious system of attem])ting to obtain confessions 
before a Village Magistrate is absolutely prohibited. Such confessions are 
almost invariably retracted before a Court, and are then accounted as ntteidy 
worthless, unless supported by other evideuce. The real use of a confession 
is to enable the Police to obtain evidence of the facts disclosed, and, for 
this purpose, the .presence of a Village Magistrate is not required. 

169 . Use of Handcufs , — {a) Handcuffs shall be imposed omuneonvicted 
persons only when, from the heinous nature of the crime with which they 
are charged, or from tlieir character or behaviour, a fair presumption arises 
that such restraint is necessary. The use of handcuffs ordinarily and un- 
necessarily by inferior officers of Police should be discouraged. 
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TJnder-trial prisoners are in no case to be handcuffed without the express 
order of the Superintendent of the jail in which the prisoners maj be 
confined. 

(6) Police officers making enquirj under Chapter XI V' of the Crimi- 
nal Procedure Code, will enter in column 9 of the Charge Sheet whether 
the prisoner was handcuffed or not. The fact will always be noted in the 
Crime Register and the station-house report. 

(c) Whenever a person charged with a bailable offence is handcuffed , 
the special reasons for so doing should be entered in the station-house report* 

(d) Police officers wiU be severely punished, if prisoners in their 
custody are subject to needless indignity or harsh treatment. As a rule, 
persons of good social position who are accustomed to use carts and carria- 
ges may be allowed that accommodation, provided that it does not endanger 
safe custody. 

Noie.-— (1) When prisoners pass from one district to anotRor, the relieving guard will 
always provide hanclonffs so as to enable cacli district to retain its x^roper supply. Officorn 
sboiiid give notice of the number of handcuffs that will be required. 

(2) Tlio names of under-trial prisoners who are handcuffed when taken ontsid'S 
and the reasons for that measure, together with the order of the Superintendent of the jail, 
will he entered in a register, Form No. 234, to be kept for that purpose by the head constable 
in charge of every sub-jail guard. 

170 . Bcbil. — {a) A person arrested on a charge of any bailable offence is 
legally entitled to be enlarged on reasonable bail, if he can famish it. Any 
constable forcibly taking a person under arrest to the station when he has 
expressed his readiness to produce securities and sign the bail bond is 
actually committing an offence. The Code lays it down distinctly that ^Hhe 
officer to whom the warrant is directed shall take such security and shall 
release the person from custody.^^ The proper plan is that the Police officer, 
who should always, if possible, be the station-house officer or a head con- 
stable, should take with him the Bail Bond book. If this is not possible, a 
form may be taken from the book and the counterfoil entered up on return. 
If the warrant is not used, the entry on the counterfoil should show this to 
have been the case and the bail bond form may be destroyed. The same 
procedure should be followed in cases where any person, other than a person 
accused of a non-bailable offence, is arrested or detained without warrant by 
an officer in charge of a Police station. 

(6) The attention of Police officers is directed to the provisions of 
section 513, Criminal Procedure Code. As bail is never to be excessive, 
neither must the demand for deposit be so. The cash should be sent to the 
Magistrate with the bail bond. 

Evidence required for identification of persona. 

171 . (a) Cases are often thrown out by Courts in which the proof rests 
chiefly on identification. This frequently occurs in consequence of neglect 
on the part of the Police to corroborate the identification. They fail to 
follow up the account the prisoner gives of himself at the time he is alleged 
to have been at the scone of the offence ; and they fail to produce evidence 
of his having been seen by others in the near neighbourhood of the place 
when the offence was comixiitted. 

The importance of this kind of evidence should be impressed on Police 
officers. They should endeavour to show not only that the prisoner is 
credibly proved to have been on the spot where the offence was committed, 
buft also that he was nowhere else. 


15 
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(h) (i) Wlien witnesses allege that they recognized certain persons 
who attacked them or deprived them of their property, a minute description 
(as given by the witnesses) of such persons §hould at once be noted by the 
Police. 

(iij For the purposes of satisfactory identification, when the 
accused have been arrested, they should (out of the view of the witnesses) be 
mingled with a large number of other persons, after which the witnesses 
one by one and independently should be desired to pick out such persons as 
they recognize. 

(iii) The Police should then note if the persons picked out tally 
with the descriptions of persons given in the first instance by witnesses. 

Police aid to Military Courts. 

172. (a) When soldiers or others, amenable to the Army Discipline and 
Regulation Act, have been accused of offences punishable under the Indian 
Penal Code, and a Militaiy Court of Inquiry is ordered to assemble, it is the 
duty of the Police to give every assistance in ensuring the attendance of 
witnesses over whom the Military authorities have no control, or following 
up clues leading to persons or places to whom the MJlitary could have 
no access. 

(d) Whenever any person, subject to the Indian Articles of War, is 
accused of any Military offence, and is within the jurisdiction of any Civil, 
Political or Police ofiSoer, such officer shall aid in the apprehension and 
delivery to Military custody of such person upon receipt of a written 
application signed by his Commanding Officer. 

Prosecution of Subordinates of other departments. 

173. When a Police officer finds public property in the possession of a 
subordinate of ahy public department under suspicious circumstances, the 
fact should at once he reported to his superior officer, lu such cases, no 
prosecution should be instituted by the Police without previous communi- 
cation with the departmental officers or the order of a Magistrate to whom 
likewise the matter will be reported. 

Convicts under sentence of transportation to Port Blair. 

174. Superintendents of Police will furnish Superintendents of Central 
and District Jails with full information regarding the previous history of 
convicts committed to their respective jails. This applies to fresh convic- 
tions as well as to known depredators and old offenders. 

Convicts escaped from Port Blair, and returning from 
Transportation.* 

176. (a) The Police who have arrested a person upon the charge of having 
escaped from Port Blair will apply to the Magistrate before whom the accused 
has been brought for au adjournment to enable them to ascertain whether a 
warrant has been received from Port Blair for his recapture. Reference 
should be made to Government, if no warrant has been received by the 
Police of the district in which the convict has been arrested. And in all 
cases of escape by a life- convict, the Superintendent of Port Blair or other 
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Magistrate having jurisdiction, as soon as the fact of escape is known, 
will issue a warrant, charging him with having committed an offence under 
section 224, Indian Penal Code, to the Chief of the Police of the province or 
administration in which the convict is known, or is likely to he found. If 
the warrant is forthcoming, the Magistrate by whom the case is being 
inquired into, will decide whether there is any reason why the accused should 
not be removed in custody, under section 86, Criminal Procedure Code, to tho 
Magistrate at the Andamans who issued the warrant. 

(6) The Police will meet every vessel bringing time-expired convicts 
before it anchors ; they should take care that all the convicts are brought up 
to the Police office and their rolls examined, all deficiencies being carefully 
filled up. Those who travel to their homes by rail should be seen into the 
train, their railway tickets being purchased and subsistence allowance given. 
Those who go by road should also receive subsistence allowance and be seen 
by the Police clear of the town. Information should be sent to the Magis- 
trates of the districts to which they go and the Magistrates should in turn 
inform the Superintendents of Police. A small memorandum to be filled in 
with the convict^s roll would be enough to send for this purpose. 

Convicts released on Medical Grounds. 

176. A convict released on medical grounds is required to report himself 
to the Superintendent of Police of the district in which he wishes to reside, 
immediately on release and once in each month thereafter, and not to leave 
the district without the Superintendent's permission. The conditions to 
which he subscribes before release are set forth at page 382, Appendix. 

Photographs of Convicts. 

177. Superintendents of Police should have photographs taken, as soon 
as possible after conviction, of all Bhamptas and other professional thieves 
frequenting the different lines of railway in this Presidency, with a view to 
these individuals being watched and their movements tracked immediately 
after release. 

J^ote, — (1) It is important that these men should he photographed in their ordinai'y attire, 
and not in jail uniform, in which, in many oases, it would bo diflicult to identify thorn. 

(3) Copies of these photographs should bo sent to tho Chief Ollioo of the Inspector- 
General of Police, to the Commissioner of Police, to Superintendents of Police on tho lines of 
railway and, when necessary, to tho Police at Poona and Bangalore. 

Photographs taken from time to time of railway thieves will be distri- 
buted among the Inspectors of the Eailway Police for circulation to tbe 
Police stationed at railway stations. 

Lunatics. 

178* (a) Dangerous* lunatics should be sent to the Suh-Divisional Magis- 
trates, but not wandering lunatics, unless they are ‘ at large, ^ i.e., found at 
a distance from their own village or neighbourhood, and obviously uncared 
for and uncontrolled by their proper guardians. Even in such cases, it is not 
every constable or station-house officer who is to take upon himself to send 
in the lunatic. Arrest should be made, but it devolves on the Inspector of 
the division to judge whether the party should be made over to his family 
(if known) — a report being sent to the Sub-Divisional Magistrate, — or 
whether he should he sent up to the said Magistrate. See also P.0, No. 52. 
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(b) Act XXXYI of 1858 does not restrict Police action to the cases 
of wandering or neglected lunatics : it lays it down to be the duty of the 
Police Darogah dr Inspector to apprehend and send to the Magistrate “ all 
persons believed to be dangerous by reason of lunacy/’ and to report, for the 
Magistrate’s orders, the case of any person deemed to be a lunatic who is not 
under proper care and control ” — such proper care and control being quito 
distinct, as is shown by the words immediately following, from the existence, 
similarly to be reported to the Magistrate, of cruel treatment or neglect by 
relatives. When the relations of a dangerous lunatic profess to, but in fact 
do not, exercise proper care and control over him, the Police are not justified 
in refraining from taking action, and serious notice will be taken of neglect 
or carelessness in respect to this matter. 

(c) Ofl&cers concerned will be held strictly responsible not only for 
observance of the law, but for the humane and considerate treatment of 
alleged lunatics. Except on emergency — such as journey from the taluk to 
the Magistrate’s station — ^lock-upsand subsidiary jails are not to be used for 
the confinement of persons arrested by the Police as lunatics under section 4, 
Act XXXVI of 1858. The Medical oflicer treating any such lunatic shall 
daily inspect him while in confinement, and shall be responsible that he is 
properly cared for, restrained and controlled, in communication witli the 
Magistrate who has sent the patient for medical inspection. Such Magistrate 
shall, further, occasionally meet the Medical officer in liis visits to the 
patient, and shall take down a deposition from him supplementary to the 
certificate, whenever the observations recorded in the certificate are not full 
and sufficient. 

(d) Criminal lunatics should be confined in Sub- Jails or District Jails 
according to the stage of the enquiry. 

(e) If the Magistrate considers a Police watch to be necessary in tho 
case of a lunatic dealt with under Act XXXVI of 1858, he should ordinarily * 
pirovide for his safe custody in a jail. 

27oie. — (1) All charges conneotecl with lunatics, whether for their maintenance in asylums 
or elsewhere, or for their transport, oto., should bo accepted as Provincial charges. The 
travelling allowance of Police escorts will be borne by tho Police department. 

(2) Whenever called upon to do so by MagisSirates, the Police will obtain aucl furnish 
the information required of them for the compilation of tho Medical History shoots of lunatics. 
Superintendents of Police should provide Medical officers of all grades with all accessible 
information regarding previous occupation of all persons suspooted of being, or known to be, 
insane, and the causes of insanity as alleged by relatives and acquaintances of such persons 
went to Medical officers for observation and treatment. Where tho papers senb with insanes 
do not furnish sufficient information regarding tho previous livelihood of such persons, Superin- 
tendents should apply to the authorities forwarding the lunatics to supply, if possible, whai 
is wanting. 

(3) The attention of all officers ooucorned is drawn to the necessity of abstaining 
from sending harmless chronic insanes to lunatic asylums unless proper arrangements are 
made for their maintenance therein othermso than at the cost of the State. Tho Medical officer 
who certifies an insane’s fitness to trarol to the asylum should also see that hb is provided 
with sufficient clothing to cover tho chest and abdomen, and a ciimbly, in addition, during tho 
cold months. The Magisterial or Police officer who dospalches the insane is responsible that 
the escort is provided with sufficiout means to provide such articles as milk, coffee, biscuits, or 
any suitable cooked food for the use of the insane daring his journey to the asylum. In case 
the insane refuses food or becomes sick he should bo taken to tho nearest hospital. Every 
female insane should be accompanied by a female attendant or relative in addition to the 
usual Police escort. 


Froclaioied Offenders. 

179 . (a) (1) From the register of processes ordered to be maintained in 
ererjr station nnder P.O. No. 70, the station-house ofBcer -will select the 
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names of those absconding offenders or men wanted by the Police, who, by 
reason of their being snspected in important cases, or by reason of being 
notorious criminals, or for any other cause, require to be “ proclaimed,^’ and 
will submit to the Head-quarter office in Form No. 234- A, Volume II, the 
descriptive rolls of such persons. These rolls will be forwarded, both in 
English and in the vernacular, to the Chief Office for publication in Part III 
of the Police Gazette, 

(2) lu the event of arrest of any such person whose descriptive roll 
has been forwarded to the Chief Office for publication, immediate intimation 
of the arrest should be given to that office. 

(3) From the Police Gazette the Superintendent should, in addition 
to the proclaimed offenders of his district, make a selection of all criminals 
likely to be found in his district, e,^., men from neighbouring districts and 
wandering foreigners who are likely to visit the district, also of all persons in 
his district for whose arrest a warrant has been issued for over thirty days. 
The names of all persons so selected will be published in a separate sheet 
as a supplement to the Police Sheet of the District Gazette in Form 
No. 234-A, the supplements being numbered and paged consecutively. 
These supplements, which wiU. be called “ A ” hsts, will be detached from 
the Police Sheet, and a separate file of them maintained at each station. 

(4) Of the men published in List A, a list of those who have been 
arrested during the previous month and of those who need not be arrested 
(warrants having been returned, etc.), should be published in the Police Sheet 
itself (not separately like the A List) in Form No. 234-B, Volume II. This 
list will be called List B.” For the preparation of this list, the Police 
Gazette as well as the reports of the local Police wiU be the guide. 

(5) From the A List published in the Police Sheet Inspectors should 
prepare * tor each station in their charge a manuscript list in Form No . 
234-A, of proclaimed offenders Hkely to visit the limits of that station and 
this list should be hung up on the station notice-board. It is only the names 
of these proclaimed offenders that need be taught to constables. 

(6) Both the lists, printed and manuscript, should be kept up to 
date by striking out the entries of men who are reported to have been found 
or to have died or to be no longer wanted. No name is to be removed unless 
it appears in the B List in the Police Sheet. 

(7) After the publication of a notice for the arrest of an offender 
in List A, tho Police should continue to take all necessary measures for his 
apprehension until a further notice reporting the actual arrest is published 
in List B. No attention should be paid to newspaper reports of capture 
which arc sometimes incorrect. 

(8) Inspectors will be responsible for seeing that the lists are kept 
up to date, 

(9) Once a year, about January, the Superintendent should cause a 
fresh and up-to-date consolidated A list to be published in the District 
Gazette. All previous A and B lists will then be cancelled. 

(6) When applying for proclamation under section 87, Criminal 
Procedure Code, the Police may also ask for the attachment of property 
under section 88, Criminal Procedure Code, and this should ordinarily 
be done. 
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(c) Tie Police are tie proper parties to advise tie public of tie offer 
of a reward by tie Magistracy for tie appreiension and conviction of any 
offender. Tiey will constantly remind tie ieads of villages and village 
watciers of tiese incentives to activity. 

Known Depredators, Suspects and Criminal Gangs. 

180. (a) In tie district administration report, 'a point for special notice 
is tie number of persons on the Police registers who have been convicted 
during tie year. The number of ‘ known depredators ^ and of ‘ suspected 
characters ^ should be separately shown. This information will be obtained 
annually from Inspectors with tie other information required for tie 
administration report. 

(6) (1) Tie names of known depredators who Lave passed out of view 
will be published in tie vernacular editions of the Police Gazette in Form 
No. 59, Vol. II. Tie slips shonld be in tie vernacular in Form No. 60-A 
and should be sent to tie Assistant Inspector-General within one month of tie 
disappearance of the known depredators in question. 

If the absconding person is likely to have gone to a district where a 
different vernacular is spoken, a separate slip should be sent in that verna- 
cular. This will, when necessary, be obtained from the district to which he 
is likely to have gone. 

JVoie.— Desoriptiye rolls of suspects should not be sent to the Chief Office. 

(2) Superintendents shonld see that tie description of a known 
depredator who has passed out of view is sent to each Police station within 
the limits of which any of his relatives reside. This should be done imme- 
diately by the station-house officer in Form No. 60-A. If, by reason of a 
different vernacular, the station-house officer cannot furnish the descriptive 
slip, a roll in English shonld be sent to the Head-quarter office of the district 
to which it should be sent, and there it can be translated and the vernacular 
copy sent on to the station concerned. 

(3) When a known depredator passes out of view the station-house 
officer should regard the absent known depredator as an escaped prisoner and 
strive as hard to discover his whereabouts as if a warrant had been issued for 
his apprehension. Good work done in tracing out absent known depredators 
will be rewarded by promotion and by money rewards ; indifference and 
apathy, on the other hand, will be severely punished. A large number of 
known depredators out of view wiU be regarded in much the same light as a 
large number of unexecuted warrants. 

181. (1) The Police are specially interested in watching the following 
classes i— 

(a) Known depredators. 

(d) Suspected persons. 

(c) Foreigners, vagrants, professional poisoners and criminal gangs* 

(2) The Police should also specially watch houses of bad repute. 
These houses fall under the following classes : — 

(а) Toddy shops and arrack shops, where there is reason to suspect 

that thieves resort. 

(б) Brothels in cantonments and elsewhere. 

(<y) Houses of receivers of stolen property, 

(d) Gambling houses^ 
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(3) As regards pei’sonsj tlie following persons are included under the 
different classes mentioned above : — 

{a) (i) All persons convicted under sections 395 to 402 of the 
Indian Penal Code. 

(u) All persons who have, or might have, been punished under 
section 75, Indian Penal Code, unless, under the special order of the Superin- 
tendent, his name is omitted. 


(iii) All persons returned from transportation for offences under 
Chapters XII and XVII of the Indian Penal Code. 

(iv) All persons once convicted under anj section of the Indian 
Penal Code, who are considered to be dangerous and likely to commit other 
grave offences. 

(5) Suspected persons not actually convicted, but bond fide 
believed to be addicted to crime. 

All the above-mentioned persons are registered in the following 
classes : — 

(I) Thugs, professional poisoners and dacoits. 

(II) House-breakers and robbers. 

(III) Eeceivers. 

(IV) Thieves. 

(V) Vagrants, coiners and suspected persons. 

(c) (i) Foreigners. — ^Natives from outside the Madras Presidency who 
are passing through or who take up a permanent residence in this Presidency. 

(ii) Criminal gmgs. — Gangs of at least five male members who 
are either proved by their convictions to be criminals or are reasonably sus- 
pected to be addicted to crime. 

Such gangs may be eii)xex: permanent, i.e,, gangs which remain in 
one district, or wandering, i.e., gangs which wander from district to district. 

(4) As regards houses of bad repute, no explanation is necessary 
regarding them exc^t as regards (d) gambling houses. Such houses fall 
under Madras Act III of 1889, where this is in force, and special powers are 
given in that Act to the Police in connection with these houses. 

182. The various classes of bad characters mentioned in the previous 
order are registered at each Police station in the manner detailed below ; — 

Register of Convictions — Booh I, Form No, 60, Volume II. — {a) All persons 
convicted under Chapters XII and XVII of the Indian Penal Code of 
offences for which a punishment of three years or upwards is prescribed, will 
be entered in this register (Book I) immediately on conviction. Second 
and subsequent convictions for offences of the nature herein specified will 
also be entered in the register in proper order as the convictions occur. 

(6) The following notes should be most carefully attended to : — 

Note.-- (1) An entry will be made in rod ink in column 9 of tUe book of the numbers and 
names of such Police officers as can, from their own knowledge, either from having been in 
the Court when the sentence was pronounced or otherwise, testify to the fact of conviction. 


(2) Against the namos of convicts in rospeot of whom a 


P.R. 
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slip (Form No. 18, 


“PR 

Vol. II) has been sent to the Superintendent of the Jail (vide P.O. 184-A), the words — 

lip, dated shonld be noted in red ink in oolnmn 10. 

Th€j dates of release of convicts from jail, also of their return to their villages 
should be entered in column 10. If a convict does not return within a reasonable time, the fact 
must he reported to the Superintendent, and steps taken to trace him. In column 4 the name 
of the jail as well as the number of the convict should bo noted. This information can be 
obtained from the monthly release lists furnished by the Jail department. 
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(3) The Conviction Eegister must be carefully checked with the Crime Eegister. 
Inspectors will certify in their diaries that they have done this when inspecting stations, and 
Assistants and District Superintendents in their Weekly Keports. Deputy Inspectors-General 
will take special notice on their tours of inspection that the rules on this subject have been 
observed. 

(4) If a person convicted in one station belongs to a place in another station limits, 
his conviction should be registered at both stations, the former sending to the latter a slip in 
Porm No. 60-A containing the required particulars with the page number of the enixy in its 
Conviction Register noted thereon. The latter, after registering the conviction, will return 
the slip with similar information as to the number of the page. At both stations will bo noted 
underneath the name of the individual in column 4 of the Convicti(*n Register, the name of the 
other station and the number of the page on which conviction is recorded, tho words ‘ con- 
victed at ’ being entered before the name of the station in this column in the register of the 
station to which the person belongs. 

^6) Convictions of persons who have no particular fixed place of resichmoo should 
he registered at the station where the case was prosecuted. 

(6) If a convict, after release, goes to live in another station limits, information 
that he was convicted should be communicated to the Police of the place to which he has gone, 
in Porm No. 60-A, and his name entered in the Conviction Register at the latter station. 

Information regarding the conviction of a man at one station who belongs to a villago 
in tho limits of another s+ation shonld be communicated through the Inspector of the division, 
or, if the stations belong to different divisions, through the Inspectors of the respective divisions. 

(7) It must be noted that, under P.O. No. 183, all persons, who are convicted a 
second time of offences under Chapters XII and XVII of the Indian Penal Code ai‘(^ registered 
in Book II, and that, as, in Book I, column 11, all persons registered in Book II are noted, 
it is unnecessary to register any except the first conviction in Book 1 against the first entry. 
Subsequent convictions are entered as they occur in serial order as complete fresh entries, and 
against each in column 11 will be entered the reference to Book II whei’o tho full history of the 
convict will be found, 

(8) In regard to information required for columns 6, 7 and 8 of Book I in cases 
where prisoners have been convicted by Magistrates on complaints taken direct without the 
intervention of the Police, Superintendents shonld instruct Inspectors in such oases either to 
get a constable to visit the jail in which such prisoners are confined and get tho particulars in 
this way, or, in case of short sentences when the prisoners leave the jail before information can 
be obtained, direct head constables to get, where possible, the information from the released 
convict in his home and note it down for information and entry in Book I. 

(9) The names of Jpersons, registered in Book 1, who have died, will bo removed 
from the register by drawing a red ink line diagonally across tho entry. If such peVsons have 
been measured or if their finger impressions have been taken, the death will be reported by tho 
station-house officer to the Head-quarter office and the latter will communion i.e it to the 
Pinger-print Bureau in the Chief Office with a view to preventing an unnecessary accnmnlatioii 
of roll cards. 

The names of persons who have only been once convicted will bo st ruck off the 
Conviction Register, Book I, after a period of fiftcoir years from the expiry of the sentence. 
This will be done by Inspectors, 

(10) In every station the station-house officer will prepare and keep up to date a list 
for each of the station beats, showing the names and residences of all persons registered in 
Book I who reside within that bsat. He will see that tho existence or demise of each of those 
persons is ascertained once a year, by himself or by tho beat constable under his orders, and 
will note the fact and the date in the heatwar list. 

(11) When tho death of a convict is ascertained the fact will bo oomtminioatod in 
Porm GO-A to all stations to or from which information regarding him has already biicn oom- 
munioated under note (4) or (6). 

Not mucli room will be required for entries in Book I, as evejy person, 
whose movements it is desirable that the PoUcc should watch, will be eritered 
in Book 11, and it is to that book that reference must be made for a bad 
character’s history. 

An alphabetical index of names in the vernacular according to the vowel 
and stem-consonantal series should he maintained in the Conviction Register 
■a few pages being set apart for the purpose at the commencement. In the 
case of natives the arrangement should be by personal names combined with 
house or family names when such are used. In the case of Europeans 
and Eurasians, surnames should he used. In aU cases the father’s name 
should he given in a second column. Prefixes such as Para, Odda, etc., 
which merely indicate the caste, should never he used in the alphabetical 
arrangement. 
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183 . Begister of Kmicn Depredators and Suspects — Booh II, Form iVb. 61, 
Volume II, — {a) This is purely a confidential document kept at eyery station 
containing the names of — 

(i) all persons convicted under sections 395 to 402 of the Indian 
Penal Code ; 

(ii) all persons who have, or might have, keen punished under section 
75, Indian Penal Code; 

(iii) all persons returned from transportation for offences under 
Chapters XII and XVII of the Indian Penal Code ; 

(iv) professional poisoners ; 

(v) persons once convicted under any section of the Indian Penal 
Code, who are considered to be dangerous and likely to commit other grave 
offences ; and 

(vi) suspected persons not actually convicted, but believed to be 
addicted crime. 

JYbie, — (1) Entries under (i) and (ii) of the atove heads vrill be made immediately on 
conviction, a note being made in red ink that the convict is in jail, and those under (iii) 
directly the person returns from transportation. 

(a) The sanction of the Saperintendent (if necessary, through the Assistant Sapev- 
intendeiit) should be obtained on Form ETo. 60-A for all entries under heads (v) and (vi) and 
the date and number of the order recorded in red ink against each name. The desirability of 
bringing all suspicious persons on to the registers should at the same time be kept steadily 
in view, in order that Book II may form a complete record of the criminal population of the 
Police station. 

Persons bound over should always be registered as suspects. Known depre- 
dates and suspects must also bo entered in Book II oven although already entered in Gang 
Register. 

(3) The names of juveniles discharged from the Reformatory, should on no account 
be published as known depredators. In the case of juveniles who have been registered as 
K.Ds. and who are subsequently sent to the Reformatory, w^hile their names should be 
retained on tho K.D. list, it should be specially noted against the entry that they have 
passed through the Reformatory. If they do not return to their villages, no notice should 
be taken oC the fact. If they do return, beyond noting the fact of their return in tho 
book, nothing should be done, and tho Police of every station should bo strictly warned that 
on no account are thoy to treat them as suspected characters. They should not be 
interrogated or olosoly watched. Of course, if they again commit crime they should bo again 
treated as K.Ds., but, until thoy again I’elapso into crime, they are to bo treated as honest 
persons and absolutely left alone by tho Police. Of course, if any returned Itoformatory 
boy is SQspootod of committing crime, ho must bo watched just as any one else suspected 
would be, but ho is not to be troated as a K.D„ until ho has been again convicted. It 
is of groat importance that the Police should bo fully instructed in the matter, and a copy 
of this order should bo hung up in every Police station. Superintendents should see that, in 
all cases where a sentence is commuted into an order for detention in a Reformatory, the 
station from which the prisoner comes is at once informed of tho fact and orders given to 
note the fact in tho register, if the pSrisonor is a known depredator. 


{b) The foUowiag instructions will he observed in writing up this 
register : — 

(]) Four pages will he allotted to each known depredator or suspect. 
The first will contain his convictions, the second his criminal history and 
connection with crime, and the third and fourth his movements. 

(2) Bach page will be filled up in the following manner — 

First Page, — I. Column 6. — The year should be under the age. 


In column 7 it should be stated whether tho man has been measured 
or his finger-prints taken under the rales, and, if so, the date should be 
given. 

In column 8 it should be carofuUy noted against each relative's 
name whothor he or she is a known depredator or not, and if he or she is, tho 
p§bge qf. the book in which ho or she is registered should be entered in red 
ink. It is "important to have this information carefully registered. 

16 
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11. Column 10 will to written thus — 457,380. 

Nattam Station Crime ; with.^ and brohe into the house 

of at on 6-5--90 hj making a hole in the wall and stole jewels and 

cash worth Rs. 70. Convicted and sentenced to four months loj Taluk 

35 

Magistrate, Gal. No. 

Second and subsequent convictions will be entered across half the page 
from left to right, beginning at the eighth column. Each entry should be 
separated from the one below it by a thick ruled line, and care should be 
taken that the dates are entered distinctly in red ink* This will render tho 
check of the register easy. 

N'ote, — (1) Whenever an order is passed by a Court) under section 505, Criminal Prooodure 
Code, directing that a known depredator shall notify his residence and any change of residence, 
a note thereof with tho date of expiry of tho period during which he is bound so to notify 
should be made in red inh immediately after the entry of tho particulars of conviction iu the 


case. 

Against the names of prisoners iu respect of whom a 
Vol. II) has been sent to the Supenntondent of the Jail (vide P.O. 


slip (Form No. 18, 
, “P.K. 

No. 184-A), tlie words — ijr 


slip, dated should be similarly noted in red ink immediately after tho 

entry of the particulars of conviction in the case, 

(2) Tho numbers and names of at least two constables who can ])rovo previous 
convictions should be entered under each sentence iu red ink, and a reference made to the 
volume and page of Book I whore tho conviction is entered. 


Second Page . — This page contains four columns. Columns 1 and 3 will 
contain tbe dates of all entries made in columns 2 and 4, respectively, and 
great care must bo taken to keep tbe date columns regularly filled up. 
Column 2 will contain all cases tbe K.D. is suspected in, wbetber arrested 
and charged and released or not ; each case should be definitely given and 
reason for suspicion carefully entered, tbe character of crime and tbe locality 
of it carefully noted. Column 4 will record all the following particulars and 
every new fact should be carefully entered with date. Great care should be 
taken not to enter mere vague suspicions which cannot be verified. (1) The 
part of the country wherein he operates ; (2) his associates for purposes of 
crime ; (3) whether he possesses any property; (4) how he earns his living ; 
(5) in whose employment he works ; (6) how much he earns ; (7) the 
number of people he has to support ; and (8) if any others of the household 
work, how much they earn, etc. The first entry should contain all that is 
known under the above headings, and, whenever there is any change in any 
of the facts recorded, the change should be entered and the facts dated. 


Orders to give security under the preventive sections of the Criminal 
Procedure Code shoud invariably be entered iu columns 1 to 4 of this page. 
Such orders should not be entered in Book I as the provisions of section 75, 
Indian Penal Code, cannot apply to the case of persons ordered to give 
security. 

Third and Foivrih Pages . — The third and fourth pages will contain three 
columns, and it is to be particularly noted that every entry here is to be dated 
carefully. The entry in column 2 will show all the movements of the known 
depredator or suspect, the date and hour he leaves his village, where he goes 
and for what purpose, and the date and hour of his return. 

Movements of the registered criminals must bo carefully watobed and 
recorded, so that material may be obtained for deciding whether each indi- 
vidual is leading an honest life and for proceeding against him und^r the 
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preventive sections of tlie Crimina] Procedure Code if that course is shown to 
be necessary. It is to be noted that it is only movements that are suspicious 
that are to be returned. If a known depredator is absent from his house for 
the daily work, or if a known depredator regularly attends a neighbouring 
market, his absence at such market or on his daily work need not be noted. 

If a known depredator leaves his range for another range, the station- 
house officer of the range to which he has gone should be at once informed 
direct by means of Form No. (iO-A, or by wire, if necessary. If a known 
depredator disappears, and it is not known where, the Superintendent of the 
district should at once be informed and the date of the report written must 
be invariably entered in column 3 of the page. The movements by rail 
westward from this Presidency of all suspicious characters should be reported 
to the Superintendent of Police, Grreat Indian Peninsular Kailway. The 
information should in these cases also be sent in Form No. 60-A. 

On return from an absence the known depredator will be questioned as to 
the puiyose of his absence and his story tested, a note being made of its truth 
or falsity in column 2 of the page. On the death of a known depredator 
the word ^ Died^ with date should be entered both in Book I and Book II 
against the name in red ink. 

.Nbie.--All that can be asocrtainecl of a known depredator’s life must find a place in Book 
II j the disting^uishing marks of a known depredator should he checked with the jail reloaso 
lists and altered in accordance therewith. 

The register is to be kept written up to date. New marks through accidents, 
marriages or other connections and deaths of relatives, acquisition or disposal 
of property, changes in the mode of livelihood are all to be noted at once in 
their proper places. 

(c) Superintendents should notice that under section 11, clause 12, 
Regulation X XIX of^l802, karnams in permanently-settled estates shall keep 
registers of strangers aud that such registers shall be open to the inspection 
of Police officers. This register is almost out of use, aud it is difficult to 
enforce it ; but in communication with the Collectors of districts whatever is 
possible should be done to ensure their being regularly kept. Under Regu- 
lation XI of 1816, sections 8 and 9, village heads are bound to reciprocally 
communicate information wliich they may receive of offences committed, or 
of gangs of robbers, or of suspicious persons Imving entered their villages, 
and thej are also bound to report to the Police the arrival in their village 
of suspicious strangers and all information they may be able to collect about 
such persons. Superintendents should see that this is done and report 
village heads who do not follow out the orders laid down. 

With the District Magistrate’s sanction, the Superintendent might make 
a list (he can easily do this from his Inspectors) of the villages in each 
taluk where known depredators reside, and of the villages where, it is sus- 
pected, suspicious strangers often meet. The District Magistrate might 
then be asked to make the village heads of these villages keep registers show- 
ing (1) when any known depredator left his village and when he returned, 
and (2) when any suspicious strangers came to the village and how long they 
stayed. If a few villages were taken in this way in each taluk, it would 
be possible to check in some degree whether the village heads were doing 
their work properly. A rule that everywhere such registers are to be kept 
is merely disregarded and disregarded with perfect impunity as the village 
head has only to deny that he had anything to record and no one can prove 
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lie is wroH^- If a few villages are taken, it may be possible to detect the 
village head omitting to do his duty and get him punished. 

Eegisters regarding known depredators should of course be kept con- 
fidentially by the Village Magistrates. 

(d) The form of index, given in Volume II, No. 62, will be used in 
the Register of Known Depredators and Suspects. 

Mte. — (1) When a known depredator is in Jjail or has passed' out of view, the lehtors J. or 
O.V, should be entered opposite the name in red ink. When he has returned, the entry should 
bo neatly scored out. 

(2) The name of a known depredator ordered, under section 5G5, 0 riminal Proce- 
dure Code, to notify his residence and change of residence, should bo undorlined in red ink. 

(3) Whenever a released convict ordered, under section 5G5, Criminal Procedure 
Code, to notify his residence and change of roaidonco, gives notice of his residonoo or change 
of residence, ho will ho furnished with a corfcifioatein Form ITo. 62-A, Yolumo II. 

(i) A person entered in tlie index under one class will be transfei'red 
on conviction of a graver offence to the appropriate class, and the entry in 
column 3 of Page 1 of the register altered. 

(ii) Under Class III should he shown both persons convicted of 
receiviag stolen property under sections 411 to 414, Indian Penal Code, 
and persons who, though never convicted, are known to be regular receivers. 

(iii) Great care must be taken that the same individual does not 
appear under more than one class. 

(e) Eemoval of names from the Register. — Under the orders of tlie Super- 
intendent alone, which will be passed on Form No. GO-A received from the 
station-house officer, names of known depredators and suspects (Book 1[), 
whose conduct and mode of life render it unnecessary that they should be 
regarded with suspicion, will be struck off the registers in accordance witli 
the following rules, the period of surveillance being proportioned to the 
character pf the offence and the number of convictions outstanding against 
the same person. 

(i) Class I {Thugs ^ professional ^poisoners and dacoits). — Names will 
not be struck off until after the expiry of at least ten years from date of last 
release. 

fNaines must remain on tlie active 

Class JL — Souse’^hreahers and j list for at least five years. If 
robbers, more than two convictions, tho 

Class HI. — Receivers. | time will be extended to at least 

ten years. 

Class IV {Thieves). — ^With two convictions, names will be retained 
for at least three years ; with more than two convictions at least five years. 

Class V {Suspects). — After the expiry of three years fi'om date of 
registry, the necessity for retaining any name will be considered and the 
orders of the Superintendent obtainod for removal or retention. 

(ii) Under the orders of tlie Superintendent, the names of known 
depredators who have died will be removed from the register. If, by reason 
of infirmity or old age, any person failing under the above classes is bolieved 
to be incapable of committing crime, orders of the Superintendent will be 
requested to remove the name from the register. The requisition for orders 
of removal will be made in Form No. GO-A. Superintendents should look 
upon the correct maintenance of the register as one of the most important 
parts of their duties and check very carefully the work of the Inspectors with 
regard* to it. " 
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(iii) Inspectors wiU "be held answerable for the correctness of E.D. 
registers, and, in every case in which the name of a person is struck off, the 
number and date of the Superintendent’s order must.be stated after the entry 
in the register. 

(iv) The above periods are given merely as suggestions and 
Superintend^ents must consider each case on its merits before deciding to 
retain names in, or strike them off from, the register. 

183-A. Rules and Orders under section 665, Griminal Procedure Code , — 
The rules issued by the G-overnment under section 565 (3), Criminal 
Procedure Code, will be found printed on page 383, Appendix. A copy of 
these rules in English and the vernacular will be hung up in all Police , 
stations. A list will also be hung up of persons against whom an order 
under section 565 (1), Criminal Procedure Code, has been passed. This list 
will, in addition to the names of such convicts, contain dates of their 
release, periods for which to notify and, on receipt of release lists, villages 
notified. 

Instructions to be observed in connection with the working of. the 
rules under section 565 (3), Criminal Procedure Code, are also given in the 
Appendix, below the rules. 

184. Police officers must bear in mind the difference between known 
depredators and suspects. The former are registered convicts, the latter are 
merely suspected by the Police. The fact of their being entered in the regis- 
ter, Book II, must on no account be published. Such entries as ^ measure- 
ment,’ ^ particular marks,’ etc., need not be made in the case of ^ suspects,’ 
except from general observation. 

If a known depredator or suspect goes to live in another station limits, 
an extract from the register in Form No. 60-A will be sent to ttie station- 
house officer through the Inspector ; and if the station-house officer finds that 
the person mentioned in the extract has really come to live within the limits of 
his station, he will enter him in his register, note the number of the page on 
the extract and return it to the station whence it came. A note can then be 
made in Book II at the first station that the individual has been taken bn 
the register at the new station. This note will be made in column 3 of Pages 
3 and 4 as directed in P.O. No. 183. 

184-A. All prisoners belonging to the criminal tribes, as well as all 
dangerous convicts who are likely to revert to crime on release and who are 
foreigners to, the province in which they are sentenced, should be transferred 
two months before their release (1) to the jails of their native, districts in the 
case of prisoners who are natives o£ other British provinces and (2) to the 
jails of the British districts nearest to their homes in the case of prisoners 
who are natives of Native States. Such cases will be intimated by the Police 
who will adopt the following procedure for the purpose : — 

Whenever a person who is a native of a British province other than 
Madras or of any Native State is arrested in this Presidency, a reference 
should at once be made to the Finger-print Bureau in the Chief Office 
giving information as to (1) name of the prisoner; (2) father’s name; 
(3) name of village, Police station, and district to which he says he belongs ; 
and (4) age, height and personal marks of identification, with any other useful 
information that may have been elicited by the Police. The Bureau will, if 
necessary, make a reference to the Bureau of the Province or State concerned. 
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The replj from the Bureau will enable the District Superintendent of Police 
making the reference to determine whether the prisoner, if convicted, should 
be transferred or not. If he decides in the affirmative, intimation of the 
desirability of the transfer of the prisoner will, as soon as he is convicted, be 

given to the Saperinteindent of the Jail in the duplicate of slip, Poriu 

No. 18, VoL IL The triplicate will be sent to the District Supexuntendent 
of Police of the district to which the prisoner belongs for that officer’s 
information. 

Note,—{l) Rules relating to tlio removal of prisoners from one province to another are 
published at pages 100 and of the Police Gazettes, Part 3, dated 8th October 1904 and 25th 
February 1905, respectively. 

(2) Chapparbands, the coiners of tlio Bijapnr district of the Bombay Presidency, 
who may be convicted in this Presidency will invariably be registered in Book II and brought 

under the operation of this order and a slip should in each case be furnished to the 
Superintendent of the Jail concerned. In a case in which a chapparhand claims to be a native 
of any district other than Bijapur, his true place of residence will be ascertained and noted in 

185 . (^) Superiuteudeuts of Jails are required to seud to Superin- 
teudents of Police of the districts iu which the jails are situated, before the 
15th of each mouth, a list of prisoners to be released during the next ensu-. 
ing month and a similar list to the Superintendent of Police of the district 
in which the prisoners’ homes are situated or in which they may have been 
convicted. In the latter case, the Superintendent of Police should, on 
receipt of the jail list, give information regarding the release to the Superin- 
tendent of Police of the district in which the prisoners’ homes are situated. 

Note. — (1) In addition to the list to be sont before the 15th, Superintendents of Jails will* 
if necessary, send a supplemental list containing the names of prisoners admitted after the 
36th of each month and who will be released during the next ensuing month. 

(2) Whenever there is delay in the receipt of release list from jails, the matter 
should he reported to the Inspector-General of Police who will bring it to the notice of the 
Inspector-General of Prisons. 


(6) Extracts from release lists will be communicated by Superin- 
tendents of Police through Divisional Inspectors to the stations within whose 
limits the prisoners’ homes are situated, and station-house officers will, after 
a reasonable time, return these extracts through their Inspectors, noting 
thereon whether the prisoners referred to have returned to their homes 
or not. 

Supexintendents should also be very particular to see that the 
return of a known depredator to his home from jail is entered without delay 
iu Page 3 of Book II. 

(c) Shadowing of ex-convicts on release . — All convicts released from 
jails should not be treated alike and cannot be shadowed on release. It 
is only the more serious and the more dangerous criminals and criminals 
whose movements are uncertain that require to be kept in careful view 
from the moment of their release. Broadly speaking, all leaders of crime, 
regular criminals belonging to the criminal classes or wandering gangs, 
coiners, Hindustani or foreign criminals who make this Presidency their 
home—in fact, all members of the dangerous and habitual criminal clf^sses 
alone should be shadowed on release. Purely local criminals who are 
fairly sure to return to their own districts need not be shadowed on 
release. 
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To secure tlie effective surveillance of ex-couvicts of the former class, 
the following instructions will he attended to : — 

(i) On receipt of the release list from a jail, the Superintendent 
of Police of the district in which the prisoners’ homes are situated will, 
immediately and with no delay, make a selection, on the lines indicated in 
the preceding paragraph, of all prisoners who should he specially watched 
on their way home, and will communicate his list of selected prisoners to 
the Superintendent of Police of the district where the jail of their release 
is situated and to the Superintendent of the Government Eailway Police, 
Madras. In the case of the Madras City the former officer will he the 
Commissioner of Police, Madras City. 

(ii) On receipt of the list of selected prisoners the Superin- 
tendent of Police of the district in which the jail of their release is situated 
will arrange to have the selected prisoners watched on release until their 
departure from the district either by train or hy road. 

(iii) If a released convict travels by train, the .Police from whose 
surveillance he now passes will draw the attention of the Eailway Police to 
him. The senior Eailway Police officer present will then issue the requisite 
orders to his subordinates for the proper watch of the ex-convict during his 
journey and at the same time will telegraph his name to the station-house 
officer of the plao^ to which he has taken a ticket, so that the District Police 
may take him under observation on arrival at his destination. 

(iv) Should any ex-convict break his journey before reaching 
the destination for which he was furnished with a ticket, the Eailway 
Police will give intimation of the fact to the Police of the district where the 
ex-convict broke his journey and, by wire, to the station-house officer of the 
ex-convict’s original destination. The Police of the district where the 
ex-convict broke his journey will now see that he is not lost sight of. 

(v) When a prisoner in the selected list does not travel hy train on 
release, t)ie Police of the district where the jail of his release is situated 
will keep him iu view until he leaves the district and will then intimate 
liis arrival to the Police of the district which ho enters. 

Noth . — It should he dii^tinclly understood that u'hat is regiuired of the Police is to keep 
convicls frovn passing out of view, and that on no account is there to he anything in the nature of 
interference, escort or restraint. 

2. Care should be taken that release lists are invariably furnished by 
the jails in due time and that the transmission of the list of selected prisoners 
and the issue of the requisite orders on receipt of the list are made with all 
possible promptitude. 

3. Every Policeman who has been deputedforthesurvoillan.ee of an 
ex-convict will record the fact in his note-book, and, on handing the surveil- 
lance on to another Policeman, will take the signature of the latter iu his 
note-book. 

185*A* In the case of dacoits and persons convicted of other heinous 
organized crimes, the Superintendents of Jails will note in the monthly lists 
of releases to be furnished to Superintendents of Police the period of remission 
earned under Jail Mark rules, whxch should he passed under Police surveil- 
lance. As these released convicts will be entered in Book II, the ordinary 
Police surveillance over known depredators will generally meet all such cases. 
If, in any instance, the Superintendent of Police thinks stricter surveillance 
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necessary, the special orders of the Inspeotor-G eueial of Police should be 
obtained. 

186. A known depredator wlio cannot give a satisfactory account of 
himself (section 109 (6)^ Criminal Procedure Code) may he brought up before 
a Magistrate to find security for good behaviour and Book II produced in 
support of the facts of the case. 

187. (^) It must be remembered that Book II is the active li^t of really 
dangerous criminals at large. These only the Police will be expected to 
knowj and these onl}^ will be entered in the annual return of known 
depredators, offenders and suspected persons. 

(6) 'Fhe registers will be very carefully examined by Superintendents 
and Assistant Superintendents annually when inspecting stations. They 
should compare Book I with Book II, and satisfy themselves that the 
entries in the latter book have been made on good grounds and that no 
dangerous criminal has been omitted and that names which should bo 
removed under the rules are removed. The fact that the registers have be^en 
examined will be stated in the district administration report; any 
stations where the registers have not been examined will also be specified. 

188. Beturnfor the. Administration Report — In preparing the annual 
return of known depredators and suspects for the administration report, 
the following instructions will be borne in mind : — 

(i) Only those known depredators or suspected persons who are at 
large (e.e., excluding those in jail, but including those whose whereabouts 
are not known) at the close of the year will be shown. 

(ii) Oare will be taken that names transferred from one station register 
to another in the same district, or in another district, appear only in the 
return of the station in the same or other district to which they have been 
transferred. 

(iii) In the columns of known depredators and suspects convicted, 
only those beloiming to the station and whose names are borne on the 
register (Book II) will be entered. 

If a known depredator or suspect borne on the register of one station 
is convicted in another, lie should be shown in the return of the former and 
excluded from that of the latter. 

A known depredator or suspect convicted whether of a cognizable or non-' 
.cognizable offence will be shown as ^ convicted ’ in the return. If convicted 
more than once within a year, he will be returned as only one person convicted. 

(iv) No known depredator or suspect will be returned as ‘ convicted ^ 
during the year, unless his name was borne on the Police register before 

, such conviction. 

189. Gangs, (a) A register in Form No. G3, Vol. II, will be kept in every 
District office, by Assistant Superintendents of Police and Inspectors and 
at station-houses, containing particulars of all criminal gangs which it is 
considered necessary to watch. The movements of really criminal gangs 
should be watched by the Police and timdy notice of their approach given 
to neighbouring stations or divisions. Their movements should he men- 
tioned in the station-house reports and by Inspectors in their diaries. All 
information regarding movements and other particulars of a gang should be| 
submitted by Inspectors in Form No. 64, Vol. II. 
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Hoto . — ^Assistant Snperintendents of Police will maintain gan^ registers as a personal 
record which, however, their writers may write for them. Rides to he observed with refei-- 
ence to tho maintenance of gang registers by Assistant Superintendents of Police are given 
in the Appendix at page 3y5. 

As soon as a gang mjbkes its appearance, or as soon as a gang residing in 
a station-limits moves out on a journey, two forms (of Eorm No. 63, Volume 
II) are to be filled in at once by tbe station-bouse officer, wbose limits tbe gang 
appears in or starts from : (ct) one form (original) will be despatched 
immediately to the District office tm^ough the Divisional Inspociov ; {h) tho 
second form (duplicate) will be kejit by the constable detailed to watch the 
gang. It will accompany the gang from station to station until its arrival at 
the frontier station of the adjoining district, where it will be closely examined 
by the station-house officer of that district, who, after satisfying himself of its 
contents, will countersign the form and forward it direct by post to the Head- 
quarter office of the district through which the gang had just passed. The 
Superintendent of this district, after a comparison of the contents of the form 
with his office gang register, and after entry of ail the information contained 
in the form, will send it on at once to the Superintendent of the district 
into which the gang has entered. The latter, after comparing the entries in 
this duplicate with the original copy received from his frontier station and 
extracting therefrom all usofnl information, will return it to the district 
whencG it cainc. 

Bach station-house officer on receiving a gang will carefully check tho 
names, strength, etc., as entered in the form, and note on the back thereof 
the name and number of tho constable who brought it, with date, as well as 
the name, etc., of the constable to whom ho hands it over. He will also 
enter in the form any information he may have collected about the gang 
during its journey through his station range. 

Superintendents will decide what gangs are to be watched and what gangs 
do not require watching. They will also determine what gangs are to find ' 
n. place in the District gang register. A gang may require watcliiug iu its 
progress through a district, but it may be unnecessary to keep a permanent 
and detailed record of it in the office. Broadly speaking, only those gangs 
should find a place iu the gang register which are constantly in the disfcrict, 
or constantly visit it from tho neighbouring districts. In the case of travel- 
ling gangs v/hioh it is (lonsidered necessary to watch, but the permanent 
registration of which is considered unnecessary, the ‘ duplicate ’ form 
mentioned above will bo filed in tho Hoad-qiiarter office and will form a 
snffioieut record. 

The registration of such gangs as it is considered necessary to enter in 
the Head-quarter gang register cannot bo too careful, and their registration 
in Inspectors^ and Station gang registers should be complete. To ensure this 
the following rales will l)e observed : — 

(1) No entry will be made o£ a gaug in a Station-house or Inspector s 
gang register until instructions are received from head-quarters. 

(2) When a gang enters a station-limits, the station-house officer will 
take a copy of the form accompanying the gang, or, in the case of a fresh gang, 
will send in the ^ original ^ form mentioned above. He will then refer to the 
DistricL' office for orders. If the gang is one which the Superintendent 
thought it necessary to register at head-quarters, the station-house officer 
will be supplied with the district number of the gang and an extract copy of 

17 
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the entry of the x^lioh gang. He will enter this complete in his gang register 
and treat it as a permanent record of the gang. 

(3) If any portion of such a gang again visits a station- range, no 
fresh reference to head-quarters will he necessary- 

(4) If, on a portion of a gang visiting a station a second time, the 
station-house ojfficer is unable to find in his gang register the name and 
number of any member, ho will report the matter at once to head -quarters 
together with a description of the man and orders will be issued as to 
whether he is to be entered as an additional permanent member of tiie gang, 
or whether he has been identified as a member of some other gang, 

(5) All male members of a registered gang will be serially numbered. 
The number so given with the district number of the gang will bo retained 
by each male member, No, 2 of gang No. 14 of Oaddapah district. 
Every female or juv'onile belonging to the gang who may at any time have 
been convicted of an offence under Chapter XII or XVII, Indian Penal 
Code, will also be assigned a number and be registered in the same way as a 
male member. The object of this is to maintain the identity of each member 
of a gang and to prevent that identity being lost by a change of name. 
Once the identity of a member of a registered gang is lost, all previous 
information, conviction, etc,, registered against his name become valueless. 

(6) To ensure this point, a briefly-worded description of each male 
member of a gang must be attached to his name in all registers. Thougli 
short and concise, these descriptions must be sufficiently clear to enable a 
station-house officer to pick out any member of a gang by his aliases, 

(7) The obtaining of these descriptions is a matter of time and must 
be done by Inspectors themselves. The registration of a gang at head- 
quarters and stations is incomplete and of little use until such descriptions 
have been obtained. 

(8) Descriptions are only necessary in the case of gangs the members 
of which are accustomed to give false names. Certain classes of gangs, e.//., 
the Dommaras of the Nellore district, never change their names, and in 
such cases descriptions arc unnecessary. 

Movements of criminal gangs will be communicated to the Chief Office 
in Eorm No. C5, Vol. II, for publication iu the Police Gazette. When a 
gang is about to move from this Presidency to another, the fact should also 
be communicated to the Assistant with the Government in the Weekly 
Eeports to that officer. 

l^ote. — (1) Constables deputed to watoh a must b(‘ relieved every tliret' (lu,ys at tho 

outside. 

(2) Only adult males or foQiales, i.e., those wrio arc abovt‘ IG years of aig<' (nial<‘H 
below this ag^o aro ro^^'ardod a,s juveniles, punisliable by ooidinetnent in a llcd'ormatory), sbonld 
be entered iu the rep^istei*. 

(3) Names of kno\^n depredators or suspected persons, entered in Hook TI, wlio 
belong to a gang, should bo entered in the gang register, and a note made in the register of tho 
page of Book II whoro snob men have been entered. For the purpose of tho return for tho 
administration report, tluy willbo reckoned only under known depredators and suspected 
persons, 

{b) Superintendents and Assistant Superintendents should report, 
when inspecting a station, upon the way in which the criminal gang registers 
are being kept, and should state what information has been obtained regarding 
the character, resources, means of livelihood, etc., of the various criminal 
gangs. It is continually found that attention is not paid to gangs, that gangs 
elude observation by splitting up by day and meeting at night, and that 
gangs sometimes remain separated for several days and weeks. It is the duty 
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of tlie District officers to take every means witliin tlieir power to register cor- 
rectly tke gangs in tlieir districts and to see that wken registered tkey are 
most carefully watched and^tracked. It is a difficult duty to perform, *but it is 
perfectly easy to see that all gangs once registered are not allowed to pass 
from view without information about them being spread through every 
district where, it is suspected, tliey may have gone, and Superintendents arc 
responsible foj- seeing that this is done. 

(c) It may be observed that it cannot be ascertained whether a gang is 
given to crime until it is watclied, and on this account every new gang which 
comes within the limits of any Police station should be watched most carefully 
until the Police find out whether the professed means of livelihood of the gang 
are sufficient to enable tliem to live in the style they adopt. In almost 
every case it will be found that the gang must live by crime, that is, the petty 
trade or other professed honest means of living is absolutely insufficient to 
give them the income they pretend to get. In such cases the gang' should 
be at once treated as a criminal gang and be carefully watched. 

Cases of the gangs reported for crime, never numbering more than five 
persons, are rare. As* a matter of fact, almost all the wandering gangs 
number more than five. But a great many of them, knowing the Police 
rules, separate in the day time and unite occasionally to divide loot and for 
other purposes. In such cases it is the business of the Police to take note of 
such gangs and not give up watching the members until they are satisfied that 
they really number under five males. It is very seldom that such gangs 
exist. Almost all the wandering gangs consist of more tlian five members, 
though for days they may split up and wander over the country in smaller 
parties. 

The watching of gangs is a very important point in tho Police work, 
and Superintendents should make it a special point to examine and test the 
Police reports on the subject. 

Inspectors, especially if they visit vihagGS on horseback, as they should 
do, and go continually off the high roads, should know of every gang in their 
divisions and insist upon tlie Police knowing not only of the existence of 
these gangs but all about them — their relationship, their habits, their mode 
of crime, where they have come from, where they are going to and eveiy 
other particular. 

In any case where a gang arrives in one division from another, and 
information has not been given of its having left the former,, the Police in the 
latter should at once report the matter to head-quarters and the Superin- 
tendent should find out who is responsible for the omission to supply the 
required information. 

It all depends on the interest which tho Superintendent and his Assistant 
take in the matter. Every gang which is reasonably suspected to be living 
by crime should be registered and watched. It must be remembered, how- 
ever, that registration is of no use. Pogistration is merely a means to an end. 
It is close watching which should bo aimed at, and Inspectors can do an 
immense deal in this direction. Superintendents should mentiou in their 
annual administration reports what steps were taken to watch criminal gangs 
during the year. 

Note , — The principles which should j^uido officers in escorting and waicliiug criminal 
gangs can bo sc'on from an order o£ tho Inspector-General ol Police printed at page 380, 
Appendix. 

(d) Whenever a Division Inspector goes for any purpose to tho Head- 
quarter office he will take with him his gang register and chock it with the 
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District gang register. The Manager will on ereiy such occasion certify 
against each of the Inspector’s gangs that the register o£ the division agrees 
with that of the Head-quarter office as regards such gang. 

189-A. Gangs oiU of view . — To be of any practical value the information 
regarding criminal gangs which have passed out of view must be circulated to 
neighbouring districts at the very earliest opportunity. To publish such 
lists in the Police Gazette does not serve any useful purpose, as necessarily 
there is considerable delay in the information reaching Inspectors and 
station-house officers. In all such cases a special ‘ Hue-and-Cry ’ sheet 
will be circulated at once to all districts to which the gang is likely to go. 
The lists will' be published in the Police Sheet of the district to form a 
* permanent record of criminality, which would serve as a basis for prosecution 
under the bad livelihood sections. 

190#^ Houses of Bad Bepute^ — Inspectors will be held responsible that 
correct information is afforded to Superintendents and Assistant Superin- 
tendents regarding the number and character of houses of bad repute 
within their division. 


Foreigners- 

191. (a) The particular attention of District officers is directed to the 
following general instructions in respect of the treatment of gangs of foreign 
Asiatic vagrants laid down by the Government of India, namely 

(1) That the frontier provinces are responsible that such gangs are 
not allowed to pass into India ; 

(2) That in any province where such a gang commit any depreda- 
tions, no effort should be spared in bringing the chief offenders to j’ustico for 
specific crimes, or treating them, as the law allows, under the provisions of 
the Code of Criminal Procedure relating to security for good behaviour ; 

(3) That on no account should such gangs be passed on under Police 
or other guards into other districts or other provinces ; but if deportation is 
deemed necessary, it should be carried out at once under the Foreigners Act 
HI of 1864, full lists and descriptive rolls of the deported persons, with 
photographs of the leaders, being taken and forwarded to the frontier Govern- 
ments ; 

(4) That on no account should safe-conduct passes or licenses to carry 
arms be granted to gangs of this type, or to any members of such gang ; ancl 
that, if arms or ammunition are found in their possession, they should bo at 
once disarmed in accordance with tho provisions of the Arms Act ; 

(5) That an order of deportation, if issued by any Local Government, 
should be made effective, and should not merely require the removal of the 
persons concerned from a particular presidency or province, but beyond the 
limits of British India (section 3, Act III of 1864), and that the route for 
removal should be always specified in the order, warning being at the same 
^me given to the Local Governments and Administrations through whose 
territory the gang will pass. 

(6) That whenever a license to carry arms is given to any person who 
may appear to bo travelling bond fide for the purpose of trade, a note should 
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be made on the license of the number of persons accompanying such person, 
and that he shonldbe given distinctly to understand that, should his follovrers 
be augmented at any time, or should he join any other company or gang, his 
license would be at once liable to cancellation ; 

(7) That the object is not to interfere with the movements of persons 
who are bond fide engaged in trade, but to protect the peaceable inliabitants 
of the country from the depredations of w’andering gangs w'hose real object 
is rather larceny or plunder than legitimate trade. 

Tlie following three rules will be placarded in English and in the 
vernacular in every station, and officers will see that their men under- 
stand and act up to the order : — 

(i) A fter the names and descriptions of foreigners from North India 
have been registered, unless reasonable suspicion attaches to them,-— and the 
grounds for such must be clearly and fully stated, — no constable shouldcscort 
or accompany them in any way, 

(ii) The departure of such foreigners from the place should merely be 
reported by beat book to the Police officer in charge of the next station en 
route^ and by post by the Superintendent of the district which they areleaving 
to the Superintendent of tho district to w'hich they are proceeding. 

(iii) If sucli foreigners do not take the route by which they say 
that, they are about to proceed, they rentier themselves liable to suspicion : 
but it will rest with tho Superintendent or Assistant Superintendent (and 
not with tho subordinate Police) to give orders regarding such people being 
watched, etc. 

(6) No Police officer of any grade shall give passport permits to any 
persons passing through his district. 

{6) Whenever foreigners are suspected of being concerned in any grave 
crime, information regarding them should be immediately communicated to 
the Assistant with tho Government. 

{d) The following rules for reporting and registering the movements 
of foreigners should be attended to : — 

(1) Immediately on the arrival of a foreigner within the limits of a 
station range, the station-house officer will forward a detailed descriptive roll 
of him in Form No. 6G, Volume II, to tho Inspector of the division. Tho 
Inspector will send an English translation of this roll to the Assistant witli 
the G-overnment and transmit the oiiginal to the Head-quarter office. In 
cases in which the Insj)ector is unable to translate tho vernacular roll into 
English, he will note this fact on the roll and submit it to the Head-quarter 
office, which will then forwrard the necessary translation to the Assistant witli 
tho Governmont. Subsequent movements of the foreigner in question, 
should also be similarly communicated by Inspectors. A separate form 
should be used for each foreigner reported. 

(2) All the information contained in tho form will be entered at head- 
([uarters in the register of wandering foreigners, Form No. 67, Volume II, 
and the form from the station-house officer returned to him through the 
Divisional Inspector. Tho district number must be entered at tho top of the 
roll before it is returned to the station-house officer. Inspectors must be told 
to keep up a knowledge of wandering foreigners. 

(3) Tho rolls, when filed, will form the record of foreigners arriving 
at stations and, with a printed List of Eesident Foreigners which will bo 
kept at each station, wdll be a complete record of all foreigners in tho limits 
of a station. 
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('4) In cases where the District oflBce has remarks or additioDal 
information to offer, an extract from the District register, entered on the 
same form, No. 67, Volume II, will be forwarded hj the District office to 
the Assistant with the Government. 

(5) Subsequent movements, either of arrival or of departure of an 
already registered foreigner, should also be reported on the same form, 
headings from 6 to Di being left blank. 

(6) In the register kept at head-quarters, each Coreigner will bo 
given a district number ; and reference will be inade to this number in all 
subsequent reports. 

(7) Bona fide pilgrims and foreigners of good character need not be 
reported. 

(8) District officers should satisfy themselves that foreigners, whether 
travellers or traders, are what they are represented to be, and, in all doubtful 
and suspicious cases, report their movements to the Assistant with the 
Government. 

(9) The rapid circulation of information concerning foreigners is of 
the greatest importance, and District Superintendents should sec that tlie 
rolls are promptly despatched. 

jjloU. — Great, care must bo taken in spelling Mubamiiiadan names, the authorised spolliiig 
being adhered to. 

192. The following observation regarding Baluchi and other foreign 
gangs, made by the Government of India very many years ago and still in 
force, should be borne in mind : — 

Itis quite true that in some cases thesepeople possess money and jewels, 
but none the less do they harry tho country and live on the people and there- 
fore they must, when they conduct themselves as marauders, be treated 
accordingly. Careful efforts on the part of the Magisterial and Police 
authorities to enforce the existing law against the foreign gangs will in 
course of time deter them from these predatory incursions into quiet Indian 
provinces. The fact that in many of onr British provinces tho people 
possess few weapons and are unfitted by nature and habit to resist, with 
any degree of success, the aggressive proceedings of gangs of these Asiatic 
foreigners, renders it more incumbent on Magisterial and Police officers to 
make every effort to protect the people.^’ 

Superintendents will by letter advise the Chief Office of the entry of any 
gang of Baluchis into their districts. In every Weekly Report until the 
gang has left the district a full report must bo given of the doings of the gang 
and of all cases taken up against them, by the Assistant Superintendent or 
Superintendent as the case may be. 

It is not necessary that a constable should accompany tho gangs from 
place to place, but whenever information is given of any assault or mis- 
behaviour on the part of a gang, the Police must take means to find out tho 
offenders and bring them to justice. 

People should be specially warnediuall villages that those gangs arc in the 
habit of passing off false old coins of former Indian dynasties. They carry 
with them silver and goM coins made to represent old Indian coins of 
native dynasties and with these they carry also a large number of sham coins 
which look like silver and gold ones. These are made by machinery and 
are excellent copies. Local tradesmen and ryots should bo warned against 
accepting them. 
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Section Ml. — Property. 

Searches. 

193 . {a) Tlie law requires tliat search he made in the presence of two 
or more respectable persons. If possible, the head of the village should be 
present. Care must be taken that these persons observe every part of the 
search. Great attention must be paid to getting respectable witnesses and 
to seeing that they actually enter the places searched and stand over the 
• searching oflBcer observing every part of the search. 

— The Advocate-General has given as his opinion that a respectable inhabitant of the 
locality is nnder an obligation to attend and witness a search when called upon to do so by a 
Police officer about to make the search and that, if he departs without lawful excuse, before 
the completion of the search, without signing the search list, ho would be guilty of the offence 
described in section 187, Indian Penal Code. The offence would fall under tiio first portion of 
section 187, Indian Penal Code, in case of searches under sections 165 and 166, Criminal 
Procedure Code, and in the case of searches instituted upon a search-warrant, under the second 
paragraph of the section. 

(b) Before entering the premises, care will be taken to examine 
minutely the exterior of the place to besearched, and to observe whether there 
is easy access or opportunity of introducing articles without the knowledge 
oE the inmates. A note of this j)oint will be made then and there. The 
person oE the Police officers who are to enter will be scrupulously exam- 
ined before the witnesses, before going in ; not more than two should be 
allowed to enter, and they should search together and in the presence of the 
witnesses. 

(c) Should anything be discovered, care will be taken to observe with 
great minuteness all facts and appearance relating to it — ^whether it would 
be possible for the article to be placed where found without the knowledge of 
the inmates, etc., and a note of the fact should be made then and there. 
The witnesses should bo invited to give their opinions freely on these points. 
These opinions should be noted down. Police officers will be carefully 
instructed as to the utter futility of this kind of evidence, wlien the article 
found is some small common article of no great value, easily concealed about 
the clothes of the searcher or easily thrown into the place wJiere found, 
and bearing no proportion to the property lost. District officers will 
vigorously enquire into every case in which there is the slightest suspicion 
of foal play, and prosecute every man connected with a case in which these 
practices have been resorted to. 

{d) In every case inwhiclj an officer in charge of a station exercises 
the i)owers vested in him under section 16d, Criminal Procedaro Code, he 
will record concisely, but explicitly ,}iis reasons for deciding to search or cause 
a searcli to be made in any house, in tlie station-house register. This 
should, as a rule, be done before the station-house officer proceeds himself to 
the search or issues his order in writing to his subordinate. Inspecting 
officers will carefully look into this matter when examining Crime Registers 
and note-books, and ascertain if the reasons for searching were recorded 
before the search w^as made — which should always be done, if possible. 

{e) The number of houses searched under section 1C5, Criminal Pro- 
cedure Code, and the names of their owners will always be noted in the 
Charge Sheet in column 8. 
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(/) Superintendents of Police and their Assisi ants will bring to the 
notice of their District Magistrates instances of search warrants being issued 
to the Police on insufficient grounds by Sub-Magistrates. 

(g) The law does not require search to be by daylight. But groat 
circumspection is required, and, as a rule, daylight should be awaited, pre- 
caution being taken to get the inmates out of the house, if the case is a 
grave one. 

{h) A list of all things seized in the course of a search and ofthe places 
in which they wore respectively found shall be prepared by the oSicor 
superintending the search and be signed by the witnesses called upon to 
witness the search. Such lists mil be carefully prepared in trifoil in Porm 
No. 68, Volume II, at tho scene of searoli immediately after the search has been 
completed ; the original will be sent with an occurrence report to the Magis- 
trate having jurisdiction, the counterfoil will be attached to the station-house 
report of the day and the trifoil kopt at the station. 

(i) The Police officer conducting the search must have in his note- 
book a list of all articles found, with full particulars as to how and where 
each article was found. 

Mte. — (1) SearcTi lists shcnld invariably be prepai'ed in printed forms. If blank sheets 
are unavoidably used, tlie lists will bo prepared in duplicate at the scene of search. The 
original will he forwarded to the Magistrate having jurisdiction. Tho necessary particulars 
should then be copied from the mnnuscript duplicate copy into the trifoil of tho printed search 
list for record in the station. The manuscript duplicate copy should be atfcachod to the 
station-house roporb ot tho day, tho reasons for using blank sheets being noted thereon. The 
foil and counterfoil forms can bo removed and dosbroyed. Officers should satisfy themselvcM 
that the searching officer was hm^fide corn polled to uso blank sheets. 

(2) In the School of lustruotiou tho provision of law in regard to search os >vill bo 
regularly and practically taught to each man in the force with great precision and every 
formality. 

(3) "When property is merely found on a road or in a bush, (do., or on tho person 
of a prisoner, it should merely be entered in the constable’s note-book and ropoited at the 
station and recorded in tho same way as other events in connection with cases. Search lists 
should not be usod iu such cases. 

194. (fl) Prisoners wliu are not liberated on bail are to be searclied tlie 
moment tkey enter tlie station, tlio operation being conducted as quietly and 
decently as possible. AIL property found on tlie i^erson of prisoners, esicept 
necessary wearing apparel, sliould be taken ebarge of, and an accurate list of 
sucii property will be entered in tlie Search Eegister, Form No. 69, Volnmo II, 
at tlie time the search is made. This list will be signed by the senior officer 
in charge ot the station and by the prisoner after it has been carefully read 
over to him. The property will be forwarded with the prisoner to the Magis- 
trate, but the Police will retain charge of it, subject to the Magistrate’s order. 
This does not apply to offensive weapons which, under section 53, Criminal 
Procedure Code, must bo delivered to the Magistrate. Tab^ should not be 
removed from the person of Hindu women, 

(b) The Police must be iustructed to fill up column. 5 (description of 
prisoner) very carefully, giving all the information that would bo required 
for a Hue-and-Ory notice to be sent to tho Chief Office for publication in the 
Police Gazette- They will also record the names and residences of the person’s 
relations underneath the description. This will exercise them in habits of 
observation, and the information recorded may be useful on some future 
occasion. 

. Distress Warrants- 

195. (a) All warrants under section 386, Criminal Procedure Code, will 
be forthwith returned, in case no property is found, for the orders of tho 
Magistrate. 
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{b) A warrant of distress anthorizes the Police to sell only that which 
is the property of the convict. In the case of an undivided Hindu family 
the convict may hav’e separate self-acquired property ; if he has any 
such — and it can he ascertained — it may he attached, seized and sold ; hut if 
he has no such property, then he has only an undivided interest in each indi- 
vidual chattel, the amount of his interest being proportionate to the numbers 
of the family. In such a case, the Police cannot legally seize anything, 
as the result of such seizure would he absolutely to dispossess the other 
members of the family. This the convict himself could not have done, and, 
of course, the Crown, which only represents the convict, cannot do so either. 
The Police should, therefore, return the warrant stating that there were no 
goods or chattels of the convict which they could distrain- 

Estimation of Stolen Property. 

196. (tt) Great exaggeration sometimes takes place in regard to the 
amount of property stolen, as reported by those who lose by gang robbery, 
theft and the like. As a check on underestimating, it is requisite to record 
the alleged value. But Police oflSoers will always endeavour to ascertain, 
as nearly as possible, by enquiry on the spot, the real value of property lost, 
and record it, as well as the alleged value, in the crime report, charge 
sheet, etc-, care being taken not to undervalue with a view to apparently 
lessening the gravity of the offence. 

(h) When bonds, accounts, title-deeds, decrees of Courts, promissory 
notes and the like are stolen, no value will be assigned to them under the 
heads of property lost and recovered. 

Seismre of Suspected Property. 

197. No seizure must ever be made except when there are strong and 
definite grounds for believing that the property must have been dishonestly 
come by, e,g,, when jewels of large value are found with a person of mean 
condition and having no ostensible means of livelihood. But it will not do 
to seize valuables unrecognized in connection with any specific offence, merely 
because the Police officer making the search has an unfavourable opinion of 
the character of the possessor. Police officers who act thus, render themselves 
liable to a suit for damages. Property comes into the hands of the Police in 
the following ways ; — 

(a) Seizure of property taken under section 51, Criminal Procedure 
Code, that is, on searching a prisoner, when he is arrested, whether such 
property be connected with the case under investigation or not- 

(b) Seizure of property alleged or suspected to have been stolen. 
(Section 528, Or.P.C.) 

(o) Seizure of property found under circumstances wLich create sus- 
picion o£ an offence having been committed. (Section 528, Cr.P.C.). 

(d) Unclaimed property about which there is no suspicion of any 
offence having been committed. 

In all the above oases, the property should be sent to the Magistrate 
having jurisdiction as soon as jpossible after it is received in the station. 
When property is sent to a Magistrate, it should always be ficccompanied by 

No. 70, Volume H, except in the case of house searches when it will 
he Bfent with Form No. 68. The form shtfuld be toim off from the bo^jk close 

18 
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to the left-hand edge of the page and both the form itself and the counterfoil 
should be sent to the Magistrate. The Magistrate should be requested in all 
cases to pass his orders in the last column of the counterfoil, which should 
then be separated from the form and brought into the station and pasted 
into the book, the return being left with the Magistrate. If the Magistrate 
passes no orders at all, he can be controlled bj the District Magistrate 
to whose notice each mstance of default should be brought by the Police 
authorities. 

A return in Form fSo. 71, Volume II, will be submitted quarterly to 
the Superintendent of Police, showing property remaining in the station 
undisposed of at the close of the quarter. 

Unclaimed Property. 

198. {cl) When unclaimed property falls into the hands of the J^olicc, 
it will be immediately entered in Iform 'hfo. 70, Volume II, with full descrip- 
tion and a note of the time of receiving it and all other particulars. The 
entry will be signed by the constable or party delivering the articles, and by 
the officer in charge of the station at the time. 

(b) No avoidable delay ought to take place in forwarding such 
unclaimed property to a Magistrate with the above report (Form No. 70, 
Volume II), and under no circumstances should it be allowed to remain at 
the station for more than 24 hours. 

(c) The property having been delivered to the Magistrate with Form 
No. 70, his orders will bo taken in the last column of the counterfoil, which 
will be brought back to the station and pasted into the book as in the case 
of suspected property. 

(d) Unclaimed property should rarely como into the Jiands of the 
Police. Property connected with eases goes up to the Magistrate with the 
Charge Sheet. Property found on corpses and the like is taken charge of by 
the head of the village. 

Securing the identity of Property. 

199. The following rule will be observed in maintaining unbroken the 
chain of identity of stolen or suspected property : — 

Such property will never, if possible, be allowed to leave the custody of 
the Policeman or other authorized person who first found it. He should, if 
possible, retain and be solely responsible for tbe safe custody and production 
of the same before the Magistrate. If transfer be unavoidable, it wUl be 
restricted to as few 'persons as possible, and their attendance before the 
Court of final Jurisdiction will invariably be provided for. 

Custody of Property in Cases under trial. 

200. (a) The Magistrate, as a rule, will provide a place for the safe custody 
of property in cases on remand or under trial. Where no room is available, 
a large iron-clamped chest with padlock should be provided, and be placed 
close to the treasure under charge of the Police sentry on duty. 

(6) Live-stock connected with criminal or civil oases remain in 
charge of the PoHee or the Court Nazir, as the case may bo. 

, , , (o) As regards whether property seized by the Police in oonnectipn with 

cases ^ould be under the custody of the Police or thoMagistete during thb 



V.] 


PBOCEDTOE OASES, PEESONS AND PEOPEBTY. 


139 


enquiry into tte case^ wherever the Magistrate does not take charge of the 
property produced in any case before him, the Police cannot compel him 
to do so, and must remain in charge of it. Such property must be kept 
either in a sub-jail cell under lock and key or in an iron-olamped bos outside 
the Treasury. The Police in such cases are responsible for the box and its 
contents. 

As regards property in Sessions cases, the High Court has directed that 
the Sessions Court officer shall receive all records and packages which may 
arrive addressed to the Court, whether daring Sessions or during the vacation 
and other holidays, and keep them securely. 

Then as regards property about wliich the Magistrate or Court refuses to 
pass any order at the close of a case the rulings appear to differ. It seems, 
however, quite cleai* that, under section 517, Criminal Procedure Code, a 
Magistrate or Sessions Judge may decline to pass any order regarding 
property produced ])ofore him about wiiich he does not believe any offence to 
have been committed. When a Magistrate or Judge refuses in such cases 
to pass any order and hands the property over to the Police, the Police 
should, first of all, retain the property until ample time has been allowed to 
any party to apply to a superior Court for a revision of the Magistrate’s or 
Court’s order declining to pass any order regarding the property. 

When it is clear that no appHeation has been or will be made for a revision 
of bhe order, the Police should consider what should be done with the 
property. 

Two courses are open, eitlier to return the property to the persons from 
whom it was taken, or to apply under section 528, Criminal Procedure Code, 
for an order under that section. 

In no case should the Police hand over property taken from anybody in 
a criminal case to any person other than the person from whom it was taken 
without a distinct order from a Court. Whore no Court will pass any order, 
the Police should either return the property to the person from whom it was 
taken or make a reference to the Inspector-General upon the subject. In 
almost all cases it is clear that the property must be handed back to the 
person from whom it was taken. It may be taken as a rule that moveable 
property found in the possession of a private person, about which, in the 
opinion of the Courts, no offence has been committed, must be returned to the 
person who gave it up. 

Difficult oases may sometimes arise where property is found in a house 
and the ownership of the house is itself in dispute, and in such cases the 
safest course is for the Police to retain the property until an order of a 
Court IS obtained by one party or the other. Such oases are, however, rare 
and may be referred for the special orders of the Inspector-General. 

Production of Records* 

201 . {a) Under section 172, Criminal Procedure Code, any Criminal 
Court may send for the Police diaries of a case. When other Police records 
are required in a case, the officer, in whose custody they are, should he 
summoned to produce them or certified copies of them, subject to the 
provisions of the. Indian Evidence Act. 

(6) The High Court has directed that, when it is necessary to put in 
evidence the substance of a report, the report itself should be called for, and 
not the Crime Register ; and that the register should be called for only in 
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cases in wliicli it is skown that its production cannot be dispensed with, and 
the purpose for which it is required cannot be effectually answered by the 
production of an office copy. 

(c) No document, precept or official paper of any kind, or any copy of 
such paper, belonging to, or in the custody of, the Police, will be furnished to 
any private individual or other person not authorized by law to require it, 
unless a precept of a competent Court, or order of a competent authority 
requiring him to give it, be presented to the Superintendent of Police. 
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Chapter VL— Eegistration of Crime. 


Crime Eegister. 

202. {a) Complaints must be recorded in the Crime Register (Form 
No. 72, Volume II) under those sections of the Indian Penal Code most 
nearly applicable to the facts alleged, and should not be entered as 
^ Occurrences,^ ^ Information laid,’ etc. The circumstances of all crimes 
and occurrences will be concisely entered in the station-house register as 
soon as reported, and in the order of occurrence. They will be entered 
consecutively and indiscriminately whether occurrence or crime. They 
will be numbered according to their entry. No space will be left between 
cases. When necessary to continue a report of a case, an entry will be 
made in the last line ‘ oontiuued on page / and on the new page the 
original number of the case will be entered in the proper column with the 
words ‘ continued from page ’. 

(6) All actual steps taken in the case, all facts of information 
obtained, and all acts done should be carefully and succinctly entered, as 
they come, below the statement of the offence. The date and nature of 
the report, etc., will appear in column 6. No general expression, such 
as * Every exertion is being made/ ‘ Orders were issued to a subordinate 
or Village Magistrate,’ and the like, is admissible in the register. 

Note. — (1) All entries of information made in the register must bo attested by the initials 
of the Police officer who gave or obtained it. Every record in the station should hear the 
Crime Bogistor nnmbor of the case with which it is connected — and that number only — with- 
out reference to consoentivo number of charge from commencement of year or to consecutive 
page of record. 

(2) All entries made in the Crime and Occurrenco Kegistcr will bo signed by the 
Police officer making the same, with his name, number and rank. 

(c) Great care should be taken to ensure the accuracy of the criminal 
statistics. Property lost and number of persons engaged in crimes should 
be accurately ascertained ; and every inaccuracy will be corrected in the 
registers as better information is obtained. An accurate transcript of every 
entry in the station-house register will appear in its proper place in the 
station-house report of the day of the occurrence of the fact. All infor- 
mation available will be given to enable the Superintendent to judge of the 
case. The farther progress of the case will be reported in subsequent 
station-house reports. 

Note , — Section 380, Indian Penal Code, is applicable only to cases of theft in a building, 
etc., the entry into or upon which was lawful in the first instance. Where entry has been 
made with intent to commit an offence and is against the will of the owner, criminal trespass 
has boon committed, and, if the intended offence was theft, sections 451, 454, or 457 apply 
and not section 380. When house-trespass (without breaking) is committed, such offences 
must not bo ledgorod as lurking house- trespass, unless there is actual evidence of the offender 
having taken procautions to conceal such house-trespass. In the absence of such evidence 
the offence will be oUargod under house-trespass sootions. ’ 
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{d) No offence can be called ^ Detected/ unless punisliment, by a 
competent tribunal, of one or more of the offenders, has followed the 
crime. Thus, a case in which conviction was obtained before a subordinate 
tribunal will, if the sentence be reversed on appeal, appear as ^ Undetected/ 

(e) Every offence should appear in the criminal statistics under the 
head as finally found by the Court that disposes of it. All registers should, 
if requisite, be altered accordingly. An exception will be made when a 
case treated by the Police as cognizable is found by the Court to bo non- 
cognizable— 2? Police Order No. 5i06 (6). 

(/) In the case of cattle reported to be lost or stolen, if the circum- 
stances first stated to the Police indicate a reasonable suspicion that theft 
has been committed, the case must at once be reported and registered 
under that head. But if there is no reasonable suspicion of tbeft, the 
circumstances should be entered and reported under the head of ^ Cattle 
strayed,’ though, if subsequently found to have been theft, it should, of 
course, be taken up as such. 

{g) The sentence or order of the Magistrate must be correctly recorded 
in the proper eoliiinn of the Crime Register, but need not be written up on 
the counterfoils of other records* 

A true copy of tKe Magistrate’s order directing a ‘ referred case ’ to >)0 struck 
off will "be entered in column 28 o£ the Crime Eogistor. 

(A) A copy of the Sessions judgment should be pasted by Inspectors 
in their Crime Eegisters at the first -page on which particulars of the case 
referred to iu the judgment are given. 

203 . When a crime is committed so near a boundary as to leave any 
doubt whatever regarding the district to which it belongs, the l^olice to 
whom it is first reported shall bring the cnise on their register and take up 
the investigation, leaving the exact ^enue to be settled afterwards, if 
necessary. If indisputable facts should transpire to justify a transfer, it 
can then be arranged between the Superintendents of the two districts. It 
must be remembered that it is of little importanoo whether a crime com- 
mitted close to a boundary line is registered in this or that district. 
What is necessary is that the Police who first hear of it should take up the 
case with a will and endeavour to detect it. 

The same principle applies to offences committed near ])oandaries of 
Police divisions and stations, 

— (1) Complaints made Lj' passengers of tboir property having been lost or stolen 
in railway trains will bo entered as ‘ thefts ’ (unless there is evidence to the contrary) in 
the Crime Eogistor of tho station (rural or Railway Police) at which the complaint is laid. 

(2) For the registration and ’return of railway (jaaes tho Eailway Police are 
vesponsiblo. A rural station-honso officer on receipt of a complaint of any railway offence 
will enter it in his station Crime Register under an extra number and record any stops taken 
by him ponding the arrival of a Eailway Police o&icor to take charge of the case. Ho will 
not include the case in his ernuo roturns, 

204 . {d) An abstract of crime will be made up quai'terly at each station- 
house, and by each Inspector for the whole division, in Form No. 73, Volume 
II. The instructions at the foot of the form should be attended to in 
preparing the abstract. 

(&) The Inspector’s abstracts of crimelwillbe prepared on loose printed 
sheets, signed and dated and submitted to the Superintendent's office for 
check and return. On receipt back with the necessary corrections, the 
abstracts will be fair-copied into the book kept for the purpose, the 
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sHeets being filed by Inspectors for reference, if necessary. No corrections 
should appear in the abstract books. 

Kote, — (1) Inspectors are quite as responsible for tke accuracy of station crime abstracts 
as of their own Every such abstract will be scrutinhsed by Inspectors and a note added 
that they have been chocked and found correct (or otherwise). 

(2) Petty cases should be entered in the general crime abstract of stations. 
It is not necessary to have a separate abstract foi* such oases. 

(3) This return should be included in the check register of returns kept in the 
District oiEoo and its punctual submission insisted upon. 

Buies for ledgering Crime. 

206 . Three lodgers will be kept at head-quarters for the entire district. 
Ledger No. I is for cognizable cases instituted by complaint to a Magistrate 
or instituted by him suo motu during the year. Ledger No. II, Form 
No. 74, Volume II, is for all cognizable cases reported at a Police station 
or taken up by the Police during the year. Ledger No. Ill is for non- 
cognizable cases. 

All cases taken up by Magistrates on complaint or suo motu will be 
ledgered under the respective offences from statements furnished monthly 
by Magistrates in Ledgers Nos. I and III. Ledger No. II for cognizable 
offences will be posted up daily from crime and station-house reports. All 
crimes will be entered in this ledger under their respective heads, all divi- 
sioTLwar, space being allotted for each division according to the estimated 
prevalence of crime. Monthly extracts from Inspectors will be carefully 
compared with crime and station-house ' reports and the ledger checked. 
Thefts of property, the value of which does not exceed Bs. 6, and offences 
under Special and Local Laws including those under Acts III of 1888 and 
III of 1889, as well as all oases of suicide, accidental death and accidental 
fire and non-cognizable cases endorsed by the Magistracy to the station- 
house officer, will appear in the station-house officer's monthly extract of 
crime which is forwarded to the Head-quarter office through the Inspectoi*, 
and will be registered therefrom. 

jVofe,— (1 ) To oaoh entry in the ledger under head ‘ Dacoity ’ will bo appended a remark 
‘ On the highway,’ ‘ In a field ’ or ‘ In a village and house.’ ‘ Highway ’ may be taken to 
mean a road or path in ordinary use by travellers. 

(2) The division abstracts of the first three quarters should be oheckod with tho 
lodger at the Head-quarter office as far as it is possible to do so with the information available 
on hand. But tho abstracts of the fourth quarter which contain all tho cases reported during 
the year should exactly tally with the Head-quarter office lodger. 

206 . (ct) When a person is arrested on [one charge, but convicted or 
acquitted on another, his case should be entered under the heading of the 
crime of whicli he has been convicted or acquitted. 

(6) Cases in which any of the accused are convicted should be entered 
under the heading of the most serious offence for which a conviction 
has been obtained against any of the offenders ; but persons convicted 
should be entered according to the exact offence of which they have been 
individually found guilty, the fact of transfer from any other head 
(of cases) being noted in the column of remarks , in the district returns. 
Similarly, persons acquitted i?rill be entered under the heading of the 
gravest crime charged against them. 

Eificeptzons. — Cases treated byjhe Police as cognizable but in which the 
Court that the offence comnutted was non-cognizable will not be trans- 
fe'iMd frdm tlie l^ger ot Police bas‘ea b^t retained therein, the objVcffc being 
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to see tlie method in wLich every case ■whether true or false reported 
to the Police is disposed of. By a reference to the ledger of Police cases 
it can be seen how many non-cognizable o&ences were, in the Oonrt^s opinion, 
committed, which were sent up as cognizable ones, although, of course, the 
ease in its original form only will be shown and not the offence held to be 
proved. 

(c) When two or more persons are murdered by the same person at 
the same time and place, each death should be lodgered as a separate case 
of murder, a note being added that one person committed so many murders. 
A case in which a man committed a murder, robbed eight different persona 
of their ornaments and finally, after killing a second man who resisted him, 
made his escape, should be shown as two murders and eight robberies in the 
crime returns. 

JVofc. — (1) (’are must be taken that the acts of separate offenders committed independently 
of one another, and mthout a common object, arc not shown as one case. It is only where 
offences are jointly committed by seTeral persons in pursuance of a common aim that they 
can he looked upon as one case. Mistakes occur chiefly in nuisance and had livelihood cases. 
Nuisances are generally individual acts, and each person charged with bad livelihood must bo 
sent up separately and treated as a separate case. 

(2) Daooities and robberies should be registered on tho basis of actual nnnibor of 
occurrences at different times and places without reference to tho number of persons attacked 
at the same time and place. 

(d) Where an accused is tried under more than one head of charge, he 
should be exhibited under the principal one only, unless he happens to bo 
accused of entirely distinct offences supported by separate evidence, in which 
case trials should he shown separately and the results independently. 

207. Offences will he recorded only in the district in which they are com- 
mitted. If they are tried in another district only a note of the fact will be 
entered in the ‘ Eemarks ^ column. If an offonce be committed in foreign 
territory and the accused arrested and tried in British territory, the case will 
not be shown in the columns for cases, bnt the persons should be shown in 
the respective columns of the ledger with a note in the column of remarks. 

208. [(a) and (6)].* 

* * :ic 

Property recovered should he shown opposite to ^ theft,’ etc., except 
property recovered from receivers, which cannot be traced — ^whioh should be 
shown under " Eeceiving ^ only. Care should be taken to avoid double entry. 

All cases of one year, in which final Police reports have not boon sent up 
to 31st December of that year, should, after the close of the year, be brought 
on the following year’s ledgers in red ink at ithe beginning, and accounted 
for in their appropriate columns. N*ew eases will be entered thereafter and 
dealt with as usual. 

209. Offences falling under each of the following heads will be grouped, 
and totals only entered in the ledger against each iiead in one line for the 
district : — 

Indian ’Penal Code — 

Section 160, Affiray. 

„ 323, Yoluntarily causing hurt. 

„ 834, Hurt on grave or sudden provocation. 


♦ Note.— The inatmotions for the prepaaiation of Crime Statement^ which ^ppj^aripd 
tem^r itene oi Bolioo Order Book hiirve been s’nrpejrBeded yrtiSh tb iflbb revised 

reramB in SdJ^fe'mbW l^B. 
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Indian Peml (7i)rf^cont, 

Sections 352, 355 and 358, Criminal force. 

„ 426, 427 and 434, MiscMef (simple). 

„ 604, 506, 507, 508, 509 and 510, Intimidation and insult. 

Sjpeeial and Local Laws — 

Petty Assault, Regulation XI of 1816. 

Petty Tliefts, Reg^ation IT of 1821. 

Offences under sections 3 and 4 of Act III of 1889. 

Offences under Municipal Acts.* 

Xon-cognizalDle offences against any other Special or Local Laws. 

210 # Cancelled, 

, 21 1 « Cancelled, 

212 * As soon after the 31st December as possible and not later than the 
1 5th February, Superintendents should submit to the Inspector-General a 
detailed report on the Police administration of the district for the previous 
calendar year. The report should deal with all important matters in the 
administration. These are principally — recruitment, discipline, armament 
and health of the force, suicides, accidental and unnatural deaths in the 
district during the year. 

Work of the Police in connection with the registration and watching of 
bad characters and criminal gangs. Work of the Police in the prevention 
and detection of crime under each head, murder, dacoity, robbery, house- 
breaking and theft, giving figures and comparing with previous three years 
or more as may be considered necessary, and an intelligent review thereon 
explaining fully the causes for any deterioration in Police work. 

Work of the Police under the preventive sections of the Criminal Pro- 
cedure Code, personal investigation of grave crime by superior officers. 

Inspection of stations in the district. 

Remarks on merits of officers, Inspectors and head constables who may 
have distinguished themselves. 

It should be stated in the report whether all service books have been 
correctly kept up and verified. 

The report should be submitted to the District Magistrate in the first 
instance, and with that officer’s remarks thereon then transmitted to the 
Inspector-General of Police, care being taken that the report reaches the 
Inspector-General by the prescribed date. 

Note , — Tbo report should bo a record of facts and not of opinions. It should be drawn 
up by the Superintendents themselves. A mere repetition of figures which appear in state- 
ments should be avoided as far as possible. An explanatory note on the points to be dealt 
with will be found at page 388 in the Appendix. Matters which are in the nature of proposals 
for additions to the force, reconstitution of divisions and the like should not be dealt with in 
the administration report, but should form subjects of separate communication. 

213 . Aimual statistical returns should show the actual state of things 
on 31st December and should reach the Chief Office on or before the 1st 
Pebruaiy. 

The following are the returns to be submitted : — 

Statement A— -Magistrates^ cases (Cognizable). 

Statement A — ^Police cases. 

Statement B— 'Non-cogiiizable crime. 


19 
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Statement E— Shewing equipment, discipline and management of 
the force. 

Statement E — Showing tie caste of officers and men in the force 
(quinquennial). 

Book of Miscellaneous Eeturns. 

Note, — (1) On tlie completion of the annnal statistical returns in each district, the office 
copies win he sent to the Depnty Inspector-General of the range for perusal — to be returned 
when done with. 

(2) Deputy Inspectors-Geneinl of Police will submit — 

(1) a statement of appeals disposed of by them, and 

(2) a statement of inspection work done by them, 
to reach the Chief Office on the 15th February. 

A statement of offences against coinage for each calendar year should be 
submitted separately, soon after the close of the year, in Form No. 110, 
Volume II. Offences committed in Native States in respect of King’s coin 
and not in respect of other coin should he included in the statement submitted 
to Government. 

214. The Coimiissioner of Police, Madras City, and District Super- 
intendents of Police will forward to the Inspector-General for submission 
to the Government of India through the Local Government a quarterly return 
in Form No. Ill, Volume II, and another in Form No. 111-A, Volume II, 
of all cases of counterfeit coining in which false coin is manufactured by 
casting base metal in a mould and uttered. The returns should be for- 
warded not later than 10th January, 10th April, 10th July and 10th 
October of each year. 

The return in Form No. Ill should contain in the Eemarks ” column all 
available information as to what metal each coin was made of, whether it was 
made in a common mould or was a good imitation struck from a die and 
whether any attempts were made to trace the source from which the counter- 
feit coin came, or whether the person convicted was himself the coiner or 
simply an agent acting onlbehalf of coiners, or again merely an ordinary 
person who had by some means or other come into possession of a counterfeit 
coin. The latter return should be accompanied by a concise account of the 
more important cases stating the process of manufacture (especially whether 
moulds or dies were used) and the quality and appearance of the coins con- 
cerned in each case. 

To prevent cases ftom appearing twice over in the returns, and to ensure 
that the figures for trials and convictions shall relate to the same set of oases 
as those relating to the number of cases investigated, cases brought to trial 
are not to be included until the trial is concluded, and cases investigated ” 
are not to be shown until either it has been decided not to prosecute or the 
result of the prosecution is known. 

Instances of u^dequate sentences in coinage cases should be promptly 
brought to the notice of the District Magistrate by the Superintendent. 

^ ITote.— In the return in Form No. 111-A a full account of each coin seized, of the process 
or its maniifaoture and of its quality and appearance should invariably be given. 
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Chapter VII. — Recruitment of the Superior 

G-rades. 

215. The following are the rules relating to the recruitment of the 
superior grades of Police in the Madras Presidency: — 

Scale op Appointments. 

1 . The following is a list of appointments ordinarily reserved for 
the Police department : — 

(N'ote * — The list shows only the existing sanctioned scale which is liable to alteration 
at any time.) 

1 Inspector-General of Police * on . . . . Ps. 2,600 a month. 

1 Commissioner of Police * (Madras City) .. ,,1,500 

r 1 „ 1,400 

3 Deputy Inspeotors-General ^ 1 1,300 

I 1 „ 1,200 

f 2 „ 1,000 
I 3 „ 900 

26 District Superintendents of Police . . . . 6 „ 800 

1 8 „ 700 

L 8 „ 600 

f 6 „ 500 

1 6 „ 450 

35 Assistant Superintendents of Police ^ 6 „ 400 

I 6 „ 350 

112 „ 260—300 

Officers will draw Rs. 250 while they are probationers, and Rs. 300 after 
they are confirmed in the service as Assistant Superintendents, 

Methods op Recruitment. 

2. The recruitment for these superior grades is made on the following 
methods : — 

(i) by appointment in England on the results^of a competitive 

examination ; 

(ii) by the promotion of deserving public servants (European or 

Native) who wiU generally be Police Inspectors ; 

(iii) by selection of (European or Native) candidates upon the 

results of a competitive examination held in Madras ; and 

(iv) by direct appointment in exceptional cases by the Government 

of India. 

(Note , — By the last means the occasional appointment of Military officers when 
available is provided for.) 

* The appointments of Inspector-Q-oneral of Police, Madras, and Commissioner of Police, 
Madras City, are not sot apart exclusively for members of the Police department, and the 
Government reserve discretion to fill them by the selection of any officers who are considered 
best fitted for them whether in the department 6r outside it. 
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3. With reference to the requirements of the department, the number 
of candidates to be obtained from England, those to be recruited locally, and 
of the latter, the number of those who may be natives of India, will, subject 
to the general control of the Q-ovemment of India, be determined by the 
Local Q-overnment, having regard to the efficiency of the service. For the 
number that may be proposed to be drawn from England an indent should 
be submitted not later than the 1st July in each year to the Local Q-overnment 
which will transmit the same to the Government of India for communication 
to the Secretary of State. 

4. The number of appointments offered for competition in London 
will in due time be notified by the Secretary of State. 

5. First Method, of Beeruitment. — The following are the regulations 
for admission to the Indian Police through competitive examination in 
London : — 

Begulations for admission to the Indian Police Force through a competitive 
examination in London, 

I. The examination will be simultaneous with, and in the same 
subjects and papers as, the examination for the Indian Forest department 
which is usually held in J une. 

II. The qualifications of candidates shall be identical with those 
required in candidates for admission to the Sandhurst examination, except in 
the following respects. They must be above 19 and under 21 years of age 
on the lat June of the year of application. They must be unmarried, and 
if they marry before reaching India they will forfeit their appointments. 

III. Candidates must send + to the Secretary, Judicial and Public 
departments, India Office, on or before a specified date — 

(а) Information as to their names and parentage certificates (or 
other satisfactory evidence) of the date of their birth, and the written consent 
of parent or guardian to their candidature. 

(б) A statement of the places at which they have been educated, 
accompanied by testimonials of good conduct during the last four years, 

(<?) An intimation of their wishes as to the province or provinces 
in which they would prefer to serve. 

IV. Candidates will be required to appear before a Medical Board } 
at the India Office, and to undergo a strict examination as to their physique 
and capacity for active outdoor work in the plains of India. 


• Candidates may, if qualified, enter for both the Police and the Forest departments. 
They will, in such case, haye to pay the fee due in respeot of each examination. 

t There is no special form of application. 

X With a yiew to preyent parents and guardians from incurring the inoouyenienoe aud 
expense of preparing candidates who may be physically unfit for the Police seryioe, it is 
•uggested that, before any such preparation is begun, candidates be submitted to examination 
by the Medical Adyiser of the family, op any other qualified medical practitioner, with 
regard to the following points : — 

1. A weah constitution. 

3. Defeotiye -vision. 

3. Impaired hearing. 

4. The existence of any congenital defect. 

It is to be understood that this private examination is merely suggested to lesson the 
chances of disappointment, and that it is by no means intended to take the place of, or to 
infimenoe in any way, the official examination. 

On the subject of the standard of eyesight required for the Indian services, a pamphlet 
has been published under the authority of the Secretary of State in Council by Messrs. 
Churchill & Sons, 11, New Burlington Street. ' 
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V. Those who successfully pass the Medical examination will bo 
required to undergo an examination before the Oiyil Service Commissioners ^ 
in the following subjects t (classes I to III), marks being assigned as 
follows : — 


Chis Obligatory Subjects, 


Marks. 


1. Mathematics (lower), -viz.. Algebra up to and in- 
duding the Binomial Theorem ; the theory and 
the use of Logarithms ; Euclid, Books I to IN 
and VI; Plane Trigonometry up to and including 
the solution of Triangles and Mensuration 
3. English Composition • . . . • . • • 

3. German or French (400 for colloquial) . . * . 


2,600 
1,000 
2,000 J 


In each of these 
subjects a can- 
didate must ob- 
tain not less 
than one-third 
of full marks in 
order to qualify. 


Class IL — Optional Subjects. 


4. Mathematics (higher), including Analytical Geo- 
metry, Conic Sections, Statics and Dynamics . . 2,000 

6. French or German, — whichever has not been chosen 

as an Obligatory subject (400 for colloquial) . . 2,000 

6. Latin . . • . • * • • 2,000 

7. Greek . . . . . • . . • • • • • • 2,000 

8. English History. There will be set one general 

paper ; one paper limited to a fixed period . . 2,000 

9. Botany, viz., the elementary parts of vegetable 

Morphology, Histology andjPhysiolo^y, and the 
principles of a natural system of classification as 
illustrated by the more important British natural 
orders. Candidates will be required to describe 
plants in technical language. Questions will not 
be set on vegetable Paleontology or on the 
geographical distributions of plants • . • . 2,000 

10. Chemistry, viz., the elements of Inorganic Chem- 

istry .. .. •* •• 2,000 

11. Physics, Elementary properties of Electricity, 

Magnetism, Heat, Light and Sound . • . . 2,000 

12. Physical Geography and Geology, chiefly economic, 

including the recognition of the more familiar 
minerals and rooks and their properties and uses. 2,000, 


A candidate may 
take any two, 
but not more 
than two, of the 
optional sub- 
> jects. 

Under ^‘Optional 
subjects,” Nos. 
9,10,11 and 12, 
the examination 
will be partly 
practical. 


Class IlL'^Adiitional Sulyeoie^ 


13 Freehand Drawing . 
14. Geometrical Drawing 


Marks* 


600 

300 


rEither or both of 
these subjects 
may be taken in 
^ ad&tion to the 
obligatory and 
the two optional 
^ subjects. 


♦ A fee of 21 , is required. Instruotions on this point will be issued to candidates tlie day 

before the set at the previous exammation, with tables of the 

assigned to the candidates, is published by the Civil Service OonnniBBioners, and can be 
obtained through any book^seller ; price Is* * 
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VI. From the competitors who attain the ahoYementioned minima 
of marks in obligato rj subjects^ and satisfy the requisite conditions in other 
respects, the Secretary of State will select candidates in order of merit. 

VII. Selected candidates will be examined by the Civil Service 
Commissioners as to their ability to ride, and wdll be required to produce — 

{a) a certificate from the Civil Service Commissioners that they 
are able to ride well, and to perform journeys on horseback ; or 

(6) a certificate from the Civil Service Commissioners of minimum 
proficiency in riding. 

In the latter case they will be subjected, on their arrival in India, to such 
further tests in riding as may be prescribed by their Government, and will 
not be appointed Assistant Superintendents of Police until they shall have 
passed such tests to the satisfaction of their Government. 

Vin. Selected candidates who have successfully passed the above- 
mentioned tests will be allotted, as probationers, to the various provinces 
upon a consideration of all the circumstances, including their own wishes ; 
but the requirements of the public service will rank before every other 
consideration. The allotment will also be subject to the right of the 
Government of India to make transfers, if necessary. 

IX, The probationers will be required to start for India at such 
time as may be fixed by the Secretary of State. Failure to embark in time 
will, in the absence of satisfactory explanation, lead to forfeiture of appoint- 
ment. Free passages to India will be provided by tbe India Office. 

X. On arrival in India probationers wall receive an initial salary of 
Es, 250 a month during their period of probation. 

XI. Probationers will be required to qualify by passing the necessary 
departmental examinations (as well as the riding test, if necessary, see rule 
Vn) within, or at the first examination held after, two years of their arrival 
in India.* 

Xn. Any probationer who may fail to pass the prescribed exam- 
inations within the time specified above, or be found unfit for Pohce duties, 
will be liable to removal from tbe service. Any probationer so removed from 
tbe service wall be furnisbed wdth a free passage to England, unless he obtains 
other employment in India, 

XEII. The seniority of officers in the Police will, in all ordinary 
cases, be regulated by the order in which they pass the departmental 
examinations, but the Local Government has the power to relax this rule by 
antedating the passing of an officer in any exceptional case (such for instance 
as unavoidable detention of the oflScer at the time fixed for the examination 
by some pressing emergency dr by the express order of his superior officer) 
in which the literal applioation of the rule would work inequitably. 

This rule will apply to Police officers only until they reach the substantive 
grade of District Superintendent of Police ; on attaining that rank substan- 
tively, they will be placed in tbe gradation list according to tbe order of tbeir 
appointment to the service and not according to the dates on which they 
succeeded in passing the departmental tests. 

JVo*e. — The second paragraph of the abore rnl© will not affect oJficers who entered the 
service before the 15th September 1903. 


♦ The Local Oovemment will have power to relax this condition by allowing an additional 
year (batnot more) in special cases when the probationer is likely to make a good Police 
officer. 
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XIV. Wlien probationers bave passed tbe qaalifying examinations 
(as well as tbe riding tests) they will, if otherwise approved, be appointed 
Assistant Superintendents of Police, and their salary will be raised to Es. 300 
a month. 

XV. Candidates recruited in England for the Police will be subject, 
as regards leave, to the rules applicable to European services, contained in 
chapter XIII of the Civil Service Eegulations, and as regards pension, to 
part IV of those regulations, subject, in either case, to any modifications 
thereof which may be made hereafter. Service under the age of 20 will 
not, however, be excluded from reckoning towards pension, 

XVI. Probationers will be required to sign articles of agreement 
describing the terms and conditions of their appointment prior to embarka- 
tion for India. 


SYLLABUS OF THE SUBJECTS OF THE EXAMINATION 
HELD IN LONDON. 

Class I. 

{Obligatory Subjects.) 

Mathematics. — The extent of the examination will be as defined in the 
regulations. 

English Composition. — ^An essay to be written on one of several subjects 
specified by the Civil Service Commissioners on their examination paper. 

(renwan.— There will be translations of unseen passages from German 
into English, and from English into German ; the knowledge of pronuncia^ 
tion will be tested by dictation and the viva voce examination. The passages 
for translation will be taken, mainly, from standard authors (Schiller, Lessing, 
Alexander V, Humboldt, Ranke, etc.), and a few simple questions may be 
asked on the passage^set as to the structure and character of the language, 
and allusions of obvious and general interest. 

French. — The passages for translation will be taken, mainly, from stand- 
ard authors (Corneille, Madame de Sevigne, Guizot, Taine, etc.), and in other 
respects the examination will proceed on the same lines as in German. 

Class II* 

{Optional Subjects.) 

Higher Mathematics.— extent of the examination will be as defined 
in the regulations. 

French and German. — See under Class I. 

Zatin. — Passages will be set for translation into English selected from 
the authors usually read in schools. Passages from English authors will be 
given for translation into Latin prose and verse, but candidates will be 
allowed, in the place of verse composition, to answer questions of a simple 
character, which will test whether they possess a fundamental knowledge of 
the grammar of the language, and such an elementary acquaintance with 
Roman History, as is required for the intelligent study of the books they have 
read. 
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Greek. — ^Passages will be set for translation into Englisb from tlie autbors 
usasily read in schools, and in other respects the examination will proceed on 
the same lines as in Latin. 

English Hisiory. — ^The general paper in this subject will test whether the 
candidates are accurately acquainted with the' facts of English History, 
and also possess an intelligent knowledge of the meaning of the facts. The 
paper on the fixed period will, of course, require from the candidates more 
minute knowledge than the general paper. 

Botany^ Chemistry, Physics^ Physical Geography and Geology. — ^The standard 
of examination in these subjects will be such as may be reasonably expected 
from the education given at schools possessing appliances for practical 
instruction, such as a laboratory, etc. A considerable portion of the marks 
will be allotted for the proficiency shown in the practical part of the 
examination. 


Gteneral. 

Handicriting. — In estimating the papers of candidates, a limited number 
of marks, namely, 100 out of the maximum allotted to each subject, is held 
to be assignable for handwriting. 


Depaetmental Tests fob Probationers. 


6. The following are the subjects of Departmental examination 
referred to in No. XI of the Begulations for admission to the Indian Police 
force given under rule 5 above : — 


Law and Departmental Orders. 


Maximum Hiniaiuzii 


A. 


B. 

C. 


D. 


[“The Penal Code and Special and Local 
Criminal Laws including Police Act, • 

^Code of Criminal Procedure 

Indian Evidence Act 

Gribble and Hehir^s Medical Juris- 
prudence, 4th edition, except section 
JI of chapter VIII of section V ... 
Pohce Departmental Orders 


msrkB. 

marks. 

' 150 ) 
100 ( 

125 

80 

40 

80 

40 

100 

60 


Vernacular. 


E. Such vernacular language as the probationer may be required 
after arrival in India to study — 

The test, which will be according to the Lower standard 
required of Assistant Collectors, will be as follows : — 


Conversation . . 

Tiauslation 

Dictation.. 

Beading and explanation of reports • . 


Maximum 

marks. 

.. 50 

.. 80 ^ 

.. 30 . 

.. 50 J 


Minimum 

marks. 

35 

65 


This examination in the vernacular language must be passed within two 
ears of the probationer’s arrival in India. 
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7. Candidates will be allowed to appear for and to pass each of tbe 
Divisions A to E independently. Tlie examination in Divisions A, B and E 
will be tlie same as tbat of Assistant Collectors according to tbe Lower 
standard. In C (Medical Jurisprudence) tbe test will be the same as for 
Assistant Collectors appearing for the Higher standard. Full particulars 
regarding these tests may be found in chapter HI of the Indian Civil 
Service Manual. In 1) (Departmental Orders) the question papers will 
be prepared by the Inspector-General of Police. 

8. The examinations will be conducted by the Board of Examiners and 
will be held half-yearly in January and July. When more than six months 
have elapsed after the arrival of a probationer in India, he shall appear at 
every half-yearly examination until he lias passed in all the sub;jects (A to E) 
given inmiLe 6. 

TiuiNiNG AND Duties of Probationees. 

9. Probationers will, on arrival in India^ join the Police Training 
school at Vellore where they will learn drill, plan drawing and anthropometry 
and attend lectures in Law and Departmental Orders. They will commence 
the study of the prescribed vernaculars with suitable muushis under the 
supervision of the Principal. They will also practise riding with. a view to 
passing the equitation test if they have obtained only a certificate of minimum 
proficiency in that subject. Tliey will bo examined once a month in Law 
and in the vernaculars and a statement showing the marks obtained by 
each will be forwarded to the Inspector- General of Police, They will submit 
to the Inspector-Cenoral, through the Principal ol the school, a weekly 
report, of tlioir daily work. The period of training thus spent at the school 
will be about a year ; but tlie Inspector-General of Police may remove to 
duty any prol)ationer earlier, if he is reported by the Principal of the school 
to be lit for work in the districts. 

10. After the period of training at the school the probationers will 
be posted to districts in order that they may learn their work practically. 
They will bo instructed in each detail of tlieir duties, including the pre- 
paration of the severnl prescribed registers and returns. They will, in short, 
be placed for the time being in the position of personal Assistants to District 
Superintendents and prepare for api:)roval draft orders or notes on all 
papers including station-house reports, inspectors^ diaries and petitions, 
'^rhey will accompany I^istrict Suporintendonts on tours of inspection as well 
as on investigation of cases, so that they inay learn how to perforui those 
duties. 

11. District Superintendeuts will take an active interest in the well- 
being of young probationers placed under them and will test from time to time 
their progress in regard to their studies and official duties. The following 
points are mentioned for guidance ; — 

(i) A probationer must attend office daily when at head-quarters. 

(ii) He must attend parades of the reserve, visit lines, examine 
magazines, stores, arms. and ammunition and inspect kits. 

(iii) He must work in each branch of the District Superintendent’s 
office for a time and thoroughly master the methods of business. 

(iv) lie must attend the Sessions and Magistrates’ Courts frequently 
to watch the progress of Police cases. 

Attention to these duties will help the probationer in the study of Police 
Orders, the vernacular Lniguage and law, which must be pursued assiduously. 

20 
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A knowledge of tlie vernaculars is of vital importance and from two to tkree 
kours a day must he devoted to tke systematic study of tte language wHcli 
the probationer is required to leaim, while every opportunity should be seized 
to practise conversation. 

12. Weekly reports of all work done daily must be submitted through 
tlie District Superintendent to the Inspector-Greneral of Police. 

13. After a probationer has passed the prescribed tests and shown 
himself capable of taking charge of a sub-division, he will be posted to 
such charge. 

Eecbtjitment by Peomotion of deserving Public Servants. 

14. Second Method of Eecmitmeni. — Next, with regard to the second 
method of recruiting the superior grades of PoHoe, viz,, by promoting persons 
already employed under Government, principally deserving Inspectors of 
Police, the promotion of such men rests entirely at the discretion of Govern- 
ment. The above examination rules do not apply to them. 

15. An oflScer thus promoted will ordinarily start as sub. pro Um. 
Assistant Superintendent on Rs. 250 per mensem and be posted immediately 
to the charge of a sub-division. After one yearns employment in this 
manner, if Government is satisfied as to his capability, it may confirm him 
as Assistant Superintendent of the last grade. 

Recruitment by Local Competitive Examination. 

16. Third Method of Reci'mtment — The third method is by the selec- 
tion of candidates upon the results of a competitive examination held in 
Madras. 

17. Wlienever it appears desirable to appoint a probationary Assist- 
ant Superintendent locally, the fact will be notified and His ExceUenoy the 
Governor in Council will proceed to nominate not less than three gentlemen 
to compete for each such vacancy. 

18. The rules regarding such local competitive examinations are as 
follows ; — 

I. Candidates for admission to the examination must be above 19 
and under 24 years oE age on the 30th September preceding the examina- 
tion. They must be at least 5 feet 7 inches in height and 35 inches in chest 
measurement. Each candidate must produce — 

(1) a certificate of birth or other satisfactory evidence of age ; 

(2) a certificate from a gazetted medical officer that he has no 

disease, constitutional affection, or bodily infirmity un- 
fitting him or likely to unfit him for Government service 
and that he has been vaccinated or has had smallpox ; 
and 

(3) testimonials of good conduct extending over a period of 

four years. 

The candidates nominated by Government for admission to the competi- 
■,tive examination will be required to appear before a Medical Board to be 
assembled by the Surgeon-General at such time and place as the Govern- 
ment may direct. 
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II. TKe nominated candidates will be exam in ed in tbe subjects 
described below and (subject to tbe condition bereinafter stated) the candi- 
date obtaining the highest marks will be appointed to the first vacancy in 
the probationary grade of Assistant Superintendent of Police (offered for 
competitioo) ; the candidate who obtains thel second place, to the second 
vacancy if there be more than one vacancy to be filled, and so on. No 
candidate will be admitted to the department who obtains less than 500 
marks in all. 

III. A candidate will not be allowed to compete at the examination 
for admission to the Police department more than twice, or to compete for 
any vacancy unless he has been specially nominated for it. 

IV. The examination is by written questions and answers, and will 
be conducted by the Board of Examiners appointed for the examination of 
candidates for the Provincial Civil Service and at the same time as that 
examination. 


Schedule of mljecis for examination^ 


Marks. 

Writing and composition : Impromptu essay upon some given 
subject . . . . , , . • . . . • . . . . 160 

Arithmetic (No special text-book) and Euclid, Books I to IW 
and VI ; also easy Deductions . . . . . . . • 

Algebra up to and including Binomial Theorem (Text-book, 

Todhunter’s Algebra) , , . . . . . . • . . . )'300 

Plano Trigonometry up to and including the Solution of | 

Triangles and Mensuration (Text-book, Todhunter’s Plane | 
Trigonometr}^) . . , . . . . . . . . . . . J 

Not more than two of tho following languages ; Latin, Greek, 

Sanskrit, Arabic, French, German, Persian, or one of the 
vernacular languages of the province approved by tho Local 
Government , , . . . , . . . . • , . . 200 each. 

English History and Literature and Indian History (Elementary) 200 „ 
Geography : Asia (especially India) and Europe 150 „ 


PoStTlON, TkAINING, ETC., OF OaNUIDATBS BECEXJITEU I.O0ALLY. 

19. Candidates thus selected (at the local competitive examination) will 
be required to pass the same riding test, to undergo the same practical train- 
ing, and, except as provided in rules 21 and 22, to pass the same departmental 
examinations as officers appointed in England. 

20. The rates of pay for candidates recruited in India are the same as 
for those recruited in England both during probation and after confirmation. 

21. A European or Eurasian candidate recruited by local examination 
who has taken up a vernacular language at the competitive examination and 
secured half the maximum marks thei'ein will be considered to have passed 
tho vernacular test for probationers in that language, and will not bo required 
to pass in any other vernacular before confirmation. 

22. Native candidates selected on the results of the competitive exami- 
nation in Madras will, in regard to the vernacular test, be required to pass 


^ TJio vornaoular standard wiU be a bigli one, involving a tborongb. knowledge of the 
language and ability to write and road tho written character with facility, and no native 
candidate will be allowed to take up his own vernacular. Tho approved languages^are Tamil, 
Tolugu, Oanairese, Malayalam and Xlriya. 
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the 2nd-o]ass test prescribed in the notification of Government, No, 329, 
published in the Vori St, George Ganette^ dated 13th June 1899, Parti, 
which corresponds to the test which Deputy Collectors are required to pass 
after appointment. The test comprises — 

(i) Beading aloud fluently and construing with readiness and accu- 

racy not less than an octavo page of the undermentioned 
works ; — 

' 1. The first three books of Pa.nchatantram. 

' The whole of Virata Parvam (Prose). 

'1. Panchatantram. 

* 2. Vemana Verses contained in Telugu selections. 

'1. Panchatantram. 

\2. TJdyogaparva (the first three sandhis). 

'1. Vetala Oharitram 
2. Beralapazhama. 

^3. Keralolpati. 
ri. Hitopadesha. 

•! 2. Batris Singhasaiia. 
hS, Bamayana, Sundara Kanda. 

(ii) Translating in writing into Englisli, with accuracy, a passage 

from some tolerably difficult work, not being a text-book. 

(lii) Translating in w’riting, with accuracy of grammar and idiom, 
into the language in which the examination is held, an English 
paper of somewhat difficult style relating exclusively to Indian 
subjects, and, as far as possible, bearing upon questions con- 
nected with the department to which the officer belongs. 

(iv) Translating in like manner a paper of English sentences, 

(v) Beading aloud fluently, and translating correctly and readily, 

two or three manuscripts written in the language in wliich the 
examination is held, in a plain, running office hand. 

(vi) Conversing with the examiners, or with natives of India, on 

such subjects proposed by them as are calculated to test 
colloquial facility, both as regards soholarlike expression, and 
knowledge of terms and phrases as commonly used by the 
poorer and uneducated classes. 

— Graduates and Underf^radnates of tlio Madras UiiivorHiiy wlio liav'O taken up otio 
of tke vernaculars specified as their optional language in the TTiiiversity exaniinution have to 
pass in only one vernaoula* other than the optional language of their examination j but they 
will not be declared to have passed the test in the second vernacular unless they satisfy the 
Examiner that they can read fluently and with facility manuscripts written in the vexmacular 
in which they are exempted from passing. 


In Tamil 
In Telugu 
In Oanareso 

In Malayalam 
In Uriya 


Eeckuitment by Direct Appointment. 

23. Fourth Method of Recruitment , — The fourth method of recruit- 
ment is by direct appointment in exceptional cases by the Government of 
India by wliich means the occasional appointment of Military officers is 
rendered possible. 

24. Officers appointed under this method should, like other pi’o- 

baiioners, pass the departmental, law and vernacular examinations within 
two years. - ’ ' , 
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Examinations subsequent to Conexkmation. 

25. Within four years after the first exfctmination subsequent to arrival 
in India, or to api)ointment if appointed in India, ofB.cers recruited in England 
or appointed direct by the Government of India, and European and Eurasian 
oiBcers locally recruited must pass an examination by the Higher standard 
in the vernacular in whicli they passed by the Lower standard or with the 
permission of Government previously obtained in any other of the four chief 
vernaculars of the Presidency, i,e.y Tamil, Telugu^ Canarese or Malayalam. 
If they fail to do so they will be liable to have their farther promotion 
stopped. In this examination, 'which will be the same as that required of 
Assistant Collectors, marks will be assigned as follows : — 

Maximum Minimum, 
marks. marks. 

Conversation . , . . , . . . . , . , 100 70 

Translation • • . . . . . , . . . . 100 70 

Heading arzis . , . . . . . , , , , . 100 70 

This examination will be conducted by the Board of Examiners and will 
beheld half-yearly in January and July. Officers who have not passed 
within three years from the date o£ their arrival or appointment, shall 
appear at every half-yearly examination until they pass. 

26. Within six years after the first examination subsequent to arrival 
in India, or to appointment if appointed in India, and before being appointed 
to act as District Superintendent, officers recruited in England or appointed 
direct by the Government of India and European and Eurasian officers locally 
recruited must pass an examination in a second vernacular according to the 
T^owor standard prescribed for Assistant Collectors. If, however, an officer 
has passed by the fTighor standard in a vernacular which is not the same a» 
that in which ho passed hy the Lower standard before confirmation, it will 
not be necessary for him to pass in a second vernacular by the Lower 
standard. ^Fhis examination is similar to that prescribed in paragraph 6 
supra. 

This examination will be c*()nduoted by the Board of Examiners and will 
beheld half-yearly in January and fTuly. Officers who have not passed 
within five years of their arrival or appointment, shall a])pear at every half- 
yearly examination until tlioy pass. 

(1) Thoro is no objoctiou to an AHsi^fcaul’n Jifoing’ uj* for tho Lowor stanclarrt tost in 
a aocond lunffuujjo bofovo paswinj? tho Highor standard tost. In such oases, tho officer will 
have tlio option of offering liimself for examination hy tho Higher standard in either of the 
languages in which ho has ali'eady passed by the bower standard or in any other of tho four 
chit^r vc^rnaoalars of tln^ J'rosidoncy, viz., Tamil, TNdugu, Oanarose or Malayalam. 

(2) U riya is not inoludod in tho vernacular languages which a Rolioe officer may 
olTor for his departmental examinations, but the Govornniont will bo prepared, when advisable, 
to grant probationers and Police officers special permission to pass in TJnya according to the 
Jjower standaid in lieu of another vernacular language. 

27. An officer who passes tho vernacular examination by the Higher 
i^taudard within, or at the first oxaminatiou lield after, the expiry of two 
years after his arrival in India if recruited in. England or after his appoint- 
ment as probationer if recruited locally will be allowed a munslii allowance 
of Bs. 240. A similar allowance will be granted to an officer who passes in 
the second vernacular language as prescribed in rule 26 within, or at the 
first examination held after, the expiry of throe years after Ms arrival in 
India if rocruited in England or after his appointment as probationer if 
recruited locally. 
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21d*A. Gazetted oflSccrs serving in tlie Ganjdm and Vizagapatam 
districts may appear for a colloquial examination in tlie Eliond language, 
and will, on passing, be eligible for the rewards specified below : — 

(i) European gazetted officers will be eligible for a reward of 

Es. 500. 

(ii) In the case of gazetted officers who are natives of India, it is 
left to the Government to determine whether they shall receive a reward of 
Es. 500 or of Rs. 250. 
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Chapter YIII. — Recruitment for Subordinate 
Appointments. 


Inspectors. 

♦ 216. * 2ir, *218, * 219 and * 220. Undei' revision. 

220'’At Inspectors of Police serving in tlie Ganjdm and Vizagapatam 
districts may appear for a colloquial examination in tlie Ehond language, 
and will, on passing, be eligible for a reward of Es. 350. 

^ 221. Under revision. 

Departmental Test in Police Orders and Practice for Managers 
and Accountants of District Police Offices. 

221-A. Candidates "before appointment to the posts of Managers and 
Accountants in District Police offices will "bo required to pass a Departmental 
Test iu Police Orders and Practice in addition to the Special Tests prescribed 
for Slid appointments. Men wbo bave been appointed as Accountants will 
be ineligible for promotion to or confirmation in the post of Manager without 
passing the test. 

2. The examination will be held annually on the 3rd Monday in 
January at the liead-quart.ers of each district under the supervision of 
the District Superintendent of Police and also in the Chief Office under the 
supervision of the Assistant Inspectox-General of Police. 

r,. The examination will consist of only one question paper of not less 
than 10 questions in Police Orders, no part of the P .0. Book being excepted. 
Tlie minimum of marks required to enable a candidate to pass the test will be 
50 per cent, of the maximum, 

4. Applications from candidates who wish to appear for the 
examination should be in the form published at page 114 of the Police 
Gazette, Part I, dated I2th November 1004, and should reach the Assistant 
Inspector-General not later than the 10th December preceding the date of 
the examination, through the proper channel. 

Station-house officers. 

222 and * 223. Under revision. 

* 224. No constable will be promoted to tbo grade of head constable 
without passing the station-house officer’s examination. 

The number and date of tbe Police Gazette in which eadi snocessful 
candidate’s name appears will be recorded in the Constabulary Register and 
in the constable’s small service book. 

* 225. Besides being required to pass the station-house officer’s test, 
Europeans and Eurasians, enlisted as head constables, will be required to 
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pass a fair ezammation in, reading, ■writing and colloquial knowledge of the 
vernacular language of tie district ■witHn one year of entertainment. 

*326. Under remion. 


Constables. 

* 227. The text book is the Oonstable’s Catechism. A class for instrac- 
tion at each station-house will be held twice a week for not less than one 
hour. The station-house officer will instruct his men by reading* and 
explaining to them a few sections of the Catechism, asking also such general 
questions as may stimulate intelligence and test the knowledge of the con- 
stables as to their duties, known depredators, and undetected cases of the 
station and neighbourhood. Particular attention should be given to the 
subjects of ^ Arrest,’ ^ Searches,’ ^ Confessions,’ ^ Beat duties,’ ^ Evidence,’ and 
how the Police are to conduct themselves before Magistrates, Judges, etc. 
The sections selected for exj)lanation should bo entered in the station-house 
report of the day. Station-house officers must pay particular attention to 
the instruction of recruits, and may require them to attend daily, if necessary, 
until proficient. 

A similar method should be used by Inspectors when they instruct men 
at stations. 

Note , — Before promotion to the rank of head constable, a constable must satisfy the 
Superintendent that he can handle and fire a carbine properly. 

* 228. Constables will, as a rule, be required to pass a 'vkd voce examination 
in the Catechism before promotion to the first class. The answers to questions 
1, 9, 48, 50, 54, *’90, 115 and 116 must be learnt by heart, but this is not 
necessary with the rest of the Catechism ; it is sufficient if the men are able 
to give in their own words the full purport of the answers, and show that 
they understand them. Constables who have passed the test are not liable to 
re-examination, but will be expected always to evince a practical knowledge 
of their duties. The fact of passing should be recorded in the Constabulary 
Register and in the constable’s small service book. 

* 229. They will be examined by the Superintendent or tlie Assistant 
Superintendent, either at stations or at head-quarters, as may be most 
convenient, and passed, if they have answered satisfactorily. 

’''230. General conditions, — {a) Every Police officer shall produce satis- 
factory testimouials of character and previous conduct. 

{h) He shall devote his whole time to the Police service alone. He 
shall not take part in any trade or calling whatever, unless expressly 
permitted ; and he shall faithfully and honestly use his best abilities to 
fulfil all his duties as a Police officer. 

{c) He sliall conform liimself implicitly to all rules which shall, from 
time to time, be made for the regulation and good order of the service, and 
cultivate a proper regard for its honour and respectability, 

((/) He shall submit to discipline, observe subordination, and promptly 
obey all lawful orders which he may receive from persons in authority 
over him. 

{e) He sliall serve and reside wherever lie may be directed. 

(/) He shall appear at all times in such Police dress and accoutrements 
as shall, from time to time, be ordered to be worn by each respective rank 
of the service, and shall always bo neat and clean in his appearance. 
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(g) He sliall allow sacli redaction from Jiis paj and allowances as may 
Le requii'ed for clothing, lodging and the like, under the rules of the service. 

(/^) He shall promptly discharge such debts as the District Superin- 
tendent shall direct to he paid. And no Police officer shall, under any 
pretext whatever, have any money transaction with any other Police officer. 

(i) He sliall not withdraw from the seiwiee witliout distinct permission, 
or until the expiration of two months after giving warning of his intention 
to do so, 

(j) Ho shall not on any occasion, or under any pretext whatever, 
directly or indirectly, take or receive any resent, gratuity or foe, from any 
person whatsoever, without sanction. 

(h) He shall act with respect and deference towards all official author- 
ities oE the country and with forbearance, kindness and civility towards 
persons of all !‘anks. He shall observe a respeotabie and peaceful line of 
private conduct and avoid all partisanship. 

(?) Any Police officer is liable to iin.mediat(‘ dismissal for unfitness, 
negligence and misconduct/, and he may bo suspended, fined, or otherwise 
punislied for minor offences at the discretion of the District Superintendent. 

(m) Kvery arbiede o£ dress or appointment, lodging, &c., which^ may 
have been supplied to a Poli(*e officer at public cost, will be immcKiiately 
delivered up, or vacated, when he may con.se to belong to the Police force. 


Enlistment of Constables and Head Constables. 

^ 231. The physical composition of the Police force is clearly a matter of 
tho most vital importance. Hvery man, more especially in the lower grades, 
must be physically quite above the average of the ordinary population of the 
tiountry in whicdi'liis sphere of action lies, and his training must still further 
raise this superiority. Superintendents must set these objects before them as 
the standard to which their respective forces are to be brought. The Native 
Army standard is prescribed, viz., height 5^ 6^^ and 32^^ chest measurement, but 
this with a local force may generally bo surpassed, while careful and continued 
attention must he paid to training and frequeiit exercise, 

jVofe.— Tho standard for i.ho Polico cinidoyoci in towns should ho as nearly as possible that 
laid down for ItoBoiwoR, 5 foet ^ inchos, 

Ofl&cers slioulJ. tlaerofore observe tbo greatest care in enlistiiig men. 
EaoJi applicant -will be examined by an European Medical officer or competent 
subordinate, and all unfit and weak men must bo disebarged or induced to 
resign as oppoitiunity ofEers. Supei'intendouts will leave entirely to Medical 
officers tbe duty o£ determining tbo bright, cbost measurement and age of 
all recruits. 

232. (a) Special attention will be paid to tbe intelligence of men enter- 
tained and retained in tbe force ; for it requires far more intelligence to 
perform effectively tbo many duties that devolve on even a seoond-class 
constable than is required in' tbe private soldier. No Police officer can be 
really effective wbo cannot both read and write, and every man must learn 
before he can rise in tbe service. By entertaining illiterate men, we entertain 
persons wbo are wanting in an important element oE efficiency, and we saddle 

21 
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the service with the trouble aud expense of imparting elementary instruction, 
AH recruits must be examined by the School head constable who will report 
whether they can read and write, and the extent of their education. 

{b) Superintendents should endeavour to secure as far as possible 
candidates for the grade of head constables who, possess! ng other requirements 
for Police service^ have passed the Matriculation Examination. Ey this 
order it is not intended to exclude entirely from promotion those constables 
who, although they have not passed the Matriculation Examination, are, in 
other respects, well qualified for appointment as head constables. 

(c) Vacancies in the grade of head constable in the Head-quarter 
and Suh-division ofiSce establishments will he filled up by candidates (whether 
in or out of the force) who have passed the Matriculation or any higher 
examination. Sanction of the Inspector-General must be obtained for any 
exemption from this rule. 

(d) Deputy Inspectors -General and Superintendents should, when 
making appointments, take care that, if possible, no relations are allowed 
to serve together in any ofiBioe. It almost always leads to trouble. It is l)est 
that neither Head-quarter Inspectors nor Audit Inspectors should have any 
relations in the district in which they are serving. 

233 . (a) No man will be enlisted until inspected and passed by the 
Superintendent or Assistant Superintendent personally. Assistant Superin- 
tendents should enlist men for their own divisions, and, after enlistment, the 
recruits should be sent to the District head-quarters. Superintendents and 
Deputy Inspectors-General of Police should see that Form No. lid, Vol, 11, 
is filled up by every one who has been selected for enlistment. 

(b) No man under 18 years of age can be entertained as a Police officer, 
and no man whose age exceeds 25 years, or who is below the standard 
height or chest measurement, can be enlisted without the sanction of the 
Deputy Inspector-General, for executive duties. Ou tho 31st January eacli 
year, Deputy Inspectors-General will forward to the Inspector-General a 
return showing by districts the number of enlistments sanctioned by them 
under this order. 

Note , — No candidate whose ago exceeds twoufcy fi^vo years can ho appointed as a olork or 
mnehi in the offices of the Deputy Inspectors-General, Superintendents or Assistant Sii])er- 
intendents, without tho sanction of the Inspector-General of Police. The educational fjnalili- 
cations required are laid down in the Public Service Kotification in the Fcr^ SL George (/azetU:. 

(e) Each man on enlistment will name his heir. The particulars will 
be entered in the Enlistment Register, Form No. 114, Vol. It, which will 
be corrected annually, or occasionally, as required. All distinguishing 
marks which may serve for the identification of recruits will also be entered 
opposite their names in the register under bead ^ Papi’ticular marks.’ 

(fl?) Recruits must be vaccinated on enlistment, except those who have 
had smallpox, or who have been already vac cinated, after their tenth year. 

Thumb and finger-print impressions of the left hand of the person 
selected for enlistment shouldbe taken on the Verification Roll (Form No. 113, 
Vol. H). This will be forwarded with extracts from tlie Constabulary 
Register when men are transferred to other districts. 

234 . In districts in which the employment of a few men of local races 
has been sanctioned for special purposes, Hill races, as Khonds in 
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Granjam, Clienohus in Kurnool, &c,, &c., suck appointments are to be exclu- 
sively confined to tbe races so designated. If tbe services of tke special 
races for -wHcli these posts are reserved are not procurable, no others are to 
be entertained vrithout special order. 

236. The practice of introducing into the rank and file of the force men 
who are not natives ot the province is highly to be deprecated, not only 
because it must diminish the efficiency ot th e Police, but also on wider grounds. 
It is, as a rule, impossible that a stranger can be as well acquainted with 
the language, habits, customs and circumstances of the people of any locality 
as one of themselves, and, in consequence, a stranger can rarely be as useful 
for Police duties or as capable of gainiug the confidence of the people. 

236. When recruits are sent to a Medical officer for examination, a 
detailed description of each, with all distinguishing marks, will be entered in 
the Enlistment Book forwarded with them, and the Medical officer will be 
requested to enter the age of the candidates as well as remarks regarding 
fitness., as is done in the army. 

237. (<35) Recruits will be instructed in Law and Procedure at the Head- 
quarter school for a period of six months after enlistment. Instruction will 
be given every day (except Sunday) when morning drill is oyer. 

(h) They should be specially taught the powers they can legally 
exorcise, more particularly in the matter of arrests, searches, confessions, 
beat duty, evidence and the like, so that they may not -act contrary to law. 

{c) For the less Intelligent among them the mere study of the 
Procedure Code is not sufficient; it is incumhent on Superintendents to see 
that recruits arc practically trained so that they may have an accurate under- 
standing of their functions and responsibilities and be able to comply in all 
details with the law, 

(d) Before being sent out for duty, recruits are required to pass the 
following examinations : — 

(1 ) Part I of the Drill Manual. Parts HI and IV, Manual, Firing, 

and Baton Exercises. 

fToie , — Recruits sliould ho maclo to at least- ton rounds o£ blank and twenty rounds of 

ball cartridges. 

(2) To answer verbally simple questions relating to arrests, escape 

and re-taking, processes to compel appearance, preventive 

action of the Police, searches, confessions, &o, 

(3) To know the definitions of hurt, grievous hurt, theft, robbery, 

dacoity, house-trespass and house-breaking. 

(4) To be acquainted with the duties of a beat constable and the 

rules as to appeals, leave, salutes^ &c. 

(e) For this purpose if the Superintendent himself is unable to 
examine the recruits, a committee of two Inspectors with the Head-quarter 
Inspector as President will assemble quarterly and examine them, submitting 
a report to the Superiutendent who will thereupon pass orders as to whether 
the candidates are to be posted to stations or otherwise dealt with, steps 
being taken to rid the force of men who fafl. to evinqft sufficient intelligence 
to warrant their retention as members of the force. 

(J) Superintendents should themselves take a oonstant interest as to 
tbe progi'e‘s’8 of the recruits and examine them from time time. 
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238 . Should special circumstances render it desirable to secure the 
services of undersized or overaged men, a roll. Form No. 115, Volume II, 
will be submitted to tbe Deputy Inspect or- General, explaining the facts in 
suflScient detail to enable him to come to a decision. — Yide also P.O. 233 (6). 

Of European Head Constables. 

239 . European soldiers only — unless otherwise sanctioned by the 
Inspector-General — can be employed or promoted as European Head 
Constables. ’’ These appointments are sanctioned by Government for special 
reasons — duty at seaport towns, night duty in towns, and the like, for which 
European soldiers are specially adapted. Candidates appointed or promoted 
under this order will be on probation for a ]»eriod not exceeding six months 
from the date of their joining ; as soon as t]^e Superintendent is satisfied 
that a man has shown Inmself fit and qualified for confirmation a roll should 
be submitted containing a report on his working and capahilities. If a man 
fails to prove his fitness within the period of jmohation, a roll should be 
submitted for the termination of his probation. 


Of Inspectors. 

240 . (^0 Candidates applying For Inspectors’ apj^ointments should fill in 
a printed form, No. 116, Volume II, which can be had on application at the 
office of the Inspector-General of Police or of o-uy District Superintendent. 
Candidates who appear to possess the necessary qualification will be inter- 
viewed by the Inspeotor-General’of Police, and, if approved of by him, will bo 
appointed as vacancies occur. Jiefore taking up the appointment, candidates 
will have to produce certificates oF [Jiysical fitness aud of having boon 
vaccinated or having had smallpox. TTie course of instruction and duties 
after appointanent are described in Chapter IX of tliis Book. 

Wofe.— Bcviuisitioiis to Hc'dical officers should bo in form Ko. 133-A, VoJ. 1 1 . Tlvi Medical 
officer will obtain the lot't-thumb imprcssioti of* iho applicant on the nu'dical corlificato, atid 
this impression will al’torwards bt! \x*rified hj the lu‘ad of the office with tlmt m the ap])licunt'a 
service book. 

{})) Candidates recommended by Superintendents or Deputy Inspoctors- 
General should similarly fill in the prescribed form and seek an interview 
with the Inspector-General of Police except in cases in which the Inspector- 
General thinks fit to dispense with it. 

(c) The distinct permission of the head of tlic department in which 
an applicant may be already serving must be obtained boEoro any application 
for employment in the Police is entertained. The written pernussion will bo 
submitted wdth the application, 

241 . Although head constables employed iu offices may have completed 
the tests laid dovvn for the grade of Ins];ector, they will not be appointed to 
the charge of divisions until they have been at least one year in charge of a 
staiJion and have gone through a course of drill. 

Ke-enlistment of Military Pensioners. 

241 (<z) Lists of military pensioners’of good character, desirous of 

civil employment, will be supplied to Buporintendeiits who^niay select such 
of them as they arO' please^ with for enlistment. 
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No list is kept of reservists desirous of einploymejat in civil capacities, 
but on a reservist presenting bimself for a civil appointment, lie should 
be required to produce his letter of recommendation (India Army Form, 
409). 

(i) Pensioners and reservists of the army are not required to have 
passed any tests before appointment to inferior service. 

Pensioned native officers of the rank of Jamaclar or Subadar, and other 
military pensioners possessing (<2) regimental ceidificates of education (class 
II for non-commissioned officers and class I for other ranks), {h) certificates 
under article 196 of Volume 13 of the Army Pegulations and (c) certificates 
as Array Schoolmasters, are not required to have qualified according to 
articles 1 and 2 of the Public Service Notification before appointment to 
the post of Inspector, station-house officer, head constable, constable and 
Inspector-Generars Office Store-keeper.* 

JSluio. — (1) “Military pensionevs who two eni])lo37'd in ilio civil depart nieut have, in cases 
whore it is likely to cause incouvcniencc to the employer, been exempted from the gfcneral or 
ordinary muster aud they may have their pensions disbursed to the parties antlionzed to 
receive them in writing or remitted to themsolvca at tlicir own cost on production of their 
(pensioners’) life-oertificates signed by Magistrates or other public orticers. 

'the certificate referred to may bo granted by inspectors at stations other than the 
pODsiou-paying stations where -the pensioners will, as usual, appear in person. 

(2) The above rule does not, however, apply to the annual mnster, and in this 
case the pensioner must, as usual, appear before the Mustering officer. 


Re-ejnployment of Pensioners. 

24:1*B. Tlio sanoi.iou ol Qovornuioiil. is not required for tlie ro-oiuploy- 
ment of peusiotiprs in receipt oF coiupensation or invalid pensions, the dis- 
bursoment of pension in snet cases being subject to the provisions of articles 
514, — 518 of tho Civil Service Eogalations. 


Re-enlistment after Resignation. 

* 242. Police olScers drawing Es. 20 or less who resign the service in 
oonsequenoo of not being able to obtain leave owing to pressure of duties, 
and who ro-enlist within a year tifter resigning, may be allowed to count their 
service prior to ro-enlistment as service for gratuity or pension. Care, 
however, is to be taken that, on re-enlisting men under this nde, it is ascer- 
tained that the men are deserving of tho privilege, and that it is worth while 
obtaining their services for the Police, and also that the period of their 
ahsonco has not exceeded twelve months. Each case must be reported as soon 
as it occurs for the orders of tho Deputy Iiispeotor-tJeneral of Police who will 
decide whether the individual is deserving of the privilege. Previous service 
will not, as a rule, be allowed to count for pension in the case of men who 
resigned with a view to avoid a transfer. 

iVbf£?.—(l) When men are ro-enlistod their previous discharge certificates must be 
reclaimod. 

(2) Men doBiring rc-enlisfcmout must be examined by the District Medical officer. 

243. On the 31st .Tannary each year. Deputy Inspectors-General will 
forward to Uio Inapoclor-Oronoral a return showing by districts tho number 
of re-enlistments sanctioned by them under the previous order. 
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Be-enlistmeiit after Dismissal. 

244. No Police officer once dismissed can be re-entertained intbe service 
except order of tie Deputy Inspector-Greneral or Inspector-General of 
Police on appeal or with, the sanction of Government. This order applies 
also to the cases of men struck off as deserters. 

In cases where there has been imputation of criminality or malversation, 
the sanction of Government must be obtained. 
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Chapter IX.— Drill and Instruction. 


General Rules. 

245 . Superior ofRcera should bestow great personal attention to the 
drill and instruction of their men. not only of recraits, but also of the men 
at ont-stations. These Litter are very liable to forget what has been taught 
them, unless constantly kept up to the mark. The duty of drilling men at 
head-quarters should not be left entirely to a sepoy detailed from the army 
or to any other subordinate instructor. Officers should, when at head-quarters, 
be frequently on the parade ground, and should themselves take an 
active part in drilling the men. The drill to be taught is described in detail 
in the Drill Manual. Particular ai.tention should be paid to physical 
training. 

KotP. — OffioGi’S will ab«5tam fi'ono. employing Drill Instructors obtained from the army in 
any other way than in toach ins: recruits, 

246 . (cf) Reserves will he drilled every morning (Thursday and Sunday 
excepted) for an hour ; on Mondays, for half an hour after kit iuspection, 
and on Friday afternoon, for an hour. During the remaining afternoons of 
the week, it is unnecessary to have reserves out for drill. 

Note , — Afternoon drill can always be awarded as a punishment to such men of i;he I'eserve 
as do not drill properly in the morning. 

(6) All recruits and men at head-quarters for station-house officer’s 
examination should he drilled morning and evening. 

Drill and Instruction for Taluk Police. 

247 . Monday afternoon Kit inspection. 

Tuesday and Thursday afternoon, 1 Instruction in Catechism, 

5 to 0 o’clock. J Crime, Known Depredators, etc. 

Wednesday and Friday jjriH 

noon, 5 to 0 o’clock j 

Saturday Fatigue duty, 

248 . For instructions regarding drill, cleaning and preservation of arms, 
and shooting, reference should be made to the Drill Manual. 

Rules to be observed in using firearms on 
occasions of riots. 

* 249 . The following are the rules to be observed by the Police whon 
compelled to use firearms to disperse riotous assemblies : — 

(1) When the Police party is under twenty files, it will be told off 
into four sections. If there should be more than twenty files, the party will 
be told off into more sections than four. 


♦ Clearing the ground about the station and lines, clearing up paths, repairing and white- 
washing stfition walls and lines, keeping ball practice ground in order, etc. 
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(2) All commands to the Police are to he given Ly the officer in 
command of the party. The Police are not, on any account, to fire excepting 
hy word of command of their officer, who is to exercise a humane discretion 
respecting the extent of the line of fire. 

(3) In order to guard against all misunderstanding, officers com- 

manding Police parties are, on every occasion when employed in the suppres- 
sion of riots or enforcement of the law, to ensure that the fulled warning is 
given to the mob before any order is given to fire, and to take the most 
effectual means to explain beforehand to the people opposed to them that, in 
the event of the Police party being ordered to fire, their fire effective, 

(4) If the officer in command should be of opinion that a light 
effort would suffice to attain the object, he is to give the word of command to 
one or two specified files to fire. If a greater effort should be required, he is 
to give the word of command to one of the sections, told off as above ordered, 
to fire — the fire of the other sections being kept in reserve till necessary , 
and, when required, the fire of each of them being given by the regular word 
of command of the officer in command. 

(5) The firing is to cease the instant it is no longer necessary. Oare 
is to betaken not to fire upon persons separated from the crowd. It is to be 
observed that to fire over the heads of a crowd engag'edin an illegal pursuit 
would have the effect of favouring the most daring and the guilty, and 
might have the effect of sacrificing the less daring and even the innocent. 

(6) If firing should unfortunately be neoessarjr, all Police officers and 
constables must feel tbat they have a serious duty to perform, and they must 
perform it with coolness and steadiness, and in such a manner as to he able to 
discontinue their fire the instant it shall be found no longer necessetry, 

(7) As a warning to rioters before firing commences — 

(i) a single shot will 1)e discharged in the air. If this is ineffect- 

ive, 

(ii) the first round fired into a body of rioters will invariably 

consist of buck-shot instead of ball. 

Note. — shoQld be olcarly understood chat hlank carfi%dge\?^ never to be servodont to 
the Police employc'd to suppress a idoi-. 

249-A. In every ease in which the Police use firearms in su2-)pressing a 
riot or iu self-defence, an express report or a telegram — whichever is quickest 
—is to be sent to the Divisional Magistrate. In this report it must be stated 
whether any, and if so how many, persons were killed or injured. 


Guards turning out. 

260. Policepartics at station-houses and Police guards over treasuries, etc. » 
will ^ turn out ^ to European Judges and Magistrates, to all Police officers 
above the rank of Inspector and to Inspectors in their own divisions. In 
Military cantonments, Police guards will also ^ turn out ’ and ^ present arms ^ 
to the Officer Commanding the division, the Officer Commanding the Canton- 
ment, and the Cantonment Magistrate. 

Salutes. 

251. Police officers will salute all Civil and Military European officers 
of Government, all European gentlemen and all Native Magistrates, 
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Musketry Instruction. 

252. Considerable attention slionld be paid to tie Musketiy Instruction 
of recruits and to the regular Ball practice of tbe men. Eecraits should go 
through a course of ^ Position Drill ^ as laid down in the Drill Manual ; 
and the men should have half an hour’s practice at the same drill once or 
twice a week. 


Ball Practice. 

253. The allotment of ammunition is given in P.O. No. 54G. Ball 
practice must be held regularly in the commencement of each quarter and a 
second time for all the absentees at the first firing. A register of shooting 
should be kept in each division and it will be initialled by the Inspector at 
the close of the practice which will invariably be carried out in his presence 
and under his orders. Vide Forms Nos. 116-A, B, BB, C, D and E of 
Volume 11. 

If a certain constable has not been taken out for practice during the 
quarter, the reason must be recorded in the register thus : — 

“'On 3 months’ leave from 1-4-99.” 

“ Received from C. Division — on 2o-G-99,” and so on. 

In Reserves armed with Martini-Henrj'^ rifles, silver good-shooting badges 
will be conferred on men making 230 points, and worsted badges on those 
making 220 points, at the conclusion of a year’s practice. 

In Reserves armed with B.L. muskets *476" bore, men who secure an 
average of centres at the end of a year’s j^ractice will be given a silver badge. 

In the case of the Taluk Police the minimum to qualify for a good- 
shooting badge is 50 points. 

These badges are to be worn on the upper part oF the left arm. 

Whistle Calls. 

253-A. The following system of whistle calls will be observed : — 

One short whistle — The beat constable is wanted. 

Two long wliistles — ^Danger ; all who hear must come. 


Instruction of Inspectors. 

264. Inspectors on appointment to the department obtain their initial 
training at the Provincial Training School, Vellore. 

266. (a) On being posted to a district from the Training School an 
Inspector should be attached to an experienced and reliable Inspector for 
further training. It will be left to the discretion of District Superintendents 
to determine the length of this period, but it should never be less than two 
months. The probationary Inspector should write diaries in which he 
should be encouraged to ask advice and instruction which Superintendents 
will freely give. 

(6) The progress made by probationary Inspectors should be reported 
upon quarterly in Form No. 117, Volume II, These quarterly reports will be 

82 
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regtilarly submitted until tie probationary Inspector is confirmed or until 
his probation is ordered to cease. One form should contain the names of all 
the probationary Inspectors in the district, more sheets being added where 
space is insufficient. 

These quarterly reports are not to be treated as routine matter, but to be 
personally attended to by the Superintendents. 

The period of probation of all Inspectors should be as brief as is possible. 
It is far better for the department and for the Inspector himselE that, if he 
is not likely to suit the department, he should be told so at the earliest date 
possible. Superintendents will remember this and not allow probationary 
Inspectors to go on their fuU two years without warning them of their un- 
suitability for Police work, and then suddenly recommend that their period of 
probation should cease. Such a course is very hard on the men and burdens 
the department with useless men longer than is necessary. 

A register will be kept in the Inspector-Generals office of all reports 
due from Superintendents under this order and punctual regularity in the 
submission of these reports will be insisted upon. 


Annual Eeport on Inspectors. 

(c) As regards the annual report on Inspectors (Form No. 5, Tol. II), 
the plea of inability of Superintendents to state their opinion on Inspectors 
from want of long acquaintance with the district cannot be permitted. If 
the confidential book on Inspectors is properly maintained, every Super- 
intendent should be able to report fully on each Inspector. The Inspector- 
General will not be satisfied by mere brief notes that conduct is satisfactory 
and so on. ^ Every Superintendent should state of each Inspector his general 
opinion of Jhim and also the’particular points in which the Inspector either has 
failed or has succeeded in the past year, his power of maintaining discipline, 
and his power of preventing crime, his detective ability, and his general 
character. 


School for Children. 

256. A head constable of the third or fourth grade will be allowed, as a 
schoolmaster, at stations where found absolutely necessary, for the instruction 
of the children of the men who choose to avail themselves of the opportunity. 
A school-room will be provided in the lines, if possible, for the children. 
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Chapter X.—Police Uniform. 


Section I.— General Rules. 

*257. All gazetted officers wlieii employed in their daily duty must 
appear in uniform. Uniformity is the one great rule to which adherence is 
strictly enjoined. 

257-A. When the Inspector-General or the Deputy Inspector-General 
arrives in any district before 9 p.m. or after 5 a.m. on inspection, he should 
be received by the Superintendent or the Assistant Superintendent, as the 
case may be, in uniform. Deputy Inspectors-General should insist on Super- 
intendents and Assistant Superintendents wearing uniform on aU occasions 
■when uniforms should be worn. 

^ 258. {a) (i) On State occasions when officers are required to appear in 
fuh dress, an order to that effect is usually notified in the Fort 8t. George 
Gazette, 


(ii) On ordinary Police duty undress uniform will be worn ; on all 
other occasions Police officers will conform with the description of uniform 
adopted by Military officers. 

(iii) Watch chains and trinkets are not to be worn witli uniform of 

any kind. 

Note , — Frobationors and Acting Assistant Snperiufcondcnts are not required to provide 
themselves with full dross or mess dross. 


{b) Badges of rank in silver will be worn on shoulder straps— 

Inspector-General 1 Crown and 2 Stars. 

Deputy Inspector-General ... 1 Crown. and 1 Star. 

Superintendent 8 Stars. 

Assistant Superintendent ,,, 2 Stars. 

Probationer 1 Star. 


Military officers will wear their Military badges of rank. 

Note , — Acting oiHcers will continue to wear the badge of their permanent rank. 

^ 269. It will be understood that it is a rule absohie that Policemen 
are at aU times to appear in uniform, neatly and completely dressed, unless 
otherwise ordered by a superior officer for special purposes only. District 
officers and Deputy Inspectors-General are not at libeity to alter this rule. 
Uniforms to be worn by the different grades of Police officers are specified 
in subsequent orders. 

Note , — In Malabar, South Oanara, the Nilgirii and other hill tracts of the Presidency, Super- 
intendents aro permitted, with the sanction of the Deputy Inspector- General, to lay dowa 
ho periods during which each kind of uniform is to bo worn. 
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Section ii. — For Superior Officers.* 

Full dress. 

* 260 . («) Tunie , — ^Dark "blue clotli, edged all round (except the collar) 
with Hack mohair square cord; Hack velvet collar and cuffs. The collar 
edged at top and bottom with -g inch black mohair lace, and eyes of black 
mohair tracing braid above the bottom lace formiug a crow’s foot at tlie 
centre. Cuffs pointed inches deep. An Austrian knot of black mohair 
square cord extending to inches high, a black tracing braided figure on. 
the cuff below forming a treble eight. The skirt rounded off in front, closed 
behind and lined black. On each side of the breast five loops of black 
square cord with netted caps and drops fastening with black olivets, on eacJi 
back seam a line of tho same square cord forming tliree eyes at the top 
passing under a netted cap at the waist below which it is doubled and ending 
in an Austrian knot reaching to the bottom of tlie skirt. 

vShoulder straps of universal pattern of black square cord fastened to a 
small netted black button. 

(Z)) Trou-iers . — ^Dark blue cloth with If inches black mohair oak leaf 
lace down outside seams fastened with black leather straps at the bottom. 

(c) Sicord . — Half basket hilt and back piece of steel witli black fish 
skin grip, bound with silver wire, size of blade 03 inches long and 1 J inches 
wide at the shoulder. 

(d) Scabbard. — Steel or plated. 

(e) Sword Knot. — ^Blue and silver cord with blue and silver acorn. 

(/) Sword Belt. — (To be worn under the tunic) — Brown Russia leather 
If inches wide with two stripes f inch silver embroidery ; slings 1 inch wide 
and with two stripes of silver embroidery f inch wide to match, and siLvor 
plated mountings. Waist plate round silver plated clasp with monogram 
(M.P.) in the centre and a laurel wreath on the outer circle. Vtde note under 
P.O. No. 260 (g). 

(g) Pouch , — Brown Russia leather flap 6 inches wide and inches 
deep with a silver badge (B.R.I. surmounted by a crown) encircled by a 
laurel wreath in the middle ; one stripe of j inch silver embroidery slightly 
within the edge aU round, 

ITote . — The pouches of the Inspector-General and Deputy Inspcofcors-General will have? 
one extra stripe of silver. 

(^) Pouch Belt — Brown Russia leather 2 inches wide with a stripe of 
f inch silver embroidery down each side (slightly within tho edge) and one 
in a scroll down the centre. Silver ornamented buckle, tip and slide, with 
B.RI. in the centre of the tip, — to be worn over the left shoulder with tho 
buckle, tip and slide at the back. 

(t) Boots and Spurs . — Wellington or plain ankle boots with spur 
boxes, steel crane neck spurs, 2 inches long. 

(y) Gloves. — White doeskin or white kid. 

(fe) Helmet. — ^White Military Regulation with silver chin chain 
fastening at the sides by hooks under the side of the helmet passing from 


♦ Sealed- paifcems of Police uniform can bo eoon ai; Messrs. Mosoa & Co,, Mount Boad, 
Madras, 
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tuider tile left side of tlie telmet across the front ; and hooked to a silver 
rosette and hook just under the base of the spike on the right. Spike silver 
cavaby pattern with leaf pattern base. 

— Chains will bo worn nndcr ilio chin with full dress uniform and on mounted duty 
and hooked up with undress. 

(Z) Piigree , — A plain cream coloured pugreo with a silver monogram 
(B.R.I. with ^ Madras Police ’ round the scroll and red cloth under the 
monogram) in front of tho helmet, the lower edge of the monogram just 
touching the upper line of the pugree. 


Undress. 

"261. W Patrol Jacket, — Dai'k blue cloth, stand- U23 collar rounded in 
front; edged all round (except tho collar) with I inch black mohair lace, 
back scams trimmed with the same lace and four loops of the same lace down 
the front on each side at equal distances with an olivet on each loop, top loop 
extends to the shoulder seam and the bottom 1 to 4 inches. Pointed cuffs 5 
inches deep, and i)ookets in skirt* in front to be trimmed witli tho same lace, 
side seams open 5 inches long. Tho collar edged top and bottoin with f 
inch black mohair lace. Shoulder straps of the same material edged all 
round except the base with the same i incli lace and fastened to a black 
netted button. 

(6) Trousers, — Same as full dress. 

(c) Helmet, — As in full dross ; but worn without the spike and chain 
when tho sword is not worn. Vide P.Os. Nos. 260 (fc) and 261 (e). 

{d) Forage Dark blue cloth 2| inches high without peak 

rounded on the top, with a band 1-} inches black mohair oak leaf lace, black 
netted button, and braided figure on the crown, black patent leather chin 
strap, a silver embroidered badge in front, with monogram M.P. in a laurel 
wreath surmounted by an Imperial crown. 

(<^) Sword and Sword Knot. — As in full dross. 

JTbic.— It. should bo tho rule, not the exception, to weai* swords ; at all p'arades' and 
inspeotious by tho Deputy luspector-Goneral or Inspector- General, swords should invariably 
be worn. 

(f) Sword Belt, — (To be worn, under the patrol jacket.) Thick brown 
leather, plain, 1| inches wide, slings 1 inch wide, plated mountings with 
snake hook fastener. 

(g) Pouch and Poiujh Belt will bo worn whenever the sword is worn. 
Vide note to {e) above. 

(h) Spurs, Straps, Gloves and Boots. — As in full dress. 

{i) White Brill Patrol Jacket, — Of the same shape as blue patrol 
jacket with white braid ; without olivets. 

(J) White Brill IProusers. — Plain without braid. To be worn only 
with the white patrol jacket. 

(k) The following undress uniform for ordinary^ district work is 
optionaL Sealed patterns can be seen at the Chief Office : — 

Coat,' White drill or dark blue serge, flannel or diagonal (according 
to the season) patrol jacket shape and cut, the same length but rather loose : 

E atch pocket with flaps on each side of breast, outside with hole and small 
Regulation plated button in centre of the flap with a box pleat down the 
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centre, left open, so as to admit of expansion. The pocket sligMl 7 rounded 
off at tlie "bottom, with centre pleat closed. The pockets should rest above 
the waist band. Two pleats about 3 inches long, each side of the neck in 
front, running sKghtljr diagonallj from the collar seam in the direction of the 
arm hole. Five holes and Medium Begiilation plated buttons (monogram M.P. 
and a crown) down the front. The back having a yoke, sufficiently wide to 
cover the shoulder seams, ending under the shoulder straps, and not too deep. 
Sleeves cut plain, with pointed cuffs, having a slit, with two holes and s^nall 
Regulation plated buttons. Three small pleats on sleeves, immediately above 
the cuff (one in the centre of the chevrdn and one on eacJi side), waist band 
cut to fit the waist on the inside. Shoulder straps of the same material as 
the coat, fastened with m/all plated Regulation buttons^ with badges of rank in 
silver. The coat to have 2 slits (one up each side) of 5 inches depth. The 
collar square in front, fastened with 2 hooks and eyes. 

{1) Service Cap, — A cap made of dark blue cloth, seams edged with 
silver eye cord and with a badge (monogram E.R.I. in a wreath surmounted 
by a crown ; all in silver embroideiy) may be worn with the mess dress and 
also with undress uniform, but for district work only. 

Mess Uniform. 

*" 262 . (a) Mess Jacket,’— J)a,Tk blue cloth edged all round with f inch 
black mohair braid, black velvet stand up collar and cuffs ; collar trimmed 
top and bottom with f inch black mohair braid, forming eyes in centre, of 
black Russia braid with a crow’s foot in centre extending to the upper braid. 
A loop of black Russia braid at bottom of collar to fasten across the neck by 
a black hook. Six black olivets in front on the left side. Cuffs pointed 3 
inches Mgh, trimmed with black square cord finishing in an Austrian knot 
above and a doublejcrow’s foot and eye of black Russia braid below. Height 
of cuff's not to exceed 7 inches from the bottom of sleeves. Jacket lined with 
black sfik. 

Shoulder straps of black double Russia braid ‘ Universal Pattern,’ fastened 
to a small netted black button. 

{b) Mess Waistcoat. — ^Dark blue cloth open half way in front, edged 
with silver. Tunic braid aU round forming an eye at each point. Pockets 
edged with the same braid above and below forming a single eye at each end. 
A row of silver tit studs in front on the left side and fastened with hooks and 
eyes. 

(6) Trousers, — As in full dress. 

{d) Tie, — Narrow black silk. 

(e) White Mess J %cket, — Made of white drill or satin jean plain with- 
out braid or buttons with upright collar, fastened with a loop of white braid 
across the neck in front, sleeves with pointed cuffs of the same material, 5 
inches high, shoulder straps also of the same material fastened to a small 
plated half ball button at top, with badges of rank in silver, one inside breast 
pocket. 

(/) White Mess Waistcoat. — Made of white Marsella, plain open half 
way in front fastened with 4 plated half ball buttons. 

( 5 ^) White Trousers, — Plain without braid. To fasten with black 
leather straps at bottom. 

(A) Rorage or Service Cap,— Vide No. 261 (d) and (e). 

(i) Boots and Spurs.Sdime as in full difess. 
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Mounted Duty, 

*263. (a) Breeches . — ^Wliite corded moleskin in fall dress as well as 
undress. 

{b) Boots . — Brown grained calf Biding Elcko boots witb plated 
fittings. 

(c) 8pu7's . — Steel jack spurs with steel chains over and under the 

boots. 

{d) Sorse Equipment . — ^Tlie same as for mounted officers of infantry 
regiments. 

Note, — Hunting; saddles and bridles may be used on ordinary district woik. 


Section III— For Subordinate Officers. 

Inspectors. 

* 264. (a) Patrol Jacket. — ^Dark blue cloth, with stand-up collar rounded 
in front, edged all round (collar included) with J inch black mohair lace, 
with 4 loops of the same across the breast but without lappets (hanging loops) ; 
back seams to be also trimmed with mohair lace ; pointed cuffs, 5 inches deep, 
with a mohair lace chevron trimmed with black Bussia braid ending in a 
crowds foot on the top (the first and second classes to have two chevrons) ; 
two pockets in the skirt in front trimmed with mohair lace ; side seams open 
to 6 inches from the bottom. 

Shoulder straps of double square cord stitched together and fastened to a 
small netted black button. 

(b) White Patrol Jacket. — Of the same pattern as above, but trimmed 
with \ incli fiat cotton braid ; 4 loops, without lappets (hanging looj)s} 
across the breast ; fastening with hooks and eyes. 

(c) Trousera. — Blue cloth with a stripe of mohair lace 1 inch wide 
down the outer seamvs ; White Trousers to be worn with th(i white jacket 
only. 

(d) Forage Cap. — ^Dark blue cloth 2^ inches high, with ]>atent leather 
drooping peak ornamented with J inch silver embroidery ; band of 1-^ inches 
black lace, oak leaf pattern, edged top and bottom with silver Bussia braid ; 
silver pearl button with 8 loeps of silver Bussia braid on the crown ; silver 
plated crown on the band in front. 

(<?) JSelmet . — White Begulation shape with fine Turkey red pugree 
edged top and bottom with silver Bussia braid. A plated spike and curb 
chain to be worn on occasions of ceremony and at other times when ordered. 
The spike to have a dome base and to be 3 inches high from base of dome. 

{/) Sword Belt. — Black leather 1-J- inches wide, slings 1 inch wide, 
silver buckles and snake clasp. 

{g) Sword Knot. — Black silk cord with acorn. 

(A) Boots. — ^Wellington or plain ankle boots. 

(t) Spurs. — Steel crane neck. 

(j) Straps. — Steel chain. 

(k) Qhves. — ^Inspectors, European and Native, of all grades, when in 
uniform, will wear ‘ white doeskin gloves.^ 
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(?) The following* undress uniform for ordinary district work is optional : 
its introduction is purely with a view to save Inspectors expense entailed by 
the constant wear]|^and tear of Ithe more expensive blue cloth and white 
braided uniforms. 

Coat. — ^White drill or dark blue serge (according to the season) patrol 
jacket’shape without any braid^ fastened with five small Police buttons in 
front j pocket with pointed flap, on each side of breast, outside ; buttons in 
centre of flap-cuffs pointed ; collar slightly round with one hook in front. 
Shoulder straps of same material as the coat, fastened with small Police 
buttons. Metal monogram to be worn on the shoulder straps and a metal 
crown at each side of the collar. The crowns and monograms to be worn 
only on above-mentioned jackets. (Sealed patterns can be seen at the Chief 
Office.) 

Native Inspectors are to wear the uniform above described, except that 
in place of the helmet and forage cap they are to wear a Madura red turban 
trimmed with lace 1 inch wide, neatly tied. 

^ote , — So long as the tnrban is rod, has tlio required breadth of gold lace stitched on 
or woven into it and is snitahly tied, there is no objection to Inspectors procuring turbans of 
superior quality, bat nothing in the shape of loose ends hanging down will be allowed. All the 
Hindu Inspectors in one district should wear their turbans in one uniform fashion. Muham- 
madan Inspectors will, however, be allowed to tio their turbans in a slightly different way. 

* 265 . {a) Mounted duty. — ^Wliite drill breeches and black Elcho boots 
with plated fittings. 

Spurs. — With steel chains over and under boots. 

Optional uniform. — Khaki breeches and woollen putties (similar to those 
worn by men) and ankle lace boots. 

(6) Whenever swords are worn, all Inspectors will, in addition to the 
prescribed uniform, wear a — 

pouch belt of black leather 2|- inches wide, with silver Royal cypher 
surrounded by the motto ‘ Madras Police,’ and surmounted by a 
crown enclosed in an oalc leaf wreath ; a silver whistle and chain; 
pouch of black leather, flap 6 inches wide by 2^ deep, with E.R.I. 
surmounted by a crown. The belt to fasten to pouch with silver 
buckles and staples. 

European Sub-Inspectors and European and East Indian 
Head Constables. 

* 266 . (a) PatroUachet. — ^Dark blue cloth, with stand-up collar rounded 
in front, edged all round (collar included) witli J inch black braid ; pointed 
cuffs, 5 deep, pockets in skirt in front and back seams all trimmed with the 
same braid ; side seams open 8 inches. Jacket to fasten with 6 Madras 
Police buttons. A silver crown on the point of each cnff. 

(6) White Patrol Jacket. — Of the same pattern, but trihimed with ^ 
inch white braid. 

(c) Trousers* — ^Dark blue cloth, with a stripe of 1 inch black braid 
down the onter seam. White trousers to be worn only with the white jacket. 

(flj) Helmet — ^White Regulation pattern with Turkey red pugree. 

(e) Forage Cap. — Dark blue cloth, 2^ inches high all round, with 
patent leather drooping peak ; band of inches black oak leaf braid, with 
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badge in front ^ Police Sergeant ^ oi' ^ Head Constable ’ (as tbe case may be) 
surmounted by a crown ; a black netted button and trimming on tbe crown 
of tbe cap. 

(/) Gloves . — ^ White cotton/ 

{g) European head constables will be armed with swords similar to 
those issued to Inspectors. Waist-belts (to be worn under the coat) and 
slings of brown leather with brass mountings are to be used with these 
swords. 


Head Constables and Constables. 

* 267 . (^) Head constable^ first grade . — A silver crown on the lower part 
of each sleeve — above a loop of white or khaki braid. 

Head constable^ second grade.’ -A triple silver chevron and crovrii on the 
upper part of the right sleeve. 

Head constable^ third grade . — A double silver chevron and crown on the 
upper part of the rig] it sleeve. 

Head constable yfonrth grade. — A single silver clievron and crown on the 
upper part of the right sleeve. 

— Ileacl constables will wear a small crown on Rhiimla above felic throe stripes of silver 
lace. For each turban inclndmg the shumla 2[- yards of silver lace ,J-inch wide will be 
allowed. 

Ftrst-olass constable . — A single red chevron on tho upper f)art of the 
right sleeve. 

(i) Head constables not in charge of stations will wear a red waist 
sash fastened with a buckle or clasp instead of belt. 

(r) When, a sword is worn, a leather belt and not tlie sash will be 

worn, 

[d) The ammunition pouch will be worn on the waist belt behind, 
over the small of the back. When firing, the pouch should be moved round 
and w'orn in front on the right side of the buckle. 

{e) European and East Indian bead constables and constables will 
not wear a sash. 

(/) Numerals are to be worn by constables on the shumla, baton will 
be slung in the waist belt and will never be carried in the hand except when 
drawn for actual use. 

{g) A constable appointed to act as head constable in a vacancy wears 
the distinguishing maiks of the rank in which he is acting. 

(A) A constable placed in charge of a station to which no head con- 
stable is allocated wears a double red chevron on the upper part of the right 
sleeve : chevrons required for this purpose may be made up in District 
stores. 

— A warm coat and a blanket will be given quatlronniany to each of the clerks 
employed in the oilioes of tho Superintendent in Jeypore, tbe Assistant Superintendent in 
Balliguda, and tho Assistant Superintendent in Bhadrachalam. 

The wearing of badges, unauthorized by the Inspector-Gleneral, of any 
sort or description on turbans or elsewhere by Inspectors or other Police 
subordinates is strictly forbidden. The uniform is laid down and that only 
must be closely adhered to. 


23 
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Station-house officers. 

267*A. Station-liouse officers will wear tlie following : — 

White patrol jacket . — ^WMte drill cloth, with stand-up collar, rounded in front, 
edged all round (collar included) with Hnch white braid, pointed cuffs, with 
white braid, pockets in front on both sides of the chest, with flaps fastened with a 
small Police button and back seams all trimmed with -l-inch white braid. Coat to 
fasten with five ordinary JMadras Police buttons, No. 2. 

Turlan.—K Turkey red turban with two small stripes of lace tied in the 
manner of Inspectors’ turbans on a pith frame. 

Sword lelt.—Wiil be worn under the patrol jacket, the hilt of the sword 
outside. 

JSbte.— The frog: will bo slightly lengthened in the District stores in order to permit of this. 

Station-house officers ■will not wear chevrons or crowns, but head 
constables of the first grade who are station-house officers will, like other 
first-grade head constables, wear crowns on the lower part of each sleeve of 
their coats. 

Ubie.- Constables whone-ver in eliavge of stations will not wear the uniform nrescribed 
for station-hoTise officers. ^ 


Reserves (District as well as Special) and Hill Police. 


268. Reserves and Hill Police will be dressed in khaki with a dark green 
turban and shumla and brown woollen putties, aud will wear knickerbockers 
instead of trousers. 


Head constables will wear an olive green silk sasb, and first-class 
constables 3 olive green cloth chevron. 

Officers and Inspectors will also wear khaki. The former will wear khaki 
•helmets with khaki pugrees and the latter khaki helmets with dark srreen 
pugrees. ^ 


Native Inspectors in the Hill tracts, where tlie men all wear khaki 
will wear green turbans trimmed with silver lace and brown leather 
accoutrements. 
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Chapter XL — Rules affecting the Personal Conduct 
and Interest of Persons employed in 
the Department. 


Connection of Public Servants in Landholding and 
Commercial Speculations. 

* 269 . The foUowiag is a brief sumiuaiy of importaat orders which have 
beea issued from time to time oa this subject : — 

(1) OoveaantofI Oivil Servants. Military oiRoers in civil employ, and all 
persons holding civil offices ordinarily held by covenanted or commissioned officers 
of the two classes above mentioned, are prohibited from aoquirmg or holding 
land within the province in which they are employed or with the administration 
of which they are concerned, whether that connection bo permanent or temporary. 
This prohibition does not extend to land occupied merely by buildings for 
residence and their usual appurtenances. 

(2) XJneovenanted officers oxercising independent judicial or other public 
revenue functions, whether of European, Eurasian or Native descent, are not 
debarred from acquiring or possessing landed property in British India for 
agricultural purposes, provided that they must not hold landed property in 
the districts in which they are employed. Although CJncovenanted officers 
are not precluded from holding land, it is inexpedient that appointments which 
necessarily confer a considerable amount of power and influence on their occu- 
pants, such as those of Muiisif, Deputy Collector and Tahsildar, should be filted 
l)y persons holding landed property witUin the jurisdiction attaching to such 
appointments. 

Note, — A.8 regards constables tko rule nccl nob b© s^riofcly ouforood. Eaoli] case will be 
disposed of oxi its merits, 

(3) The term ‘district^ in these rules will, in the case of officers of and 
above tho rank of Assistant Superintendent of Police, be taken to mean the 
whole of the revenue district within w’hieh such officer exercises for the time 
being any public function, and in the case of Inspectors of Police or station- 
honse officers^ tho whole of the rovonuo taluk within which such officer exercises 
for the time being any pnblic funotioo. 

(4) When TJnoovenanted servants in superior service become possessed of 
land, or of an interest in land, within their districts, by individual inheritance or 
as members of a family, or are transferred to districts in which they already own 
land, they will at once communicate all particulars respecting such laud to the 
authority by whom they are appointed, 

(5) The prohibition against holding of lands extends also tq the acqui- 
sition by purchase, bargain, mortgage, trinsfer or otherwise, of any interest in 
landed property. 

^ (6) TJnoovenanted Bevenue and -Tudicial officers in superior service are 

prohibited from purchasing, directly or indirectly, any kind of property, moveable 
or immoveable, at sales on account of Government dues or under the orders of a 
Court, Within the districts in which they are for the time being employed. 
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(7) Large acquisitions of land on tlie part of Uncovenanted officers by 
purchase or otherwise, with a view to agricultural profit under the Waste Land 
EuJes or otherwise, will not in any case be permitted, even though the holding 
of such land is not contrary to the provisions of rule 2. 

(8) The prohibitions contained in rule 2 will not be held to apply to a 
house or houses for personal residence with the usual outhouses, stabling and 
appurtenancf^s {c.g., vegetable or fruit gardens), or to public topes planted under 
the tope rules. But the cultivation on lands held as appuiijenances to buildings 
for residence, of cinchona, tea or other products winch have a commercial value, 
for purposes of profit (except so far as prospective profit may arise fiom an 
increase to the probable value of the estate owing to such cultivation) is strictlv 
prohibited, as is also the sale, whether public or private, of any j>roduce of 
such lands. 

^ (9) No Uncovenanted officer who may be in possession of landed property 
in British India or elsewhere, to whatever branch of the service he may belong, 
shall ap)ply any portion of the time and attention which ought to be devoted to 
his public duties to the management of that property ; nor shall longer or more 
frequent leaves of absence than he would otherwise receive bo allowed to him in 
order to attend to such property. 

(10) The above rule applies also to the management of landed nroperty 
held or administered by the wife of an Uncovenanted officer, or by anv other 
member of his family living with, or in any other way dependent on, him. 

(11) Civil Servants and Military officers in the actual service of the Crown 
in India are prohibited from holding lands in a Native State for any purpose 
whatever. This prohibition does not extend to land occupied merely by buildings 
for residence and their usual appurtenances. 

(12) With regard to investments other than those in land for the profits 
of cultivation, officers of every rank and class in the pubUc service arc expected 
to abstain from any investment (though of itself unobjectionable) which interests 
them privately in affairs or undertakings: of the kind with which their public 
dijty is connected. Subject to this general ])roviso, there is no objection to 
Government servants holffing shares in mining or other companies (including agri- 
cultural companies) having for their object the development of the resources of 
the country, provided that they must not take part in the management of any 
such company, and that they must not be employed in the districts wh-ero the 
operations of the company with which they may be connected are carried on. 

(13) In the matter of taking part in the management of a company, it has 
been decided that the jirohibition was intended to apply not only to the partici- 
pation of Government officers in the direction of those companies wliich are 
designed to develop the resources of the country, but also to preclude such officers 
from taking part iu the direction of such institutions as banks. It has also been 
held that the prohibition against officers taking part in the management of a 
company appHes to public servants on leave equaUy with those in active service, 
but that it does not extend to officers who, with the consent of the Government of 
India, take seivice under Biail'N\ ay companies working under cojicessions from 
Government ; nor does it apply to the management of the associations which are 
established fide for the purpose of mutual supply, and not of trade and trade 
pro^ (pro'ndod, in this latter case, that the interests of Government do not suffer 
by the double employment of the officers concerned). Although the ])rohibition 
against taMng part in the management of a company (tannot, taken literally, be 
held to debar an officer from taking part as promoter or as one of the appHcants 
mr regi^ation in the memorandum of association, the Governor-General in 
Council 1ms held that the danger against which the prohibition was aimed— 
namely, that of official influence being abused or official trust betrayed— is, nndet 

than if the officer took part in the management 
aTOrttw company has been started. Goveriimeat servants are, therefore, dis- 
taiotly forbidden to take any part in the promotion or registration of companies. 
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(14) It is a standing order that 

Tlio GoTeriiment oC India consider that, 
there exists an essential difference between 
permanent and speculative investments — 
that the distinction is one of motive, and that 
the frequency of a man’s pmclia&es and sales 
may be, and usually is, veiy good ovidonoo oi 
his motive in effecting: them. li an ofiicer 
habitually buys and sella soenritios ol a value 
notoriously fluctuating-, it is clear that ho is 
addicted to speculation and he thereby un- 
doubtedly lays himself open to the disappro- 
val of Government, which can be expressed 
in various ways, and in a degree piopoitionate 
to the nature o± the dereliction. If he en- 
gages in such pursuits to an extent which 
attracts public notice and unfavourable re- 
mark, so that his integrity or 1 is application 
to his public duties is discussed and doubted, 
tJieu ho has given rise to a scandal with whicli 
the Government •will have to <teal. 

Department letter to the Governinent of 


servants of Government are required to 
abstain from speculative investments, 
bnt no literal definition lias been laid 
down as to the stage at which, or 
circnmstances under AvLich, the hold- 
ing of laud or other valuable pro^Derty 
becomes specalativ(‘. It is obviously 
i* 3 ieculativf‘ to secure a grant of land 
supposed to b(‘ auriferous with the 
object of disposing of it hereafter to 
companies. Habitual speculations by 
otiicials have boon always held to be an 
evil ; and the Government have reserved 
to themselves full power to deal 
stringently with tlie practice whenever 
it appoctrs to prevail. The general dis- 
tinctaon which exists between perma- 
nent and speculative investments is 
sufficiently described in the extract 
given in the margin* from Borne 
Bengal, 0.1495, dated lOth April 1873. 


(15) All public servants are forbidden to engage in trade. 


* 270 , (a) In addition to the special reports required, under P.O. No. 
269 (4) above, cvejy Un covenanted officer in superior service should submit 
to the Inspector-General of Police in the case of officers of and above the 
rank of Assistant Superintendent, and to the District Superintendent in the 
case of subordinate officers, not later than the 15th January of each year, a 
statement of all immoveable property purchased or otherwise acquired by 
him, in Form No. 117-A, VoL II. 


If the officer prefers to do so, he may, in any year in wliich he has neither 
acquired nor become dispossessed of landed property, submit, instead of the 
return in Fonn No. 117-A, Vol. II, a cortifioato to the effect that there has 
been no change in his landed proj^eriy during the year. The certificate should 
bo as follows : — 


A. B., do solemnly declare that since the submission by me of tho 

— £i^^2L-.on t 1 have not acquired or become possessed of, either in 

certificate x x ? 

my own name, or in tJiat of any other person, or rolinquished or otherwise 
disposed of, any immoveable property, or auy l)Gneticial or other interest in 
immoveable inoperty.^’ 


The first return submitted by every office)* will continue to bo in Form 
No. 117-A, Voh 11, and that form must also be employed if an officer has 
become possessed or disijossesscd of land during tlic year, 

(6) The particulars required to be furnished, under the preceding rule 
should embrace all immoveable property acquired or registered in the name 
of, or hold or managed by, tlio wife of tho officer snaking the statement, or by 
any other member of his family living with, or in any other way dependent 
on, him. In tho case of Malayali officials who follow the Manimakkatayam 
law, tho statement should include acquisitions of landed property by their 
consorts, whether such landed property comes in the shape of gifts from the 
husbands or is acquired by means of gifts in money, jewels or other property. 


t Here enter tho date oI tho last return submitted in Term iHo. 117* A, or of the last 
oertifioate* 
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(e) The particulars furnished under clause (a) above will, in the 
case of officers of and above the rank of Assistant Superintendent, be duly 
entered in registers maintained in the Chief Office in Form No. 118, 
Volume II. In the case of subordinate officers down to first-grade head 
constables, the particulars ■^dll be embodied in a statement in similar form 
wliich will be attached to their service books, every entry or alteration in such 
statement being duly attested by the Superintendent of Police. In the case 
of head constables of the second and lower grades and of constables the 
particulars furnished will be entered in registers wliicli will be maintained 
by the Superintendents of Police in the same form as that above alluded to, 
and the statements filed in the District office. 

Note.— Returns and certificates submitted in subsequent years will be filed and kept with 
the return in Eorm No, 117- A furnished on eulistment. 

{d) Candidates for appointments in superior service under Government 
must submit a statement, in the form above referred to, giving particulars ol: 
all landed property in which they have an interest, along with their appKca- 
tions for appointment, on pain of summary rejection of such applications. 

(e) Care should be taken that delusive entries in the returns required 
under these rules are not permitted. Any attempt to mislead a superior in 
this respect, and any failure to give full and correct information, will render 
the officer concerned liable to dismissal from the public service. Officers 
should make careful enquiry on this subject while on tours of iuspection, 
and Inspectors will be held responsible for irregulaiuties remaining 
undetected. 

* 271. Police officers are prohibited#from purchasing grain of any sort 
from heads of villages or ryots within their respective jurisdictions, except 
such gram as may be purchased for consumption when on tour. 

Pecuniary Transactions. 

* 272. The following are the rules under this head. They must be 
considered applicable to European public servants of all descriptions, Civil, 
Military and Uncovenanted 

(1) Whenever a European public servant wishes to dispose of a house, 
bungalow, elephant, horse or carriage, or other valuable property, to any native 
within his jurisdiction, or within the limits of the district in which he is em- 
ployed on the pubhc service and from which he is not about to remove, ho must 
report his intention to the head of his department, stating the facts and circum- 
stances, and the price offered for the article to be sold. Such Jiead will signify 
his approval in all ordinary rases, and apply to Government for sanction only 
when the property or animal to be sold comes in his opinion within the torm 
mlmlle. The same remarks apply to purchases. 

(2) Whenever a European public servant is about to quit his station or 
district permanently or for a considerable period, and wishes to dispose of his 
house, bungalow, elephant, carriages and horses, and the like properly of value 
to native purchasers, he shall report his intention to the head of the department 
and that authority will use his discretion in allowing the transaction, or in 
reporting the circumstances to Government for further orders. 

(3) Whenever a European public servant, on quitting his station or dis- 
trict, wishes to dispose of his furniture, household goods, live-stock, etc., he is 
at full liberty to do so either by eireulatiTig lists of such property amongst the 
community generally, or by having the same put up to public auction, without 
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reference to any authority whatever. Ail that is necessary is, that the transaction 
should he open and patent to everybody on the spot* 

Nb^e, — The above rtJes are not applicable to hou& fide transaocions with regular dealers. 

(4) All Covenanted Civil Servants, Statutory Civilians, Uncovenanted 
officers who hold gazetted appointments or other positions of trust and responsi- 
bility and Military officers in civil employ, are prohibited, under pain of dismissal, 
from taking loans from, or otherwise placing themselves under pecuniary obliga- 
tions to, persons subject to the official authority or influence of such Government 
officers, or residing, possessing property or carrying on business within the local 
limits for which such Government officers are appointed. This prohibition does 
not, however, extend to transactions in the ordinary course of business with J oint 
Stock Banks and British firms. 

Note, — It- is not necessary and expedient to attempt to clehnc all the tronsactions to which 
the prohibition applies. It clearly includes all gifts of value, loans, credits, advances, supply of 
articles or accommodation at undue rates or for insuSicient consideration, and sales of property 
for inordinate prices : and, while it is evident that no honest man will find any difficulty in 
applying the rule to his individual case, the Goveriinient ■will not be induced by any unworthy 
plea of non- violation of the letter of the rule to pass unpunished any disregard of its spirit, but 
■will, on the other hand, visit sneh oases with their severest displeasure. 

(6) In the caso of non-gazetted officers the prohibitions from taking loans 
from persons snbjoct to their authority or influence applies as in the case of 
gazetted officers, but with this difference that the prohibition is absolute in the 
latter case, while in the former it may bo relaxed in exceptional cases with the 
sanction of Governments 

(6) Uncovenanied officers in the executive service of Government are, like 
Covenanted Civil Servants and members of the Statutory Civil Service, prohibited 
from lending money at interest, whether directly or through relatives or other 
agents, to landJiolders, with or withotit security, within the sphere of their official 
influence, whether the security to be ^nven is land or houses. In all cases in which 
such officers lend money a report should be submitted by them to the heads of the 
departments concerned who will satisfy themselves that not merely the letter but 
also the spirit of the rules lias not been contravened. If the officer is himself the 
head of the department the report shonld bo submitted to Government. The 
prohibition herein contained applies to loans to Europeans or Eurasians equally 
with natives. The fact that the officer lending the money is acting as a trustee 
under a marriage settlement, without profit or advantage to himself, in no way 
affects the prohibition. On a question being raised as to whether the owner 
of house property in a hill station or other town is included in the term ‘‘ land- 
holder,” the Government of India have considered that it would not be sale for an 
officer to lend money on such security. 

(7) It shall be obligatory on every pnbli<i servant, whether European or 
Native* who holds a gazetted appointment or other position of trust and responsi- 
bility to disclose to the head of his department his indebtedness to any individual 
or individuals resident in the district to which he may be appointed or under 
orders of transfer. Failure to do so shall subject him to the same penalty as if 
the obligation were incurred a.ftor Ids appointment or transfer. 

(8) The prohibition contained in rule 4 above will also apply in the Police 
department to the Manager in the office of the Inspector-General of Police, In- 
spectors of Police and station-house officers. Superintendent, District Inspectors, 
Inspectors and Sub-Inspectors in the City Police and the Manager of the office of 
the Commissioner of Police. In the case of other subordinates, tbc prohibition 
cannot be strictly enforced without hardship. The case of every such person 
will be disposed of by the Superintendent on its merits, and he will decide 
whether the borrowing was improper and, if so, what punishment shonld be 
awarded. 
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273 . Inspectors and otliers are not required to sever their connection 
■witli associations the object of which is the mutual assistance of subscribers. 
It will be suiEcient if they do not concern themselves in the direction and 
management of such associations. 

^ 274 . (a) Civil and Military servants of the Government are prohibited 
from entering into pecuniary arrangements with members of the service or 
department to which they belong in connection with tlie resignation of any 
appointment held by them. Officers of Government are warned that any 
violation of these orders will be severely visited on the offender. . 

(d) No servant of Government shall enter into any pecuniary 
arrangement whatever which shall involve the giving or receiving of a 
remuneration as an inducement to retiring from the public service. 

* 276 . No officer of Government shall receive pay or allowance of any 
Idnd direct from any Railway company without, in each case, the special 
sanction of the Government of India. It is a well-understood principle that 
the Government does not allow its officers to take any pay or fees whatever 
from any other Government, or from any body or individual, unless tlie 
services of such officers are, by special permission, lent to such Government, 
body or individual. 

Acceptance by Government Servants of presents from 
Native Chiefs and others. 

* 276 . («) The main provisions of tJie law on the subject are cotttaiue(t 
in 13 Geo. III., Chap. 63, Sections 23-24; 33 Geo. III., Chap. 62, Sections 
62-63; 8 and 4 Wm. lY., Chap. 85, Section 76. 

(6) The general prohibition extends to all servants of Government, 
Native or European, Covenauted or Uncovenanted, in whatsoever department 
they may be serving. 

* 277 . (^) Where presents cannot absolutely be refused without giving 
offence, they must be delivered ui) to Government, and to this rule no 
exception whatsoever is permissible, save witli the express sanction of His 
Excellency the Governor-General in Council, whicli will only be given under 
very special circumstances. 

(0) The proliibitiou of tlie receipt of ])resents from Native Chiefs 
and others does not extend to the receipt of a few flowers or fruits, and 
articles of inappreciable value, althougli even such triHiug })reseuts should be 
discouraged. 

N’ote,— No deviation from the above mles is p(»rmitte(l. except with the provions sanction 
of the GovcrnmeDt of India. 

(c) No officer of Government shall ask or accept pecuniary aid or 
subscriptions from Native Chiefs or officials of Native States in pursuance of 
private, public or semi-public objects, except with the sanction previously 
obtained of the Madras Goverument. 

(d) The habitual use by European officials of Durbar vehicles and 
animals, or those belonging to native gentlemen is prohibited. There is, 
however, no objection to the proffered assistance of Native Chiefs being 
accepted on the rare occasions of State ceremonial or when a rapid or long 
journey has to be made exceeding the capabilities of a reasonable private 
establashment. But such courtesies should be accepted as seldom as possible,. 
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and onlj under ciroumstances in wMoli a gentleman would accept similar 
courtesies from anotlier without incurring an inconvenient obligation. Offi- 
cers should be careful in this respect not to expose ;their conduct to 
misconstruction. 

Acceptance of Testimomals and Addresses by Public 

Servants. 

*278. The following are the rules for the receipt of testimonials and 
addresses hj servants of Government : — 

(1) Save as in these rules otherwise provided, all servants of Government, 
Covenanted or Uncovenanted, are forbidden to receive complimentary or vale- 
dictory addresses in any form; or to accept testimonials of any kind; or to 
attend public meetings or complimentary entertainments of a formal and public 
character held in their honour. 

(2) The Government views with disfavour all similar manifestations in the 
case of retired officers, when following immediately upon their retirement from 
active service, and designed as an acknowledgment of acts done by them while 
in the service of Government. 

(3) It is not intended to prohibit such an expression of regard for tlie 
private or official character of an officer retiring from service, or leaving his 
station or district, as is involved in a farewell entertainment supported by his 
personal friends, even though some of these may be his official subordinates. 
But it is expected that the ]iroceedings on such occasions will be substantially 
of a private and informal character. 

(4) Local Governments and Administrations are authorised to forward 
to an officer who has left a station or district the resolution of any local public 
body recording a vote of thanks to him for help and advice afforded during his 
official connection with the station or district. 

(5) Nothing in the above rules is meant to prohibit compliance with the 
request of a public body that a Government officer should sit for his portrait, 
bust or statue in recognition of his public services ; provided that the portrait, 
bust or statue is not intended for presentation to the officer concerned. 

(6) The participation of Government officers in the raising of funds for 
the foundation of scholarships, or for procuring a portrait, bust or statue, as a 
spontaneons recognition of the services of a Government officer is not forbidden ; 
but it should be clearly understood that any solicitation on the part of officers 
of Government for subscription from any person who does not voluntarily come 
forward to contribute, is disapproved by the Government of India. 

(7) The pnwions sanction of the Government of India must be obtained 
to the relaxation of these rules in any special case in which the Local Govern- 
ment or Administration may think this desirable. 

The holding of a Durbar. 

278-A. Wlionever a Collector either under the instructions or with the 
sanction of Government liolds a durbar, aU officers of all departments 
stationed at the head-quarters of the district should attend it. 

Connection with the Press. 

279. The following are the rules as to how far Government officials are 
permitted to connect themselves with the press : — 

(1) No officer in the service of Government is permitted, without the 
previous sanction, in writing, of the Government under which he immediately 

24 
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serves, to become the proprietor, eitLer in whole or in part, of any newspaper or 
periodical publication, or to edit or manage any such, newspaper or publication. 
Such sanction wiU only be given in the case of newspapers or publications mainly 
devoted to the discussion of topics not of a political character, such, for instance, 
as art, science or literature. The sanction will be liable to be withdrawn at the 
discretion of the Q-overnment. 

(2) Officers in the service of Government are not prohibited from contribut- 
ing to the pubHc press : but their position makes it incumbent upon them to 
confine themselves within the limits of temperate and reasonable discussion, and 
they are prohibited from making public, without previous sanction of Govern- 
ment, any documents, papers or information oE which they may become possessed 
in their official capacity. These rules have been hitherto in most cases honour- 
ably observed. In case of a departure from them, or if the Government should 
consider the connection of any officer with the j)ress to be contrary to the public 
interests, his liberty to contribute will be withdrawn. 

(3) The Government of India will decide in case of doubt whether any 
engagements of officers with the press are consistent with the discharge of their 
duties to the Government. 

Note . — Police officers are informed tKat it is a breach of duty to oommumcate depart- 
meutal orders and intelligenoe to the public press without permission. Superintendents 
should carefully impress this principle on their Inspectors and office subordinates. In- 
dependently of the breach of trnst involved in such a proceeding, the habit of judicious 
retioenoe is an essential characteristic of an efficient Police officer, and must at all times bo 
carefully maintained. 


Memorials, 

* 280 . {d) Public servants are prohibited from combining together for the 
purpose of memorialising any authority to which they may be subordinate. 

(6) Every officer wishing to address a memorial to Government shall 
do so separately and not in concert with others, but this prohibition of joint 
memorials is not intended to apply to or affect the private interchange of 
individual opinions. 

(c) Every memorial should be submitted through the head of the 
department to which the officer belongs or belonged. But there is no objec- 
tion to a duplicate copy being transmitted direct to Government, provided 
that the memorial is marked as a duplicate. 

Note. — (1) The head of the office or department will at once forward the petition to the 
G-ovemment through the ordinary official channel and make such remarks as he may consider 
necessary in regard to the accuracy of the statements made and inferences drawn in the 
appeal petition. He will also forward such records not submitted by the appellant as should 
properly be consulted in order to the disposal of the appeal. 

(2) All petitions addressed to Government and forwarded to heads of departments 
for transmission to His Excellonoy in Council, must bo sent on, but it is left to the discretion 
of the forwarding officer to decide whether any and what remarks lOn his part are necessary, 

(rf) No officer in the employment of Government may submit any 
memorial in respect to any matter connected with the official position which 
he occupies in which he is not personally interested, except as the agent of 
some person or persons unable to act in their own behalf. The personal 
interest referred to in this rule may he indirect. 

No notice will he taken of a petition relating to any matter connected 
' with the official pospeots or position of an officer still in the public service, 
unless it is submitted by the officer himself. 
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(e) Tlie general prohibition against the submission of joint memorials 
does not afEeot the case of an^ correspondence which the managers of service 
funds, as such, may have to conduct with Government. 

Note . — For the rales regarding the snhmission, etc., of memorials addressed to His Majesty 
or to the Eight Honourable the Secretary of State for I^dia, the Governor-G-eneral in Council 
or the Government of Fort St. George, see Appendix, page 391. 

(/) No memorial shall be submitted in a form set for general adoption, 
but sbaU be couched in the memorialist’s own words and in temperate and 
respectful language. 

(g) Any memorial contravening these rules will not be taken into 
consideration by the authority to which it is submitted, and the officer or 
officers submitting such memorials will incur the serious displeasure of 
Government. 

(h) Officers may join in combined memorials when the matter about 
which they wish to petition is not connected with their position as servants 
of Government. 

Vindication by Public Servants of their Public acts or 
character from defamatory attacks. 

* 281 . ( a) It is a standing order that without obtaining the authorization 
of the Government to which he is immediately subordiaate no officer of 
Government is permitted to have recourse to the Courts for the vindication 
of his public acts, or of his character as ’a public functionary, from defama- 
tory attacks. In giving authority to institute proceedings, the Government 
will decide whether the circumstances of the case are such that the Govern- 
ment should bear the costs of the proceedings, civil or criminal, or leave the 
officer to institute the prosecution or suit at his own expense ; and in the 
latter case it will also determine, in the event of the matter being decided by 
the Qpurts in the officer’s favour, whether he should be recouped by Govern- 
ment the whole or any part of the costs of the action. 

(6) The ruling above laid down does not affect an officer’s right to 
defend his private dealings or behaviour in any way that he may be advised; 
but his official reputation is in the charge of the Government which he 
serves, and it is for that Government to decide in each case whether the 
institution of proceedings to vindicate his public acts or character is neoessaiy 
or expedient, 

(c) No officer of the PoUce department shah communicate with the 
press in respect of his official conduct or acts without the prior consent of 
the Government in writing. 

Indebtedness. 

* 282 . (a) It is undesirable that a man who is in a chronic and hopeless 
condition of indebtedness should be retained in the Government service. The 
anxieties attendant upon such a state must necessarily greatly detract from 
the value of his work, besides exposing him to temptations to dishonesty, 
which, in such circumstances, it is very difficult to resist, 

(b) It is, therefore, ruled that where a portion of the salary of a 
Government servant is constantly being attached for debt, or has been 
continuously under attachment for more than two years, or is attached for a 
sum which, under ordinary circumstances, it wiUreq^uire more than two years 
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to repay, or wlen lais indebtedness is proved by resort to the Insolvency 
Court, such Government servant will ordinarily be removed from tlie public 
service. 

(c) Tbe order of dismissal will be passed by the authority who is 
empowered to dismiss the Government servant for ordinary misconduct. If 
in any case such authority considers that for special reasons the punishment 
of dismissal should not be enforced, a report should be submitted for the 
orders of the Board of Revenue or other controlling authority in the case of 
non-gazetted officers, and of Government in the case of gazetted officers. 

(d) Such reports should state clearly the circumstances of the case 
and the reasons for recommending special leniency. In the case of insolvency, 
the order of the Court being in all cases silent as to whether insolvency was 
the result of extravagance or otherwise, it will be the duty of the reporting 
officer to consider this point, and to bear in mind tliat reinstatement with 
arrears of pay [where the insolvent has been suspended with reference to 
clause (e) infra] or retention in service should only follow in cases in whicli 
the insolvent is practically blameless, and that the fact of Government 
servants standing security for friends is no excuse for insolvency. 

(e) In cases where Government servants take the benefit of the 
Insolvent Debtors’ Act, they may, pending adjudication under the Act, 
be suspended by the authority who has the power of appointment. 

(/) Subsistenceallowance, not exceeding the rates prescribed in aidiclo 
193 of the Civil Service Regulations, will be allowed to officers placed under 
suspension pending adjudication of their cases under the Act, but the allow- 
ance shall not be continued for a longer period than six months without the 
special sanction of Government. In the case of imprisonment of Government 
servants for deht, pay may be withheld altogether, subject to the further 
orders of Government. 

(^) An officer who has been removed from the service of Government 
on account of insolvency is ineligible for re-employment in any branch of 
the public service. 

{h) The above rules are not applicable to hereditary village officers, 
who should be dealt with under the provisions of Madras Act III of 1895. ^ 


FubHc Servants and OjGficial Documents. 

*** 283 . (ci) Except in cases where the publication of official papers is duly 
authorized by Government, the communication of such documents to the 
newspapers, or to any private person, otherwise than as provided for in the 
orders relating to giving copies to interested parties, is strictly prohibited, 

(6) The practice of making use of official information in carrying on 
personal controversies is a course highly prejudicial to the public interests, 
and is not only at variance with the rules by which due discipline and obedi- 
ence to superior authority can be adequately maintained, but is a positive 
breach of faith, inasmuch as no functionary has a right to reveal, without 
due authority from his official superiors, or the Home authorities, any fact or 
circumstance which may come to his il^owledge in the performance of' his 
duty, or to correspond with any one upon the instructions he may have 
received for his special guidance. 
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(c) It is not for a inoment intended to detar ojEicers'of Government 
in private life from the same freedom in the discussion of 'public events 
which, is enjoyed by all His Majesty’s subjects ; but when an officer has in 
the course of his duty become possessed of special information not yet made 
public, he should always be strictly on his guard against the temptation of 
divulging it, even to other servants of Government, when these are not 
officially entitled to his confidence. Irresponsible persons hearing facts^of 
interest mentioned without reserve in the course of general conversation can 
scarcely be expected to refrain from repeating them to others, and thus giving 
them a premature and too often a garbled currency. Officers of Government 
are bound to be as reserved in respect to all matters that may come within 
tlieir cognizance during the discharge of their public duties as lawyers, 
bankers, or other professional men in regard to the a Bairs of their clients. 

Public Servants and Public Meetings held for attacking the 
official character of other Public Servants. 

283-A. It is most improper and a gross breach of decorum for public 
servants to assist at a public meeting held for the purpose of attacking the 
official character of another public servant. 


Public Servants and Politics. 

* 284. (a) Servants of Government have not the same liberty of action as 
private individuals, and are bound to hold themselves aloof from many move- 
ments of a political or g^w^s^^-political nature which are perfectly legitimate 
in themselves and which private persons are free to promote. Their partici- 
pation in such movements is open to objection, because their connection 
with them is likely to create, and even to be appealed to for the purpose of 
creating, a false impression in the minds of ignorant persons that such move- 
ments have the countenance of Government, and because their influence 
with the community at large is liable to be impaired by their identifying 
themselves with the class by which the movement is promoted. The follow- 
ing rules have therefore been framed by the Government of India and should 
be strictly followed : — 

(b) As a general rule no officer of Government should attend a 
political meeting, where the fact of his presence is likely to be misconstrued 
or to impair his usefulness as an official. 

(c) No officer of Government may take part in the proceedings of a' 
political meeting or agitation. 

{d) If, in any case, an officer is in doubt whether any action which he 
proposes to take would contravene the terms of this order, the matter should 
be referred to the head of the department or district, and, if necessary, to 
Government. 

Kesponsibility of Goverament Servants for acts done by 

their wives. 

{e) It should be understood by officers of all grades in the public 
service that they will be held responsible for all acts done by their wives^ 
which, if done by themselves, would constitute breaches of the rules for the 
conduct of public servants. 
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Appeals. 

* 285 . {a) Appeals from the decisions of Superintendents will lie to, and 
be disposed of in the first instance hjy the Deputy Inspectors-GeneraL They 
must be accompanied by — 

(i) the order of punishment, 

(ii) a copy of the District officer's minute,' and 

(iii) an extract from the Defaulter Book. 

(J) Petitions of appeals will not be attended to by the Inspector- 
General, unless accompanied by a copy of the Deputy Inspector-Generars 
order. 

(c) Appeals from Police officers still in the force must be forwarded 
through the District officer and the Deputy Inspector- General. In forward- 
ing these appeals, officers should submit the necessary records and make any 
remarks which the allegations in the petition may call for. 

The following information must also be given on a separate piece of 
paper, which will be attached to the first page of the record : — 

(1) Date of the District Superintendents order. 

(2) Date of receipt of the order by the appellant. 

(3) Date of application for copy of minute. 

(4) Date of delivery of copy of minute to the appellant. 

(5) Date of presentation of appeal to the Deputy Inspector-General. 

If the appeal is to the Inspector- General the following additional informa- 
tion should be given : — 

(6) Date of delivery of the Deputy Inspector-General^s order to the 

appellant. 

(7) Date of presentation of the appeal to the Inspector-General. 

The date of delivery to the appellant of the Deputy Inspeotor-General's order 
should be noted by the delivering’ officer on the copy of the order delivered, and the receipt 
taken from the appellant should accompany the file of records submitted to the Chief Office 
with the appeal. 

(d) Appeals should be forwarded as soon as possible after receipt of 
tbe orders appealed against. In the case of black marks, fines, and suspen- 
sions for one week or less, the appeals should be presented within one month 
from the date of receipt of the order, and in the case of suspension for more 
than a week, reduction, or dismissal, within two months from the date of the 
receipt of the order. Appeals filed subsequently to these dates will be Uable 
to be rejected. 

Note. — A copy of this rule will be hung up in all stations for the information of the force* 

(e) Police officers are warned that unnecessary appealing against the 
decision of a superior officer will be considered a mark of insubordination, 
particularly when the punishment awarded is only a black mart or a petty 
fine under eight annas. 

(/) In regard to appeals to Government, vide P.O. No. 280 (c). 

* 286 * All parties affected by an order are entitled to have, on application, 
a copy of the order, which should contain full details of the grounds of the 
decision. It is not sufficient, therefore, to record the order of punishment 
without stating the grounds on which the order is based, or in isposing of 
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an appeal to record merely tliat there are no grounds for interfering with the 
order appealed against, unless in the latter case the original order appealed 
against contains a full explanation itself. Vide also P.O. No. 11 (e). 

* 287. If an order dismissing an officer is reversed on revision or appeal, 
the authority who is competent to reverse the order of dismissal may declare 
that the past service of the reinstated officer counts. 

Prosecutions against Police officers. 

288. The foILowing orders of Government regulate the procedure as 
regards cases where public servants are prosecuted oriminally : — 

G.O., No. 2050, W., dated 7th July 1888.' 

When a public officer is prosecuted crimiually, he must defend himself 
and the only question will be whether he should bear the cost personally or 
whether Government should bear it. This is a question which can only be 
decided after the investigation. The officer must, therefore, in aU cases, apply 
to the District Magistrate to appoint a vakil, and, unless it is obviously a 
personal matter, or so simple that legal assistance is not necessary, the 
District Magistrate should comply with the request, subject to future orders 
as to the payment of the fee. 

♦ Id * # 

G.O., No. 1899, Judicial, dated 2nd December 1896. 

The District Magistrate shall pay the vakil’s fee (subject to future 
adjustment) when he is of opinion that the case is a fit and proper one to be 
defended by Government and when the accused officer is unable to pay the 
fee in advance without hardship. 

In simple oases departmental aid will suffice, and tho defence may, when 
expressly sanctioned by the Superintendent, be undertaken by an Inspector 
other than the Prosecuting Inspector, or other experienced Police officer. 

288*A» All charges incurred for dcfeuding Police officers against crimi- 
nal prosecutions should be debited to 19-A — ^Law and Justice, and not to 
the Police budget. 

^ 289. The Governor in Council resolves to lay down as a rule for guidance 
that, when the Government approve or sanction the defence or prosecution, 
at the charge of the State, of a suit or trial, in which a public servant is 
implicated, then the fee of one pleader of the Court in which the case is con- 
ducted is all that will ordinarily be allowed on account of professional agency, 
when such aid is required; for the employment of other or additional agency, 
the special sanction of Government must be previously obtained. 

This rule, of course, does not bar the party from engaging counsel or 
other professional assistance at his own cost. 

Legal Proceedings by one department of Govemizient 
against another d.epartment. 

289-A. It is undesirable that one department of Government should 
institute legal proceedings against another department without the special 
sanction of Government. If an officer considers himself aggrieved by the 
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action of anotlier oflBcor acting in tlie discliarge of Ms legitimate dnbies, Ms 
proper course is to lay the matter before the G-oyernment and await their 
orders. 

The Law oflELcers of Groyemment will abstain from affording any adyice or 
assistance to either officer in a case of this description. 

Procedure in defending Suits against Government officers, 

* 290 . Whenever suits are instituted in the Civil Courts against District 
Superintendents or their subordinates for acts done in their official capacity 
as Police officers the fact should be immediately reported to the Inspector- 
General with a copy of the plaint, and, if the actions are deemed defensible, 
drafts of the answers or statements proposed to be filed should also be sub- 
mitted, with a note of the date for filing them. No delay should be per- 
mitted to occur in conducting the defence of suits, and the result of all suits 
instituted in the Courts against the local authorities and authorized to be 
defended at the public expense should be invariably reported, and a copy of 
the decree submitted. 

Suits not to be depended at the poblio expense unless there is a 
aooD PROSPECT OE A SUCCESSFUL ISSUE. — The attention of all District Super- 
intendents is drawn to the annexed order of Government regarding the 
defence of suits. They should be careful that the answers and statements 
are drawn up mth attention, and they must understand that, unless it is seen 
from the draft answer that the act complained of can be fully justiBed under 
the regulations or orders of Government, the defence of the suit, at the 
public expense^ will not be sanctioned. The Government will not scruple to 
hold personally responsible any public functionary who shall recommend or 
undertake the defence of any act which, whatever may have been the cir- 
cumstances which justified its performance at the time, may be clearly and 
indisputably shown at the period of the institution of the suit to be such as 
should not be defended. 

From Govermnent, No, 361, JK.P., Wth May 1827. 

* * * 

It is deemed a matter of great importance that, previously to submitting 
the draft of their answers, they should ascertain whether the evidence 
in their possession is fully sufficient to disprove the allegations of the 
plaintiff, and substantiate those of the defendant ; and should bear in mind 
that, although the act complained of may admit of satisfactory official 
explanation, ib will be judged of by the Court according to strict rules of 
law ; and that, unless it can be legally as well as morally^ justified, the 
defence of it should not be attempted. 

Public Servants making incorrect reports liable for sums adjudged 
BY Courts. — ^District Superintendents should be careful to mate known to all 
their subordinates that they wdll be held personally responsible for any sums 
wMch may be adjudged against Superintendents on account of facts founded 
on their official reports, if there shall be reason to believe that the writers 
had, at the time of making them, the means of knowing that their statements 
were incorrect. 

Decisions of District Courts to be reported on when considered 
REioNEOUs. — ^When questions of general importance are decided by District 
Courts, and, in the opinion of the Superintendent, there is reason to dispute 
the decision, the matter should at once be reported to the Inspector-General, 
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in view, if necessary, to tlie decision being brought before the Superior 
Courts in order that, if it is erroneous, the error may b^e corrected immediately, 
and that the law on the point may Ido determined by the proper authority* 
once for all. 

Penalties for remissness in conducting the defence of Suits. — 
District Superintendents must understand thatthey are personally responsible 
for any remissness in tlio defence of suits, and they will be left to bear the con- 
sequences themselves in ail cases in which, from their remissness in the manner 
of conducting their defence, the interests of Government may be compro- 
mised. If a District Superintendent is able to show that his acts were justi- 
fiable either under the regulations prescribed for his guidance, or that they 
were in themselves judicious and expedient, although not sanctioned by 
existing rules or orders, the defence of the suit will be sanctioned, but the 
decision as to tlie manner in wliich the charges of the defence shall be ulti- 
mately borne, will be reserved until the decree is passed. It will thus be 
observed that the more sanction of the defence of the suit by tlie liigher 
autliorities does not relieve the Superintendent from liability, and he will 
not be relieved of this liability should the decision be adverse to Government, 
unless it is clear that lie has shown proper care and attention in the defence 
of the suit. 

Procedure when suhordinate officers are included as Defendants 
IN SUITS. — As it is, as a rule, undesifable that any separate defence should 
be made by subordinates wlio may be included with the Superintendent as 
defendants in suits against him, a plea should be inserted at the end of the 
Superintendent’s statement or answer to the effect that no separate appearance 
or answof will be put in on behalf of tlie subordinate officers included in the 
action as they acted under the orders of their superior who is alone respon- 
sible. This course should bo followed on all occasions, unless, from the 
special circunistanoos of the case, an exception from this rule is considered 
expedient. 

Period allowed for putting in defence to Government Suits. — Tho 
Courts have been directed to allow three months to officers conducting the 
defemjo of suits against Government officers for acts done in their official 
ca])acities for the purj)ose of filing documents, producing witnesses, and 
taking other 8te])S necessary for the defence of the suit. Any furtlier extension 
of time is left to the diserecLon of tlie Judge. 

Procedure if delay occurs in the accordance of sanction for 
THE DEFENCE OF SuiTS. — Wlicii Sanction for tho defence of a suit has been 
requesteil, and no reply may be received within the time fixed by tlie Court 
for tho liearing of the suit, ap])lication sliould ho made to tho Court for an 
extension of time. Sliould such application bo refused, the answer (with 
such fresli arguments or other modifications as may liave suggested thom- 
solves subsequent to the preparation of the draft reply) should be filed, and 
intimation given to tlie Court that the orders of tlio superior authority on 
tlie subject have not been received, and that consequently it may he necessary 
to file a supplementary answer. 

Pees to the Government Pleader. — All fees payable to the Govern- 
ment Pleader at Madras for the conduct of suits, should be paid previous to 
pleading, and should not he delayed pending the result of tlie suit. 

The preparation of Documents for Government Pleader’s informa- 
tion IN Appeal Suits. — ^Tlie translation of tho depositions and o Hie r docu- 
mentary evidence, as a rule, in all cases on which tho advice of the Government 

25 
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Pleader at Madras may be souglit, would involve great labour and delaj, 
without, in most cases, any corresponding advantage, but the following rules 
should be observed : — 

— Copies of decrees passed in Government suits shall be obtained 
and forwarded to the Inspector-General within two weeks from the date of 
the fair copy of the decree being signed and sealed. 

Second, — ^The Government Takil at each Court shah inform the Super- 
intendent from time to time, as a suit in which the Government is interested 
advances, what documents ho considers it advisable to have translated for the 
consideration of the Goverument Pleader at the High Court in the event of 
an appeal. Such translations shall, at tlie Superintendent’s discretion, be 
prepared without loss of time in his office and kept ready for despatch with 
tlie decree. 

The strict observance of these rules will be sufficient in ordinary cases. 
In special cases, Superintendents will exercise their own discretion, and 
provide what they may consider necessary. 'I’he pleadings will in all cases 
Ido supplied from the Inspector-General’s office, to save the Superintendent’s 
establishments, the trouble of making duplicate copies. 

A copy of the plaint and draft of the answer or statement proposed to be 
filed, should be furnished through the Deputy Inspector-General (unless 
likely to cause great delay, when a copy should be sent to him) together 
with a careful precis of the whole facts aad circumstances of the case to the 
Inspector-General, for submission to Government at the time of asking per- 
mission to defend the suit at tlie public expense. 

Ifote, — The coudaot and defence of suits in which GoTernaxent is concerned when 
Government in the uaiuo of His Majesty’s Secretary of State is sued or has to sue in respect 
of any building, land or other proijorty belonging to it, &c.) ordinarily falls on the Government 
Pleader of the district. The head of the department will address the Collector in the first 
instance and having thus secured the Government Pleader’s services correspond direct with 
him. As soon as notice of a suit is given to a Superintondont, the facts should be reported to 
the Inspector-General for orders 

Prosecution of Subordinate Police Officers. 

291 . Inspectors of Police wlio have been confirmed in their appointments 
by the Inspector-General are not removable from office without the* sanction 
of Government, and cannot be prosecuted as public servants without the sanc- 
tion of the Inspector- General of Police or the District Magistrate. For offences 
committed in their official capacity they are triable by the Court which has 
jurisdiction in the ordinary coarse w^hen the case is unimportant. When tlie 
case is of importance Government should be asked to specify the Court. 

292 . («) No Police officer below the rauk of District Superiutendent 
shall order the institution of a criminal prosecution against a Police officer for 
an offence committed in his official capacity. This does not affect the right 
of the M.agistracy or of private individuals to initiate such proceedings. 

{b) In the case of a non-cognizable offence, an ' investigation ’ cannot 
be entered on, or witnesses summoned to appear, without an order from a 
Magistrate of the first or second class. This does not, however, prevent a 
departmental enquiry being made into such a charge against a Police officer. 

293 . [a) It is illegal to institute criminal prosecution against Police 
officers under the penal sections of the Police Act for minor breaches, of 
discipline, or matters which may be treated departmentally. Sneh cases should 
be dealt with under section 10 of the Police Act, 
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(/>) When the offence is dishonesty, 'bi’ibery or other crime of turpi- 
tude, or when the interests of the public clearly require that an example slaoiild 
be made, as in cases of oppression, &c., public prosecution is to be impartially 
instituted and yigorously carried out. 

Nofe. — In an instance in -whicli a constable was found to lia VO been absent from hia post 
while on beat duty and to have been drunk, the High Court hold that tho violation of datj^ wa^ 
punishable under section 10 and not under section 41 of the Polico Act. 


Complaints against Police Officers. 

294. A regular register oC complaints against Polico officers wOl be kept 
in each office in Form No. 118-A, Tolumo IT, in which all charges against 
Police officers, whether preferred by Magisti'ates or made by other persons, 
should bo entered and tho disposal of tho case recorded. 

Koto, — (I) This rc{^istoi* is not iniondod for oases in which prosecution and judicial enciuiry 
lake place ; nor should oflicers entertain comxdaints brought against thoir subordinates for 
non-payment of tho raont*y they owo to complainantB, — tho j)arti(‘s affecletl should make their 
own urrangoments by having rcoouvso to Law Courts. 

(2’) Assistant Superintendents should keep iheir register in their own hand- 
writing. S u per intend ent.s must enter in their register the dale o<i’ tboir last (‘xaminai ion and 
add a notio us to its oorrcctnes.s or otherwise, 

295. When a Magistrate refers a charge made against a Police officer or 
brings to notice any irregularity for preliminary departmental inquiry and 
'|'>rosociitioii, should there bo grounds for that course, tho following rules will 
bo observed : — 

(1) Tho receipt of such a complaint or inforuuition will be immediately 
acknowledged by the superior officer of Polico to whom it is rof erred, by a memo- 
randum to the Magistrate. In tliis he will state what ho proposes to do with 
reference to it and what steps hois about to 'take for investigating it. If tho 
superior officer proposes to retain tho matter for personal investigation on the 
occasion of an iip^iroaching visit to tho noighbourhood, this intention should also 
bo notified to tho Magistrate who referred the case. 

(2) Should tho reforcuci^ liayo been mado to an Inspector or station-liouso 
officer, a c-opy of tho charge or information will forthwith bo sent to tho Suporin- 
tondent or the Assistant Suporiiitoudont, as the case may be, to bo entered in tho 
register of complaints, and in tho diary or station-house report of the day a 
full statement or tho circumstancc^s, so far as may bo known, will bo mado, with 
a notice of wffiat the officer proposes to do. Tho requisite preliminary inquiry 
should at once be commenced, 

(t'l) The Superintondont of Polico will see that the inquiry procoods with all 
expedition. T£ tins bo done, a few days (at tho longest a week) should generally 
suffice for disposing o£ tho ihatt(»r, 

(4) When tho offence is ono for whi<;h section 10 of the Polico Act provides, 
or when tho charge is false or there is no evidence or reasonable ground for 
transmitting tln^ aci'uscd to the Magistrate having jurisdiction, a full report will 
bo mado of'"all the facts of tho case for tho order of the Magistrate having juris- 
diction. Whon tho (barge is true, tho procedure, as laid down by tho Code/ must 
bo strictly followed. 

(5) Whon tho charge has been roforrod by a IMagistrato who has no juris- 
diction or is not competent to try tho accusod, a memorandum of what lias been 
done with th (3 case will at once be sent to tho said Magistrate, informing him that 
tho case has been reported by ’Referred or Received (charge Sheet, as tho case may 
b(^, to tho officer liaving jhrisdiction. 
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295-A. When a Superintendent himself disposes of a charge made against 
one of his men, the manner in which he has dealt with the case should always 
he reported or made known to the officer or person making the complaint. 

— For instinct ions regarding the procedure to be observed when charges of cansing 
death, grievous hurr or torture, are preferred against the Police, sec P.O. Ko. 12, clause (/i). 


Rules regarding Medical Attendance. 

296. In Districts heyond the Town of Madras. — (a) All Govern in cut ser- 
vants in receipt of salaries amounting to Rs. 100 and upwards arc entitled 
to the attendance of the Medical oflScer of the station or district at their own 
houses, in cases of illness, such as to prevent their consulting the Medical 
officer at his house. There will, no doubt, be cases of not infrequent occur- 
rence in which it will be proper for the Medical officer to visit at their own 
houses Government servants in receipt of salaries under Rs. ICO. Govern- 
ment trust to the good sense and good feeling of the medical profession in 
preference to laying down any precise rules for such cases. 

(6) It is to be distinctly uuderstood that Medical officers will not bo 
expected to attend Government servants in their own houses, unless the 
patient is unable to wait upon the Medical officer either at his iiouse or at 
such place and time as, having due consideration for the position of tlic 
servant and circumstances of the case, may be appointed for the purpose. 

(c) In any station where there may be an Assistant Surgeon, Apotho 
cary, or Hospital Assistant, and where there may not be proper liospital 
accommodation, the duty of such officers should be to attend at their own 
residences the ujDper subordinate grades of Government servants, including 
cleris whose appointments are not gazetted — ^the latter j)aying conveyance 
hire should they reside more than two miles from tlie official residence of the 
Medical subordinate. In aU serious cases, the Civil Surgeon will visit the 
patient, 

297. The Nilgiris . — All uncovenanted servants, however, while on duty 
on the Nil^ris with Government head-quarters, are entitled to the gra- 
tuitous medical attendance of the Medical officer at their own quarters for 
themselves and for their families. 

(a.) In the Town of Madras . — ^At the Presidency town where the duty 
of attending upon this class of public servants would boar very heavily on 
Medical officers, and where suitable accommodation is available on payment 
of very moderate charges in the General Hospital, of which, for their own 
sake, it is desirable that Government servants should avail themselves, such 
Government servants as decline to avail themsebes of these advantages will 
make their own arrangements for medical attendance. 

(6) An exception is made in favour of gazetted uncovenanted servants 
on receipt of Rs. 260 and upwards, residing in the town of Madras, to the 
right to gratuitous medical attendance for themselvos at their own quarters 
from the Surgeon of the district in which they may reside. 

Rules for the gratuitous issue of medicines to Government 
Servants in Civil employ. 

298. {a) Servants of Government in civil employ at all stations (except 
Madras and Ootacamund), where there is a Government civil hospital, will be 
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entitled to the gratuitous supply of such autliorized medicines as arc in store 
therein, but such supplies will only be given on the prescription of a Govern- 
ment Medical officer on duty at the station. 

(b) In places in which no Government civil hospital exists, pre- 
scriptions should bo sent to a diniggist’s shop or to a Municipal or J-ocal 
Fund dispensary, and the patient will bo liable to pay for the supplies. 

(c) In Ootacamund, all non-gazetted officers drawing loss than Rs. 60 
a month will bo entitled to the gratuitous supply of authorized medicines in 
store at the Jail or Police hospital, on the proscription of a Government 
Medical officer on duty at the station. 

(d) In Madras, all non -gazetted servants of Government drawing loss 
than Rs. 60 per mensem will bo entitled to the gratuitous supply of medicines 
for themselves when they apply at any Government hospital for medical 
treatment and arc actually brought on the records as out-patients. 

(c) In cases where families of Government officers arc entitled to 
gratuitous medical treatment, they arc also entitled to the supply of Govern- 
ment medicines gratis under the same conditions as the officers themselves. 

Miscellaneous. 

299. (^0 No gazetted officer of Government, who is in receipt of furlough 
or leave allowance, may, without the special orders of the Government of 
India, take service under any other employer in India, and no such officer, 
whoso services have been lent to any other employer in India, can take leave 
or obtain leave allowances from tho Government of India, unless lie actually 
(juits liis employment for tho period of such leave. In the case of a non- 
gazettod officer the previous consent of his departmental superior is sufficient 
authority for tho taking of leave with tho object of obtaining such employ- 
ment and for tho acceptance oC such omi>loyment during leave. 

(i) Piiblir m'mntf} not io he employed on private business , — Tlic employ- 
ment of i^ublic servants in making purchases, or in any private matters in 
which tho receipt or cx]ion(liturn of money is concerned, is most strictly 
prohibited, ft is, liowcvor, not intended that tin’s ■)')rohibition should preclude 
officers from employing public servants to procure for them conveyance or 
necessary suppli<'s while they arc travelling upon duty, though in all such 
transactions (‘onstant vigilance is needed to prevent cheating and extortion. 

(c) Puh/h scrvi(nts as Vakils , — Public servants are proliibited from 
practising as vakils, except with the sanction of the head of the department 
in which they arc employed. 

{(1) Public servants as arbilrafors . — following ar('‘ tho Government 
of India rules subject to whicli public officers may undertake arbitrations : — 
(1) an officer may not act as arbitrator in any case without the sanction of 
his immediate superior, or unless ho bo directed so to act by a Court liaving 
authority to appoint an arbitrator ; (2) no public officer may act as an arbi- 
trator in any case which is likely to oomo before him in any shape in virtue 
of any judicial or executive office whicli ho may bo holding; (3) if an officer 
act as arbitrator at tho private request of disputants, ho can accept no 
fees ; (4) if h(' act by aj'jpointment of a Court of Law ho may accept sueli fees 
as tho Court may fix. 

[e) Acceptance of renimeration other than the salary of onfs appoint-' 
ment , — It is a standing rule that, unless authorized to do so l)y any existing 
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rule or order of Government, no officer in the public service shall accept 
any remuneration from any other Government, body or individual. 

(f) Transfer of services from one ofice to anoihtr . — There is nothing 
in tho rules of the service to prevent an officer on one establishment seeking 
employment in another, but, before accepting such employment, it is incum- 
bent upon him, whether he is on leave or not, either to resign his previous 
appointment or to obtain the consent of his departmental superior to liis 
accepting such employment. 

{g) ApjpUcations for appointinents in the gift of Government.— 'Ro-pro- 
sentations from officers in regard to their claims to appointments in tho gift 
of Government should be submitted only through tho head of the department 
to whom the officers making them are subordinate. 

[h) Consequences of voluntary retirement . — Every officer who applies 
to retire before he is entitled to any pension or gratuity should submit with 
his application a written statement to the eifcct tliat ho understands tlio 
consequences of such retirement, viz., the forfeiture of his past service and 
of any retiring allowance to which he would otherwise have been eligible. 

300 . It being clearly understood that a Police officer's place is with 

his men, and that his first duty is Police work, with 
Superinteudents, Assist- which nothing must be allowed to interfere, tho 
ant Superintendents and Inspector- General has no objection to tho officers 

Inspectors, head con- margmally noted joining ' Beserves of volunteers, 
stables and constables. duty with which will not entail their turning out for 
drill or other purposes more than once or twice a year, 

301 . All members of the force arc strictly forbidden to join any kuri or 
lottery of any sort. 

302 . The Police being a civil body, officers belonging to it cannot claim 
salutes from soldiers. A Military officer in ci\dl employ is not entitled to a 
salute from a soldier, unless the latter knows him to be an officer belonging 
to tlie army. 

303 . It is of incalculable importance to encourage men to adhere to the 
ti-utli, and to reward honest statements even when amounting to a con- 
fession of a fault which merits punisliment. Superintendents should, there- 
fore, always give men the fullest consideration whore faults are acknow- 
ledged and contrition is expressed. Even when criminal prosecution is 
unavoidable, the fact tliat the delinquent honestly admitted the offence 
should always be pressed on tho Magistrate in mitigation of punishment. 
Lying and false defence will always be considered as a grave aggravation of 
any offence on tho part of ft Police officer. 

304 . Drunkenness is a most serious crime in a Police officer ; men wlio 
habitually drink to excess are unfit for tho service and should bo dismissed. 
Occasional acts of drunkenness, when clearly proved, should bo severely 
punished , and two or three repetitions of the offence should, as a rule, lead 
to the man^s dismissal. Screening of drunkenness amongst his subordinates 
will always bo looked upon as one of the most serious offences against 
discipline a Police officer can bo guilty of. 

305 . Indebtedness taints the character and destroys the usefulness of 
a Police officer. Superintendents should pay special attention to this 
point in every man^s conduct. It is likewise to bo made a special matter of 
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remark ia the aanual report oa Inspectors. No promotions are to bo 
recommended without special enquiry into this matter ; and Police officers 
who maintain the habit of borrowing money will be required to resign. 
Superintendents and Inspectors of Police will carefully enquire on their tours 
of inspection into the indebtedness or otherwise of the men at Police stations. 

306. ((T?) Inspectors and head constables ai'e to bear in mind that they 
are entertained to make tlie men under them do their duty and obey ; and 
that, unless they are able of themselves to command the respect and obedi- 
ence of the men, tliey arc unfit for the place. 

(6) Ntj punishment whatever will be inflicted by Inspectors or other 
subordinate officers, ox(*e])t by order of the Supoj'intendent or Assistant 
Superintendent. 

307. Tlie appuintineufc of Inspector of Police is one of those in which 
three years ap])roved service is declared to be necessary to qualify a passed 
candidate for’tlie post of Tahsildar. 

308. With reference to G.O., No. 15fi, Public, dated 9th March 1892, 
Superintend cuts of Police should furnish to the Collectors of their respective 
districts annually before the 1 5tli March a list of all officers qualified for 
the post of Deputy Collector by passiug tlie required tests. 

V / 

309. The services of an Inspector may bo placed at the disposal of 
another departmout (with the sanction of tlie Inspector-General) for om- 
])loyinent in an acting appointment during the absence of the poimxanent 
incumbent without any parbicnlar limit as to time, and Lis Police pay 
should bo drawn by tlie department to which ho is temporarily transferred, 
fn respect to permanent or temporary appointments in other departments, 
however, an Inspector may be appointed on probation for throe montlis only. 
I^his limit must ‘not be exceeded except with the special sanction of 
Govornmeut. 

310. Inspectors and station-house officers are strictly prohibited from 
giving any presents in the shape of mont'y, food supplies, &c., to the servants 
and orderlies of officers on inspection or otlier duty within their respective 
ranges. Superintendents and Assistant Snperintendeuts of Police should 
give this matter tlieir closest attention when on circuit, with a view to 
prev<‘ntiug the objectionable ])ractice. 

311. The practice of officers recommending tliat their subordinates 
may bo allowed to engage in services other than those of their profession is 
wliolly opposed to sound principle, and will inevitably, if tolerated, lead to 
inconvenience and misunderstanding. Ihirtlier, it is opposed to the law. 
The reservation contained in section 19 of Act XXIV of 1859 was intended 
only to affect the Village Police — a body the wliole of whose time is not paid 
for by the State or the ■|)ublic — to enable them alone to cultivate and other- 
wise employ themselves. Tlie stipendiary constabulary adopts tlie profession 
as their proper and solo means of livelihood : and it is a profession that 
may well occupy their whole time, thought and study. 

312. No Police officer shall give any certificate of character to a sub- 
ordinate by letter, or otherwise, than is permitted in tlio Service llegister 
or discharge eorbificate, 
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313. (a) All gazetted officers of tlie Police department are required to 
report themselves in p/rsoti, unless absolutely preveutei from doing so by 
illness or urgent nature of duty, to the Assistant Inspector- Grenerai at the 
Chief Office, on arrival at Madras, on any occasion whatever. They will 
also report to the Chief Secretary their arrival at, and departure from, the 
head-quarters of Groverninent for the time being. 

It shall be the duty of every officer. Civil or Military in civil employ, 
to report in like manner to the Private Secretary or Military Secretary (as 
the case may be) to the Governor. 

It shall further be the duty of every officer, in every such report of 
arrival, to state when he proposes leaving the station, in view to his deten- 
tion for the purpose of affording personally any information of a public 
character which the Government may desire to liave. 

(b) Every Inspector, head constable and constable (not belonging to 
the head-quarter division) should report his arrival and departure at the 
Head-quarter office and enter his name or have his name entered in a book 
(Porm No. il9, Volume II) to be kept for the purpose. 
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Chapter XIL— Transfer and Belief. 


Transfer of Subordinate Police Officers. 

314 . Tlie frequent removal of Inspectors from one division to another 
is objectionable on many accounts. When a change is considered advisable, 
the Superintendent will forward a transfer roll (noting therein the reasons 
for the proposed transfer and the date on which the Inspector assumed charge 
of his present division) through the Deputy Inspector- General for the sanc- 
tion of the Inspector-General. In case of emergency only may the change 
be made in anticipation of sanction. 

J^oie , — Transfers of Inspectors shonld bo carried out immediately on receipt of the Police 
Gazette containing orders of tiunsfer, Inspectors being directed to hand over charge of their 
division to thoir Onsbab head constable and to join their new division foi'thwith. 

A report stating the date and hour of lianding over charge of the old 
division and of assuming charge of the hew division should be immediately 
sent to the Chief Office through the Deputy Inspector-General in Form 
No. 120, Volume II. 

316 . Tlie constant changes of other subordinate Police officers is also 
forbidden, and Deputy Inspectors-General will see that needless changes 
are not made. Nothing tends more to make the service unpopular and 
unremunerative than want of consideration in this respect. Evils may 
sometimes arise from long residence, but superior officers of Police will 
use their best endeavours to discover and check irregularities. Men will not 
be kept at the same station for more than seven years, unless the Deputy 
Inspector-General decides otherwise in any case. 

Note, — (1) Super in ter. denis will submit monthly to the Deputy Inspector- General a list of 
all transfers made in thoir distriot-s, stating reasons for the same, in Form No. 121, Volume IT. 

(2) A head constable or a constable is, on transfer, entitled to six days’ proparation 
timo under article 111, Civil Servioo Eogulations, In the case of constables moved for 
misconduct, proparation time nood not bo allowed ; but in such ease the Superintendent should 
spcciftoally order that the man transferred is to join forthwith. 

316 . (a) When men serving out of their own districts desire to serve 
in the Police of their native districts, every facility should be given them 
to effect a transfer; mutual exchanges too will be encouraged. After 
three years’ service in the Police of any district, a constable of good character 
seeking transfer to any district must be considered to be entitled to this 
privilege, unless there are strong reasons against it, 

(6) In sending the application for transfer, the Superintendent of 
Police "will send a fuIL report of the service and character of the applicant to 
the Superintendent under whom he is hereafter to serve. These appHoations 
will he sent through the Deputy Inspectors-General of the range or ranges 
within which the transfer is to take effect, who will see that the rule is strictly 
carried out. 

(c) A roster, Form No. 122, Volume II, will be opened in each dis- 
trict in which all such applications will be registered as received from other 
districts ; and, on a vacancy occurring, the first on this roster will be brought 
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on tlie strength of the force, due notice of the vacancy or prospect of the 
vacancy being given to the Superintendent of the district from which the 
transfer is to he made. 

317. Assistant Superintendents can transfer head constables and con- 
stables from one division or station to another only in cases of emergency, 
submitting a special report to the Superintendent. Where they consider 
transfers necessary, they will forward rolls for orders. Inspectors, however, 
are not permitted to transfer men. 

Relief of Superior Officers. 

318. (a) No gazetted oflGlcer shall give over charge in advance of orders 
in the Fort St. Oeorge Gazette in the absence of specific instructions in 
writing, o£B.oial or demi-official, from a Secretary to Government. Any such 
instructions wiU invariably be transmitted through the official superior of the 
officer concerned. 

(h) Article 53 of the Civil Service Regulations requires that charge 
of an office must be made over at its head-quart.ers, both the relieving and 
the relieved officers being present. An officer who has obtained leave, or is 
under orders of transfer, is not therefore at liberty to hand over charge of 
his district or sub-division to other than the officer appointed to relieve him, 
or at a place other than the head-quarters, without the previous sanction 
of the Inspector-General. 

(c) In oases where a strict adherence to the rule would lead to an 
unnecessary additional expense to Government or seriously interfere with 
the transaction of public business, officers should attach to the certificate of 
transfer of charge a report of the reasons which necessitated any deviation 
from the rule. 

319. Reports of relinquishing and resuming charge of an office should 
be prepared in duplicate, the original being sent direct to the Accountant- 
General and the duplicate (with acknowledgment of permanent advance) 
to the Assistant Inspector-General to be forwarded by him after counter- 
signature to the Accountant-General. 

Deputy Inspectors-General and Superintendents of Police wiU inform the 
Assistant Inspector-General of Police by wire of the assumption by them oE 
charge of office. 

320. Officers will invariably report to the Deputy Inspector-General of the 
range on joining or leaving districts. 

Relief of Inspectors. 

321. id) When an Inspector hands over to another the charge of a divi- 
sion, he wOl give the reheving Inspector all the records shown under head 
^Inspector’, page 415, Appendix, together with a copy of his last quarterly 
arms list, noting on the back receipts and expenditures since the last day of 
the quarter, and a list of arms, accoutrements and articles at each station ; the 
total of all the stations should agree with the remains shown in the copy of 
the quarterly arms Ust. 

(5) If the relieving Inspector fails to obtain these two documents, he 
will be held responsible for any deficiencies which may afterwards appear; 
if either of these documents should prove to be incorrect, the relieved 
Inspector will have to make good deficiencies. 
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(c) Tlie relieving Inspector will retain these two docnments and check 
them|caref all7 hy visiting as soon as possible each station in his charge, and 
report on their accnracj within thirty days. 

(d) No formal handing over or receiving of articles is nccessaiy 
when an Inspector takes charge, except in the case of an Inspector who is 
leaving the force, when the relieving Inspector mnst ascertain from personal 
inspection that everything is correct ; otherwise ho will be held responsible 
for deficiencies thereafter found to exist. 
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Chapter XIIL— Promotions. 


Of Prol)ationers, 

322. The confirmation of probationers as Assistant Superintendents is 
regulated by the date on which they complete the Police Tests in Law and 
Language. For their pay on confirmation and other matters, see P.O. 
No. 216. 


Of other Police Officers. 

323. (a) Promotions notified in the District Order Book (Form No. 123, 
Volume II) on or before the 20th of the month will take effect from the date 
of the notification, those after that date from the 1st of the following month. 
There is no objection to Superintendents giving retrospective effect to an 
order, provided there was a vacancy. 

(6) When an oiOficer is promoted for any special charge or duty and 
found on trial to be unsuited in any way for such charge or duty, he mil at 
once be reduced to his former rank and removed to make way for another. 

324. Only such acting appointments as are absolutely necessary shall 
be made in succession to an officer on privilege leave. Whenever acting pro- 
motions are recommended in the place of men on privilege leave, information 
should invariably be given whether the acting officer has had change of 
station. 

325. An Inspector acting for another in a higher grade forfeits his 
acting allowance on being permanently promoted to any permanent grade 
below the acting grade, unless continuation of the acting appointment is 
sanctioned. 

326. Promotions of Inspectors will be ordered by the Inspector-General 
as vacancies occur. No rolls need therefore be submitted. When Superin- 
tendents have to make any special recommendation in favour of, or against, 
any Inspector, they will do so by letter, and it will be noted by the Inspector- 
General. 

2fcte . — As a rule no grade promotions will be made in the case of yacancios lasting three 
months or less. 

327. (a) Promotions of head constables to act as Inspectors will be 
sanctioned by the Inspector-General on rolls (Form No. 124, Volume II) 
submitted by Superintendents. 

(b) Acting allowance will not be passed in any case wherein a roll 
for acting promotion has not been sent in at the time when the acting 
appointment has been made. 

328. Deputy Inspectors^General are not at liberty to return to Superin- 
tendents rolls (Form No. 124, Volume II) for the promotion of head constables 
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to act as Inspectors, tnt must forward tliem for tlie orders of tlie Inspector- 
General , giving tteir reasons wten they are unahle to support the Superin- 
tendent's recommendation. 

329 . Promotions from the second to the first class of constables and 
from the fourth to the third and from the third to the second grade of head 
constables should usually be made in order of seniority , provided that, if a 
Policeman in any of those grades whose turn for promotion has come has 
black marks against his name, his promotion must be postponed until such 
black* marks arc cancelled, Asa reward for specially good service, however, 
a Policeman of those grades may be promoted before his turn of seniority 
comes. Promotions to the rank of head constable from constable and to 
the first grade of licad constable from the second grade Will be made by 
select ion. 

330 . Recommendation rolls, Form No. 125,Tolume II, for the promo- 
tion of head constables to the first or highest grade and for the promotion of 
constables to the grade of head constable, will be submitted by District 
Rupcrintiondonts to the Deputy Inspectors-Genoral for sanction. Promotions 
to the intormediato grades of head constable will bo made by District 
Superintendents and need not be submitted for sanction. 

— Nafcivos sliould not b« appointed to act for Jiuropoan head constables. Constables 
will 1)0 promoted to the gi'ade o{ head constable on probation for six months. This term 
should on no account bo prolong^ctl. At tho end of six mouths they must either Ibe confirmed 
ov ordcreil to revert to tlioir former appointmont. 

331 . Promotions of constables from the second to the fiu'st class will be 
made by tho Superintendent. An Assistant Superintendent should submit 
rolls to tho vSuperiutondeut for auy promotions he may recommend among 
tlie constables or liead constables in his division. 

jVoiP. — OffioorB Bhonld report, at tho time they are made, all promotions for good service, 
for publication in tho l*oHce Gazette, 
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Chapter XI7.~Punislmients and Rewards. 


General rules. 

* 332 . {(t) Punishments, except hy hlack marts, should, as a rule, take 
effect from the date of receipt of tho order by the party affected, unless the 
order itself states from wliat date etfect is to be given to the punishment. 
Punishments awarded by Assistant Superintendents will be under constant 
supervision by the Superintendent, who will check any tendency to undue 
leniency or severity. 

(6) Whenever a punishment is awarded, whether it be (i) suspension, 
(ii) fine, or (iii) simply the infliction of a black mark, a short, minute must be 
recorded stating the facts of the case for which such punishment has been 
awarded 3 the graver the offence and punishment, the fuller and more 
detailed must the minute be. Vide also P.O. No. 345. 

^333. (a) All punishments will appear in the Defaulter Book, Form 
No. 126, Tolume II, a page of which will be kept for entering the defaults 
of each man. A note will be made therein of the number of the page of the 
Constabulary Register in which the history of his services is recorded. 

l^’o warning will be entered in any defaulter sheet. If a constable is handed up 
for punishment or reprimand, the least that should be done if tbe man is found guilty is the 
award of a black mark. If tbe Superintendent chooses to warn the man he may do so, but iu 
that case no entry should appear in the defaulter sheet. 

(2) Tn entering punishments by dismissal, suspension or rednotion in the Defaulter 
Book, the dates from which they take effect will also be noted. 

(3) "When men are transferred from the main range to the sub-division, their 
defaulter sheets will be forwarded through the Snb-division office in order that the necessary 
entries may he made in the Sub-division Defaulter Book, 

(b) The correctness of tlie entries in the Defaulter Book is of great 
importance, as offences therein recorded affect the character and conduct 
of a Police officer, and sometimes influence the Government in lessening the 
amount of pension or gratuity admissible. The entries will be verified by the 
Superintendent, before whom the book will be laid by the Head-quarter 
Inspector for that purpose not less frequently than once a month. 

Note, — No punishment will be entered in the Distnot Order Book. Tn the Constabulary 
Register, only reduction, suspension and dismissal will appear— -uide P.O. No, 388. 


Black marks. 

^ 334 . T'he following is the system of punishment by black marks which 
is now in force : — 

(i) Together with every punishment, whether by fine, reduction or 
suspension, one black mark may be awarded at the discretion of the officer 
ordering the punishments It should, however, be understood that, except for 
very petty offences, whenever a fine is inflicted, a black mark should also be 
awarded. 
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Provided that reduction under the hlaok mark system shall not itself 
caiTy a black mark. 

As regards fine in pay for absence without leave, eee P.O. No. 338. 

(ii) One black mark may also be awarded in lieu of other punishment. 

(iii) Not more than one black mark shall be awarded for any one 
olfence. 

(iv) Tliree black marks shall entail reduction of class or grade where 
such reduction is possible, and such reduction shall cancel the black marks. 
As regards second-class constables, where no reduction is possible, the three 
black marks will stand and the men will be warned that the award of three 
more will entail dismissal. 

(v) Unless the offender is specially exempted by the Deputy Inspector- 
General of Police, six black marks shall entad dismissal. 

(vi) Uninterrupted good conduct for a period of three months spent on 
duty sliall cancel one black mark, and each successive period of three months^ 
uninterrupted good conduct shall cancel one black mark, provided that 
twelv(^ months' uninterrupted good conduct shall cancel aU black maaks. 

{(i) A reduction in grade shall cancel all black marks outstanding 
against the individual, even though the reduction may not be under the 
black mark rules. 

(vii) Black marks, whether awarded alone or in addition to other 
])unishments, shall take effect from the date of tlie offence unless otherwise 
stated. 

(viii) T\\(B existence of one or more black marks against a man shall 
bar promotion, but not leave. 

(ix) When a black mark is awarded, the order and the oo]}y thereof 
furnished to the delinquent shall state the number of black marks outstanding 
against such delinquent, and a warning shall be added, when recordingtwo or 
live black marks, that the next will entail reduction or dismissal, as the case 
may \h\ 

(x) The above rules must be strictly enforced, provided that in any 
(‘aso in which the officer awarding tlie black marks considers that tlie applica- 
tion of the rules will result in liardship to the offender, he shall refer the case 
for orders, 

(xi) Care must be taken not to award a black mark on every occasion 
on which it may be necessary to warn or roprimand an officer. A black 
mark should only be given when, but for tliese rules, a fine would be imposed. 
Black marks liave a <lefinitc power of withdra\N'ing good conduct allowance. 
So th(* exercise of great care in awarding them is necessary. 

334rA. The punishment j'olls should ho carefully checked in the Head- 
quarter office with reference to the outstanding black marks and any error 
therein should be brought to notice by the Manager in order that the 
necessary corrections may be made in the punishment awarded. 

Good service entries, good conduct stripes, etc. 

* 335* (i) Good service entries will be awarded for good detection , display 
of skill, or any conspicuously good work meriting special recognition^ 
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(ii) Good conduct stripes will be awarded to constables for uninter- 
rupted good conduct. They will be granted as follows and will be worn on 
the lower part of the left sleeve : — 


For 4 years of uninterrupted good conduct . . 
For 3 more years of uninterrupted good conduct 
For 2 do. do. do. 

For 3 do. do. do. 

For 2 do. do. do. 

For 1 do. do. do. 

For 6 do. do. do. 


1 stripe. 

1 more stripe. 
I do. 

1 do. 

1 do. 

I do. 

1 do. 


These stripes will be chevrons of red cloth or silver. The first two stripes ^ 
will be represented by red cloth chevrons. One silver chevron wiU be worn 
when three good conduct stripes have been awarded. The fourth and fifth 
stripes will be represented by red cloth chevrons (in addition to the silver 
chevron). Two silver chevrons will indicate that the wearer is in the posses- 
sion of six good conduct stripes. The seventh wiU be represented by a third 
silver chevron, after which no more stripes vnU be granted. 

jVote. — Uninterrupted good conduct ‘begins from tLe date of the infliction of the last 
punishment. 

As soon as the hst of men who have earned good conduct stripes has 
been approved of by the Supertutendent, the Store Inspector should arrange 
for the supply of the number of stripes sanctioned for each division. The 
stripes should be sent out punctually on the 18th of every month with the 
articles of stationery despatched monthly on that date, and a reference should 
be made in the invoice to the number and date of the Superintendent’s 
order sanctioning the issue of the stripes. 

(iii) 1. Interruptions of good conduct are of three classes— (1) the 
accumulation of two black marks ; punishment by fine more than once within 
a year (any consecutive period of 12 months) ; (2) reduction, temporary or 
permanent, or suspension as a substantive punishment or pending enquiry 
into alleged misconduct not followed by honourable acquittal ; and (3) judi- 
cial punishments. When it is found that a constable continually evades 
any interruption in good service and is yet at the same time continually 
awarded black marks at intervals just over the three months prescribed. Dis- 
trict officers can, instead of awarding a black mark, fine the man a few annas. 
A second fine within the year wDl produce an interruption of good conduct, 
and this course wiU prevent men from taking advantage of the present black 
mark rules. 

2. Each interruption of good conduct of class (1) will involve the 
loss of one stripe (the last one). Bach interruption of good conduct of classes 
(2) and (3) will involve the loss of three stripes (those last gained). If 
there are less than three, then all the stripes will be lost. 

3. These stripes will be regranted after the same period of good 
conduct as that by which they were originally acquired. 

* (iv) 1. To a constable who has earned three good conduct stripes under 
rule ii, a good conduct allowance of one rupee per mensem will be granted, 
and he w3l receive an additional allowance of one rupee per mensem when six 
stripes have been secured. 

2. The allowance should be passed to constables in order of the number 
of stripes they have earned and to those who have the same number of 
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stripes in order of priority of date of their earning them. Bach Superin- 
tendent should maintain in the Head-quarter office a list of men having 
stripes in order of seniority; men having silver stripes according to the 
length of time they have held them and the men with red stripes who are 
almost qualified for a silver stripe. If such a list is maintained in the Head- 
quarter office, there need he no delay, when a vacancy among the allowances 
occurs, in filling it up. 

3. The two rupee allowance must he passed only after all those 
entitled to the one rupee allowance have received it. The former will not he 
taken away from a man to whom it has heen granted in order to provide 
for one who has freshly earned the first rupee allowance. 

4. The number of good conduct allowances admissible is, however, 
limited to 10 per cent, (in rupees) of the sanctioned strength of the District 
force (Inspectors and head constables being excluded). 

5. Good conduct allowance will be passed in full to constables on 
privilege leave, and it should be taken into consideration in calculating 
allowances for leave of other kinds. 

6. The second and first good conduct allowances will be withdrawn 
as soon as the number of stripes is reduced below six and three respectively. 

Nbie. — (1) Tho allowancca cease also on the promotion of a constable to tho rank of head 
constable. 

(2) When a constabb^ is promoted to the post of a hoad constable on prohation, and, 
on tho expiry of his probationary poriod, is orclorod to revert merely as being unfit for the post 
and not for any fault, ho should f>e considered bo ho again entitled to the allowance from the 
date of his rovorsion. 

7. The award or withdrawal of good conduct stripes and allowances 
will be entered in the District Order Book and iu red ink in the left hand 
side of the Defaulter Book also. Only the date on which the good conduct 
stripe or allowance is earned or forfeited need be entered, the date of award 
being unnecessary, 

(v) For all pecuniary rewards, the sanction of the Inspector-General 
of Police or other authority, as laid down in P.O. No. 465, is necessary. 
For the award of good service entries to Inspectors, the sanction of the 
Inspector-General should be obtained and to first-grade head constables 
that of the Deputy Inspector-General. Good service entries to other head 
constables and constables, and good conduct stripes to the latter can be 
sanctioned by Superintendents. 

When an Inspector considers any of his subordinate Police officers 
deserving of a good service entry, he should submit his recommendation to 
the Superintendent (or to the Assistant Superintendent in the snb-division) 
with a draft of the proposed good service entry. If the Assistant Superin- 
tendent approves of tho recommendation, he will forward the draft with 
such oorreetzons as he thinks necessary for the orders of the* Superintendent, 
Grant oE good service entries will be entered in the District Order Book and 
communicated to the parties concerned through the proper channel. 

(vi) AH rewards and good service entries sanctioned should be recorded 
in service books in the case of Inspectors and first-grade head constables, and 
in the case of other subordinate Police officers in the Constabulary Begister 
and small service books. Good conduct stripes will be entered in small service 
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tooks. Tliese entries in small service books mil be made loj tke Inspector, 
who will note therein the page and date of the PoHce Gazette or the number 
and date of the District order sanctioning the reward, good service entry or 
good conduct stripe. When a^ood conduct stripe is withdrawn, the word 
withdrawn*’ (with date of withdrawal) will be written across the original 
entry, under the signature of the Inspector, in small service books. 

Tines. 

* 336. Superintendents may fine Police officers serving under them to any 
amount not exceeding one month’s pay ; Assistant Superintendents may 
exercise the same powers, except in the case of Inspectors. But the practice 
of inflicting heavy fines should not be resorted to except when no ether 
adequate punishment can be inflicted. A very small deduction from pay 
suffices to mark the fault committed in the man’s memory, and a careful 
record of all offences carrying with it the punishment of reduction or dismissal 
after a certain number of entries, is a far more potent engine of discipline 
than the infliction of a heavy fine upon scanty means, which necessarily 
drives the men to debt or dishonesty. 

336-A. District Superintendents are empowered to punish European 
head constables by fine and black marks. If a more severe punishment is 
considered necessary, the case should be referred for the orders of the Deputy 
Inspector-General who is empowered to suspend, reduce or dismiss officers of 
this class. 

336*B. Pines should not be imposed on members of the clerical and 
ministerial establishments. The forms of punishment that can be suitably 
resorted to for the purpose of maintaining discipline among clerical estabh’sh- 
ments are official reprimand, addition to work, postponement of increment 
of pay, stoppage of promotion, reduction of existing pay, entry in the service 
book of references to recorded punishments and censures, suspension, and, in 
the last resort, dismissal from the service of Government. 

JTbte.— ( 1 ) This order Is limited to establishments which are employed exolusively on 
clerical work and is not intended to apply to the menial establishments, to employes who have 
executive as well as clerical dnties to perform, to persons oxolnsively employed on clerical 
duties who are liable to fine under the provisions of the particular Act under which they are 
entertained, as for instance, clerks in Police establishments enrolled under Act Y of 1861 who 
are liable to fine under section 7 of that Act and to purely temporary clerical establish tnents. 

(2) The reduction of a clerk’s pay for such a period as a month only would be a 
contravention of the order forbidding* the imposition of fines. 

Warnings and Eeprimands. 

* 337. Superiutendeuts and Assistant Superintendents can warn and 
reprimand subordinate Police officers. But, when it is desired that an 
Inspector should be severely reprimanded, a full report on the case with the 
documents bearing upon it, and the Inspector's explanation should be for- 
warded through the Deputy Inspector-General to the Inspector-General for 
orders with the Superintendent’s recommendations. Such reprimands by the 
Inspector-General will be entered in the Inspector’s service book. 

Warnings and minor punishments awarded to Inspectors should be entered in the 
Confidential Eegister 5 punishments for serious offences will, with the sanction of the 
Inspector-Q-eneral of Police, be entered in the service hooks, as well as in the Confidential 
Begister. All punishments of Inspectors inolnding warnings and reprimands will also be 
enured in the Defanlter Book to be kept for t^em as fop other enbor^in^ate police officers. 
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Praiishment for Absence without Leave. 

* 338 . Absence without leave up to 20 days may be disposed of in any 
of the following ways : — 

(a) Prosecution under the Police Act. 

(i) Dismissal from the service or reduction. 

{c) Suspension for the period of absence, by which not only is the pay 
lost, but all privilege leave earned up to date and also service for the days 
absent. 

(d) Pine up to a maximum of the pay due for the period of absence, 
treating it as absence on some kind of admissible leave, 

(e) Conversion into any kind of leave that may be due — without fine. 

(/) The grant of casual leave for the period, if admissible. 

(g) The award of a black mark instead of or in addition to any of the 
punishments named above. 

* 339 . Men repeatedly absent without leave should be marked with a 
view to their discharge as confirmed absentees or shirkers of duty. 

* 340 . Absence without leave for 21 days completes the offence of 
desertion, when the individuaPs name should invariably be struck off from 
the first day of such absence. 

* 341 . When men who have been struck off as ^ deserters^ (for 21 days’* 
absence without leave) return and apply for reinstatement, their cases sho^d 
be carefully enquired into and the real reasons for their absence ascertained. 
A minute should then be recorded by the Superintendent, if he considers the 
reasons for absence unsatisfactory, confirming the order of dismissal for 
desertion ; but if , on the other hand, ill-health, family bereavements or other 
grave cause lias really prevented the return of the absentee, his case will be 
favourably considered, and applicationmade to the Inspector-General, through 
the Deputy Inspector-General, with a complete statement of the facts of the 
case, to cancel his dismissal. 

^ Absence witliout leave ^ is a distinct offence, and should be treated 
entirely on its own merits or demerits. In no case should the previous 
character of an absentee influence a Superintendent against such absentee's 
reinstatement. 

Suspension. 

* 342 * (a) With the concurrence of the Deputy Inspector-General, 
Superintendents may suspend an Inspector for a grave fault, sending 
immediate notice, with a short statement of the reasons, to the Inspector- 
General. When prompt measures are called for, the suspension will take 
effect from the date of the Superintendent's order. Deputy Inspeotors- 
General may, without sanction of the Inspector-General, punish Inspectors on 
the report, &c., of District oiEoers, by suspension not exceeding one month. 

(b) Superintendents and, subject to their approval, their Assistants 
may suspend head constables and constables, pending enquiry into charges 
against them. Superintendents may punish head constables and constables 
by suspension not exceeding one montli. 

Suspension as a specific punishment is to be very much avoided, being inflicted 
only in extraordinary oiroumstanoes. In all such oases, charges against the individnuls shoulcl, 
be clearly formulated and their statements recorded. 
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(c) A Police ojSRcer nnder suspension ceases to be a Police officer under 
section 11 of tbe Police Act (XXIV of 1859). In tbe case of aU officers of 
and below tbe rank of bead constable, tbe officer tinder suspension should 
deposit bis accoutrements, uniform, and mnnad of appointment with bis 
Inspector, wbo will grant a receipt for them. 

An officer under suspension sbould, in ordinary cases, be allowed to leave 
tbe station, but before leaving be sbould in all cases leave bis address witb 
tbe Inspector. 

* 343. Tbe reinstatement from suspension of Inspectors must be sanc- 
tioned by tbe Inspector-General ; of bead constables, by tbe Deputy Inspector- 
General I and of constables, by tbe Superintendent. 

Redaction and Dismissal. 

* 344. {d) Before recommending an Inspector for reduction or dismissal , 
Superintendents will formulate tbe charges against him in tbe clearest and 
most concise language, and fumisb .a copy of sucb charges to tbe Inspector 
for bis written explanation. 

(6) They will then submit a full report witb tbe Inspector’s explana- 
tion (with their remarks thereon), and other documents bearing on tbe case, 
and witb tbe usual punishment roll, Form No. 128, Vol. II, to tbe Inspector- 
General through tbe Deputy Inspector-General. A short abstract of the 
evidence touching tbe different points of tbe charges, a full history of the 
Inspector’s past services, and particulars as to tbe examinations passed by 
him, tbe nature of tbe punishment to be inflicted on tbe Inspector, whether 
bis appointment is confirmed or probationary, and, where it is a case of 
dismissal, whether tbe Inspector has bad a personal bearing from tbe 
Superintendent, must be given. 

{c) The decision of tbe Inspector-General will be communicated, and 
tbe Superintendent’s report retained for record in tbe Chief Office. Copies 
of tbe Inspector-General’s orders regarding dismissal, reduction or other 
punishment must invariably be furnished to the Police officers thereby 
affected. 

* 345. {a) In tbe case of Pobce officers below tbe rank of Inspector, a 
detailed minute will be recorded, giving a concise statement of the reasons 
for dismissal or reduction and dealing with any explanation offered in 
defence. Tbe number and nature of the entries in tbe Defaulter Book will 
invariably be shown. A concise entry will be made in the District Defaulter 
Book and tbe Constabulary Register. Rolls submitted by Inspectors will be 
in Form No. 129, Vol. II. 

{b) When an Assistant Superintendent considers that there are grounds 
for recommending tbe dismissal or reduction of one of bis men, be will record 
a minute as above and forward it to the Superintendent for orders , placing the 
man under suspension if tbe minute is one for dismissal. Orders of tbe 
Superintendent thereon will be communicated in the manner directed in 
P.O. No. 847.A. 

a A form of certificate. Form No. 130, Vol. II, providing for what 
, is supplied to districts, which should be given to every Police 
officer on discharge, and to a Police officer on reduction when demanded in 
writing. The ‘ character ’ entered in the certificate should be that which the 
Police officer bore previous to the offence for which he is under punishment. 
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(d) No man slionld be dismissed until, first, lie bas had definite 
charges lyiade against him in writing, and a copjof the charges furnished to 
him. 

Secondly, he has heard the witnesses against him and been allowed to 
cross-examine them. 

Thirdly, he has himself given what explanation he wishes and had the 
witnesses he names heard in his defence. This explanation should either be a 
written one, or it should be taken down in writing by the ofiioer holding the 
enquiry. 

— Oil the Bnbjcct of iho dismissal of pnblio servants tbe Government have ordered that 
in the case of every Government servant whom it is proposed to dismiss (1) the charges against 
him, (2) his defence, and (3) the order passed thereon by the dismissing anthority should be 
reduced to writing, and. that copies of the whole of such proceedings should be maintained 
in every oflice and should also bo furnished to the person dismissed. These orders should 
bo obeyed invariably. 

There is no objection to suspension prior to dismissal to admit of a man 
appearing to make his defence in person. If, after 21 days’ suspension, he 
does not appear, his name may be finally removed. Every minute of dismissal 
should show distinctly that the above procedure was adopted, or that he 
absconded and did not avail himself of the privilege. 

Note , — T ho statement of the evidence against any acousedi the aoonsed^s own statement 
and that of his witnesses must bo recorded in full for tho perusal of the appellate authority. 

(d) The following particulars must be given seriatm in the preparation 
of minutes : — 

(1) Number, rank, name, station and division of defaulter. 

(2) Nature of default (to he briefly described, as, disobedience of 
orders, neglect of beat duty, &o.). 

(3) Particulars of default, when committed, and by whom reported 
and on what date. 

(4) The Gvideuoe — for and against — which should be clearly stated 
and paragraphed, and tho conclusion. 

(5) Order, 

(6) If defaulter was suspended, under whose orders and from 

what date. 

(7) Dates of commencement and close of enquiry, and explanation 
where there is delay. 

-(3) If possible, tho oaso should be complete against a man punished irrespective of 
any admission made by him. 

(2) The information required by item (7) above will appear only in tho office copy 
of tho minute. It will be ooxxununioatod to the Deputy Inspeotor-Goneral of Police or the 
Inspeofcor-Goneral of Police in covering letters forwarding appeals. 

(3) Tho above particulars are required in the oaso of suspension, reduction or 
dismissal. In regard to fines, tho minutes wilj bo short, containing a brief statement of facts. 

(/) In recording statements care should be taken to write a legible 
hand (always in ink) on clean paper. Writing on the margin of pap^r or with 
pencil shooLd be avoided. The recording officer should certiJEy under his 
signature at the foot of a statement that it was taken down by him, read 
over to tho party and acknowledged to be correct ; as Police officers who 
get into trouble not infrequently allege that statements taken from them 
have not been read over to them or acknowledged by them to be correct, the 
precaution of certifying that this has been done should always be observed. 
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[g) The following parfciciilars will be entered on the ba.ck of the copies 
of minutes given to delinquents : — 

(1) Date of application for copy of minute. 

(2) Date of receipt in the District office. 

(3) Date of delivery of copy of minute personally or of its despatch 

by post. 

Dismissal after Conviction and Acquittal. 

* 346. («) No Police officer convicted of an offence and sentenced to 
imprisonment will be retained in the service without the special order of 
the Inspector-General. 

(6) A Police officer sentenced to pay a fine, without other puioishment, 
need not be dismissed. The circumstances of the case must be considered by 
the Superintendent and disposed of in the usual way. If the offence is one 
which the Superintendent thinks should be punished by dismissal, he should 
order accordingly, or award such other punishment as he considers suitable. 

Exception . — ^AU men convicted of negligently allowing prisonors to escape will be dismissed 
the force irrespective of the ptmishment (fine or imprisonment) inflicted on them by 
Magistrates. 

(c) Dismissal under this order shall not take effect until the time 
of final appeal has expired, or the sentence of the lower Court has been 
definitively confirmed. During the interval, the Police officers affected will 
remain under suspension, acting appointments being made in their stead, if 
necessary, subject to article 193 of the Civil Service Regulations. 

* 347. (a) When a Police officer has been tried and acquitted by a 
Criminal Court, he must, as a rule, be reinstated from suspension, with the 
sanction required by P,0. No. 343, 

(6) In special cases, it may be that a Police officer who has been tried 
and acquitted may deserve departmental punishment. The evidence at the 
trial may show that he has been guilty of departmental irregularities, or his 
conduct may be shown to have been so suspicious that it is advisable that ho 
should not be retained in the force. In these oases the Superintendent must 
put on record the definite charges against the officer and must give him 
the usual opportunity of explaining them, and must take on the record 
snch further evidence as may be necessary for the defence. After this the 
officer can he dealt with in the usual way and punished, the usual minute 
being recorded. He can then appeal to the Deputy luspector-General and 
the Inspector-General against any punishment which may have been 
awarded him. 

(c) The foregoing rules apply also to cases where a conviction by a 
lower Court has been quashed by a Mgher Court. 

JVofe. — ^Wben a criminal charge is brought against a Government oiB&cer, a copy of the 
judgment will be supplied free of charge to the head of the department concerned* English 
translations of vernacular judgments in such cases will also be supplied free of charge. 

Commnoication of Punishment Order. 

347-A. In every case of suspension for more than a day, reduction, or 
dismissal, a copy of the minute should be given, in the first instance, to the 
person affected. In the case of other punishments, punishment orders ^mil con- 
veniently be communicated in the vernacular to the person concerned through 
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Inspectors by means of printed memos, in foil and counterfoil in Form No. 
123- A, VoL II. A miaute may be given if subsequently applied for. 

As regards tbe Sub-division office, every punishment roll, on^disposal by 
the Assistant Superintendent, will be forwarded to the Superintendent for 
approval. The order, when approved, will be communicated by the Head- 
quarter office, through the Sub-division office and the Divisional Inspector, to 
the officer concerned, and the roll will be filed at the Head-quarter office. If 
the order is modified, the roll will be forwarded to the Assistant Superintendent 
for information and return. 

The date of deliveiy of order or of its despatch by post to the person 
affected by it will be carefully noted in the Station or Office Despatch Book 
and in the station-house report. In every case where the order is delivered 
in person by a station-house officer or Inspector, a receipt should be taken 
from the officer concerned and forwarded with the station-house report of 
the day or the Inspector’s diary. In the office this receipt should be 
detached from the station-house report or the diary and filed with the 
minute. 

In every case possible, the delivery should be through the Inspector or 
the station-house officer and not by post. 
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Chapter XY.— Leave. 


To Assistant Superintendents and Officers of higher rank. 

348. TLe leave rules applicable to Assistant Superintendents and officers 
of higber rani are those contained in the Civil Service Regulations, Chapters 
XHandXIIL 


To Subordinates on pay exceeding Bs. 20 per mensem. 

349. The rules for the grant of leave to these officers are contained in 
Chapters XII and XIV of the Civil Service Regulations. A general outline 
of these rules is as follows : — 

(i) Primlege leave. — One montVs leave on full pay for every 11 months 
of uniuterrupted service ; the leave may accumulate for three months, hut not 
more. 

(iL) Leave on medical certificate. — Sick leave to the extent of three 
years in all may he taken on medical certificate on half pay, hut not for more 
than two years at one time ; and half pay is only for the first 15 months of 
each period of leave, hut not for more than 30 months in aU. 

(iii) Furlough. — One year’s furlough on half pay after 10 years’ service 
and another year after a service of eight years more ; or two years after 18 
years’ service. 

(iv) Leave on ^private affairs. — Six months’ leave on private afiairs on 
half pay after six years’ service and repeated after intervals of six years. This 
leave can he taken only hy an officer who has not had furlough. The 
aggregate amount of furlough and leave on private affairs together shall not 
exceed two years. 

(v) Leave without allowances. — Leave without allowances may , in case 
of necessity and when no other leave is by rule admissible, he granted for 
such time as may he necessary. There is no limit to the length or frequency 
of this leave. 

Note . — (1) The restriction above laid down, viz., that leave without allowances can be 
granted only when no other kind of leave is by rule admissible, may be relaxed by the Local 
Government in cases where the strict enforcement of the rule is likely to cause undue hardship 
to the individuals concerned and where the duration of the leave without allowances to be 
granted does not exceed two months. 

(2) Five years* continuous absence, whether with or without leave, entails forfeiture 
of appointment. 

349-A. The Govemmeut have ruled that the extra remuueratiou drawn 
hy an officer who holds a temporary appoiutment on a pay higher than that 
which would he drawn hy him in his permanent appointment is not admissible 
during privilege leave and cannot he taken into account in the calculation of 
average salary so as to increase his furlough allowance. G.O., No. 407, 
Pinanoiali dated 8rd May 1901, 
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To Police officers on Rs. 20 or less. 

360. (cf) Superiaten dents may grant privilege leave to Police officers 
wliose pay does not exceed Ks. 20 per mensem in accordance witli tlie articles 
under section II, Cliapter XII^ Civil Service Regulations. 

(6) When sick in hospital or receiving medical aid as an outdoor 
patient at the station or the head- quarters of the district, they may he 
granted, in continuation oE any other leave adinissihle under the Regulations, 
leave of ahsence for six montlis in any period of three years with full pay 
for the first three months and half pay for the remaining three months under 
article 288 of the Civil Service Regulations, provided that the illness is cer- 
tified not to have been caused by irregular or intemperate habits. Hospital 
leave cannot be prefixed to other leave. 

A medical history sheet will be issued to each Police oiBficcr below the rank of 
3us];ector ou his enlistment. It will remain in ohaige of Ihe station-house officer under the 
Jnspeotor’s supervision, and the man should get it fiom the station-house officer when getting 
his hospital cliit and return it when coming to duty again. The name of district, district 
number, date and place of cnlistmont, birth place, agt' and former occupaiien will be filled up 
i)i the District office before issue. As the habits and conduct of a recruit cannot be known 
when the sheet i.s first issued, any fact regai‘ding his conduct ond habits should be noted in 
the column ‘ General remarks,’ from time to lime, as it comes to notice. All other entries 
will he made by Medical officers. A form of the shoot appears as JSTo. 131 in Vol, II. 

(2) A hospital book will be kept at the head-quarters of each district and at other 
places where there is a Police hosjutal. It will show the date of each admission to, and dis- 
cha.rgo from, hospital, with the nature of the disonso and remarks of the Medical officer. The 
hook will bo in charge of the hospital orderly. VVhen a man is admitted to, or discharged 
from, hos])ital, notice in a short form should bo sent to the Inspector of the division. 

(3) Superintondents should take oare that it is well understood that men proceeding 
to hospital for tvoatnuMit must invariably obtain passports, that no constable, who is an in- 
patient in a Police hospital, has any right to leave it without authority, and that a constable 
who absconds froui a hospital without i>ermis8ion will he p\inishod as severely as a constable 
wdio leaves his Police station without leave. It would be well to order that no constable in 
hospital should bo allowed to be away without the written pennission of the Hospital Assist- 
ant in charge. It will be easy to supply each Police hospital with a ticket book in counterfoil 
(Form Ho. 132, Vol. II) and order that, when a constable is atlow'ed away, ho should he given a 
iickot stating the period of absence allow^od. The attention of Superintendents is drawn 
to the noocssily for enforcing attendance, whenever possible, at a regular Poli<*e hospital whore 
proper discipline can be maintained, 

(4) A Police officer other than a lucmbcr of the office establishment may be 
grant('d 10 days’ casual leave at a time or fifteen days in a yeai% whether the leave is on 
account of attendance at hospitals for slight ailments or other causes. As the fifteen days 
admissible in a year may be required by raon on account of private affairs, short absences in 
hospital may be treated us hospital leave under article 288 of the Civil Sorvioo Kegulations 
and not as casual leave. Any tendency to almso the special concession of hospital leave should 
be chocked by Superintendents. 

(5) I'o enable the Sup(*rintendeut to i)ass the necessary orders regarding the grant 
of leave for the ])Oriod S[)ent in hospital, as well as on the journey to and from hosx>ifcal, 
a statement in Form Ho. 132-A, V'ol. 11, should bo obtained, from the officer in charge of the 
lioa]>it.al by the Division Inspector concerned, and submitted to the Head-quarter office. In 
the case of Head-(piarter liosiutuls (i.e, those which are situated at the same station as the 
Ifead-quartor office), how^ever, the statement need not bo obtained from the hospital, but 
will be prepared in the Head-(iuarter office by the station-house report checker by reference 
to the hospital book, station-house roiiorts, medical history sheets, medical certifioatos and 
passports. 

(c) Leave on medical ceHificate on half pay or on one-fourtli pa 7 under 
articles ?nC» and 840 of the Civil Service Regulations may also he granted, 

(^i) Leave on private affairs (article 887) and furlough (article 838) 
on half pay may be granted in any cases in which Superintendents may 
consider fit to grant such leave. 

(e) Leave without pay under article 839, Civil Service Regulations, 
may be granted at the Superintendent’s discretion when no other leave is by 
yule q.dmissible. 


28 
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(/) When leave or change of air is recommended by a Medical officer, 
privilege leave should be granted if the men are eligible for it. 

iVoie.— Extracts from Circular Memoranda, issued from time to time on questions raised 
regarding leave to subordinate officers, are printed at page 397, Appendix, for the informa- 
tion and guidance of Superintendents. 

{g) The time spent by reservist sepoys, when withdrawn from their 
civil duties for drill duty with their regiments, in journeying between 
their stations and the place of training, as well as the period spent on drill 
duty, maybe treated as duty qualifying for leave under the Civil Seiwice 
Regulations. 

{h) All the members of the subordinate Police force throughout 
the whole of the Agency tracts in the Ganjam district who draw salaries of 
Rs. 20 and under are eligible for special leave on full pay for two montlis in 
the year. 


Leave after 55 years of age. 

351. An officer, after lie attains the age of 55 years, is eligible for 
privilege leave, leave on private affairs and leave without allowances, provided 
that the total leave granted, whether on private affairs or without allowances, 
does not exceed six months in all, and for no other hind of leave. 


Casual Leave. 

352. (1) Casual leave is not recognized as any kind of leave and is 
not subject to the leave rules laid down in the Civil Service Regulations. It 
should not, however, be granted in continuation of any other description of 
leave or vice versa. It is only intended to meet the necessity for absence from 
duty for short periods, and is not intended to take the place of regular leave. 
No officer can claim it as a right, nor can it be taken without previous 
sanction. 

(2) An officer on casual leave is not, liowever, treated as absent from 
duty, and his salary is not intermitted; consequently an officer wlio is 
transferred while on casual leave should formally make over charge as tliougb 
he were on duty and then avail liimself of the joining time admissible to liim 
on transfer. Casual leave shall not be granted in continuation of joining* 
time or vice versa. 

353. (1) Casual leave may be combined in any manner witli Sundays 
and other authorized holidays, provided that not more than seven <lays’ casual 
leave, exclusive of such Sundays or holidays, shall be taken during one period 
of absence and provided that no peidod of absence from duty shall exceed ten 
days. The aggregate amount of casual leave whicli any officer of Govern- 
ment may have, during the course of one calendar year, shall not, without 
the special sanction of Government, exceed fifteen’days, exclusive of Sundays 
and holidays whicli under this order may be combined tlierowitli. 

Exce]f>Uon . — Members of the force {i.e.^ officers of and below tlie rank 
of Inspeotoi’) who are not allowed to avail themselves of Sundays and other 
holidays, may be granted casual leave for a period not exceeding ten days at 
a time provided the maximum of fifteen days in a calendar year is not 
exceeded. In the case of these officers, Sundays and gazetted holidays should 
nob be excluded, but they should be counted in as part of the leave. Thus an 
Inspector who takes six days’ casual leave is not permitted to add th^ 
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Sundays, and if his leav’e begins on Saturday afternoon, he must return on 
tile Saturday morning following. 

Gazetted ofiSoers must submit applications for casual leave to the Assist^ 
ant Inspector-General through the Deputy Inspector-General. Vtde P,0. 
No. 594 (b). 

(2) Inspectors are not to grant casual leave to their subordinates, 
except with the sanction of the District vSnperin ten dent of Police. In oases 
of emergency, however, three days’ leave may be granted in anticipation of 
sanction, the circumstances being reported in the diary. 

(3) Heads of offices are authorized to grant, under the casual leave 
rules, a holiday on the anniversary of the bii'tli of their Prophet to those 
Muhammadan public servants wJio desire it and a similar holiday on Maundy 
Thursday to those Roman Catholic public servants who may desire it. 

(4) Tbe period of absence of a subordinate directed by the head of 
his office to absent himself from his duties in consequence of the prevalence of 
infectious disease in his house sliall be rechoned as casual leave, but shall not 
be counted against casual leave that may be due. 

SdS-'A* One month’s casual leave may in certain cases be granted to 
Government servants proceeding to the Pasteur Institute at Kasauli for 
treatment-— page 400, Appendix. 

Applications for Leave. 

354. Gazetted officers should submit their applications for leave to the 
Inspector-General througlx tlie Deputy Inspector-General. 

Every officer ai)i)lyiiigr for farlougli or special leave should state in liis application 
tlio daio from which ho proposes to take subsidiary leave, as well as the date from which ho 
wishes liis furlough to commence, 

3dd« Superintendents of Police will a]>ply in. Form No. llltl, Volume II, 
for leave on behalf of Inspectors and European head constables to the Inspec* 
tor-General of Police through the Deputy Inspector-G eneral of Police, When 
applying for leave of any sort on behalf of an Inspector, vSuperintendents 
should state what arrangements they propose making for the performance of 
such Inspector’s duty during his absence. 

356. An application for privilege leave should not be made more than 
six weeks before the leave is wanted. Every application for privilege leave 
should bo accompanied by the following declaration : — 

* ^ I hereby declare that I have no intention of retiring or of taking long 
leave of any land, for three months after my return to duty,’’ 

367. An officer proceeding on privilege leave is permitted to prefix, 
under the provisions of article 220, Oivil Service Regulations, gazetted holi- 
days to the privilege leave, if his absence involves no formal transfer of 
charge in the way of taking over money or the like, and if also it can bo 
arranged that liis loctwi tenens transferred from another station shall not 
assume charge of the office until the first working day after the holiday. 

jK^o/e. --Applications for privilege leave should be considered with reference to tlic’aoioant 
of casual leave previously granted to the applicant. This ruling does not apply to gazetted 
officers. 

368. Applications for sick leave should be accompanied by tbe requisite 
medical certificate and statement (see the provisions of articles 828 to 832 
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and 836 to 838, Civil Service Regulations in the case of gazetted officers, 
and articles 833 to 838 in tlie case of non-gazetted officers). Attention 
should also be paid to the following rules : — 

(1) In cases where a Presidency Sux^geon is liimself the medical attend- 
ant of a non-gazetted officer, the countersignature prescribed in article 833, 
Civil Service Regulations, should be by another Presidency Surgeon. 

(2) Medical reports on the cases of officers proceeding on sick leave, 
required, under article 837 of the Civil Service Regulations, to bo forwarded 
to Gtovernment for transmission to the India Office, or for other purposes, 
should invariably be forwarded in sealed covers. 

JTbie.'— Requisitions to Nodical officers should bo in Form No. 133-A, Volume II. Tlie 
Medical officer will obtain the let‘t*thumb impression of the applicant on the medical certificate 
and this impression will afterwards bo verified by the head of the office with that iu the 
applicant’s service book. 

369 . (a) Wlien submitting an application for leave out of India other 
than on medical certificate from an unoovenanted gazetted officer, it should 
he reported whether the leave is necessary on account of the state of the 
applicajit’s health, and, if so, a certificate hy a Medical Board in suppoi’t of 
that statement should be submitted. In the absence of such a certificate, the 
leave out of India will be held not to have been reejumed on account of the 
officer’s state of health. 

(b) No officer granted long leave to Europe on account of ill-healtli, 
whether the leave he technically leave on medical certificate or not, will he 
allowed to return to duty unless he first obtains a certfficato of fitness for 
duty in India. 

360 . When any Police officer on leave in a district other than his own 
applies to the local District Superintendent for an extension, it is the duty 
of that Superintendent to grant leave, on jnedical certificate, or if ho considers 
reasons urgent, and to report to the Superintendent of the district to which 
the officer may belong. 


Grant of Leave. 

361 . All leave to gazetted officers is granted by Government and pub- 

lished in Part I of the Pbri! N#. Geot'ge Gazette; hut the Inspector-General 
may grant privilege leave for a period not exceeding one month, provided 
that no substitute is required to be appointed— iu this case the leave irrantod 
is published in Part II of the Gazette. gransca 

362 . All leave to Inspectors and European head constables is granted by' 

the Inspector-General and published in the Police Gazette. ^ 

Superintendents may grant leave, in emergent cases, for one month 
subject to them reporting m the application the necessity for granting the 
leave in anticipation of sanction. ° 

363 . All leave to head constables (other than European head constables') 
and constables is granted by Superintendents, or by Assistant Superin- 
tendents if specially authorized by the Superintendent. In the latter case 
Assistant Superintendents will forward tlie leave rolls in Form No 134 
Volume II, to the Head-quarter ofiice for report as to eligihiUty and sanction 
the leave after receipt of snob report. To enable the Head-quarter office to 
make_ entries in the Leave Register the Suh-division office will prepare and 
submit to the Head-quarter office daily a statement in Form No. 134-A, 
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Volume II j wliioli will be compiled from the station-house reports. A similar 
statement will be prepared in tlie H oad-quai-ter office for the information of 
the Account department. When no information is available, a nil return 
should be sent. When a man returns from leave, his leave roll should 
immediatelv bo returned to the Head-quarter office with the date of return 
to duty chil\i entered therein. All loaves will be entered in a register in 
Form No. 135, Volume IT, a separate page being set apart for each man. 
Tjcavo orders will be communicated through the leav'e rolls themselves, w’'hich 
will be finally returned to the Head- quarter office for file. 

2^ote, ZiOavo to first grade* head constablos can bo sanctioced by the Supcriiitondont and 
not by the Assistant Superin ten dent. A weekly momoraudnm of leave granted to them should 
bo sent to the Assistant Inspcotor-Goncral for publication in the I’olico Gazette. 

All leave rolls or applications should be treated in all offices as emergent 
paj')ers and disposed of on the day of their receipt. Delay in their disposal 
leads to frequent absences without, leave on the part of subordinate Police 
officers, 

364. Tioave not availed of witliin thirty-five days of the date on which 
it is granted , w^ill bo considered cancelled and a fresh application will be 
required. 

365. When an Ins])ect.or or a Poli(‘.e officer of lower grade is granted 
leave of absence other than privilege leave, ho will invariably be furnished 
with an extract from District Ordoi’s showing the description and duration of 
the leave granted. 

Departure on, and return from, Leave, 

366. All gazetted officers about to pi*oceod on leave of any description 
exceeding one montli shall, before they quit their stations, furnish the 
Assistant Inspector-General of Police with tlieir addresses while on leave. 

367. Officers proceeding on, or returning fj’om, furlough will report the 
date of embai'kation or disembarkation to the Assistant Inspector-General. 

367- A. An officer desiring to retium to duty within the period of liis 
leave shall communicate his intention to the Inspoctor-Goneml of Police in 
time for the latter to disapprove of the officer's return if necessary. 

368. When a Police officer drawing more than Rs. 20 per mensem avails 
himself of leave, otlior than casual leave, a report in Form No. 120, 
Volume IE, stating the dato and hour of his giving over charge of the duties 
of his post must be immediately sent to the Chief Office through the Deputy 
Inspector-General. A second report must, in like manner, be forwarded 
immediately on Ids return frojn h'ave. 

368- A. Snporintondonts should invariably inform District Magistrates 
when they liavo boon granted casual leave, and give tho date when they 
intend to leave their districts. Tins should alw^ays bo done in time to give 
the District Magistrates op])C)rtunity to object if they wish to do so. In the 
same way if duty calls a District Superintendent out of his district, he should 
always inform the District Magistrate of the fact, 

CanceUation of Leave. 

369. Wlien an officer rejoins from leave, application to cancel any 
portion of ifc that may remain unexpired is unnecessary, Tlie certificate of 
transfer of charge in the case of officers above tbo rank of Inspector, and tho 
absentee statement in that of others, is aceej)ted by the Accountant-General 
as sufficient intimation. 
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Chapter XYL— Pensions and Gratuities. 


Scale of Pensions and Gratuities. 

370 . 'Police officers, on pay not exceeding Rs. 20 a month on date of 
retirement, who were enlisted prior to 19th July 1871 and who elected the 
Superannuation Fund Rules, are granted pensions under those rules ; all 
other Police officers including superior officers arc granted pensions under 
the CiTil Service Regulations. The following is the scale : — 

Gratuity for pure Police sennee. 

Civil Service Regulations. Superannuation Fund Rules. 

For a service of less than 10 years, After 7 years’ service, one month’s 
one month’s pay for each completed pay for each year of service, till 
year of service. entitled to pension. 

Penmn for 2)iir6 Police ecrvicc. 

On medical cortifioato after 10 On -medical certificate after 15 
years’ service, -J-o-ths of the average j'^ears’ scjwice, average emoluments 
emoluments of three years previous, of five } eax’S previous, 
and thereafter an additional 
average emoluments for each addi- 
tional year’s service up to 24. 

After 25 years’ service, |-^ths of After 18 years’ service, average 
average emoluments of tliree years emoluments of five years previous 
previous. plus 5 per cent, of tlxe average. 

After 30 yoai's’ service, optional to After 21 years’ service, pension as 
retire on \ average emoluments of for 18 years’ another 5 per cent, 
three years. of five years’ average. 

After 21 years’ service, retire- 
ment optional on average emolu- 
ments of tlireo years previous. 

Note, — (3) The maximum pension admissiWo under the Suxiorannuation Fund Buies is 
Rs. 10 per nicnseni. 

(2) Service as peon, conioopoly, naiguc, duffiular, talaiyari, etc., in the old Police 
will be treated as superior servioo for pension or gratuity. 

(3) Under clause article 505, Civil Service Regulations, Police officers on 
Rs, 20 and less, re-onlistod on or after the 10th July 1871, are entitled to pensions under 
scale B, article 503, though they may have elected the Superannuation Fund Rules before 
re'enlistment. 

(4) Policemen in the Madras City Police, on salaries not exceeding Rs. 20 a mouth, 
who enlisted after the 19th July 1871, may retire on pension without medical oortifioatc after 
twenty-five years’ service. 
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(5) The following monial acvvanf.s avo ineligible for pension, as their whole time is 
not rot'iiued for tho public service [article 352, (c) of the Civil Service Regulations] ; — 

(1) Lamp-lighters. 

(2) Totis. 

(3) Scavengers. 

(4) Sweepers on less than Rs. 4 per mensem. 

(5) Punkah-pullers. 

(G) Watchmen, watermen, cooks and ward attendants in the Police hospitals 
(this applies to inoumbonts entortaini‘d after 3rd July 1897 only). 

Sweepers, scavengers and other menial servants, if entertained and employed as 
whole-time men before 3r<l July 1897, and totis in service on l7th October 1898 whose claims 
for pension have beem held admissible under lhernl(‘S of tho Civil Service Regulations, will he 
eligible for peiiHion. 


Age from which Police service counts. 

371 . Polir‘<‘ wlio retire under the SuperaTiiiuation Fund Rules 

(‘an count tludr service from any age ; officers who retire under scale B of 
arti('le 503, Civil Service Regulations, count their service from the age of 
18 years. Those whoso pay at date of discharge or resignation exceeds Rs. 20 
and whoso p(msioii is regulated under tho rules which apply to ordinary 
servu‘e, count their service finmi the age oC 20 years under article 506, Civil 
Service R(‘gulations. In any other case, the general limit of 20 years applies. 


Period of Leave not reckoned as Service. 

372 . Besides privilege leave, which always counts as qualifying service, 
one year’s long Ituive with allowances spent in India may he included as 
qualifying service for ])cnsion in a total service of not less than fifteen years, 
and two y<nirs of sucli leave in a total service of tliirty years. 

In tlie case of Police offic(n*s wliose pay does not exceed Rs. 20 on the date 
of rotinmiont, th(' ])oriods of long leave may be counted as qualifying service 
in a(<cordiUU‘e with th(‘ above calculation whether the long leave is with or 
w i th ( ) ut a 1 1 0 wa n ec*s . 

P(U‘io<ls of abs(MU*e without leave and overstay of leave do not count as 
service. 

Suspensions, Kesignations, Dismissals and Breaks in Service, 

373 . Time passed under suspension adjudged as a specific penalty does 
not (‘onnt as servict*. Susp(‘nsions cancelleil by full acquittal of blame, 
w'itli sanction to draw full pay, should be include<l as SGrvi(‘e. 

374 . Resignation, or removal for misconduct, insolvency, inefficiency, 
or failure to pass a prescribed examination, entails forfeiture of past service. 

Note*' li will b(» (slcarly explained to every officer who applies to retire, before he is entitled 
to any ptmnion or gratuity, what tho elToot of such retirement will be. A written statement 
will be taken from the applicant to tho ofloot that ho understands the consequences of his 
r(‘«ignat,ion, before the orden* accepting his rosigiuiiion is passed. Vide also P.O. No. 299 (/*)• 

375 . Abolition ot office, transit from one apiiointment to another with 
tho consent of heads of both the offioes, resignation of an appointment to take 
up another appointment, service in which counts, absence prolonged after 
the end of leave if the individual is not struck off, and suspension followed 
by reinstatement, though uot to the same office, do not constitute a break 
entailing forfeiture of past service. 
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376 . A Police officer on pay not exceeding Rs. 20, wlio re-enlists within 
one year after discharge, may, with the sanction of the Inspector-General, 
count his service before such discharge. 

Eules regarding Medical certificate. 

377 . Commissioned Medical officers, District Medical ancl Sanitary officers 
and Civil Surgeons are alone authorized to grant certificafee of unfitness for 
fu7iher se7Tice, 

378 . Medical officers should not grant a certificate of unfitness for fur- 
ther service to any Government servant, except on tlie requisition and with 
the cognizance of the head of the office or department in which he is at the 
time serving. Every such application for examination should be accompanied 
by a letter in Form No. 133-A, Yol. II. The Medical officer will obtain the 
left thumb impression of the applicant on the medical certificate, and this 
impression will afterwards be verified by the head of the office with that in 
tlie applicant’s service book. 

379 . {a) The form of the certificate to be granted to an officer applying 
for pension is laid down in article 147, Civil Service Regulations, and should 
contain such additional particulars regarding the nature of the duties foj* 
which he is supposed to be unfit as the head of his office or department may 
desire to have. 

{b) A certificate granted by a single Medical officer will be accepted 
only in cases wliere the services of a second Medical officer are not available. 
The cause of the incapacity should be clearly stated, wliether it arose from 
imprudence and intemperate habits or otherwise, discrimination being 
made between the habits of drinking or drugging and syphilitic or venereal 
affections. 

380 . {a) Special attention is directed to article 4i3, Civil Service Regula- 
tions, which directs that where the Medical officer is unable to discover 
any specific disease in tlie officer, but yet considers him incapacitated for 
further service by general debility while still under the age of 55 years, he 
should give detailed reasons for his opinion, and, if possible, a second medi- 
cal opinion should be obtained ; also that in oases of this kind special expla- 
nation will be expected from the liead of the office or department of the 
grounds on which it is proposed to invalid the officer. 

[b) This certificate is essential only in cases of invalid pensions and 
gratuities, and should be dispensed witli in cases of voluntary retirements 
and in those of persons of 60 years of age and upwards. In the latter case, 
the head of the department will certify, in the column ' Any other remarks ’ 
of the application, that the officer is very old and infirm and incapacitated 
through age for further effective work. Tlie same course applies also to 
superior servants above 55 yeai'S of age permitted to retire by the Lead of 
the department, 

381 . Applicants for invaKd pensions or gratuities should be discharged 
on the date of the medical certificate being granted to them. Their retention 
in the service after, or discharge before, that date should be fuUy explained. 

Retention in Service in certain special cases. 

382 . Police officers on pay of Rs. 20 and under who may be fit for lio^ht 
work may be retained in the service after the date of the medical certificSie, 
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till tlie orders of Government granting pensions or grattdties are received in 
the district, provided that their service counts only up to the date of the 
medical certificate. 

383. (a) The invaliding rule should not be enforced in cases where, with- 
out prejudice to the interest of Government, the retention of an individual in 
the Government service for a brief period wiU confer a title to a pension, in 
lieu of a gratuity, or to an increased rate of pension. 

(b) The brief period of retention allowed in the above rule should not, 
as a rule, exceed three months. 

Fifty-five years^ rule, 

384. Under article 462 (a), Civil Service Regulations, the Government 
have delegated to the Inspector-General of Police in regard to the Police 
department — 

(]) the power of declaring any non-gazetted subordinate to be 
efficient, and permitting him to remain in the service, provided he continues 
to be efficient, for a definite period up to, but not beyond, the age of sixty 
years. 

(2) the power of declai'ing any non-gazetted subordinate to be 
inefficient, and compelling him to retire at the age of fifty-five years, or on 
the expiry o£ any further period up to which his service has been extended, 
or before tlie expiry of such further 'period if he ceases to be efficient. 

About a month before an officer (Inspector, head constable, or constable) 
attains fifty-five years of age or the extension of service granted after the 
attainment of that age expires, application should be submitted to the 
Inspector-General for the further retention of the officer in service or for orders 
compelling him to retire, with the Superintendent’s recommendation, which 
should set forth fuUy the grounds of recommendation in each case. All 
such applications will be submitted through the Deputy Inspector-General 
of the range. 

385. An officer who has attained the age of fifty-five years may, at 
his option, retire from the service under article 464 of the Civil Service 
Regulations. 

Note . — The fiftj-fiftli birthday is to bo reckoaod as a non- working day, and the officer 
must retiro, or revert, or ooapo to be on leave ^as tho case may be), with effect from and 
including his fifty-fiftii birthday. 

Retirement of Public Servants suffering from Leprosy, 

386. If a man is declared by a competent medical authority to be suffering 
from incipient leprosy, he should at once be retired from the pubhc service 
on such pension (or gratuity) as he may be entitled to under the rules. The 
mere existence of such a disease is a sufficient disqualification for the public 
service ; but a Medical officer’s certificate should, as in other cases, be 
obtained. 


Record of Service. 

387. Service Books. — {a) Every non-gazetted officer, with the exception 
of a Police officer whose pay does not exceed Rs, 20 a month, holding a 

39 
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substantive appointment on a permanent establisliment, is required to keep 
up a service book, in wiiicli sbonld be entered a statement of everj step in 
bis oflBloial life, eaoli entry being attested at the time by the immediate head 
of the office in which he is serving. 

Note . — Service books should also be kept in the case of such* inferior and superior oflacers 
employed in the department, who do not come under the' special rules of pension and gratuity 
provided for Police ofhoers of the regularly-constituted force. 

[b) The entries in the opening page should be renewed or re-attested 
at least every five years, and the signatures in the last two columns should be 
dated. Columns 1 to 8 in the second page should be filled up when an 
appointment begins, and columns 9, 10 and 12 when it terminates — ^the sig- 
nature in column 7 being the signature of the officer whose history is recorded. 
Entries in column 13 will be made only by the officer empowered to dismiss 
or appoint the subordinate concerned and will, in ordinary course, be open 
to revision by higher authorities. 

Thumb and finger-print impressions of the left hand will be recorded in 
the service register on the first page of the service book in the case of registers 
of quarto size, and in the column showing personal marks of identification ” 
in the case of registers of foolscaj) size. They should be taken in the presence 
and under the personal superintendence of the head of the office or other 
officer whose duty it is to attest the entries in the service register. 

Wofe.— 'These impressions should not be taken on separate slij)8 of paper and pasted to the 
service register, hut should be taken in the book itself. 

To the finger-prints as thus recorded should be appended a certificate in 
the following terms : — 

Certified that the above fiuger-prints have been taken in my presence 
and under my personal superintendence, from the left hand of individnal ivhose 
tervioes are entered in tim look {or ^ whose pension forms the subject of the appli- 
cation’ or ‘ whose name is entered in this pension payment order).” 

(c) A service book should be arecordof facts, not of opinions. Repri- 
mands, punishments and rewards awarded by the Inspector-General should be 
entered in column 13 under the attestation of the Superintendent ; punishments 
for serious offences will be entered with the sanction of the Inspector-General. 
The fact that a Pohee officer has passed the examinations for the Inspector’s 
test should also be entered in the service book, the, date and page of the Fort 
Si, George Gazette and the Police Gazette, notifying the results of the examina- 
tions, being quoted. Leave of every description (except casual leave) and 
every break in service should be noted, with full details of its duration, by an 
entry written across the page, and attested by the head of the office. 

{d) Cancelled, 

(e) A service book is supplied at his own cost to every officer on his 
first appointment. It is to be kept in the office in which he is serving, and 
transferred with him from office to office. It may be given up to the officer 
only in cases in which no pension is given on resignation or if discharged 
without fault. 

if) Service books should be kept in English in all offices of which the 
head is acquainted with that language ; all the headings should be printed 
both in English and in the vernacular. 
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(g) (i) When three months have elapsed from the date of an officer’s 
service terminating by dismissal, discharge or resignation, his service book 
wHL be sent to the Chief Office for safe custody and for disposal as herein- 
after provided : — 

Proviso (ci ). — If tlxe officer has resigned or has been discharged for 
no fault, the service book may, on his application, be handed over to him, an 
entry being first made therein to that effect. 

Proviso (/>). — If the service book be required for the disposal of 
any current papers, it shall not be sent to the Chief Office until the need for 
it is at an end. 

(ii) A service book will be retained at tie Chief Office for a period 
of ten years or until the officer’s decease, whicliever occurs first, after which 
it will be destroyed. The service book of an officer, who has been dismissed 
and who is afterwards reinstated, should, on requisition, be returned to the 
head of the office in which he is re-employed. A similar course should be 
adopted when the officer has been discharged without fault, or resigns, and is 
subsequently re-employed. 

(iii) In tho case of an officer’s service terminating by his death, 
his service book may, on application, be handed over to his relatives : 
should no application be made within six months of tlie officer’s decease, the 
service book may be destroyed. 

(A) Service books must be kept in the Head-quarter office and will, 
with the service register of the constabulary, be specially inspected and 
reported upon by the Deputy Inspectors-General when visiting districts. 

(e) Service books forwarded with rolls for pension or gratuity should be 
closed by stating the reason of termination of service, the entry being signed 
by .the Superintendent. 

(j) The service books in the Head-quarter office should be taken up 
for verification in January of every year by the District Superintendent of 
Police, who, after satisfying himself that the service of the officer concerned 
is correctly recorded in his service book, should record a certificate therein 
under his signature. The Constabulary Eegister should hkewise be verified 
and a certificate recorded on the last page each year. The fact that service 
books are correctly written uj) should also be stated in the annual adminis- 
tration report. 

388 . Constabulary Register. — {a) Article 823 of the Civil Service 
Regulations directs that, in the case of Police officers who are exempted from 
keeping service books, there shall be kept up for each district, by District 
Superintendents of Police, a service roll in English, in which shall be recorded 
the date of enrolment of each man in the constabulary, his caste, tribe, village , 
age, height and marks of identification when enrolled, his rank, promotion, 
reduction or other punishment ; the interruptions of his service, and every 
other incident in his service which may involve forfeiture of portions of his 
service or affect the amount of his pension. 

(6) The Constabulary Register in Form No. 136, Volume II, the 
Leave Register and the Defaulter Book prescribed will form the record 
required to be kept by the above rule. 

(c) The name of only one head constable or constable will be entered 
on each page of the Constabulary Register, every fresh enlistment being 
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entered consecutivelj on a new page. A note will te made in the register on 
the page for each indiyidual of the number of the page of the Defaulter 
Book relating to him. 

Thumb and finger-print impressions of the left hand of a person 
selected for enlistment should be taken on the Verification Roll (Form No. 
IIS, Volume II). This will be forwarded with extracts from the Constabu- 
lary Register when men are transferred to other districts. 

[d) The dates of every promotion, reduction, suspension and dismissal 
should be shown in the Constabulary Register. All" absences from duty , 
whether on leave (except casual leave) or without leave, should be shown 
in the Leave Register, the pages of the Leave Register and the Defaulter 
Book being noted at the foot of the Constabulary Register on the page. for 
each man. 

(e) The upper half of the page treating of information connected with 
the man’s enlistment, his age, caste, qualifications, &c., should bear the 
signature in full of the Superintendent ordering the enlistment. Every 
promotion, reduction or suspension as well as aU entries relating to rewards 
and goodj[service entries in the lower half of the page should be verijied 
by the Superintendent before whom the register will be laid by the Head- 
quarter Inspector for that purpose not less frequently than once a month. 
When a man becomes a casualty, the nature^^Lnd. date of such casualty should 
be entered at the foot of the page of the man’s register, and tliis entry 
should be signed by the Superintendent. The date on which the discharge 
certificate was signed by the Superintendent’ and the^character borne by the 
individual while in the service should also be noted. 

if) An index book to the Constabulary Register should be kept, and 
in this book all numbers of the men should be entered consecutively in columns. 
Opposite to these numbers, in two other columns, should appear the number of 
the vohme and the number of the page in which each head constable's or 
constable’s register is to be found. 

{g) From the Constabulary Register, the necessary statement of 
service of every applicant for pension shall be prepared, additional proofs 
being collected as prescribed in P.O. No. 394 (viii), in respect of any service 
rendered before enrolment in the constabulary which the applicant may be 
entitled to count. The statement of service will be accompanied by a copy 
of the appheant’s defaulter sheet. 

389 . Yerifkaiion of service , — ^Bvery applicant for pension should submit 
a petition to the Superintendent, expressing his intention to retire and 
requesting that his service may be verified ; the Superintendent may then 
carefully verify the service and ascertain his qualifymg service (excluding 
the periods of absence, suspensions, &o., if any). Men who have a short 
time to serve to qualify for a higher pension should not be allowed to 
forfeit their claim by a premature retirement. Superintendents should see 
that no man’s name is removed from the active list, unless the petition above 
referred to is obtained and recorded. Whenever there is any difficulty in the 
verification of service, the papers referred to in article 907 of the Civil 
Service Regulations should be submitted to the Chief Office for verification. 

^ Ifofe.— ContemporaneoTiB official records, wLen they exist, should always he made use of 
ia prefereuco to oral testimony in the verification of enwies in service books. 
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Maintenance and Verification of Service Books and 
Constabulary Eegisters. 

389-A. I. A district order should be passed eatrusting the duty pre- 
scribed to a particular clerk in the office, who should be held personally 
responsible for the correctness and completeness of the service books and 
the Constabulary Register. The service books are for Inspectors and first 
grade head constables, as also for menial servants, such as sweepers, whose 
whole time is devoted to the public service and who are eligible for pension 
( — No. 370, note 5), and the Constabulary Register for second 
grade head constables and below. The person appointed should be under the 
supervision of both the Audit and the Head-quarter Inspector. 

If. The clerk so appointed will note in each service book or Consta- 
bulary Register every change in the order of its occurrence, and, after the 
entry has been duly verified by the Head-quarter Inspector, should have it 
attested by the Superintendent at once if he is at head-quarters, or on return 
from camp. 

III. The verification of the entries made by the clerk will be entrusted 
to the Head-quarter Inspector, but the responsibility as to their accuracy 
will rest with the Superintendent who has to attest them. 

IV. The clerk appointed should see that — 

(a) the dates of commencement and termination of service in an 
appointment with the rate of pay are correctly noted ; 

(i) leave of aH kinds (except casual leave) is duly recorded in detail ; 

(cj suspensions, degradations, dismissal or removal from service’ on 
account of misconduct or inefficiency, are duly noted with a 
brief note of explanation ; 

(tZ) the cause of termination of service, whether by promotion, 
transfer, degradation, &c., is duly given ; 

(e) the deputation of an officer to a temporary appointment, if any, 
under article 376, Civil Service Regulations, is duly noted in 
the proper column ; 

(/) all erasures or interpolations are duly initialled by the Superin- 
tendent of PoKce ; 

(ff) the necessary signatures of the several officers are obtained in the 
proper columns in the service books of Inspectors and first grade 
head constables ; 

(A) no certificates of character are entered in column 13 ; 

(i ) the surname or house name of the officer is correctly given ; 

(/) good service entries are noted ; 

{k) the examinations passed arc entered as required by P.O. 
No. 387 {c) ; 

(l) the entries in the opening page are renewed or re-attested, &c., as 

laid down in P.O. No. 387 (b) ; 

(m) in the case of the Constabulary Register, that the instructions in 

P.O. No. 388 are carried out ; that the names of the registered 
legal heirs, with reference to the annual returns of heirs, &c., 
received from the Division Inspectors, are noted ; that service 
rendered under Government previous to employment in the 
Police, with period, pay and capacity, and also number and date 
of authority, are entered ; and that, if the officer has served in 
any other district or districts, statements of service furnished 
from them, with the dates of transfer and numbers in those 
districts, are noted. 
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Y. When an Inspector or a first grade head constable is transferred, 
whether permanently or temporarily, from one district to another, the neces- 
sary entry of the nature and reason of the transfer should“ be made in his 
service book in the ofi&ce from which the officer is transferred ; and the book, 
after being duly verified to date and attested by the Superintendent of 
Police, should be transmitted to the Superintendent of the district to which 
the officer has been transferred, who will thenceforward have the book 
maintained in his office. If he should find any error or omission in the book 
on receipt, he should return it to the forwarding officer for the purpose of 
having the error rectified or omission supplied, before the book is taken over 
by him. 

Similarly in the case of second grade Lead constables and downwards, 
their transfers from one district to another will be noted in the Constabulary 
Eegister with a very brief entry of the reason of the transfer, such as 
‘^misconduct, public grounds, suspicious conduct, &c.’ True extracts from 
the Constabulary registers signed by the Superintendent should be sent to 
the Superintendent of the district to which they have been transferred. The 
exbracts should be copied into the register of the latter district (more 
papers than one beiog used, if necessary), all the leave being entered in the 
Leave Eegister. 

VI. The date of the commencement of service in any appointment will 
be the date from which an officer draws the pay of an appointment, and the 
date of termination, the date up to which he drew such pay. Periods 
occupied in transit from one appointment to another will be reckoned as 
service in the appointment, the pay of which the officer is allowed during 
transit. 

VII. In regard to periods of service which cannot be verified from office 
records, such as pay bills, acquittance rolls, &c., an affidavit of the officer 
concerned and evidence of his contemporary employes should be taken as 
occasion arises and attached to the service book, with the opinion of the then 
Superintendent of Police as to whether the period in question should be 
admitted: or not. 

The affidavit or contemporary evidence should state in full details (1) 
whether the applicant was in permanent employ, and (2) whether there were 
any breaks in the services or any leave granted. 

VIII. Particular attention should be paid to tlie above rule as delay is 
often caused by references in regard to unverifiable service. ^Any omissions 
in regard to past service of the men in the force should be at once supplied. 

The Superintendent of Police, in recording the annual certificate of 
verification agreeably to P.O. No. 387, clause (/), should, in the case of any 
portion of service that cannot be verified from office records, distmctly state 
that for the excepted periods (naming them) a statement in writing by the 
officer as well as his contemporary evidence is attached to the service book. 

In the case of the Constabulary Eegister, such statement in writing and 
snch contemporary evidence should he preserved separately, a note of the 
fact hemg^made in the register. 

IX. When an Inspector is promoted to the grade of Assistant Superin- 
tendent of Police, an entry to that effect will be made in his service book, 
which win then be forwarded through the Chief Office to the Accountant- 
Genei^al forlrecord in his office. 
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X. whenever an officer is transferred to foreign service, tlie Superin- 
tendent of Police should forward his service hook to the Accountant-General 
through the Chief Office for the purpose of the transfer being duly noted in 
it, agreeably to article 822 of the Civil Service Regulations. The same 
procedure should be followed when the officer reverts to Government service 
or proceeds on leave while in foreign service. 

Procedure preparatory to retiring an officer from service. 

XI. («) When an Inspector, head constable or constable applies for pen- 
sion, or whenever it is thought desirable to retire liim, the clerk in charge of 
the service books and the Constabulary Register should be directed to prepare 
a note of the man’s service stating whether, in the case of head constables 
of second grade and downwards, the Superannuation Fund Rules apply, and 
submit the note through the Audit and Head-quarter Inspectors for scrutiny 
and verification, and they should seek to obtain all the information necessary 
for the pension application. On receiiDt of the Audit and Head-quarter 
Inspectors’ report that all the information is ready and on the Superintendent 
being satisfied that it is so, and not till then, may the retirement of an officer 
be recommended or his application for pension accepted. After obtaining 
tlie sanction of the Inspector- General in oases in which it may be necessary, 
final orders should be passed by the District Superintendent as to the date 
from which the officer should retire or be pensioned. This procedure will 
prevent delay in the submission of pension applications and guard against 
officers being retired who may have yet a few months to complete service 
entitling them to a higher rate of pension. 

(h) When an Inspector, head constable or constable is found unfit 
for service and his examination by a Medical officer is considered imperative, 
tlie fact should at once be reported to the District Superintendent of Police, 
who win at once direct all necessary information for the pension application 
to be obtained. On receipt of the Audii> and Head-quarter Inspectors’ report, 
as under clause {a) above, and on the Superintendent being satisfied that 
all tbe required infonnation is ready (but not till tlien), the Superintendent 
will address the Medical officer requesting liim to examine the officer and 
furnish him (the Superintendent) with a certificate as to his fitness or other- 
wise for further service*. Immediately on receipt of the Medical officer’s 
certificate, the District Superintendent of Police will issue necessary orders 
in ease the officer is declared fit. In case the certificate declares him to be 
unfit for further service, the District Superintendent of Police will, without 
delay, pass necessary orders for discharging the officer from the date of the 
medical certificate. 

(c) The pension application will tlien bo prepared and submitted 
to the Chief Office with the least possible delay. It should be possible 
to despatcli the application within a week at the most from the date of 
discharge. 

Procedure after retirement of an officer from service. 

XII. Before despatching an application for pension or gratuity to the 
Chief Office, the Superintendent should satisfy himself that the application 
has been prepared in conformity with the instructions issued by the 
Accountant-General, of which a printed copy has been furnished to each 
Superintendent, 
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XIII. Officers who have retired from the service should be required 
to furnish information to the Superintendent’s office regarding their place of 
residence, in case it should be necessary to obtain further information from 
them. 

XIV. Pension applications should not be treated as papers which may 
be dealt with in the ordinary course ; but their disposal as weU as subsequent 
references, if any, from the Accountant-General or any other officer should 
be regarded as emergent. 

Applications for Pensions and Grratoities. 

390 . Prefaration of, — Applications for pension and gratuity must be 
prepared in the regular printed form, No. 25, at page 76, Appendices to the 
Civil Service Regulations. 

391 . First page of the application. — The house or country name, with 
caste designation (in the case of natives) should be given throughout the 
vouchers and application roll, in addition to the individual’s name. In 
entering the name of the treasury at which the applicant wishes to draw his 
pension, the name of the district where the treasury is situated should also be 
noted. The personal marts should be sufficiently definite for purposes of 
identification. Such remarks as {a) without beard, {h) pock-marked, (c) slit 
nose, (d) no marks, and the like, leave great room for fraud. 

Thumb and finger-print impressions of the left hand of the applicant for 
pension will be recorded (a) on the first page of the pension application on 
the right hand margin or at the foot of the page, and {(>) at the foot of the 
first page of the Collector’s half of a blank form of the pension payment 
order ; oare should be taken to assign and distinguish a separate space for the 
thumb and each finger. The officer by whom the pension application is 
prepared will be responsible for the I’ecord of the finger-prints, which wiU be 
forwarded with the application to the authority having power to grant the 
pension. 

Note . — These impressions' should not be taken on separate slips of paper and pasted to 
the pension application. 

To the impressions thus recorded should be appended a certificate in the 
form given in clause {h) of P.O. No. 387. 

The signature of the applicant for pension should also be obtained in the 
CoUector’s half of the pension payment order. 

If in any case attendance before the head of the office be a anatter of 
difficulty, or occasion undue expense to the applicant for pension, he may, with 
the consent of the head of the office, give the impressions before a Magistrate 
who should satisfy himself as to the identity of the applicant and record a 
certificate that he has done so and that the impressions have been taken in 
his presence. 

Thumb and finger-print impressions need not be taken in the case of 
appHoants for gratuities. 

392 . Second page of the application. — {a) Service of every individual 
rendered in any other department prior to entering the Police should 
invariably be detailed in the second page, whether it gives any additional 
benefit as regards his pension or otherwise. When the applicant has not any 
such previous service, the fact should invariably be noted in the application 
roll. The entries in this page should correspond with those in page 2 of the 
service book. 
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(b) Service from the date of enlistment up to the date of discharge 
should he shown continuously, and any break between should be accounted 
for. The period of service in each grade, on each rate of pay, should be 
entered separately, and the total duly made out. 

(c) In calculating service, the date of the end of one grade should be 
that iinmediately preceding the date of the commencement of service in 
the next grade. Total of periods of service in different grades should 
correspond with the period calculated from the date of commencement of 
service to that of its termination. 

(d) The dates of promotion, reduction or enlistment should be entered 
by a strict reference to the pay bills, as those given from the monthly 
returns are often incorrect. 

JVbfy.— ’^Vhon.ovcr the yeu.r of tin opplicaut’s Urth or ontortainmenti in Government 
service is known but not the exact date in that year, the 1st July shall be considered to be 
the date of his birth, or the date from which service commenoeci, as the case may be. In the 
case of an officer whose year as well as the month of birth is known, lout not the exact date, 
the 16th of the month should be treated as tlio date of birth. 

(e) Service of applicants below the limits of minimum age should be 

shown separately in the history of service and entered in the column Period 
not reckoned as service.’^ Long leave should also be shown under the same 
column, subject to the in P.O. No. 372. Periods of absence 

without leave, overstaying leave and overstaying joining time, and suspension 
adjudged as a specific penalty should always be treated as ‘‘Period not 
reckoned as service/’ 

(/’) In the column headed ‘ How verified,’ the class of records (such 
as pay bills, monthly returns, &o., from which the applicant’s services have 
been verified) should be stated. 

393 . Thp'd page of th^ application, — {a) In recording the character of an 
individual, Superintendents must exercise the greatest care and must closely 
scrutiniize the defaulter sheets. Superintendents will also exercise the most 
careful supervision in respect of entries in the defaulter sheet, as it is solely 
upon the nature of those entries that the G-overnment decide whether any 
reduction should be made from the maximum pension admissible. In describ- 
ing character, the following terms should be adhered to : ‘ Very good,’ 

^ Good,^ ‘ Pair,’ ‘Indifferent,’ ‘ Bad,’ and ‘ Very bad.’ If a man’s character 
has recently changed, and, in the opinion of the Superintendent, it cannot 
be properly described by any of the above terms without qualification, the 
word ‘ Latterly ’ may be used as a prefix. 

(b) Opposite to No. 3 in the third page, information should be noted 
whether any gratuity was awarded to the individual for such previous service 
or not, and if so, the orders of Government sanctioning the same should 
be quoted. Any refund of gratuity after re-employment should be noted. 
The Treasury officer’s receipt crediting the amount should be forwarded with 
the gratuity or pension roll. 

(c) The explanation required in line 4 of this page is indispensably 
necessary in cases of compensation pension or gratuity, and applies to such 
cases of invalid pension or gratuity in which the applicants are considered 
unfit for a particular branch of duty. 


80 
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394 . Documents accow/panying ^ — An application for pension or gratuity 
should, as far as possible, be free from superfluous matter and corrections. 

It should invariably be accompanied by the following documents : — 

(i) An original medical certificate of unfitness for further service in the 
case of invalid pension, 

(ii) Election certificate. 

The election certificate, witli the signatures of the person electing’and the officer 
taking the election, should show tho rules the applicant has elected to serve under on both 
occasions (of first elections and re-elections) written clearly in English in all cases and for all 
grades (first grade head constable not excepted), who were on the strength of the force on or 
before the 19th July 1871. It should also show the dates of election and entertainment of 
the applicant. The election certificates for pension, &c., of men transferred should be retained 
in their old districts, until application for pension, &c., is about to be made on their behalf in 
their new districts, when the Superintendents will arrange for the necessary transfer of 
certificates. 

(iii) Last-pay certificate in tbe case of pension (not gratuity) rolls. 

— The last pay and discharge certificates of’those persons retained in the service, 
in accordance with article 456 of the Civil Service [Regulations, should, be forwarded as soon 
as the sanction of Government is received in the district. 

(iv) Defaulter sheet. 

(v) Memorandum of calculation of pension. 

(vi) A copy of the first page of the pension application with a set of the 
finger impressions thereon. 

(vii) Extracts from the Service and Enlistment registers containing the 
following particulars : — 

(1) Dates of entertainment, promotions, reductions and suspensions with 

causes in each case. 

(2) The nature of leave enjoyed, with full pay, half pay or without 

pay, and the exact duration of each as exhibited in pay bills and 
returns. 

(3) Previous numbers and other names the applicant might have had. 

(4) If the applicant has served in more than one district, statements of 

service furnished by each district, with the dates of transfer 
clearly noted. 

(5) Every event of note that has occurred in the history of the appli- 

cant's service. 

(viii) Service hook in the case of officers on pay exceeding Bs. 20 on 
date of retirement : and in the case of inferior servants, an original statement 
of qualifying previous Government service furnished hy the heads of the several 
departments wherein the applicant may have served, with a certificate of their 
having verified the entries therein from the records of their offices, detailing 
periods of service with exact dates of local posts held by the applicant, rates 
of pay, causes of the appHoant’s ceasing to do dufy with explanation for any 
apparent breaks, &c., and copies of orders of heads of departments for any 
reinstatement after dismissal for misconduct or from any other cause, and for 
suspension and subsequent cancellation or relief therefrom ,* failing to obtain this, 
any testimonials, nannads^ ImhimSy &c., given hy heads of departments, in posses- 
sion of the applicant ; in the absence of any Hnd of official record, statements 
containing information on all the above points from the applicant and from not 
less than two contenmorary employes taken by the Superintendent — in this case 
it will rest with the Government and the Accountant-General to decide whether 
the whole or any part of such service is eligible or not. 

(ix) Copies of orders, if any, by competent authority cancelling suspen- 
sion, leinstating wiih full acquittal of blame or sanctioning re-enlistment with 
benefit of previous service. 
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(x) In cases where the actual order directing suspension or dismissal is not 
sufficiently £cdl, a brief statement of the reasons on which the order was based is 
all that is required. Where the order itself is not forthcoming, a short summary 
of any available evidence as to its nature and the circumstances in which it was 
passed, should be attached to the service book or pension application. 

. (xi) Memorandum of good service entries and rewards. 

395. Submission of, — {a) Superintendents are not at liberty to refuse to 
submit applications by their subordinates for pension or gratuity, though 
incapacity for further service was owing to irregular or intemperate habits 
and even though prima facie no pension or gratuity is admissible under the 
rules. The decision rests with Government. 

Note.—ThQ Governmenfc have ruled that no retiring allowance can be granted to an 
applicant for pension who, having been incapacitated from further service in consequence of 
a disease curable by an operation, refuses to submit himself to such operation. 

(6) Pension rolls should be despatched within a week after the dis- 
charge of the man concerned. Any delay beyond this period should he 
explained. 

(c) No question abont'the pension of an officer who has not retired 
from the public service should be submitted. But this rule should not he 
read as prohihiting the consideration, until an officer retires or is about to 
retire, of a proposal to condone a break in his service. 

396i Cahulation of pension. — (a) If, during the last three years of his 
service, au officer has been absent from duty on leave with allowances, or 
on leave without allowances (counting as service for pension), his emoluments, 
for the purpose of asoertainiug the average, should be taken at what they 
would have been, had he not been absent from duty. 

(6) If, during the last three years of his service, an officer has absented 
himself without leave or has overstayed his leave or has been absent from 
duty on leave without allowances (not counting for pension) or suspended 
under such circumstances that the period of suspension does not count as 
service, the periods so passed should he disregarded in the calculation of the 
average, an equal period before the three years being included. Fractions 
of a pie.should be struck out from the result of calculations of pensions. 

Payment of Pensions and Gratuities. 

397. Pensions and gratuities sanctioned by Government, or by the 
Inspector-General of PoUoe under article 921 of the Civil Service Begula-' 
tions, should be disbursed to the recipients by the District Treasury officers 
on the identification of the parties by the Superintendents of Police. 

398. Superintendents should report, without delay, for communication 
to the Accountant-General, the names of the registered heps of Police 
officers discharged on pension or with gratuity who may die before the 
amount has been paid. 

3991 The subordinate Police vrill ascertain and report the death of civil 
pensioners to the Superintendent, who will communicate such reports to 
the OoEectors of their^districts. 
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Re-employment after Pension. 

399-A* Superiatendents of Police should invariably inform, pensioners 
who retire under the Superannuation Fund Buies, that they cannot he 
re-emplojed and also draw their pension. A slip to this effect should he 
given to each man on retirement and the terms of article 521, Civil Service 
Begulations, clearly explained to him. 

399-B* When a person, who was formerly in Government employ, is 
re-employed, whether permanently or temporarily, the provisions of article 
610, Civh Service Begulations, should he strictly followed. If, from a neglect 
of the provisions gf that article, any overpayment is made, the amount of 
such overpayment will he recovered from the officers responsible for the 
overpayment. 
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General Rules. 

400 . All money transactions to wMch an officer of Government in his 
official capacity is a party, must, without any reservation, he brought to 
account, and all sums received he lodged in full in the Government treasury 
to he credited to the appropriate account. Under no circumstances is any 
deposit to he placed in the hands of any official whatever. 

401 . All receipts on account of Government for guards supplied, 
recoveries on account of clothing, &c., will he paid into the treasury to the 
credit of Government. 

Note , — AJl remittances to the treasury will be accompanied by a book (Form No. 137, 
Volume 11) signed by the Superintendent, tho foil of which will be retained in tho treasury 
and the counterfoil returned with the signature of tho Treasury officer in ease of sums not 
less than Rs. 500 and with the signature of tho Accountant and Treasurer in the case of thoso 
below. The entries in this will then be checked by the Rnporintendont with the (‘OiTesponding 
entries in tho Cash Book. 

Tho hook can be signed by tho Head-quarter Inspector mly when the Superintendent is 
absent on oirenit ; and whontke latter officer returns to heod-quarters, he should go througli 
the book and satisfy himself that all entries are correct and initial tho Head-quarter Inspec- 
tor’s signatures. The same procedure will he adopted in the case of bills sent to the treasury 
for payment. (Form No. 133, Volume 11.) 

402 . Sums received at other than the Head-quarter office will he remitted 
to it, or paid into the nearest suh-treasury, as may he convenieut. In the 
latter case, the treasury receipts will at once he forwarded to the Head- 
quarter office. 

403 . All sums paid to the credit of Government will he shown in a 
statement (Form No. 139, Volume II), which will he submitted monthly to 
the Chief Office at the end of each month through the Treasury officer. This 
statement will he checked by the Chief Office witli the Account ant-GeneraTs 
figures which are furnished monthly. Deductions from hills for lodging and 
lost clothing, &c., which appear as receipts in tlie Treasury accounts, should 
he included in this statement. The deductions from hills on account of 
grain should he shown separately herein in GanjAm and Jeypore. 

404 . All receipts at the Head-quarter office which have to he credited to 
Government, as well as the amount of cash orders and moneys received 
on any other account whatsoever, will then and there he brought to account 
in the Cash Book. 

Nofe. — A list (Foi*m No. 141, Volume IT) of all sums not belonging to the permanent 
advance remaining in the cash cheat on the last working day of tho month will be attached 
to the Account Current, showing every single item in detail. In this list will also be shown in 
red ink sums appearing in pre^ions fists disposed of during the month, with the manner 
1s|3|oh the^ haye been disposed of. 
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405t Money drawn by Superintendents, eitber tbrougb Divisional 
Inspectors or direct from tbe treasury for pay, is accounted for in tbe District 
Pay Abstract supported by the divisional pay bills, and supplemental pay 
biUs. 

(6) Money for current contingent expenditure is accounted for in 
the Account Current of the district (Form No. 143, Volume II), and the 
Superintendent’s contingent and other bills. 

(c) The date of disposal of money received from all other sources will 
be entered opposite each item in the appropriate column of the Cash Book, 

Custody of Cash chests of District Officers. 

406. Each cash chest wiU be provided with two locks, viz., a box-lock, 
and a padlock to the hasp. One key will be kept by the Head-quarter 
Inspector, and the other by the second OfBice Inspector, District cash chests 
will be built into the wall or floor of the office, whichever is most convenient, 
in brick and chunam. 

407. All pubHc moneys, whether in bills, orders or cash, in the possession 
of the Superintendent of Police, will be kept in the cash chest alone. 

408i No moneys, except such as belong to Government and are entered 
in the Cash Book, are to be deposited, under any plea whatever, in the 
District cash chest. 

Cash chests of other Departments. 

409. Police oflloers are strictly forbidden to take charge of any money or 
valuable property for other departments, unless securely placed in a well- 
locked box and sealed in such a manner as to prevent the contents being 
tampered with. It is only at Cushah and large Police stations where a 
regular watch is furnished that arrangements can be made for the custody of 
public money. It is nevertheless safer to lodge cash chests in small Police 
stations than out of them, but officers of departments taking these precau- 
tions are expected to remain in tbe immediate neighbourhood., and to detail 
their lascars to take charge of the money. 

Police station-houses may be used temporarily as places of safe deposit of 
cash chests of Government departments under the above conditions. 

There is no objection to the cash chests of the Postal department being 
embedded in the floors of Treasury guard-rooms, provided that sufficient 
accommodation is available and the Police guard is not thereby put to incon- 
venience. In each case, however, it should be left to the District Magistrate 
to determine, in consultation with the Superintendent of Police, whether 
the cash chest should be embedded in a Police station or in the Treasury 
guard-room. 

410; {ct) The cash chest of a Sub-Magistrate at the district or taluk 
head-quarters will be placed in the Huzur or Taluk treasury for safe custody. 
The cash chests of other Sub-Magistrates may be lodged in the nearest sub- 
jail ward within view of the sentry. A note of the property deposited and 
removed will be made in the Sentry Belief Book, the entry being attested by 
the Police officer on duty and the Revenue officer in charge of the property. 
The contents of the cash chest need not be specified. The practice of taking 
charge of treasure or other valuables without granting a receipt is forbidden. 
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(h) In oases where the District Magistrate provides iron bound chests 
in the Police station for the preservation of valuable property, a padlock 
and two keys are generally supplied. In such cases, one key should be put 
in a sealed bag and labelled and deposited in the Head-quarter office. The 
station-house officer should only keep one key with him in the station. 
The existence of two keys in a station, belonging to boxes, where sometimes 
very valuable property is kept, is likely to lead to divided responsibility and 
trouble. 

, 411. (a) The cash chests of officers in charge of pensioners wiU, when 
required, be received at Police stations for safe custody. 

(b) i. On the dates on which payments are made, the Police wiU 
furnish a treasure escort in the morning for the above cash chest from the 
Police station to the pension office or place of payment and a similar escort 
in the evening for the return of the cash chest to the Police station. 

ii. The cash chest should invariably be deposited in the station 
before dark and should be sent away from and be received back into the 
station by the station-house officer or head constable on duty. 

(c) While payments are being made, one constable will remain at the 
pension office to preserve order, &c., among the large crowds that assemble 
on these occasions. 


Cash Book. 

412. (a) The Cash Book, which should be in Form No. 144, Volume II, 
should be an accurate record of aU cash transactions, and entries will be made 
immediately each transaction occurs. AU public moneys, whether in biUs, 
orders or cash, wUl be entered in the Cash Book. 

N'otSi — Bills will not be endorsed till about to be cashed. 

{b) AU entries in the Cash Book of advances or payments made 
from the permanent advance should appear in red inh ; aU other entries in 
black ink* 

Note . — Tho red ink entries refer only fco adTances from the cash chest and not to recoveries. 

413. Both sides of the Gash Book wDl be totaUed daily. The book wUl 
be signed by the Head- quarter Inspector and countersigned by the officer in 
immediate charge of the accounts, before leaving office. It wUL also be laid 
before the District Superintendent and be iuitiaUed by him if at head- 
quarters. If not, he vriU examine and certify to this examination by 
initialling each day’s account on his return to head-quarters. 

413-A. At the time of examining the Cash Book the Superintendent will 
also carefuUy examine the Treasury BiUs Book, Form No. 138, and wiU see 
that acknowledgments for aU cash orders or money sent to Inspectors have 
been duly received and filed, and wUl particularly check the amounts drawn 
in cash at the head-quarters. He wiU also see that the portion of it to be 
credited in the cash book is so credited, and the rest is duly accounted for by 
disbursement to payees or refund as undisbursed pay, &o*, and that bUls for 
travelling aUowance are duly entered in the Travelling AUowance Begister, 
as he should satisfy himself that acquittances have been received for aU the 
amounts drawn on account of travelling aUowance. 
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414 . The Cash Book will be closed daily, ajad the actual balance in the 
chest compared with that shown in the book on the last working day in the 
week by the Superintendent if he is at head- quarters, or by the Head- quarter 
Insjiector if the Suj)erintendent is on circuit. 

415 . The Cash Book must be kept neatly. No erasures can be permitted. 
If corrections arc necessary, they will be made in red ink, and will be 
initialled by the Head-quarter Inspector. The District Superintendent will 
likewise initial all alterations in accounts when he revises the book. 

416 . A balance sheet in Form No. 145, Volume II, should be entered in 
the Cash Book at the close of each month, showing the liabiliUes and assets of 
the cash chest. The Dr. side will exhibit the balances due by the chest on 
different accounts, and on the Cr. side will be entered the amount of 
advances due to the chest and the balance of cash in hand. This statement 

invariably be laid before the Superintendent, and be. examined and 
signed by him. 
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Cliapter xyilL— Expenditure. 


Section l.—Ruies relating to Pay and 
Allowances 


Pay. 


* 417 . Tlie following is the scale of pay of the different grades of sub • 
ordinate Police officers : — 


BS. 

Inspectors, first class . . . . . . • . . . 200 

Do. second class .. .. *• .. 150 

Do. third class . . . . . . . . . . 100 

Do. fourth class .. t .. .. 70 

Head constables (European), first grade . . . . 60 

Do, ( do. ), second grade • • . . 50 

Do. ( do. ), third grade . . • • 45 

Do. ( do. ), fourth grade .. 40 

Do. ( Native ), first grade .. .. 25 

Do. ( do. ), second grade . . , • 20 

Do. ( do. ), third grad© .. .. 16 

Do. ( do. ), fourth grade .. •• 14 

Constables (Native), first class .. .. .• .. 6 

Do. ( do. ), second clas.s . . . • . • 7 


City FoKoe, 


* Chief Superintendent .. 

Superintendents 
Inspectors, fu’st class , . 

Do, second class 
Do. third class . . 

Sub-Inspectors, first class . . • • 

Do. second class .. •« 

Do. third class 

Do. fourth class . . 

European head constable, first grade 

Do. second grade 

Head constables, first grade . • 

Do. second grade 

Do. third grade . . 

Do. fourth grade 

Constables, first class . . 

Do. second class 
Do. third class • , 


BS. 

400 

300 ^ 
200 
160 ' 
130 ^ 

100 "! 
90 I 
80 J 


with free quar- 
ters. 

with a house- 
rent allow- 
ance of Es. 15 
each. 

with a house- 
rent allow- 
ance of Bs. 12 
each. 


50 

50 

40 

25 

20 

15 


12 


10 

9 

8 


Note, — (1) OflScors in ohargo of lirst-olass atations in the mufassal receive a charge 
allowance of Rs. 7 a month, and those in charge of seoond-olass stations Rs. 4. In the 
City Police a charge allowance of Rs. 10 is granted to officers in charge of ftrst-claas staMone 
and Rb. 5 to those in charge of second-class stations. 


21 
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(2) Havildars and IS'aigaes of Ifative Tnfantry, temporarily employed as Drill 
Instrnotors, are to receive the batta of their rank as long as attached to the Police, viz., 
Rs. 5 per mensem. Privates on this duty will be paid Rs. 2-8-0 per mensem. 

(3) Compensation allowance for dearness of provisions is not admissible to 
menial servants, such as totis and sweepers, whoso whole time is not at the disposal of the 
Government. 

* 418 . Special allowances are granted to officers and men employed in 
specially expensive or nnliealtliy localities in the Presidency. A list of them 
is given in the printed District Allocation list. 

* 419 . Men dismissed will receive pay up to the date of dismissal, unless 
the nature of their offence is such as to render them deserving of the addi- 
tional punishment of forfeiture of arrears of pay — e.g., systematically shirting 
duty. The forfeiture as above will affect the pay of the month in whicli the 
dismissal takes place. 

*420. (<«) Men of aU grades, including Inspectors, will he paid up on 
discharge. 

(6) All Policemen will be given to understand that claims for pay 
should he preferred as early as possible. Claims more than two years old 
require the sanction of G-overnment and those more than six months old that 
of the Accountant-General. 


Allowances— General. 

421 . («') The grant oi acting, charge, and other allowances is regulated 
by the Civil Service Regulations. 

No acting appointments are made in the grades of head constables or 
constables. A second grade head constable is, liowever, allowed acting 
allowance while acting in the first grade, provided he is employed on the 
special duties from which the first grade head constable has been removed 
either to act in a higher appointment or for other reasons. » 

A first class constable, when in charge of a station, can be promoted to 
act as a fourth grade head constable, when the station-house officer is on 
long leave or under suspension. The constable so acting will draw the 
acting allowance admissible under the rules, provided that, in the case of 
a head constable on long leave, the absentee allowance together with acting 
allowances drawn in the arrangement, must not exceed the pay of the 
absentee, and that, when a suspension lasts for more than six months, no 
acting allowance for the seventh and succeeding months can be drawn until 
the case is disposed of, as such acting allowance is inadmissible for more than 
six months, if the suspended officer is acquitted of blame and given full pay. 
No acting promotions should be made in ^privilege leave vacancies. The 
acting promotion of a constable should be made to the last grade of head 
constables, and the sanction of the Deputy Inspector-General should, as usual, 
be obtained. Acting grade promotions should not he made. 

(6) In whatever class a vacancy may exist, head constables recom- 
mended to act for Inspectors will ordinarily be appointed to act in the 
fourth class. 

(c) In the Head-quarter and Sub-division offices, outsiders maybe 
brought in to act when clerks take leave. It is almost always possible in 
oases of vacancies caused by absence of permanent men on leave to obtain 
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tlie services of outsiders on tile available wlio are quite capable of 
copying and rendering otter assistance in tte office. When clerks in these 
offices take leave on half pay or forfeiture of full pay, men may be put in 
temporarily to act in their absence from outside the department provided 
that the total charge does not exceed the salary of the absentee, that is to say, 
the acting clerk may be given half or full pay as the case may be. The 
employment of constables as acting clerks in the Head-quarter and Sub- 
division offices during the absence of the permanent clerks on leave or on 
other duties is strictly forbidden. 

431-A. Applications for the employment of unpassed men should be 
made in time for the Inspector-General to refuse to sanction them, if he 
wished to do so. Superintendents will be held personally responsible for 
delays in this respect and may be required to defray from their own^ pockets 
the salaries of unpassed men whose employment has not been sanctioned by 
the Inspector-General. 


Horse Allowance. 

* 422 . Inspectors are entitled to a monthly horse allowance of Rs. 15, 
which is drawn like salary all the year round and in addition to any other 
travelling allowance admissible under the regulations. 

It is, however, inadmissible during joining time, or during leave of any 
description, except privilege leave, during which it may be drawn, provided it 
is not claimed by the locum temm. 


Station Charge Allowance. 

* 423 . (a) An officer in charge of a station is not entitled to the allow- 
ance while on leave of any description, except privilege leave, durmg which 
it may be drawn, provided it is not drawn by his locum tenens (article 267 of 
the Civil Service Regulations). 

(h) Tlie allowance is inadmissible for tlie period of suspension of an 
officer pending enquiry into Jhs conduct, even though subsequently acquitted 
of blame, and for the period spent in transit on transfer from one station to 
another. 

(c) If the officer is granted leave, rule {a) above applies.; if he is 
on casual leave, which is reckoned as duty, the allowance can, of course, be 
drawn. 

(d) Charge allowance having been sanctioned for each station, 
officers in charge of stations, whether head constables or constables, are 
entitled to it. The allowance will not b*e foj*feited during absence from 
head-quarters on duty. Supernumerary chaige allowance will be passed, 
when it is available, to men entitled to station charge allowance when deputed 
on special duty. 

(e) Station charge allowance should on no account be stopped as a 
punishment for bad work, as this is not an authorized punishment and 
station-house officers punished in this way are handicapped in appealing, 
because no minutes am recorded. If a station-house officer docs not do his 
work satisfactorily, lio can be warned, lined or reduced, a minute being 

ec orded in the regular course. 
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Grood-conduct Allowance, 

^424. (a) Tlie rules relating to the grant of good- conduct allowance are 
contained in P.O. No. 3?i5. When the allowance accrues after the first of 
a month it should only he given from the first of the following month. 
Allowance forfeited hy the absence of men -on leave may he paid during the 
period to the next senior men entitled to it. 

(h) A constable who is in receipt of good-conduct allowance must 
forfeit the allowance for the period he is ])laoed in temporary charge of a 
station and draws station charge allowance. The former allowance can then 
be granted to some otlier constable who is eligible for ifc. 


Section II — Procedure relating to Pay and 

Allowances. 

Pay Abstracts— General Buies. 

425. All gazetted officers will draw their monthly salaries in separate 
bills prepared in the form prescribed by the Accountant-G-eneral. 

426. The privilege of drawing pay abstracts (or bills for salary, allow- 
ances or contingent expenses of the district will be restricted to Pistrict 
Superintendents. 

427* Salary bills may be signed at any time on the last working day 
of the month by the labour of which the salary is earned, and are duo for 
payment next working day. 

428. The pay’ of non-gazetted Police officers absent on privilege leave 
can be drawn eaoli month in the regular bill subject to the conditions laid 
down in article 264 of the Civi] Service Regulations. 

429. An officer drawing salary for the first time at any treasury should 
present with his salary bill a last-pay certificate from the treasury where 
he last drew pay, Form No. 146, Vol. II, or from the Accountant-General 
within whose jurisdiction this treasury is, unless lie lias been newly appointed 
to the service of Government. 

An Inspector of Police or a Police officer of lower grade transferred from 
one district to another will invariably he furnished with a last-pay certificate 
"by the Superintendent of Ms old district. 

^ote , — In the last-pay certilicafto of Tnepootors and first grade head oonsLables, a note 
will he made of the date and hour of tlieii’ handing over charge of office. The Superintendent 
of the district to which they are transferred will likewise note in the certificate the date and 
hour at which they assume charge of their now office. 

430. Salary or pension can be drawn for the day of a man’s death ; the 
hour at which death takes place has no effect on the claim. 

431. The salary due to a deceased officer should be paid to his registered 
legal heirs after such enquiry into the right and title of the claimants as the 
officer .responsible for the payment may deem sufficient. In the absence of 
such Claimants, or if there is any reasonahld doubt regarding the legally of 



IVIII.] 


EXPBNDI^UBE. 


245 


tliQ claims preferred; tlie sanction of tlie Insj^ector-Greneral must he obtained 
before any disbursement is made. But all such claims should he reported 
for the orders of Government when the amount involved exceeds Ks- 200. 

Kote.— Tho last salary of a deceased officer or of an officer quitting tlie service, should not 
bo disbursed before it is ascertained, by a reference lo the Chief Office, that no demands are 
outstanding against him, and until his kit has been accounted for and deductions have been 
made for all detioiencios found. 

432« {((>) Superintendents will report to tho Inspector-General every 
casualty hy death, or hy discharge on pension or with gratuity, among first 
grade head constables and Inspectors, immediately it takes place. 

(b) They will likewise report the death of all uncovenanted European 
Police officers, superior as well as subordinate, for communication to Govern- 
ment, The report in this ease must contain full particulars on the following 
points 

Probable age 

Date and place of death 

Occupation at time of death 

Native village and country, if known— 

Particulars of family, as far as known - - — 

If any relative in the couulry — 

If property left, in whoso custody 

Remarks^ 

438. Witli a view to obviate delay in business, Superintendents of dis* 
tricts will refund by short drawal all sums retrenched under the signature 
of the Assistant Inspector-General. The Inspector-General will bo glad to 
hear any subsequent explanations, should the retrencdiment seem objection- 
able, but the order must be in the first j)lace carried out and the amount of tlio 
retrenchment repaid. 

434. When tlie Accountant-General checks any allowance as unauthor- 
ized, its payment should be immediately discontinued until due sanction for 
it can be obtained. An Accountant-Generars opinion must prevail absolutely 
and immediately, even to the recovery of erroneous payments, over every 
authority under that of the liOcaL Government. • 

435. All overpayments are recovei*able in the first instance from the 
Government seiwants who have received the same, but in cases in which the 
recovery cannot be so made from the payees, the disbursing officers will be • 
required to make good the loss, unless tlxey can satisfactorily explain the 
overpayment. 

^ 436. The scale of the District and Sub-division office establishments is 
given in the printed Allocation list of each district. 

437. The anrraal lists of estaljlishments mil he forwarded direct to the 
Acoonntant-Gencral not later than 15th April. Superintendents should show 
th® nurahorand cost of the constahulary in each grade and class, as required 
hy the Accountant-General, hy whom forms will he supplied direct. 
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Pay Bills of Divisions and District Force Pay Abstract 
(Form 6 in the Civil Account Code), 


438 . Preparation of Division Pau Bill {Form No. 1J^7, Vol, 11), — {a) 
Bach Division Inspector will prepare and forward to district head-quarters, 
everj month, a pay bill setting forth the pay and allowances and stoppages, 
&c., of himself and of his men, on a date which shall he so fixed as to allow 
suflBcient time for its being carefully* checked in the District office by the last 
day of the month. The names should be entered first according to rank, 
and, secondly, according to district numbers. But men employed on special 
services, such as sub-jail guards, private guards, process-servers, &c., must bo 
shown distinctly under separate heads. Tlio pay bills will include only 
pay and allowances due to the month for which they are prepared. 

Hoie. — (1) The pay o£ the Head-quarter office establishments will be drawn on 8e]>arate 
pay hills. 

(2) The pay of private Police guards should be showm on separate pay abstracts . 
On the reverse of these abstracts Superintendents should give a memorandum in Eorm Ko. 
l-tT-A, Vol. It. The strength, of guard supplied to each party should bo shown separately 
in the memorandum and particulars as to pay, clothing, &o., should be given as in guard bills, 
Form Ho. 152, Vol. II. Theso particulars, however, need not be given in the memorandum on 
the original pay abstract sent to the Treasury officer. 


(6) Every alteration and casualty during the montli will be noted in 
ink in the column of remarks as follows : — 


Enlisted 
Dismissed • • 

Promoted . . 

Deduced . . 

Transferred to 
Deceived from . , 

Suspended 

Deleased from suspension and allowed full, half, one 
fourth or no pay 

DiOsigned *• •• *■ .. .. •* 

Died 

Deserted . . 

Absent without leave 
On privilege leave for two months from 
On sick leave on half pay for three months from 
On hospital leave on full pay from 
Do. on half pay from 

Furlough on half pay from . , . . 

Private aficairs’ leave on lialf pay from 
On leave without pay for 28 days from 
Dejoined from (kind of leave) 


5th June. 

30th June. 

1st June. 

7th JuutJ. 

1st June, '*'P.N.D. 
1st Juno. 

7th June. 

4th Juno. * 
30th June. 

17th June. 

7th June. 

25th Juuo,*P.N.D. 
3rd June. 

9 til June. 

8th June. 

9th Juno. 

10th June. 

15th June. 

5th Jnne. 

8th June. 


(c) In addition to the above, the following instructions will also be 
attended to in the preparation of pay bills : — 

(1) The names of men in the District Police School will be. retained 
on the strength of their divisions, and be shown every month in the division 
pay bills, with a note “ at Head-quarter School, P.N.D.” The Deserve In- 
spector v^l prepare in communication with the School Inspector a separate 
pay bill for the men in school who are borne on the strength of any division 
other than the reserve. In this will be noted the division to which each man 
belongs. 


Pay not drawn. 
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(2) The regimental rank of Drill Instructors must invariahly he 
noted in the pay hill. 

(3) When Police officers dismissed after being convicted are ordered 
to return to their duty on appeal, they should he shown as ^ Restored * and 
not ^ Re-enlisted.’ The sanction of the authority reinstating them should he 
attached to the pay hill or the monthly return. 

(4) When pay of men is retrenched for short delivery of clothing on 
discharge, the date of the recovery list in whicli the amount is included should 
he noted. 

(5) Cause for rent recovered, and pay and charge allowance drawn, 
for hroken period slioiild he noted, and the period also specified. 

(0) The abstract on the hack of the pay bills must be carefully filled 
up by the District office. 

(7) Division and Reserve Inspectors will certify on pay bills that 
they have kept a horse or pony during the whole month. Possession of 
a hired animal will not justify the submission of the certificate, unless with the 
special sanction of the Deputy Inspector-General. Prosecuting Inspectors 
may draw the aUowance without the certificate. 

(8) In the column headed Rate of pay ” only the pay of the appoint- 
ment, acting or sub. pro tem.^ which the officer actually held for the period 
should he shown, and not his substantive pay. 

(9) When claims on account of pay, leave allowance, travelling 
allowances, &o., preferred in division hills are disallowed in full or in part, 
in the Head-quarter office, the disallowance, with reason therefor, should, 
after approval and sanction by the Superintendent, he communicated to 
tiie Inspectors concerned. 

The office copy of every disallowance order should hear the counter- 
initials of the Superintendent in token of his sanction. 

There should he no departure from tlie rules laid down in the Civil 
Service Regulations and the Police Orders. 

(10) Deductions of whatsoever kind — stoppage on account of lost 
clothing, hooks, &c., value of grain sold (in Jeypore and Gan jam), recovery 
on account of overpayjnents of pay, travelling allowance, railway warrant, &c., 
and recovery on account of advances made from the cash chest, &c., — should 
be shown in the column headed Deductions.’^ 

Each deduction should he shown separately one below the other, the 
nature of each being specified in the column set apart for the purpose. 

The column Amount payable to force” will show the net amount payable 
to each man, and the payee will sign only for what he actually receives. 

The total of the bill will be entered just below the last name in the bill, 
and below the net amount arrived at will be entered the amounts deducted 
on account of undisbursed pay refunded, names of individuals and period 
being shown, and any other deductions which may be found necessary. 

(11) Reasons for. fining Inspectors and first grade head constables 
should be noted in the Remarks ” column. 

439 . DocimenU accompanying Division Day Bill, — {a) A memorandum 
in Form No. 148, Vol. II, showing the number of huts in the division and 
the number occupied for which rent has been deducted, together with an 
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explanation regarding any that may not liave been occupied, &c,, must be 
attached to each bill. 

(b) Extract of service of men promoted to first grade head constable 
should accompany the pay bill of the month, in which the promotion is made. 
It should specify the date of bh'th and examinations passed, if any, the page 
of the Fo7i St. George Gazette or the Police Gazette announcing the fact 
being quoted. 

440. I)isbui^rsement,—{a) On the pay of the whole force being passed at 
the District treasury, tlie pay of each division is remitted to the Inspector by 
means of cash order, and he then proceeds to disburse it. The signatures of 
the payees must be carefully taken in the pay bill, whibh will be returned 
for the purpose. 

(6) Payments must be made as early as possible. They must, as a 
rule, be completed by the 20th of every month and the bills witli the signa- 
tures of the payees will then be re-transmitted to the Head-quarter office, 
together with a memorandum showing the details of the amount of undis- 
bursed pay remaining in hand. This money will be retained by the Inspector 
and deducted by the Head-quarter office from the next pay bill remittance. 

Note ^ — Division Inspectors will note at tlie foot of the last page of their pay bills the 
dates of drawing money from the treasury for disbursement of pay ; the date of payment rnnsi- 
also appear below each recipient’s signature. 

(r) In cases when from the size of the division it may be found incon- 
venient for the Inspector in charge to pay all the men in person, arrange* 
ments should be made for dividing the range into two sub-divisions, each 
including a fixed number of stations most conveniently situated for purposes 
of payment by the Inspector and another officer appointed for the purpose. 
The Inspector will, in this case, prepare two rolls in the manner prescribed, 
one for payment of each sub-division. The Inspector in charge should always 
pay one sub-division, the other sub-division will be paid by the officer told 
off for the purpose from the division. The sub-division which is paid by a 
subordinate in. one month should be paid by the Inspector the next month 
and so on. 

441, Emminatimi of Pay Bill. — {a) With a view to the careful check of the 
pay bill in the District office, a nominal Long Eoll (Form No. 149, Tolnme 
II), win be prepared showing the general number, name and rank (on 1st 
January) of each man in the force. The rest of the page will l)e ruled 
into twelve columns, one for each month of the year. It will be the duty of 
the Auditor, when checking each bill with the Long Eoll, to fill up the space 
allotted to the month under payment with the division letter of the bill in 
which the pay has been passed by him. He will then at once check any 
double charge. Eeductions, promotions and casualties will be entered in 
the Long Eoll by the Audit Inspector with red ink in the column of the month 
in which the change is to take effect. 

JVoie,— (1) All orders regarding redaefcion, dismissal, suspension, fine and forfeiture of pay 
for absence will be briefly entered by Audit. Inspectors in the Long rolls at district b^d- 
(j[narters. For tins purpose, in main divisions, extracts (slips) from Superintendent’s orders 
intended for tbo individuals concerned will be forwarded to divisions through the Audit depart- 
ment, with a view to such slips being initialled by Audit Inspectors as vouchors that the necest 
sary entries have beon made in the Long rolls. 

(2) 'With reference to sub-divisions, tho weekly extracts from Assistant Super- 
intendents will, after confirmation by Superintendents, be made over to Audit Inspectors, 
who will make the neoossary entries in the Long rolls, initial the extracts and return tho same 
to Hoad-quarter Inspectors^ At the end of the month pay bills must bo checked first with 
Long rolls, afterwards with Dofaultor books, if nooessary. 
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(b) The pay of Inspectors on probation will not be passed in audit after 
the period of probation has expired, without the written order of the Inspector- 
General confirming the appointment or extending the probationary period. 
To obviate any inconvenience which this rule might otherwise cause, the 
Audit office will object, but not retrench, the charge for the first month. 

{c) The Head-quarter Inspector should himself see that all necessary 
recoveries for fine, clothing, accoutrements, grain (in Jeypore and Ganjdm), 
&c., and all necessary entries as regards leave have been duly made in the pay 
bills, and the orders regarding promotion, suspension and reduction have been 
duly carried out and enlistments and casualties correctly shown in the pay 
bills. 


{d) When passing pay bills, regular and supplemental, the Superin- 
tendent will check them with reference to enlistments, casualties, suspension, 
reduction, leave, &0.3 as far as possible. Necessary corrections will be made 
in the bill itself by the Head-quarter office, and the correct total made before 
the bill is passed. 

(e) The net amount passed for payment in each bill will be entered in 
words as well as figures at the foot of it and signed by the Superintendent. 
This should be the amount actually remitted to the Inspector by cash order, or 
cash in any case so authorized. Should any alteration be necessary after the 
District Pay Abstract is passed at the treasury, the alteration must be made 
under the attestation of the Superintendent. 

442« Preparation of Biairict Pay Abstract, — {a) When all division pay bills 
have been checked, an abstract of them for the whole district force will be 
prepared in duplicate ; separate forms will be used (1) for Inspectors, (2) for 
European head constables, and ( 3 ) for all other head constables and constables. 
In the case of other Police officers drawing more than Rs. 20 per mensem 
entries should be made in full detail, giving rant, name, number and divi- 
sional letter of each, in the order of their grades, beginning with the highest 
rate of pay ; but, as regards the constabulary, &c., drawing Rs. 20 and under, 
the total number of each class (without names) in the whole district should 
be shown under their respective headings without reference to divisions. 

(6) The following classification will be adopted in the preparation of 
the abstract relating to head constables and constables and the total for each 
section exhibited in red ink in column 6 of the abstract : — 

I. — ^Rural executive force. 

II. — Sub-jail guard. 

HI. — ^Treasury guard. 

IV. — Drill Instructors. 

V. — Elephant establishment. 

VI. — Talaiyaris. 

VII, — Process service. 

VIII. — Sweepers . 

IX.— Private guard, 

X.— Charge allowance for stations, 

XI. — Local allowance. 

XII, — Good-conduct allowance. 

(c) In the first abstract in which any new or increased establishment 
is charged, the Government Order giving sanction for such charge must, 
invariably be quoted. 
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(d) The date of promotion to, or reduction from, the grade of Inspec- 
tor or first grade head constable' of Police ofiScers should be noted in the 
abstract of the month in which it takes 'effect. 

(e) The pay of all temporary Police establishments must be drawn 
on a separate form, distinct froin that of the permanent Police. The order 
sanctioning the temporary establishment should in each case be quoted. 

, (f) Sums retrenched and pay of previous months remaining undis- 

bursed should be shown at the foot of the last page, and deducted fi’om the 
total of the abstract. Amounts stopped for clothing, grain, &c., will also be 
shown each separately at the foot of the abstract and only the balance net will 
be drawn from the treasury. 

Sums wliich go to ;meet advances made from the cash chest should, how- 
ever, be included in the abstract against the names concerned and drawn 
from the treasury ; and the Superintendent should see that the amount so 
included and drawn is duly brought on the Cash Book. 

JVofA— Sums retrenched by the Chief OfJlco must be doduotod from the abstract M^ithout 
waiting for the result statement from tho Aeconntant-Genoral. 

" (g) KTo details for the deductions on account of clothing, grain, &(»., 

•will be attached to the Pay Abstract, but the District office will keep such a 
list for its re6ord. Details in regard to undisbursed pay.and overpayments 
recovered wih, however, be furnished with the Pay Abstract. 

(A) .Duplicate pay abstracts of Inspectors, European head constables 
and other head constables and constables should be sent to the Chief Office. 

448 , Original pay abstracts will be sent to the, Treasury officer to be cashed 
with a memorandum in Form No. 188, Tolume II, showing the amount to 
b^paid to each Inspector and specifying from what treasury i)ayment is to 
be made'. The following documents also must accompany the abstract sent 
to the Treasury officer : absentee statement, memorandum of details of 
nndisbursed pay and overdrawn sums refunded by deduction, certificates 
of physical fitness for Inspectors and first grade head constables newly 
entertained, and memorandum of recovery of rents for public quarters, 

— Causes for refund and period for wbiob pay refers sbould always bo noted against 
tlio name of each individual in tbe list of undisbursed pay and iu pay bills. 

‘ 444 . Duplicate pay abstracts should be forwarded to the Chief, Office on 
<or before the 5tli of the montli in which the pay was drawn, witli llontlily 
Return (Form No. 151, Yol. II), sanctioned rolls for entertainment anti 
promotion of head constables, absentee statement and memorandum of details 
of nndisbnrsed pay and overdrawn sums refunded by short drawal — (Form 
No^ 153, Tolume II). 

446 . Monthly Return (Form No. 151, Tolume II) is an abstract sliow- 
ing the strength of the force on the last day of the month together with such 
alterations, casualties, &c., as may Lave taken effect during the montli for 
which the return is piepared. 

— The term casualty comprises death, dismissal, resignation*, transfer and desertion. 

The following instructions will be observed in the preparation of this 
return : — 

(1) Only those men who receive higher pay than native head constables 
stould be shown under the head of European head constables.’’ Europeans 
entertained as'^‘ head constables on the ordinary pay shouht be included 
under that head. < 
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(2) Inspectors wLose probationary period lias been ordered to cease 
sLould be sliown in the first page of tbe return under bead discharged on 
other grounds/’ and not as '' dismissed.” 

-(3) Column 16 of the first page of the return should exhibit only the 
totals of head constables and constables excluding European head constables. 

(4) Superintendents of Police will exhibit in line 5 under column 20 
of the return, page 1, only such number of extra guards as are employed for 
the full month, excluding those furnished for broken periods, of which a 
separate note may be attached showing the strength of each guard and the 
number of days employed. The number of extra guards shown in line 5 and 
, in the note should correspond respectively with that in the separate pay 
abstract for private guards and in the guard bills. 

(6) Superintendents of Police will also note the number and grades o& 
men actually supplied, as well as the strength allowed in the budget, in the 
detail of guards supplied to other departments at foot of page 1 of the 
return. The sanction of the Inspector-Greneral must be obtained for employ- 
ing men on guard duty in excess of the sanctioned strength. 

(6) When Policemen are transferred to another district for temporary 
duty, whatever the period be, the transfer and return should be shown in the. 
return. 

(7) The ^ enlistment ’ sheet will also include the names of men received 
from other districts. Tlie previous numbers of men re-enlisted as well as any 
other name by which they may have been known must be shown in the 
monthly return in which their re-enlistment is recorded. If th,e former 
service was passed in a district other than that in which they are re-enlisted, 
the fact should also be noted. 

(8) The cause for resignation, reduction or dismissal will be entered 
in the column of remarks in the ^ casualty ^ roll. 

(9) Acting promotions o£ Police officers * should not be shown under 
liead ‘‘ Promotions.” A note, however, should bo made in the montlily return, 
as well as iu the pay bill, when permanent men are transferred on promotion 
to temporary force. 

(10) When men are kept under suspension for more than two months, 
explanatory remarks as to the delay in the disposal of their case should be 
noted. If released from suspension, it should be shown whether they were 
acquitted of blame or not, and what pay has been allowed under article 193 
(6), Civil Service Regulations. Men released from suspension and those still 
tinder suspension should be shown separately. 

(11) Fines need not be shown in the copy of the monthly return sent 
to the Chief Office, but they must be .shown in the office copy of the return 
sent to the Deputy Inspector-General. 

(12) The age, height and chest measurement of men enlisted will be 
shown iu the monthly return. 

(13) If the age of a person newly admitted into the Police exceeds 

tweiity-five years, tne date of the order of the Inspector-General or the 
Deputy Inspector-General sanctioning his entei^aininent should be noted in 
the monthly* return, ' ’ f 

(li) Men discharged on abolition or reduction of any branch in 1;h« 
Police service, or men permanently transferred to other departlnients,.sh?)t|^ 
be shown in the 'first page of the -return as discharged on obhe^ grounds^^' 
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(16) Enlistment and disoharge of sweepers sHould always be shown in 
the monthly return. 

446. («) The cost for the Police guards supplied to private individuals 
or companies will be recovered at the rates shown in P.O. No. 82 from the 
parties concerned on monthly bills in advance, and credited to Government. 
The Treasury officer's receipts should be attached to the memorandum of sums 
paid into the treasury (Form No. 139, Volume II). 

(6) The nature of the work for which such guards were sanctioned 
should be noted in the guard bills. The period for which they were supplied 
should also be specified. 

((?) A bill for travelling allowance (if any) of these guards should be • 
prepared at the rates prescribed, and presented to the parties for payment 
along with that for pay of the men. 

447. Absentee Statement a monthly abstract showing District Police 
officers drawing more than Es. 20 per mensem who have been absent on 
leave other than casual leave, on deputation or under suspension during the 
month. 

— ^I£ oasval leave is oonverfcod into leave without pay, the fact should be noted in the 
absentee statement. The columns in the fovms of the absentee statement furnished by the 
Accountant-General should be carefully filled up and the instructions contained therein 
attended to in preparing* this statement. 

448. Submission of Division Fay Bills to the Chief Q^cc.~After the de- 
spatch of the duplicate pay abstract and tho connected documents, the 
division pay bills of the month will, as soon as received back from the 
divisions after payment, be’ most carefully examined at the Head-quarter 
office 818 to whether signatures of all payees have been taken and other parti- 
culars. They will be initialled by both the Audit and the Head-quarter 
Inspector, and forwarded to the Chief Office on or before the 6th of the 
following month. 

Note . — When the pay of a deceased officer is paid to his hoir, iho heir’s receipt should bo 
countersigned by tho Suporintendont. 

448-'A» Audit of Ghat Talaiyaris^ Pay Bills, — (1) The pay of gh&t talaiyaris 
paid from Special Funds should, in all cases, be drawn on Special Fund Form 
No. 9. All charges paid out of Special Funds are subject to the audit of the 
Treasury Deputy Collector as local auditing officer, and therefore the pay 
bills of these talaiyaris (with acquittances) will be submitted to tho Treasury 
Deputy Collector for audit and not to the Chief Office. 

(2) Special Fund forms. No. 9, can be obtained from tho local 
Treasury Deputy Collector. 

Supplemental Pay Bills. 

449. These will be used for drawing — 

(i) all arrears of salary or allowances with a note of the abstract in which 
they were short drawn ; 

(ii) pay and allowances of an officer borne on the strength of one district, 
but doing duty in another district. In this case it should be noted in the bill 

that his salary is drawn as Inspector of Police district doing duty 

iiu — district under orders of the Inspector-Generah When, however, 

Inspector, of Police of one. district officiates ‘.in . another distrfet in -a 
f^ncy, his- pay shbuld he draw'n in the bill ofthe'lat^er district. ‘ 
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460. (a) To avoid a nnmlDer of separate atstracts 'being prepared during 
a montL, small sums required for payment of arrears or advances of salary 
may be advanced from the cash chest, and adjusted by drawing the amount 
from the treasury on a supplemental bill by the 25th of every month. 

(/>) An acquittance roll in Form No. 219, Volume II, will be prepared 
for each division, and the amount, after necessary deductions (if any), which 
should be detailed therein, entered in words as well as figures, and be signed 
by the Superintendent. The amount should be that actually remitted to the 
Inspector by cash order (or cash), and no alteration should be made except 
under the attestation of the Superintendent. The roll will be sent to the 
Inspector with the cash order (or cash) and returned after payees^ receipts 
are obtained therein. 

When an amount is advanced from the cash chest this acquittance roll 
form will still be used, and after money is drawn from the treasury, the roU, 
with the payees’ receipts therein, will be forwarded to the Chief Office. 

If the amount drawn on a siipplemental bill remains undisbursed for 
more than a month, it should be refunded as undisbursed pay on the next 
regular pay bill. 

The supplemental bills will be prepared for the amounts of one or more 
supplemental acquittance rolls as may be necessary. 

The acquittance roUs will be forwarded to the Chief Office. The bills 
alone will go to the treasury. 

Duplicate copies of supplemental bills should be forwarded to the Chief 
Office as soon as the bills are submitted to the treasury for payment. 

(o) When the pay of a man is drawn on a supplemental bill, the date 
of the bill should be noted in the Long EoU. 

(d) When the pay of a man, refunded as undisbursed, is redrawn,, the 
date of redrawal should bo noted against the item in the original list of 
refund of undisbursed pay. 

I 

Register of Pay Bills. 

460*-A. A register of all iDay bills, regular and supplemental, will be 
maintained in [Form No. 160, volume IL This register will; enable the 
Superintendent to see that the total of the monthly pay abstracts and supple- 
mental bills submitted to the treasury is correctly made from division bills, and 
what deduction is made to meet advances from the cash chest, which should 
be brought on the Cash Boot. 

Treasury Bills Boolf, 

‘ 461. All bills, whether for pay, travelling allowance, contingent charges, 
&c., sent to the treasury for payment, includong those to be passed for pay- 
ment at a sub-treasury, will, at the time they are sent to the treasury to be 
cashed, be entered in the Treasury Bills Book, Form No. 138, Volume II, 
which will accompany the bills to the treasury under the signature of the 
Superintendent. The Treasury officer will note the acceptance of the bills in 
the book and return it to the Superintendent, who will then check the entries 
in it With the Cash Book. ( TWe also note tb P.O. No. 40l.) 
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Remittance of Pay and Allowance within and "beyond districts. 

4d2. Transfer receipts may be obtained by a Superintendent of Police 
in faTOur of another Superintendent for the remittance of pay and batta to 
the subordinates of the former, absent on duty, provided that not more than 
one be granted in the same month for each subordinate. 

453. All remittances of money within the district on account of pay and 
allowances of men, absent from their divisions on detective duty, &c., or 
transferred to other divisions, should be arranged for by means of casli orders 
on taluk treasuries obtained from the Kuzur treasury. 

The pay and allowances of men sick in hospital or present on duty, &c., 
at the head-quarter station need not be remitted from their division. Dis- 
bursement may be made fi’om the district cash cliest and adjusted on the 
amount being refunded by short drawal in the next pay bill. 

464, Arrears of pay should be drawn in a supplemental bill, and remitted 
by a cash order. The same course should be ado])tod for remitting advances 
of pay drawn on supplemental bills. When an amount is advanced from 
the cash chest, the Treasury officer should be requested to issue, if possible, 
a cash order on payment of the money in cash. 

466. In the case of men transferred from one division io another, their 
pay and allowances should be drawn in the pay bill of the division to wliich 
.they are transferred, the Head-quarter office striking them out of the .bill of 
their former division if included therein by the Inspector. But, if a transfer 
takes place after the pay bill is prepared and before the money is disbursed 
in the division, the Inspector may pay the amount into the taluk treasury, 
obtain a receipt and forw’ard it to the Head-quarter office, wdiero arrangements 
can be made to obtain a cash order from the JIuzur treasury in favour of 
the Inspector in whose division payment has' to be made. As cases of tliis 
nature will bo rare, and as the interval between the submission of the bill of 
the division and tlie receipt of the cash order by the Inspector will be very 
sliort, the men so transferred may, if no other objection exists, l)o directed to 
leave the division after tlioir pay is disbursed to them. 

466. Whenever a remittance is made for the convenience of a payee, 
it should b|> at his own cost. Subordinate officers on leave can draw their 
leave allowance only in. their own districts. 

Advances. 

467. (a) Superintendents are empowered to grant to an officer und’el: 
orders of transfer an advance not exceeding one month’s ])ay, and also not 
exceeding the amount of travelling allowance to which lie may he entitled 
under the roles in consequence of the transfer when this exceeds one month’s 
pay. Such advance should be notified upon the officer’s last-pay certificate, 

^ and be recovered from the salary of the officer in three equal instalments. * 

(6) Such advances as are autliorizcd by the Civil Service Regulations 
may also be granted. 

(c) An advance of one month’s pay may in certain cases bp granted 
to Government sor.vants proceeding to the Pasteur Institute at Kasauli — 
vide Jiage 400, Appendix. . * ^ * 
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((^) With tlie atove exceptions, no advances aT’e allowed to be made 
to sdbordinate Police officers without the specisd sanction of the Inspector- 
General. 

Note. — (1) Constables proceeding on leave or duty to Bangalore are not entitled to receive 
advances there for any purpose whatever. 

(2) Military pensioners may bo granted advances of pay sufficient to enable them 
to join their first appointment in the civil department. 


Befunds. 

458. (a) 'Fines deducted from pay and once credited to Government 
can be redrawn only upon the sanction of the appellate authority. Rent 
over-recovered can he redrawn on the sanction of the Inspector-General. 
The bills should be supported by a copy of the sanction. 

(/>) Subsistence allowance once drawn and refunded as imdisbursed 
cannot be redrawn and paid. 

Memorandum of Sums drawn from the Treasury. 

458-A. All sums drawn from the treasury on account of pay, travelling 
allowance, petty construction and repairs and contingencies and everi/ other 
item debitable to the Police department, will be shown in a statement (Form 
No. 142, Vol. II), which will be submitted at the end of each month to the 
District Treasury officer to be forwarded to the Chief Office after verification. 
To this memorandum will be attached a statement showing the details of 
contingent charges, under each head, drawn during the month, and a copy of 
the monthly statement of hospital chai'ges furnished by Medical officers in 
charge of Police hospitals. After the close of each month. Inspectors will 
submit to the Head-quarter office a statement showing all bills cashed by 
them daring the month with dates of encashment. 


Section 111,— Contingencies. 

General. 

459. At the beginning of each year Superintendents of Police are fur- 
nished with a statement showing the budget allotment sanctioned for 
contingent charges during the year. Within this allotment, they may incur 
ordinary charges arising in the course of business, such as rejpair of arms and 
furniture, and may purchase or^iiuary necessaries, such as oil, firewood, pack- 
ing materials, &c. In the case of the following charges, however, the sanction 
of the Chief Office must be obtained before they are incurred : — 

(t) Purchase of furniture made in the country costing more than Rs. 26. 

(ii) Parchase of furniture of European manufacture costing more than 

Es. 10. . . 

(iii) Rewards and secret service expenditure. ^ 

(iv) Hospital bedding and furniture costing more than Es. 25. 

(v) Rent for a new building. 

(vi) All charges of an unnsual nature. 

460. A- pey^manent advance is made to each Superintendent according to 
the current expenditure of the district. The advanceds^intended principally 
to provide for meeting contingent charges. It may be used for making small 
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advances^ saoh as travellmg expenses of Police oflScers sent on escort or 
urgent dutj towards the end of the month. It is to be remembered that 
permanent advances are allowed only to meet petty expenses, which require 
to be paid at once before money can be obtained from a treasury. {Vide also 
P.O. No. 450 {a).) 

461 . The expenditure of this permanent advance is shown in Dr. and 
Cr. form in the District Account Current, which is made up monthly and 
forwarded to the Chief Office for examination. It is the duty of the Audit 
Inspector to see that all items are entered under proper heads and that 
tJie permanent advance is not mixed up with the sums from other sources 
deposited in the cash chest. If there appears an excess on the credit side, 
the account will be made up by showing such excess of expenditure over 
the permanent advance funds, and an entry will be made on the debit side, 
showing the source from which the funds so expended, in excess of the 
amount debited, have been obtained. 

462 . Superintendents will fill up the certificate on the back of their 
monthly Accounts Current to be dated the last day of the month. Should 
neither the Superintendent nor his Assistant be present at head-quarters at 
the end of the month, the Head-quarfcer Inspector will examine the funds 
and sign the certificate on the responsibility of the Superintendent. 

468 . (a) Every officer who has received a permanent advance shall, on 
first taking charge of his office and on the 15th April of each year, address 
to the Accountant-General a brief acknowledgment that the amount is due 
from and to be accounted for by him. The amount to be inserted in the 
acknowledgment must invariably be the full amount sanctioned for the office. 
There can be no difficulty about this^ as each officer is bound to replenish his 
permanent advance on the last working day of each month by a contingent 
abstract ; and an officer about to be relieved is equally bound to replenish 
the permanent advance in the same manner before he makes over charge of 
Hs office. 

{h) When the permanent advance is not made over by an officer to his 
successor, it should be made over to the senior officer on whom the charge of 
the Police will devolve temporarily, or to the Head-quarter Inspector, by 
whom the money will eventually be transferred to the new Superintendent — 
the certificate of transfer of the permanent advance being sent to the 
Accountant-General, duly signed, on both occasions. 

Nnfe , — All acknowledgments of permanent advance, alluded to in paragraphs {a) and (6). 
must invariably be sent through tho Assistant Inspector-General. 

464 . (1) Detailed instructions on the replenishment of the permanent 
advance by drawing money from the treasury, and certain general rulings 
regarding contingent expenditure are contained in the Civil Account Code, 
Chapter 6, and the Madras Treasury Manual, Volume I, Chapter 6, and 
Volume II, Appendices. These should be strictly followed. ^ 

(2) The following is the allotment of furniture for station-houses ; — 

1 Table with drawer or a Native desk. 

1 Chair. 

1 Eecord box. 

1 Bench. 

1 Kerosine oil lantern — (large size for Cusbah stations and small 
one for others). 

At Cusbah stations, a table, a chair and a record hox are allowed 
for the use of the Inspector. 
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(3) Wlien tlie Superintendent is absent from bead-quarters, entries 
in tbe Contingent Register must be initialled by tbe Office Manager, and tkey 
will be attested by the Superintendent on returning to bead-quarters. 

(4) Inspectors of divisions will submit eacb month a nominal state- 
ment of payments to be made in tbeir respective divisions. This indent wHl 
receive tbe same careful scrutiny in tbe Head-quarter office as is applied to 
tbe pay bills. Tbe exact sum, found to be properly due under indent, will be 
sent to tbe Inspector or other officer named. The disbursing officer will then 
pay the sums and take tbe receipt of tbe payee under tbe proper column, and 
return tbe vouchers with bis receipted pay bill. Tbe audit of these vouchers 
will be performed in tbe District office. The vouchers for each item will be 
initialled and dated by the Office Manager, numbered consecutively, cancelled 
and carefuRy pinned or bound together. 

(5) Superintendents should forward to tbe Chief Office indents 
received from Medical officers for hospital furniture, bedding, etc., costing 
more than Rs. 25. "When the indents are returned passed, the charges 
will be paid by -the District Surgeon and charged in the Hospital contingent 

bm. 

(6) {a) Requisitions for supplies for Police hospitals should be sub- 
mitted by Medical subordinates concerned to the Superintendents through the 
District Medical and Sanitary officer, and the supplies obtained through the 
local contractors at the rates sanctioned by the Municipal or Local Board 
authorities for the Civil hospitals or dispensaries. When this is not possible 
the supply should be purchased in the local market by the Medical subordi- 
nate, who will submit bills to the Superintendent through the District 
Medical and Sanitary officer in order that they shall be met from the 
contingent allowance. The Superintendent will be held responsible that the 
charges made are reasonable. 

(6) Oumblies and bedding should be obtained through the 
Superintendent on requisition countersigned by the District Medical and 
Sanitary officer, 

(7) Superintendents, Assistant Superintendents, Reserve and Divi- 
sion Inspectors of Police, having been declared to be officers employed on 
outdoor duties, are exempted from payment of license-taxes on vehicles and 
animals kept by tkem up to the limit prescribed in section 78 (iv) of Act 
IV of 1884. 

(8) Officers requiring any matter to be proclaimed by beat of tom-tom 
in a Military Cantonment, should transmit "with their requisitions a sum of 4 
annas to the Cantonment Magistrate for payment for the proclamation, and 
debit the charge in the contingent biLL. 

(9) Superintendents will be furnished by Sessions Courts or Magis- 
trates with copies of judgments, and depositions, when required, free of cost. 

(i) The power to demand copies of judgments and depositions 
from Criminal Courts is restricted in all cases to gazetted officers. But in 
oases in which Prosecuting Inspectors appear they can also obtain the 
necessary copies. 

(ii) Attention is drawn to the inconvenience which will be caused 
to the Criminal Courts by frequent applications for copies. Such applications 
should be made only when very good reasons exist. 


33 
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(iii) Officers may call for copies in oases where their own subordi- 
nates are not concerned. Instances of such requisitions will be rare. 

H^ote . — The above has no bearing: whatever npon applications nndev section 511, Code of 
Criminal Procednro, 


Rewards. 

* 465 . The Inspector-General of Police may sanction rewards up to a limit 
of Rs. ] 00 and the Deputy Inspectors-General up to a limit of Rs. 25 to Police- 
men (not to others) for meritorious service rendered by them. The 
Commissioner of I’olice, Madras City, is invested with the same powers of 
sanctioning rewards within the City of Madras, as have been conferred on 
the Inspector-General of Police. 

Rewards to persons other than members of the Police department for the 
recapture of prisoners who have escaped from subsidiary jails will be paid 
by District Magistrates. When the recapture is by a Police officer, the 
reward will be paid by the Inspector-General or the Deputy Inspector- General 
of Police as the case may be. Rewards for the recapture of prisoners who 
have escaped from police lock-nps or police custody will be paid generally by 
the Inspector- General or the Deputy Inspectors-General of Police. 

Note . — In each case the maximum prescribed applies to eacb case or aohievomont and may 
not be exceeded without the prescribed sanction, whether the number of persons among'st whom 
thei’eward is distributed is small or large. The Deputy Inspectors-General will forward to the 
Inspeotor-General quarterly returns (oiz,, on the 5tli April, 5th July, 5tb October and 5tli 
January) of rewards granted by them. 

* 466 . (a) As a general rule meritorious services performed by the Police 
in pursuance of their ordinary duty should be left to be dealt with by the 
Inspector-General and his Deputies. This rule does not apply to rewards for 
saving life, which should be generally disbursed by the District Magistrate, 
nor to cases where another depai'tment has publicly offered a fixed reward 
for a definite act, as for capturing an offender. Such rewards, if won by tli© 
Police, may be disbursed to them by the officer offering the reward. But in 
any case, rewards paid to the PoHce by District Magistrates or by the 
Inspeotor-General of Prisons should be communicated to the Superintendents 
of Police concerned or to the Commissioner of Police, Madras City, as the 
case may be, and the date of such communication nobed in tlie appropriate 
column of the annual return. 

(b) Application should be made to District Magistrates for rewards for 
saving life feom fire as under other circumstances. 

* 467 . All rewards of whatever nature, whether for services in aid of 
public justice or in the capture of escaped convicts, or in encouragement of 
acts of humanity and courage, should be disbursed as speedily as possible, 
.^y reward may be given in the form of a personal ornament, such as a bangle 
if preferred by the recipient. Medals should not be given as rewards. ^ 

* *^® rewards that may be offered without the 

sanotiou of Government are considered insufficient, application should be made 
for the amount proposed with a fuU statement of the case. Payments so 
^de under special sanction should also be included in the annual return. 
When rewards speciaUy sanctioned by Government are not disbursed within 
the year m w;hioh the sanction was given, the fact should be noted and 
explanation given m the annual return. 
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* 469 . No rewards of any amount should be granted without applica- 
tion to Government when loss of life or bodily injury has been caused in 
repelling the attacks of gang robbers and on similar occasions. Any recom- 
mendation for reward in such oases should be submitted for the orders of 
Government with a complete report of the case. 

(/>) Eewards for preventing injury to property should only be granted 
under special circumstances and with the express approval of Government. 

* 470 . AH Police officers are authorized to receive, without further refer- 
ence to the Inspector-General or the Deputy Inspector-General, any reward 
for good service authorized by law, as for seizure of illicit salt, liquor, &o. ; 
also rewards granted by any Magistrate or other public authority. 

Note . — Tlio Hoard of i?evenuo has ruled that liisp(‘Ctors of Police shall be granted rewards 
for the detection of Salt, Abkari and Customs cases, but that tlie minimum amount of reward 
payable to an Inspector should bo fixed at Es. 10. 

* 471 . Rewards are granted by Military authorities for the apprehension 
of deserters from the army. In the case of a European soldier the reward 
is Rs. SO, and in the case of a Native soldier it is Rs. 5. Rewards will, of 
course, not be given where the deserter gives himself up or when there is any 
collusion between him and his captor as to the rew^ard. 

Note . — Tho reward authorized under article 221, Army Eegulations, India, ^ Vol. 1, Part 
IT, is for the apprehension of soldier deserters only, and is not therefore admissible for the 
arrest of a muleteer of the Transport depai-tment. 

* 472 . Private parties occasionally desire to present rewards to Police 
officers for services rendered in their cases, &c. The acceptance of such 
rewards must receive the previous sanction of the Inspector-General or the 
Deputy Inspector- General according as the amount offered is above Rs. 25 
or not. 

473 . (^0 Rolls in Form No. I5t>, VoL II, will b,e sent in when the 
rewards recommended are such as can be sanctioned by the Inspector-General 
or the Deputy Inspector-General. In the column, Nature of serTuce 
rendered,®’ in addition to the facts of the case, and conduct of the Police, 
the sentence that has been passed should be entered. Tliis column will 
invariably contain the Superintendent’s or Assistant Superintendent’s 
recommendation, which need not, however, be wjitten by the officer himself, 
but may be copied from his draft. Reward rolls must show that the men 
mentioned therein have displayed some detective skill, or done something 
really to merit the rewards for which they are recommended. Information 
obtained, or steps taken on admission or confessions made after arrest, or 
recovery of property under similar circumstances, is not evidence of either 
detective skill or good Police work. 

(/>) When the recommendation has to be submitted to Government, an 
explanatory letter should accompany the roll. 

(c) In the case of rewards for recapture of escaped convicts, rolls will 
be sent to the Superintendent of the Jail from which the convict escaped. 
That officer will forward them to the Inspector-General of Prisons. In the 
column “ Nature of service rendered ” it should be stated whether the arrest 
was bondfitle^ Le., not a casein which the convict gave himself up voluntarily 
or on the understanding that he should share the reward which the Police 
officer is expected to receive, and also whether the recaptured convict had 
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comioitted fresli crime since escape or was arrested in the act of committing 
fresh crime, and whether the Police officer knew him to be an escaped convict 
when making the arrest. 

(cl) Rewards sanctioned by the Inspector- General or Government 
will be published in the Police Gazette : those sanctioned by the Deputy 
Inspectors-General as well as those sanctioned by other departments in tlie 
Police Sheet of the district concerned. The disbursement of the latter 
rewards should not, however, be delayed until their publication in the Police 
Sheet. 

474 * Money disbursed on account of rewards will be charged in con- 
tingent bills supported by a reference to the number and date of the order 
of the Deputy Inspector-General sanctioning the reward or in cases in 
which the reward is sanctioned by the Inspector- General by a reference 
to the number and page of the Police Gazette in which the reward was 
published or the number and date of the Government Order in cases of 
rewards sanctioned by Government, and the receipts of individuals. 

475 . It has been arranged with the Commissioner of the Salt and 
Abkdri Revenue that rewards granted by him to Police constables shall 
ordinarily be paid by the Assistant Coaninissioners fco the Pohce Inspector 
of the division in which the men are serving, for disbursement to them. 
A memorandum showing the amount of the rewards, the officer to whom, 
and the date when, the money was paid, and the names and numbers of the 
Police officers to whom it is to be disbursed, will be sent by Assistant 
Commissioners to the Superintendents of Police. Superintendents should 
report the grant of rewards by the Salt and Abkdri department for 
publication in the Police Gazette. 

476 . Superintendents of Police should submit yearly a statement of rewards 
disbursed by them during, and up to the end of, the calendar year, to 
reach the Chief Office not later than the 31st January* The Inspector- 
General of Police will submit to Government an annual report compiled from 
all the district returns, showing the total expenditure during the calendar 
year on rewards with details of those cases only in which the amount of 
reward granted to any one person was Es. 50 or more. It should roach 
Government at the latest on the 1st March following the year to which the 
rewards relate. 

Riiles for the maintenance of Government Tents 
supplied to Police officers* 

* 477 * (1) Supply of tents . — With a view to enable officers proceeding 
on inspection tours to command the greatest amount of convenience possible 
during such tours in respect of proper accommodation for themselves and for 
their officers, Government have sanctioned the supply of tents. 

(2) Allotment of tents . — The allotment of tents has been fixed as 
follows 


Inspeotor^Qmef^*at and Deputy Inspectors^ General of Police^ 

1 Swiss cottage tent (14^ x 14^). 

1 hill tent with bath-room (14' X 14'). 
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1 sliooting-pal (10' x 10') except tliat the Deputy Inspector- 
General, Northern Bange, mil be supplied with a shooting- 
pal (12' X 12') instead of (10' X 10'). 

1 servants’ tent (12' x 12'). 

1 necessary tent (4' x 4'). 

Superintendents of Police, 

1 hill tent with bath-room (14' x 14'). 

1 shooting-pal (12' x 12'). 

1 servants’ tent (12' x 12'). 

1 necessary tent (4' X 4'). 

Assistant Supenntendmts of Police. 

1 hill tent with bath-room (12' x 12'). 

1 shooting-pal (10' x 10'). 

1 servants’ tent (12' x 12'),‘| 

1 necessary tent (4' x 4'), 

Special scale applicable to Suporintendents and Assistant Sapermtendents 
stationed in Malabar, South Oanara or hill tracts — 

1 miniature Swiss coctage, bamboo poles, three folds cloth 
(10' X 10') . 

1 shooting-iDal, bamboo poles (10' x 10'). 

1 servants’ tent (10' x 10'). 

1 necessary tent (4' x 4')‘ 

(3) Tents issued to the Inspector-General, Deputy Inspectors-General, 
Superintendents and Assistant Superintendents of Police are intended for the 
use of the offices to which they are supplied. 

(4) How to 'keep tents when not in vse, — When not in use, tents should 
generally be kept in a dry place on stands about 18 inches high so as not to 
be damaged by rats or white-ants. But during the monsoon, when they 
are not in use, they should also be spread out in the sun to dry not less than 
once a month. 

Instructions for pitching and striking tents. — The following instructions 
are laid down for pitching and striking tents. Attention to these will make 
them last much longer than they would do otherwise. The failure on the 
part of any officer to comply with these instructions should, therefore, be 
promptly reported to the Inspector-General of Police for orders : — 

(i) Tents should on no account bo pitched under tamarind trees. 

(ii) When tents are being pitched or struck and the ground is at all 
muddy, the tent bags or some straw should always be spread below them to 
keep them clean. 

(iii) Great care must be taken in pitching tents that the pegs for the 
I'opes are placed in a straight line with the scams in the fly, so that the strain 
may be direct and equal and not crosswise. Ropes should not, therefore, 
be tied to trees unless they happen to be exactly in the true line, which will 
seldom be. It is the safest plan never to allow them to be tied to trees. If 
tents bag at the corners, the ropes, which pass up inside the fly round the 
pole, must bo pulled moderately tight, and tied to the corner ropes so as to 
make the strain come on them and not on the canvas. 

(iv) In stormy weather, the corner and storm ropes of tents should 
invariably be ^ bushed.’ If bushes cannot be procured, as in sandy tracts, 
a hole should be dug and a tent peg be buried at right angles to the direc- 
tion of the rope at a depth of a couple of feet, the rope tied to it and the 
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liole filled in and the sand firmly rammed down. It will be found that 
ropes so secured wiU hold in sandy soil far better than if tied to pegs driven 
in in the ordicary way. 

(v) When rain comes on, all tent ropes should be slightly slackened 
off, so as to allow for the shrinkage of the ropes and canvas when wet. 
Ropes are otherwise liable to be broken and canvas to be torn, and it often 
happens that their shrinking imlls the pegs out of the ground, especially in 
the dry weather when the ground is hard, and the pegs have probably 
not been driven in deep. If this should happen at night as it frequently 
does, the fact that the ]pegs have drawn is likely to pass unnoticed and the 
tents wiU be liable to be blown down if the wind should rise. 

(vi) Care should be taken not to strike and pack tents when damp 
from rain or dew. A march had better bo a little delayed than that a tent 
be spoilt from mildew, which is the certain consequence of packing tents when 
damp. 

(5) Allowance for repair of tenis . — No allowance wiU be made for the 
rej)air of tents for twelve months after their original issue, save under special 
circumstances to be reported for orders. In subsequent years, the Deputy 
Inspectors-General of Police may authorise annual expenditure for petty 
repairs not exceeding an average for their ranges of Rs. 20 per set of tents 
for the first three years, Rs. 25 for the next two years and Rs. 30 per 
annum for any further period. If larger sums are required for the repair 
of tents, an estimate must be submitted to the Inspector-General of Police 
for orders with a Ml explanation of the necessity. 

These allotments are made merely to meet fair wear and tear. Damage 
due to negligence must be paid for by the oflScers causing it. It should be 
understood that Government have no intention of supplying lascars for the 
care and pitching of tents. OflScers must make their own arrangements in 
this respect. 

(6) Report on the condition of tents by officer's . — OflScers assuming charge 
of oflSces to which tents have been allotted will report on the condition of 
the tents taken over by them in Form No. 157, Y ol. II. The report should be 
submitted in duplicate through the proper channel to the Deputy Inspector- 
General of Police, who wiU forward one copy to the Inspector-General of 
Police with his remarks, if any, and retain the other for record in his office. 
Before forwarding these reports to the Inspector-General of Police, the 
Deputy Inspectors-General of Police, through whose hands they pass, should 
give the necessary orders as to repairs which can be executed locally. 

The attention of all oflScers is drawn to the necessity of very careful 
examination, when handing over or taking charge of Government tents. 
Tents should always be pitched on such occasions and closely examined. 

Every officer taking charge of an office to which tents are attached should 
take charge of the tents also, and report immediately upon their condition 
in Form No. 157, YoL II, even though the charge is taken temporarily, 
pending the amval of another officer appointed to the office, or because 
no one has been appointed. 

Where an Assistant Superintendent’s division is left without an officer, 
the officer vacating should hand over the tents to the Superintendent who 
win receive them and sign the usual transfer certificate. The Superintendent 
may then hand the tents over to his Store Inspector to be kept and looked 
after like other stores in the office. 
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(7) Im^pecUon of ients . — Superiatendents of Police should make it a 
practice of mspecting their Assistants’ tents, and Deputj Inspectors-General, 
the Superintendents’ tents, which should he pitched for the purpose, at 
frequent intervals. Deputy Inspectors-General should notice the condition 
of tents in their notes of inspection. On the 1st of April in each year, Super- 
intendents should submit to the Chief Office, through the Deputy Inspector- 
General, a report in Form No. 158, Vol. IT, on the state of all the tents in their 
districts, and Deputy Inspectors-General should submit a similar report for 
the tents they have inspected during the year. These yearly reports on 
inspection of tents should be forwarded to the Inspector-General of Police 
with a copy of their remarks in special cases. The responsibility of officers 
for the proper upkeep of tents in their charge is personal and should 
invariably be enforced. 

(8) TenU when and where fo he repaired . — Repairs found to be required 
sliould be completed as early as possible, so that all tents may be in perfect 
order. For repairs required in excess of the scale sanctioned iu paragraph 
(5) above, they should, as a rule, be sent to the Yellore Jail whenever that 
can be done without inconvenience. The Inspector- General of Prisons has 
directed the Superintendent of the Central Jail, Vellore, to receive all tents 
that may be sent to him for repairs and to use his utmost endeavour to do 
the work satisfactorily. 

(9) For the specification of tents, see Form No. 159, Vol. II. 

Repair and Maintenance of Government Boats. 

477-A. All boats rented out to Police officers in the TCistna and the 
G6d4vari districts should be returned to the Public Works Workshop for 
repair and maintenance, when the canals are closed, in the same way as those 
rented out to Public Works Department officers. 

Keep of Elephants. 

478. (1) The allowance of raw rice per diem for each elephant is 12 seers. 
With it should be mixed 2 to 3 tolas of salt. The rice should be rolled up 
in small bundles oE paddy straw or green grass and be given in two instal- 
ments morning and evening in the presence of some responsible officer, who 
should be careful to see tlie rice measured and the proper allowance of salt 
mixed with it. 

(2) 350 lb. or 180 seers is the minimum daily allowance of freshly cut 
green fodder. The true criterion as to quantity is, however, not to be 
sought in any fixed standard, but in the animal’s ability to dispose of it in 
the twenty -four hours, presupposing always that the fodder is to his taste, 
clean, succulent, fresh and free from insects ; in respect of grass, when 
procurable, he should have no stint. When on the march it is important 
to note what fodder the mahout brings in on tlie animal’s back ; it often 
appears a large quantity, but on inspection it is sometimes found to be 
worthless stuff, dirty or insect-eaten, which ihe elephant will not touch. 

(3) Artificial shelter is required only where good natural shelter fads ; 
the best shelter is a tope of evergreen trees standing on a slight slope and 
sufficiently spacious to allow of the stabling being changed from time to 
time. In the absence of such shelter a shed should be erected on a sheltered 
but well“drained site. 

(4) Sore lack . — Tliis injury arises from inflammation caused by the 
unequal pressure of the animal’s load, by overloading, or by the chafing of 
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some part of tlie harness. Officers should pa^ the most careful attention to the 
very important matter of loading, in order to avoid any such injuries. The 
inflammation which is shown to exist hy more or less swelling of the injured 
part may frequently be subdued by the simple treatment of fomentation ; 
but if neglected, suppuration follows and an abscess more or less extensive is 
the result. It is an injury veiy apt to occur if strict supervision be not 
exercised when the animal is being loaded. The best prevention of sore 
back is the establishment of a rule that the attendants be invariably reduced 
to half pay until the animal is full\ recovered. The injured parts ought, as 
soon as possible, to be well fomented ; this operation alone may cause the 
inflammation to subside : but in eases where the formation of matter has 
taken place, an exit should be given to it externally by a free incision, 
the cut being made lengthwise and not aei'oss the back ; after the escape of 
the pus, the abscess should be dressed with carbolic acid liniment ; but when 
this is not at hand, the following native application has been found effica- 
cious in expediting the filling up of the abscess with healthy flesh 

Tolas. 


Batura and leaves . . . . . . . . , * . , 40 

Neem leaves . r . . 40 

Turmeric , , . , . . , , . , , , , , 6 

Salt 10 


Grind aU together with a little water and introduce a portion of it into 
the opened abscess, remove it every second day, wash the sore, apply any 
lotion that may be necessary and restop with the mixture. 

(6) The feet of the elephant are liable to become tender when marching 
continuously for some days over stony ground, especially during hot weather ; 
the cure is rest, but the following ointment has been found useful as a pre- 
ventive of tenderness : — 


Aloes 




Tolas. 
.. 24"| 

Wax •• 

, , 



.. 24 t 

Bammer • . 




24 > 

Grease 

m • 


• « 

.. 24 1 

Catechu . . 

• • 


m « 

.. 96 J 


Melt together and apply 
as an ointment. 


(6) ElejDhants 8 feet high will carry seven bullocks’ loads equal to 
861 lb., under 8 feet to 7 feet 3 inches six bullocks’ loads or 738 lb. With 
a careful mahout and \ritli loads not exceeding the ahove in weight, an 
elephant can travel for many days and for moderately long distances, ’the 
maximum of which however should not exceed 25 miles. 

(7) The following establishment is allowed for elepliants 

For each elephant a mahout and a cavadi are sanctioned, who are 
responsible for the immediate care of the animal. 

The duties of the mahout are — 

[a) to carefully supervise the harnessing and the loading of the 
elephajnt, taking particular care tliat no undue pressure takes place upon any 
part of the body, and that no part of the back on which the load rests is 
without due protection of the pad ; 

{h) to rejDort immediately^ should the elephant fall sick ; 
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(c) to see tliat the elephant is giyen its full aUowance of rice and 
salt and a sufficient quantity of green fodder which should he varied, if 
possible, from day to day. 

The duties of the cavadi are — 

(a) to harness and wash the elephant daily ; bathing is one of 
the natural functions of the elephant and most important to his existence. 
Bathing should, of course, never be undertaken when the animal is heated ; 

(d) to cut fodder and generally to assist the mahout under whom 
he is directly placed. 

In order that elephant servants may become entitled to pension they are 
entertained as fourth-grade head constables and first or second-class 
constables. The mahout draws a fixed salary of Bs. 14 per mensem and the 
cavadi Rs. 8 or Rs. 7 as the case may be. Each receives one woollen coat, 
one pair of woollen trousers and one turband annually, and one boat cloak 
biennially. These articles of clothing should be submitted for inspection 
once a month on pay day. 

(8) Government elephants should, on no account, be allowed to be 
used in religious processions. 

Travelling Allowances, 

479 . Rules relating to travelling allowances are contained in the Civil 
Service Regulations. Rule 5 below regarding the cost of conveyance of 
horses and camp equipment by rail under article 1000 of the Civil Service 
Regulations applies principally to superior officers. The rest is a summary of 
the principal rules, including the departmental rules^ affecting Inspectors 
and other subordinate Police officers, reproduced here for their information 
and guidance : — 

Scale of Travelling Allowances, 


Designation. 

Daily 

allowanco. 

Mile- 

age. 

Eailway 

faro. 

Steamer 

X>assag6. 

Cami> 

equipage and 
horses. 


ns. A. p. 

ns. A. p. 


1 

lb. of 

Horses. 

Special Inspector, The 

> 

0 4 0 


1 

2nd class | 

camp 


Nilgiris ... 

3 0 0 

Double 

equip- 


Inspector, first class 

2 0 0 

0 4 0 

2nd class. 

for self! 

age. 


Do. second class ... 

L 8 0 

0 4 0 

and 

700 

1 

Do. third class 

1 0 0 

0 2 0 

Do.* 

deck for 



Do. fourth class ... 

0 12 0 

0 2 0 


one ser- 



European head constables. 

Daily allow- 



, vant. 



ance at the 
rate of As. 
2 for every 








Es, 12J or 
fraction of 







Es. 12^ of pay 

0 2 0 

Double 3rd 

2ncl class 


9} 

Head constables of all 


0 2 0 

class. 

Deck ... 



grades ... «*. 

0 4 0 

Double 3rd 
class.t 

>7 

99 

Constables 

0 2 0 

0 10 

Single 3rd 
class. 

Deck ... 

1 

1 » 

1 

”1 


* Double intermediate class where there is this accommodation. + But seo rule (7). 

constable’s jurisdiction for the purpose of article 1039, Civil Seryico Eogulations, 

is his Inspector’s division. 
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(1) (a) I£ board is not provided on the vessei, or, though provided, 
cannot, oW to caste or other reHgious scruples, be ava^ed of, these officers 
are entitled to table mone 7 for every day on which they dine on board at the 
rate of daily allowance prescribed, subject to a mmim^ ot 4 annas. Jn 
such cases, a certificate should be attached to the travelling allowance bJl m 
wMch tlie same is claimed. 

(i) Besides passage money, they shall also he reimhnrsed the actual 
expenses incurred hy them in emhai'king and disemharking at ports, 
the charges from the quay to the vessel, such as wharfage fees, hoat-liire. 
and the like. Charges incurred on shore will not he reimbursed. 

(2) Besides conveyance allowance which is drawn like salary all the year 
round, Inspectors of Police, when proceeding heyond their jurisdiction, are 
entitled to daily allowance at the rates prescribed in the table, and may for 
any day draw, in heu of daily allowance, for the entire journey including 
such part of it as is within division — 

(«) if they travel by rail or steamer or both — railway or steamer fare ; 

(6) if they travel more than 20 miles by road — mileage ; 

(c) if they travel partly by road and partly by rail or steamer or 
both — 

(i) in respect of^the road journey — mileage limited to the amount 

of daily allowance, unless the distance travelled is more than 

20 miles, in which case mileage may be drawn ; 

(ii) in respect of the journey by rail or steamer — railway or 

steamer fare. 

(8) Inspectors of Police are entitled for journeys by rail or steamer 
within jurisdiction to second-class railway fare or steamer passage, and by 
road to conveyance allowance. Inspectors are not allowed to use the rail for 
ordinary inspection tours. The use of railway should be restricted to cases 
of urgency. 

(4) In cases of transfer within the district, Inspectors and European 
head constables are not entitled to travelling allowance except for journeys by 
rail or steamer, but will be allowed actual expenses for the conveyance of their 
necessary baggage not exceeding one rupee for every 10 miles. In the case 
of transfer from one district to another, they are entitled to travelling 
allow^ance at the rates prescribed for journeys by rail or steamer, and mileage 
for journeys by road. If the transfer be to a station more than 200 miles 
distant hy the ordinary route, and is made for more than three months, 
Inspectors and other officers, whose salary does not exceed Us. 400 a month, 
are entitled to actual travelling allowances for their families and servants^ also 
according to the scale laid down in article 1098, Civil Service Regulations, 
provided that officers must, before presenting their claims, submit a detailed 
statement explanatory of the charges incurred to the officer to whose office 
or district they are transferred, who shall, after satisfying himself oE their 
Teasonahleness and necessity, sign a written order (which should be attached 
to the biU) passing them to that extent. 

(5) The cost of conveyance of camp’equipment and horse, either by rail 
or steamer, is admissible only in cases in wliicli an officer is required to pro- 
ceed very quickly or ready equipped for urgent duty to a distant place. 

The rule is intended to meet the more or less exceptional case of an 
officer who requires, for the discharge of his official duties, to make use of his 
horses or camp equipment in one place immediately or very shortly after having 



xvni.] 


EXPENDITOEE. 


267 


had to use them in the public service in another place, and who is therefore 
obliged in the interests of the public service to convej them loj railway or 
steamer. It is only therefore when it is shown that public interests would 
suffer if an officer sent on his horses or camp equipment by road or country 
cart, or in cases of distant transfers if he sold and replaced them, instead of 
despatching them by the quietest means at his command, that the cost of 
their conveyance by rail or steamer should be sanctioned. It also follows 
that the concession should not be made to an offioer who sends forward his 
horses in order to avoid the expense of hiring the means of conveyance on a 
journey for which he draws travelling allowance, for that is the very charge 
which the travelling allowance is in such a case meant to defray. Nor can 
the rule be applied to meet the charges for conveyance to the olEcer^s station 
of a horse or of equipment purchased from a place at a distance. Officers 
will not, when making ordinary journeys on tour or transfer, be entitled in 
addition to drawing travelling allowance, to convey their horses or camp 
equipment at Government expense, even when the nature of their duties 
requires them to maintain horses or camp equipment. The necessity contem- 
plated in article 1000, Civil Service Begulations, for the conveyance of horses, 
camels or camp equipment by rail in the interests of the pubHo service, is the 
necessity of an officer at once proceeding into camp on joining his new appoint- 
ment, and the fact that an officer may, for instance, require his horses and 
carriage on arrival as a means of conveyance to his office, has never been 
I’ecognised by the Government of India as justifying the charges for their 
removal being borne at the public cost. All claims under article 1000 of the 
Civil Service Begulations will be submitted to Government for final approval. 
It should be clearly understood by aU officers that, if on revision the Govern- 
ment consider any particular claim inadmissible, retrenchment will follow. 
The maximum limit fixed by Government is four horses for Deputy 
Inspectors-General, and three for Superintendents and Assistants, and 55 
maunds of camp equipment for each. The travelling allowance bills of 
gazetted officers require the countersignature of the Inspector-General before 
payment. 

Charges for conveyance of Government tents by road will bo drawn 
in special bills and not included in travelling allowance bills. 

The maximum weight of camp equipment proscribed for claims under 
ax’ticle 1000 of the Civil Service Begulations shall be applied when actual 
expenses are claimed under article 1062. 

When claims are preferred under either article 1000 or article 1062 on 
account of the cost of conveyance of a bicycle, the bicycle shall, in the case 
of those officers who are permitted to recover charges for more than two 
horses, be taken as equivalent to one horse. In no case, however, shall the 
charge for the conveyance of more than one bicycle be admitted. 

(6) Inspectors, head constables and constables travelling oa esco7't duty 
within their divisions are entitled to actual expenses for the conveyance of 
their necessary baggage at 1 rupee for Inspectors, 8 annas for head constables 
and 4 annas for constables for every 10 miles. 

(7) Head constables and constables traveUing on duty hy rai\ whether 
within or beyond their divisions, will be granted railway warrants, and head 
constables will bo entitled to draw, in addition, single railway fare limited to 
tlie amount of their daily rate, and constables proceeding beyond their 
division, their daily allowance. When travelling by steamer they will be 
entitled to the prescribed steamer fare. * 



268 


OKDERS OF THE MADRAS POLICE. 


[chap. 


(8) WliGii tliej travel b^j road beyond their division, head constables 
and constables will draw daily allowance. When the joui'ney beyond their 
division, including such part as is within it, is more than 20 mies a day, 
constables may be allowed mileage not exceeding twice the amount of their 
daily rate. In special cases the Inspeotor-Grener^ of Police will grant, on the 
recommendation of Superintendents, mileage exceeding the limit of daily 
allowance prescribed in this order both to head constables and constables. 

(9) When they travel beyond their division partly by road and partly 
by rail or steamer on the same day^ they are entitled to the allowance prescribed 
in rule (7) for the part by rail or steamer, and for the part by road to 
mileage not exceeding the daily rate, unless the distance is more than 20 
miles, in which case the allowance prescribed in rule (8) may be drawn. 

(10) Head constables and constables, who are not provided with 
mess on board the steamer, will be entitled to daily allowance at 4 annas. 

{a) Cancelled, 

{b) A daily allowance of 8 annas will be granted to constables when 
they are sent to the Central Province or TJva, and 6 annas when sent to 
other provinces, in Ceylon, for the purpose of arresting accused persons and 
executing warrants in that island. Application should be submitted for the 
Inspector-Greneral’s sanction. 

(11) Head constables and constables on transfer to another division 
in the same district are entitled to the actual cost of conveyance of their 
necessary baggage not exceeding 8 annas for head constables and 4 annas 
for constables for every 10 miles. For journeys by rail or steamer, however, 
they are entitled to travelling allowance. 

On transfer to another district they are entitled to railway and 
steamer fares, and to mileage for journey by road. 

(12) For going to hospital when the Medical officer certifies that 
conveyance was necessary, travehing allowance at the rate referred to in rule 
(11) win be allowed for the patient. 

(13) Inspectors^ writers will not be allowed any travelling allow* 
ance except when proceeding by rail with their Inspectors within division. 
If Inspectors’ writers cannot travel without extra expense to Grovernment, 
they must be left behind at Inspectors’ head-quarters. 

(14) Inspectors and head constables travelling beyond their divisions 
in the Agency tracts of Northern Oircars, KoUegal taluk, that portion of 
Satyamangalam ^uk which lies above the ghS-ts and the Anamalai hills in 
the Coimbatore district, the Nilgiris and the Upper and Lower Palnis are 
entitled to increased daily allowance, viz., 50 per cent, or half as much again. 
Constables will draw the usual daily allowance of 2 annas in these localities. 
Inspectors, head constables and constables travelling beyond their divisions 
in Coorg are entitled to daily allowance increased by COf per cent, or I as 
much again of the ordinary allowance ; in the Wynaad in Malabar, first and 
second class Inspectors 50 per cent, or half as much again, other officers, 
includ^ head constables throe times the ordinary daily allowance subject to 
a maximum of Es. ; but constables will draw a daily allowanco of 3 aimas. 
Ebewhere in Malabar and in South Oanara Inspectors and head constables 
will draw twice the ordinary allowance subject to a maximum of He. 1 ; 
but constables will draw the usual daily allowance of 2 annas. 
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(15) Mileage rates in the special tracts of Granjam, Vizagapatain.; 
G 6 d§<Yari 5 the Nilgiris and Wynaad are increased by 50 per cent. 

(16) Daily allowance is inadmissible for a halt of more than ten days 
at any one place except in cases where the attendance of an officer is required 
at a fair, durbar, or agricultural exhibition. In such cases, a certificate from 
the District Magistrate is necessary to enable an officer to draw daily allow- 
ance for the whole period. 

When extra Policemen are brought in from other stations for festiYal 
duty and temporary sheds arc provided for their accommodation at the 
expense of the State, their daily allowance will be reduced by one-half. 
In such cases a note to the effect that temporary sheds have been provided 
for the men during the festival at the expense of the State should be made 
in the travelling allowance bills of the men concerned. Vide P.O. 512-A. 

(17) There is a general tendency among Inspectors to make too many 
rapid marches. Care should be taken to see that travelling on parts of 
two. days is not entered as travelling on one day to make up more than 20 
miles, for which mileage can be claimed. A day is from midnight to 
midnight. The hours of stai*ting and reaching destination should be required 
to be given in bills in cases in which mileage is claimed. Not to make 
travelling allowance a source of profit, it is incumbent upon Superintendents 
to satisfy themselves personally, before allowing mileage, first as to the 
necessity for rapid marches and then whether the actual travelling expenses 
incurred during the journey — ^which is all that travelling allowance is 
intended to meet — ^would not be covered by the grant of an amount less 
than the mileage, say, twice or perhaps thrice the amount of daily allowance. 
Under strict personal scrutiny by the Superintendents, the cases in which 
mileage ought to be granted would be found to be very limited ; and in these 
cases the reasons for the rapid marches and for the grant of mileage 
therefor should be stated in the travelling allowancehills. 

When an Inspector, head constable or constable is required by a 
superior authority to travel by any special moans of conveyance, the cost of 
which exceeds the daily allowance when daily allowance only is admissible, 
or the mileage allowance, the actual cost of trausit by such means may be 
drawn in lieu of such daily allowance or mileage. The bill for such allow- 
ance must be supported by a certificate, signed by the superior authority and 
countersigned by the controlling authority, that the use of the special means 
of conveyance was absolutely necessary, the circumstances which rendered 
it necessary being also specified therein. 

(18) An officer summoned to give evidence of facts which have come 
to his knowledge or of matters with which he has had to deal in his. public 
capacity, either in a criminal case or in a civil case to which Government 
is a party, may draw travelling allowance under the roles for journeys on 
tour contained in Chapter LIU of the Civil Service Regulations, provided 
that lie must obtain from the Court any travelling or subsistence allowance 
to which he is entitled by the rules of the Court aud must deduct the amount 
from the travelling allowance claimed. 

Hote. — Claims undoi* this rulo must bo supported by a corLiricato from tlio Court iu the 
followin^< form : — 

Certified that appeared lefore me as a wiinees on lehalf 

Civil 

^ 7 ,- .^^5^ for - from^ — -190 • 

Criminal 
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190 , m 7m official capacity to depose to facts within liis official 

IcnoivUdgi, and that lie has leen 2 ^aid hj me the undermentioned allowances. 

No travelling allowance should be passed for such journeys when 
the amounts obtained from the Courts are not deducted or when it is not 
explained satisfactorily why no allowance was obtained from the Courts. 

(19) An officer summoned to give evidence under other circun?^tances 
is not entitled, by reason of his being an officer of Government, to any allow- 
ances other than those admissible by the rules of the Court. But, if the 
Court pays him any sum by way of subsistence allowance or compensation 
apart from any allowance for travelling expenses, he must repay that amount 
to Government before drawing full pay for the day or days of absence. 

No travelling allowance is admissible for attending the Criminal 
Lower or PrScis-writing examinations which are not obligatory departmental 
examinations. 

(20) All travelling allowance bills of Inspectors and other subordinate 
officers will be countersigned by the Assistant Inspector-General of Police 
before their payment at the treasury. 

(21) The renter at a ferry in South Canara and Malabar cannot 
demand a fee or toll for — 

(^ 15 ) Government mails, stores or remittances, or for persons, animals 
or vehicles employed in carrjdng the same ; 

(i) Police officers under the grade of Assistant Superintendent, or 
prisoners or property in the custody of the Police ; and 
(<?) persons employed by Village officers to take official reports or 
remittances to the taluk, or official reports to any Magistrate 
or Police station. 

— The exemption of any person tinder the above rules extends altio to the animals 
and conveyances actually used in travelling, 

AH vessels, the property of Government, provided for the use of officers 
of the Police department, are exempt from payment of license or registration 
fees or tolls. 

(22) Police officers employed on outdoor duties traveUing on duty arc 
exempted from payment of tolls for the vehicle or animals by which such 
officers are actually conveyed, and the exemption extends also to the property 
in their custody such as stolen goods or private property of the criminals. 
They should bo in their uniform or produce their smnad of appoiutment if 
required by toU-gate men. 

i'Toie.— A Police officer, while travelling on transfer from one station to another, is 
travelling ‘‘on duty.” 

(23) Officers on casual leave will be permitted to draw fixed monthly 
travelling allowance or conveyance allowance, but under no circumstances 
whatever should travelling allowance of any other kind be admitted during 
casual leave. 

(24) Superintendents should see to the proper checking of the traveU- 
ing aUowance biUs as they are received from divisions. They should be 
satisfied in each case that the journeys for which travelling allowance is 
claimed were absolutely necessary in the interests of the service, and that 
they were performed with all reasonable expedition, and that no unnecessary 
halte were m^de. Where there is reasonable doubt in respect of any of 
these points, traveUing aUowance should be disaUowed. 
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Travelling allowance bills must be checked with reference to the 
passports of the men for whom travelling allowance is claimed. For this 
purpose passports connected with travelling allowance claims will be detached 
by Inspectors from the station reportiS — a note being made therein that 
this has been done — and be forwarded with the batta bills concerned. If 
in so checking, the travelling allowance bill is found not to correspond with 
the passport of any man with regard to' the places visited or other details, 
his claims cannot be passed. Any bills unsupported by passports must be 
brought to the notice of the Superintendent for orders. After the bills 
have been checked and passed, the passports will be filed in the Head- 
quarter office with tlie office copy of the bill. 

(25) Non-gazotted ministerial or menial officers should not ordinarily 
hire conveyances unless they have been ordered to do so, and all heads of 
offices should require that applications for certificates under article 1065 (ii) 
of the Civil Service Regulations be made, as a rule and whenever possible, 
before and not after the hiring of a conveyance. Certificates should be 
refused when applications are received subsequent to the hiring, unless 
sufficient reasons are shown. 

479^A. For rules regarding travelling allowance to Government servants 
proceeding to the Pasteur Institute at Kasauli, vide page 400, Appendix. 

Travelling Allowance Register. 

479-B. (1) lu order to see that every Inspector in charge of a division 
submits a batta bill for his men every month regularly and that the bills are 
punctually submitted by him within a prescribed date, that the bills are 
quickly dealt with and disposed of iu the Superintendent’s office as well as 
in the Chief Office, and that the men get their batta without unnecessary 
delay, a check register of travelling allowance bills is maintained in the 
Audit department of every Head-quarter office, {vide Form No. 159- A), 
which the Superintendent is required to inspect once every month under 
P.O. No. 15, note. The Deputy Inspector-General of Police also inspects 
this I’egister at his inspections of the office. 

(2) Superintendents are directed to see — 

(i) that Division Inspectors submit the consolidated travelling 

allowance bill for their division immediately after the close of 
the month ; 

(ii) tliat the bill reaches the Head-quarter office not later than the 
5th of the month following that to which it relates. This can 
be done if P.O., No. 479 (24) is strictly attended to, and the 
bill written up from the passports as received by the Inspector. 

(3) A week at the most must suffice for check in the Head-quarter office 
and despatch to the Chief Office. 

(4) Similarly a week will be allowed for checking in the Chief Office. 

(5) When bills are received back in the Head-quarter office, immediate 
steps will be taken to obtain cash orders, which must be despatched to the 
division within three or four days of receipt of the bid from the Chief Office. 

(6) No delay will be permitted in the distribution of the batta by the 
Inspector and the return of the acquittance. For any amounts subsequently 
disbursed, separate receipts should be obtained and forwarded to the District 
office. After the amount drawn from the treasury is completely vouched 
for, tile Head-quarter office will certify on the roIl,Form No, 159-B, Vol. II, 
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and in the Travellmg Allowance Register against the entry concerned that 
it is audited, and the Superintendent will initial both. 

(7) Supeiuntendents are directed to take immediate and severe notice 
of delay made by Division Inspectors or by their own offices, and to draw 
the attention of the Assistant Inspector-General of Police to delay in the 
Chief Office. 

Railway Warrants and Steamer Passages, 

480 . The following instructions will be carefully observed in the pre- 
paration, issue and use of railway warrants, as well as railway ticket and 
telegram requisitions (Forms Nos. 160-162, Vol. II) : — 

(1) All railway warrants and railway ticket and telegram requisitions 
should be clearly stamped with the seal of the Superintendent of Police both 
on the foil and the counterfoil separately. The name of the district and the 
designation of the signing officer should invariably be given. The stamps are 
sometimes illegible and half is on the counterfoil and half on the requisition 
itselE. This should be avoided. The seal on the requisition and railway 
warrant should be placed at the top of the form. 

(2) All entries must be in ink and very clear ; and all alterations 
must be attested and no erasures made. If any form is rendered illegible 
owing to too many corrections or otherwise, it should be cancelled and a fresh 
form issued. 

(3) Special attention must be paid that numbers entered in column 3 
of Form No. 160, Yol. II, are quite correct and agree with the total of 
numbers or names in column 4. 

(4) The class in which accommodation is to be provided should be 
entered in column 2. 

(5) The nature of duty and purport of message should always be men- 
tioned in the railway ticket and telegram requisitions respectively. The 
nature of the train, whether mail or local, for which the railway warrant is 
issued should be specified. 

(6) When Police officers are sent on duty by railway, they should 
invariably be furnished with railway warrants at the starting stations for 
the return journeys also. Warrants may also be issued to head constables 
and constables entitled to travellmg allowance, under article 1136, Civil 
Service Regulations, for journeys to and from the nearest Medical officer’s 
station. -Mso to men proceeding to give evidence (rule 18, P.O. No. 479) ; 
but the amount received from Courts for subsistence or travelling allowance 
must be refunded to Government. A note of this fact must be made in 
the warrant. 

(cb) Railway warrants will not be issued for distances less than 10 
miles, except in the case of the Railway Police in the execution of bond fide 
Railway Police duties. 

(6) Railway warrants should not be issued to men who quit the 
force, for the purpose of proceediug to the Head-quarter stores to hand in 
their clothing. These men should proceed by rail at their own cost i£ they 
wish to avoid delay in receiving the pay due to them. 

(7) Railway warrants should not be granted to Magistrates’ prisoners 
or military deserters ; and when given to Police prisoners, the fact should 
be particularized to avoid reference. 
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(8) Inspectors shall not grant themselves railway warrants. When 
they are required to proceed on duty hy railway out of their divisions, 
they will pay the railway fare and submit a bill for the same to the Super- 
intendent of Pohoe. 

(9) Railway warrant books should be kept under lock and key. 

2^ote . — The following Eailways have consented to accept Police railway warrants 

(1 ) Madras Eailway, 

• (2) Sonth Indian Eailway, 

(3) Southern Mahratta Eailway, 

(4) Bengal-Nagpnr Eailway, 

(5) Great Indian Peninsula Eailway, 

(G) H.H. The Nizam’s Guaranteed State Eailway. 

480 * A. Co 7 iveyance of l^nsomrB by Reserved accommodation 

should invariably be obtained for the conveyance by rail of military prisoners, 
and of civil prisoners wlio are insane, violent or dangerous. This is, however, 
not necessary in the case of civil prisoners who are mt insane, violent or 
dangerous, when in parties of three and under three inclusive ot the guards 
accomi)anyingg 

Note , — The term “ prisonors ” includes accused persons in the custody of the Police. 

481 . (df) The countejfoils of railway warrants which have been issued 
will be detached from the book and sent with the station-house report. All 
the required particulars should, of course, be clearly given in the counterfoils. 
These should be checked in the Superintendent's and Assistant Superin- 
tendent’s offices immediately on receipt and irregular grants objected to. The 
(‘ounterfoils will then be filed by stations. When the foils are received after 
payment from the Chief Office, they should be compared carefully with the 
counterfoils, those belonging to the sub-division being forwarded to the Sub- 
division office for that purpose. Railway ticket and telegram requisition 
forms used by the Eailway Police will be similarly dealt with and checked 
in tlie office of the Superintendent of the Railway Police. 

(b) Before railway warrant books are issued to stations, the division 
as well as page number and the name of the station should be stamped on 
eacli warrant both on the foil and the counterfoil of the books, and the date 
on which the book was issued should also be stamped on each warrant. When 
all the warrants in a book have been expended the book will be sent to the 
Head-quarter or Suh -division office, where it will be checked with the file of 
warrants to see that all warrants liave been duly accounted for. The warrant 
and requisition books will be issued in trifoil. The third foil, which will be 
retained rn the book at tlie station till all the forms in the book liave been 
expended, will be a small piece providing for entry of the number of the 
warrant, name of the station and numbers of the Policemen for whom issued. 

Requisition tickets and warrants used by the Railway Police will also have 
the name of the railway station stamped on them before issue. ^ Letters will 
be supplied on indent for stamping the names of stations. 

Noie.— In chocking station-house reports, Inspectors will he careful to see that warrants 
and ticket and telegram requisition forms have not been improperly used, and will report in 
their diaries any case of improper or doubtful use of a warrant. 

(c) The attention of aU Superintendents and Assistant Superintendents 
is drawn to the unnecessary irequency with which constables are sent 
long distances by road and train to carry tappal. In these days postal con- 
nection has so much improved that it is often possible now to get tappal by 

^ 35 
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post, wkere formerly it was necessary to carry it by special constables. The 
Government have spociallv remarked on the frequency of these charges for 
batta and Superintendents must endeavour to put them down. 

No tappal should be sent by constables where there is postal connection, 
unless the papers to be carried are ver>" specially urgent. Between almost 
all railway stations there is postal eonnectiouj and railway warrants should 
therefore be seldom required for the conveyance of ordinary postal letters. 
Constables should not be deputed to carry express reports of grave crime 
between places which are connected by post, unless the crime was of a vert/ 
serious character and the few hours' delay attending the cles])atch of the 
report by post is likely to prove gravely prejudicial. 

The post should be utilized, as far as possible, for the conveyance of 
Superintendent’s letters when in camp, and where the charges for tappal 
constables are excessive ; unless reasonable explanation is forthcoming, these 
charges will be disallowed. Excess cost of postage over railway fare is no 
reason whatever for sending express constables. It must be understood that 
the carrying of tappal by constables should be only under very exceptional 
circumstances. 

{d) Railway warrant books will be made U]p of different sizes, con- 
taining 26, 50 and 100 warrants. To ensure speedy return of counterfoil 
books to Head-quarter offices for examination and check, arrangements will 
he made by Superintendents to supply the smaller-sized 'warraut hooks to 
stations where their use is not of such frequent occurrence. 

(e) Superintendents will he supplied with printed copies of tlie 
memorandum containing ohjectionahle points ” on railway warrants used in 
the Chief Office, which will enable them to see to what further points their 
attention should be directed. One copy should be furnished to each 
Inspector and station-house officer in the district in order that they may 
clearly understand the nature of tlie objections likely to be raised by the 
Chief Office. A careful examination of the form will obviate mistakes in 
the preparation and issue of warrants. 

(/ ) Replies to objections on railway warrants should be written In 
English on the reverse of the warraut and he signed by the Superintendent 
himself. Where the objection cannot be satisfactorily explained, the Super- 
intendent should order the recovery of the amount objected to or make such 
other disposal as may be called for and note the same in the warrant for the 
information of the Chief Office. 

481-A. Superintendents should exercise great care in regard to the 
control and check of railway warrants. 

The instructions laid down in P.Os. Nos. 480 and 481 , must be closely 
followed, and Inspectors will be held personally responsible for the misuse of 
railway warrants issued in their divisions, should they fail to bring any sucli 
irregularities to notice. 

The annual expenditure under this head involves a very considerable 
item, and in the interests of Government it behoves officers to do their best 
to maintain a strict watcli over railway warrants, in order that they may 
only be used wheu absolutely necessary , and not for purposes not strictly 
appertaining to tte service of the State/ ' ^ : 
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482 . Superintendents of Police should, when applying for passages, 
state in their requisitions the class of accommodation required, and whether 
the individuals concerned are to he dieted or not. 

The following are the rules relating to the engagement of passages by 
Government oSScers : — 

(1) Passages will be obtained direct from the agents of the British 
India Steam Navigation Company in the case of gazetted ofiScers and their 
servants by the officers themselves, and in the case of non-gazetted officers 
and establishment by the immediate head of the department, on a requisition 
which should specify — 

(1) number of passengers, 

(2) names of passengers (age of childron shonld always- be given), 

(3) port of disembarkation, 

(1) name of steamer by which passage is required, 

(5 ) class of passage, whether with or without diet, 

(6) nature of the dut}^ on which the officer or individual proceeds, 

(7) the officer to whom the passage bill shonld be presented for 

payment, 

and such other information as may be required by the agent. 

N.B, — Strict attention to these instructions will obviate delay iu the payment o£ the 
ugonts’ bills. 

(2) The agents of the company will present for papnnent the bill or 
bills for passage provided, to the paying officer named in the requisition, 
and these bills should be supported by (1) copy of requisition for passage, 
and (2) certificate of embarkation obtained from the officers themselves, 
except only in the case of an inferior servant, in which case a certificate* 
from the officer with whom he travels should be accepted, and, when this is 
not practicable, by a certificate from tho agents themselves or commanders 
of vessels that the person or persons for whom passage money is claimed 
has or have actually embarked. 

(3) When passage bills are presented for payment to the officers named 
in tho rec^msition, the paying officer will check the rates charged with refer- 
ence to the contract rates published in the agreement in force with the British 
India Steam Navigation Company where the line of passage is under contract, 
or, if not, with reference to the hand-book or other sources published by tho 
agents for the guidance of passengers ; and, when these two latter are not 
available, admit the bills as they arc on the responsibility of the agents, and, 
if found correct, pay the bills. 

(4) . The scrutiny of the paying officers over the agents’ bills will extend 
only so far as the rates of passages are concerned, and they should not 
therefore delay the payment of the bill when the officers or establishment 
to whom passage was provided seem to them not to be entitled, under the 
rules, to the travelling allowance claimed, any such disallowance or recovery 
on accounb of table-money being recovered from the individuals concerned in 
their salary or travelling allowance bill as the case may bo. 

(5) Expenses on aqconut of boat-hire for embarking and disembarkiug 
should be defrayed by the officers themselves and recovered by them on their 
travelling allowance bill in the usual course. 
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Section IV — Hutting and Building. 

Provision for Works. 

483. No expenditure sliould, as a rule, take place on works without 

(i) budget provision, and (ii) specific sanction. 

Provisions for new works and repairs are made in tlie budget estimates of 
(i) Public Works Department, (ii) Police department. 

(1) Funds for works costing over Es. 1,000 each are provided for in 
the Public Works Department budget. 

(2) Funds for works costing Es, 1,000 or under each are provided for 
in the Pohoe budget. 

All works provided for in the budget of the PubHc Works Department 
will be executed by that department. Works provided for in the Police 
budget will be executed by the Police department, except in special cases 
where professional skill is required and the special sanction of Government 
is granted for their execution by tlie Public Works Depart-ment.* 

Works to be executed through the Agency of the 
Public Works Department. 

484. Every work which has to come before Government as involving 
larger expenditure than heads of departments are authorised to sanction 
must go through three stages — 

(i) administrative sanction, 

(ii) preparation and sanction of plans and estimates, 

(iii) financial provision. 

(1) For administrative sanction for aE works costing over Es. 1,000 
each , a scheme mnst be submitted by Superintendents to the Inspector-General 
through the Deputy Inspector- General. This scheme •will contain aU such 
works required in the district with the cost of each roughly estimated and 
with full reasons for their necessity, and will he sent in by the 1st April. 
The list will be in Form No. 163, Yol. II, and will be accompanied by fuE 
information necessary to enable the Inspector-General to decide as to the 
necessity of the works. The works should be entered in the order in 
which the Superintendent considers they are required to be executed. The 
Superintendent wiE show the strength of the Police at the stations where 
it is proposed to bmld a station-house or lines. The Inspector-General wiE 
pass orders of approval or otherwise on each proposed work, which wEl be 
communicated to the Superintendent. 

(2) When the Public Works Department has prepared the neces- 
sary plans and detaEed estimates, they wiE be forwarded through the 
Superintending Engineer to the Inspector-General for countersignature and 


* Note,- -1^0 portion of the PuLHc Works Department budget grant will be transferred 
to the budget grant of the Police department. 
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submission to Grovemment, or return to the Superintending Engineer when 
the amount of the estimate is within his power of sanction. 

— Two or more works to be carried out at the same time and in connection witli the 
sumo building must be dealt with in one estimate. 

(3) For the provision of the necessary funds a list containing the 
works for which estimates have been either sanctioned or submitted for 
sanction and for which allotments are proposed in the ensuing yearns budget 
will be forwarded by the Tnspector-Greneral to each Executive Engineer 
through the Superintendent of Police concerned before the 15th September. 


Execution of Works. 

485. On the estimates being sanctioned by Government or the Super- 
intending Engineer and funds allotted, theovorks will be commenced and 
carried out by the Public Works Department. 

I^atp tr, Non. i84- amd4>8o . — It will be seen that, as regards works to be undertaken by 
the Public Works Department, officer? are prohibited from making applications to the officers 
of that department for any estimates or xilans except through the channel indicated. There 
is, however, no objection to the Executive Engineer being consulted as to the propriety or 
fcasibilit}'- of any proposal befoie it is submitted in the regular form. Officers are also 
prohibited from making applications to the Public Works Department for any additions, 
alterations or extraordinary repairs to public buildings used as residences or offices, without 
first obtaining the approval of the Inspector-General of Police. 

486. On completion of a work by the Public Works Department the 
Executive Engineer will send a completion certificate to the Superintendent 
for signature, and any remarks he may have to make in respect of his satis- 
faction with the efficiency of the work and its agreement with the design as 
approved of by the Inspector-General. The building will be then taken 
over bj the Police department. 

JSfote . — The countersignature of a Civil officer to a completion cortificato merely implies 
that he has satisfied himself, to the best of his ability, that the work has been done properly, 
and involves no further responsibility j whox*e tho countersigning officer objects to any of the 
sfatemouts in tho paper presented to him, he will still sign it, adding any remarks lie may 
think ])ropcr. But it will be borne in miad that in making remarks which are unnecessary or 
irrelevant ho may occasion much trouble and delay. 

486-A. No alterations or additions should bo made to buildings con- 
structed oil typo designs without a reference to the Public Works Depart- 
ment. 

Works to be*carried out by Officers of the Department. 

487. No schemes are required for works to be executed entirely 
by departmental agency, t,e., works costing Es. 1,000 and under. Budget 
estimates for such works for any one year will be submitted by Superin- 
tendents of Police on or before the 1st June of the previous year in Form No. 
164, Volume II. The works should appear in the older of their importance, 
those most emergently I’equired being placed at the top of the list. In the 
‘ Remarks ’ column full explanation should be given as to the necessity for the 
proposed works* Repair requirements are to be shown in a lump sum. 
Repairs costing Rs. 500 or more, however, should be shown separately. 

Q^he estimate should generally be for not more than the average of the past 
throe years^ expenditure, and when it is in excess, explanation should be 
afforded. The total allotment for the Presidency which is sanctioned by 
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Government is based upon tbe average of tlie past tliree years’ expenditure, 
and unless special circumstances in any district, wHcli should be fully 
explained, render an excess over its average unavoidable, such excess will not 
be sanctioned. 

In tlio case of repairs, evciy work costing between Rs. 500 and Rs. 3,000 should 
he shown separately, the total sum for other petty repairs being entered in a lump, as it is 
impossible to anticipate what sundry repairs may be found necessaiy during the year. 

On receipt of orders of Government sanctioning the total estimate for 
the Presidency, allotment of funds to each district will be made. 

487 “A. Ordinary repairs to all civil buildings, including Read-quarter 
and Sub-division offices and Police hospitals, up to a limit of Ps. 1,000 will 
be carried out by the Police department, provided that, 

(1) such repairs involve no structural alterations ; 

(2) the repairs of roofs are confined to trifling items. 

Whenever it is considered that the repairs need professional supervision , 
the assistance of the Public Works Department may be sought for, irrespective 
of the amount of the estimate. 

A- list of the repairs which the Superintendent considers to require 
professional supervision under the last paragraph will be forwarded by 
the Superiutendent to the Executive Engineer of the Division before the 
iRst December of the previous year, and the Executive Engineer will decide 
which works require professional supervision, and will arrange to have them 
executed by the Public Works Department. 

Koie , — This order does not apply to buildings at tho Presidency town, buildings on. the 
Nilgiris, official residences and any buildings wliioh have been specially placed in charge of tho 
Public Works Department for maiuteuanoe and repair. Repairs to such buildings will bo 
carried out by the Public Works Department. * 

488. The power of sanctioning estimates is vested in difFeront officers 
according to their amount and nature ; Superintendents — ail works costing 
Es. 100 and under; Inspector-General — ah other works costing Rs. 1,000 
and under. 

Kote, — Blocks of huts arc within the powers of sanction of the Superintendent and the 
Inspector- General, if the cost of each of the constituent buildings is within those powers, 
provided that the expenditure for each block of huts dees not excc‘ed R.s. 2,500. 

After the budget allotment for the year is communicated to the district, 
detailed estimates for works costing above Es. 100 eacii siiould be drawn up 
and submitted for the sanction of tho Inspector-General."* As soon as they 
are returned, the works can be commenced. Estimates for works costing 
Rs* 100 and under can be sanctioned by Superintendents, the date of sanction 
being noted in the memorandum of sums drawn from the Treasury submitted 
monthly to the Chief Office. The total cost of estimates sanctioned by the' 
vSuperintendent and the Inspector-General should be within the amount 
gfcUotted to the district. Superintendents can also transfer funds from under 
the head of repair of station-houses to repair of huts and vice verm not 
exceeding Es. 100, reporting the fact to the Chief Office at once* The sanc- 
tion of the Chief Office should invariably be obtained for the transfer o£ 
a'mounts exceeding Es. 100. 

488*-A. The expenditure on all works (construction or repairs) costing 
over Rs. 1,000 each, when carried out by departmental agency, willbe audited 
by the Examiner of Public Works Accounts and adjusted as Public Works 
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expenditure. A list of sucli original works sliould "be submitted by 
Superintendents along witli tlie departmental budget in Form No. 164-C, 
Volume II. lu the case of incomplete works a list in the same form should 
be forwarded so as to roach the Chief Office by the 8th April at the latest. 
The procedure to be followed by departmental officers in regard to the 
expenditure on such works is given on page 401 , Appendix. 

Blocks of huts, constructed by dej)artmental agency, shall be regarded as 
a single work, and the expenditure in such cases, if in excess of Rs. 1,000, 
shall, as in the case of other civil works, be subject to the audit of the 
Examiner of Public Works Accounts. 

General Eules as regards preparation of estimates and 
execution of works. 

489 . (1 ) Estimates <it]ier for new woi'ks or for repairs should be prepared 
in Forms Nos. 1G4-A and Volume II. In tlie case of new works a 

site plan should accompany the estimate. 

(2) Every estimate should be accompanied by a covering letter which 
should give the following information in brief : — 

(i) The circumstances that led to the necessity for the work. 

(ii) Whether in case of new works the site is Government land or 
lias to be acquired on compensation, and if the latter, the amount of compen- 
sation claimed by tlie owner and tlie amount of compensation which the Land 
Revenue authorities consider reasonable. 

(iii) In the case of all repairs, the date of construction of the wo)*k 
and its cost, and the date, cost and nature of the last repair. 

{?>) Officers sliould see, as far as possible, that no delay takes place in 
the submission of estimates, so that large amounts may not lapse at the close 
of the year. The ci’owding in of a large proportion of building work 
to the * end of the official year results in much bad work being passed 
owing to the imi) 0 ssibility of proper supervision and examination. 
Superintendents should insist on estimates reaching them during March or 
April at the latest and should sanction those that are within tlieir power, 
without delay. 

(4) Officers are entitled to, and should avail themselves of, the advice 
of tho officers of the Public Works Department about works about which they 
may have difficulties and where professional knowledge and experience may 
bo of use. 

490 . For the construction of stations and huts by do] )art mental agency, 
estimates must be prepared in accordance with standard designs which are 
in Superintendents' offices. 

(1) A note of the class of stations proposed should be made on each 
estimate submitted to the Inspector-General 

(2) Model estimates for station-houses and Police huts with specifi- 
cations are given fn Forms Nos. 165 to 177 in Volume IJ. AU estimates for 
these buildings should be prepared in these forms. Tlie dimensions of a head 
constable's liut are 2 k X 8' divided into two constable's rooms of 12' x 8' 
each. 

. ' ‘ .(3) The amount of the estimate should always be .a round sum, being 
a multiple of 'R b.. 5* • ^ 
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(4) Specification should be drawn up clearly showing the nature of 
the work to be done, the way in which it is proposed to do it and the materials 
it is intended to use. 

Note. — (1) The maximum average cost of a constable’s hut has been fixed at Es. 200 and 
that of a head constable’s hut at Rs. 375. Every effort must be made to keep the expenditure 
within these figures. 

(2) Deviations from the standard plan are very seldom necessary except in the 
matter of foundations, and in that case, a brief note regarding the nature o£ the soil will usnallv 
be a sufficient explanation. As regards rates, the Local Fund schedule should be taken as the 
maximum and any rate in excess of that schedule should be clearly justified in a note, 

491. Works should be executed by departmental agency under daily 
labour or on tbe contract system, according to circumstances, at the discretion 
of Superintendents. As in executing works on the contract system, Govern- 
ment is spared the liability for damages that may be sustained during con- 
struction, it should, when found iiractieable, be preferred to tbe daily labour 
system* having regard, of course, to the nature of the work, the respectability 
of the contractor available, the sources of supply of materials, and in fact all 
such points as the officer concerned would take into consideration, should 
the work be carried out at his private exjiense. 

When works are to be executed by contract, an agreement in one of the 
forms. Nos. 178 and 179, Vol. II, should be entered into by the Superin- 
tendent with the contractor. The agreement in Form No. 178 should 
be entered into in all possible cases ; where, however, no contractor can be 
found who will give a deposit as required by tliat agreement, the agreement 
in Form No, 179 may be used. 

Nofe.— ’(l) If the contractor gives no security or if the only security taken from him is by 
deductions from his bills, the stamp on the contract will be eight annas. If the contraotoV 
deposits any security, the stamp will be one rupee for every 100 rupees of the value of 
the security. 

(2) Second and subsequent advances of money for departmental works should never 
be made beibre the work had been completed up to the value of the first adv’ance. Advances 
made in violation of this rule will be recovered from tho poisons who made them. 


491**A. Superintendents .‘should see that proper foundations — such as will 
make the buildings otrong and durable — are given for all new departmental 
buildings. The nature of the soil, whether loose or hard, should be ascer- 
tained by having trial pits dug here and there. If the Superintendent finds 
it difficult to ascertain the nature of the sod of any particular piece of land, 
he should apply to the nearest officer of the Public Works Department for 
advice. Contractors should, in no ease, be allowed to commence the work 
before this is done. 

492. (a) Aequmtion of nites . — ^The Govern ment have directed that it should 
be the invariable rule that, when lands are required for public purposes, 
they should be acquired under the Land Acquisition Act 1 of 1894. 

(b) After the estimate of cost has been sanctioned by competent 
authority either separately or as part of the estimate of the project or scheme 
for which the land is acquired, the matter should be submitted to the Collector 
of the district who will submit the necessary draft declarations under the 
Act direct to the department of the Government Secretariat concerned. 

(c) In applying for sanction to the estimate of cost as required in 
the preceding paragraph, Superintendents should state the estimate of the 
Eevenue Department, information as to which being obtained from, it. 
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(d) No proceedings for the acquisition of sites can he allowed except 
for sanctioned works. 

(e) It should be borne in mind that Collectors should not be requested to 
take steps under the Land Acquisition Act before Superintendents obtain the 
sanction of the competent authority for the estimated cost of the land 
proposed to be acquired. The competent authority is the authority which 
sanctions the estimates. 

(/) Proceedings under the Land Acquisition Act should not be resorted 
to by one department for the purpose of obtaining land in the possession and 
use of another, especially without reference to the head of that department. 

493 . Police officers of aU grades entrusted with the superyision of build- 
ings under construction or repair are absolutely prohibited from altering the 
plans sanctioned in any respect or using materials of any description other 
than those included in the estimates. If, at any time after the original plan 
and estimate have been approved and sanctioned, it is found that iterations 
should be made in the plan of the building, or that materials of other descrip- 
tions should be used, a revised plan and estimate must be at once submitted, 
and the work must not be proceeded with till sanction is received. This, 
however, does not apply to any minor deviations which, if necessary, 
may be carried out and reported to the Inspector-General for his subsequent 
sanction. 

494 . (r/) Mode of drawing money departmental works. — Money for the 
construction and repair of buddings is drawn fi*om the treasury on the 
form of contingent biH, No. 12, Civil Account Code, supported by the abstract 
estimate. Superintendents will observe that no money is drawn from the 
treasury until wanted for disbursement, the amount being strictly limited 
to the immediate requirement. 

{h) When any further instalment for any particular work is drawn 
from the treasury, a detailed bill with certificate declaring the work to be 
in progress and supported by vouchers in adjustment of the last instalment 
drawm for the same work should be submitted to the Accountant-General, 
the completion certificate accompanying the last detailed bill. Vide Madras 
Treasury Manual. Volume I, article 109. 

— Funds drawn for a particular work cannot bo utilised for any other wCrk without 

sanction. 

496 . Superintendents should send to the Chief Office by the 5th of the 
month following each quarter a progress report in Form No. 180, Vol. II, of 
all works under execution by departmental agency in the district. 

Completion of works. 

496 . (a) On the completion of any work executed departmentaHy, the 
following documents must be forwarded to the Accountant-General : — 

(i) Detailed bills with all the vouchers, an Bnglisli abstract being 

made of all vernacular vouchers. 

(ii) Completion certificate in the following form ; — 

‘‘ Certified that the work was executed under my supervision and in 
accordance with the estimate sanctioned, and that I am satisfied that the work 
has been properly completed.’’ 

Xotfi. — (1) Oomplotiou certificates for new buildings constructed departmentaHy, the 
.cost of which exceeds Es. 300, will be signed by the Superintendent or Assistant Superin- 
tendent after a careful personal examination of the buildings and comparison with plans and 
specifications. 


8$ 
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There should be no delay in proceeding to the place before the buildings are 
taken over for the performance of this duty. There are never many works under construction 
in any one year, and officers should arrange their tours, if possible, so as to visit the works 
about the time of completion, which is known to them from reports received periodically 
from Inspectors. 

(2) It shouhl he made a rule that at least ono-fiftli of an estimate for building 
should be retained (by Superintendents) until such buildings are examined and passed. 

(3) Superintendents and Assistant Superintendents should sign completion cer- 
tificates. The acceptance of a certificate from the Inspector should be the exception and 
not the rule. 

(i) Unspent balances, or money not required, should at once be 
refunded into the treasury, and the Treasury ofiScer’s receipt forwarded with 
the bills for adjustment. 

497 . {a) Money not actually spent before the 31st March lapses, and is 
not available for expenditure after the close of the official year on any 
account whatever. 

(i) A period of three months from the date of advance for repairs and 
six months for new works is fixed for the submission of the final account 
including the completion certificate. But to secure prompt adjustment of the 
sums drawn on this account, detailed bills for expenditure actually incurred 
on eacb work during a iifonth should be submitted to the Accountant-General 
as early after the close of the month" as possible. A separate iov each 
work is required. A list of cancelled vouchers, if any {ie,, for Rs. 10 or less), 
should accompany each bill for reference, and the disbursing officer's certifi- 
cate printed on the form should be signed by the Superintendent accordingly. 

(o) Superintendents of Police should head all detailed bills for ^ Petty 
construction and repairs^ submitted for adjustment with the month or 
months in which the money was drawn (and not with the month in which 
bills are submitted) , and to fill up invariably in all detailed bills the memo- 
randum at their foot relating to the number and date of the abstract bill or 
bills in question. 

498 . Hutting and Building Ledger^ Form No. 182, Tol. JJ.~In the ledger 
a page wiU be opened for each station, and all expenditure will be shown 
under the respective heads of construction and repairs. In the opposite page 
will be shown the expenditure on huts of the station (if any) under the 
respective heads of construction and repairs. Notes showing the title to each 
building should be made against it. {For sample entries-^vide Form No. 181.) 

Note . — The boundaries of all Government land in the possession of the Police department 
must be demarcated with stones, the letters M.P. being out thereon. 

A separate book in form No. 182- A, Vol. II, will be kept for yearly 
abstracts showing Police departmental works. 

499 and 500 . Cancelled 

601 . (^») Occupation and petty repair of huts. — All huts built must be 
occupied. ; for nothing tends so much to disrepair and decay as leaving such 
buildings untenanted. A list, carefully corrected iip to date, will be kept at 
the District Head-quarter office showing the number of huts in each division, 
and Inspectors will be at once called on to account for any deficiency in the 
anaouilt of rent recovered. Inspectors are not permitted to sanction men 
Uving out of lines ; they will also be pareful to allot huts, 
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(6) Bvoiy hut will be allotted, and, in addition to any other punish- 
ment that may be awarded, double rent will be deducted from the pay of 
men found to have vacated their huts without permission. 

(c) As a useful check in the matter of occupation of huts, Inspectors 
will be required to append a small memorandum in the following form 
(on a separate piece of paper) to the monthly pay bills : — 

KO. NO. 

^ T j* -u i. • T • • r Head constables. T 

Total numhev of huts lu division . . [ Constables . . ] 

Number occupied during month and rent f Head constables. 1 
collected. 1 Constables . , J 

Explanation of the non-occupation of all huts not shown as occupied should 
be given. 

602. The men must be required to execute those very trifling repairs 
which they would not neglect were the huts their own, and wliich go so &r 
towards the pi’eservation of the buildings, e.g.^ repairing mud walls, etc. 
Men, whose huts from the want of ordinary care on tho part of the occupants 
are found in bad order, must bear the expense of having them ^mt in order. 
This will be carried out by Inspectors and report made in the diary ; the 
deduction from the men’s pay (not to exceed one rupee without the special 
order of the Superintendent) will be made in the same month’s pay bill. 

Note, — This order will bo carefully explained to the men by Saporintoadents and Assist- 
ant Superintendents on their tours. The attention of Deputy Inspootors-General is specially 
requested to tho matter of hutting and the preservation of tliis public property. 

Custody and Charge of Vacant Public Buildings. 

503. Public buildings which are borne on the registers of the Public 
Works Department shall be handed over to that department when vacated 
by the Police department ; other buildings shall, when vacated, be handed 
over to the Revenue department. If there are special circumstances which, 
in the opinion of the District Superintendent, render it advisable to hand 
over a building of the latter class to the Public W orks Department, the matter 
should be reported to the Inspector-G-eneral for orders. 

Note. — Superintendents should take charge of quarters provided for Police officers when 
they fall temporarily vacant. Tho nearest station-house officer should arrange to look after 
thorn. 

Disposal of Materials ol)iained from Dismantling Buildings. 

504. As a general rule, materials obtained from the dismantlement of 
huddings when undergoing repairs will he disposed of hy the officer who 
carries out the works, hut their value will he credited to the Public Works 
Department, if the budding from which] they are obtained is home on the 
Public Works Department register. In other cases the value realized will he 
credited to the Police department. 

Buildings destroyed by Fire. 

606. When Police buildings are destroyed by fire, full enquiry into the 
circumstances wdl he made by the Superintendent of Police, and report 
forwarded through the Deputy Inspector-General of the range to the Chief 
Office. 
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Allowance for Office Accommodation. 

506. (1) If separate accommodatioa is pi'ovided, the allowance shall not 
exceed the actual rent paid for such accommodation. 

(2) If the officer provides accommodation for tlie office in his own 
house, the allowance shall not exceed half the rent paid hj the officer if he 
rents the house, or half the proper rent of the house if it is his own property. 

(3) The allowance shall not exceed — 

(i) any general or special departmental limit, wliich is or may he 
prescribed hy authority ; or, 

(ii) what is ascertained in the Public Works Department to be a 
proper proportion of the rent of the house jointly occupied, 
with reference — 

(a) to the share of the accommodation occupied ; 

(i) to the injury to the house as a private residence from its 
partial occupation as a public office. 

Kent of Public Quarters. 

607. When any Government building is provided for an officer, lie should 
dwell therein and pay rent for it. The rent of sucli buildings will bo fixed 
in accordance with the scale in force in the Public Works Department. It is 
subject to a maximum of 10 per cent, on the salary and local allowance of 
the officer. In the oaso of Inspectors whose salary does not exceed Es. 100 
per mensem and of European head constables, Government have ruled tliat 
the rent shall not exceed 5 per cent, of their salary and local aUowanco. 

No native officer should be allowed to occupy a residence built for 
Europeans unless the CoUeotor and the Superintending Engineer agree, 
or the Government decide, that he may do so. 

, Any officer, whether European or Native, misusing or damaging a 
Government residence, or any part of it, or making it unfit for occupation by 
his successor, will be held liable to i3ay the cost of all repairs and restoration 
that may be necessary. 

608. When a iouse lias to be built or purchased for the occupation of a 
Governmeiit official, its cost should ho so regulated that the rental may not 
exceed 8 per cent, of the average salary of the official who will usually 
occupy it. 

609. When a building is occupied partly as residence and partly as au 
office for which no rent is paid, the capital value of the portion occupied as a 
residence will be separately estimated, and the rent calculated accordingly. 

610. An officer occupying public quarters will give timely notice, in 
writing, to the l^ecutive Engineer in charge, of his intention to vacate them j 
otherwise he whl he liable to he called upon to pay rent up to tho date of 
receipt by the Executive Engineer of such notice or of the re-occupation of 
the quarters. 

610-A. The ia-ooming -tenant of any Government building should have 
a list of all fixtures given to him by the Executive Engineer, for which a 
receipt should he demanded. He will be responsible for all loss or damage 



xyiii.] 


expendituee. 


285 

to snch fixtures not due to fair wear and tear, the amount of such damages, 
if anjr, to be assessed by the Executive Engineer in charge of the division, 
subject to the approval of the Superintending Engineer of the circle. 

Such fixtures shall include cver3rthing hitherto supplied with residences, 
except punkah ropes, which shall be provided by the tenant. 

611 . (a) Rent for public quarters occupied by Inspectors and European 
head constables, creditable to the Public Works Department, will be deducted 
in their monthly pay bdl, with a note at the foot of the bill that the 
amount so deducted may be credited to the Public Works Department, and 
the balance remitted by cheques. 

(/>) A separate memorandum in Form No. 18(i, Yol. II, showing 
the division, rank and names of Police officers, and the amount recovered 
from each of them, should be attached to the Distinct Pay Abstract for the 
information of the Treasury officer. The Treasury officer’s receipt for tlie 
amount so deducted will be forwarded to the Executive Engineer every month 
by the Superintendent of Police with a memorandum in the same form. 

512 . (flr) Benii of hitis . — Head constables of the first and second grades 
will pay rent at the rate of 8 annas per mensem, head constables of the third 
and fourih grades at 6 annas per mensem. If a head constable occupies two 
of the constables’ huts ho sliould pay rent of two huts at first-class constable’s 
rate. 

{0) First-class constables will pay 4 annas per mensem, and second- 
class constables 8 annas 6 pies per mensem. 

(c*) Rent will be charged for half a month for any period of occupation 
between tho 1st and the I5th or between the 16th and the end of the month. 
For occupation for any broken period of a month commencing on or before 
tlio 15th and ending after that date, the full month’s rent will be recovered. 

{(1) Men in hospital must continue to pay rent for their huts, and rent 
should bo recovered from men under suspension, on release, for the period 
of occupation by them. 

(e) Rent need not be paid by men who leave their divisions to join the 
schools at head-quai’ters, unless any member of their family occupies the hut 
in their absence. 

51 2** A* In cases w)iere accommodation for Police employed tempo- 
rarily during festivals i^ provided at the cost of the State no rent will be 
recovered, but their daily alLowanco will be reduced by one-half. Vide P.O. 
No. 479 (16). 

« 

iProteetion of Public Buildings from Fire. 

613 . The following instructions have been laid down by Government i — - 

(1) Before closing the office for the night, the Head Clerk will go 
round each room and see that everything is safe, his special attention being 
directed to the receptacle for waste paper. 

(2) None but safety snatches are to be used in the office* 

(8) The matches used for official purposes should be in the custody of 
one person in the office whose name should be registered. 

(4) The person named in paragraph 8 should keep the matches during 
the day under lock-and-key, and should invariably take them away with him 
at night* 
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(5) No naked lights should he used in any oflBce. All candles or wicks 
must ho protected hy glass. 

(6) Fire places for the preparation of paste should not he allowed near 
any building. 

(7) Any temporary sheds huilt of comhustihle materials required for 
any purpose should not be erected without the permission of the Executive 
Engineer in charge of the division. 

Note . — The construction of panclals round piiLlio buildings will be left to the discretion 
of the parties concerned. 

(8) Waste paper is not to be allowed to accumulate in large quantities 
in any office. Every evening the waste paper of the day is to he collected 
and put into a special place, the key of which should he in charge of the Head 
Clerk. 

Superintendents should issue instructions on the lines indicated above for 
the protection of Police offices. 

(9) These instructions should he printed in English and vernacular 
and pasted up in several places in every public building, and the attention 
of aU occupants of the budding should be called to them. 

(10) Galvanized iron buckets numbering from three to six, according 
to the size of the station, should be kept full of water at each tiled station for 
use during fire. As for tiled huts, if they are not in close proximity to 
the station (in which case only additional buckets are necessary) , one bucket 
should be kept for every six huts. In the case of thatched buildings, it is 
sufficient if a number of chatties are kept full of water at certain fixed and 
easily accessible places. 

Inspectors should see that these instructions are carried out, 

(11) Record-rooms should have nothing inflammable in their 
construction, i.e., roof trusses and framing, and the record racks should 
he of iron and the doors and windows should he iron-barred, with wooden 
shutters, if necessary, opening outwards. 

(12) When a municipal fire-engine is entrusted to the charge of tlic 
Police, it will be kept at the Police station, provision being made by the 
municipality for housing it and keeping it clean. Constables should be 
drilled once a month in its use. In the event of any fire breaking out, as 
many of the available Policemen as are necessary should be deputed to work 
the engine. 

(13) The Public Works Department will make the necessary arrange- 
ments with reference to these rules for the buildings in its charge. As 
regards the other buildings in charge of the Police department. Superin- 
tendents will adopt these precautions wherever they consider necessary. 

Note . — The Fublio Works Department will he responsible only for the provision of the 
rec^uired number of buckets to bo kept in a building and for the supply of copies of the printed 
rules to be hung up. Superintendents must make such arrangements as will ensure that the 
buc’^ets are always in their place and full of water. 

Compounds of Public Buildings. 

513-A. Tliere is no objection to the sale of the usufruct of existing trees 
or of the right to cut grass in the compounds of public buildings. They may 
also, at the discretion of the Superintendent, be leased for grazing purposes, 
but should never be leased for cultivation purposes. 
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Chapter XIX, -Stores. 


General Enles. 

614* All transactions in tlie office of the Saperintendent of Police con- 
nected with arms and accoutrements, clothing, stationerj and forms are carried 
on in the Store department. Superintendents should understand that they 
are responsible for the correctness of all the stores in the district^ whether in 
the Store department in the Head-qoarter office, or in the various stations in 
the district. It is not sufficient, when checking stores, merely to he satisfied 
that the quantity of stores in the stores at the Head-quarter office is correct 
according to the books ; the officer or officers checking must satisfy themselves 
that the returns from each Divisional Inspector of the stores under his charge 
in his division are correct. 

615. The Inspector or other officer in charge of stores must not on any 
account be allowed to receive moneys on account of part-worn clothing 
reissued to men, extra suits issued on payment or on any other account. 

616. The Store Inspector is responsible for the articles in the stores, and 
for the correctness of the returns compiled in the office from his own books and 
from the lists periodically submitted by Divisional Inspectors. He will keep 
ledgers showing all receipts and issues of stores in Forms Nos. 187, 188 and 
189 in Yol. II. He wiU bring to the notice of the Superintendent all 
deficiencies of stores in the district, whether at the head-quarters or in divi- 
sions. He will make knovm to the Account department the amount to be 
recovered on account of articles lost or destroyed through carelessness. He 
will certify on every bill for clothing, etc., whether purcliased by District 
officers or supplied by the Jail department, that he has duly received the 
articles charged for in the stores. The number of articles is to be entered 
in words. 

616-A. The Store Inspector wid also keep a check register of indents 
in Form No. 227, Vol. II, to show the number, date, etc., of indents on 
which articles have been supplied. In this register the District office 
numbers should be consecutive and the District number given to the indent 
in the check register entered both on tho indent and on the receipt voucher. 
When the indents are filed, they wiU be placed in rotation witli the District 
number outside and when the vouchers are received from divisions, the date 
wdll be entered in the register and the receipt filed with the indents bearing 
the same number. 

617. As regards the primary responsibility for the property belonging 
to the Police department, it may be dividt^d into four kiuds : — (i) stores in 
the Chief Office for which the Store-keeper is responsible ; (ii) stores in the 
store office of the Head-quarter office of each district for which the Store 
Inspector is responsible ; (iii) PoHce property in divisions, ammunition and 
furniture of stations, and the like, for which Divisional Inspectors are 
responsible ; (iv) the clothing of each constable which he is bound to produce 
at kit inspection, and for which he is responsible and which on transfer from 
division to division he takes wdth him. 
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I. — ^Stores in the Chief Office. 

518. (1) The stores in the Chief Office are tinder the control of the Assist- 
ant Inspector-General, who works through the Store-keeper. This officer 
arranges to meet the annual and other indents from Superintendents. 

(2) It sometimes happens that indents are submitted which the Assist- 
ant Inspector-General does not consider necessary or which for other reasons 
he does not feel justified in complying with ; in such cases, if officers are not 
satisfied with the Assistant Inspector-GeneraFs decision it is open to them 
to bring the matter to the notice of the Inspector-General. 

619. Clothing in advance for each year will be supplied half-yearly to 
districts from the Chief Office, so as to reach the districts by the 1st J anuary 
and the 1st .1 aly of each year. 

620. (a) PoHce hooks of instruction may be had for sale at tlie Chief 
Office of the Inspector-General of Police, San Thome, Madras. 

(6) Applications for books should be sent to the address of tho Assist- 
ant Inspector-General of Police, San Thome, Madras, accompanied with 
remittance for the amount. 

(c) The imices of all books will be notified, from time to time, in the 
Pohce Gazette. 

(d) Books, etc., issued free of payment, will be supplied from the Chief 
Office. 


II.— Stores in the Head-quarter offices of Districts. 

621. Stores in the Head-quarter office will be kept in the Store depart- 
ment under the charge of the Store Inspector, who is responsible for the 
proper care of them, and for seeing that all issues and receipts are brought 
to account at once in the books of the office. 

622. Separate indents in Form No. 190, Yol. II, are required for (1) 
clothing, (2) accoubroments, (3) books of instruction, and (4) forms. In 
all cases where the supply of stores for the ensuing year is allotted by the 
Inspector-General, Superintendents must arrange so as to limit the expendi- 
ture in their districts to the quantities passed in the Chief Office, ff the 
-Superintendent thinks that the average of expenditure in previous years 
ought to be exceeded, he must forward a full statement of his reasons for 
considering that an extra allowance is required, but the expenditure must be 
restricted to the quantity allotted until the permission of Government is 
obtained for an increase. 

523. To obviate the necessity for petty indents on the Chief Office, when- 
ever it becomes necessary to supply ai-ticles of clothing or accoutrements to 
members of the force to replace those destroyed or lost, either by accident or 
through negligence. Superintendents will indent at the beginning of the year 
for a sufficient number of articles of clothing and accoutrements in excess 
of the district allotment to meet such calls. Extra suits of clothing will be 
included in the annual clothing indent. A list of articles which may be 
indented for in excess of the district allotment is given below 
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Clothing. 


Articles. 

13'iimber sanctioned in excess of allotment. 

Shtunlas witli fringe . . 

30. 

Olievrons 

5 of each grade. 

Coats, bine cloth 

2 per cent, of strength. 

Coats, cotton drill 

4 per cent, of strength. 

Lace for turbans 

20 yards. 

Sashes 

5. 

Trousers, cotton . ^ 

4 per cent, of strength. 

Trousers, woollen 

2 per cent, of strength. 

Turbans 

4 per cent, of strength. 

Thongs 

60. 

Sandals 

4 per cent, of strength. 

Cumblies 

20. 

Putties 

2 per cent, of strength. 

Boots . • 

4 per cent, of strength. 

Belts, waist . . 

100. 

Progs, bayonet 

100. 

Batons . . 

2 per cent, of strength. 

Leather, square, for buttons 

26. 

Figures, German silver 

10 of each figure. 

Badges, beat, silk 

10. 

Jerseys, blue 

2 per cent, of strength. 

Tongues, leather, for bolts . . 

100. 


Accoutrements. 


/ — 

Articles. 

Number sanctioned 
in excess. 

Pouches, ammunition . . 

10 

Scabbards, bayonet 

20 

Wliistlos 

20 

Sc’abbards, sword 

20 

Handcufis with keys (pairs) 

10 

Lanterns, dark . . 

5 

Burners for dark lanterns . . 1 

20 

Air tubes for do. 

20 

Lamps complete for do. 

10 

Padlocks, iron, with keys 

10 

Aluminium buckles for sashes . , 

3 

Buckets, sine 

10 

Stars, German silver 

10 


524. (a) The fall cost of articles of clothing carelessly lost or damaged 
Ly constables wiU he stopped only when the period for which they wore issued 
has not expired. 

(6) When the period for which the clothing lost or damaged was issued 
has expired, hut it has to he produced at the weekly inspection, one-fourth of 
the cost should he recovered. In the case of woollen coats issued at long 
intervals, this rule may he relaxed at the discretion of the Superintendent. 

37 
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625. {(t) It is essential to mamtam tiie closest possible cbeck over losses 
of arms and ammunition and a committee of tliree members should usually 
be appointed to investigate oases in wMob arms have been lost, as well as to 
condemn arms which have become unserviceable. Such a committee need 
not consist exclusively of European oflScers, but the members might 
ordinarily be a Magistrate, the District Superintendent or Assistant 
Superintendent of Police and an Inspector. In places where three members 
are not available the Ordnance department will accept the certificate of the 
District Superintendent of Police that a committee of the required number 
or even of two officers could not be convened. 

When occasion arises, Superintendents will form a committee of the kind. 
District Magistrates should in such cases be applied to to nominate a Magis- 
trate to sit on the committee. The report must be drawn up in the form 
prescribed by the Ordnance department (No, 191, YoL II), {which will be 
supplied on application to the Chief Office. 

Note , — ^Bayonets for rifle or carbine are complete arms and not component parts of an arm.J 

(6) The full cost of arms and accoutrements, when carelessly or 
wilfully lost or damaged so as to be unserviceable, will be recovered in all 
cases : when damaged articles can be repaired, the actual cost of repair will 
be stopped from the man’s pay. 

Note , — Charges for loss of arms can be admitted against the Government only in cases 
of field service or accident proved to be beyond control. Tbo committee should always state 
in the proceedings by whom the loss should be borne. 

(c) Deficiencies in ammunition are to be dealt with as follows : — 

(i) If there is reason to believe that ammunition has been done away 
with, those implicated will be charged under the Indian Penal Code. 

^ (ii) If lost by neglect, by such departmental punishment as the 
Superintendent may deem fit. In all cases the delinquent wiU, in addition, 
pay for any rounds lost at cost price. 

526. {(X') All sums recovered on account of articles of equipment or 
clothing lost or destroyed by negligence, and of old worn-out clothing or 
accoutrements sold by order of the Dispector-Greneral, must be paid into the 
District treasury to the credit of Grovemment. The receipt of the officer in 
charge of the treasury should be attached to Form No. 139, Yol. II, sent to 
the Chief Office. 

(6) Recoveries made on account of arms, accoutrements, clothing or 
books lost or damaged by carelessness, are to be exhibited in one list in Form 
No. 192, Vol. II, which should be forwarded at the end of each month to 
the Chief Office. 

(c) On an indent being passed to recover the cost of an article lost or 
damaged by carelessness, the order should be entered in the District Order 
Book and an extract sent to the Divisional Inspector for information and 
note in the pay bill. 

527. (^) When it becomes necessary to issue either clothing or accoutre- 
ments in lieu of articles lost or damaged by neglect of constables, recoveries 
will be made as usual. The recovery list will be forwarded to the Chief 
Office and the amount will be paid to tha credit of Grovemment, but the 
damaged article after being struck off the returns will be replaced from the 
surplus in the stores, instead of direct from the Chief Office on special indent. 
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(b) SaperiiiteAdeiits of Police should not indent for the immediate 
supply of articles of clothing or accoutrements to replace others lost, when 
the same can be supplied from the District stores, or when they are not 
actually required. The expense of forwarding such articles by parcels post 
will thus in many cases be saved. 

Note . — Articles lost and paid for should be supplied by issue from the stores at once from 
the surplus stock. The Store Inspector will issue fresh articles, and strike off the old articles 
from his return when he sees in the orders (which should be sent to him from the Audit depart- 
ment) that money has been recovered for old articles, and receives, as he should, a copy of the 
list of articles lost and money recovered (Form ITo. 102, Vol. II). 

528 . (ds) Arms, ammunition, accoutrements, &c., will be issued by 
Superintendents to divisions with clothing with an invoice for the Inspector’s 
signature and acknowledgment. The Inspector will bring them to account 
in a book to be kept for that purpose, showing the actual number of arms 
and quantity of ammunition lodged in each station, in Form No. 211, 
Vol. n. The baton and waist belt in use with each man will bear his district 
number, the initial letter of the district and the date of issue. The arms and 
accoutrements in the [district will be numbered with dates of issue, each 
division being taken up in alphabetical order and the consecutive numbers 
being continued from one division to another. All such issues will be 
brought to account by the Store Inspector in his books. 

Note , — All indents received at bead-quarters will be acknowledged , within 48 hours with 
a note of what has been done. 

The supplies from the J ail department will be examined by a committee 
consisting of the Superintendent of the Jail and the Superintendent or 
Assistant Superintendent of Police on the dates specified below. They should 
be issued to divisions with clothing : — 

Sandals, — 1st March, 1st June, 1st September and 1st December, 
every year. 

Boots, — 1st December every year. 

Cumblies, — 1st December every year. 

Note , — Suporintondents of Police will seo that cumblies, which will be received from the 
Jail department about the 1st June and the 1st December, aro marked with the initial letter 
of the district and the year of issue. 

(6) In forwarding indents for boots for European head constables, 
Superintendents should send exact measurements and a sketch of foot. 
Measurements of extra size sandals and boots should invariably be given. 
Those measurements should be obtained by placing the foot lightly on a 
piece of paper, carefully drawing tho outline and noting the various 
measurements therein. In the indents for clothing will be entered the 
number required of each size of sandals — ^first size, second size, third size, 
and extra size for men who' require sandals larger than first size. 

Before delivery is taken of packages from the railway or other carrying 
agents, the packages should be carefully examined to see if they bear any out- 
ward marks of having been tampered with, and should also be weighed in 
cases in which there may be a suspicion. Any deficiency found on com- 
parison with the goods receipt note, will be reported to the Inspector- 
General of Prisons or the Jail ; Superintendent concerned and also to the 
Eailway or other carrying departments at once. 

Note , — The Store Inspector will use the trffoil and quadrufoil of Form No. 230, Vol. IT, 
for issuing articles to divisions. The quadrufoil will, when rcooivod back from tho Divisional 
Inspector with acknowledgment, bo the Store Inspector’s record of articlos issued on indents. 
The trifoil will be tine Divisional Inspector’s record for articles received from the District stores. 
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629 * Tlie stores in the Head-quarter office consist of the following 
articles : — 

(a) articles of clothing and personal equipment of the men, including 
cumhlies, blankets, beat badges, numbers, waist belts with frogs, 
batons with studs, leather squares for buttons, heel balls and 
tin oases for Catechism, and^ in the case of the Railway Police, 
also leather pouches for note-books, square lanterns and rules 
book issued to them ; 

{b) accoutrements including haversacks, dark lanterns, handcuffs, 
which belong to the district and are not taken away by the men 
on transfer ; 

(<?) arms and ammunition ; 

{d) other Police property forming the usual furniture of stations j 

(e) stationery and forms ; 

(f) other articles such as packing cases, &c. 


Articles of Clothing, &c. (P.O. No. 529 (a)). 

630 , Superintendents of districts will, on the 1 st September of each year, 
forward a clothing indent in original to the Chief Office in Porm No. 194, 
Vol. n, ^ In this indent will be drawn clothing for the full establishment of 
the district as per budget estimate of the year, plus clothing to be supplied 
to men on payment. If, after the annual indent has been despatched, an 
addition to the force is sanctioned, a separate indent with full explanation 
should be sent in. 


dSO-A. Men on leave for a period of six months or more should be 
considered as not on active seiwice, and are therefore not entitled to clothing 
for that period. 

531 , The following instructions will he carefully observed when submit- 
ting indents on the Chief Office for clothing : — 

FEKT. INCHES. 

r first size, for men ... 5 8 and upwards. 

Suits < second size do. ..,6 7 and do. 

Cthird size do. ... 6 6 and under. 


Men over 5' 6^' and under 6' 8" will be supplied with second size clothing, 

Note , — To enable tho annual indent to be submitted without any trouble the Store 
Inspector will k6ep a list of all men in the district by numbers showing their sizes for boots or 
sandals and suits thus — 


Constable Fo. 1 
, Ho. 2 


Total of 
each size. 


Boots. Suits. 

1st size. 2nd size. 


» >f 

<fec. &c. 


532 . On receipt of clothing, it will he inspected by the Superin- 
tendent and any deficiency or damage at once reported. The quality of the 
articles supplied should also be remarked on, if not good. The bales should 
be first examined to see whether they bear the appearance of having been 
tampered with in transit. They should then be opened one by one in the 
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presence of tlie Superintendent or, in his absence, the Head- quarter Inspector, 
and the contents counted, anj deficiency being at once noted on the bale 
ticket which is sewn np in each bale when packed. 

N.B , — Tliis rule applies to stationery and every description of stores ; and if any departure 
from it is proved, the Store Inspector is held pecuniarily responsible for any deficiency in the 
stores received. 

633. The dotliing will then be marked with constables^ numbers and 
the year of issue, and be issued to divisions, a report being sent to the Chief 
OflSce by the Snpeiintendent, through the Deputy Inspector- General, of the 
date of receipt of clothing at head-quarters and of its issue to each Inspector. 
On receipt of clothing by Inspectors, they will issue it to their men, taking 
their signatures in an Acquittance Roll, Form No. 195, Vol, II, which will 
be forwarded, when complete, to the District Head-quarter office. Inspectors 
will note in the acquittance roll the date on which clothing was issued to 
each man. On receipt by Superintendents of the acquittance rolls of 
clothing, they will cause the same to be carefully checked. 

N’otfi. — Clotbin^ issued to districts for sup])ly to tlio force must not be sold without 
special sanction. Clothing re(iuired ‘ on payment ’ should be indented for on the Chief Office. 

534. Wlxeti a Policeman is transfeiTed from one district to anotlier, he 
mil take with him the clothing including metal buttons (hut not batons, belts, 
frogs and numbers) in his possession, and the certificate on the back of the 
last-pay certificate given to him should be filled up, shovriug the period up 
to which he has beeu clothed. 

535. Every mau quitting the force should hand in his clothiug at the 
Head-quarter stores, if he wishes to avoid delay in receiving the pay due 
to him. If any man does not care to do so, his clothing xnay be received at 
the station and forwarded through the Inspector to the Head-quarter stores by 
the constable deputed on the I8th of each month to convey articles to the 
stores. The man should, howover, be made to understand that ho will uot 
receive his pay until his clothing reaches the stores. It is tho duty of the 
Store. Inspector to call in the clothing of all men who quit the force and to 
bring to the notice of the Superintendent all cases of non-delivery of clothing, 
so that steps may be immediately taken judicially against defadtera in this 
respect. On the occurrence of a casualty, a copy of the District Order 
relating to it will be communicated to the Store Inspector, who wiU make a 
note of the same in the Register of Casualties, Form No. 196-A, Vol. II, 
and at once apply to the Inspector concerned for the return of his clothing 
into the stores. Clothing of men who have died of cholera, smallpox or 
other infectious disease is to be burnt. 

A ledger of the receipts and issues of part- worn dotliing will be kept 
by the District Store Inspector in Form No. 190, Yol. 11. 

JJote.— laspoolors will nse Form No. 193, Vol. If, for sending articles to tho Head-quarter 
stores. 

536. Tlxe allocation statement of clothing showing what kind of clothing 
isiissued;;^in;each district will be found in tbe Appendix at page 403. 

537. With regard to the clothing of recruits, Superinteudents wQlremeiil- 
ber-that tho issue of new clothing instead of part-worn clothing should bo the 
exception, not the rule. If, as is commonly the case, rags instead of clothing 
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are returned by the men leaving the force; the value of the new clothing 
required should be deducted from the balance of pay due to them, or recovered 
from the Inspector where' there has been culpable negligence on his part to 
report deficiencies — vide P.O. No. 525 (6). Unless satisfactory and fuU 
reason be given, no extra clothing (except in lieu of what has been paid for) 
will be supplied beyond what each district force is entitled to for the year, 
and ojfficers will be held responsible if they supply new clothmg to 
recruits instead of to the men for whom it was issued. A recruit should receiv e , 
on enlistment, a complete kit — vide P.O. No. 33 {e). 

Note, — (1) Ko oflBcer is at liberty to cbarge the men for any article of a novel kind or 
other than authorized aoooutrements. A list of average prices of arms, accoutrements and 
Ordnance stores will be pnblished in the Police Gazette from time to time. 

(2) New clothing supplied within the last two months of the year will be considered 
an advance for the following year, 

537-’A. Sale of part-worn clothing, blankets, &c.; to Police officers other 
than those who require them to make good deficiencies in their kit, for one-half 
and one-quarter of their value is forbidden. When a constable or head con- 
stable is required to make good deficiencies, part-worn articles may be supplied 
as at present on payment, but such articles are never to be sold to other 
Police officers or to members of a Police office establishment or to private 
persons except for the full value of new articles. 

538. Every constable is responsible for the good condition of all hivS 
clothing and personal accoutrements. In order to check this, regular kit 
inspection must be held — vide P.O. No. 33. 


Accoutrements (P.O. No. 529 (6)). 

539. Superintendents will indent for accoutrements in the same way as 
for clothing, the indent being drawn up in Form No. 190, Vol. II. They 
will be issued to Superintendents from the Chief Office. They will be 
indented for at the beginning of the official year. Any articles of clothing or 
accoutrements which may remain unexpended at the beginning of the year 
will be shown in the returns, and only a sufficient number, to make up the 
sanctioned excess, will be indented for. 

540. {a) The following is the scale of dark lanterns and handcuffs to be 
supplied to districts : — 



Reserve. 

Cusbali 
or Town 
stations. 

Second- 

class 

stations. 

Small 

stations. 

Lanterns 

20 

1 for each 
heat and 

6 for 
section 
ofdcers. 

2 

1 

HandonfEs 

20 

10 

6 

3 


(6) Keys and. handcuffs are numbered to correspond, and no key 
but that bearing tho same number as the handcuff should be used for it. 
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This requires to be carefully impressed upon head constables and constables. 
Handcuffs and keys will be shown separately in the quarterly lists and the 
annual returns. 

Note , — Five per cent, of tke handoaffs sanctioned will be allowed for retention in the 
District stores to meet sudden demands. 

N,B , — Lanterns come under the oateevory ‘accoutrements’. 

541. Whistles and chains are supplied only to the men of the Eeserve 
and the Town Police. Chains must all be of one pattern, viz., that supplied 
from the Chief Office. 

541 -A. District Eeserves will be supplied with haversacks at the rate of 
one for each man. They should last for at least three years in Malabar and 
South Canara, and five years in other districts, and form part of each 
Eeserve man^s kit, being stamped with his number and date of issue, and 
produced at kit inspection. They will be treated as articles of clothing and 
will be burnt if the men wearing them die of cholera or other infectious 
disease. Men on escort duty must always take their haversacks instead of 
carrying their things in untidy bundles, 

641-B. A badge will be issued to each constable of the Town Police and 
be produced with his kit. 

542. Waist belts and truncheons will be marked with the initial letter of 
the district and the numbers of the constables to whom they are issued, — 
the number in the belt being given between the rows of stitches to the left of 
the clasp. They are to be considered as part of their clothing and the men to 
whom they are issued are responsible for them as they are for the rest of their 
uniform. In the event of a constable being transferred to another district, 
his belt and truncheon must, however, be returned into the stores. 

Note , — The issue of those belts will be septennial. A constable who allows his belt to got 
into an unserviceable state within ibis period will havo to ])e supplied with another at his 
own cost. 

543. (a) Metal buttons issued to a Police officer will be held to be 
part of his clothir^. A recruit will be supplied with two sets, i,e., 8 buttons, 
on enlistment. Men may at anytime return into the stores buttons that have 
become unserviceable, and wiU receive serviceable ones in exchange, and 
free of charge, if the buttons have become useless by fair wear and tear. 
Buttons issued to replace others lost or damaged by neglect or carelessness 
should be charged for. Bach station-house officer will be supplied with five 
buttons of the second size for coats and two small buttons for pocket flaps, 
and also a similar number of spare buttons of each kind to be kept by him 
in reserve to meet any loss or damage. 

(6) Buttons returned into the stores should be examined, and those 
found unfit for re-issue should be sent to the Chief Office ; serviceable ones 
should be' retained and issued as directed in paragraph (a), No condemned 
buttons are to be sold from the District stores. 

(c) A sufficient number of buttons to supply the probable yearly 
requirements of the district should be indented for annually . 

Arms and Ammunition (PD. No. 529 (e)). 

^544. Anns and ammunition will be obtained from the Ordnance 
department on indents of the Superintendents of Police countersigned by 
the Assistant Inspector-General of Police. The indents will be submitted 
in duplicate and in emergent cases in triplicate. They should be numbered 
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from 1 upwards new numbers being given at tie beginning of eacb official 
jear. Indents on tbe Ordnance department and indents on tbe Inspector- 
General of Police should be numbered separately. 

2^ote. — (1) Cancelled, 

(2) Stores other than arms and ammunition cannot be obtained from the Ordnance 
department, but should be indented for on the Chief Office, in Form Ho. 190, Vol. II. 

646 . Forms Nos. 197-199, VoL II, will be used in aU transactions with 
the Ordnance department. Form No. 197 is to be used when indenting for 
ammunition and for other Ordnance stores of general equipment, No. 198 to 
be used either as Delivery or Receipt voucher according as the stores are 
returned into, or received from, the Arsenal. No stores wiD be received into 
the Arsenal unless accompanied by this form, and unless the sanction of the 
Inspector-General of Ordnance has been previously obtained through the 
Chief Office. Form No. 199 is to be used when submitting requisitions for 
the repair of arms, &c. 

Note , — lu all requisitions of stores required from the Ordnance department, the proper 
nomenclature should be gi-ven as in the Priced Vocabulary of Stores, India. The columns of 
requisitions should be propei'ly filled in. When arms require repair or replacement, the arms 
should be forwarded direct to the Arsenal with the usual Delivery and Receipt vouchers, the 
requisition therefor being sent through the Chief Office. All unserviceable components of 
arms should be returned to the Arsenal with necessary Delivery and Receipt vouchers with 
the requisitions submitted for new articles to replace them. When arms, ammunition or any 
other stores are indented for, each class of stores should be entered in a separate requisition 
and not lumped together in one requisition. 

^ 646 . Practice Ammunition. — {a) Practice ammuuitioii is to be indented 
for annually on tbe 1st April or as soon after as possible. The following is 
the annual allotment of ammunition for the Taluk and the Reserve Police 
excluding Reserves armed with M. H. rifles : — 



Practice. 

1 

1 

Blank 
per man. 

Ball 

per man. 

1 For the Police in ordinary districts \\ith B.L. muskets boro 

1 Roscrvc‘S. 

20 

.30 

1 Do. do. Taluk 

20 

20 

I Do. do. Town 

20 

20 

1 For the Divisional Police in G-anjam, Vizagapatam, Joyporo and 

1 G6davari with B.L. muskets ‘476" bore. 

20 

20 


{b) M. M. Rifle . — ^The annual allotment for practice is — 

1 00 rounds baU ammunition per carbine ; 

100 do. blank do. do. 


(c) Revolvers . — 24 rounds ball annually. 

Note. — (1) Care should be exercised to utilize for practice the ammimition stored in the 
magazine, it being replaced from the stock annually received. 

(2) At all places where the Police butts are fixed and the land belongs to the Police 
and earth is available fairly close by, Superintendents should arrange to get an earthen stop 
butt built by fatigue duty, 8 feet high x 9 feet long x 5 feet thick ; this will enable the Police 
to recover tho bullets winch miss the target, or in the case of a canvas target, which hit it. 

Where the butts are against a bill which already answers the purpose, no change 
need be made. 

^ Everything possible should bo done to recover tho lead after filing and to 
return it into the stores. 
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* 647. Service Ammunition, — (a) Tlie following will be the stock of service 
or reserve ammunition : — 

Reserves armed with, carbines — 5 rounds buck-sbot and 40 rounds ball per 
carbine. 

Taluk Police — 10 rounds ball and 2 rounds buck-sbot per carbine at eacb 
station. 

Reserves armed witb rifles— 100 rounds ball per rifle. 

Revolvers — 48 rounds eacb. 

At District Head-quarter stores — 3,000 rounds ball (for carbines) and 
300 rounds buck-sbot for issue on emergencies or to replace service 
ammunition used. 

(b) Tbe HiU Police in Ganjdm, Vizagapatam, J eypore and Goddvari 
win be allowed 100 rounds ball in lieu of 40 rounds aEowed for Reserves not 
armed witb rifles. 

647-A. All misfires of revolver cartridges should be shown in the Return 
of Revolver l^ractice, Form No. llfi-E, Volume II. When any Inspector 
reports a considerable proportion of misfires, his revolver should be examined 
and tested and if necessary sent to the Arsenal for repairs. All misfires on 
return to the Head*quarter ofiice stores should be tested in the best and 
newest revolver available. If it is still found that they are useless, report, 
should be made to the Chief Office for communication to the Ordnance officer. 

548. As soon as the ammunition for a district is ready for despatch, the 
Ordnance officer, by whom the demand is being met, will communicate with 
the Assistant Inspector- General of Police, who will make the necessary 
arrangements for its despatch to tbe district concerned. 

Furniture (P.O. No. 529 {d)), 

•649. In most districts a few articles of furniture are kept for issue in 
the stores. The foUowing is the allotment of furniture for station-houses ; — 

One table witb drawer. 

One chair. 

One record-box. 

One bench. 

One kerosine oil lantern (large size for Ousbah stations and small one for 
others). 

At Cusbah stations, a table, a chair and a record-box are allowed for 
the use of the Inspector. 

Estimates for articles of furniture will be submitted for the sanction of 
the Assistant Inspector-General. 

Stationery, Printed Forms and Blank Books (P.O, No. 529 (e)). 

660. General rules. — {a) Tbe Store Inspector will keep ledgers in Forms 
Nos. 200, 200A and 201, Vol. IT, showing all receipts and issues of stationery, 
printed forms and blank books. Superintendents should satisfy themselves 
by frequent examination of the ledgers that tbe stationery account and 
printed forms and books are carefully and correctly kept. 

{b) All entries regarding receipts will be initialled by the Superin- 
tendent after comparison with the bale tickets, and in the case of stationery 
also with the passed indent when it is returned to the district. Should ihf* 

38 
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Superintendent he absent from bead-quarters when tbe stationery and printed 
forms and books are received^ tbe Head-quarter Inspector will initial tbe 
entry in tbe ledger. 

(c) Stationery, printed forms and books will continue to be in tbe 
immediate charge of tbe Store Inspector, but tbe Head-quarter Inspector 
must esiamine and initial tbe ledgers monthly. They will be issued by 
tbe Store Inspector on indents, duly dated, and countersigned by the Super- 
intendent or Assistant Superintendent. Superintendents and Assistant 
Superintendents will see that large accumulation and consequent deteriora- 
tion of new books and forms do not occur at stations. 

rToie. — Stationery for divisions will be sent once in six months with clothing, and 
indents are not required from Inspectors for the same. 

(d) Each supply of stationery or forms should immediately on receipt 
be entered in tbe proper ledger and entries of issues made in the ledger 
immediately after issue and tbe balance struck every quartet', Tbe Head- 
quarter Inspector should examine and initial tbe ledgers once a month . 

(e) Tbe Head-quarter and Sub-division offices will keep books in tbe 
prescribed forms for the issue of stationery and forms to clerks in the office, 
showing tbe names of clerks to whom tbe articles therein named are issued* 
Eorm No. 202 will be used for paper, &c., and Form No. 203 for articles 
periodically issued, such as ink-stands, rulers, &e., so that it may be checked 
when tbe same clerk will be entitled again to those articles. 

* 

561. All books issued from tbe Head-quarter office for tbe use of 
station-houses will be carefully numbered on each page, on both foil and 
counterfoil, and tbe seal of the Superintendent will be so stamped on the 
foil and counterfoil that the impression shall be divided between tbe two. 

552. Applications to tbe Survey department for maps should be sent 
through tbe Assistant Inspector-General. 

663. Stationery Indents, — (a) Three printed blank forms will be supplied 
annua^y to each Deputy Inspector* General and Superintendent by the 
Superintendent of Stationery through tbe Chief Office. Tbe indents are to 
be submitted in duplicate and the third copy retained in tbe office. Tbe 
different columns of tbe indent should be carefully filled up as indicated by 
tbe headings, and only tbe articles hitherto supplied should be indented for 
according to tbe sanctioned allotment shown in column 6 ; columns 13 and 
14 should be left blank. 

(6) If it be necessary to indent for any of tbe articles in excess of tbe 
sanctioned scale in column 6, such excess should be fully and satisfactorily 
explained by a memorandum or letter accompanying ; otherwise the excess 
cannot be passed. 

((?) In column 1 of the Distribution statement on tbe last page of tbe 
indent beaded ^ officers ’ tbe number and class of different officers for whom 
tbe supply of tbe articles therein is drawn should be entered. 

[d) When quadrennial, quinquennial, octennial and decennial supplies 
are indented for, tbe date when tbe articles were last supplied should be 
noted in. the indent. Snob articles are to be indented for only when actually 
required, but never before tbe minimum period, which they are required to 
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last, shall have expired. All articles reported to have been lost or damaged 
must be replaced at the expense of the party through -whose carelessness the 
loss or injury occurred. 

(e) The requirements of Police hospitals in the district should also be 
included in the annual indents. Indents should be sent to Superintendents 
of Police by the Medical officers in charge. 

Note . — All repairs to rubber stamps supplied to public offices must be carried out tbroogh 
the agency of the Superintendent of Stationery. Indents for the pnrpose should be sent 
through the Chief Office, 

554. Allotment of Stationery . — ^The following allotment has been sanc- 
tioned : — 



Monthly. 



Annually. 


Officers and stations. 

Cream 
laid and 
country 
paper. 

Blotting 

paper. 

% 

0) 

4» 

m 

Black-lead 

pencils. 

m 

*3 

CD 

0) 

p:^ 

Blue pencils. 

Rubber 

piece. 

Penholders. 

luspeotor-General of Police 


4 

6 

4 

3 

3 

02. 

1 

2 

Deputy Inspector-General of 
Police 


3 

6 

4 

2 

2 

1 

2 

Rnperintondent of Police 

... 

3 

6 

4 

2 

2 

1 

2 

Assistant Suporintondoiit of Police. 

... 

3 

(> 

4 

2* 

2 

1 

2 

Manager 

... 

2 

f 

4 

2 

2 


2 

Aocountant 


} 

'2 

6 

4 

2 

2 


2 

Clerk 


1 

6 

2 

• f 1. 

••• 

i 

2 

Store Inspector 



5 

a 

2 

2 

k 

2 

Prosecuting Inspector 

... 


G 

2 

• •• 


i 

2 

Court head-constablo 

... 

1 

4 

2 

... 

... 

i 

2 

Inspector of a large town or 
division 

3 quiros. 

h 

6 


... 


1 

4 

3 

Inspector of a small town or 
division 

2 „ 

k 

T) 

2 

... 


:V 

2 

Town station-honse in largo towns 
! and Cnsbah stations in the 
j country 

2 „ 

1 

2 

G 

2 



t 

2 

Ordinary station 

\ quire. 


5 

2 


... 

t 

2 

Police hospital 


3 

2 


... 


2 

Recruit class teacher 


1 

3 

2 

... 


} 

2 

Reserve head constable 


i 

3 

2 


... 

i 

2 

Treasury guard 


i 

3 

... 


... 

»«* 

2 

Hackney Carriage ostablishmont 


k 

3 

2 


... 

J 

2 

Muohi 

■». 


3 

2 


. , 

i 

2 

Anthropometry Inspoct-or 


i 

5 

4 

’*2 

2 

i 

2 

For Station-house officers’ and 
Inspectors* I’ost, Part IT, 
examinations hold in each 
district annually 


10 

60 

... 

... 

*'* 

... 

20 


Note. — (1) Rubber pieces will bo supplied biennially instead of annually. 

(2) The supply of goose quills will be restricted for the personal use of the 
Inspector-General alone. 


other articles (P.O. No. 529 {f)). 

555. Superintendents should see that an account in Form No. 204, 
Yol. II, is maintained in every Store office for the registry of all sundry 
articles coming into the stores — such as packing cases, rope, boxes^ 
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tarpaulins, gunnies, &c. Such articles must all be brought to account and 
either sold periodicaUjr hy auction with the unserviceable stores or accounted 
for in other ways, issued to divisions or returned to the Chief Office. 

Disposal of Unserviceable Arms^ Accoutrements and 

other stores. 

666. Every month or two there should be a careful examination of all 
stores, and Superintendents should eKminate and report on all unserviceable 
articles for orders. Only absolutely unserviceable articles shonld be 
condemned ; such as are repaimble may be repaired in the district, parts of 
ijkondemned articles being used if necessary. 

N'ote , — Articles sent in for repairs should be entered only in the Eepair of Arms Book to 
be kept by the^ Store Inspector, Form No. 205, Vol. II. The Store Inspector will acknow- 
ledge the receipt of any article which cannot be repaired locally— such article will then be 
struck off the Inspectors’ Distinbntion List of Arms and entered in the Store Inspector’s Book 
of Eeceipts and Issues. Such jixtioles should be replaced, whenever possible, by fresh issne 
from the district stores , the tranaaction must ho traceable at head-quarters aud in the 
divisional records. 

When arms are sent for repairs from divisions, they are not to be taken 
off the quarterly register of arms, ammunition, &o., and the Store Inspector 
will invariably use the prescribed Repair of Arms Book. 

A register will be kept in the Store department of the Head-quarter office 
for condemned articles, in Form No. 206, Yol. II. 

567 . Only serviceable and unserviceable arms and ammunition and 
serviceable ammunition boxes of service pattern will be received by the 
Ordnance department. Ammunition found on examination to be unservice- 
able from fair wear will be replaced on the usual requisition. All other 
unserviceable stores should be sold locally with the previous sanction of the 
Chief Office, and the sale-proceeds credited to Grovernment. Exploded 
cartridge cases, snap caps, and other articles obtained from the Arsenal 
must be returned to it with the usual Delivery and Receipt vouchers, and a 
requisition forwarded when old articles are required to be replaced. 

668. Superintendents of Police will receive empty ammunition cases 
delivered at their head-quarters by Reservists (Yolunteers) in isolated 
stations and grant a receipt. 

JVoie.— When returning empty ammunition oases to the Arsenal, Superintendents should 
separate the ‘ ball ’ oases from the ‘ blank.* 

669 . Old and unserviceable clothing, accoutrements, ammunition boxes, 
n hanging lamps, &c., may, after obtaining the sanction 

of the Chief Office, he sold in the district, monthly, for the benefit of Govern- 
ment, and accounts of the sale forwarded to the Chief Office with the Recovery 
list. Clothing should not be sold if fit for wear, and accoutrements should, 
prior to sale, be so torn to pieces as to be available for use as material only 

? x-u nt® Brass on belts, scabbards, &o., should be returned 

to tne Chief Office once a year, the leather being sold locally. 

660 . Packing cases received with stationery are, in the case of offices in the 
• town, to be returned to the Stationery office ; in the case of offices 

m he they are to be sold at public auction aud the proceeds paid 

?nto the treasury as a ' Miecellapeous receipt ^ v sr 
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661. Auction sales o£ unserviceable articles or accoutrements, &c,, should 
be for cash only. It might be convenient to hold them immediately after pay 
day, when the men will be in a position to pay at once for the articles which 
they may purchase. 

Examination of Chief Ofidce Stores. 

562. (1) The store accounts of the Chief Office shall be carefully audited 
and reported on by one of the Deputy Inspeotors-Greneral and a Superin- 
tendent of a district, or by two Superintendents of Police. 

(2) Separate returns showing previous balance, receipts, issues and 
remains of — 

(i) clothing, (ii) arms, (iii) forms, (iv) books, (v) stationery, respec- 
tively, for eacli quarter, are prepared from the Chief Office 
ledgers and submitted to the Audit committee appointed 
yearly, with vouchers attached. 

(3) Each member of the committee wiH thereupon check each return 
carefully, comparing balances on hand at the beginning of the quarter with 
closing balances of the preceding quarter ; each issue and receipt wiU be 
checked witli corresponding vouchers and aU figures in the returns verified ; 
these will then be signed, each member of the committee certifying that the 
process herein prescribed has been carried out, and returned to the Chief 
Office. 

(4) When returns for the financial year have thus been audited, the 
committee wlU. assemble at the Chief Office and compare the figures in the 
returns for the quarter ending 31st March with the entries in the Chief Office 
ledgers, the actual stores on hand will then be counted over, and the correct- 
ness of the returns certified to by the committee. 

Examination of Stores in District Offices. 

563. A committee of two Inspectors will assemble once a quarter to 
examine the stores as soon as possible after the close of each quarter, care 
being taken that no undue delay occurs. The quarterly returns from divisions 
furnished by Inspectors must be checked by the committee aud the totals 
compared with the district returns. Certificates are required from these 
committees as hereinafter laid down. 

Superintendents should be particular in choosing their best Inspectors for 
the committee, and every Superintendent should, when forwarding the 
committees^ certificates, certify that he has personally satisfied himseS that 
the store committee did its work thoroughly and that the state of things 
certified to by the committee is, to the best of his belief, correct. 

Store committees should bo warned that they will be held personally 
responsible if found to have certified to the accounts being correct when they 
arc not so. 

It must be noted that the work of the store committee is not only to 
check the stores in hand with the Store Inspector with the books kept by him, 
but to thoroughly examine into the stores of every kind in the district and 
check very carefully the quarterly returns from the divisions with the books 
at head-quarters. 

ISoU . — It is oonyenient that no tranaactioix in the stores should take place from the 20th of 
the last month, of tho quarter to the 10th of the first month of the next quarter and Superin- 
tendents should see that this is so. No constables should be transferred or changed during 
this period and no articles should ho indented for or returned to the stores during these 20 
days. This will enable the committee to work clear of all interruptions. 
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564. The store committee after checking all issues and receipts during the 
previous quarter and examining the quarterlj lists of arms, accoutrements, 
&c., existing in the divisions, mil sign a certificate in the foUowing form : — 

“We hereby certify that we have carefully examined (enter whatever class 

of stores has been examined) for the quarter ending- and 

find them to be correctly kept (or otherwise, in which case a short statement of the 
inaccuracy should be given). All issues are supported by indents issued during 
the quarter countersigned by the Superintendent or Assistant Superintendent 
(as the case may be) and the remains as shown in the ledger correspond with the 
stock found by us in stores (or with the following exception).” 

As regards property in divisions, the certificate will be — 

“We hereby certify that we have examined carefully the Inspector's returns 

of division- .and find that they have been correctly kept, and 

that the property of various kinds said to be with the Inspector and in the 
stations under his charge is correct according to the receipts and issues of the 
previous quarter which we have carefully checked.” 

The above certificates will be forwarded to the Chief OflBce with the 
quarterly lists referred to in P. 0. Ifo. 566. 

665. An annual stock-taking, of the stationery must be made on the 1st 
September in each year, and the result recorded in the statement of stock- 
taking (printed form will be supplied for the purpose) which wiH accompany 
stationery indents. 

666. Qmrterly List, — Lists of receipts, expenditure and remains of 
stores (Form No. 207) will be forwarded quarterly by Superintendents to the 
Chief OflBce. In these lists vuU be entered only the articles received and 
expended during the quarter. The articles in which no transaction has 
taken place vrill not be shown. The following points will be attended to in 
connection with these returns : — 

(11 (Receipt vouchers will be the lists received from the Arsenal or the Chief 
Office ; aud in the case of articles made up or purchased in the district, a memo- 
randum signed by the Superintendent must be furnished. Ex'pend/iture vouchers will 
bo the receipts of the Ordnance officer for articles returned into the Arsenal ; 
for articles returned to the Inspector-General’s office, the receipt of the Assistant 
Inspector-General; and in the case of articles expended, &c., a memorandum 
from the Superintendent of the district. Accounts of sale of articles sold by 
auction are to accompany the recovery list of the month. 

(2) Touchers attached to the list are to be numbered from i upwards, 
beginning with Keceipt and ending with Expenditure vouchers. 

(3) When there may have been no transaction during the quarter, a slip 
‘ No transactions ’, Form No, 208, Tol. II, will be forwarded in the place of the Hst. 

(4) No articles are to be written off the list as unserviceable, deficient, &c., 
without the previous sanction of the Chief Office, Articles carelessly lost or 
wantonly damaged, for which recoveries are made, must not be written off the 
lists until the amount of the stoppages has been remitted into the treasury. 

(5) When articles lost, &o., for which lists of recoveries were furnished in 
the middle of the quarter are written off, the dates of the recovery lists should be 
noted in the issue vouchers. 

(6) Articles obtained in the district will be shown in the list for the same 
quarter in which they may be charged in the contingent bill. 
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(7) Tlie lists are due on the 1st of January, April, July and October, and 
should be punctually despatched. 

(8) Copies of quarterly lists should be kept to prevent confusion in the 
accounts. 

667. Annual Returns. — (a) A printed copy of Form No. 209, Vol. 11, of 
annual return of stores other than clothing, printed forms and stationery 
will be supplied at the beginning of each year to Sujoerintendents of Police, 
who will cause the same to be carefully filled u]) and transmitted to the Chief 
Office early in the month of April. Column 2 will show the actual remains 
on the 31st March, or end of the official year. 

^ JVote. — Two blauk forms of this return will be supplied in order that one may be kept as aii 
office copy — and in this the stores referred to in the above order remaining at tho end of each 
quarter should be written up. This will gi’eatly facilitate the preparation of tho next annual 
returns. 


(6) The stores referred to in paragraph (a) will be examined by a 
committee of two Inspectors as soon ;as possible after the close of the official 
year, and the certificate on the back of the return wall be signed by tlie 
committee. 

Note . — The annual committee of two Inspoctors referred to above is tho same conimitt('C‘ as 
examines the stores for the last quarter of 1 ho previous year under P.0, No. ,663. 

(c) Every Superintendent will keep in his office iu ledger (Form 
No. 210, Vol. II) a statement showing all the property in the distri,ct 
arranged in alphabetical order as shown in the annual return of arms, am- 
munition, accoutrements and stores submitted to the Chief Office. This ledger 
will be called the Distribution list of arms, ammunition, accoutrements and 
stores in the district. It is to he kept in a book made of cream wrove 14 lb. 
paper in the form laid down and each page is to contain columns for 2 or 3 
articles, each article having 4 columns allotted to it for the four quarters 
of the year. The first page will contain an overlapping leaf showdug the 
divisions; the Head-quarter office, the Sub-division office, Eeserve and 
Stores are to form four separate divisions for store purposes and the Police 
hospital is to be included in the Head-quarter office. This list will show 
every article in the whole district. 

Inspectors’ Statements and Beturns. 

668. Inspectors wiU keep in. Form. No. 213, Vol. II, a list of ail 
properties with them and at eacli station. Such lists aro called the register 
of arms, ammunition, accoutrements, at each station. Inspectors will keep 
this list in book form and in , their ownu hand. Books will be issued from 
the Chief Office, and from these lists will be compiled tlie quarterly returns 
which will be prepared on loose sheets which will also bo supplied from tho 
Chief Office. 

It must be noted that the number and date of every indent or memo- 
randum of receipt or issue of arms, &c., must be entered at once iu these 
books ; the entries should not be made only once a quarter. The quarterly 
return will simply be a copy of the register of arms, ammunition, &o., 
with aU the numbers of indents, &c., entered at back, the totals for the whole 
division only being without details of stations. 

669. If stores are taken from one division to another, a receipt should 
be obtained and forwarded to head-quarters, where one division will be 
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credited and tlie other debited with the articles transferred. If this is neg- 
lectedj the stores will continue to stand against the Inspector of the old 
division, and he will he held responsible for them. 

"Note , — Tlie rxile will apply to the truncheons, "belts and clothing of casualties — not of 
men transferred from one division to another, who always retain such articles in their 
possession. 

670 . (a) Inspectors when tahing charge of divisions should, as soon as 
possible, visit each station in the division, and see i£ the property entered 
in the registers of the Inspector is correct, and send in the required certificate, 
after examining all his stations which he should do vrithin 30 days of taking 
charge. 

(b) In the Cusbah station under the Inspector's lock^and-key he will 
keep spare books, forms and stationery and issue them to stations as required, 
keeping an issue and receipt account exactly as he does for ammunition for 
each station. A specimen form appears as No. 212 in Yol. II. 


Station-house Store Records. 

671 . A list win be kept in each station showing the quantity of arms, 
furniture and other property. This list will be altered from time to time as 
property is received into or sent away from the station, and the Inspector 
vTill check and sign the list whenever any change has been made in it. But 
it is to be noted that articles which are liable to frequent change in quantity 
are not to be entered in this list, but only those which are, as a rule, fixed 
in quantity. 

This list win be hung up in each station and the articles herein wiLl, of 
course, appear in the Inspector’s register against each station, but that 
register will contain other articles in the station besides the articles in this 
list which will only contain fixtures in the station, the number of which should 
never vary from one year’s end to the other. No station should ever be 
allowed to have more or less articles than those gi\ en in this list. 

Articles will not be removed from this list when only removed temporarily 
from the station for repair or otherwise. It will only be when articles are 
permanently added or taken away that they will be added to or taken out of 
the station list. 

In several stations there are articles added to the station by men them- 
selves — racks or boxes. These should not be entered in the Hst, not being 
Government property. Constables should not be encouraged to add articles 
to the usual equipment of a station. 

672 . (a) An account will be kept of receipts and expenditure of ammuni- 
tion by Inspectors in their own hand. The reserve of ten rounds per carbine 
to be kept under P. 0. No. 547, being a fixed quantity, will not appear in 
the account. The account will be kept in Form No. 188, Vol. II. It must 
be written up from day to day whenever there are receipts or issues, and 
must be balanced when the Inspector’s quai'terly return is closed, when 
the balance in the book will, of course, correspond with that of the practice 
ammunition in the return. 

The key of the ammunition box wall be kept by the Inspector. When he 
is absent from Cusbah the key may be left with the station-house officer for 
use only in emergencies. On return to Cusbah, he will resume custody of 
the key and check the ammunition. 



XIX.] 


STORES. 


305 


(6) No PoKce station will keep any but the reserve ammunition of 
ten rounds per carbine which will appear in the list mentioned in P. O. 
No. 571. JEvery Inspector, when going to a station to hold bah 
practice, wid take the necessary five cartridges per man, and, taking out five 
rounds per carbine in the station from the reserve ammunition, replenish the 
pouches by five rounds from his store, and use for shooting the five rounds 
taken from the pouches, so that the cartridges in the pouches may not become 
useless from age. 

Blank cartridges should be kept Tinder lock-and-key by Inspectors at their Cnsbah 
stations. If required for ttie purpose of instructing men in aiming and position drDl, &o., 
they should be taken out by Inspectors when they visit stations in order to hold ball 
practice. 

(c) No spare blank books are to be kept at stations but only the books 
actually in use and just the number of blank forms for searches, &c., as are 
likely to be used each quarter. 

Carriage of Stores by Sea and Kail. 

573 . (a) Superintendents will obtain from the proper authorities at the 
port of shipment a biU of lading for the stores shipped, and forward the bill 
to the consignee. 

Note , — Claitns for short delivery of, or damage done to, goods and all other claims what- 
soever, should bo made through the consignee at the port of discharge, copies of correspond- 
enoe being forwarded to the Presidency Port ofiBLoer, Madras, through the Chief Office. No 
claims for damages will be admitted unloss notified in writing before the goods are removed, 
and none for short dolivory outortained unless made within one month after the delivery of 
any portion of the goods entered in the bill of lading. 

{h) Credit notes. Form No. 213, Vol. II, should invariably be used 
when stores are despatched by rail. 

Care of Arms and Accoutrements. 

674 . Carbines , — The carbines in use with the Police force are liable to be- 
come injured by corrosion from rust between the stock and the barrel. Weak- 
ness of springs and other defects have also to be looked to. It is, therefore, 
necessary that all the carbines in use in a district should be thoroughly 
examined and cleaned by the armourer at head-quarters once in three years. 
The carbine should be brought in by batches from divisions nntil all have 
been examined and put in order. All rifles and carbines should be re- 
browned at the Arsenal once in four or five years. 

Note , — All swivels on stocks of carbines except trigger guard swivels should be removed, 
the holes caused by the removal of swivel screws in stocks being plugged with wood, 

676 . The following instructions are issued as regards* the cleaning of 
leather accoutrements : — 

White heel-ball which can be obtained on indent on the Chief Office 
may be used for oleaniug belts and pouches and ah other brown leather 
accoutrements. But Superintendents are recommended to use ^ Bronko ’ 
in all districts. A one- anna tin is said to last a constable months. 

Rutle 1. Belt and pouches are to be thoroughly washed and all dirt and 
grease removed. 

2. They must then be thoroughly dried in the aun, but on no 
account placed near any fire. 


39 
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3. Wlieii dried, bronko should be rubbed all over the leather, 

especially over the stitches, and placed in the sun for five or 
ten minutes to allow it to soak into the leather. 

4. Another application of bronko should be made and it should be 

well rubbed in with a piece of old,*dry clean cloth. 

5. A very small quantity of bronko as much as will cover a two- 

anna piece rubbed in twice a month will keep the polish 
good. The leather should be well rubbed with a piece of dry 
cloth daily. 

6. Belts get dirty and black in front from the men putting them 

on with oily fingers after cleaning arms, &c. 

676. Men are strictly forbidden to enlarge the slit in the frogs of belts 5 
they are so made as to obviate the necessity of any further alteration by 
cutting. Store Inspectors will test every frog before issue by inserting the 
stud of a bayonet into the slit ; should it not be found to fit properly it 
should be returned to the; Chief Office. 

•677. Armament of the Force . — ^The scale is as follows : — 

1. AU. constables of the Eeserve in the districts of Ganjdm, Vizaga- 
patam, Jeypore, Qddd^ari, Malabar and South Canara are armed with 
M. H, Rifles. 

2. AU Station PoHce (head constables and constables) in the Hill 
tracts in the Northern Range are armed with breech-loading muskets ’476" 
bore. 


3. All other Reserves and Station* Police are armed with breech- 
loading muskets *476" bore in accordance with the requirements of each 
district and locality. The distribution is shown in the list appended to G.O., 
No. 701, Judicial, dated 13th May 1897. 


677-A. The following is the scale of tools that will be supplied to 
armourers ia the districts : — 


1 pair of bellows. 

1 hand vice. 

1 bench vice. 

1 screw plate. 

2 turn screws. 

1 big anril. 

3 small anvil. 

1 set of 12 files. 

1 wood-cutter saw. 


1 iron wood-cutter saw. 

1 set of punches. 

2 chisels. 

1 sledge hammer. 

1 small hammer. 

1 brest. 

1 set of bits for hammer. 

2 pairs of tongs, 

1 pair of pincers. 
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Chapter XX. — Correspondence and Records. 


* Section I - Correspondence- 

General Bnles. 

578. Letters will be replied to by letters. They will usually be written 
on not less than balf a sheet of foolscap, leaving quarter margin on the inside 
of the page ; but brief letters or memoranda may be of the docket form on a 
quarter sheet of foolscap. Memoranda on half sheet, reference on the one 
side and reply on the other, will generally be found useful, no copy being 
taken by the person by whom the reference is made, as the original will be 
returned to him. 

iVb^e. — (1) Officers should bear in mind that it is a gi’ave error to write a single un- 
necessary official letter. Formal notices and routine business should be reduced, as far as 
possible, to printed forms with counterfoil. 

(2) Under the system of records introduced into tho superior offices, it is found 
that, without uniformity of size, the papers cannot be prosorved from damage. G-overnment 
have directed that all papers used for official and demi-official correspondence shall have width 
as follows ; — t 

Ordinary width, inches ; 

Less than ordinary width, inches ; 

More than ordinary width, any multiple of 4^ inches. 

578- A. All commuuicatious from Police officers iu this Presidency to Police 
officers iu other provinces should, as far as practicable, be written in English 
when not written in the language of the district to whicli they are sent, 

578-B, Applications for the delivery of copies of documents through the 
post at the expense of the applicants should be complied with. 

579. All official communications and returns will be docketed an'd‘ 
abstracted on tho back, whether they be addressed to superior or co-ordinate 
officers, and, if on different subjects, bo secured with separate binders. 

Hoporfcs to tho Assistant with the Govornmont should be dookoledlike all other reports. 

580. {a) The undermentioned forms of address selected as equivalents 
to ^ Mr.’ and ^ Esquire ^ will be used in all official correspondence in the 
case of those native functionaries, who, by virtue of their office under 
Government, would be addressed as ^ Mr.’ or ^ Esquire ’ if they happened to 
be Europeans or Bast Indians, viz. : — 

First. — The incumbents of all appointments made and gazetted by 
Government and of appointments the monthly salary of which is 
aiot under Rs. 200, will, if Muhammadans, bear after their proper 
names the affix of ‘ Sahib Bahadur all others the affix of 
' Garu ’ or ^ Avargal *’ with the letters ^ M.R.R.’ prefixed. 

Second. — The incumbents of appointments not made and gazetted by 
Government the monthly salary of which is Rs. 50, but under 
Rs. 200, win, if Muhammadans, bear the affix of ^ Sahib; ^ all 
others the prefix of ^ M.R.R’. 

— Native gentlemen bolding the office of a Justice of tbe Peace, or of a Judgo^ so 
styled, are entitled to be addressed as ** Esquire agreeably to tbe English usage. 
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(6) The forms of address in vernacular correspondence from Subordinate 
Magistrates to Snperintendents and Assistant Superintendents will be by 
Am) and by Yadast from those Police officers to the Subordinate Magistrates. 
Station-house officers, when addressing Inspectors of the Salt and Abkdri 
department will do so by Arziy and the officers of the Salt and Abkdri 
department will adopt the forms of address given below : — 



In what form officers named in ool. 1 should address. 


Deputy 

Inspectors- 

G-eneral. 

Superin- 

tendents. 

Station-house 

officers. 

Inspectors. 

1 

2 


4i 

5 

D eputy Commissioners 
Assistant Commissioners ... 

Letter 

Not at all ... 

1 Letter 

Takid 

Not at all. 

Inspectors 

Do. 

Letter 

j 

Yadast No."^ 
Ill, Board’s 1 
Standing \ 
Orders. J 

Do. 

Sub-Inspectors 

r 

1 

Do. -j 

1 

1 . 

Arzi if in ver- 
nacular; offi- 
cial memo- 
randum if in 
English. 

Yadast No. 1,1 
Board’s 1 

Standing f 
Orders. J 

Do. 

1 

1 

Petty officers 

Do. 

Not at all ... 

1 

Do. 

j Do. 


JVoie . — In matters of routine or of trifling iniportanco dockets may be substituted for 
letters. 


581. Each separate subject will be embodied in a separate letter, e.g,^ 
questions connected with the strength of establishment should not be mixed 
up with matters relating to crime, or the construction of works. All matters 
requiring the sanction of the Inspector-Greneral must be submitted by a 
special letter. The ^ Weekly Report ^ will not suffice as a channel for such 
correspondence. 

582. Officers will be careful to see that all papers are properly punctuated 
and examined, and that the initials of the examining clerks are attached, 
before despatch, and that the docket conveys a correct summary of the con- 
tents; and every official document will be authenticated by the signature of 
the proper officer being attached in a clear and legible manner. The use of 
facsimile signature stamps in lieu of sign-manual is forbidden. Letters or 
documents of any sort so stamped will be returned, as unsigned. The name 
of the writer of every official letter, as well as his official designation, shall 
be set out at the head of the letter clearly and in full. 

When it is necessary to add a date to initials or signature, the year as well 
as the date and the month should be shown. This rule will apply to all grades 
of officials and also to cases in which the date without initials is given, such as 
dates of receipt, despatch, circulation, return from circulation, &c. 

583. Officers will also be careful (especially when the communication is 
written in the vernacular) that the tone and the style are proper, and that no 
remark is made which is not properly within their" province. If officers see 
reason to question any act of a Magistrate, the proper course is to bring the 
matter to th^ 'notice of the subordinate’s official superior. 
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584 . No commumcation to tie Magistracy on the subject of cases 
or judicial matters will be sent from the Superintendent's or Assistant 
Superintendent’s office except under their own signatures. Of course this 
does not apply with equal strictness to mere ministerial matters of account, 
routine, &o. 

585 . Care will also be taken to have the paragraphs of all the letters 
and of their enclosures numbered before despatch ; when long reports are 
submitted, brief marginal notes of the different subjects will be given. 

586 . Extracts of correspondence may, when necessary, be inserted in a 
letter in preference to attaching copies. When a large number of enclosures 
is sent with a letter, a list will accompany, giving the number and date 
of each. When the enclosures of a letter received in any office do not 
agree with the list, advice of the missing documents will be communicated to 
the despatching office by return of post. If this instruction is neglected, 
responsibility will rest with the receiving office. 

587 . Covering letters and enclosures will generally be looped together by 
a thread of sufficient length to allow of all the papers being fully opened ; 
the enclosures will be arranged in order of date, and all folded in the same 
way. 

588 . When confidential papers are sent ont of an office, they should be 
put into double covers, the inner one being marked ‘ Confidential^ and sealed 
and superscribed with only the name of the addressee, and the outer one 
hearing the usual official address. 

Confidential papers shall, so far as is possible, be kept in the personal 
charge of an officer, and they should be carried carefully in his personal 
charge, when taken with him on tour. 

689 . When a letter or other document, either in original or transcript, 
is passed on by the recipient to a third party, no explanation being required, 
a covering letter is not necessary^ a simple endorsement on the original 
intimating the dates of receipt and transmission being sufficient. When the 
necessary opinion or explanation can be given in a few words, it may be 
incorporated in the endorsement. 

590 . In cases where delay must unavoidably occur in furnishing infor- 
mation required by the Inspector-Greueral or other authority, a report to that 
effect will at once be forwarded. 

691 . Letters should he kept separate from bills and vouchers, unless they 
refer specially to charges contaiued therein. Touchers should be attached to 
bills and secured so as to prevent them from being lost or mixed up with 
other papers. Touchers in the vernacular should have an abstract translation 
on the hack or attached to them. 

692 . Officers addressing the Inspector-General will state clearly and 
in full in their letters the subject of the matter under reference, and all 
facts requisite to be known or arguments proper to be weighed for its due 
consideration. Their communications will be required to be complete in 
themselves, and will contain every point necessary to the perfect under- 
standing of the case. The correspondence referred to in such letters will be 
submitted in original for reference ; and it will be returned, if desired, when 
no longer required. 

NoLe.—When a petition or any other paper is referred by the Inspector-General or the 
BopTity Inspeotor-Goneral to District officers for report, the latter should submit by letter a 
clear and concise reply, and sbonld not, to save themselves trouble, forward the Inspector’ s 
report for pomsal. 
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693. Officers should address all official letters for the Inspector- General 
and the Assistant Inspector-General to the Chief Office of the Inspector- 
General of Police, San Thome, Madras. 

Communications which must pass through the office of the Inspector- 
General of Police should in no case bear his indiyidual rank and name. If 
so addressed, they are forwarded to him, when on circuit, unopened hj the 
Assistant Inspector-General. Attention to this distinction occasionally saves 
delay and ensures correct registration of all official correspondence. 

694. {a) The channel of correspondence to be observed by Superin- 
tendents is as follows : — 

A.— Weekly Reports through District Magistrates, Administration 
Reports and letters on general subjects connected with Police working to the 
Inspector-General through the Deputy Inspector-General of the range. 

7?. — Pay and Contingent Bihs, Monthly Returns, Accounts 
Current, Indents, Store Reports, Criminal Statistical Returns, Hutting and 
Building Estimates, Estimates for the supply of furniture, and other docu- 
ments or communications relating to Accounts, Clothing and Stores, to the 
Assistant Inspector-General direct. 

0. — Applications for leave of gazetted officers and of Inspectors 
and European liead constables, to the Assistant Inspector-General through 
the Deputy Inspector- General of the range. 

J). — Schemes for the expenditure of Hutting and Building grants 
through the Deputy Inspeotor-Goneral to the Assistant Inspector-General, 
and letters proposing any modification in existing orders on the subjects 
of Accounts, Supply of Clothing, Buildings and Stores, to the Assistant 
Inspector-General <Rreot. 

JJ. — ^In cases of real emergency, origmal letters, etc., may he sent 
direct and duplicates through the usual channel. 

Officers should note that all letters regarding any proposed increase 
in the force, forming of new Police stations, or proposals for any change in 
the interior economy of the district should be sent through the District 
Magistrate concerned. Officers will themselves generally be able to judge 
what letters should go through the District Magistrate. 

Subject to the above provisions, no officer will correspond direct with 
an authority superior to the officer under whom he is immediately serving, 
or with the Government, out of the regular course, and no petition or 
appeal shall be sent except through the petitioner’s immediate superior. 

(6) Demi-official letters from Superintendents and Assistant Super- 
intendents of a purely personal nature, ie., questions relating to promotion, 
pay, transfer and the like, also applications for casual leave, should bo 
addressed to the Assistant Inspector-General. Such correspondence will, if 
necessary, be placed before the Inspector-General and his orders duly com- 
municated to the officers concerned. 

It must be understood that these instructions in no way affect the 
prompt despatch of information to the Inspector-General direct for the 
purpose of acquaiuting him with the progress, from time to time, of events 
of importance, when such a course seems desirable or called for. 

694^A. No correspondence except on purely routine and unimportant 
matters which involve no decided expression of opinion should pass between 
officers of the Police department and the officials of Native States or the 
Political officers attached to Native States. Whenever any matter reaches a 
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controversial stage or is litelj to do so, and in all matters of importance, the 
correspondence should pass through the Inspector-Greneral. 

In order, however, to obviate delay in correspondence upon routine matters 
with the Mysore Police, the following instructions are laid down : — 

(1) Station-house officers may correspond direct with station-house 
officers in Mysore territory upon matters of routine, such as movements of 
criminals, circulation of descriptive rolls, lists of property lost or recovered, 
enquiries as to antecedents and convictions of persons, etc. The communica- 
tion should be in English or Oanarese. If this is impossible, the station- 
house officer must correspond through the Division Inspector, who will 
translate the communication into English. 

(2) Movements of gangs and known depredators will be communicated 
by the forms used for those purposes (Forms Nos. 63 and 60-A, YoL II. 
Other communications will be by the memo, form (Form No. 226, Vol. II). 

(3) Inspectors may correspond with Inspectors in Mysore territory 
under similar conditions. They will use the memo, form (Form No, 226). 

(4) All communications must be stamped. 

(5) It must be clearly understood that all correspondence at all 
controversial in character must bo sent through the District Superintendent 
of Police. 

695. Unpaid letters superscribed as on Public Service, but not signed by 
a person authorized to frank, must be accepted, the postage paid for them 
being charged in the contingent biU. 

596. (a) AIL covers addressed to the Superintendent or Assistant Super- 
intendent, whether by name or not, must be opened by those officers them- 
selves, when at head-quarters. 

(6) During the absence of the Superintendent from head-quarters, 
covers not addressed by name should be opened by the Head-quarter In- 
spector in the Head-quarter office and not at his private residence, except 
on authorized holidays. , Express reports, which require immediate attention, 
may be opened at any place where they are received. 

Tlie same course should be followed in the case of telegrams. Those not 
addressed by name should be opened by the Head -quarter Inspector, who 
will be held responsible that emergent calls for osoort, etc., are immediately 
complied with. If a telegram is addressed to an officer by name, it should be 
sent out to him, if in camp, unopened. 

(e) In Sub-division offices, office liead constables should observe the 
procedure above laid down for Head-quarter Inspectors. 

697. In every Superintendent’s and Assistant Supeinntendent’s office 
there should be a table placarded showing the hours of despatch of mails 
from each post office in the district, as well as the hours of arrival at head- 
quarters. 

698. (a) Deputy Inspectors-General and Superintendents must not issue 
any new orders or orders varying from the rules prescribed. It is this con- 
stant issuing of general orders that prevents uniformity being maintained 
throughout the JPresidency. If officers consider any modification of existing 
orders advisable or the introduction of some new order necessary, they should 
address the Inspector-General so that any such modification or addition, if 
approved of, may be introduced for the benefit of the force generally. 

(6) A copy of every circular or order which a District or Assistant 
Superintendent issues laying down instructious in the way of explaining 
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existing orders, whicli they are empowered to do without the previous sanc- 
tion of the Inspector-Greneral, should he forwarded to the Inspector- Q-eneral 
of Police for information through the Deputy Inspector-Q'eneral of the 
range. Similarly a copy of each order issued by the ^ Deputy Inspector- 
G-eneral will be forwarded to the Inspector-General, 

599. Original petitions are not to be returned to the parties forwarding 
them, but a copy of the order passed should be sent to the petitioner. This 
order does not apply to ordinary departmental routine petitions, such as 
those for leave, exchange, etc. ; but appeals and petitions on matters likely 
to go before higher authorities must be carefully kept. 

Notices to the District Gazette. 

600. (^) Officers will have the goodness to sign notices published in the 
District Gazette themselves, and not allow the Head-quarter Inspector to 
do so ^ By Order\ 

(6) Memoranda ofthe Inspector-General, when sanctioned for reprint, 
will be published as such. 

(c) Nothing reflecting on individuals of the force, nor causes of 
departmental dismissals, may be published. 

Service Postage. 

601. Economy should be exercised, as far as possible, in the expenditure 
of service labels. It should be laid down, as a rule, that advices of blank 
returns should be sent on post cards. It is a common practice to use printed 
columnar statements for blank returns and to write the word nil across the 
form, which has then to be sent by letter. This is clearly wasteful. 
The printed stock forms should be reserved for use when the periodical 
return is one with at least 4 entries. Beturns with less than four entries can 
generally be compressed within the compass of a post card. 

601-A. Short and unimportant communicatioiis should be written on 
blank cards of the prescribed size, instead of on service post cards ; if the 
despatching clerk has other communications to send to the addressee on 
the same day, he should enclose the unstamped card in the cover containing 
such communications, provided no additional postage is thereby incurred; 
otherwise, he should stamp the card with a quarter-anua label and post it 
separately. 

Superintendents should forward indents to the Chief Office for the 
required number of cards. 

602. Correspondence issuiffg to one and the same address should be 
Hmited, as far as practicable, to one cover per diem. Bach Inspector should 
in like manner transmit to head-quarters with his diary such station-house 
reports as he may have examined, making up a cover not exceeding 10 tolas 
in weight to go for 1 anna. 

603. Bulky papers not requiring immediate attention should be sent 
by ‘ Book Post ^ or by beat. Reports of crime, &c., by station-house officers 
to head-quarters and to Magistrates will be sent ^ Service Bearing.^ But 
summonses served will be returned by post paid — mde P.O. No. 69. 
Inspectors will stamp their correspondence with Magistrates. 

Note , — Superintendents will keep Inspectors supplied witK service labels. 
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604. Letters and parcels sent by Government officers in their official 

capacity, which relate nevertheless to the 
private interests and concerns of the 
individuals addressed, may be endorsed 
according to the specimen form given in 
the margin, under the full signature and 
official designation of the person by whom 
they are sent. Letters and parcels so 

addressed are regarded by the Post office as private covers, but are charged, 
on delivery, with bearing postage at ^forward ’ {i.e., prepaid) rates and not 
at double rates as in the case of ordinary letters. Under this head come 
replies sent to communications of the following kind, viz., petitions, applica- 
tions for appointments, requests for transfer, inquiries about title to leave, 
&o., as well as any other communications of a like kind which Government 
officers may make to individuals (whether private persons or Government 
officers) relating to the private interests of the addressees. 

Service Telegrams. 

605. All correspondence, unless of a very urgent nature, should be con- 
ducted in writing, and in cases of undoubted emergency only shonld telegraph 
messages be sent — ^framed in brief but precise terms. The word State ’ 
must be clearly written on every service telegraphic message ; otherwise it 
vrill be treated as ^Private and all charges for telegrams must be supported 
by receipts from the Telegraph department showing that they have been 
classified as State telegrams. The prescribed abbreviated addresses — which 
will be found in the ^ Telegraph Guide’ — will invariably be used in State 
telegrams. Officers will be held liable to pay the cost of telegrams found to 
have been unnecessarily sent. 

606. State messages may be classed as ^ urgent/ ‘ ordinary ’ or ‘ deferred ’ 
at the discretion of the sender. Without laying down any precise rules for 
the classification of telegrams, the following general principles are prescribed 
for the guidance of officers : — 

(1) When it is not necessary that a reply (by post or wire) should be 
despatched within office hours of the same day, the message should be sent 
‘ deferred.’ 

(2) When it is considered essential that a reply should be sent the 
same day, the message should be sent ^ ordinary.’ 

(3) ‘ Urgent ’ messages should be used only in cases of real emergency, 
and in cases where the despatching officer knows that the line is for any 
reason blocked, and considers his message sufficiently important to take 
precedence of ordinary traffic. 

Note. — All State tolegraph mossagcR are sent as * deferred,’ unless specially marked as 
‘ urgent ’ or ‘ ordinary.* 

607. Telegrams regarding leave and arrangements for journeys when 
travelling allowance is drawn, or on other private business, shonld be paid 
for from the private funds of the person concerned, and not charged to 
the State, 

Note, — 0 Moors desiring answers by tolegrapb to their leave applications should pay the 
charge for the reply message. 


To Service Bearinq, 

A. B., 

Calcutta. 

C. D., 

Aooountaut-G oneral. 


40 
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Section II. —Records. 


Current, Reference and Disposal System of Records. 


608. Records will be kept according to the current, reference and disposal 
system in tke offices of tke Inspector-Greneral, Deputy Inspectors-(3reiieral and 
Superintendents. 

1. Cwirrmts are aU papers whicb, wken received in tke office, or arising in 
tke office, are entered in one of tke Current registers. 

Kote » — It will be observed that papers arisi}uj in the officej e-g.y rolls or recommendations 
for appointments, promotions, transfers, &o., applications for oonstrnction or repair of build- 
ings and snob like, for all of which replies ax^e expected, are to be entered in the Current 
register. The number to be given to papers arising in the office is the number which each 
paper will bear on entry in the Current register as if it were a paper received from ontside. 


2, Office papers include all papers suck as notes for orders, drafts, &c., 
wkick are prepared in tke office subsequent to the Current, and with tke 
Current make up a ‘ Dile^ A previous paper put up for reference is not an 
office paper. 

3. File is a bundle of papers suck as mentioned in the last two paragraphs 
fastened together in tke left-hand top corner. The general principle is that 
tke papers are arranged chronologically, tkac is to say, in tke exact order of 
arising, so that tke whole file reads like a book. 


4. A reference is an intermediate remark or reference addressed to 
another office pending final disposal of a Current. Example — A question is 
referred to tke Superintendent by tke Inspectox*- General. Before the Super- 
intendent can reply to it, he finds it necessary to refer to tke Assistant 
Superintendent, or Inspector of Police or officers in other departments. 
Tke communication then made is called a reference. This will not go into tke 
Disposal list (Rule 17 mfra)^ nor disposal numbered. Tke number to be 
applied to tke reference is tke same as that of tke Current on which it is made, 
thus, Reference No. Dated 


(ienoral (ufime of the Current register)* 

A matter is submitted to tke Superintendent for decision by. an Inspector 
or an officer of another department. Before tke Superintendent can dispose 
of it he finds it necessary to refer to tke Inspector- General. He will do this 
by a reference on tke Current, tke letter from the Inspector or other officer 
having keen entered in the Current register. 


§. To ^ ’ a file or paper is to put suck final order on it as closes it 

and renders it ready to receive a disposal number and to be put away in 
the record. 


6. Becorded is one of the forms of disposal. It means keep in tke office 
and do not communicate, A recorded paper requires to he carried forward 
to the Disposal list and there numbered, and requires also, if necessary, to he 
indexed. 


7. JOodged^ OT filed sometimes used, is one of tke forms of disposal. 
Tke hook entries stop at the Current register. Lodged or filed papers are 
not carried forward to the Disposal list, nor disposal numbered, nor indexed. 
It means keep in tke office and do not communicate and the paper is liable 
to be destroyed periodically. 
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8. The following Current registers will be maintained in the offices of 
the Superintendents and Assistant Supei’intendents : — 

(1) General Current Eegister, and 

(2) Petition Current Eegister. 

Superintendents will also maintain — 

(1) Current Eegister of Leave Eolis, and 

(2) Current Eegister of Punishment Eolis. 

9. Papers received from outside and arising in the bffioe will be entered 

in their approj)riate Current register (Form No. 214, Vol. II) and numbered 
consecutivel 7 for each calendar year. The word ^ Current ^ should be prefixed 
to the number and the name of the register should be entered as denomi- 
nator— thus Current No. General ^ 

left-hand top corner of the first page and also on the outside docket page. 
Eubber stamps for numbering will be supplied. The word ^ General ’ 
will be abbreviated into ' Genl.,^ Petition into ^ Pet./ and for complaints 
against Police officers the letters C.P. will be used, in entering the name 
of the Current register underneath the number. 

10. When a reference is made on a Current a note \vill be made in 
column 6 of the Current register. 

11. A reply to a reference will be entered as a fresh Current and 
numbered. The number of the Current will be noted in column 7 against 
the original entry. 

12. A reminder received on a Current will be entered as a fresh Current, 

Mte . — In Superintendents’ offices, if it is found more oouveniont, replies to references and 
reminders need not be entered as new Currents, but merely entered in column 6 against the 
original Current with the date of despatch or receipt as the case may be. 

13. A reminder sent out will be noted in column 6 against the original 
entry. 

14. Currents — one or more — and office papers {i.e., notes, drafts, &c.) 
thereon arising must be filed chronologically together. When a reply comes 
to a reference that reply must also be filed up. This process of filing con- 
tinues till disposal. DifEereuce of language is not recognized in filing, so 
that if a Current is in the English language and the reference or disposal in 
a vernacular language, or vice versa they must nevertheless be filed together 
and put away in the record together. Eecords which have to be returned 
elsewhere are not to be filed up but are to be kept separate. 

15. Previous papers are never to be filed with Currents ; nor are they to be 
filed together nor placed either one inside tho other or inside the Current. 
When previous papers are put up for reference by the disposing officer they 
should be arranged with the one of the earliest date at the bottom and the 
one of the latest date at the top. 

16. Bisposal list and disposal numbering . — One Disposal list only will bo 
kept for tliG whole office in Form No. 215, Vol. II. The list takes up all 
numbered disposals from the three Current registers or other periodical 
registers. Only papers which have been finally replied to or ‘ recorded ’ are 
" numbered disposals.’ Eeferences are not ' numbered disposals ’ nor papers 
ordered to be ' lodged ’ or ‘ filed ’, and they do not pass into the Disposal 
list. In the case of disposals endorsed in original on the Current, office 
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copies need not "be kept, nor need any entry be made in tbe Disposal list, nor 
need a disposal number be applied. The last column of the Current register 
will have entered in it an exact copy of the disposal. Similarly, references 
endorsed in original on the Ourreut need be entered only in the Current 
register — column 6. If there is not sufficient space to copy the reference a 
separate slip should be kept by the clerk in charge of the paper. 

16 (a). Disposals on leave and punishment rolls will be briefly noted' in 
the last column of the Current register and need not appear in the Disposal 
list. The leave and punishment rolls will be filed separately in order of the 
current numbers. 

Punishment orders passed on other papers than rolls will also be entered 
in the Current register and filed with the connected papers in order of the 
current numbers. Orders on appeal will also be noted briefly in the last 
column of the Current register and filed with the original current papers. 

Note . — The Disposal list should also be maintained in the office of the Assistant Superin- 
tendent. 

17. Disposals win be marked by a square at the top of the office draft or 
on separate docket slips, and inside the square the number and date will 
be entered. Rubber stamps for marking the square will be supplied. 
Grovemment orders or copies thereof communicated to Superintendents, dis- 
posals which cover twD or more Currents and all important papers will, for 
record in the office, be put into separate disposal docket slips printed on 
cartridge paper which will be supplied from the Chief Office. 

Back and forward references should be quoted on the disposal paper and 
also the numbers of Currents where more than one Current is disposed of 
tinder one disposal number. 

18. Despatch . — ^In despatching a letter put first the enclosures (if any) 

bearing date prior to the letter, then the letter itself, then the appended 
statements (if any) prepared at the same time as the letter, lastly the 
covering docket sheet, if any. Enclosures which are of such a nature {e.g.^ 
sketches and plans) that they will not readily lie in book form should be 
kept separate. Enclosures of prior date and appended statements should be 
all equally numbered ^ Enclosures Nos. 1, 2, &c., of letter No. \ 

English issues will be once folded and the larger size of cover used. 
Vernacular issues will, unless bulky, be twice folded and the smaller size of 
cover used. After a letter is despatched the ^ Despatched ^ date stamp 
must be applied on the oflSce copy. 

19. Indexing . — ^The bundle of disposals ready for the record-keeper will be 
made up each day and laid on the Head-quarter Inspector's table in District 
offices. He will then mark the papers to be indexed and cause such papers 
to be indexed in Form No. 216, Vol. II, by an intelligent clerk. Index 
books should last for five years. Papers likely to be wanted often for 
reference, papers required for compilation of any general report or return, 
papers of general or permanent interest and other important j)apers should 
be indexed. 

20. The record-keeper will initial each item in the Disposal list and take 
charge of the papers. He must observe that a paper which he receives into 
the record is either a paper numbered on the Disposal list or a paj^er lodged 
or filed under the initials of the Superintendent or Assistant Superintendent. 
Lodged or filed papers will be square*marked (without number) like the 
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disposal nmnbers, so that the record-keeper can easilj see that a paper that 
he puts away in the record has heen disposed of. 

Papers will he arranged in the record-room in the order of their disposal 
numbers, the highest number at the top. 

Lodged or filed papers will be kept separately according to the date of 
receipt or initiation. 

No papers will be given out by the record-keeper without a signed and 
dated receipt from the person requiring them. 

21. Checking of arrear^i^ — Papers against which there is no entry in tho 
column of disposal (last column) in the Current registers are papers which 
]iave not yet been disposed of and a reference to the registers at fixed intervals 
will easily guide Superintendents and Head-quarter Inspectors in checking 
arrears. 

22. Sizo^ folding^ (^c., of ^Communications issued and drafts, 

&o., for record should be on half sheets (not whole sheets) 13 inches in 
length by 8*^ inches in width, foolscap size, or 13 inches in length by 4^ 
inches in width (a sheet of foolscap cut upright centrally) or inches in 
length by inches in uidth (a sheet of foolscap cut acroHH centrally) 
according to requirements. Memo, books will be printed Gj inches in 
length by 8-]^ inches in width. Tabular statements which cannot be reduced 
to half sheet size may be on whole sheets or larger sizes, but the length must 
be 13 inches and the width some multiple of inches. 

Voiding of papers. — All papers will be once folded upright. They should 
be folded centrally with care. Only vernacular communications sent out 
will be twice folded. 

Weekly Hoports should be written on the outside half margin. The 
reports and enclosures should be folded according to the instructions herein- 
before given . Covers of suitable sizes should be obtained. Large size covers 
will be 14|* inches long and inches wide, small size 9^ inches long and 4 
inches wide. 

23. JBconomy of stationer g. — Waste of stationery is to be specially 
avoided. Separate hall* sheets are not necessary for each separate stage in a . 
file, and drafts, &c., may be written on the Current iu any place that is practi- 
cable, care being taken only to place them in consecutive chronological order. 
Communications should be written on both sides of the paper, leaving only ^ 
margin. 

24. Tho periodical registers, viz., check registers of . Inspector's diaries, 
check registers of station-house reports, check registers of returns, and 
otlier rogistci*s, memo, books, reminder memo, books, bills, objection state- 
ments, miscellaneous memos., &c., arc not affected by the instruction herein 
contained. 

26. On tho first of rlanuary each year a list will be prepared of records 
which may be destroyed after the period proscribed foi* their retention has 
elapsed. On obtaining the Superintendent’s sanction the records will be 
destroyed. 


Complaint and Petition Begisters. 

609. Complaint and Petition registers in Superintendents’ ofidees will 
not contain more than tho mere purport of the petition or complaint, and the 
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date and nam*ber of tlie disposal order of the Superintendent which finally 
disposes of the papers. In the matter of petitions, the purport of the 
Superintendent’s order may be conveniently given. Such orders are 
generally very brief, e,g,^ Transfer refused,” “ Leave refused,” &c. 

In the case of orders on complaints, the order is generally a long one 
and nothing should be given in the register except the disposal number and 
the date of the final order. 

As this arrangement will involve the inspection by inspecting officers of 
the original records of complaints, it is necessary that the Superintendent’s 
order should be written legibly on clean sheets of paper and not across the 
original complaint. Superintendents should note this and write aU these 
orders plainly, when lengthy on separate sheets of paper, and when very 
brief, by endorsement on any vacant space there may be on the original 
complaint. 

An inspecting officer, the Deputy Inspector-General or the Inspector- 
General, can then see at once from the register of complaints and petitions 
the number of petitions and complaints received, and he should then call for 
the original records and examine two or three to see that proper attention 
has been given to the matter, a proper enquiry made and a proper order 
finally issued. 

In the Assistant Superintendent’s office where the Assistant Superin- 
tendent is ordered to make the precis and the orders in his own hand under 
P.O. No, 294, the register should contain the Assistant Superintendent’s 
orders in fuU. Here the work of writing the register is part of the training 
of an Assistant Superintendent. 

Note , — In tlio case of complaints and petitions received by the Superintendent and 
forwarded by him to one of bis Assistants for <fisposal, these should be entered in the Oomplaint 
or Petition register, as the case may be, of both officers, but in the Superintendent’s register 
they should be distinguished by the entry of some distinguishing letter in the left-hand margin 
under the number. 

Erastures in Records. 

610. No erasures can be permitted iu auy Police records, wheu correc- 
tiou is necessary ; it should be made by drawing* a line through the original 
entry so as not to obliterate it ; the correction may then be entered above and 
initialled or signed by the person who made it. 

Destruction of Useless Becords. 

611. Inspectors and station-house officers will be instructed to forward 
at the close of every year by beat constables all useless papers that may have 
accumulated in their station-houses during the year immediately preceding. 
These should be destroyed with the records referred to in P,0. No. 608, 
paragraph 25. 

Destruction of Becords. 

611-A. Superintendents should cause all the letters received and sent or 
the disposal-numbered bundles to be periodically examined by the Head- 
quarter Inspector, and should direct him to mark on each paper, after careful 
consideration, whether or not it is of permanent or general use, so that it 
may be destroyed if not of permanent use. After such marking Superin- 
tendents should satisfy themselves by a general examination that the papers 
marked for destruction are really valueless and should then order their 
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destruction, Papers may, in the discretion of the Snperintendent, be 
retained, if desirable, for a longer period than that prescribed for their 
retention. 

Before papers are destroyed, they should be arranged in proper order, 
and the word ^Destroyed ^ entered against the number concerned in the 
respective registers in which they are registered or numbered. 

612. Great care must be taken not to destroy any diaries, station-house 
reports or other papers relating to grave crimes or other matters of public 
importance, which may possibly be needed for future reference. Head- 
quarter Inspectors will be careful to ascertain that papers selected to be 
destroyed are really useless and are such as would merely encumber the 
records if retained, and they will be held responsible if any important or 
useful papers are destroyed, 

— Investigation reports nndor section 174, Criminal Procedure Code, in cases of 
murder or culpable homicide will be filed with tho diaries of the case to which they belong, 
and retained for the same period as the diary. 

613. Two letter stamps will be used in every District and Sub-division 
ofB.ee for the purpose of marking papers to be retained (B.) and those to be 
destroyed (D.). These stamps will be in daily use to mark all papers as 
they pass through the office into the record-room. 

The check registers of diaries and station-house reports will be 
retained for ten years. In these check registers, the letter R will be 
noted in red ink in the column of the dates of the diaries or station-house 
reports, as the case may be, which have been marked for retention. The 
record-keeper will be held responsible for the loss or destruction of such 
diaries or station-house reports as have been marked in the check 

registers. 

614. The periods for which records should be kept are given on page 
425, Appendix. 

614<A. Records ordered to be destroyed will be torn to pieces in such 
a manner that not the least use can be made of their contents and will then 
be treated as waste paper. W aste paper accumulated in mufassal offices shall 
be sold periodically and the proceeds credited to Government under head 
cc XVII — Police,^’ but the proceeds of sale of waste paper inPresidency offices, 
sold under arrangements made by the Superintendent of Stationery, shall be 
credited to XXIII — Stationery and Printing,'” 
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Chapter XXL— Miscellaneous. 


Aflfray between Soldiers and Villagers. 

615. On tie occurrence o£ a serious affray between European soldiers 
and Native villagers, tlie District Magistrate sLall invariably either himself 
proceed to the place, or at once depute a hluropean Magistrate or the District 
Superintendent of Police, in order to investigate the matter on the spot at 
the earliest possible time after the occurrence. The investigation of a case 
between natives and soldiers arising out of a shooting dispute should, when- 
ever possible, he entrusted to an English Magistrate or Police officer not 
lower in rank than Assistant Superintendent. When such cases come into 
Court they should be tried by the District or Joint Magistrate. 

Notices to be hung up in Station-houses. 

616. {ct) The name of every Police station should be painted on a board 
and it should be put up in front of the station-house. The board should 
have the letter and name of the division entered in circular form on the top 
and the name of the station in English and vernacular at the hottom. 

(6) In a conspicuous place outside every Police statiou-house, a board 
should be suspended (size 4 feet square) for the purpose of placarding notices 
for rewards, descriptions of proclaimed offenders and of persons wanted, and 
information of any other matter in which the assistance of the public is 
required. Printed notices for rewards, &o., should also be posted in 
conspicuous places iu villages. 

(c) Appeals to the Privy ComciL — To the notice-boards placed outside 
Police stations, should be affixed the subjoined extract from G-.O., No. 1775, 
Judicial, dated 13th November 1890, with translations in the respective 
vernaculars of the districts : — 

“ It is hereby notified, for general information, that, excepting the 
ordinary appeals to the Privy Council, no appeals lie in England from the decisions 
of Indian Courts, and that no petitioners, other than appellants to the Privy 
Council prosecuting their appeals according to the prescribed rulevS, will obtain 
any hearing in England from Her Majesty.’’ 

{d) In the nominal roll of Police placarded in each station-house, a 
column should be added to show the examinations each man has passed; 
information should also be given opposite to the names of such men as are 
qualified to take charge of the station-house during the temporary absence 
of the permanent station-house officer. • 

(e) The subjoined extract from the report of a committee of enquiry 
on the derailment of a mail train on the South Indian Railway should be 
placarded in all the Police stations on ov near the line, with an order 
that, as far as possible, the practice complained of should be prevented/^ 
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Eailwaj platform orderlies and beat constables should also be 
instructed to pay particular attention to the matter. 

^•The gates of numerous third-class (unguarded) level crossings, 
which are provided with springs to keep them automatically closed, are 
wilfully tied back by the villagers to save themselves the trouble of having 
to open them and are thus equivalent to large gaps in the fence.’^ 

(/) P.O. No. 171, regarding the evidence required for identification 
of persons, will be placarded, in English and vernacular, in every Police 
station-house. 

{9) Sub-paragraph 13 of paragraph {{) of P.O. No. 75 laying down 
the strength of Police guards for prisoners, and paragraph {f) of the same 
P.O. relating to the treatment of sick prisoners will be placarded in 
English and vernacular in every Police station. 

{h) A list of notices to be hung up at Police stations will be found at 
page 414, Appendix. No other notices are to be hung up without 
special sanction. The notices should be given a coating of thin glue or 
isinglass on both sides, and, when this is dry, a second coating should be 
given. After the second coating is dry, the notices should be glued to the 
boards and then varnished over. The notices should be renewed at the end 
of every three years. These notices should also be hung up at Head-quarter 
schools for the information and instruction of recruits. 

Currency Notes. 

617 . (ct) The serials or dates of currency notes, or the circle to which 
they belong, should be, given thus — 

No.-^OOOOO for Bupees 00, or 

No, OOCOO for Eupees 00, dated , or 

No. 00000 for Eupees 00, circle 

Tliere is more than one note in circulation bearing the same number 
and value, but differing in serials, date or circle, and, unless some one of 
these particulars is given, the Currency department cannot make out what 
particular note is referred to. 

(5) When references are made regarding currency notes alleged to 
have been stolen, it is the duty of the Police to trace back such notes as far 
as possible. 

Cyclone Code. 

618 . The following special arrangements will be made at Madras on the 
^ Danger^ and ^ Wreck’ signals being displayed : — 

(i) On the danger signal being hoisted — 

The Commissioner of Police will make the necessary arrangements 
for reinforcing the Beach Division of Police, and place the Police boat 
establishment at the disposal of the Presidency Port officer. 

(ii) Wreck arrangements — 

(1) On the Inspector of Beach Police seeing the wreck signal, or 
being informed by the Port authorities of imminent danger of wrecks occur- 
ring, he will promptly send intell%ence to the Commissioner of PoHoe, who 
will immediately increase that division to such an extent as may be practicable 
at the time. 
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(2) The entire Police force will he under tlie Commissioner, who 
wlO constilt the Port officers on the spot as to where the services of his men 
are likely to be emergently required. The Commissioner will issue whatever 
detailed orders may be requisite. 

(3) The PoKce will be mainly restricted to their own proper duties, 
.e., the maintenance of order ; prot^ting personal or other property washed 

on shore ; supervising the conveyance of the shipwrecked crews and passengers 
to the nearest shelter, and to hospital if necessary ; bringing back the ham- 
mocks, doolies and sick-carts ; guarding or removing the dead, &c. They 
are not to be employed in hauling ropes or recovering the wreckage or cargo, 
save in emergent circumstances, when there are no Military or other working 
parties on the spot or when such parties are insufficient for this work. 

(4) The Commissioner of Police wih see that duties are so appor- 
tioned as to enable the men to be relieved from the reserves as frequently as 
circumstances may render requisite. 

(5) All officers and men will beiin;uniform. 

Destruction of Wild Animals. 

619 . In HiU districts and parts of the country infested with tigers and 
other dangerous wild animals, Police officers will be encouraged to do aU 
they can to shoot them. They may use public ammunition. Government 
are prepared liberally to reward any successful efforts which may be made by 
the officers or men of the force to kill tigers supposed to be man-eaters, and 
to reimburse any bond fide expenditure which may be incurred for the purpose. 

rumigation. 

620 « Close rooms, foul wards, privies, dead houses, &c., are most conve- 
niently fumigated by burning in them for some hours, with closed doors and 
windows, a mixture of sulphur and nitre. Such a mixture may be obtaiued 
conveniently prepared in every bazaar in India, under the name of blue lights^ 
which are small saucers of clay filled with nitre and sulphur and covered 
over with brown paper. A dozen or two of these burned on the floor of any 
closed apartment is ample to fully fumigate it. 

Magazines— Police and Municipal. 

621 # Magazines should, of course, be protected by lightning-conductors 
and should have thick double doors securely fastened with good padlocks, to 
be sealed when the doors are closed. The magazines will be placed under 
the supervision of the nearest Pohoe guard or station, and be visited every 
day by the Inspector, Beat constables will visit them and examine the 
padlocks by night. 

Eecruiting for the Hyderabad Contingent. 

622 . There is no legal objection to recruitment being carried on in British 
territory for service in the Hyderabad Contingent, but such recruitment 
should not be allowed to commence, without an official communication being 
first made to the Local Government by the Eesident at Hyderabad ; and the 
license of every recruiting officer should be countersigned by the Magistrate 
of the district in which recruiting is to commence. 
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Signalling — Heliostat, Lamp and Flags. 

623* {a) Signalling parties are attaclied to the reserves in the district of 
Malabar. 

{b) In the reserve at Calient in the Malabar district a signalling 
party of 3 head constables and 15 constables will be maintained. At 
Malappnrain also 3 head constables and 15 constables will be maintained. 

(c) The following is the standard of efficiency laid down : — 

(i) Heading correctly from and sending a test message (of not less than 

twenty words). 

(ii) Morse alphabet — 

(1) Large flag at the rate of 9 words a minute or a test message in 2^ — 13'' 

(2) Small do. 12 do. do. 1' 40" 

(3) Lamp do. 10 do. do. 2' — 0" 

(4) Heliostat do. 10 do. do. 2' 0" 

{d) Quarterly examinations in signalling will be held by the Military 
Signalling Officer at Calicut, Cannanore or Malappuram. Any signaller 
failing to read the test rates with any instrument will be disqualified to draw 
the signaller^s allowance until he passes again. Certificates of competency 
will be awarded under the signature of the Deputy Inspector-General to 
those who pass the examination. 

(e) Passed men will wear a badge (two flags crossed) on the lower 
part of the left arm, and their names will be published in the Police Gazette. 
Batta to each of the 6 head constables and 30 constables forming the 
signalling parties is sanctioned at the rates shown below : — 

RS. A. P. 

Head constables • . ^ . 2 0 0 1 

Constables ..10 o ] 

Supernumeraries will not receive batta, but will be trained to take 
the place of casualties, when they would become entitled to batta. 

^ (/) Passed signallers will be required by constant practice not only 
to maintain their present knowledge of signalling, but by constant practice 
to become still more proficient ; if, at any time of the quarterly examina- 
tious held by the Superintendent or his Assistants, any passed men fail 
to prove themselves efficient, they will be liable to have their certificates 
oaoacelled, batta stopped and badge withdrawn. 

[g) Instruction in signalling must take place every alternate day and 
night, and regular rosters of attendance at signalling classes and work done 
will be kept in Form No. 217, Vol. II. All test messages sent and 
received will be filed in the District or Sub-division office as the case may 
bo. 

(h) Officers should frequently supervise the woi'k of signalling parties 
and the instruction of recruits ; they should also constantly and carefully 
observe the condition of all signalling apparatus and see that they are kept 
in good order. 

Snake Biies« 

624. The following instructions should be attended to in cases of snake- 
bite : — 

(1) As soon as bitten, apply a ligature or cord round the limb or part, two 
or three inches above the bite, and tighten it by means of a rack stick. 
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(2) Scarify the punctures a quarter of an inch deep with a penknife or 
other cutfeog instrument, cutting across the punctures, or excise the part to about 
the size of a finger nail and let the wounds bleed freely, and apply to the bottom 
of the wound a hot iron or live coal, or some nitric or carbolic acid. 

(3) Apply and tighten two or three ligatnres at intervals of four or six 
inches above the first. If the bite be not on a finger or toe, or part where a 
ligature can be applied, pinch up the skin and cut out a circular piece as big as 
a finger nail and about quarter or half inch deep, and apply hot coal or hot iron 
to the bottom of the wounds, or drop in nitric or carbolic acid. 

(4) In the case of a grown-up person give an ounce of hot arrack or brandy, 
or rum, or whisky in an ounce of water every ten or fifteen minutes. 

(5) Send at once for medical aid, or take the bitten person to the nearest 
medical man ; should no medical man be near, if no symptoms of poisoning have 
appeared, the ligature should be relaxed, lest the part mortify. If symptoms of 
poisoning do appear, do not relax the ligature till the person be recovering from 
the poisoning, or until the parts become cold and livid. 

(6) Suction of the wounds is likely to be beneficial, but it may be dangerous 
to the operator. 

(7) If symptoms of poisoning set in, apply mustard poultices over the 
stomach and the heart, continue the stimulants and give the j)atient fresh air freely. 

(8) Do not make the patient walk about or fatigue him. 

Shooting Passes to British Soldiers. 

626. The following are the rules issued by Government for the grant 
of shooting passes to British soldiers in India : — 

PABT I. 

JSules for the grant of'jiaBses and for guidance of shooting parties. 

1. No warrant officer, non-commissioned officer or private soldier shall 
carry firearms for sporting purposes without a shooting pass. Shooting 
passes will only he granted to' warrant officers and non-commissioned officers 
and to efficient private soldiers possessing at least one good-conduct badge. 
No private soldier, not qualified to be a member of a shooting party, shall 
be allowed to possess a rifle, carbine or gun of his own. 

2. Warrant officers and sergeants may be granted passes to shoot alone 
provided that the officer granting the pass is satisfied that the warrant officer 
or sergeant has sufficient knowledge of the language to enable him to 
converse with the inhabitants, or if accompanied by a qualified native inter- 
preter. With the above exceptions passes will only be granted to a party 
of not less than three and not more than six, one of whom shall be in charge 
of the party. The party must in all cases be accompanied by a native 
qualified to act as interpreter, whose name will be entered on the pass. One 
member may be left in charge of the camp, but the remainder of the party 
shall not separate while shooting. 

3. All shooting passes will be granted on India Army Form L., 1181 
(Appendix A). They will be granted by the Officer Commanding the Corps 
or Detachment to which the men belong or to which they are attached, who 
will keep a record of all passes granted. The names of the party and of tho 
interpreter and the numbers and specification of the firearms carried will be 
entered on the pass and the certificate on the face of the pass will be signed 
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by the squadron, battery-section or company officer, and countersigned by 
the Commanding Officer. Before the party starts the armourer sergeant, 
and in the case of a battery the section officer, will inspect all the firearms 
entered on the pass and will sign the certificate on the pass. No firearms 
not specified on the pass shall be carried or used, and^no rifle or carbine shall 
be used, which carries Government ammunition, or is sighted over 300 
yards. All bullets used with rifles or carbines for sporting purposes shall 
be hollow. 

4. No person not named in the pass, except a shikari and game-coolies, 
shall accompany a shooting party, 

5. Shooting passes, as a rule, shall not extend to more than fourteen days, 
but special passes for periods not exceeding one month may be granted to 
men known to be experienced sportsmen, with the sanction of the General 
Officer Commanding the Division or Brigade. Men requiring passes to shoot 
at a distance, or for periods of more than three days must apply for the pass 
at least six days before the date on which they wish to start, so as to enable 
notice to be given to the district civil authorities as required by rule 19. 

6. The member of the party who is “placed in charge shall carry the pass. 
He shall produce it when reasonably required to do so, and he shall at once 
return it to the isquadron, battery or company orderlyjsergeant when the 
party comes back to camp or lines. On returning the pass he shall report 
any breach of these rules, any affray with natives or any mishap, which may 
have occurred during the absence of the party. If any such’event is reported, 
the non-commissioned officer to whom the pass is returned will at once in- 
form the Commanding Officer ; and the Commanding Officer will at once 
send to the District Magistrate » the substance of the report, together with a 
copy of the complaint, if any. 

7. There shall be no loading in the neighbourhood’of camp or lines ; and 
all firearms shall be unloaded as soon as the party leaves ofi‘ shooting. 

8. If any member of a shooting party commits any act resulting in 
injury to person or property, or is involved in an affray with natives, the 
party shall return to camp or lines without delay after reporting, i£ possible, 
to the nearest civil authority. 

9. No shooting with bullets of any kind is permitted except in forest or 
close jungle, or in tracts of country where such shooting is not attended with 
danger. Shooting at night is forbidden, except in forests. Shooting in 
Government reserved forests is prohibited without a special permit from the 
forest officer. 

10. No member of *a shooting party shall address or enter into conversation 
with any native womail, 

11. No member of a shooting party shall enter any village, house, temple, 
mosque or enclosure, or shall shoot within 500 yards of such. If supplies are 
to be obtained from a village, the interpreter may be employed for the 
purpose. 

12. Members of shooting parties are forbidden to trespass upon or shoot 
over crops. 

13. No member of a shooting party shall shoot at any animal or bird, or 
in any locality, included in the prohibited list shown on the pass. 
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14. Shooting at peafowl is prohibited, unless by special permission 
endorsed on the pass. No shooting at hinds, doves, monkeys or dogs is 
permitted. 

15. Fii’earms and ammunition used for sporting purposes, whether 
private property or issued by Grovernment, shall be kept in the squadron, 
battery or company store-room in charge of the squadron sergeant-majors, 
quartermaster-sergeants or colour-sergeants. They will be issued by the 
above named non-commissioned officers, on production of a pass in which 
they are specified, and this duty shall not be delegated to any other person. 

16. All firearms issued from the store-room and unused ammunition 
shall be returned to the sergeant in charge, who will sign for their receipt 
on the shooting pass, when ^the party comes back to camp or lines. All 
arms kept for sporting purposes shall be entered on the “ daily state of the 
corps or detachment; and shall be shown as present,” ^^on pass” or 

absent.” 

17. These rules apply to troops on the march or in moving camps, as 
well as to troops in cantonments or standing camps. 

18. Officers commanding stations, and officers commanding troops 
about to march will communicate with the civil district officer in order to 
ascertain — 

{a) in what localities shooting ought to be forbidden ; 

(b) what animals or birds are regarded by the inhabitants as sacred, 
or are protected by rules relating to the establishment of a 
close season. 

19. Prior to the issue of a shooting pass which is to extend over three 
days, the Commanding Officer by whom it is to be granted shall send notice 
thereof to the district officer of any civil district in which the members of 
the party are to be permitted to shoot. This notice shall be despatched at 
least three days before the commencement of the currency of the shooting 
pass. The notice shall state the names and rank of the members of the 
party, the place or places which they are to visit and the dates indicating 
the duration of the pass, 

20. For a Native State, the Political officer in charge shall be deemed to 
be the district} officer for the purposes of rules 18 and 19. The notice fur- 
nished to the Political officer under the latter rule shall be despatched at least 
three days beforehand ; but such longer notice shall he given as is possible. 
Soldiers marching through a Native State are in no case to be permitted to 
shoot unless within ten miles of camp, 

21. When men are permitted to shoot in the vicinity of a military station 
at a distance from their quarters, the following procedure shall be 
observed : — 

(1) A furlough pass ^vill be granted to them to the military station 
nearest to the country in which they intend to shoot. On the furlough pass 
will be an endorsement by the Officer Commanding the Corps or Detach- 
ment in red ink to the effect that the men are permitted to carry firearms 
and ammunition, and are eligible for a shooting pass. The furlough pass so 
endorsed shall be an authority to the sergeant in charge to issue arms and 
ammunition to the party, after the armourer sergeant has signed the speci- 
fication that the arms are in good condition and not contrary to rule 3. 
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(2) A shootiDg pass will at the same time he given to them in the 
usual form with the omission of (< 2 )jthe name of the interpreter, (6) the 
dates indicating the duration of the pass, (c) the list of prohihited localities, 
animals and birds, and {d) the countersignature of the Commanding Othcer. 

(3) On arrival at the military station to which they are granted 
furlough, they shall report themselves to the military authorities at that 
station who will attach them to a military unit. 

(4) The Officer Commanding the Corps or Detachment to which they 
are attached will, unless there are valid reasons to the contrary, complete 
the shooting pass by entering (a) the name of a qualified interpreter, (6) the 
dates indicating the duration of the pass and (c) the list of prohibited 
localities, animals and birds for the tracts of country where the membets of 
the party intend to shoot; and will then add (d) his countersignature. He 
will also give the notice to the civil authorities required by rule 19. 

The possession of firearms and ammunition by members of the party is 
only allowed during the currency of the completed shooting pass ; otherwise 
rules 15 and 16 apply at the station to which the men are granted furlough. 

PART TI. 

Rules fat' dealing with offences, 

22. When any serious breach of these rules occurs, the Officer Commanding 
the Corps or Detachment will at once report the date and all the facts of 
the incident, so far as known, and also full details of the action taken, by 
telegram direct to the Adjutant-General in India, repeating the message to 
the General Officer Commanding the Division and Brigade ; to the Deputy 
Adjutant- General of the Command and to the Military department of the 
Government of India. . Dialled reports will be submitted subsequently 
by letter direct to the Adjutant-General in India for the information of 
the Oommander-in- Chief and the Government of India. Copies of these 
reports will be furnished by the officers with whom they originate, through 
the usual channels, to command head-quarters for information. 

23. In every such case the Officer Commanding the Corps or Detachment 
will immediately commence a thorough and searching investigation in view 
to securing the best possible narrative while the event is still fresh ; and he 
will communicate with the District Magistrate as freely as required. When 
the civil authorities also take up the case every assistance possible will! be 
rendered to them in their investigation. The medical officer who first 
attends to any person (whether soldier or civilian) wounded in any such 
case, will, without delay, bring to the notice of both the civil and military 
authorities the nature and extent of the injuries received and their probable 
ultimate result. 

24. Any warrant officer, non-commissioned officer or private soldier shoot- 
ing without a pass shall be tried by Court-martial, and shall on conviction be 
deprived of the privilege of shooting during the remainder of his Indian 
service. Also any member of a shooting party who commits any breach of 
these rules resulting in material injury to person or property shall be tried 
by Court-martial, Oases of all other breaches ofUho rules shall be reported 
to the General Officer Commanding the Division or Brigade for orders, 
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25. When a Court-martial is to be held under rule 24 tbe case shall be 
sent to the Deputy Judge Advocate- General who shall frame the charges and 
prepare the brief for the prosecution, and the proceedings of the Court-martial 
shall be sent to the same officer for report before confirmation. If a civil 
inquiry has been held on any case, the proceedings of inquiry should 
accompany application for trial in view of all possible evidence being made 
available. 

26. When a Court-martial is held under these rules, the result will be 
reported for the information of the Oommander-in-Chief and the Government 
of India. 

27. If any breach of these rules, or any act committed by a member of a 
shooting party, results in an affray with natives, or in material injury to 
person or property, and the offender or offenders cannot be identified, all 
shooting passes may be prohibited in the corps or detachment, or in 
the district, for a period not exceeding two years at the discretion of 
the Lieutenant-General Commanding. Every such prohibition shall be 
published in Command Orders and Reported for the information of the 
Commander-in-Oliief and the Government of India. 

PAHT III. 

Sjpecial mles for wai-'rant and non-commissioned officers of departments, 

28. Shooting passes will be granted to warrant and non-commissioned 
officers of departments by the local departmental senior commissioned officer 
in accordance with these rules so far as they may be applicable. Standing 
passes for a maximum period of six months, but subject to the rules relating 
to pi’ohibited localities, animals and birds and to the other restrictions 
referred to above, may be granted to subordinates of the Military Works 
department who are not employed in cantonments. In every case the 
officer granting the pass is responsible for seeing that the list of prohibited 
localities, animals and birds is duly entered on the pass, 

PAET lY. 

Publication of these rules. 

29. A copy of these rules and of the list of prohibited localities, animals 
and birds shall be hung up in a conspicuous place in every barrack room. 

30. Twice a year (in April and October on such day as the Officer 
Commanding directs) rules 1 to 17 and rules 24 and 27 shall be read on 
parade at the head of all British squadrons, batteries and companies 
(including convalescent depots and standing camps). 

31. When troops disembark in India no shooting passes shall be granted 
until they arrive at their destination. On their arrival, and before any 
passes are granted, rules 1 to 17 and rules 24 and 27 shall be read on parade. 
An order calling attention to this rule shall be issued to the Commanding 
Officer of each Corps or Detachment before the troops disembark. 

82. A copy of rules ^15 and 16 shall be hung up iu every squadron, 
battery or company store-room. 



XXI.] 


MISOELLANEOUS. 


329 


83. Enles 1 to 17, 24 and 27 will be printed on the back of the shooting 
pass, India Army Form L.^ 1181 (Appendix A). 

34. A copy of these rules will he issued with every shooting pass and 
will he carried hy the member in charge of the party, who will give it back 
to the orderly sergeant with the pass on return to barracks or camp. 

NOTE. 

The following orders and rules of law ajgply to the civil inhabitants of locali- 
ties in which soldiers are permitted to slwot : — 

The civil authorities vriU explain the substance of the rules and orders in 
simple language in all villages and tracts where soldiers are in the habit of 
shooting, warning them that soldiers are on no account to be attacked and that 
any such attacks will he severely punished, so that the inhabitants will have 
no excuse for interfering unwarrantably with members of a shooting party. 

2. Landlords, headmen and village police will also be warned that 
they are expected to give their assistance in avoiding disputes between 
villagers and soldiers out shooting. 

3. The rules for soldiers provide for punishment of a corps or detach- 
ment, or district, in the event of the offenders not being discovered. A 
similar responsibility may be enforced upon villages where affrays with 
British soldiers have occurred, if the villagers generally, or a considerable 
number of them, have made an unwarranted attack upon a shooting party, 
but the actual offenders have not been brought to justice. The villagers 
will be warned that in such cases they are liable by law to have extra police 
quartered upon them at their own expense. 

4. The villagers will also be warned that they are not in any circum- 
stances to take the law into their own hands, but are to lodge any complaint 
they have to make in a legal manner. 

6. In cases which are not cognizable by the Police, or where the prose- 
cution is not undertaken by the civil authorities, the civil district officer 
will inform the commanding officer to that effect for such action as the 
latter may consider fit to take. 


Whipping. 

626. Sentences of whipping awarded by judicial or magisterial officers 
of any grade^wiU be carried out by Policemen, 

Inspection of Places of Public Kesort and Entertainment. 

627. (a) In municipal towns and at other places to which the provisions 
of the Places of Public Resort Act II of 1888 have been extended, no enclosed 
place or building, whether permanent or temporary, having an area of 600 
square feet or upwards, shall be used for public resort or entertainment, 
unless a license has been previously obtained from the Chairman of the 
ly[unicij)al Council or a Magistrate having jurisdiction over the local area 
in which the place or building is situated, as the case may be. 

Note,^'A circus tout is an enclosed space within the meaning of Madras Acb II of 1888. 

(b) Any officer in charge of a Police station or of higher rank than 
head constable may, at any time, enter such enclosure or building, inspect 
the license, if any has been issued, and, if there is no license,* br if the 

42 



330 


OBDEES OlE the MADEAS POLICE, 


[chap. XXI. 


conditions of the Kcense are not observed, and if he sees reason to apprehend 
imminent danger to the public, prevent the further use of the enclosure 
or building as a place of pubUo resort or entertainment, 

(c) An extract from the rules prescribing the conditions of licenses 
under the Act will be found at page 409, Appendix. 

Management of Feasts. 

628. A list of feasts in the district should be kept in each Superintendent's 
office in Form No. 218, Vol. II. Each Inspector should have an extract 
from the list relating to his own division entered in his note-book. No man 
under three years’ service should be sent for duty on the occasion of festivals. 
Natives of the place should not be sent. 

The following instructions will be found useful in the management of 
large festivals : — 

(а) The Police detailed for duty at large festivals should not be 
allowed to take with tfiem their families. They pay attention to looking 
after them instead of doing Iheir work. 

(б) Superintendents should take care that men are not allowed to come 
away from their districts to large festivals on the pretence of serving 
warrants. They do so merely to see the sights and are apt to make themselves 
a nuisance, not being under proper control. 

{c) Men put on duty at temples should be made to clearly understand 
that they are there simply to keep order and notin order to help the temple 
trustees and others to coUeot coolies or extort gifts. AU cases of levying 
blackmail from worshippers should be reported to the Inspectors in chai’ge. 

(d) Men off duty must not be allowed to go about in their uniform. 
These men not being under control are apt to misbehave and give trouble. 

(e) The Police should be carefully instructed that it is their duty to 
prevent nuisances being committed and not to wait till they are committed and 
then arrest and charge the offenders. This sliould particularly be the case 
where women and children are concerned. If the Police get the idea that 
they will be praised for a number of prosecutions, there is grave risk of 
officious interference and abuse of power. 

(/) The Police should be particularly instructed that they will get 
credit for the maintenance of quiet order, and that officious interference with 
orderly people will not be tolerated. 

'ir 

Blackmailing of Coolies. 

629. Officers should deal very stringently with any cases of extortion 
from recruiters or coolies by the Police that may come before them, and they 
should also be on the look-out for cases of extortion by Railway station- 
masters, ticket clerks and others, who have the opportunity of committing 
these petty acts of tyranny. All Police officers should be warned that, unless 
they have a bom fide suspicion against any party of recruiters and coolies 
that some of the party are being taken away against their will, the recruiters 
should be left perfectly alone. 
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Buies in regard to inq^niries into cases of torture lay the 
Police (P.O. No. 12 (A)). 

1. District Superintendents of Police are expected rigidly and punctually to 
carry out tlie instructions in clause (7i) of P.O. No. 12 regarding tTie submission 
of reports to District Magistrates. 

2. Complaints of ill-treatment by the PoHce received by the subordinates of 
the District Magistrate are similarly to be reported by them to him, the reports 
being submitted through the Divisional Magistrate with all the information 
available in the matter at the time of report. 

3. The Divisional Magistrate on receiving complaints made directly to Mm, 
and in passing on to the District Magistrate those received from his subordinates, 
win either Mmself make investigation thereof or issue such orders as appear 
necessary to the Police or to Ms subordinates. He must, in the latter case, 
maintain a foil knowledge of the proceedings taken in the matter. 

4. On receipt of a report either from the Superintendent or a Divisional 
Magistrate, the District Magistrate will pass immediate orders on the subject, 
remembering that, except for good reasons to be recorded, the investigation and 
inq[airy in all cases of ill-treatment by the Police of persons in their custody 
should be made by Divisional Magistrates. (G.O. No. 525, Judicial, dated 25th 
March 1902.) 

Patrols (P.O. No. 23, Note (2)). 

Cart escorts are a mistake. Eoads should be systematically patrolled in 
accordance with the following rules, constant supervision being maintained 

(1) Each patrol should consist of two constables. 

(2) They should leave the station at a fixed hour and return to it at a 
fixed hour. 

(3) A fixed spot on the road should be given them to sleep in, where, if 
possible, a shed should be erected. On no account should they be permitted to 
rest or sleep in any other spot. 

(4) The patrol should have a given length of road on which to patrol. 

(5) Station-house reports, letters or parcels should never be given to the 
patrol to deliver at meeting places or at neighbouring stations, when it is possible 
to arrange for their delivery by beat ; but it may be necessary, when there are no 
men for beat, to entrust the station-house report or other urgent papers to a 
patrol. The latter course is undesirable, but is preferable to employing a talaiyari 
or a cooly. 

(6) Village visiting should be no part of their duty. 

(7) The patrol should be checked frequently hy station-house officers and 
occasionally by Inspectors. ‘ 

(8) Circumstances must determine the length of road to be patrolled by 
one pair. 

(9) Day duty should not be required from night patrol men. 

(Ciroulax Memorandum No, 4784, dated 18th August 1894 and P. G.,- dated 
17th December 1904.) 
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Periodical meetings of Superintendents of neighbouring 
Districts (P.O. No. 25 (e)). 

In order to secure that, at all STents once a year, those Superintendents for 
•whom espedally meetings are important should meet, the foUo’wing orders are 
ssued ; — 

Superintendents of districts ■will meet as follo'ws : — 


District Superintendents. 

Month of meeting. 

! 

Place of meeting. i 

! 

(a) G-anjam, Vizagapatam, Jeypore, G6davari 
and JSstna.* 

July . . 

1 

Waltair, i 

1 

(5) Kistna, Gnntdr, Nellore and Knrnool 

September ' 

Bezwada. 1 

(c) Knrnool, Ouddapah, Anantaptir and 
Bellary. 

July 

Guntakal. ! 

(d) Ouddapah, Nellore, North Arcot and 
Ohingleput. 

Do 

Eenigunta. 

(e) North .Arcot, South Arcot, Salem and j 
Ohingleput. 

January 

Vellore. 

(/) Salem, Coimbatore, Trichinopoly and 
Madura. 

November 

Trichinopoly. 

(g) South Arcot, Trichinopoly and Tanjore ... 

October 

Tanjore. 

{h) Madura and Tinnevelly 

Do. ... ... 

Madura. 


* JVbie. — If tlie Jeypore Superintendent is unable from any cause to leave tlie district, 
the conference must be held without him. 


Superintendents of tlie above-mentioned districts mil communicate mth each, 
other and arrange the day of meeting. 

The Snperintendents will, before the meeting, find out from their Inspectors of 
tbe border divisions tbe number of meetings they have had with, eacb otber dnring 
tlie year, and obtain from them any complaints they have to make against the 
neighbouring Inspectors over tbe border. 

The Superintendents shonld also bring to the meeting all tbe information they 
bave about criminal gangs and known depredators residing in the border taluks. 

If the Superintendents can arrange for the attendance at the meeting of any 
of tbe border Inspectors, no donbt they will be able to give each other useful 
information. 

It sboTild be found out beforehand whether, in tbe words of P.O. No. 25 (e) 
tbe communication between tbe frontier Police has been reduced to an unvarying 
system of daily commnnioation and interchange of intelligence and aid, and, if 
not, what are tbe causes that prevented tbe order being carried out. Means 
should be devised at tbe meeting for carrying out tbe order referred to. 

Assistant Superintendents of frontier divisions should also, if possible, be 
present at the meeting. 

In this way the Snperintendents will be enabled to secure a better interchange 
of communication in the matter of : — 

(a) Tbe criminal gangs which infest tbe north of Nellore, the south of 
Kistna and the west of Kurnool. 

(5) Tbe gangs of Koraehas which wander from Mysore through Anantapur, 
Bellary, Ouddapah and Knrnool districts, committing crime whenever 
opportunity offers. 

((?) The parties of Jogis and other criminals who pass and re-pass between 
North Arcot, South Arcot and Ohingleput. 

(d) The criminals who come from Trichinopoly and Salem and cross into 
Coimbatore *and z'ersd. 
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Tlie Saperintendents should arrange at the meetings which are prescribed 
some system by which the responsibility for constant meetings and interchange of 
communication between border Inspectors shall be fixed. 

The senior Superintendent of those who meet will forward to the Inspector- 
General a brief report of the result of the meeting. 

The order that Superintendents of adjoining districts shall meet as often 
as possible will be carried out in all districts. It is a matter which Deputy 
Inspectors-General should attend to. (P.G., dated 23rd May 1896 and subsequent 
amendments.) 


Kit Inspection (P.O. No. 33 Note). 

Subjoined is a sketch showing how kits should be laid out. Instructions 
relating to kit inspection will be found in P.O. No. 33. 


Position of 
Constable. 


V 


. 0 " 


0 " 


< 4 * > 


First issue 
drill coat. 


c- 


a; 

I 


V 
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Old 


leather square 



warm coat. 


BY' with 
buttons. 

CO 

warm coat. 


Tin, 


5" 
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I 

p 
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drill coat. 
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< 



34 * 
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Front. 

Imtructkns, — (1) Ounibly or blanket to be folded 34 inebes square (tb© fringe 
^ to be turned in) ; tbe number and issue of cumbly or blanket 

to be shown as in tbe plan; drill and warm coats and 
trousers to be folded 9 inebes by 6, witb tbe issue and 
number shown on the upper edge and facing tbe front * ; 
turban tied for use ; angarka 6 inebes square, witb warm 
coats 1 inch on either side thereof. 

(2) Tin to bold Catechism, &c., size 7x6x1- inebes, placed underneath 
tbe angarka, and on tbe angarka spare buttons — ^tbe latter fixed to a piece of 
leather (3^ inebes square and pierced with 4 boles at equal distances) by a leather 
stripe passed through tbe shanks of tbe buttons!; Catechism, Medical History 
Sheet, Service Book and Sannad between tbe trousers and in line witb them — 
Medical History Sheet (folded twice, viz., to ^ of its size when open) and Sannad 
under Service Book. 

(3) When a long line of kits has to be laid out, a piece of twine should be 
drawn tight between two pegs ; in station-houses a line painted on the floor will 
answer the purpose and be permanent. If properly laid out, there will be a 
4-inch margin of cnmbly or blanket round the kit, with 4 inches between each 
row of clotiiing. A measuring stick, 34 inches long and marked to inches, will 
be kept at each station to enable the station-house officer to test the laying out 
of kits. Cumblies or blankets will be drawn close together and constables will 
always appear in sandals or boots. 

(4) A plain leather thong long enough to be wound three times round the 
handle and permit of the end being passed through the turns to keep it tight 
will be kept in each baton. No tassels will be allowed, a stud slightly oval will 
be fixed in each baton to suspend it in the frog. The stud will be placed so that, 
when in position, the upper ring of the handle is immediately above the edge of 
the frog. If the rings are too wide to come up through the frog with ease, they 
must be slightly cut or rasped down. 

(5) Men should parade for kit inspection without arms. Arms should, 
whenever possible, be piled in rear of the kits and examined when the men have 
fallen in for didll ; for this purpose men will be instructed in “ piling arms,’’ in 
order that they may, on all occasions, when three or more of them are acting 
together on any duty, resort to this practice, instead of the objectionable one of 
placing their arms against walls or laying them down on the ground. 

Ufote , — (1) Under head “ Warm Coat,” Cardigan jackets will be shown by the Beservos 
and the Taluk Police that are supplied with them and blue woollen coats by the men in 
the Nilgiris, Kodaikanal, Tandigudi, Shevaroy Hills, South-East Wynaad and Wynaad. 

(2) Under heads ‘‘Drill Coats” and “ Dr ill. Trousers ” white drill coats and trou- 
sers will he shpwn by the Taluk Police and khaki drill coats and trousers by the Beserves 
and the Hill Police ; serge coats, blue woollen and serge trousers by the men who aie supplied 
with them. 

(3) The space under “ Warm Coat ” will be left blank by the distiicts which are 
not supplied with Cardigan jackets or blue woollen and serge coats. 

(4) Town men will also show their beat badges along with the angarka and buttons 
and the Beserve men, their haversacks with the Service Book and Catechism. 

Rules regarding the maintenance of Arms License registers and 
the grant and renewal of licenses in Form VIll (P.O. No. 43 

m 

1. AIL District Magistrates, Taluk Magistrates and Deputy Tabsildars and 
Snb-Magistrates in zamindari tracts, and station-kouse officers will keep in Form 
A appended to these rules decennial registers of licenses issued under the Arms 
Act in Form VIII to persons residing in tbe areas witb wbicb tbey are respectively 
concerned. In tbe office of tbe District Magistrate, a separate register will be 
maintained for eaeb taluk or Deputy Tabsildari. In eacb taluk register tbe 
entries will be arranged by Police stations and villages, tbe villages within tbe 
limits of eacb Police station being arranged in alphabetical or other convenient 
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order. A page or more will be allotted to eacb village, as may be fonrid necessary, 
no village being omitted altbongb. no licensee resides therein. Entries relating to 
hamlets wiU be placed nnder the parent \illage. The page numbers of each 
taluk register will be consecutive throughout the register. An index of villages 
arranged in alphabetical order wnH be placed at the beginning of each taluk 
register. The serial number of the license will be a fraction of which the number 
of the page of the register in which it is registered is the numerator and the 
number of the line is the denominator, preceded or followed by a letter indicating 
the taluk {e,g., C - 3 ^-). The entries in the registers maintained in subordinate 
offices which wiU be supplied in the first instance from the District Magistrate’s 
office must therefore correspond exactly, page to page, and line to line, with the 
entries in the register maintained in the District Magistrate’s office. The District 
Magistrate will fix dates between the 1 st and 1 5th January for the submission to 
Mm of each taluk register in his district. Necessary entries will be made in the 
District Magistrate’s office in these taluk registers relating to all licenses renewed 
or the renewal of wMch has been refused for the year just begun. The taluk 
registers wiU be returned to the Sub-Magistrates with as little delay as practicable. 
About the 15th of every month each station-house officer will take or send his 
register to the Taluk or Deputy Tahsildar’s office, as the case may be, have it 
checked with the register maintained in that office, corrected and brought up to 
date. All officers of the Police department of and above the rank of Inspector 
win inspect the Police station register at every inspection of the station and see 
that it is properly maintained. 

2 . At the end of each register maintained in the office of a District or Taluk 
Magistrate or Deputy Tahsildar, and at a Police station, an abstract will be made 
ill Porm B showing the number of weapons of each Idnd licensed in the taluk or 
station. A fresh abstract will be opened at the beginning of each year by counting 
the licenses already granted or renewed for the year by the 1 st January. 

ever an alteration is made in the body of the register either by reason of the grant 
of a new license or the cancellation of or refusal to renew an old license, a 
corresponding entry will be made in column I of the abstract by quoting the 
register number of the license preceded by a + sign in the case of a new license 
and a — sign in the case of a cancellation of or refusal to renew a license ; the 
necessary entries in columns II, III and IV of the abstract will be made 
whenever it is desired to bring the abstract U}) io date and whenever a line in 
column I is complete: the net total should then be struck in column II of the 
abstract. 

3. Applications for new licenses may be sent to the District Magistrate or to 
the Taluk Magistrate or the Deputy Tahsildar and Sub-Magistrate in zamindari 
tracts, or to the station-house officer. Printed forms of application in the 
vernacular on impressed stamps will be kept for sale to the public. Applications 
received by the District Magistrate direct will be sent to the Talnk Magistrate 
or to the Deputy Tahsildar and Sub-Magistrate in zamindari tracts for report. 
Taluk Magistrates and Sub-Magistrates in zamindari tracts will forward to the 
police for report only those applications wMch they receive, direct or throngh the 
District Magistrate, from indLvidnals whose character, status or reputation is 
unknown or doubtful ; they will submit all others to the District Magistrate direct 
with their own reports. Station-house officers will forward their Te})ort'S on 
applications for new lice uses to the District Magistrate tlirough the PoHce 
Inspector and the Taluk Magistrate or the Sub-Magistrate in zamindari tracts. 
The Taluk Magistrate or the Sub-Magistrate in zamindari tracts will see that the 
correct names of the village, hamlet (if necessary) and Police station within whose 
limits the village is situated are correctly entered in the application before sub- 
mitting it with his report to the District Magistrate. 

4. AppKcations for renewal of licenses should be submitted early during the 
last quarter of the year preceding that for wMch the renewal is desired, as all 
weapons for the possession of which renewed licenses have not been issued by the 
let January must bo doj) 08 itod in the. Police station. Printed forms of application 
•in the vernacular on impressed stamj^s will be kept for sale to the public. Each 
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application should be accompanied by the license and may be sent either to the 
District Magistrate direct or to one of the other officers mentioned in rule 3. 
Subordinate Magistrates and Police officers who may receive such applications 
should submit them at once without remark (unless some reason for refusing 
renewal is already known to them) to the District Magistrate direct. 

5. District Superintendents of Police -will issue instructions to their subordinates 
to report at once any information which may indicate that the renewal of any 
license is undesirable. About the end of September in each year the Superin- 
tendent of Police and Taluk Magistrates and in zamindari tracts Deputy Tahsildars 
and Sub-Magistrates will supply the District Magistrate confidentially with any 
information which would appear to render the renewal of any existing license 
inexpedient. 

6. Licenses wnlL be issued in printed form in the vernacular. If the District 
Magistrate grants a license, renews a license or declines to renew a Hcense, he 
should send the license or order service-bearing to the licensee, the nature of the 
contents being clearly noted on the cover in the vernacular (^.y. “ license for the 
possession of a gun ”). If the District Magistrate, on an application for a new 
license, refuses to grant the Hcense, the order of refusal should be forwarded to 
the appHcant through the Taluk Magistrate or Sub-Magistrate in zamindari tracts 
for the information of that officer. 

If the license or order sent by post is returned through the Dead Letter Office, 
it should be sent out for deHvery to the addressee through the local Taluk 
Magistrate or Deputy Tahsildar, Sub-Magistrate or Police station-house officer. 

7. At the dose of each month the District Magistrate will forward to the 
Subordinate Magistrates concerned Hsts of the Hcenses granted, renewed, cancelled 
or the renewal of which he has refused during the month in the Porms 0 and D. 
Licenses renewed for the year following that in which the lists in Porm 0 are sent 
need not be shown in the Hst. Licenses the renewal of which is refused for the 
following year should be induded in the Hsts in Porm D, in order that action may 
be taken to see that the arm covered by the Hcense is not retained illegally by the 
Hcensee after the close of the year. If a Hcense is not renewed, the District 
Magistrate will state in the last column of the Hst in Porm D the reason for non- 
renewal (such as the death of the Hcensee, the transfer of the weapon by sale, gift 
or otherwise, etc.) and should see that the weapon is not retained by any person 
who is neither exempted from the operation of the Indian Arms Act in respect of 
such weapon nor licensed to possess it. 

8. Not later than the 15th January of each year the District Magistrate will 
forward to the Superintendent of Police (in Porm E appended) Hsts of Hcensees 
who have not appHed before the 1st January for the renewal of their Hcenses with 
the xeq^uest that he will ascertain and report the causes of the omission, whether 
the arms have been deposited in the Police station, and whether a prosecution has 
been instituted in each case in which the arms were not duly deposited in the 
PoHce station; a separate Hst will be sent for the villages in each Police station. 
The Hsts should be returned to the District Magistrate’s office not later than the 
15th March by the District Superintendent of PoHce with his report and recom- 
mendation whether the unrenewed license should be renewed or not. 

9. When the taluk registers are submitted to the District Magistrate under 
rule 1 the District Magistrate will have them compared with the register main- 
tained in his office so far as the entries relating to the previous year are concerned, 
and corrected if necessary. Before the abstracts in the registers maintained by 
subordinate officers are compared with the abstract of the register maintained in 
the District Magistrate’s office, the figures in the latter should be verified by 
counting the outstanding entries in the body of the register. The District 
Magistrate will include in his annual report brief remarks regarding the mainte- 
nance of these re^sters throughout his district. Por this purpose the District 
‘'Superintendent of PoHce will report annually not later than the let Pebruary to 
Ijte piEfoict Magd^ate on th©’ maintenance of the registers by stktion-hotlsd 
racers ouring the previous yekr. 
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IiOte » — colamn 5, R. = Rifle, G. = Smooth-bore gun, = Magazine, D.B. = Donble-baiTeRed, S.B. = Single-barrelled, B.L. = Breech-loading, 
H.L. = ]Muzzle-loading percussion cap, Ma.L. = yatch-locfc, F.L. == Flint-lock, Ee. = Revolver, P. = Pistol, B. = Bayonet, S, = Sword, B, Bagger, 



Abstract of the number of weajjons of the several hind, 

Kote, — D.B. = Double-barrelled j S.B. — Sisi^Ie*barrellecl ; B.Tj. ■= Breech-loading j M.L. =■ Muzzle-loading ijercussion cap. 
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Poem 0. 


Proceedings of the District Magistrate of 


j dated 
of 190 . 


The District Magistrate of has been pleased to grant licenses 

for the year 190 -190 , nndcr the Indian Arms Act to the following individuals 

residing in the Tahsildaii | weapons specihed against 

their names. 

2. The Magistrate of is re<inested to cause 

the necessary entries to be made in his copy of the register of licenses under the 
Indian Arms Act. The nnmher and date of this order should also he entered in 
rod ink in the a2)propriate column under the heading Date of renewal, grant, 
cancellation or order refusing renewal.’’ 


Pago 

number. 

Line 

number. 

Village and 
hamlet. 

Licensee’s 

name. 

Father’s name. 

Nature 
of the 
arm. 

Number 
[}£ arms. 

Police 

station 

and 

division. 

1 

2 

3 

4 


6 


S 










Note 1. — The entries in oolnmns 3, 4, 5, 6 and 7 above should be neatly copied in the 
apjjropriate column of the License register on the page specified in column 1 and in the line 
noted in column 2. 


Note 2. — In column 6, Ru Kiilo, G. = - Sinoofh-borc gun, M. ~ Magazine, T).B. = Double- 
barrelled, S.B. := Singlo-barrollcd, B.L. = Bri^ech-loading, M.L. r_ Muzzlo-lo’ading percus- 
sion cap, Bla L. -==■ Match- lock, F.L. Flint-lock, Ce, = lievoivor, V. — - Pistol, B. ~ Bayonet, 
S. a=! yworr], D. = Dagger. 



Poem D. 


Fromdings of the District Magistrate of , dated 

Mo, of 190 . 

The District Magistrate of has cancelled or refused to renew for 

the year 190 -190 the licenses issued under the Indian Arms Act to the follow- 

f* Taluk 1 

iiigindividuakresidiugintlie | Deputy Tahsildari ] 

the weapons specified against their names. 

2. The j* hfagistrate o£ is requested to cause the word 

‘'^cancelled’’ to be neatly written in red ink in the register of licenses issxied in 
Form VIII against each license mentioned below immediately after the last 
Benewal ” entry. The entry in the Eemarks ” column below should also be 
noted after the ’word *'■ cancelled ” with the number and date of this proceedings.* 
A red ink line should also be drawn through the entries in the register relating 
to the license. 


Page No. 1 

Line. 

No. 

Village and 
hamlet. 

Licensee’s 

name. 

1 

Father’s | 
name. 

Nature 
o£ the 
arm. 

Number 

of 

arms. 

Police 

sbation 

and 

division. 

Bemarks. 
(Reason for 
cancellation 
and disposal 
of weapon*) 

1 

2 

3 

4 


0 

1 

S 

9 

‘ 




1 

1 

1 


\ 

i 


1 


* jB.Q , — Canoellod — Died, L.O, Dis. 1^0.1/1904”; “Cancelled — weapon soZd, L.C* Dig* 
No. 2/1004 ” ; “ Canoollod-Unrewewect, L.G. Dis. No. 3/1904 ” , &c., &c. 

Note. — In oolumn. 6, E. = Bifle, O. = Smooth-bore gnn, hi# = Magazine, D.B. =?= Double- 
barrelled, S.B. = Single-barrelled, B.D. = Breech-loading, M.L. =< Mnzzle-loading peronssiou 
cap, Ma.L.==:Matoh-look, F.L. Flint-look, Be. =* Revolver, F. =» Pisiiol, B.» (Bayonet, S. = 
Sword, D, *= Dagger. 
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Foem E., 


List oj or sons loho have not ajj}olied for the renewal of their licenses m Form VIII in 
division, talidc, ‘district, J or the year 1^0 onorlefore 

the \st January 190 . 


Name of 
the village 
and hamlet, 
if any. 

Number and 
name of Hcenseo 
who has not 
renewed his 
lioeiisG. 

o 

a 

rt 

X 

o 

5 

Nature 
of the 
arm. 

Number 

of 

arms. 

; 

Police Inspector’s 
, report as to the 
cause of omission 
of renewal of 
license in each 
case. 

Remarks. 

Order of 
District 
Magistrate. 

1 

2 

3 

4. 

5 

0 

7 

b 

1 








j 

1 










Iix ooluma 4, R. = lliSe, G. = Smooth.-'boro gun, M. == Magazine, D.B. = Double, 
barrelled, S.B. = Single-barrelled, B,L. Breeob-loading, liLL. = Muzzle-loading percussion 
oap, Ma.L. = Matcb-look, F.D. = Flint-look, Rc. = Revolver, P. = Pistol, B. = Ba7onet, 
S. = Sword, D. = Dagger, 
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Arms Act (P.O. No. 43 (h),) 

Under section 38 of the' Indian Arms Act, 1878, any Magistrate or Police 
officer can disarm any person going armed witliont a license or in contravention 
of its provisions. 

Ejciracts fiom Notifications anH Rules iindeT ^^The Indian Arms Act^ 1878.’’ 

I. 

The Governor-General in Conncil is pleased, under section 27 , to exempt from 
the operation of all prohibitions and directions contained in sections 13, 14, lo 
and 16 of the Indian Arms Act, 1878, other than those referring to cannon, 
articles designed for torpedo service, war-rockets, rifles of *303 bore or rifles of 
*450 bore of the Manini-Henry pattern if such rifles have been imported into 
British India subsequently to the 20th Pebrnary 1901 without the special sanction 
of the Government of India, balled ammunition which can be fired from rifles of 
the bores and patterns aforesaid, and machinery for the manufacture of arms 
and ammunition, the undermentioned persons, provided that, except where other- 
wise expressly stated, the arms or ammunition carried or possessed by such persons 
shall be for their own personal use, and shall not exceed such quantities (if any) 
as the Governor-General in Council or a Local Government respecting the terri- 
tories under its control may from time to time declare to ])e reasonable for them 
to carry or possess : — 

(L) All Maharajahs, Rajahs, Nawabs, members of any Order of Knighthood ; 
all persons to whom the Kaiser-i-Hind medal lias been awarded ; all persons 
bearing a title conferred by the Government of India ; all persons who have been 
granted a sword in public Durbar ; all persons who recjeived certificates on the 
1st January 1877 ; all persons who are exempted from personal attendance at 
Civil Courts. 

In the ease of subjects of Native States, the Political officers coiKjprncd should 
decide as to what persons are entitled to the benefit of exemption under this 
clause. 

(2) All members or ex-members of the Legislative Councils of the Governor- 
General, the Governors of Madras and Bombay, and the Lieutenant-Governors 
of Bengal, the United Provinces of Agra and Oudh, the Punjab and Burma. 

(3) All military and naval officers, all soldiers or sailors in the service of 
His Majesty, the Ring Em];)eror of India, all volunteers and such officers of the 
Police (including members of the Thagi ajid Dakaiti department), Forest, Postal, 
Telegraph, Jail, Salt, Opium and Excise departments as the Local Government, 
by general or special order, may direct. 

A native of Jndia holding the honorary rank of Lieutenant in the Indian Aruiy 
should be regarded as a “Military within the meaning of this clause. 


( 1) The officers exempted by the Local Govemment under this clause are — 

(i7-) Superintendents of Jails and jailors; (1) Inspectors of Police of all 
classes and Sub-Inspectors of the Madras City Police ,* (6') Superintendents and 
Inspectors of Post offices and mail overseers; (fi) all gazetted officers of the 
Forest department, Forest Rangers and Foresters ; {e) all Assistant Commis- 
sioners, Inspectors and Assistant Inspectors of the Sait and Abkdri department; 
all Assistant Superintendents of the Government Telegraph department. The 
order lays down also the classes of ofiicers who aro required to carry arms for 
the performance of their duty within the meaning of section 1 {h) of the Indian 
Arms Act and the occasions or kinds of duty at which such carrying of arms is 
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necessary. The officers thus authorized and the occasions when the carrying of 
arms is permissible are — 

(i) Deputy jailors and warders of all grades in the Jail depart- 

ment — when on actual duty, 

(ii) Head constables and constables in the Police department — 

when escorting prisoners or treasure, when any serious 
breach of the peace oceors or is anticipated, and when they 
visit villages on beat-duty at night or patrol high roads. 

Ghat Talaiyaris — when they assist the regular Police in guard- 
ing roads and hill passes. 

(iii) Rub-Inspectors, i)etty ofifieers and jjeons in the Salt and Abkari 

department — while (i) forming part of a treasure escort ; 
(ii) on preventive duty and when they apj)rehend any 
resistance (with the previous orders in writing of the 
Inspector of the circle). 

Petty ofiicei s and peons in the Salt and Abkari department — 
while on treasury, platform or line-guard duty. 

(2) Men transferred to Indian Keserve Forces are included in the term 
‘soldiers ’ occurring in this clause. 

(4) All Magistrates, Justices of the Peace, Deputy Collectors, Honorary 
]\ragistrates, and judicial officers of or above the rank of Munsif, and officers of 
the Public Works Dejiartment of and above the rank of Assistant Engineer. 

Hoads oJt villages cannot be brought under the general exception of Magis- 
i rates in this clause. 

(o) All European and East Indian subjects of His Majesty, the King 
Emperor ; all Armenians ; and all Americans and Europeans not British-born 
subjects o£ His Majesty, who are temporarily residing or travelling in India. 

(()) All consuls, eo7isular agents, all duly accredited vakils or agents of 
Native States. 

(7) Sa]>ject only to such conditions (if any) as may be prescribed by the 
authority hereinafter indicated, all ruling chiefs and such members of the 
families or high officials of ruling chiefs as the Local Government may, from time 
to time, designate, on the occasions of their entering, or 'residing in, British 
India, with their retinues, to such numbers as may, in each case, be settled by the 
Political officer under the orders of the Foreign Department or of the Madras or 
Bombay Govornmouts in respect to chiefs whose political relations aro with those 
Governments, respectively, and all officials of such chiefs passing through British 
India on duty. 

(8) All retired officers of the Native Army who aro in receipt of a pension 
as such, or who, not being in receipt of such a pension, have been recommended 
for exemption by their Commanding officers by entry recorded on their discharge 
certificates, and such pensioned officers of the Civil Departments as the Local 
Government may, by general or special order, direct. 

Knfi\ - Tho torm Njitivo Army ” may be liolrl to include “Imi^orial Service troops,” 

(9) The following personages and their retainers : — 

The ancient Zamindars and Poligars of the Madras Presidency. 

The Mahant of Tirupati in the Ncrth Ar cot district of the Madras 
Prosidonoy and his retainers limited by government to ten, 

:l! 



The teim ‘ retainers ’ may he held to include superior olfioials in the employ of 
exempted Zamindars, and District Magistrates can extend to Eevenue 
(not Magistrates), where necessary for the requirements of the service, the exemp- 
tion granted to Magistrates by clause (4) above. Eetainers of Native chiefs and 
exempted persons, however, should not be permitted to be armed with rifles. 

sjs ilt 


( 10 ) 

All members of District Municipalities and Members, of Local Fund 
Boards (including those of Taluk Boards) appointed prior to 4th April 1896, and 
such members, if re-appointed with effect fc-om the date of expiry of their 
previous memberslrip. 

sjs Sji ^ 


(17) 

All Malikhana holders in the Malabar district. 

II. 

The Governor-General in Council is pleased, under section 27, to exclude 
from the operation of any prohibition and direction contained in the Act— 

(a) Spears of all kinds, so far as regards the Presidency of Madras. 

•J* Jj* sj: ^ 

(e) Bows and arrows. 


=!■ * * * 

(Ii) Uniform .swords and dirks manufactured in Europe of reco<niized 
military or official patterns, when possessed by, or intendec? to be 
supplied to, persons entitled to wear them as part of tlieir uniforms. 

sjs * 

(j) Masonic swords and tlieatrical and fancy dress swords, jnovidod they 
are virtually useb'.ss for offensive and defensive luirposes. 


Air-guns other than toys should be treated as arms for the imrposes of that 
Act. Iron droppings or pellets used by native shikaris instead of shot should 
be treated as ammunition. 


m. 

The Governor-General in Council is pleased, under aeotion 27, to withdraw 
from the operation of proliibitions and directions contained in the Act certain 
tracts as follows : — 


(a) AH schedvded districts in the Madras Presidency from all prohibitions 
and directions save in respect of rifled arms and cannon, and exoent 
those directions contained in sections 12 and 26. ^ 


Transactions in sulphur, in quantities exceeding 10 seers, are 
provisions of the Arms Act even in the scheduled districts. ’ 


subject to the 
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IV. 

In exercise of tlie powers conferred 1 > 3 " section 4 of tlie Indian Arms Act, 1878, 
tlie Governor-General in Oonncil is pleased to extend — 

(a) All sections of the Act to snlphnr exceeding, in Bnnna, one seer, and 
elsewhere thronghont British India, ten seers. 

^ ^ ili ^ 

The word ‘ seer ’ used in any Act of the Governor- General in Council must he 
held to mean the imperial soer of 80 tolas. 

Saltpetre and lead are not subject to restriction in this Presidency. 

The Governor-General in Council is pleased to declare that leaden bird-shot 
and bnllets, when possessed in quantities exceeding 1 cwt. at any one time, shall 
be deemed to be military stores, aud shall be subject to the restricbions in sections 
6 , 10, 11 , 12 , 17, 19, 20 , 22 , 24, 25, 26, and 28 of the Indian Arms Act, 1878. 

VI. 


❖ 

3. IVrsons lawfiilK^ entitled to possess arms, or to go armed, arc permitted to 
transport arms or ammuaition in reasonable quantities for their own use. Any 
person abusing this exemption, aud transporting such articles otherwise than in 
reasonable qnantities for his own use. will be held to have contravened this rule, 
and will, on conviction, become liable to the penalties under sections 18 and 19. 

The words ‘^lawfully entitled to possess arms” apply to persons licensed 
according to law to possess arms as well as to persons exempted from the opera- 
tion of sections 13 and M of the Act, 

di: 

4. A license to transport arms or ammunition or military stores Is void, if the 
consignment breaks bulk at any place short of the district for which it may be 
granted. * * * 

jV. 5. — ThelGovernment have ruled that a license for bho transport of fireworks, 
as such, may be dispensed with. 

(]SO. 

No license is iiecessaiy for the export of arms, ammunition or military 
stores issued to Nativo States from British Arsenals under the orders of Govern- 
ment. Each consignment, however, should bu covered bj^ a cortificato signed by 
the officer in charge of the Arsenal. 

Note , — (i) No licouscB are noceSRary ia the cast*, of leal cuttinf^ swords imported into 
British India by, and for the use of, the Nativo Cavalry regiments. 

(2) N<j licenses arc necessary to import masonic swords when not intended for sale, 

(3) Wlien arms and ammunition aro simnltaneonsly imported, a license under the 
Arms Act is necessary for the import of the arms, and another under the Explosives Act for 
the import of the ammunition, irrespective of the question whether a license under the Arms 
Act has been obtained or not. 

:{e « 

11. * * ^Every holder of aliceuse to manufacture, convert, keep and sell arm# 
or ammunition or military stores, shall keep registers of the same, of all stock in 
hand, and of all sales in the forms prescribed by Government. Be shall exhibit 
his stock and registers on demand by any Magistrate or by any Police officer not 
below the rank of Inspector. Magistrates and all Pohce officers not below 
the rank of Inspector are empowered to enter and inspect any premises 
within their several jurisdictions in which arms or ammunition or sulphur are 
manufactured or kept, and to examine the stock and accounts of receipts and 
sales of arms, ammunition and military stores. Any person licensed to sell arms 
and amiJaunition shall afiix, on a conspicuous part of his shop or usual place of 
business, a signboard, on which shall be painted in large letters in English, or iu 

U 
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tlie vernacular of tlie district, liis name, and the words ‘ ‘ Licensed to manufacture, 
(or licensed to deal in) arms, ammunition and militaiy stores,^’ as the case may 
be. He shall also i:)ost up in his shox> a copy of section 28 of the Indian Arms 
Act either in the vernacular of the district or in English. 

The term “ manufactTire cannot be construed to include “ repair ’’ and no 
license need be taken merely for the carrjdng on the business of repairing arms. 

Oidy one shop or place of sale is covered by one license. There is, however, 
no objection to the licensee using other buildings for the storage of his goods, 
provided such places are mentioned in the license. 

The manuiaeture, 2 ^ossession and sale of fireworks as such is permissible 
without a license under the Arms Act, but the making of powder to be used in the 
fireworks or its possession requires a license. In the districts in which the 
Explosives Act is in force, a license must he taken out under that Act even for 
transactions in fireworks. 

The pages of the stock books to be maintained by holders of licenses must 
he numbered and, before any entries are made, the books must be exhibited, 
together with the manufacturer’s or dealer’s license, to a Divisional or Subordinate 
Magistrate, who will sign and seal with his official seal the first and last pages of,, 
each book. 

13, * Hi 

In this Presidency, four taluks, viz., Calicut, Ernad, Walavanad and Poniidni 
have been disarmed. 

As a general rule, all h'censes, unless renewed, shall expire on the 31st 
December. 

* Jji « * 

15. Licenses io possess firearms or ammunition or military stores in districts 
which have not been disarmed may be granted’ in Eorm X without fee. Such 
licenses will not authorize the holders to go armed or to carry arms. In districts 
which have not been disarmed, as w’ell as in disarmed districts, licenses to possess 
and carry arms will be liable to fees. 

(1) The free licenses granted for possession under rule 15 are applicable 
to firearms and ammunition and military stores, and not to swords or spears. 
Weapons other than firearms may be possessed without a license in districts 
which have not been disarmed ; but the possessors cannot go armed or carry such 
arms without license under rule 15. 

(2) Searches in respect of an offence punishable under section 19, clause (/) 
of the Arms Act must be made in the presence of a Magistrate, an Inspector or 
Sub-Inspector of Police or of a head of a village ; in the taluks of Calieixt, Emad 
and Walavanad in the district of Malabar stich searclies may be made in the 
presence of a station-house officer as well. 

Licenses under this rule shall expire on the 31st December of the fifth year of 
their currency. 

* jj; .-i! 


The priests or wardens of pagodas are permitted to keep without a license 
gunpowder for the purpose pf loading and firing ‘‘ adirvedis,” provided they 
parchase from licensed dealers. (G.O., Ho. 1663, Judicial, dated 17th 
August 1881.) 


The High Court has ruled tliat, whenever guns or other arms in respect of 
which licenses have to be taken by purchasers under the Indian Arms Act XE of 
1878 are sold by public auction in execution of decrees, the Court dmecting the 
sale ^all give due notice to the Magistrate of the district of the names and 
addresses of the purchasers and of the time and place of the intended delivery to 
the purchasers of such arms, so that proper steps may be taken by the Police 
to enforce the requirements of the Indian Arms Act. 
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U1 

If a gun, covered by a license in Form XI of tbe Arms Act, 1878, ty 
a license to possess arms and ammunition for the purpose of destroying wild 
animals, is lost or stolen, the license-holder shall at once give notice of the fact 
at the nearest Police station. 


Arms Act (P.O. No. 43 {h)). 


Proceccllftgs of the Madras Gomnitnent, Judicial Department, 
dated l^th Septemher 1879, Ufo, 2365. 


His Grace the Governor in Council observes that, in the Madras Presi- 
dency, by No. 6 * of the rules framed by the Governor- 
General in Council under sectiou 17 of the Indian 
Arms Act, 1878,” importation or exportation of arms by 
sea as distinguished from the transporting of arms from 
one part of India to another, can only take place at 
Madras or Calicut ; and the procedure to be observed is 
therein defined. 


Revised Edition, printed 
with G.O,, No. 5S1, Judi- 
cial Department, dated 
I9th March 1879. 

[^Compare clause VI 
•(6) in the latest issue.] 


2. It has been recently brought to notice that in some instances ‘‘ arms ” 
(which phrase includes under the Act “parts of arms and machinery for 
manufacturing aims ”) have been landed and brought into the Custom-house at 
Madras without the license required by section 6 of tho Arms Act, the importer 
proposing thereafter to a}')ply for the necessary license. This is absolutely illegal 
except iu the case of an “ exempted ” person importing such goods in reasonable 
quantities for his own private use ; and persons so acting render themselves liable 
to the i^onalties prescribed by the Act, viz., imprisonment up 1o three and in 
certain circumstances np to seven years, or fine, or both, together with confiscation 
of the whole or any portion of the aims, etc. The unlicensed importation into 
or expoi*tation out of British India by land, and the unlicensed transport of arms 
from one port of British India to another, whether by sea or land, are equally 
oifenoes, except by exempted persons as aforesaid. 

3. Superior officers of Police and Customs will instruct their subordinates as 
to the provisions of the Arms Act and Buies, a special responsibility resting upon 
them, as well as upon all Bailway emgiloyh and public carriers to report ofiencos 
against the Act. It should further be notified that rewards will be given for 
information or other assistance towards the conviction of the offenders. Such 
rewards will not be less than half the estimated value of the articles confiscated 
under section 24, and will be distributed by the Commissioner of Police or tho 
District Magistrate, after conviction in each case, to the persons who may have 
entitled themselves to such payment, in such proportions as may appear equitable. 

4. The provisions of section 12 of the Arms Act, viz., “arrest of persons 
carrying arms, etc., under suspicious circumstances,” should also bo promulgated. 


Government Arms and Ammunition.— Prosecution of persons 
in illicit possession of— (P.O. No. 43 (?) ). [G.O,, No. 924, Judicial, 
dated 29th May 1896.] 

Bead — the following paper : — 

From J. P. BDEWETT, Esq., c.i.b., Secretary to the Government of India^ Home 
department (Public), to the Chief Secretary to the Government of Madras, 
dated Simla, the 6th May 1896, No. 11 — 839 (Public). 

Two cases have recently been brought to the notice of the Government of India 
which showed that the regulations restricting the possession by private individuals 
of Government arms and ammunition are at present imperfect. In one a native 
shopkeeper in a city bazaar was found selling Government Martini-Henry rifie 
ball ammunition, and in the other a native purchased a Martini-Henry rifle whidi 
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had heen stolen by a peon from a Yolunteei* Corps. No legal proceedings were 
instituted in the £rst case because the Law officers of Government were of opinion 
that the possession by a civilian of Government ammunition was not necessarily 
illegal under the existing law. In the second case, proceedings were at first 
instituted against the purchaser under Act XI of 1878, but the case was 
subsequently withdrawn, as it was thought that a prosecution could not be 
successfully maintained, either under the Arms Act or the Penal Code. 


2. Troops in India are constantly snbject to thefts of arms of precision, 
and as these arms are of little or no use without their special ammunition, 
it is considered by the military authorities highly important to prevent such 
ammunition from becoming generally available. In order to prohibit the posses- 
sion of Government arms and ammunition, even when a license to possess arms 
and ammunition has been obtained, a clause was in 1894 added to the conditions 
printed on the back oi Porms VI to XI of the forms of licenses prescribed in the 
rules issued under the Indian Arms Act to the efect that these licenses do not 


authorize their holders to possess Government arms or ammunition. The notifi- 

publishing the additional clause in question was 
communicated to you with the circular letter of this 
^ ° ’ Department, Nos. 535 — 544, dated the 16th March 1894. 

It is evident, however, that in cases in which it may be desired to prosecute for 


the illicit possession of Government arms and ammiuiition, the onus of proving 
that such arms and ammunition are the property of the State will He with 
Government, unless it can be shown that they bear a well-known distinguishing 
mark. It appeared, therefore, to the Government of India necessary that some 
easily recognisable Government mark should be stamped upon all Government 
arms and small-arm and machine-gun ammunition, whether manufactured in 
England or in India, and also, as stated in the circular letter above referred to, 
that Goverumont arms which have been sold or given away should be suitably 
marked so as to show that they have ceased to be the property of Government. 


3. It has been arranged with the Secretary of State for India that in the case 
of all small-arm and machine-gun ammunition manufactured in England for use 

A 

in India, each cartridge will in future be stamped with the Government mark I 
on the base. Arms obtained from the War Office in England bear the mark 

A A 

W. D., and those provided by the India Office, London, are marked I. I am to 
append statements containing complete information as to the distinguishing 
Government marks on Government arms and ammunition whether manufactured 


in England or in India. All arms which are sold or given away, and which thus 
•j. ^ cease to be the property of Government, will be disting* 

Y uished from Government arms by bearing the mark of 

inverted arrows t together with the Arsenal monogram and 
date of issue in the places indicated at tho end of the last statement hereto annexed. 


4, Instructions should, with the permission of His Excellency the Governor 
in Council, be now issued to district and other local authorities with a view to 
the prosecution, under the provisions of the Indian Anns Act, 1878, of persons 
who may be in possession of arms and ammunition which are the property of 
Government, 



Tahie ahoiorng marl^s on Small- Arms and Machine-Gun Ammunition, 
(G.O., No. 919, Jndioial, dated 22i3d Jnne 1901.) 
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* Cartridges made in England for the Indian QoYernraent will have the Indian *• I ” stamped on them. 
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Cartridges made in England for the Indian Government will have the Indian mark I ” stamped on them. 
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Table showing method of marking Government Arms, 


Arm or part of Arm. 


GoTernment view mark. 


Komarks. 


H.M. : 
bines. 

Barrels 


I Components 


Bntts, spare 
Fore-ends 


Carbines, Ci’oto, “ and small crown with On body (right side). 


Martini-Henry. arrow reversed, also date and place of 

manufacture. 

and M.B. Car- Crown, and small crown with 

arrow reversed, also date and place of 
conversion. 

First and Second proof /j s’’, “ W.D.,*’ 

and viewer’s distinguishing marks. 

lonts Either " 4 .” or “W.D.,” or both 

(viewer’s distinguishing mark w^hen 
practicable). 

/\\ ” and “ W.D.,” and place of mauii- 

facturc, also viewer’s distinguishing j 
mark. j 

spare Viewer’s marks only ! 

■d® Viewer’s distmgnishing mark only 


Rifles and Carbines, Crown, “ V.R.,” also date and place of 
Magazine Lee-Metford manufacture. 


and Lee-Enfield. 
Barrels 

Components 


Butts, spare 
Foro-euds 


Rifles and Carbines, 
I Snider and Muskets 
and Carbines, B.L, S.B. 


Barrel?^ and breech 
blocks. 

Components 


M.L. Arms 


Barrels 

Components 


First and Second proof /j . ”, ** W.D.,” 
and viewer’s distinguishing mark. 

Either ‘Vjx ” or or both 

(viewer’s distinguishing mark %vhen 
practicable). 

“ /j\ ” and W.D.,” also viewer’s distin- 
guisbing mai*k. 

Viewer’s marks only 

Viewer’s distinguishing mark only 


Crown, “ V.R.,” small crown with arrow 
reversed, also place and date of manu- 
facture. (If made for the Govern- 
ment of India, instead of 

‘‘ V.E.”) # 

First and Second proof /j\ ”, “ W.D.,” 
and viewer’s distinguishing mark. 
Either “4\’’ or “W.D.,” or both 
(viewer’s distinguishing mark when 
practicable). 

Small crown, viewer’s distinguishing 
mark, also place of manufacture. 
Crown, “ V ,R.,” small crown "with arrow 
revoi'sed, also place and date of manu- 
facture. (If made for the Government 
of India, “ E.I.a.” instead of “ V.R.”)# 
First Second proof, /1\ ”, W.D.,” 
and viewer’s distinguishing mark. 
Either or or both 

(viewer’s distinguishing mark w'hen 
practicable). 

Small crown, viewer’s distinguishing 
mark, also place of manufaotxiro. 


Oil body (loft side). 


Small screws and pins I 
not marked. I 

I 

Jn centre. i 


On under sid(' and ends. 

This is the only com- 
ponent, except spare 
butts and small 
screws, etc., which 
does not bear a Gov- 
ernnient mark. 

On body. 


Small screws and 
springs not marked. 

In centre. 

On under side and ends. 

This is the only com- 
ponent, except epave 
butts and small 
screws, etc,, which 
does not bear a 
Government mark. 

On lock. 


Small screws and 
springs not marked. 

In centre of butt. 

On look. 


Small screws and pins 
not marked. 

In centre of butt* 


TahU showing method of marhing Government Arms — cont. 


Arm or part of Arm. 


Sword-bayonets — 
Pattern 1887 and 1888. 

I M.H. Artillery Carbine 
1 and Bifle converted, 
i Bayonets, triangular 

I Lances 


t Pistols, swords, Cavalry 
1 S.S. and drumniors and 
i buglers, Naval cutlass<‘8 
' and scabbards. 

j 

I * Swords, drummers, 
I N,P. Cavalry tulwar, 
, and warrant and non- 
' connmssioned officers. 


Govern ment view mark. 

1 

Bemarkff. 

Crown V.B.,** “ /b”, with or without 


W.D.,” and viewer’s distinguishing 


mark. 


*V|\”, “ AV.D.,” and vicwei*’s distinguish- 


ing mark and date. 


‘S| W.D.,” and viewer’s distinguish- 


ing* mark and date. 


“.'1'”, “AV.D.,*’ and viewer’s diatiiiguisU- 

On head and shoe. 

ing mark. (If made in India, place 

1 

and date of inauufaoture.) 


“ W.D.,” and viewer’s distinguish- 

On blade near hilt. 

ing mark. 


t 

4* 


l and I.S.D 

Do. 


JSr.B. — All arms issued are marked with tbo Arsenal initial, date and year of issue. 
Carbines and rifles witbont discs marking on tbe butt immediately above the manufacturing 
mark. Biflos and carbines having discs marking ore marked on the disc, and pistols (other 
than Woblcy) on the stock, on the right hand side, Wobley pistol on the upper part of the 
strap of stock. 

All arms issued to Native States are marked, on the left side of the bed of tbe backsight, 
with the lottora “ N.S.,*’ and below them the first two or thi'eo letters of tho name of tho State, 
so as to clearly designate tho State to which the arms have boon issued. 

All arms whicli arc sold or given away, and which thus coa.se Lo be tho property of Gov- 
ovnmciii, ai'o marked with inverted aiTOws (\|/) betwoou tho issuing Arsenal initials with date 

(40 

of issue in tho places indicated below, viz. : — 


— 



Barrel. 

Body, 

Butt. 

Magassino arms 

1 

Top of kuox form ... 

1 

Bolow manufacture mark. 

Above manufac- 
ture mark. 

M.IJ. or M.B. arms, i 

1 

boft sido near i)roof mark, 


Snider arms 

In front of backsight. 


Pistols ' 

1 Toi) of kno:c form ... 

i 

Ml. 

ML 


Side arms will also ho marked on the blade, two inches from the hilt. 

i /!'. cfb 

^ All arms provided by tho India office are marked I ”, TSD or “ TSIG 

All rifles and carbines thoroughly repaired in Indian Arsenals, for stock and reissue, are 

4 \ 

marked in oontre of butt with the name of the repairing Arsenal cuciroliiig tho “ I.’*, 



358 


[appbn 


Explosives Rtiles (P.O. No. 47-B). 

For rules regulating the traiUpori and wipjoriation of Explosives— Police 
Gazette, Part I, dated 18th January 1902, and subsequent amendments in PoHce 
Gazettes, dated 6th April 1902, 1st November 1902, 25th July 1903, 1st August 
1903, 15th August 1903 and 18th March 1905. 

For rules regulating the manufacture^ posmsion and tale of Explosives in the 
Madras Presidency — Police Gazette, dated 11th September 1897, and subse- 
quent amendments in Police Gazettes, dated 29th October 1898, 24th Jane 1899, 
10th Eebruary 1900, 15th June 1901, 18th January 1902, 23rd August 1902, 28th 
Eebruary 1903, 9th May 1903 and oih September 1903. 

General, — See Pohee Gazettes, dated 18th September 1897, 23rd September 
1899, 1st October 1904 and 18th March 1905. 

" Petroleum Eules (P.O. No. 54). 

h^OTIFICATIOF. 

Madras Impost Rules. 

In exercise of tlie ]3owers conferred by section 9 of the Petroleum Act, YIII 
of 1899, the Governor of Fort St. George in Council is pleased, with the previous 
sanction of the Governor-General in Council, to make the following roles to 
regulate the importation of petroleum by sea into the Presidency of Madras : — 

(1) AH words and expressions used in these rules and defined in the Act 
shall, in these rules, have the meanings respectively assigned to them by the Act. 

(2) In these rules — 

‘‘Petroleum declared dangerous” means petroleum which the master of a 
ship has declared under rule 3 to be dangerous petroleum : 

Certificated ])etroleum ” means petroleum covered by a certificate granted 
at the port of shipment of such description as the Local Government may, from 
time to time, by written order 3 )rescribe, and to the etfect that the j>etiroIoum is 
not dangerous petroleum : 

“ TJncertificated petroleum” means petroleum which the master of the 
ship has not declared under rule 3 to be dangerous petroleum, and which is not 
covered by a certificate as aforesaid : 

“Petroleum reported dangerous” means petroleum stated in a. rej)ort 
signed by the Testing-officer and deposited in the office of the Collector of Sea 
Customs to be dangerous petroleum : 

‘‘ Petroleum reported not dangerous ” means petroleum stated in a report 
as aforesaid not to be dangerous petroleum : and 

‘‘Testing-officer” means the Testing-officer appointed by the Governor 
in Council under section 10 of the Act for any port at which petroleum may be 
imported under these rules. 

Ports at icMch Petroleum may he mported. * 

Cooanada, Madras, 2. The ports mentioned in the margin are hereby 

CooMn, . Calicut, Tuti- declared to be the only ports at which petroleum may be 

corin and Mangalore. imported. 

Importation of Petroleum at the Pori of Madras. 

3. The master of, and the agent (if any) for, every ship arriving at the port of 
Madras and carrying petroleum sh^, as soon as practicable after the ship has 
entered the port and before any cargo is landed from it, declare in writing to the 
Collector of Sea Cnstoms — 

(a) what quantity of petroleum the ship is carrying ; 

(h) whether any, and, if so, what part of it is dangerous ■}')etroIeum; and 
{c) whether any, and, if so, what jiart of it is certificated petroleum. 
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T)IX.] 

Where the master or agent declares that any petroleum is certificated petro- 
leum, he shall produce to the Collector of Sea Customs the certificates covering 
the same. 

y si: 

6. No petroleum not covered by an import license granted under section 5 of 
the Act shall be landed until it has been reported not dangerous, save upon such 
conditions and at such places as the Oobectoi* of Sea Customs may prescribe. 

7. If the petroleum declared or reported dangerous on board a ship exceed 
forty gallons, no portion of that j)etroLeum shall be landed, unless the whole of it 
is covered by an import license granted under* section 5 of the Act. 

8. 3f ther(' is on board a shi]) un certificated j)ctroleum in respect of which the 
report of the Tosting-olficer has not been deposited as hereinbefore provided, and 
also petroleum declared or reported dang(‘rous, and the aggregate exceeds forty 
gallons, no portion thereof shall be landed unless the aggregate is co^'ered by an 
im])ort license granted under section ft of the Act. 

5l! Hs . 

10, Wriieii petroleum imported otherwise than in bulk is landed within the 
j)ort — 

(1) it shall be landed only in cargo boats, and after sunrise and before 

sunset, and only a.t such ])lacc or [duces a-s the Conservator of the 
[lort shall direct ; 

(2) no smoking, fire or light of a.ny descrijdion shall be allowed in any 

cargo-boat during the time that the [)etroleum is on board the boat/ 

11. All })etroleum landed otherwise than in bulk may be stacked on the beach 
until the number of ])aokages has been verified. This sha,ll be done without 
umuicessary delay and the [Petroleum shall then bo conveyed to[>remises in respect 
of which a license for the possession of [)otrol('um has boon grantc'cb 

JIs 51: s? 

13, Nothing in rules 5 to 12 (both luclusive) shall apfdy to any petroleum 
which is intended only for lubricating |)ur})oseH and has a flashing-point above 
1 50^ of Fahrenheit’s thorinometer. On the master of, or the agent for, a vessel 
certifying in writing that any ])eiroloum on board is of this 'd(‘scriptioii, the 
Collocjtor of Oustmus may allow it to bo dischargedin the same manner as ordinary 
cargo; but the Commissioner of Polico may at any time require a sauiplo of any 
[)oriion of it to bo dtdiverod to him with a view to having it tested. 

fmportation at other ^orU, 

1-1 The procedure prescribed by rules 3 to 13 to be followed at Madras shall 
also bo followed in the marginally-noted ports : Provided 
powors aiid duties possessed under the above 
(Jooanada. by tho Collector of Sea Customs shall be y)OKsessed and 

(ixercised by tho District Magistrate or such other officer as 
the Local Government may, from tim(‘ to time, by an order in writing, ap[)oint 
on this behalf. 

General. 

15. Nothing in tho foregoing rules applie.-. to petroleum other than dangerous 
petroleum comprised in a ship’s stores and manifested as such provided it is not of 
unreasonably large a.mount; if any question arises as to whether any petroleum 
manifested as ship’s stores is of aiiunroasouably hirgoamourtt, tho decision thereon 
of tho Collector of Sea Customs in Madras and of the District Magistrate or such 
other ofiicer.as aforesaid elsewhere shall be final. 
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KOTIFIOATIOif. 

In exercise of the po'wers conferred by section 9 of the Petrolenin Act, VIII of 
1899, and in supersession of all previous notifications on the subject, the Governor of 
Port St. George in Council is pleased, 'vnth the previous sanction of the Governor- 
Qeneral in Council, to make the following rules to regulate the granting of licenses 
to possess or transport petroleum in the Presidency of Madras : — 

(1) AIL words and expressions defined in the Act and used in these rules 
shall have in these rules the meanings assigned to them respectively by the Act, 
and 

(2) “ City of Madras ” includes every place for the time being within the 
local limits of the ordinary original civil jurisdiction of the High Court of Judica- 
ture ^t Madras. 

(3) Por the purposes of these rules, — 

(a) Motor vehicle includes all vehicles propelled hj mechanical means 
on ordinary roads ; 

(h) “Petrol” means petroleum spirit or other dangerous petroleum 
used for the propulsion of motor vehicles ; 

((?*) “ Petroleum in bulk” means petroleum in any vessel or receptacle 
having a capacity of 300 gallons and npwards. 

2. These rules shall extend to aU the territories administered by the Governor 
of Port St. George in Council . 

Note, — Liquid, fuel, which has its hashing point at or above 205® of Fahrenheit’s thermo- 
meter (Abel’^loso test), and which is proved to the satisfaction of the Collector of Customs to 
be intended for use as fuel, is exempted fi’om the provisions of sections 9 and 11 of the 
Petroleum Act YITT of 1800 and the rules made thoronnder. 


3. licenses for the possession of petroleum within the City of Madras shall be 
granted only when— 

(1) the building itself is constructed with stone or brick wralls, with terraced, 

tiled or iron roofs, a iid with tiled or paved or earthen floors ; 

(2) the doorways and openings of the building are built up to a height of 

not less tlmn two feet above the level of the road or street, or the floor 
is sunk at least two feet below the level of the road or street in such a 
manner that the petroleum cannot flow out in case of fire ; and 

(3) the building is separated by a clear open space of twenty feet on every 

side from any other building : Provided that th(> licensing officer 
may, for special reasons to be stated in writing, dispense with this 
condition. 

The storage capacity of any building so licensed shall be calculated at the 
rate of ten gadons for three cubic feet. 

4. Licenses for the possession of petroleum in places outside the City of 
Madras shall be granted only when— 

(1) the building itself is built of brick, stone or earth, with terraced, tiled 

or iron roofs ; 

(2) the building is separated by an open space of at least twenty feet on 

every side from any other building (provided that the licensing officer 
may, for special reasons to be stated in writing, dispense with this 
condition) ; and when the building is surrounded by a wall or earthen 
embankment not less than four feet high with a trench close to, and 
completely surrounding the building of sufficient capacity to hold all 
the petroleum stored and to prevent its escape beyond the limits of the 
trench in case of fire. 

The*"8torage capacity of any building so licensed shall be calculated at the rate 
of ten gallons for three cubic feet. 
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DIX.] 

5* Notwithstanding anything in rcles 3 and 4, and subject tc such conditions 
as may be prescribed in this behalf, a license may be granted for the possession of 
any stated ^[Tiantity of petroleum in a place specially prepared for the storage of 
petroleum in bulk in accordance with specifications and plans approved by the 
Loc^ Government. The capacity in gallons which shall be calculated at the rate 
of six gallons per cubic foot shall be conspicuously marked on every storage-tank 
or other receptacle in such place. 

Provided that the Local Government may also permit the storage of petroleum 
in tins and oases in any place licensed under this rule for the storage of petroleum 
in bulk, subject to such further conditions and restrictions as they may think fit 
to prescribe in this behalf in the license issued under this rule. 

6. (1) Every tank or other receptacle for the storage of petroleum in bulk 
shall be protected by an efficient lightning conductor : 

^ Provided that a tank or receptacle, which is not of sufficient capacity to 
contain 10,000 gallons of petroleum need not be so protected, if it is so situated 
as not to be liable to cause danger in the event of the petroleum being ignited, 

if it is not inclose proximity to any other such tank, or receptacle, or to any 
building, and if it is surrounded by a wall, or moat, or combination of both, 
sufficient to prevent the flow of petroleum beyond certain circumscribed Hmits in 
the event of the escape of the whole contents of the tank when full. 

(2) Not less than once in every year the licensee of an oil depot provided 
with a lightning conductor under sub-rule (1) shall test or cause to be tested the 
efficiency of the conductor in such manner as the authority granting the license 

by general or special order, declare to be sufficient. 

Ol^e following procedure shall be adopted in testing lightning conductors 
provided for the protection of tanks or other receptacles tor the storage of petro- 
leum in bulk : — 

About the beginning of April of each year the licensee of an oil depot pro- 
vided with a lightning conductor shall apply to the Public Works Divisional- 
officer (in the City of Madras to the Consulting Architect to Government) to 
have the conductor attached to his installation tested. Thereupon the Divisional- 
officer (or the Consulting Architect) shall himself carry out the test or depute a 
qualified officer to do the work. A register shall be maintained at each depot 
wherein shall be entered the dates of testing as also any instructions issued by 
the testing officer, Wuch instructions shall be promptly attended to by the 
licensee. 

(3) Notwithstanding anything contained in sub-rule (2), an officer 
appointed in writing by the Local Government in this behalf may enter any place 
wmch is provided with a lightning conductor under sub-rule (1) for the purpose 
of testing the efficiency of the conductor, at any time after sunrise and before 
sunset. 

7. The following officers may, within the areas respectively specified below 
against their names, — 

{a) enter, inspect and examine, at any time, any place, carriage or vessel 
in which petroleum is being possessed, stored, transported or imported 
under a license granted under the Indian Petroleum Act, 1899 (VIII 
of 1899), or in which they have reason to believe that petroleum has 
been or is being possessed, stored, transported or imported in contra- 
vention of that Act or of the rules made under that Act ; 

(b) search for petroleum therein; and 

(tf) take samples of the petroleum found therein on payment of the value 
thereof. 


46 



862 


[appbit 


Sections 13 and 14 of the Act shaE apply to the testing of samples taken 
under this rule. 


Officers. 

Chief Inspector and Inspector of Explo- 
sives, 

All District Magistrates. 

All Magistrates subordinate to the Dis- 
trict Magistrate. 

President of the Corporation of Madras. 

Any Police officer of, or above, the 
rank of Inspector. 

^ * 


Areas. 

In all parts of^the Presidency. 

Within their respective districts. 
Within the areas respectively snbject 
to their jnrisdiction. 

In the City of Madras. 

Within the areas over which respec- 
tively their authority extends. 

* * 


10, (1) General licenses for a period of twelve months may be issued for the 
transport of petroleum in bulk by rail, by road or by water. Such licenses shall 
authorize the holders to transport in bulk any petroleum bond fide their own pro- 
perty, without restrictions as to destination or q[uantity. Every such Hcense shall 
specify the marks and numbers of wagons, ships or carts covered by it, and state 
that such wagons, ships or carts have been certified or approved under rule 14, 
clauses (2) and (3). Such licenses shall be granted by a Secretary to Government 
only. 

(2) General licenses for a period of twelve months may be issued also for 
the transport of petroleum otherwise than in bulk by raE, by road or by water, 

(3) The holder of a general license granted under rule 10 (2) shaE,with each 
consignment of petroleum conveyed under cover of his license, issue a pass speci- 
fying the, places from and to which the petroleum is to be conveyed and the 
q^uantity of petroleum covered by it. Each pass shall be numbered, and the 
number of the general license under cover of which the petroleum is transported 
shall be legibly marked on a conspicuous part of the vehicle used for the conve}'- 
ance of petroleum. 

(4) Where the petroleum is conveyed by ship, the petroleum shall be stored 
in such part of the ship and in such manner as may be approved by the 
licensing officer, or any officer appointed by him in writing in this behalf, 

(6) Where the petroleum' is conveyed by boat, no person shall smoke or 
light a fire in such boat. The person or jiersons in charge of such boats shall, 
from sunrise to sunset, show at its stern a red flag eighteen inches long and 
twelve inches broad, having the words “ Petroleum Boat marked on it in black 
letters. 

(6) Where the petroleum is conveyed by cart, the person or persons in charge 
of such carts shall not permit them to be moved after sunset or before sunrise or 
to carry any light. 

(7) Where the petroleum is conveyed by rail, the petroleum shall be subject 
to all the regulations which may, from time to time, be prescribed generally or 
specially in that behalf by the railway authorities of the une or lines over which 
it may be conveyed. 

(8) The issue of a general license to transport petroleum granted under this 
rule shall he immediately notified by the licensing authority in the lort 8t, George 
Gaaeite. 

If the general license is for the transpoxt of petroleum in bulk, particulars as 
to the marS and numbers of the wagons, ships or carts shall be appended to the 
notification. 

If the general license is cancelled the fact of the cancellation shall be im- 
mediately notified in the Fort St, George Gazette by the authority cancelling the 
license. 

11. Special licenses for the transport of petroleum shall be in force for such 

period not exceeding six months from the date of the grant of the license as mav 
be specified in the license. ^ 
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12* Every special license for the transport of petroleum ehall specify the 
places^ from and to which, respectively, the petroleum is to he conveyed, the 
jjuantity of petroleum covered by the license, and the time for which the license 
is in force ; or in the case of petroleum to he carried in bulk, shall state that the 
wagon, vessel or cart in which it is to he carried has been approved or certified, 
as the case may he, as req^uired by clauses (2) and (3) of rule 14. 

* * * # 

14. (1) Licenses for the transport of petroleum otherwise than in hulk shall 
oiily he granted if the petroleum to he transported is packed in air-tight tins, 
air-tight tanks or drums of steel or iron, or other vessels not easily broken, or ia 
contained in stoppered bottles carefully packed so as to avoid the risk of breakage. 

(2) Licenses for the transport of petroleum other than dangerous petroleum 
in bulk by railway may he granted if the petroleum is contained in wagons 
approved by the railway administration over whose line it is proposed to transport 
it and by the Consulting Engineer for Railways to Government. 

(3) Licenses for the transport of petroleum other than dangerous petroleum 
in bulk by ship or cart may be granted if the ship or cart is certified to be fit for 
the service by an officer appointed by the Local Government in this behalf. Ships 
licensed for the transport of petroleum on canals shall also be subject to the 
rxxles under the Canals and Public Perries Act, 1890. 

(4) A ship, whilst carrying petrolenm in bulk, shall not carry any 
other inflammable cargo or passengers and shall not, after having discharged 
such petroleum, load any cargo nnless and until the petrolenm compartments 
have been thoroughly cleaned and certified by an officer, appointed by the 
Local Government in this behalf, to be quite free from petroleum. 

(6) The hatches of an oil tank in a ship licensed for the transport of 
petroleum in bulk and the manholes in the hatches shall be kept closed (except 
in so far as it may be necessary to open them to take on board or discharge 
petrolenm or to clean the tank) as long as there is oil in the tank and until the 
tank has been thoroughly cleaned and certified by the officer appointed under 
clause (4) to be quite ftee from petroleum and petroleum gas. 

(6) Petroleum shall not be taken on board or discharged from any ship 
licensed for the transport of petrolenm in bulk on a canal except through a 
suitable pipe prepared for the purpose, a pump being used if necessary. 

(7) A steamer, whilst towing a boat carrying petroleum in bulk, shall 
not carry any inflammable cargo, nor have in tow, at the same time, any other 
ship carrying any such cargo. 

(8) No person shau use any naked light on board any ship carrying 
petroleum in bxdk. 

(9) Such arrangements as may be approved by the Government shall 
be made for freeing from gas, tanks, railway wagons, ships and carts in which 
petrolenm has been stored or carried in bulk, 

(10) Wagons, ships or carts approved or certified under snb-rule (2) 
or (8) shall he marked and numbered by the Consulting Engineer or the certifying 
officer, as the case may be. 

16. It shall he the duty of all Police officers to See that the petroleum is 
carried only by such route as may be specified in the license; and any such officer 
may stop and inspect any petroleum in transit. 

Hi 4 k 9^ i{£ 

19. Every license for the possession of petroleum in any premises shall specify 
the maximum quantity of petroleum which may be stored in those premises, 

20. Licenses for the possession of petroleum shall be in force for one year 
from the date of the grant of the license : Provided that the licensing officer may, 
at any time, for good and sufficient reason, cancel a license, 

Ht ^ ^ 
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25. Save as regards the matters provided for in the conditions on the license, 
the rules regulating the grant of licenses for the possession and transport of 
dangerous petroleum shall regulate the grant of licenses for the possession and 
transport of petrol. 


Notification of the Government of India, Home Department (Judicial), dated 
Calcutta, 12th December 1902, No. 1795 (as subsequently amended). 

In exer cise of the powers conferred by section 8 of the Indian Petroleum 
Act, 1899 (Viil of 1899), the Governor-General in Council is pleased to^ make 
the foILowir^ rule to regulate the transport of petroleum from one province of 
British India to any other, namely : — 

(1) Save as otherwise provided in sub-rule (2), where petroleum is transported 
from any province of British India to any other such province, the rules relating 
to the granting of transport licenses and to the transport of petroleum for the 
time being in force in the province from which the petroleum is transported, 
and no others, shall, so far as they can be made applicable, be deemed to apply 
to the petroleum, so long as it remains in transport, as though it were being 
transported within the limits of such last-mentioned province. 

(2) Nothing in sub-rule (1) shall be deemed to limit or otherwise afBect the 
exercise, for the due enforcement of the rules rendered applicable by the said sub- 
rule, of any powers of inspecting or detaining petroleum in transport, which may 
be exercisable by any Magistrate or Police officer under any rules for the time 
being in force under the Indian Petroleum Act, 1899 (VIII of 1899), in the 
province within which the petroleum is being transported. 


Btiles relating to Carbide of Calcium. 

NOTIFICATION. 

In exercise of the powers conferred by section 9 of the Indian Petroleum Act, 
1899 (Vm of 1899), and in supersession of previous rules on the subject, the 
Governor of Fort St. George in Uouncil is pleased, with the previous sanction of 
the Governor-General in Council, to make the following rules to regulate the 
importation of carbide of calcium, other than carbide of calcium belonging to 
Government, by sea into the Presidency of Madras, and the granting of licenses to 
possess or transport carbide of calcium, other than carbide of calcium belonging 
tO' Government, in the said Presidency: 


HuLES to BBOUIiATB THB ImpoBTATION, POSSESSION, SaLB AND TbANSPoET OB 

Caebidb of. Calcium-. 

I, — Importation. 

1, Carbide of calcium may be imported only at the port of Madras. 

# * * 

6. If after test any consignment is pronounced by the Chemical Examiner id 
be commercially pure, to contain no impurities liable to generate phosphuretted 
or siliciuretted hydrogen so as to render the gas evolved liable to ignite spontane- 
ously, it may be removed, under a license to transport carbide of calcium granted 
under Part III, to premises in respect of which a license to possess carbide of 
calcium has been granted -under Part 11. 

♦ « ♦ ♦ 

9. Carbide of calcium shall be landed only between sunrise and sunset and at 
such place or places as the Collector of Customs shall direct. 



366 


to.] 


10. Carbide of calcium may be imported only under a license granted under 
these rules. Snch licenses shall be either general or special .... and may 
be granted by the Local Government, 

:i: :i: ❖ i? 

IL — Possmton and Sale, 

14. No license shall be req[nired for the possession or sale of carbide of calcium 
in any quantity not exceeding five poxmds if it is kept in separate vessels, each 
containing not more than one ponnd, of the nature described in, and labelled as 
required by, rnle 43. 

15. Carbide of calcinm in any quantity exceeding five pounds may be kept 
only under a license to possess carbide of calcium granted under these rules. 

16. Carbide of calcium shall be stored, — 

(1) if in quantities aggregating not more than four hundred and fifty 

pounds, — ^in a suitable uninhabited building at least twenty feet away 
from any other premises ; 

(2) if in quantities aggregating more than four hundred and fifty pounds 

and not more than three thousand pounds, — in a suitable uninhabited 
building at least forty feet away from any other premises ; 

(3) if in quantities aggregating more than three thousand pounds and not 

more than twenty-five tons, — ^in an uninhabited building at least one 
hundred feet away from any other premises. 

Not more than twenty-five tons of carbide of calcium shall be stored in any one 
building, 

17. Every building for the storage of carbide of calcium shall be-— 

{a) constructed with stone, brick or iron walls, with terraced, tiled, or iron 
roofs and with tiled, paved or cemented floors raised at least a foot 
above the ground level ; and 

(h) well ventilated and water-tight to the satisfaction of the licensing 
officer* 

18. Carbide of calcium shall be stored only on racks or trestles standing at 
least one foot above the level of the gtoUnd and no articles of an inflancunable or 
combustible nature shall be kept in the same building. 

19. Licenses to possess carbide of calcium .... may be granted by 
the Commissioner of Police in the City of Madras, and elsewhere by the District 
Magistrate or any Magistrate of the first class, or by such other oflBloer as the 
Local Government may, from time to time, by an order in writing, appoint in 
this behalf. 

20. Such licenses shall be in force for one year from the dates of issue i 

Provided fhat the licensing officer may, at any time, for good and sufficient 
reasons, cancel any such license. 

24. Every retail vendor of carbide of calcium, selling any quantity exceeding 
half-a-pound to a purchaser, shall deliver it to him in an air-tight tin or drum, 
pa.ckod and marked in accordance with these rules, and bearing the name of the 
vendor plainly printed on the package. 

25, Every retail vendor shall keep hie carbide of calcium in a receptacle which 
can be easily opened and closed again so as to be air-tight, and shall open, for the 
puxposes.of sale, not more than one drum at a time. 
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*IIL—Tram!port 

26. No Hcense shall be req[xiired for the transport of carbide of calcitun in any 
quantity not exceeding five pounds if it is packed in separate vessels each contain- 
ing not more than one ponnd, of the nature described in, and labelled as required 
by, rule 43. 

27. Carbide of calcium in any quantity exceeding five pounds may be trans- 
ported only under a license to transport carbide of o^cium granted under these 
rules, and shall not be deposited at any time during transit in any building other 
than a building fulfilling the requirements of rules 16 and 17, and shall not be 
stored in any such buildiiig except in accordance ^th the conditions as to storage 
prescribed by rule 18. But if temporary storage in a railway goods shed is found 
necessary in the course of transport, and if such storage is not protracted beyond 
a period of forty-eight hours, it will only be necessary for the railway authorities to 
see that the carbide is not already wet and is not allowed to get wet. Temporary 
storage during transport in an ordinary railway building not complying with the 
conditions laid down in rules 17 and 18 shall not be permitted for a longer period 
than forty-eight hours. 

28. (1) Where carbide of calcium is transported by passenger train, no 
quantity exceeding four hundred and fiifty pounds shall be carried by any one 
train, and the wagons shall be well ventilated and protected from rain. 

(2) Under no circumstances shall a naked lamp or other unprotected arti- 
ficial light be taken into a wagon, vessel or conveyance containing carbide of 
calcium. 

29. Licenses to transport carbide of calcium shall be either general or special 
.... and may be granted by the Commissioner of Police in the City of 

Madras, and elsewhere by the District Magistrate or any Magistrate of the first 
class, or by such other officer as the Local (Sovernment may, from time to time, by 
an order in writing, appoint in this behalf, 

:|i Sfe Si: 

34. A general Kcense to transport carbide of calcium shall be in force for not 
more than one year, and shall in no case remain in force after the date on which 
the license to possess carbide of calcium held by the applicant expires. 

* * « ♦ 

36. A special license to transport carbide of calcium shall be in force for snch 
period, not exceeding one month from the date of the grant of the license, as may 
be specified on the same. 

* # a®: s* 

38. The holder of a gperal license to transport carbide of calcium shall, with 
each consignment exceeding four hundred and fiLfty pounds conveyed under cover 
of his license, issue a pass . * . . specifying— 

(a) the places from and to which the carbide of calcium is to be trans ’ 
ported 5 

(5) the quantity of carbide of calcium covered by the pass ; 

(<?) the name and address of the consignee ; and 
(d) whether the consignee has a license to possess carbide of calcium 
sufficient to cover the amount transported. 


IV. — Imjo$ciion* 

39. !the Comraissioner, the Deputy ComimsBioneror aa Assistant Oommissionej? 
of Pc^ce in the City of Madras, and elsevhere, the District Ma^trate, the Snh- 
IH-vimonal Magistrate or any Police officer of rank not lower than that of Inspector 
appointed hy the District Magistrate in writing, or any other officer appointed hy 
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the Local Government in this behalf, may at any time enter any premises in 
respect of which a license to possess carbide of calcium has been granted, for the 
purpose of inspecting the same. 

40. Any ofiGlcer so inspecting may require a sample or samples to be delivered 
to him from any drum or case of carbide of calcium stored in the premises 
inspected. 

41. The Hoensee of any premises inspected shall personally or through a 
representative, show to the officer so inspecting every place and every vessel in 
which carbide of calcium in his possession is kept, deliver any samples required, 
and give such assistance as that officer may require. 

42. Where a license to transport carbide of calcium has been granted, any 
officer authorized under rule 39 may, at any time and on or before the arrival of 
the carbide of calcium at its destination, board any vessel, or detain any convey- 
ance, used for such transport, for the puj^ose of inspecting the pass granted to 
the licensee and seeing whether the provisions of these rules and the conditions of 
the license have been complied with. 

V , — General, 

43. Where carbide of calcium — 

(a) is imported or kept at any place after seven days from the date of its 
importation, or 
{h) is transported, or 
{c) is sold or exposed for sale, 

it shall be contained in substantial hermetically-closed metal vessels oonhiining 
not more than one hundred and fifty pounds, having no copper in their construc- 
tion and having attached to them labels stating in conspicuous characters 
the words carbide of calcium — dangerous if not kept dry,’* together with the 
following caution : — 

“ The oontenU of this package are Itahh, if Irought into contact with mohiure^ 
to give off a highly inflammahle 

and with the addition, — 

{ff) in the case of a vessel kept, of the name and address of the consignee 
or owner ; 

{$) in the case of vessel transported, of the name and address of the 
sender; and 

(/) in the case of a vessel sold or exposed for sale^ of the name and 
address of the vendor. 

* Ht sic 

45. Any explosion or accident occurring in connection with the importation, 
transport, possession, or sale of carbide of calcium shall be reported without delay 
at the nearest Police station. 

46. Where a licensee dies or becomes insolvent or becomes mentally incapable 
or otherwise disabled, the person carrying on the business of such licensee shall not 
be liable to any penalty or forfeiture under the Act or these rules for acting 
under the license during such time as may reasonably be necessary to allow him 
to make an application for a new license in his own name for the unexpired 
portion of the original license. Such new license shall be granted on payment 
of one rupee. 

^ :|e , t * 

49. Any person holding a license or acting under a license granted under 
these rules shall be bound to produce the same when called upon to do so by any 
Magistrate or Police officer of rant not lower than that of an officer in charge of 
a Police stamen. 
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Opinion of the Advocate-General on the provisions of the Police 
Act [V of 1861] in regard to Assemblies and Processions 
(P.O. No. 56). 

(a) Superintendents and Assistant Superintendents have power under ‘ the 
Act of issuing a general or special notice to all persons couTening or collecting 
a public assembly on any public road, pubHc street or public thoroughfare that 
such persons must apply for a Hcense. 

(If) They have the same power as regards processions, provided that the 
District or Sub-Divisional Magistrate has given an opinion that the processions, 
if uncontrolled, are Kkely to cause a breach of the peace. 

(c) They have the power to give notice in the case of any assembly or 
procession that the use of music must be under license, such licenses being issued 
by themselves. 

{d) Such notices must not be issued generally to all the inhabitants within 
their jurisdiction, but must only be issued when it is known that it is intended 
by any persons or any class of persons to convene or collect an assembly or to 
form a procession and must be a notice to the persons convening or collecting 
such assembly or directing or promoting such procession. 

(Circular Memorandum No. 3685, dated 2l8t September 1890.) 

BtQes iu regard to investigation of oases under section 157 
(IJ^ Criminal Procedure Code (P.O. No. 128). 

The Inspector-General has found cases during his tonrs which have been 
improperly disposed of under section 157 (h), one case, for instance, where in a 
robbery investigation was refused, because the case looked like a false case, and 
another case where the facts constituted no offence whatever and where the report 
made by a Tillage Magistrate should have been treated as a report of an acci- 
dental fire. In the latter case, the case was registered as one of arson and then 
investigation into it was refused. 

An examination of the returns shows that, while apparently there is very 
little abuse of this power to refuse investigation in the matter of house-breaking 
or theft, there are cases where complaints of rioting, dacoity and robbery are 
disposed of in this way improperly. In complaints of rioting, the Inspector- 
General has found cases where the Police have refused investigation on the 
ground that the riot was abont a civil dispute. This was clearly wrong. A riot 
is a criminal offence no matter what its cause may be, and no Police officer is 
justified in refusing investigation into a complaint of riot because it has arisen 
from a civil dispute. If there is likely to be evidence foithcoming, it is the duty 
of the Police to investigate the case. 

In complaints of dacoity and robbery it, no doubt, is sometimes the case that 
the complaint itself shows the case to be either false or much exaggerated. But 
in such cases it is the duty of the Police to investigate the cases and refer them if 
false. Superintendents sho^d examine carefully all cases "'in which the Police 
have refused to investigate either a dacoity or a robbery. It must be very rare 
indeed that in such cases investigation should be refused. 

Investigation, as a rule, should never be refused unless it is clear that (a) there 
win be no evidence forthcoming, (b ) the ease is so trivial that it is best for aU parties 
to leave it alone, (o) the case is clearly a civil one, (d) the case is reaUy a petty 
assault to which theft may have been added. It must be remembered that 
investigation does not necessarily mean an investigation at the spot. Under 
section 157 (a) a Police ofiGLcer in trivial cases may decKne to go to the spot and 
very often should do so. But refusal of investigation is a different matter and 
when there is a definite complaint of a serious crime, even if the complaint appears 



at first sight fHlse, the complaint shonld almost always he registered and 
investigation held. It is difficult to lay down any rule on the subject, but the 
following rules may perhaps be o£ some assistance : — 

(a) As a role, complaint of a cognizable offence should be investi- 
gated, either at the station or by visiting the scene of alleged crime. 

ih) As a rule, there should be only two reasons for refusing investigation — 

(i) the triviality of the offence. 

(ii) the absence of any })roctLrable evidence in cases of a petty nature. 

Tinder (i) in this Presidency all cases of theft where the value of property is 
under Re. 1 may and should be, as a rule, refused investigation and the parties 
referred to the Village Magistrate (P.O. No. 130). In aU other cases the Police 
should investigcate. 

Under (ii) it must be remembered that it is only the absence of evidence and 
not the fact that the Police think it false that should be a reason for non-investi- 
gation. Such cases would be complaints of attempts at house-breaking where 
no theft is alleged to have taken ]dace, and the complainant is unable to give 
any reason for suspecting anybody— petty thefts of property under Rs. 3 in 
value where there is no clue whatever and the property is perishable and 
unidentifiable. 

In such cases as these Last, however, the action of the Police should be most 
carefully watched and any tendency to refuse investigation in oases other than 
those which strictly come under clause (ii) immediately checked. 

It must be remembered that the mere suspicion that the evidence offered is 
false is no reason for non-investigation, and whenever the complainant alleges 
the existence of a,ny evidence, the case should be enquired into. 

Practically the only cases in which much doubt ca.n arise about the proper 
action of the Police are those in which the complaints are of attempted house- 
breaking, and in such ojises if the com])lainant alleges that he has reasons for 
suspecting any particular j()erson, or it is the case that there have been more 
attempts than one in the same village within a short time, or that there have 
been suspicious characters seen near the village recently, the Police should not 
refuse to investigate. 

(P.G,, dated 19tli Dooombor 189G.) 

Rules relating to the purchase, distribution and audit of 
Telegraph stamps (P.O. No. 133-A). 

The following rulos relating to the purchase, distribution and audit of 
telegra])h stamps for the use of station-house officers are laid down for the 
guidance of aU officers concerned : — 

(1) Each District Superintendent will hold an imprest of telegraph stamps, 
as shown in schedule A annexed to these rules. To meet the initial cost of providing 
himself with this imprest his j^ermanent advance has been increased as shown in 
schedule B. This initial expenditure will be debited to permanent advance and 
not to 20 —Police” in the Treasury account. 

(2) The imprest of stamps should be distributed among the several stations 
in the district which are at or near to telegraph stations in proportion to local 
requirements, which the Superintendent should decide. On no account should 
the Superintendent issue any portion, of the imprest tn cash. 

(3) A printed list of such Police stations as are 2 TOvided with an imprest of 
telegraph stamps should be furnished to all Police stations in the district. It 
will show bow the amount of the district imprest is distributed among them. 

(4) Police stations which are away from a telegraph station and which do 
not hold an imprest should send their messages for transmission to the nearest 
Police station which is provided with an imprest. 


47 
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(5) The stamps -will, before being issaed to stations, be eiifaced lengthwise 
with the w'ords “-Madras Police Department.’’ Por this purpose a rubber stamp 
has been furnished to each Superintendent. 

(6) A receipt wdll be obtained from each station-house officer for the imprest 
of stamps furnished to him and filed in the Superintendent’s office in the same 
way as a permanent advance acknowledgment. This receipt will be renewed 
every q^uarter. 

(7) The Superintendent will give an annual acknowledgment for the amount 
of his permanent advance on the 15th of April of each year, and wdU state wffiat 
portion of it is in cash and what portion in telegraph stamps. 

(8) When a telegram is despatched the station-house officer who despatches 
it will forward a copy of it with the station-house report of the day together with 
the voucher furnished by the Telegraph department. Each Divisional Inspector 
will collect these vouchers, aud submit thorn to the District office nt the close of 
the mouth with a covering slip showing the number and value of the vouchers 
submitted. 

(9) On receipt of these vouchers in the District office the imprest of the 
station-honse officer will he recouped every month in the ordinary way, the charge 
being met from the budget provision for the purpose, care being taken that the 
stamps issned are always enfaced as reqnired in rule 5. 

(10) When a message is sent for transmission from a Police station not 
provided with an imprest to a Police station provided with it under nile 2, the 
station-honse officer of the former will report the fact in the station-house report 
of the day, attaching a copy of the message to it. The latter station-house 
officer will, ou receipt of the message, deal with it in the same manner as if it 
issued from his own station and also acknowledge the receipt of the message to 
the station-house officer who sent it lor transmission. 


SCHEDTILE A. 


8tat$meni showing the amount of imprest of telegraph stamps sanctioned for each distrioU 


District. 

0 no-anna 
stamijs. 

Two-anna 

stamps, 

Four-anna 

stamps. 

Eight- 

anna 

stamps. 

Total. 





RS. 

RS. 

BS. 

RS. 

RS. 

Gan jam 

... 

... 


80 

40 

40 

40 

200 

Vizagapatam 


... 

... 

80 

40 

40 

40 

200 

Jeypore 


... 


20 

30 

10 

10 

50 

Godavari 



... 

100 

60 

50 

50 

260 

Kistna 


... 

... 

100 

50 

50 

50 

250 

Giintdr 



... 

100 

50 

50 

60 

250 

Nellore 



... 

100 

60 

50 

50 

250 

Knrnool 



... 

80 

40 

40 

40 

200 

Bellary 



... 

80 

40 

40 

40 

200 

Anantapnr ... 

... 


... 

80 

40 

40 

40 

200 

Cuddapah ... 


... 


100 

50 

50 ! 

50 

250 

NortU Aroot ... 




100 

50 

50 

60 

250 

Chiugleput ... 




80 

40 

40 

40 

200 

South Areot ... 



... 

100 

60 

50 

50 • 

250 

Tanjo*’e 


... 


120 ‘ 

00 

CO 

GO 

300 

Trichiuopoly 



... 

100 

50 

50 

50 

260 

Madura 

... 


.. 

140 

70 1 

1 70 

70 

350 

Tinnovelly ... 



... 

120 

60 

GO 

GO 

300 

Salem 



... 

100 

50 

50 

50 

250 

Coimbatore ... 



... 

120 

60 

GO 

GO 

300 

Malabar 

... 


... 

120 

60 

GO 

00 

300 

South Ganara 

... 

... 

... 

80 

40 

' 40 

40 

2C0 



Total 

... 

2,100 ; 

1,000 

1,050 

1,050 

5,250 
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SCHEDITLE B. 

Siatement showing the permanent advance of each Bisinot Superintendent 

of Police, 


Distinct. 1 

Present 
permanent ! 
advance. | 

Permanent advance 
on account of 
telegraph stamps. 

Total perma- 
nent advance 
sanctioned. 







RS. 

BS. 1 

BS. 

Ganjam 

... 

... 


... 

... 

3,000 1 

200 1 

1,200 

Vizagapataui 






800 

200 

1,000 

Jeyporo 






700 

60 1 

750 

Gddavari ... 

... 





000 

250 

850 

Kistua 


... 




:m 

250 

750 

Guntdr 





... 

500 

260 

750 

Hollore 





... 

300 

250 

550 

Kurnool 






300 

200 

500 

Bcllary 






300 

200 

500 

Anantapur ... 

... 


... 

... 


200 

200 

400 

Cuddapah ... 

... 

%*« 




; 500 

250 

750 

North Arcot 

... 



... 


i 550 

250 

800 

Ohingleput . . 


... 



... 

200 

200 

400 

South Aroot 






300 

250 

550 

Tanjoro 






1 500 

300 

800 

^rrichinopoly 






1 5U0 

260 

750 

Madura 



»«• 



1 500 

3.50 

850 

Tiuncvtdly ... 






500 

300 

800 

Salem 






500 

250 

750 

Coimbatore .. 


»*• * 




500 

300 

800 

Malabar 

• •• 





' 500 

300 

800 

South Canara 

... 





; 490 

200 

090 





Total 


10,740 

6,250 

15,980 


Instructions regarding the application of sections 182 and 211^ 
Indian Penal Code, the powers of the Police to sanction 
prosecutions under those sections, the facts constituting 
ojfences thereunder, and the necessity or otherwise for a 
Magistrate’s sanction to prosecute under those sections in 
certain cases (P.O. No. 138 {e)). 

Whoever gives to any puhlic servant any information which he knows or he* 
lievGs to he false, intending thereby to canse, or knowing 
Section 182 , Indian to bo likely that ho will thereby canso, such public 
Penal Code. servant— 

(a) to do or omit anything which snch public servant ought not to do or 

omit if the tme state of facts resx)ectiDg which snch information is 
given were known by him, or 

(b) to nse the lawful power of snch public servant to the injury or annoy- 

ance of any person, 

shall be punished with imprisonment of either description for a term whic h 
may extend to six months, or with fine which may extend to one thousand 
rupees, or with both. 

Illmtration, 

A falsely informs a PoUcoman that ho had boon assaulted and robbed in tho noiglibourhood 
ol a partioular villago. He does not montion the namo of any person as oiio of his assailants, 
but knows it to be likely that, in oouBetpiencc of this information, the l^olioc will make cn- 
qnicios and insHiiuto searches in tho village to the annoyance of the villagers or sojno of 
them. A has committed an ofConoe under section 182, Indian Penal Uode. 
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In order to constitute the ofFeuce defined in section 182, Indian Penal Code, it 
is not necessary that the public servant to whom false in- 
Natoe of tlic offence. formation is given should he induced to do anything or 
omit to do anything in conse(][uence of such information. The gist of the offence 
is not what action may or may not be taken by the public servant to whom the 
false information is given ; but the intention or knowledge (to be inferred from 
his conduct) of the person supplying such information. (^Queen-JEmpress v. Budh 
Sen and another, I.L.E., 13 All., 361.) The offence under section J 82 is comjdete 
when false information is given to a public servant by person who believes 
it to be false, but who intends thereby to cause such public servant to institui»o 
criminal proceedings against a third person. The offence is complete although the 
public servant takes no step towards the institution of such criminal proceedings. 
It is not at all necessary that the public servant should take any step whatever 
on the false information before instituting and prosecuting to a conclusion a 
charge under section 182 against the person who had given such false information. 
{Quem-Mnpress v. Eaghu 15 All., 336.) 

Whoever, with intent to cause injury to any person, institutes or causes to be 
instituted any crimt^iul pjyooeeding against that person, or 
Section 211, Indian falsely charges any person with having committed an 
Penal Code. offence, knowing that there is no just or lawful ground 

for such proceeding or charge against that person, shall be punished with inaprisou- 
ment of either description for a term which may extend to two years, or with fine, 
or with both ; and if such criminal j)roceeding be instituted on a false charge of 
an offence punishable with death, transportation for life, or imprisonment for 
seven years or upwards, shall be punishable with imprisonment of either descrip- 
tion for a term which may extend to seven years, and shall also be liable to fine. 

Section 211 contemplates two different offences : — (1) making a false charge and 
(2) institution of criminal proceedings. The latter neces- 

Natnro of the oftencc. gatily assumes the former, bat the former may be com- 
mitted when no criminal proceedings follow. 

(1) False charge. — It is necessary for a conviction under section 21 1 that the 
false charge should have been made to a Court or officer having jurisdiction to 
investigate and send it up for trial. {The Mmpress v. Jamoo7ia^ I.Ii.E., 6 Calc., 620.) 
To constitute the offence of preferring a false charge contemplated in section 211, 
it is not necessary that the charge should be before a Magistrate. It is enough 
if it appear that the charge was deliberately made before an officer of Police, with 
a view to its being brought before a Magistrate. Of course a mere random conver- 
sation or remark would not amount to a charge. {The Queen against Suhlanna 
Qoundan and others, 1 Mad., H.O.E., 30.) It is enough that the Mwe charge is 
made though no prosecution is instituted thereon. {Empress of India v. AM 
Hasan^ I.L.E., 1 All;, 497.) 

(2) Institution of criminal proceedings. — The institution of criminal proceedings 
is regulated by the Criminal Procedure Code which enacts that there are two 
ways in which criminal proceedings may be initiated : — (1) Section 154 by giving 
information to the Police ; and (2) sections 190, 200, etc., by laying a complaint 
before a Magistrate. In the former case if the information discloses a cognimlle 
case, an officer in charge of a station may investigate it and if the investigation 
is unfavourable to the accused, he may in due course be brought before a 
Magistrate. If, on the other hand, the case disclosed by the information is a 
wow-cognizable one, aH that the Police officer can do is to refer the informant to the 
Magistrate. Seeing then what the powers of the Police are in regard to cognizahle 
offences disclosed to them, it would appear that when one person charges another 
to the Police with having committed a cognizable offence, he institutes criminal 
proceedings i and if he knows that there is no just or lawful ground for such pro- 
ceedings, and institutes them for the purpose of injuring the accused, he is punish- 
able for instituting snob procoodings under the first part of section 211, 
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Tile Police liave no power to take criminal proceedings in regard to non- 
cognizable of¥ences, and a false charge of such an offence made to the Police is 
not therefore an institution of criminal proceedings hnt merely a false charge. 

The distinction seems to depend n])on the powers of the official in relation to 
the crime disclosed by the charge. If he has powder to carry on proceedings 
against the accused in regard fo the crime alleged, the ]>erson who made the 
charge has aho instituted criminal ])TOcoedings. If the official has no such powers, 
the accuser has only made a charge'^ e.fj., information to the Policf^ of non- 
cognizable offVnices. 

The offence under section 182 consists in knowingly giving a, public servant 
false information, with the intention of inducing a 
Distinction between sec- public servant either to use his la'wful power to the 
tions 182 and 211, Indian injury or annoyance of any person, or to do or omit 
^ anything which he would not have done, or omitted, if 

he had known the true state of facts. The offence under section 211 is what is 
known in England as a false and malicious prosecution. It is obvious that every 
offence under section 211 could ho made to fit into the terms oE section 182, and 
that many, but not aU, offences under section 182 would also be offences under 
section 211. 

The punishment that may be awarded under section 182 is much lighter than 
that under section 211 and the jurisdiction over the offences is in some degree 
different. It is therefor(' not right to ])rosecnte under section 182 where 
the facts come more properly under section 211. When the, false information 
(consists of a 8]iecific charge of a criminal offence against persons who are named, 
the proceedings should be taken under section 211 {Queen v. Jugal KM ore, 
I.L.E., 8 All.,382.) 

Under section 195 (a). Criminal Procedure Code, no Court shall take cognizance 
of an offence under section 182, Indian Penal Code, 
Sanction for prosecution, except with the previous sanction or on the complaint of 
the public servant concerned, or of some public servant to whom he is subordinate. 
This section clearly shows that it would bo (pite sufficient if either the sanction 
of the public servant mentioned therein were given, or a eom})laint is directly 
made by him (Poomt Singh v. Mudlio BTmt, I.L.B., Calc., 27u). If, bhorofore, 
any ]->erson gives false information to a Police officer, the I’olico officer to wlxom 
the false information was given may prosecute the person without the sanction of 
any Court. 

The Madras High Ooui't has held that false information given to a YiUagd 
Magistrate, who could not himself act upon it, but could only pass it on to some 
higher authority, did not come within the words of section 182. They thought 
that “ the words ^ to use his lawful power ’ referred to some power to bo osercisod 
by the officer misinformed, which shall tend to some direct and immediate ])rejudice 
of the person against whom the information isllevehed.” {Regina v. Periannan, 
I.L.R., 4 Mad., 241.) It would appear therefore that the Police cannot initiate 
j)'roceedings under section 182 upon the information given to the Tillage Magis- 
trate. If, howov<'r, the Police had before commencing investigation recorded a 
formal complaint as laid down in section 154, Criminal Procedure Code, from the 
complainant, action under section 182, Indian Penal Code, ctin then be based upon 
the complaint made to the Police and not that made to the Tillago Magistratri. 
This view is upheld in 28 Mad., 565. 

Under section 195 (5), Criminal Procedure Code, no Court shall take cognizance 
of an offence under section 211, Indian Penal Code, when such offence is commit- 
ted in or in relation to any proceeding in any Court except with the previous 
sanction or on the complaint of such Court or of some other Court to which such 
Court is subordinate. 

No sanction is reciuired where thf^ false charge is made only to the Police, 
as the offence is not committed in, or in relation to, any proceeding in any Court 
against the Queeii-Rmfirm, I.L. K., 7 Mud., 292.) 
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The sanction of the Conrt is howeyer reqnired when 

(1) the original complaint, being made to the Oonrt, 'was referred to the Police 
for investigation under section 156 (3) or 202, Criminal Procednre Code, and the 
Police reported the case to be false, 

(2) the original complaint being made to the Police, the Police investigated and 
submitted a referred charge sheet, but the Court, 'without accepting the referred 
charge sheet, tried the case. 

Exception . — A complaint made to the Police by G, accusing some persons of 
robbery, was reported to the Magistrate to be false on investigation. G was 
thereupon (jharged by the Police under section 21 J , Indian Penal Code, 'with 
ha-nng made a Mse charge to the Police, on which the Magistrate issued ]>rocess. 
On the application of G, who appeared before the Magistrate in consequence of 
the process, the Magistrate enquired judiciaUy into his complaint of robbery and 
discharged the accused. 

Held, that no sanction 'was necessary for the prosecution of G, under section 
211, Indian Penal Code, as at the time the Police made the com])laint against G, 
there was not in existence any proceeding in any Conrt {Ganajpat Visliram^ Bom. 
H.C. Criminal PuJinge, dated 23rd August 1894). 

Where the PoHoe under section 157, Criminal Procedure Code, report a cliarge 
as false to the Magistrate, and the Magistrate under the powers given in section 
159 dismisses it without further investigation, no sanction to prosecute under 
section 211 of the Penal Code is necessary, as the case does not come within 
section 195 of the Code of Criminal Procedure. Sanction is not necessary even 
in such eases as where the Magistrate on receiving the Police report and after 
hearing the complainant, but without allowing him to call witnesses, orders the 
complaint to be struck oS the file, as even so, the case does not come 'within section 
195. On the other hand, in cases 'where the Magistrate clearly takes cognizance 
of the case and dismisses it under sections 200 and 203, sanction under section 195 
is necessary. 

A person making a false charge to a Village Magistrate cannot be prosecuted 
under section 211, Indian Penal Code, unless the offence charged is one of the 
petty ofiences with w^hich a Village Magistrate has jurisdiction to deal under 
Eeg. XI of 1816, or one of murder, in which case he is authorized by section 13 of 
the said Kegnlation to arrest any ))erson, wdiom he suspects of having committed 
the ofience. As regards other ofieuces, section 45, Criminal Procedure Code, 
requires a Village Magistrate to communicate to the nearest Magistrate or to the 
officer in charge of a Police station, w^hichever is the nearer, information resj')ect- 
ingthe commission of non-bailable otfences and of certain other offences specified 
in the section. This duty, however, is imposed by the section on -village officers 
as well. To constitute an offience under section 211, the false charge must be 
made to some person competent to act upon it, that is to say, to some person, wdio 
is invested with Magisterial or Police powers regarding the offence enabling him 
to investigate the charge or try the accused. The Village Magistrate and other 
officers enumerated in section 45, Criminal Procednre Code, have no power to 
investigate or to try the offences therein specified ; their only duty is to report 
them, and false charges of such offences made to them will not come within^ 
section 211. 

In all cases, therefore, in which information is at first given to the Village 
Magistrate and is sent on to the Police, the latter should, -when commencing 
investigation, record a formal com'^)laint as laid down in section 154, Criminal 
Procedure Code. Action for false charge can then be based upon the complaint 
made to the Police and not that made to the Village Magistrate. 

Both sections 182 and 211, Indian Penal Code, are non-cognizable and the 
p , Police should, for the purpose of causing the appearance 

rrooeanre. accused before the Magistrate, submit an 

occurrence report reqnesting the issue of process. 

(P.Gls,, dated 23rd rebmary 1901, 13th September 1902, 13t.h Dooember 1902, 
and 80th May 1903.) 
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Form of Post-mortem Certificate and Instructions for filling in 
the same, etc., approved by Grovernment (P.O. No. 140 (/)). 

OrIGINAIi. 

Post- morf'tm Ceriifu-nte . 


3sro 

BiO^ui’ding: iho body of a, 
aged years ; received on 

at from the of 

with his letter No, , dated 

charge of Constable No. 

The body when first soon by tho undersigned was 
I^oat-mortem commenced at H., on 

Appoaraneos found — 

Opinion as to canso of death 

Station Name 

j}ate Ttank 


Imtr'iwHom for filling in Post-mortem Certificates, 

After tlie words body of a,” tbe sex should be entered. 

tJ. The approximate age to be entered should I»e judged from appearances. 

3. Tlie date and time of receipt of the body and the name and ofidcial position 
of the person ordering they? should be entered together with the number 
and date of the document sent by him. 

4. The number j rank and name of the constable in charge of the body should 
be entered. 

5. After the words '‘The body when first seen by the undersigned was,” its 
condition should be noted, whether warm, cold, condition of 9'igoT morhs^ 
or undergoing pnti'ef action. 

Ck The time at which the post-mortem examination was commenced and the 
date on which it was made should ho accurately entered. 

7. After ‘"Appearances found” all particulars regarding wounds, injuries, and 
suspicions signs, external or internal, should be concisely and sufficiently 
described, the site and extent of any wounds being carefully entered. 

8. Identification and caste marks should he entered in the office copy of the 
certificate. 

9. ITio original certificate should be placed in a cover which should be sealed 
and handed over to the Police, who will know to what Magistrate to take it. 

10. The certificate should not be filled in until the postmortem notes have 
been entered in full in ink in the Postmortem Register. This should be done at 
once to oiiviate the ]>ossibility of a.uy delay >n the delivery of the certificate to 
tlu) Police. 

11. lii is to be distinctly understood that the original certificate is, in all cases, 
to bo handed over to the Police on the day on wliioli the postmortem is held 
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Form of Wound Certificate and Instructions for filling in 
the same, etc., approved by Government. 


Original. 


N'o. 


Wound Cerbijiedte. 


Wounds or injuries found on the person of a 


calling 


himself 

herself 


aged years ; an. inhabitant of 

was sent with 

and accompanied by 

for report as to certain 

caused on and to be due to 

The injured person was first seen by the undersigned at 
and the examination was commenced at M., on the 

when tho following injuries were found — 

I am of opinion that 


who 

from 

said to have been 


M., on the 


Station Name 

Date - Rank 


Instructions for filling in Wound Cerfifieates. 

After the words ‘ of a ’ the sex of the person should be given. 

2. After the words ‘sent with’ should be entered particulars of any document 
received from a Magistrate or the Police. 

3. When the injured person is accompanied by a. constable, the name, number 

and rank of the latter should be noted. If no communication in writing is received 
with the injured person, the fact should he noted as follows : “ who w^as sent without 
a -vsTitten communication by ’’ 

4. The exact time at which the injured person was first seen by the certifying 
officer and also the exact time at which the examination was commenced should be 
carefully noted and entered in the ceitiificate. 

5. Particulars of aU injuries found should be concisely but sufficiently described 
in the plainest language. 

6. After the words ‘I am of o})inion that,’ enter whether the injuries are or 
are not o£ a serious nature, and, if tho former, whether a fatal result or any 
penimnont injury is likely to follow. 

7. Identification and caste marks should bo entered in the office copy of the 
certificate. 

8. The original certificate should be forwarded at once to the Magistrate or the 
Police officer who sent the injured person for examination. 

9. As the certificate has to be filled in and despatched immediately after the 
examination, a very carefully considered ])TognoHis should be made, especially 
as regards injuries to the head or spine. 

10. Purther details should he entered in the Hospital Wound Register. 

The Government having noticed the impoiiect nature of the certificate given 
by a Medical officer of the result of a post-mortern examination, the Surgeon- 
General desires to impress upon all ^ Medical officers and subordinates employed 
in the civil department, the grave responsibility which devolves on them in maiang 
post-mortem examinations and recording tho result of them at the time and also 
when examining loounded persons. Oare and accuracy in performing these duties 
can alone ensure a correct professional opinion being formed and recorded. 
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In addition to granting post-mortem certificates, Medical ofiS.cers efionld furnisli 
oraUy to tlie Police all possible information tliat they consider calculated to assist 
tlie elucidation of the case. (G.O., No. 204, FnbHc, dated 28tli March 1892.) 

Chemico-Legal Examinations (P.O. No. 143)- 

The following instructions are divided into two sections, viz. 

Section 1 — Containing rules for the guidance of Magisterial and Police 
officers. 

Section 2 — Containing rules for the gnidance of Medical officers. 

Neither section is complete by itself, the two sections being complementary to 
one another. 


Note * — Section 1 appears under P.O. NTo. 143. 

Section 2. — Instructions fob the guidancb op Mebical opficbbs. 

^ Medical officers in charge of hospitals and dispensaries are req[mred to main- 
tain a supply of immethylated spirit and suitable bottles, etc., in readiness for the 
transmission of viscera and other matters to the Chemical Examiner when occasion 
may arise. In oases of suspected poisoning, it is exceedingly important that 
viscera and other suspected matters liable to rapid decomposition should be placed 
in spirit as soon as practicable. And eveiy care should be taken lest doubt may 
be raised in Court as to the identity of articles likely to require exauaination, or as 
to the possibility of their having been accidentally contaminated or improperly 
interfered with. 


2. Po8t-morUm examinations are to be made as thoroughly as circumstances 
wih permit whenever desired by Magisterial or Police officers. Attendance upon 
midwifery cases or other similar excuses wih not exempt Medical officers from the 
performance of the too frequently unpleasant, though most important, duty of 
making a pont-mortm examination. Advanced decomposition does not prevent 
the detection of metallic poisons in the body. Hence remains of viscera may be 
forwarded for examination when the condition of the body is such as to render any 
attempt at dissection useless. 


3, On making a ^ost-moriem examination whenever there is any suspicion 
of poisoning, the stomach should be tied at both ends (a double Hgature being 
applied at the pyloric extremity, so that the contents of the intestines may not 
escape) and removed from the body in snch a manner that its contents may be 
retained; after removal it should be opened, the contents received into a perfectly 
clean bottle and the mucous surface of the stomach carefully examined, its 
appearance noted, and any suspicious particles found adherent thereto should be 
picked off with a pair of forceps and jlacod in a separate small phial for trans- 
mission. And the mucous membrane of the mouth, pharynx and oesophagus 
should be examined, and any unusual appearance or marks of corrosion thereon 
carefully noted. 


4. In aU cases of death from presumed poisoning, the following articles 
should be forwarded for analysis, each in a separate bottle, unless otherwise 
indicated. It will, however, be understood that other matters should be forwarded 
if, in the opinion of the Medical officer, the special circumstances of any case 
render such a proceeding advisable ; — 

{a) Stomach. * 

( J) Contents of the stomach which may, if it be convenient, be put iu the 
same bottle with the stomach. 

{p) Suspicious particles (if any have been found) removed from the mucous 
membraue of the stomach. 


48 
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{d) A portion of the liver, not less than 16 oz. in weight, or the whole liver 
i£ it weigh less than 16 oz., and one kidney. 

{e) The vomited matter if any. The earlier and the later vomits should, 
when practicable, be sent np in different bottles. And the labels 
should state at what period the matters were emitted. SJ)ecial 
directions are given in paragraph 6 for the disposal of vomited 
matters mixed with earth, etc, 

(/) A specimen of the spirit used. Four ounces are sufficient. 

WTien it is sus^pected that a vegeialle poison has leen used, the following matters 
should also le forwarded : — 

(g) The contents of the small intestines. 

(h) Any urine which may have been separately collected after the 

commencement of symptoms, or found in the bladder after death. 

5. Strong unmethylated spirit should in all cases be added, as laid down in 
the rules for the transmission of articles for analysis, detailed in paragraph 11, 
to the contents of bottles A, D, G, H, and also to the contents of bottles B and 
JS, unless it be suspected that alcoholic poisoning has been the cause of death. 
No spirit need be added to the contents of bottle C. Care should be taken that 
no vessel containing fluid matters is q.uite filled. 

6. Vomited and purged matters are freq^uently received by Medical ofiioers 
mixed with earth, etc. If the admixture of earth be sufficient to render the 
evacuated matters dry and inoffensive, they may be packed without spirit in any 
convenient maimer, otherwise they must be packed with spirit. Vomited and 
purged matters, if they have, as freq[uently happens, been allowed to faE on the 
ground, should be carefully scraped up, not taking more earth than is necessary. 
The superficial scrapings should be packed separately. It is rarely necessary to 
remove the earth to a depth greater than ^ inch, even in cases of suspected 
metallic poisoning, unless the soil be of a very loose character. Except when a 
metallic poison is suspected, it is very rarely necessary to forwiird purged matters. 

7 . If articles of food, medicine, etc., suspected to have been the vehicle by 
which poison has been administered, require examination, they should each be 
packed up separately and spirit invariably added, as in the case of viscera, to such 
as are liable to decomposition. Fruits, such as the plantain and custard-apple, 
if suspected to contain poison, should be carefully inspected, and if it should 
appear that some foreign substance has been inserted, this should be picked out 
and sent up for examination. If no suspicious substance can be discovered, the 
fruit should be forwarded. 

8. After having made posUmorief^n examination in a case of suspected poison- 
ing, and having preserved in spirit all articles liable to rapid decomposition, 
which are likely to require examination, the Medical officer should report the 
result of his examination to the Police, and on receipt of an order from a Magis- 
trate, or from a Superintendent or Assistant Superintendent of Police, but not 
before, forward the viscera of the deceased and such other articles as may require 
analysis to the Chemical Examiner to Government for examination. In cases 
where no death has occurred, but ^rhore it is suspected that poison has been 
administered, the Medical officer having preserved in spirit all articles liable to 
rapid decomposition, which are likely to require examination, should similarly 
ffeport the case to the Police, and, on receipt of an order from a Magistrate, 
Superintendent or Assistant Superintendent of Police, forward the vomited matter 
or pontents pf the stomach removed by the stomach pump of the affected indivi- 
dual, or other matters requiring analysis, to the Chemical Examiner to Govern- 
ment. Though Magistrates, Supeiintendents and Assistant Superintendents of 
Police are required to grant an order for analysis, should the Medical officer 
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consider such an examination necessary, they can, if they consider it advisable, 
order viscera, etc., to be sent to the Chemical Examiner, -when in the opinion of 
the Medical officer such a proceeding may be qnite unnecessary. 

9. "When, on receipt of the necessary order, a Medical officer forwards articles 
to the Chemical Examiner for examination, he shonld address at the same time a 
letter to the Chemical Examiner advising him of their despatch. This letter 
shonld contain — 

{a) an impression of the seal used in closing the bottles and a description 
thereof ; 

{h) a list of the articles forwarded and a statement as to how the articles have 
been forwarded ; 

(0) the name of the officer from whom the order has been received to 

forward the articles, and the nnmber and date of such order; 

{d) a detailed account of the ai‘)pearances observed ; 

{$) if he has seen the case during life, an account of the symptoms observed 
and a statement of the treatment, if any, adopted. 

10. ATI bottles and packets should be carefully sealed by the Medical officer, 
and closed in such a manner that they cannot be opened without destroying the 
seal. The seal used should be the same throughout, and a private seal, or an 
official seal, which is always in safe keeping. Each bottle or packet should be 
labelled and each label should bear the numoer and date of tho letter of advice to 
the Chemical Examiner relative to the case, as well as short description of the 
contents, and should be signed by the Medical officer. 

IJ. Rules for the trammissionof Sulstanees for Suspected substances 

may be forwarded by i)ost, carriage bearing, by passenger train, or steamer, or in 
charge of a constable, Tlie latter method is recommended in all oases in which 
wealthy or influential parties are implicated. Officers forwarding viscera, etc., 
by post, by rail, or steamer, or by constable to the Chemical Examiner, wiU 
be held personally responsible that the following instructions are carefully 
followed : — 

Transmssion ly Rost , — When viscera, etc., are forwarded through the post, tho 
following rules are to be observed : — 

(1) The suspected visotis or other material to bo sent for examination* 
should be enclosed in a glass bottle or jar fitted with a stopper or sound cork. 

(2) If the material sent is liable to decomposition, it should invariably be 
preserved by one of the following methods : — 

(i) In cases of suspected poisoning in man, other than alcoholic poisoning, 
the materials sent should be immersed in spirits of wine. The spirit should b^e 
sufficient in quantity to cover the material immersed in whatever position the 
vessel containing it maybe held, and should not bear a less proportion to the b^ 
of such material than one-third. Care should be taken that common bazaar spirit 
is not used. 

(ii) In cases of suspected alcoholic poisoning in man, the contents of the 
stomach and its washings in j[)uro water should be placed in a bottle with a 
sufficient quantity of dean table salt to saturate the solution and leave ' a little 
salt undissblved. The stomach itself, after being washed in pure water as above, 
may be preserved in alcohol as in (i). A sample of the water and of the table 
salt BO used should also be invariably forwarded for examination. 

(3) Great care should be taken that the stopper or cork of the bottle fits 

tightly. This precaution is especially necessary when alcohol is used as a preser- 
vative ; in such cases a ring of bees’ — or candle — wax should bo placed round thh 
lip of the bottle so as to cover the shoulder of the stopper. The stopper should 
be carefully tied down with bladder or ‘leather and sealed. » 
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(4) The glass bottle or jar should then be placed in a strong wooden or tin 
box, which shonld be large enough to allow of a layer of rnw cotton, at least three- 
fourths of an inch thick, being put between the vessel and the box. 

(5) The box itself should be encased in common gardh cloth, which should 
be securely closed and sealed. The seals should be at intervals not exceeding 
three inches along each line of sewing. AH the seals must be of the same kind 
of wax and must bear distinct impressions of the same device. The device should 
ordinarily be the office seal of the officer despatching the parcel. The device 
must in no case be that of a current coin or merely a series of straight, curved or 
crossed lines. 

(6) Despatcliing officers will be held personally responsible that these 
instructions are carefully followed. Whenever practicable, such parcels should 
be packed under the immediate supervision of the Oivil Surgeon. 

(7) At all stations where there is a Oivil Surgeon, the parcels should 
invariably be sent to the Post office by that officer and not by a subordinate 
officer ; but where there is no Civil Surgeon, they may be packed and forwarded 
direct to the Chemical Examiner by the subordinate officer in charge of the 
hospital or dispensary. 

(8) A declaration of contents to the officials of the Postal department is 
unnecessary and should not be made. 

Transmission of human mscera ly Rail or Steamer. — The precautions to be taken 
in packing human and other viscera for transmission as freight by rail or steamer, 
are similar to those prescribed for transmission of such viscera by post. 

Transmission hy Consfahle. — When viscera, etc., are forwarded in charge of a 
constable, it will not be necessary to pack the bottles, etc,, in a strong box, in 
order to protect them from rough handling during transit. But it is desirable 
that glass bottles containing viscera, etc., should be wrapped in cloth or paper, so 
as not to be offensive to other passengers. 

In every other respect the same rules should be observed as in the trans- 
mission of viscera, etc,, by rail. 

12. Suspected Blood Stains. — Medical officers are in many instances expected to 
deal with these cases themselves — vide P.O.No. 143. 

13. Suspected Seminal Stains . — Vi&* P.O. No. 143. As the clothes req^uiring 
examination in these cases are usually exceedingly dirty, it is advisable when 
practicable to cut out any suspicious stains, pack them in cotton wool and forward 
them only for examination instead of the whole garment. In cutting out stains, 
about half an inch of the surrounding cloth should be removed also. In any case 
cotton wool should be used and every precaution taken to prevent the stains 
being damaged in transit. For information regarding packing and despatch of 
letter of advice, see instructions under head of blood stains in para. 7 of P.O. 
No. 143. 

14. Cattle Cases.^ 

(1) Some precautions should be taken to ensure that viscera, etc., are not 
sent for examination in cases where death obviously occurred from causes other 
than poison. A careful search should be made for any indications of the presence 
of a sui; when this mode of poisoning is suspected, and if anything resembling 
a sui be found, it should be forwarded for examination, A chemical examination 
of the viscera is useless in cases of sui-poisoning, as in such cases poison cannot 
be detected in the viscera. 

(2J The entire alimentary canal should be opened and its contents inspected 
io1c Buspicioue-looking substances. If any suspicious-looking substance be dOTfeoted 



in the alimentaiy canal, it should be packed in a separate vessel, and spirit shonld 
not be added unless necessary for its preservation. 

(3) About two pounds of the contents of the stomach, with about a pound 
of the contents of the intestines, should be placed in a clean glass or well-glazed 
earthen vessel or vessels, and. siiong uniuethylated spirit added in the proportion 
of not less than one-fourth of the apparent bulk of the material, when the contents 
are nearly dry, but if much liquid be present, spirit should be added in the pro- 
portion of one-third of the bulk of the material. Also about a pound of the Hver 
and a similar weight of the stomach should be placed in a separate clean glass 
or well-glazed earthen vessel, and unmethylated spirit should be added in the 
proportion of one-third of the bulk of the material. A sample of the spirit used 
in packing should also be sent. Four ounces sufficient. 

(4) Dried cattle-dung may be sent without addition of spirit. 

(5) Suspected cattle poisons rarely require the addition of spirit for their 
preservation, and spirit should not be used oidess necessary. 

(6) The instructions given as to the packing and transmission to the 
Chemic^ Examiner of substances requiring chemical examination in cases of 
suspected human poisoning are applicable to these cases and should be carefully 
attended to, and the same precautions must be adopted as to sealing and label- 
ling the different vessels — uAe paragraphs 9, 10 and 11. 

(7 ) When, under instructions received from a Magistrate or Superintendent 
or Assistant Superintendent of Police, a Medical officer forwards articles to the 
Chemical Examiner for examination, he should at the same time address and 
forward separately a letter to the Chemical Examiner advising their despatch. 
This letter should contain — 

[а) an impression of the seal used in closing [the vessels, and a descrip- 
tion thereof ; 

(б) a list oE the articles forwarded aud information as to how the articles 

have been forwarded ; 

(£>) the name of the officer from whom the order has been received to 
forward the articles and the number and date of such order ; 

{d) information as to the [number and kind of animals affected and 
number of deaths 5 

(<?) any information obtainable as to pod-moHm appearances, nature and 
duration of symptoms and [which may be likely to indicate the 
probable nature of the poison. 

15. Analysts of Water, — Before forwarding a sample of water to the Chemical 
Examiner for analysis, it is necessary to write to the Chemical Examiner and 
ascertain when it will be convenient to receive the sam])le or samples which may 
require to bo examined, it being desirable that samples should be examined 
shortly after they are received at the laboratory. 

(2) The dxity of collecting the samples should always be undertaken by a 
responsible person. The employment of peons or servants for this purpose is 
strictly prohibited. The bottles used should be thoroughly cleansed, and then 
well washed out twice with water from the same source it is intended to fill them 
from just before finally filling them. 

(3) Glass-stoppered bottles are best, but if those are not procurable, new 
corks are to be used with the ordinary quart wine bottle of Hght-ooloured glass. 
In filling the bottles a little space should be left between the cork and the 
water. 

(4) Not less than one gallon of each sample of water is to be forwarded. 

(6) Each bottle is to be labelled with the name of the well aud date of 
collection. 



(6) On forwarding water for analysis the Medical officer should, at the 
same time, forward separately a letter to the Chemical Examiner. This letter 
should contain — 

(a) an impression and description of the seal used in closing the 
bottles. 

(h ) information as to the number of samples sent, and a statement as to 
how the samples have been forwarded ; 

(e) an explanation as to the reason for which the examination is req[uired 
and information as to by whom it is desired ; 

(d) ei» statement as to the source from which eacli sample was collected, 
and by whom and when each sample was coUected. 

(G.O., Ko. 1062,’ Public, dated 30th May 1883 and subsequent amendments.) 

Release of Convicts on medical grounds (P.O. No. 176). 

Rblease on Medical Gbotjnds under Criminal Procedure Code, 

Section 401. 

Form of Condition to le assmted to ly the prisoner prior to release. 

No, e/l90 . 

Prisoner’s name and caste. 

„ father’s name. 

„ village and district. 

„ crime. 

„ sentence. 

„ amount of pnnishment undergone. 

„ „ „ not undergone. 

Date and No. of G.O. sanctioning conditional release on medical grounds. 

I, son of O.D., of the village of in the district of 

prisoner in the jail at , being informed that the Governor in Council 

is pleased to suspend the sentence which I am undergoing on my assenting to the 
hereinafter-mentioned conditions, do hereby bind myself — 

(1) that I will, within days' from this date, present myself to the 

Superintendent of Police, or, if he be absent, to the Head-quarter 
Inspector of Police of the district at , and will 

produce this form of conditional release ; 

(2) that I will thenceforth report myself, once in each month, at such time 
and to such officer, as I may be directed by the said Superintendent 

- or Head-quarter Inspector of Police ; 

(3) that I wiU not quit the district of without the written per- 

mission of the said Superintendent or Head-quarter Inspector of 
Police ; 

(4) t^t I will accept and fulfil the conditions on which such permission 
(if any) may be granted, as though they were contained herein ,• 

(6) that I win live honestly and peaceably and will endeavour to earn an 
honest livelihood. 

I hereby accept and agree to abide by the above conditions, and 1 acknowledge 
that if I knowingly violate either of the above conditions, I hereby render myself 
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liable to be punisbed under section 227 of tbe Indian Penal Code mtb so muob of 
punisbinent to wMcb I was originally sentenced as I have not already undergone, 
namely, 


(Signed) 

Frmmr, 

Certified that the foregoing conditions were read over to the prisoner A.B., 
and assented to by bim in my presence. 


(Signed) 


Witness 1. 


Date^ 

This form will be printed in Engbsb and in tbe vernacular of the district to 
whicb tbe convict belongs. Tbe convict will sign both tbe English and tbe 
vernacular copy, and tbe latter will be delivered to bim on bis release, the English 
copy being retained in tbe jail. The convict should be instructed to produce bis 
copy of tbe form of release when reporting himself to the Police authorities, but 
it should not be taken from him. A prisoner released from a jail situated in 
a district other than that in which be wishes to reside will be banded over to 
the Police of the district in which the jail is for escort to tbe district where he 
proposes to reside. 

If in any case hardship is involved in a prisoner having to report hi m self 
immediately after release to tJie Superintendent of Police of the district in which 
he wishes to reside, an Assistant Superintendent or an Inspector may detain a 
prisoner released on medical grounds, and at his discretion extend the period 
within which the man has bonnd himself to appear before the Superintendent of 
his district. 

Rules under Section 566 (3), Criminal Procedure Code, 
(P.O. No. 188 -A). 

NOTIFIOATIOK. 

In exorcise of the powers conferred by sub-section (3) of section 566 of the 
Code of Criminal Prooednre, 1898, and with tbe previous sanction of the Governor- 
General in Council, the Governor in Council is pleased to make the_ following 
rnles to carry out the provisions of the said section relating to the notifietition of 
residence by released convicts - 


RuiiES. 

1. "Wben an order has been passed under section 665 of the Code of Criminal 
Procedure, 1898 (Act Y of 1898), that a convict shah notify his residence and any 
change of residence after release for a specified term, the Court or Magistrate 
passing such order shah attach a copy thereof to the warrant of commitment issued 
uuder section 383 of the Code in respect of such convict . 

2. A convict in respect of whom such an order has been passed shall, when 
called upon by the officer in charge of the jail in which he is confined, state before 
his release, the place at which he intends to reside after his release, naming the 
village or town and the street therein. 
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3. After release and on arrival at his residence he shall, within twenty-four 
hours, notify at the nearest Police station that he has taken up his residence 
accor^ngly. 

4. Whenever he intends to change his residence he shall, not less than two 
days before making snch change, notSy his inlention at the nearest Police station, 
giving the date on which he intends to change his residence and the name of the 
village or the town and street in which he intends to reside, and, on arrival at 
such residence, he shall, within twenty-four hours, notify at the nearest Police 
station that he has taken up his residence accordingly. 

5. The ofiSicer recording a notification under either rule 2 or rule 4 shall 
appoint such period as may be reasonably necessary to enable the convict to take 
up his residence in the place notified. If the convict does not take up his resi- 
dence in such place within the period so appointed, he shall, not later than the 
day following the expiry of such period, notify his actual place of residence to the 
officer in charge of the Police station within the limits of which he is residing. 

6. Every notice required to be given by the foregoing rules shall be given by 
the released comdet in person unless prevented from doing so by illness or other 
sufficient cause, in which case the notice required shall be sent either by letter 
duly sigued by him or by au authorised messenger on his behalf. 

7^ Whenever the released convict gives any notice required by the foregoing 
rules, he will be furnished with a ! certificate to the effect that he has given such 
notice by the officer to whom he gives it. 

8. A copy of the order specified in rule 1 shaE be served on the convict before 
his release from jail. A copy of these rules in English and the vernacular shall 
at the same time be given him, and the substance thereof fully explained to him 
in a language he understands. He shall also be informed for what period ho is 
bound to observe these rules, and that any neglect or failure to comply with them 
will render him liable to punishment as if he had committed an offence under 
section 176 of the Indian Penal Code. 

9. If a convict in respect of w-’hom an order has been passed under section 565 
' of the Code of Crinoinal Procedure, shah have been released from jail without a 

copy of the said order having been served upon him, and the other formalities 
specified in these rules having been complied with, he may at any time while the 
order remains in force be called upon by the Police to report himself on a given 
day at a Police station near the place where he is found, and on his reporting 
himself the copy of the order shall be served on him and the other formalities 
prescribed in rule 8 shall be complied with. 

In applying the above rules ti* the case of a wandering man who has no “ residence’^ 
in the sense of a fixed place of abode, they may bo reasonably interpreted as meaning that 
he resides at the place whore he sleeps, even if ho remains tboro only one night. On his release 
he may, therefore, be asked under rule 2 where he is going to stay, and he may be told that if 
he moves about the country he must always notify the place of his temporary abode to the 
Police 

Instructions to be observed in connection with the working of 
the rules under section 565 (3), Criminal Procedure Code. 

1. A list of convicts ordered to notify residence and change of residence 
under section 565, Criminal Procedure Code, will be made out for each district in 
the Head-quarter office and a copy furnished to each Inspector. Under P.O. 
No. 183-A, there will be hung up at each station a list of all such convicts as belong 
to the station. Parfciculars as to the dates of release of such convicts, residences 
notified by them and the periods for which they have to notify, will be entered in 
the list by Inspectors and station-house officers from extracts from release lists 
which will contain the information. 
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2. After release and on arrival at the residence notified, the convictB will be 
watched in the usnal manner. Should, however, a convict not arrive at the 
residence notified hj him at the end of a reasonable time after release, immediate 
information of his absence should be sent by the station-house officer oonoemed to 
the District Superintendent of Police through the Inspector in view to enquiries 
being set on foot to ascertain the convict’s whereabouts. Convicts taking up their 
residence at places other than those notified by them will be watched in the usual 
way by the Police of the station within whose jurisdiction they have taken up 
residence. 

3. Notices of intention to change residence, given by a convict, wih be 
promptly intimated by station-honse officers by means of Form No. 60-A to the 
station-house officer of the station in the limits of which the convict’s new residence 
is situated. 

4. When a convict notifies his arrival at a Police station in the limits of 
which his arrival is not expected and has not been notified, Form No. 60-A, giving 
intimation of the arrival, will he sent to the Inspector, who can, hy a reference 
to his list, direct the intimation to the station within the limits of which the 
convict’s arrival was expected. 

6. Copies of certificates in Form No. 62-A furnished to convicts in accord- 
ance with rule 7 of the rules under section 565 (3), Criminal Procedure Code, will 
be submitted to the Head-quarter office, attached to the station-house reports. 
Such copies will be filed together in order separately for each convict. The 
Assistant Superintendent of Police will forward to the Head-quarter office copies 
which he receives with the station-house reports of his sub-division. 

6. All changes of residence will be reported to the Head-quarter office, 
where they will be recorded in a register in Form No. 62-B, Yol. II. 

7. In oases where notice of residence or change of residence is not given hy 
convicts in person, the station-house officer will at once verify the information and 
note the result in the station-house report. 

8. Convicts committing a breach of the rules to which they are subject can be 
arrested without warrant (section 54, Criminal Procedure Code) ; but the previous 
sanction of the District Superintendent of Police should he obtained before a charge 
is laid before a Magistrate under section 565 (4), Cr.P.C. 

9. Convicts ordered to notify residence and change of residence belonging 
to districts other than those from which they are released wih he watched by the 
Police of the district w^hero they are released until their departure from the dis- 
trict, when intimation wih be given to the Police of the district into which they 
have entered. When any such comdet takes train, the Eahway Police will take 
over the surveihance and report the convict to the district in which ho alights . 


Rules to he observed with reference to the maintenance of 
gang registers by Assistant Superintendents of FoHoe. 

(P.O. No. 189, clause (a), paragraph 1, Note.) 

1. The gang register of an Assistant Superintendent should foe confined to the 
gangs of the sub-division, those that find a place in the gang registers of 
Inspectors in the sub-division or of stations in the sub-division. 

2. (a) All information regarding movements and other particulars of a gang 
registered in the sub-division should be submitted by Inspectors in Form 
No. 61, Yol. II, to the Assistant Superintendent who after entering the 
information in Ms register, forward the slips in original at once to .the Head- 
quarter office where the particulars will be entered in the District gang register 
from these slips. 
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In any case in \vliicli slips may not have been received by the Assistant 
Superintendent, bnt the movements or other particulars are reported in station- 
house reports or diaries, they mil be communicated by the Assistant Superin- 
tendent to the Head-quarter office by means of extracts bnt not by forwarding 
the station-house reports or diaries in original. 

(5) Similarly, any information available in the Head-quarter office regarding 
gangs coming into or already in the sub-division should be communicated then 
and there to the Assistant Superintendent. 

3. Gang forms (No. 63, Tol. II), in the case of gangs not already registered 
in the gang registers of the sub-division, wiU be submitted by Inspectors direct 
to the Head-quarter office, which will, after obtaining the orders of the Superin- 
tendent thereon, transmit them through the Assistant Superintendent^ who will, after 
making necessary entries in his register, forward them on to the station-house 
officer through the Inspector. 

4. All gang papers (Eorms Nos. 63 and 64 and extracts, if any, from station- 
house reports or diaries) will, after final disposal, be sent to and filed in the Head- 
quarter office separately for each gang in chronological order. 

Escorting Criminal Gangs (P.O. No. 189 (c), Note). 

A Superintendent refers the 'question whether escorting gangs of supposed 
criminals as distinguished from merely watching gangs is permissible. The 
point is that in no case should the law be broken, while at tho same time every 
possible efioit should be made to maintain a record of the movements of all persons 
hond fide suspected of crime. It is very rarely the case that it is advisable to 
actually detach one or more constables to escort or accompany a gang. Such 
cases occur occasionally, and the Inspector-General is not prepared to make a 
hard-and-fast rule that no gang is ever to be escorted. The following two orders 
of Colonel Porteous and Colonel Holland appear to the Inspector-General to 
express very suitably the principles which should guide Superintendents in the 
matter, and they are repubHshed for general information : — 

Kemarks of Colonel C. A. Poeteous, Deputy Inspector-General of Police, 
Northern Eange, on letter No. 421, dated 6th June 1884, from the 
Superintendent of Police, Kisfcna district. 

I. Por the prevention of crime it is no doubt an admirable plan to watch the 
movement of wandering gangs by whom many of our graver crimes are committed, 
but this watching must be much more carefully, judiciously and expertly per- 
formed than is now done. If there are Policemen about them, wandering gangs 
cannot help occasionally seeing them, but the Policemen should not be evm*last- 
ingly in sight. These gangs should feel that they are being watched by intelligent 
Policemen, of whose whereabouts they are not always aware and who turn up 
at unexpected times and places— rather than by an ignorant ‘ Bobby ^ in uniform 
always in view. It must be remembered that if a person (Policeman or other) 
is always in sight, he is more easily eluded or avoided than a man whoso where- 
abouts are not always exactly known. 

II. Once the numbers, names and doscription of different members of 
wandering gangs have been taken, they should never again be interfered with, 
unless when committing or about to commit or they have committed crime. 
It must be borne in mind t^t descriptions are important ; for although members 
of wandering gangs occasionally disguise their appearance, their identity can 
generally be proved. But names are often of very little use as they are so 
contiuually being changed. I have known a Yanadi under half a dozen different 
names, not one of which was his proper name. It would be as well if the man or 
men appointed to watch a gang were others than those who took their names, 
description, etc. 
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III. The duty of watching gangs is a very difficult one and requires peculiar 
talent and intelligence above that of the ordinary constable. The very best and 
raost intelligent men of a division should be appointed to this duty ; they should 
also be men with thorough local knowledge. One man or even two men cannot 
perform this duty thoroughly by themselves. I'hey must work hand in glove 
wibh all the Tillage Munsifs and Village Police of the surrounding country, 
having their assistance, obtaining information from them as to the movements 
of gangs or presence of individual members in the villages, etc. 

I repeat that wandering gangs must be made to feel that they are being 
properly watched and that when least expected a Policeman may be down on them 
and not always to see a Policeman in front of them, 

IV. The usual plan now is for the Policeman to have a paka among those 
of a gang or at one side ; he considers the gang in his charge. If he sees a man 
going anywhere (going to cut wood, etc.) he calls out where are you going ’’ ? 
‘‘You have no business to leave without my permission.’^ The men are constantly 
bullied, not even allowed to gain an honest livelihood or a still more common 
practice is for the constable to get a comfortable berth in an adjoining village and 
only to tuam up somewhere near the gang when the Inspector or head constable 
is expected. The constable, as a rule, sleeps in the village at night and does not 
go with two or three talaiyaris round the wandering gang’s camp, 

V. I say again the best men must be used, and they must, to a certain extent, 
be trusted and held responsible for full information regarding the movements of 
the gang. The i*ecord of names, description, etc., should, as a rule, be undertaken 
])y a head constable. Tlie fullest information should be obtained of every gang, 
where it has come from and where going, and the Police of adjoining stations 
should be freely communicated with ; nothing but all hands working togetherj 
Jill stations, divisions and districts doing their best will ensure success in this 
matter ; what more can I say ? It is easy to give orders, the difficulty is in having 
them carried out. 


Eomarks of Colonel A, T. Eolland, Acting Deputy Inspector-General of Pohde; 

Central Eange, dated 28th June 188*1. 

It is, as Colonel Porteous says, a very difficult matter to have wandering gangs 
thorougldy, efficiently and intelligently watched. An Inspector should be able to 
select men fitted for this duty or have thorn at all his stations : he should enlist the 
symx)athies and aid of all Village Magistrates and Village Police to bring id 
information sharp of arrival of wandering gangs ; those our men can be put on. 
They should bo specially instructed that they are in no way to interfere with the 
movements of the gang, who are at perfect liberty to go where they Hke, as long 
as they don’t commit crime ; when a gang finds that they are being watched, they 
will frequently broaic up into one or two at a time and meet elsewhere ; frequently 
the young and able-bodied members of a gang will keep entirely apart from the 
old men, women and children ; this is when they are committing crime, probably 
in another district, and they all meet afterwards. 

The diinger in interfering with the movements of these people is that the 
Policeman is liable to prosecution ; a case of this nature did occur in Tanjore 
and the head constable was tried at Sessions and got off only “ by the skin of 
his teeth.” 

The time to look np a gang is during the night ; during dark nights, the 
chances ate that some of them will be found to be absent ; the constable shohLd 
then send off word to all surronnding station-house officers, and those station- 
housf) officers should at once communicate the occurrence of crime to the 
constable with the gang, who would naturally then be on the alert, and both he 
and the station-house officers could work together, as well as Village Magistrates 
and Village Police. 
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It is a vepy dijSicnlt matter to lay down liard-and-fast mles ; the one thing 
to remember is that one must not interfere with the liberty of the subject and to 
keep within the law. 

Points to be dealt with in the District Administration Report. 

(P.O. No. 212, Note.) 


Note*— As to the subjects to be noticed and the order in which they arc to be noticed, tluj 
latest Presidency Police Administration Report should bo consulttjd. 

(Extract from Circular Memoranda No. 5597, dated 14fch November 1895, and No. 39G3, 
dated 14th October 1896, with subsequent amendments.) 

The Inspector-General notices that snfiieient care and .attention have not been 
bestowed upon the preparation of the annual District Administration Reports. 
They are often drawn np by the Superintendent’s office and contain no criticism 
on the work of the year, or explanation of any variation in statistics of crime, etc. 
The Injspector-General req[nests that future reports should be drawn np by District 
Superintendents themselves, who should endeavour to make them a useful review 
of the work of the year. The mere repetition of figures which a}’)pear in state- 
ments — a mode of review which took np the greater part of past reports — should 
be avoided. District Administration Reports should, as far as possible, follow the 
lines of the General Administration Report submitted by the Inspector-General 
to Government. Among other matters, and in addition to the subjects hitherto 
treated of, the following should be carefully dealt with in the next and future 
reports 

(1) Strength of the Bm^ce* — ^Note any increase or decrease and the Govern- 
ment or other order on which it is based. 

(2) H'niiBtment^'D'ss'QH specially upon recruitment, stating whether it is 
easy or difficTilt, and, in the latter case, what measures, if any, were adopted to 
meet the difficulty, and what causes appear particularly to operate for or againal 
reoruiting for the Police. 

(3) Armament of the Force ^ — State if all Inspectors have been supplied with 
revolvers and are practised in their use, and if the sanctioned allotment of carbines 
and swords for head constables and constables has been supplied, and whether 
they are in good order, 

(4) Reserves, — State whether the reserves are up to their full strength, and 
report on their drill, discipline, shooting, and general efficiency. 

(5) Town Police. — Remark on their work and their efficiency. 

(6) Hutting and Building. — Comment generally on the amount of accom- 
modation in the matter of stations and huts in the district. Note the average 
cost of construction per hnt during the year, explaining anything unusual in rates. 
Give particulars as regards stations constructed during the year, whether dopart- 
ment^y or by the Public Works Department, and note if the allotments for 
repair and construction were fully utilized. 

(7) Punishments. — Explain any noticeable increase or decrease in the 
number of punishments under each head, and note how many men who were 
punished by Criminal Oourts, were also departmentaEy punished, and in what 
m a nner. Offer .‘general remarks on the state of discipline of the force in the 
district. 

Note the number of cases in which the Superintendent’s 
deoisions were modified or reversed by the Deputy Inspector-General or the 
Inspector-General, 
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(8 ) Rewards, — ^Note tlie allotment sanctioned and the amount spent. Give 
briedy any cases of specially good work. 

(8) Poliee Officers convicted, — Distinguish the offences committed in official 
from those committed in primte capacity. Give particulars of cases of torture 
and serioas cases of extortion, illegal gratification, and wrongful confinement. 
AU cases in which a Police officer was tried for misconduct by the Sessions Court 
should lb(^ specially noticed. 

(10) Rsca^es Jrom siib^jails and other Police custody . — If the number of these 
is large, special ex]planation and reasons should be given. Escapes from the 
custody of Abkari officers should be excluded from the statement of escapes from 
custody. 

^ % it, ^ 

(ri) {a) K,I)s,, [b) Suspects, (c) Receivers^ (d) Gangs . — The registration and 
reporting of criminals under these heads have been exceedingly unsatisfactory 
and a matter of adverse comment by Government. Superintendents should give 
this most important matter of Police working their special and constant attention. 
It has boon noticed that figures which are palpably wrong, esix^cialLy as regards 
receivers and wandering gangs have been accepted and passed on without 
ex})lanation or remark bv Superintendents, when forwarding their administration 
reports to this office. The instructions in P.O. No. 188 for the preparation of the 
annual returns should bo most carefully attended to. Superintendents should 
scrutiniz(i the figures under each head and see whether they, at least approximately, 
represent tho true state of things, explaining as fully as possible the reasons for 
any large* difference, greater or less, when compared with the corresponding figures 
of neighbouring districts, with reference to the statements in the last report. 

TVbie. —Inspectors should bo ordered to prepare the returns from station registers, and 
should be held responsible for any inaccuracies. 

A Special paragraph should be devoted to tins subject in the report and it 
should bo noted how many K.Ds. were removed from)the register on the difierent 
grounds of honest life, infirmity, old age or death (the number removed under 
each head being shown separately), and also how many new names of K.Ds. 
suspects aud receivers were brought on the registers daring the year. Instruc- 
tions in P.O. No. 188 for giving the number of K.Ds. and the number of 
suspects convicted during the year should be carefully attended to. The number of 
known depredators out of view on the 31st December of each year must be 
separately reported in tho annual Administration Keport. 

As regards criminal gangs, in addition to correct inf ormation as to their number 
and constitution, particular information should be given as to what steps were 
taken to watch them and follow their movements. 

Care should be taken to obtain correct and reliable information as to the 
number of houses of bad repute, toddy shops, receivers’ houses and gambling 
houses. 

The names of stations whose registers have not been scrutinised by Super- 
intendents or Assistant Superintendents should be given in tho report, 

(13) Cases found false after trial, — It shotdd be borne in mind that because 
persons charged have been acquitted or discharged it does not follow that the cases 
are false, that no offence ever took place. Most cases in which persons are 
discharged or acquitted are (undetected) true oases, 

(14) Action tahen against false complainants, — Any comments which may 
be necessary on the figures given in the Book of Miscellaneous Returns should 
be made. 
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(lo) SeouTity for good State in liow many cases tlie security 

sections of tlie Criminal Procedure Code were resorted to and witli what result, 
especially with regard to foreigners, EI.Ds., suspects and wandering gangs. 
Eemark generally on the attention paid to preventive work by this means. 

(16) AhsGonders . — Make out, as far as possible, the number of persons 
evading arrest at the close of the past year, the number surrendering themselves 
or arrested during the current year, and the number still absconding. 

(17) Village —Remark on the work of patrolling roads and ghdts 

where talaiyaris are especially employed for this purpose, and state whether the 
Tillage Police proper have assisted in the detection and prevention of crime and 
kept the regular Police posted in the movements of K.Ds., suspects, foreigners 
and wandering gangs. Any cases where the District Magistrate has issued a 
general instruction to -village heads for the registry of suspicious characters, or 
passed any general orders regarding matters specially affecting the Police, should 
be noticed, 

(18) Conduct of the Police . — Give general opinion. Note how they acted in 
any instance of disturbance, riot, etc, 

(19) Merita of Officen . — Name any Inspectors who have done good work 
during the year. Note briefly any cases in which they markedly distinguished 
■themselves. These remarks on good work will be taken into consideration when 
claims for promotion are sent in, 

(20) The returns should be submitted punctually on the 1st February of 
each year. If any information is then wanting, it should be supplied afterwards, 
but the returns should on no account be delayed. The Administration Report 
must reach the Ohief Office by the 15th February, and District Magistrates should be 
requested to return it with their remarks so as to enable Superintendents to 
comply with this order. 

Note , — It is requested that the last review and order of Governmenfa on the administration 
report -may be carefully perused and all points which have been noticed by Government with 
reference to any particular district or districts attended to, so far as they apply to each 
individual district. 


Vernacular Examinations (P.O. No. 215). 

The principal object of the Lower Standard is to test the luoficiency, for 
practical purposes, of the Assistant in the Yernacnlar language of his district. 
For this purpose at least three papers, which he has never seen before, taken 
from official records very mnch at hazard, and written by different j)eTsons in a 
plain running hand, must bo read aloud by the Assistant corroctly and without 
difficulty; and after being read aloud thoir contents must be correctly explained 
by him in English. An English judgment, or other official j^apor to be furnislicd 
by the Board of Examiners, must be translated by him into the Ternacnlar 
•without assistance. The translation must be substantially correct in meaning 
and intelligible to a native, tolerably correct in grammar and spoiling and free 
from any very bad errors of idiom. He must dictate offihand, with some fluency, 
the translation into the Vernacular of an English reporter other' official paper, 
also to be furnished by the Board of Examiners, whereof the translation shall be 
written down exactly as dictated. The dictated paper must, in like manner, be 
inteUigible and substantially coiTect. He sliall then be tested in conversation 
with two or three natives in such manner, and to such extont as shall suffice to 
satisfy the examiners as to the degree of his power of understanding natives of 
different classes, and of making himself understood by thorn — such conversation 
or colloquial^ examination to be confined to the ordinary duties and business of a 
Oourt or Outbherry, and not to embrace abstruse or peculiar subjects. When the 
mother tongue of an Assistant is the language of examination, he shall be tested 
in the readmg and explanation of official manuscripts only. 



In the case of the Higher Standard Test, the candidate has to show that 
he can (a) dispose of Yematjnlar correspondence by Vernacular orders, and (5) 
conduct an investigation without an interpreter. 

In testing the candidate’s quahfications under (a) Vernacular manuscripts 
shall he given to him to read. These papers will be written in a common office 
running hand and must be read by the candidate with fluency. The ‘‘orders” 
to be passed shall be dictated by the candidate and shall be written down by 
a native clerk exactly as dictated. Under (i) the test shall be applied as 
follows : — 

A number of persons, not less than three, will make statements in narra- 
tive form in the Vernacular. The candidate must write down these statements 
with accuracy in English as they are delivered and then read them over to the 
deponents in the Vernacular with a view to ascertain whether the statements 
have been correctly written down, making such additions or corrections as may 
be found necessary. 

The standard of tests in translation and conversation in the language shall 
be as high as that hitherto retimred for the High Proficiency Examination. 
With a view to test a candidate’s ability to converse in the language, he will be 
required to carry on a conversation with three different persons for at least five 
minutes each, on subjects essentiafly different. The persons chosen should be 
not only of different degrees of intelligence, but should also be distinguished by 
peculiarities of pronunciation and by differences in the character of the language 
spoken by them, e.^., one might be a Vernacular clerk, one a rj-^ot, and one a 
fisherman or a cooly. It will not be sufficient for the candidate to understand 
what is said to him by these persons ; ho will bo required also to make himself 
intojligible when speaking the language to thorn ; and it is to this end that the 
minimum time for each conversation is prescribed. 

(Extracted from tho rules relating to the examination, etc., ot* Assistants in the Indian 

Civil Service.) 

Memorial Boles (P.O., No. 280 (e), Note). 

(Extract from the JFort St, Gazp.ttBf dated 9th May 1899, 

pp. 511 to 516, as snbseqncatly amended.) 

A. 

Rules for the Submission, Reoeipt and Transmission of Memorials and 

OTHER Paters of the same class address kd uo His Majesty or to the 

Right Hon’ble The Secretary of State for India. 

(Notifications of the Government of India, Ilonjo Department, dated the 29th March and 
24th May 1878, 30th July and 7th November 18V0, 2ith September 1880, 18th March 1881 and 
30th October 1889.) 

I. No memorial 'wnll be received or attended to unless forwarded as herein- 
after prescribed. 

II. Every memorial should be accompanied by a letter requesting its trans- 
mission to the authority to which it is addressed. 

III. Every memorial addressed to His Majesty or to the Secretary of State 
for India should he forwarded through the Hocal Government under which the 
writer is residing or is employed. 

IV. Memorials to His Majesty or to the Secretary of State from persons in the 
Madras Presidency should be forwarded direct by the Local Government, with 
a full statement of facts and an expression of opinion, except in the case of 
memorials which relate to any rule or standing order of the Government of India, 
or which, if granted, would cause expenditure for which the Imperial and not the 
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Local bfovernment 'would be primarily responsible, or 'wMoh relate to any legis- 
lative proceeding of tbe Governor-General in Oonncil or to an Act to wbiob tbe 
Governor-General in Oonncil bas assented, or 'wbicb relate to a case 'wbicb has 
been previonsly under the consideration of the Government of India, whether on 
appe^ or otherwise. Such memorials should be forwarded with a covering letter 
containing a fr^ statement of facts and an expression of opinion to the Gov- 
ernment of India in the Department having cognizance of the subject-matter of 
such memorial, by which Department the memorials will be transmitted to the 
Secretary of State. 

# * * 

YII. No limit is fixed to the time within which an appeal from an order of the 
Governments in India must be preferred to the Home Government, except in the 
case of appeals from a judicial decision in which the Judge is a Political officer, 
and in which the appeal ordinarily lies to Government in the Political Depart- 
ment. Such appeals must be preferred 'within a period of twelve mouths from 
the date of communication to the persons concerned of the order to which 
objection is taken. 

VIII. Memorials may be transmitted either in manuscript or in print, but 
must, 'with ah accompanying documents, be properly authenticated by the 
signature of the memoriahst on each sheet. 

IX* Memorials, together with their accompanying documents, should be 
in English. If the accompanpng documents must necessarily be forwarded in 
the Vernacular, an EngHsh translation should be appended, which should be 
attested by the signature of the memorialist. 

Note . — It will be well for the transmitting office to examine such translations, and, if they 
are fonnd to bo incorrect or fanlty, to notice the fact in sending on the memorial. 

X. It is not necessary that memorials should be forwarded in duplicate 
or triplicate. The originals 'wih invariably be transmitted to England, a copy 
being made and retained by the Government of India, if necessary, lor record. 

XI. As a general rule, the transnoission to England of a memorial duly 
forwarded through the proper channel will not be delayed by the transmitting 
Government in India beyond a month after the receipt of snch memorial. 

XII. Governments and Administrations in India are vested •with disi'.retionary 
power to withhold the transmission of memorials addressed to His Majesty or to 
the Secretary of State in the foUo'wing cases : — 

(1) When a memorial is illegible or unintelligible. 

(2) When a memorial contains disrespectful or improper language. 

(3) When a second memorial is presented after a decision has alr(‘a,dy been 

given by the authority to which it is addressed, and when no new 
facts or circumstances are adduced which afford grounds for a 
reconsideration of the case. A memorial addressed to His Majesty 
by a person whose appeal to the Secretary of State has already been 
rejected, shall be held to be a second memorial to the same authority, 
and shall not be transmitted. 

(4) When a memorial is a mere application for pecuniary assistance by a 

person manifestly possessing no claim. 

(6) When a memorial is an application for employment under one of the 
Governments in India from a person not belonging to the covenanted 
service. 

(6) When a memorial is a mere appeal from a judicial decision. 

(7) When a memorial is addressed by an officer stiH in the public service 

and has refeyenoe to bis prospective claim to pension. 



(8) When a memorial is an appeal against an order of a Local Government 
regarding the dismissal, removal, redaction, or other punishment of a 
Government servant whose salary was not more than Es. 100 a month ; 
or when it is an appeal against similar orders of a Local Government 
confirmed by the Government of India from a Government servant 
whose salary was not more than Es. 250 a month. 

— The Governor-General in Council considers that the discretionary power of with- 
holding petitions under this clause by private persons or by officers of all Civil departments, 
should be used with caution and only after a full consideration of the facts in each case. 
Having regard to the constitution and character of the Indian subordinate services, dismissals 
of Government officials often involve serious distress, if not actual ruin, to them, and it is 
right that, under such circumstances, every opportunity should be allowed to them of making 
themselves heard. Further, when, as sometimes happens, their representations reach the 
Secretary of State through non-offioial channels, it is convenient that ho should be in a 
position at once to deal with them, instead of being obliged, as may now be the case, to refer 
for information to this country. Such petitions, therefore, should not be withheld when 
there is any reasonable prospect of difference of opinion as to the orders passed on rhem by the 
Government of India, or when they contain anything to which the attention of the Secretary 
of State is likely to be especially directed. (Resolution, No. 1438, dated 24th September 
1880.) 

(9) When a memorial is a mere appeal against the non-exercise by one of 

the Governments or Administrations in India of a dispensatory 
discretion vested in such Government or Administration by law or 
rule. 

(10) When a memorial is an appeal against a decision by any local, municipal, 

or other authority, which by any law or rule having the force of law 
is declared to be &al. 

(11) When a memorial is an appeal against the action of a private individual, 

or of a body of private individuals, regarding the private relations of 
the memorialist and such individual or body. 

(12) When a memorial is an appeal against orders refusing the grant of a 

pension to an inferior serva.nt who is not eligible for such grant under 
the pension rules. 

[Vide Government of India, Home Department Notification No. 1516, dated 14th Sep- 
tember 1894, printed in G.O., No. 731, Public, dated 1st October 1894.] 

XIII. The Government of India may withhol i the transmission of a memorial 
addressed to His Majesty or to the Secretary of State, unless the memorialist has 
previously memorialised the Government of India and the Local Government 
concerned on the same subject. 

XIY. A list of memorials withheld under the discretionary power conferred 
by rnje XII will be forwarded quarterly to the Government of India in the case 
of memorials withheld by Local Governments under the same discretionary power, 
and by the Government of India in the Department concerned to the Secretary 
of State. 


B. 

Rtobs pok thb Submission, Ehobipt and Tilvnsmission op Mbmorials and 
oTHBB Papers op thb same class addressed to His Excellency the 
Governor-General in Council. 

(Notifications of the Government of India, Homo Department, dated the 11th October 1889, 
80th October 1891 and 13tb July 1893, and letter of the Home Department No. 1077 — 1~65-B., 
dated 3rd October 1890.) 

Section I. 

Petitions from Private Persons or Public Bodies. 

1, Every petition to the Government of India, whether it bears immediately 
oh a matter of Imperial poHoy or has reference to the orders or the general policy 
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and action of Local Government, should be forwarded througli the Local Govern- 
ment under which the petitioner is residing or is employed. But there is no 
objection to the petitioner’s forwarding simultaneously a duplica e copy of the 
petition to the Government of India, if he so desires, provided that he marks it as 
a duplicate.*’ 

1-A. A petition from a person who has been removed from, or has left the 
service of Government, relating to his removal from the service or to claims 
arising out of his service, should be forwarded through the Local Gov^ernment 
under which the petitioner was employed. 

2. A petition may be either in manuscript or print, but must, with all 
accompanying documents, be properly authenticated by the signature of the 
petitioner, or when the petitioners are numerous, by one or more of them, and 
it must conclude with a specific prayer. 

3. Every petition should be accompanied by a letter addressed to the Local 
Government requesting its transmission to the Government of India., and when 
any order of a Local Government is appealed against, by a copy of such order, 
as well as of any orders passed in the case by subordinate authorities. 

4. Communications on matters connected with any Bills before the Council 
may be addressed either in the form of a petition to the Governor-General in 
Council or in a letter to the Secretary in the Legislative Department, and must in 
either case be sent to the Secretary to the Legislative Department. Ordinarily 
such communications will not be answered. Except in the case of the High 
Court at Port William, such communications from Courts, ofixcials, or public 
bodies should be sent through the Local Governments. 


Sbction II. 

Petitions fi'oni Officer's in Civil Umploy. 

1. Every officer wishing to Jpetition the Government of India shoidd do so 
separately. 

2. Every petition should be submitted through the head of the office or 
department to which the petitioner belongs and be forwarded liy him througli 
the nsual official channel. But there is no objection to the petitioner trans- 
mitting a. duplicate to the Government of India direct, provided that he marks it 
as a “ duplicate.” 

3. No ojfficer may submit a petition in respect of any matter connected with 
his official position unless he has some personal interest in such matter. 

4. No notice will be taken of a petition relating to any matter connected with 
the official prospects or position of an officer still in the public service, unless it 
is submitted by the officer himself. 

(G.O., No. 207, Public, dated tth February 1898.) 


Sbotion III. 

Pules for Observance by Local Governments in regard/ to the Transmission or 
Withholding of Petitions* 

1. Petitions should be forwarded to the Government of India by the Local 
Government with a concise statement of material facts and (unless there be 
special reasoxis for not doing so) an expression of opinion^ ^ • ' 



If tile petition is an appeal against an order of dismissal fi’om Q-overnment 
service, tlie paper submitted by tbe Local Government sbonld sbow wbetlier the 
charge against the petitioner was rednced to writing ; whether his defence was 
taken and reduced to writing ; and whether the decision was in writing. 

2. When the petition is not in English, the Local Government should 
transmit a translation with it. 

3. Local Governments are vested with discretionary power to withhold 
j>etitions addressed to the Government of India in the following cases: — 

(1) When a petition is illegible or unintelligible. 

02) When a petition contains language which, in the opinion of the Local 
Government, is disloyal, disrespectful or improper. 

(^3 ) When a previous petition has been disposed of by the Secretary of State 
or the Governor-General in Council, and the petition discloses no 
new facts or circumstances which aiford grounds for a reconsideration 
of the case. 

When a petition is aU application for x>ecuuiary assistance by a person 
manifestly possessing no claim. 

^5) When a petition is an application for emjdoyment from a person not in 
the service of Government. 

(6) When a petition is an appeal from a judicial decision with which the 

executive has no legal power of interference. 

j^ote. — 1£ tho Oovernmont have reserved any discretion of interference or are ooucerned as 
a party to the suit, or if the appeal is pracMcally an appeal for mercy or pardon, tbe petition 
must ho transmitted. But in the last mentioned case the transmission of tho petition will 
not affect the discretion in 3 -cgard to capital sentences allowed to Local Glovornments by the 
Hono Department Hosolufcion, dated 14th October 1885. 

(7) When a petition is an appeal against an order of tho Local Government 

upholding on appeal the dismissal, removal, reduction, or other 
punishment of a Government servant whose salary was not more than 
Rs. 100 a month. 

(8) When a petition is an aj)peal against a decision which by any law or 

rule having the force of law is declared to be final. 

(91 When a petition is an appeal in a case for which the law provides a 
different or specific remedy, or in regard to which tho time limited 
by law for appeal has been exceeded. 

(10) When a petition is an appeal against an order or decision of tho Local 

Government, and is made more than six months after tho communica- 
tion of such order or decision to the }>etitionor without satisfactory 
explanation of the delay. 

(11) When a petition is addressed by an ofiicer still in the jmblic mirviae and 
has reference to his prospective claim for pension, except as provided 
in article 915 of the Civil Service Eegnlations. 

(12) When a petition is an appeal against the non-exercise by tbe Local 
Government of a disjiensatory discretion vested in it by law or rule. 

For the rule to apply there must be a discretion vested in the Local Oovemmeut by 
a law or rule to waive or dispense with some qualification or condition, and the Local G-overn- 
ment must have declined to waive such qualification or condition. Tho appeal, too, must he 
against such refusal only— ride Iloiae Department ITo. 1077-1-55, dated 3rd October 1890. 

(13) When a petition rebites to a subject on which the Local Government is 

competent to pass orders and no previous application for redress has 
been made to the Local Government. 

4. If a petition is withheld, the petitioner should be informed of the fact and 
the reason for it. 

5. A list of petitions withheld under rule 3, with the reasons for withholding 
them*, shah be forwarded (quarterly to tho Government of India in the Department 
concerned, 
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Buibs POE THE Submission and Ebceipt of Petitions and othee Papees 

OF THE SAME CLASS ADDEE88ED TO THE GOVEENMENT OF FoET St. GeOEGB. 

I. Persons having cause of complaint against any servant of Government, civil 
or military, shall, in the first instance, seek redress from the officer in whom the 
local authority is vested, who, if unable to grant the redress sought, shall pass an 
order in writing to that effect. If dissatisfied with this decision, the petitioner 
shall be at liV)erty to address the Board of Eevenue or Court, or superior civil or 
military authoriiy, by which the local authority is controlled ; or he may address 
the Government, in cases wherein there is no intermediate authority. 

II, The Government will not receive a petition on any matter, unless it 
shall appear that the petitioner has first applied to the local authority, and alBo to 
the Board of Be venue or other controlling authority, where such exists. The peti- 
tions addressed to such local and controlling authorities, or copies of them, and the 
answers or orders of those authorities respectively, if any shall have been passed, 
must be annexed to the petition addressed to Government. 

in. In order to enable Government to maintain the foregoing rule, without 
injustice or hardship to complaining parties, all heads of offices will understand 
that a party affected by an order is entitled to have, on application, a copy of the 
order, which should contain full details of the grounds of the decision. This is to 
be furnished to him, on plain paper, and without payment. 

IT. Government will receive petitions only from principals ; addresses run- 
ning in the name of a vakil or agent will receive no attention. Anonymous petitions 
will be totally disregarded. 

« « a(: 

Till. Every officer wishing to petition the Government should do so 
separately. 

IX. Ho officer may submit a petition in respect of any matter coniioctod 
with his official position unless he has some 2:>ersonal interest in such matter. 

X. Every petition must be submitted through tho head of tho office or 
department to which the petitioner belongs or belonged. 

XI. The head of tho office or do2)artment will at onoo forward the petition 
to the Government through the ordinary official channel, and may make such 
remarks, as he may consider necessary, in regard to tho accuracy of the statements 
made and inferences drawn in the appeal petition; ho will also forward such 
records, not submitted by the appeUaut, as should 2)roperly bo consulted in order 
to the disposal of the ajjpeal. 

If the petition is an appeal against an order of dismissal from Govornment 
service the papers submitted by the head of tho office or department should show 
whether the charge against tho petitioner was reduced to writing ; whether his 
defence was taken and redneed to writing; an J whether tho decision was in 
writing. Where service or chai’acter books are maintained those also should be 
submitted. 

XII. As the Governor in Council never interferes with the distribution of 
subordinate a2)pointnients, applications for situations in the gift of heads of 
departments will remain unnoticed. 

XI n. Petitions addressed to Government will be liable to summary rejection 
in the following cases : — 

( 1 ) When a petiliou is illegible or unintoUigible. 

^ ( 2 ) When a petition contains language which, in the opinion of Government, 
is disloyal, disrespectful or improper. 

( 3 ) When a previous petition has been dlsi>ospd of by the Madras Govern- 
ment, the Governor^Qeneral in Council, or the Secretary of State and the petition 
discloses no now facts or oirenmstanoes which afford grounds for a reconsideration 
of the case* 
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(4) Wlien a petition is an application for peonniary assistance by a person 
manifestly possessing no claim. 

(6) When a petition is a req[nest for exemption from the provisions of any 
law or rnle prescribing the qualifications to be possessed by persons in the service 
of (iovernment or by persons engaging in any profession or employment. 

Note , — Applications from nnpassed candidates wishing to obtain appointments in the 
public service and praying for exemption from the examination rules must be made to the 
head of the department which they wish to enter. 

(6) When a petition is an appeal from a judicial decision, with which the 
exeontive has no legal power of interference. 

(7) When a petition is an appeal against a decision which by any law, or i nle 
having the force of law, is declared to he final. 

(8) When a petition is an appeal in a case for which the law provides a differ- 
ent or specific remedy, or in regard to which the time limited by law for appeal 
has been exceeded. 

(9) When a petition is addressed by an officer still in the public service, and 
hns reference to las prospective claim for pension, except as provide d in article 
915 of the Civil Service Regulations. 

(10) When a petition is an appeal against the non-exercise by Government 
of a discretion vested in it by kw or rule. 

(11) When a petition is an appeal against the decision of a duly constituted 
Court of Law in a Native State in political relations with Government. 

(12) When a petition is an appeal against any order prejndiciaUy affecting a 
Government servant or an employ^ of a local authority who is in receipt of a salary 
not exceeding Es. 60 a month, if an appeal against such order has ^ready been 
decided by an officer superior to the officer passing the order. 

* 4 ! ♦ ^ 

(13) When a petition is an appeal against an order dispensing with the 
services of a temporary employ^ of the Local Government in accordance with the 
terms of his agreement. 

XIV. The foregoing rules apply also to petitions by persons no longer in 
military employ who have served in the army or the Eoyal Indian Marine, or have 
been attached to regiments or batteries or the stafi or departments of the army in 
any capacity. 

Circular Memoranda on Leave (P.O. 350 (/), Note). 

1. All Police officers on pay not exceeding Rs. 20 per mensem,' whether 
enlisted before or after 19th July 1871, are subject to the leave rules in tho 
Civil Service Regulations. 

2. Hospital leave granted to head constables and constables under article 
288, Civil Service Eegulations, should be entered in the Leave Register, 

Hospital leave under article 288, Civil Service Eegulations, may also be granted 
to men whose pension is regulated by the Superannuation Pond Eules as they 
are also subject to the leave rules in the Oivd Service Eegulations. 

3. The restrictions mentioned in article 260 of the Civil Service Eegulations 
do not apply to ‘‘Hospital leave ” under article 288. 

There is no limit as to the period of service which should be reufiered before 
an officer can be granted hospital leave under article 288, according to which, in 
any period of three years, six months’ hospital leave is admissible. 

The period spent on hospital leave does not count as service for privilege 
leave, but is not an interruption of duty involving forfeiture of privilege leave 
previously earned. 
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Where the hospital is at a distance from the officer’s station, the reasonable 
time taken for travelling to the hospital will be treated as time spent on duty. 
The time tahon for returning from the hospital to the station should be included 
in the hospital leave. 

4. Absences without leave, unless they are subsequently converted into casual 
or other admissible leave, and leaves other than privilege have or hosptial leave 
(under article 288, Civil Service Regulations, whether with full pay or on half 
pay), are interruptions ot duty within the meaning of articles 246 and 260. 

Men recommended by a Medical officer for a change of air are not entitled to 
hospital leave, unless they receive medical aid as outdoor patients at the head- 
quarters of their districts, as required by article 288. 

5. A constable admitted as an in-patient in the hospital should be granted 
leave of absence and not treated as oii duty 

For leave under article 288, Civil Service Regulations, the Medical officer 
should be requested to certify (in the hospital book, if convenient) that illness 
has not been caused by irregular or intemperate liabits. 

If hospital leave or privilege leave is not at credit, an officer sick in hospital 
or elsewhere may be granted sick leave under article 836 of the Regulations. 

6. There is no objection to grant leave without allowances to constables in 
continuation of x^^ivilege leave under article 339, Civil Service Regulations, 
provided that the conditions ^prescribed are fulfilled. 

7. All periods of oversfcayingleave ’’punished with forfeiture of pay (whether 
with or without a black mark) should be entered as such in the Defaulter Book 
and in the Leave Register. 

8. Casual leave is not recognized as leave ot any sort ; it is sufficient to cuter 
it in the Long Roll and it need not ajipear elsewhere. 

9. tVhien a Police officer on Rs. 20 and less, absent on privilege leave, over- 
stays it for a week or any less period, the Superintendent may treat the period as 

overstay,” for which the man will not be entitled to pay, or as extension of 
privilege leave if he is eligible for it and if the Superintendent considers him 
deserving of the indulgence, having regard to the circumstances of the overstay. 

When the period of overstay is more than a week extension of privilege leave 
may be granted as stated above or leave without ydy under article 339, Civil 
Service Regulations, provided the conditions therein laid down arc fulfilled ; 
failing these alternatives, the whole period (original leave and overstay) should 
be treated as such other leave (including leave without pay) as the man may be 
eligible for and as the Superintendent may deem fit to grant 

It must be under^sfcood that the treatment of a case in any of the ways above 
explained is entirely within the discretion of the officer granting Joavo. 

When overstay of privilege loavois rot covered by tho grant of extenwon of leave 
but treated merely us “overstay ” service for privilege loave is inteiTupted thereby— vide 
article 253, Civil Service Eegulations. 

10. When a man is under treatment in hospital for a disease certified to have 
been caused by irregular or intemperate habits he is not entitled to hospital leave 
with full or half pay under article 288, Civil Service Regulations, but he may bo 
granted privilege leave if he is eligible for it and, if not, ho should be granted 
leave on medical certificate on half pay under article 336, Civil Service 
Regulations. 

Questioii. Answer* 

11. Can a constable who is eligible Yes. 
for hospital leave only on half pay and 
also privilege leave be granted the 
latter for the time he spends in hospital 

under treatment ? - 
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If the privilege leave at a consta- Yes* Hospital leave with full or 


ble’s credit is not sufficient to cover the 
whole period of his absence in hospital, 
can hospital leave on half pay be 
tacked on to privilege leave when he is 
not eligible for hospital leave with fuU 
I)ay and leave granted accordingly ? 

12. A constable is absent without 
leave for a day. The Superintendent 
grants leave without pay. Tlie consta- 
ble forfeits privilege leave previously 
earned. 

This is clearly unfair, 


13. When leave on medical certificate 
is granted to an individual under article 
336, Civil Service Regulations, what 
period of service must he have ibefore 
he can be granted the leave under the 
above article ? For instance, a recruit 
having only three months’ service ap- 
plies for two months’ leave on medical 
certificate ; can he be granted the leave 
applied for on half pay ? 

14. As per article 288, Civil Service 
Regulations, a Police officer on Rs. 20 
or less, when sick in hospital, may be 
granted leave of absence with full pay 
for tho first three months and half pay 
for the remaining throe months in any 
period of three years. 

The rule is not clear — 

(a) Regarding men of less than three 
years’ service, whether they are entitled 
to the same privileges or not in propor- 
tion to their service, namely, whether a 
recruit of one year’s standing is entitled 
to one month’s hospital leave, with pay 
and one month’s on half pay and so on, 
etc. 

(b) Whether an officer of more than 
six years’ service after having obtained 
the full period of six months’ leave with 
the expiry of the fourth year of his 
service will again have the privilege of 
the hospital leavet 


half pay can he granted in continuation 
of any other kind of leave — nde article 
232, Civil Service Regulations. 


The day or days of absence without 
leave may be treated as leave of some 
kind. Superintendents can, even in 
cases in which they are not satisfied with 
the explanation for absence without 
leave, treat at their diseretiou the day 
or days of absence as casual leave when 
it is admissible and punish the absentee 
by a fine in view to avoid forfeiture of 
privilege leave previously earned, 
which would be involved if the absence 
without leave bo treated as leave without 
pay. 

Under the rules in the Civil Service 
Regulations no limit is laid down as to 
the period of service a man should put 
in before he can be granted sick leave 
on half pay under article 336, bo that a 
recruit of three mouths’ service or less 
may, at the discretion of the Superin- 
tendent, be granted the leave. 


There is noHmitasto tho peiiod of 
service a man should put in before he 
can be granted hospital leave, so that a 
man of a year’s or less service can have 
the full period of six months’ leave 
ailmissihle under article 288, Civil 
Service Kegulatious, but ho will not be 
eligible for more until after the end of 
three years from date of enlistment. 
In the samejmanner a man in the fourth 
year of bis service can have another six 
months’ leave but not moro until after 
the end of another three years or six 
years from date of enlistment. 

It should be understood that it is 
of course q^uite within the discretion 
of Superintendents to refuse to grant 
leave for any leufjth of time to recruits 
who, they consider, aro not likely to 
turn out fit for service. 
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16. It very often happens that consta- 
bles are treated for a month or so in 
hospitals and then recommended by 
medical officers for leave of absence. 
What kind cf leave should be granted 
for the time spent in hospital, and what 
kind for the time recommended by 
the medical officer ? 


If during the period recommended 
by medical officers for leave of absence 
the men receive medical aid as outdoor 
patients as provided in article 288, Civil 
Service Regulations, hospital leave will 
be admissible : but otherwise as under 
article 232, Civil Service Begulations, 
no kind of leave except leave without 
pay can be granted in continuation of 
hospital leave, the whole period, viz., 
that spent in hospital and that for 
which leave of absence is recommended 
may be treated as privilege leave if it 
is three months or less and if the man 
is eligible for such leave on the date he 
is admitted into the hospital ; if not, the 
whole period may be treated as sick 
leave on half ;pay under article 336, 
Civil Service Reg^ations. 


Concessions to Government servants proceeding to the Pasteur 
Institute at Kasauli for treatment (P.Os. Nos. 353-A, 457 (e), 
and 479.A). 

The Government of India have granted the following concessions to Govern- 
ment servants proceeding to the Pasteur lustitnte at Kasauli for treatment : — 

1. Any Government servant whose pay does not exceed Rs. 30 a month, and 
and any European constable and other European employed in the Police depart- 
ment, drawing not more than Rs. 100 a month, who may be bitten by a rabid 
animal, while in the execution of any public duty, should be allowed :~— 

(i) His actual travelling expenses to Kasauli and back ; such expenses to 
consist of single fare each way by railway of the class by which the 
officer is, under the rules applicable to him, entitled to travel on duty, 
and, for journeys by road, the actual cost of transit, not exceeding the 
amount admissible under the rule ; the expenses for the return journey 
to he paid to the patient at Kasauli, after the treatment is undergone, 
by the Treasury officer at that station, on production of a discharge 
certificate from the Director of the Institute. 

(ii) An advance of one month’s pay. 

(iii) One month’s casual leave, any leave req[uired in excess being 

treated as privilege or sick leave, 

ir. These concessions should only be granted on the production of a 
medical certificate from a Presidency or Oivil Surgeon recommending treatment 
at the Pasteur Institute, Kasaixli. 

III. The power of sanction should vest in the principal District officer in the 
department concerned, who should subsequently report his action to the Commis- 
sioner in the Oivil department, the Superhitending Engineer in the Public 
Works Department or the head of the department, as the case may be, for 
confirmation and for communication to the Local Government. 

lY. The patient should be required to bring back with him the certificate 
of treatment from the Director of the Institute and produce it before the head of 
Ms office. 
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Memorandum of Instructions prescribing the Procedure to 
be followed by Civil OflBcers acting as Public Works 
Disbursers (P.O. Isio. 488- A). 

1. All expenditare on public worlvs estimated to cost more than Rs, 1,000 in 
each case incurred by officers not belonging to the Public Works Department 
wiU be accounted for as against the grant for Public Works in charge of Public 
Works officers” and will be audited by, and brought on to the books of, the 
Examiner, Public Works Accounts, Such officers act as disbursers of the Public 
Works Department, and whatever their status may be otherwise, are termed 

Civil officers ” iu this connection. 

2. The scope of the audit of the Examiner, Public Works Accounts, does not 
comprise charges for petty construction and repair of Es. 1,000 and below, which 
are adjusted by Civil Accountants-Qeneral against the budget grants of the 
departments concerned. 

^ A? ^ 

3. The Examiner, Public Works Accounts, has, as the officer charged with the 
audit and adjustment of expenditure, to see— 

(1) that a work is covered by a duly sanctioned estimate ; and 

(2) that funds have been allotted for it either in the budget estimate of the 

year or by special allotment during tlie year. 

The presence of only one of the above two conditions is not sufficient warrant 
for incurring any expenditure. Before a work is commenced, therefore, the 
officer entrusted with its execution should see that both the above conditions 
have been fulfilled. 

Me « Ji: 

5. In the case of works the cost of which is within the sanctioning powers of 
Civil officers, plans and estimates may be prepared in the forms hitherto adopted 
by those officers ; they will be required only to communicate their sanctions to 
the Examiner. 

6. As regards works the cost of which exceeds the sanotioniug powers of Civil 
officers, standard designs when available may be adopted with such modifications 
a,B may be necessary by reason of the loaility or other circumstances. No plans 
win, as a rule, be required fc-r roads. Estimates shall be prepared in the forms 
adopted in tho Fubho Works Department. These estimates, together with the 
])lans, where necessary, should be forwarded to the Superintending Engineer of 
the Circle, who will, after scrutiny, sanction them or transmit them to the Public 
Works Department of the Secretariat according as the amount of the estimate is 
within or in excess of hisjjpowers of sanction. The sanctioning authority will 
communicate suchl sanction to the Examiner, Public Works Accounts, and to the 
appropriate civil authority. 

7. No work may be commenced, unless there is an allotment of funds for the 
work in the Public Works budget estimate of the year or a special allotment 
therefor has been made. Oivii officers wiH submit to Government, with their 
departmental budget estimates, a list of works costing over Es. 1,000 which 
should be included in the Public Works budget. In preparing this list, priority 
should be given to the most urgent works and to those for which estimates are 
sanctioned or are likely to be sanctioned in time to admit of the allotments made 
being utilized within the year. The items for which allotments are made will 
be incorporated in the Public Works budgets The allotments so made shall not 
be diverted to other objects without the sanction of Government. All proposals 
for additional grants, surrenders and reappropriations of funds should be addressed 
to the Einancial Department of the Secretariat, through the administrative 
department concerned. 


51 
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8. It is open, on an estimate being sanctioned and provision of funds made 
for it, for a Oivil oificer competent to do so, to arrange for the execution of a 
work. The source and the only one from which he is to bo placed in funds for 
this purpose is the Examiner of Public Works Accounts. Applications for letters 
of credit shall be submitted so as to reach the Examiner by the 10th of each 
mouth for the requirements of the succeeding month. 

9. A Civil officer shall maintain the usual cash book, the rules for the proper 
upkeep of which are to be found in paragraph 1120 et seq, of the Public Works 
Code, Volume I, and in the Civil Account Code, Volume I, paragraph 317 et seq. 

10. A Civil officer shall send up direct to the Examiner a monthly abstract of 
receipts and disbursements (Form bTo. 55-B) showing total cash received and total 
expenditure on each work in progress. Vouchers shall be sent for all payments 
in excess of Es. 10 each, except for service labels, telegrams and establishment 
charges. This monthly account shall be submitted to the Examiner by the 8th of 
the month sneceeding that to which it relates. 

11. A completion report (Form No. 55-A) shall bo prepared by the Civil clficor 
on completion of each original work or repairs executed during the year and 
submitted to the Examiner for final audit. The office of final record for these 
completion reports is that of the administrative head of the officer who executed 
the work. 

12. Works executed by Civil officers are always likely to be of a petty nature 
and constructed on standard designs. No professional ciieck will be nocessary 
fox these works. In cases, however, of works, the estimates for which have been 
sanctioned in the Public Works Department, the Civil officer may apply to the 
Superintending Engineer of the Circle to depute an officer to examine any work 
when in progress or when completed and to make a general report as to whether 
the work is being satisfactorily carried out or has been completed in accordaiic(j 
with the estimate. Further than this, no professional check will be necessary. 

13. The monthly accounts of Oivil officers on receipt in the Examiner’s office 
shall be audited in the same manner as those oE Executive Mngiiieets. The 
Examiner shall correspond direct with Civil offiem^s on all matters incuhmtal tc» 
such audit. 

14. The Examiner shall report to the Civil Accountant-General uU instances 
in which the accounts show that a Civil officer holds a cash balance. 

15. Public Works revenue or other receipts realized by Civil offic(‘rs carrying 
out public works shall not be expended, but shall be paid into tlio treasury to 
the credit of the Public Works Department, the receipts and ])ayments being 
recorded in the monthly abstract of receipts and disbursennonts. These receipts 
and payments into treasury will not be dealt with by the Executive Engineer, but 
will be taken to account by the Examiner. 

16. The necessary forms may be had by Oivil officers on application to the 
Examiner, Public Works Accounts. 
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those of ail the Eeserves (ordinary as well as special) 
Hill Police and Station-house Officers. 
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Buies for the grant of licenses under the Places of 
Public Besort Act (P.O. No. 627 (c)). 

Rules. 


I. Whenever a license is granted for any place of public resort, having an area 

. p- of 1,000 square feet or less, a feeofRs. 10 shall be 

moTiTi 0 ee. charged, and an additional fee of Rs. 6 for every 600 
square feet or fraction thereof in excess of 1,000. 

For a tent used as a place of public resort or entertainment the additional fee 
shall be one rupee for every 500 square feet or fraction thereof in excess of 1,000. 

II. All buildings or enclosures constructed of wood or mats and thatched, 

... ^ ^ and tents, shall be deemed to be “temporary” for 

rary pnrposes of section i of the Act and all other 

® ‘ descriptions of buildings or enclosures shall be held 

to be “ permanent.” 

Ilf, No license for a permanent place of public resort shall be granted for 
Renewals ^ longer period than one year at any one time, nor for a 

temporary place of public resort for any longer period 
than six months at any one time. 

IV. Except with the special permission of Grovemmentno temporary place of 

Situation public resort shall be licensed, unless it is situated in an 

open space not less, at any part of it, than 50 yards 
from the nearest other building. 

V. Except with the special permission of Government no place of pnbHc resort 
shall be licensed under the Act unless — 

(a) It has not less than two main doors, each double, with leaves at least 6 
feet wide and opening outwards only. 

(h) When the area of the building or enclosure exceeds 1,000 square feet, 
Dosoriptiou additional S]cecial exit per 600 square feet 

^ ‘ of additional space, of a width not less than 8 feet, shall 

be provided in the exterior walls of the building or enclosure, at suitable (Hstances 
apart. /Such special exits may be closed whilst the building or enclosure is 
being used as a place of public resort, but the means adopted for utilizing them • 
in cases of emergency shall be detailed in column 4 of the license, the sufficiency 
of such means being a matter for decisiou by the licensing authority. Each of 
such special exits shall be further indicated by a board having the word exit” 
printed upon it in the vernaoniar, in large and legible characters. 

VI. No license shall be granted under the Act, unless sufficient provision has, 
in the opinion of the licensing authority, been made for 
the prevention and extinguishing of any fire which may 
occur in or upon the licensed premises. Such precau- 
tions as are considered necessary shall be detailed in column 9 of the license. 
A supply of not loss than 5 gallons of water per 100 square feet of area shall be 
insisted upon, in the case of permanent buildings or enclosures, and this shall be 
kept stored in buckets in readiness along the walls of the licensed place of public 
resort. In the case of temporary buildings or enclosures, the supply shall be not 
less than 16 gallons per 100 square feet of area and shall be stored in buckets in 
readiness, one-half within, and the other half outside, the exterior walls of the 
building or enclosure. 

Provided that His Excellency the Governor in Council may authorize the 
licensing authority, in view of the particular construction or disposition of any 
building, or enclosure, the circumstances of its use, or other special reasons, to 
issue for such building or enclosure a license with such modification of the afore- 
said conditions prescribing the disposal of the water-supply and the minimum 
amount to be stored as may be deemed suitable and sufficient. 

VII. The license shall be granted sub]ect to the following conditions 

(1) No fires or naked lights shall, under any circumstances, be allowed 
inside the licensed premises. 


Prevention and oxtin- 
gniehing of firo. 
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(2) All swinging lights shall he suspended by metal wires or rods. 

(3) No easily inflammable or explosive substance, such as petroleum, 
heroaine oil, fireworks, gunpowder, etc., in excess of the quantity required for 
one day’s use, shall be stored upon or within the licensed premises, 

(4) The main doors, enumerated in column 4 of the license, shall always 
be left unfastened and unobstructed, whilst the public are using the licensed 
premises. 

(5) No structural or material alteration shall be made in the licensed 
premises, except with the written permission of the authority granting the license. 

(6) The premises shall not he kept open after 2 a.m. without special 
permission from the authority granting the license. 

(7) The licensee shall produce the license on demand under ection 11 of 
the Act. 

(8) The license is not transferable. 

. r VIIL In the case of temporary buildings or en- 

tempo^a^iy bmldingr or closures, the following additional conditions shall also 
enclosure! he printed at the foot of the license form and shall he 

enforced : — 

(9) No lights shall he affixed to the side walls, or posts of the building 
or enclosure hereby licensed, nor be placed within 5 feet of the walls or roof. 

(10) No fireworks shall be ignited by the licensee or his servants within 
50 yards of any part of the outer walls of the licensed premises. 

(11) Smoking shall not he permitted within the licensed premises. 

(P,G., dated 12th September 1896 with subsequent amendments.) 

list of Books, Begisters, etc., to be kept in Offices 
and at Stations. 


Ko. 

Name of Pegister, etc. 

Reference to P.Os. 

Remarks. 


Head-quaeteb Office. 




General Department, 



1 

Register of Complaints against Police 




Ofticers ... ... 

294 


2 

Check Register of Inspectors’ Diaries 

12 (*)U'otB. 


3 

Do. of Station-house Eepoi’ts ... 

134 (6) 


4 

Do. of returns ... 


5 

Register of Lands 

1 270 (c) 


6 

General Current Register 

rl08 (8) 


7 

Disposal List 

608 (16) 


8 

Index Book 

; 608 (19) 


9 

Despatch Book showing expenditure of 




Service Labels 



10 

Itinerary Register of Superintendents 

Order Book * 

32 


11 

323 (n) 


12 

Current Register of Punishment Rolls ... 

608 (8) 


13 

Defaulter Book * 

333, 837 Note 
and 345 (a). 


14 

Current Register of Leave Petitions and 

608 (8) 



Leave Rolls ... ... 


IB 

Roster of men of other Districts who have 



applied for transfer 

316 (c) 



* All entries in these hooks must invariebly he drafted personally hy the Sapotintfindent 
or tho Assistant Superintendent of Police, 



List of Boohs, etc., to be kept ui Offices ojid at Stations — cont. 


JSo. 

^ame of Hcgistcv, etc. 

1 

Reference to P.Os. 

Remarks* 


HKAD-I^UAETER Oi’FICE—COWf. 




General Department — oont. 



IG 

Current Uegister of Petitions received by 




Siiperiutcudeut 

609 


37 

Memo. Porm Book 



IcS 

Reminder Memo. Form Book 



19 

Placard showing hours of arrival and 




despatch of mails . . 

007 


20 

Register of arrivals and departures of Police 




Officers .. 

313 


21 

Remarks Book 

15 Note 


j 

Account Department. 

[ 


] 

1 Constabulary Register 

388 (b) 


2 1 

Servieo Books of Inspectors, European Head 




Constables and First-grade Head Con- 



I 

stables 

387 (/i) 


:i 1 

1 Leave Register 

3C3 and 388 (h) 


4 

Long Roll 

441 (a) 


6 

Cash Book 

404, 408, 412 to 




416. 


6 

Aocouut Current Book c , 

404 lirotc, 405 (0), 




461 and 462. 


7 

Contingent Register ... 

464 (3) 


8 

Treasury Credits Book 

401 Note 


9 

Do. Bills Book .... 

401 Note and 461 

1^ 

10 

Hutting and Building Yearly Abstracts 




l?ogister 

498 


n 

Hutting and Building Ledger 

498 


12 

Rogistor of Pay Bills 

430-A 


n 

Register of TVavolluig Allowance Bills 

479-B 



^fatisiiaal Department, 



1 

Crime Lodger .. 

205, 208, 209 


2 

Register of Suicides and Accidental Deates. 




Store Department. 



1 

Receipt and Issue Book of Arms, Ammuni- 




tion and Accoutrements 

51G 


2 

Receipt and Issue Book of New Clothing ... 

51G 



R,ec'.eipt and Issue Book of Part-worn 




Clothing 

535 


4 

Register of Casualties and their clothing ... 

j 535 


5 , 

Receipt and Issue Book of Stationery 

560 


6 

Receipt and Issue Book oL’ Printed Forms 

1 



(Books) ^ 

550 


7 

Receipt and Issue Book of J’riuted Forms 




(Sheets) 

660 



• Tlit‘ac books will bo kepi m every department of the II ead-quartor office. 
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List of Boohs cie,, to he m OJices and at Stations — cont. 


Name of Eegistcr, ot.o. 


Reforcnce to'P.Os. Bemai’ks. 


Head-quarter Office— con^. 

Siora Department 

8 Personal Ledger of Stationery awd Forms 

0 Receipt and Issue Book of Packing Mate- 

rials, etc ..T 

10 Receipt and Issue Book of Books of lu- 

strnotion, Furniture, and other Property. 

11 Indent Book 

li^ Distribution List of Arms, Ammunition, 
oto 

13 Repair of Arms Book 

14 Enlistmont Book 

15 Hospital Book ... . 

16 Register of Articles condeuiuod 

1^ Chock Begistcr of Indents from Divisions ... 

Intelligence Department. 

1 Register of Criminal Gangs 

Sob-division Okfii’k. 

1 Cash Book 

2 Defaulter Book 

3 Itinerary itegistcr of Assistant Superin- 

tendents and Inspectors 

Gen^^ral Cui'rcnt Register j 

5 Disposal List . . j 

0 Despatch. Book showing oxpoiulitiivo of | 
Service Labels ... I 

7 Check Register of Inspectors’ Diaries ...I 

8 Check Bogistor of Station-house Reports ... | 

9 Memo. Form Book 

0 Reminder Memo. Form Book .. . j 

.1 Placard showing hours of arrival and I 

despatch of mails . ... > 

.2 Register of Potitions received ! 

3 Remarks Book 

I 

Station House. i 

I 

3 Crime Register ... ... [ 

2 Occurreuco Report ' 

3 Bail and Recognizance Bond of Ac<‘<uscd ... | 

4 Bail and Recognizance Bond Book in j 

Abkari cases j; 

5 Recognizance Bond of Prosoeutors and i 

Witnesses I 

6 Charge Sheet ! 

7 Referred Charge Sheet ! 

3 Register of Processes j 

3 Report of Suspeotod Property ... ... j 


Pl6 

522 and 539 

607 (c) 

556 Note 
233 (c) 

i 350 (b), Note (2) 
, 5oG 


‘lot, 408, 4.12 to 
416. 

333, 337 

No to and 345 ((/)■ 


008 (8) 

008(ltVa), Note. 


12 (/c)Noto. 
131 ( 5 ) 


136 0;), J 69 (6), 
and 202 (a). 

128 (1), 132 (a) 
128, 5 (a) ! 

38 (a) (i) (2), Note 3 

128, 5 (a) 

136 

138 

70 

161 

197 
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uiBt of Boolci^ cic,^ to he kcjot in Offices and at Btaiiom — cont 


No. 

Name of Eegister, etc. 

Reference to P.Os. 

Remarks. 


Station Housk— coiit. 



11 

Kegistor of Prisoners searched in Siatioii- 




Honse 

194 


13 

Conviction Kegister (Book 1) 

182 


la 

Eegister of Known Depredators (Book H) ... 

183 


11 

Book of Bolls of Bad Characters under 




Police surveillance 

182 ({), Notes -i 




and 6, etc. 


15 

Eegister of CriminalOangs 

189 


IG 

Register of Prisoners in sub-jail handenffed 




b> Police when taken out * 

169, Note (2) 


17 

Report on Unclebectahle Cases 

128 


IS 

Register of Potty Cases* 

136 (o) 


19 

Kogister of Arms deposited in Police 




.Stations 

. , 


20 

Register of Liconaes under The Arms Act ... 

■13 ( 9 ) 


21 

Duty Roster 

23, Note 1 


22 

Roster of Villages patrolled 

23, Note 1 


23 

Visiting Book foi* remarks of Superior 




ofRoera 

34 ( 0 ) 


24 

Visiting Book for remaiks of Inspectors ... 

3^ (a) 


25 

Beat Books 

23 


20 

Station-House Offiooi'*s Manual (Vernacular 




copy) 

21(c) 


27 

Sontiy Relief Book 

78(10) 


28 

; Pound Pund Register 

45 


29 

General Memo. Pile 



ao 

Inspectors’ Memo. File 



ai 

Magistrates’ Memo. Pile 

. .... 


a2 

Tappal Book 



as 

Police Sheet Pile 



34 1 

Police Gazette Pile 



35 

Rules regarding Confessions 

168 


SG 

Chemico-Logal Examination Rnles 

143 


37 

Translation of certain sections of the 




Telegraph Act 

63 i 

38 

List of Police Stations in the district pro- 

1 


vided with an imprest of telegraph stamps. 

133-A. 1 

39 

Rules regarding Poreignors 

391 (c) 

•to 

Rules relating to identification of accused 



pei’sons 

371 and 616 (J) i 

41 

Translation of G.O. regarding Asiatic 

1 


Vagrants . 

191 (a) 1 

*t2 

Strength of Police Guards for Prisoners ... 

75 (0 (13) and 




016 (9). 


43 

Notice regarding accidents on Railways ... 

97 


44 

List of Arrack and Toddy Shops 

38(5) 


45 

List of Beats, Form No. 233, Vol. TI 



4C 

List of Arms, Accoutrements, Books of 




Instruction, Furniture and other property. 



47 

List of Police Oifioors attached to Station ... 



48 

i . 

List of Undetected Crimes 




^ No, 10 tvill be kept at Ousbab stations and No. 18 in large Municipal towns and places 
where Act III of 1889 is in force. 
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of Boohs, etc. ^ to he hejot in Offices and at Stations — cont. 


No. 

Name of Rogistor, etc. 

Reference to P.Os. 

1 

Remarks. | 

j 


Station House— 

( 

1 

i 

i 

49 

(list A corrected by List B 

170 («) 3, i 

60 

Manuscript List of Proclaimed Offenders 

170 (a) 5 

51 

Translation of sections 30-32, Police Act, V 

! 


of 1801 

56 I 

53 

Instructions in cases of Snake-bite 

624 1 

S3 

Instructions to Platform Constables 



1 

54 

List of Persons licensed to soil Opium and 

I 


Intoxicating drugs ... . 


55 

Notice regarding appeals to tho Privy 




Council 

C16 Ic) 


56 

Notice regarding the closing of level-cross- 



ing gates on Railway linos 

OUi (e) 1 1 

57 

Standing Circular regarding the detention 

! 


of persons in Station without aiTesting ... 

1 

58 

Taluk Treasury and Snb-Jail Guard Rules... 

.rrft. ' 

59 

Translation of rules relating to tho tempo- 

1 


rary confinement in snb-jails of long term 

1 


convicts and notorious criminals 

80 (d) i 

60 

1 Rules to be observed when compelled to use 

! 


firearms 

240 j 

61 

! List of Juveniles discharged from Reforma- 

1 


1 tory 



62 

I Rules under section 665, Orimma.l Procedure i 




Code, in English and the Vernacular and j 




list of persons ordered to notify under 




section 665, Criminal Procedure Code 

183- A 


63 

G.C. regarding warning to bo given to 




i sportsmen 

. ... 


64 

Kit diagram ... , 



65 

Rules regarding tho treatment of sick 




prisoners 

75 (;■), CIO (y) 


66 

List of records to bo kept in Station House. 

...... 


07 

Search List 

193 (ft) 


68 

Register of unidentified prisoners 




09 

Crime Abstract Register 

201 («) 


70 

Statement of ))ropcrty remaining undisposed 

i 



of at the end of quarter 

107 


71 

Standing orders relating to mobilizatiou ol 




Reserve 

1 37 (c) 


72 

Rules for tho presentation of appeals 

285 


73 

Translation of rules 3, 4 and 6 of the rules 




regarding Arms License registers and tho 




issue of licenses 

43 (ff) 


74 

Translation of rules regarding arrests in 




Mysore territory 



75 

Pile of Rolls for r<‘porLing foroiguers 

101 (d) (3) : 

70 

Anthropometry Slip Form No. I .L ... 



Of the above nnaibers 35, 3G, 38 to 48, *50, 51, 54, 57, 50 to 66, and 71 to 73 will bo 
hung up on the wall of every station-house, 37 will bo hung up only at stations through whicli 
tele^'aph lines run, 53 in places where there are railway stations, 55 on notice boards placed 
outside the station-house, 60 on tho wall of every station through which a railway line passes, 
SSatstatroos whore there is a Treasury ^or Sub- Jail, and 74 in all stations bordering the 
Mysore territory. 
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BIX.] 

List of Personal Becords to be kept by Superintendents, 
Assistant Superintendents and Inspectors. 


ITo. 

2\ame of record. 

Reference to P.Os* 

1 

Superintendent, 

Confidontial Register of Inspectors ... 

12 (0 

2 

Confidential Begister of Head Constables 

1S({) 

3 

List of Detectives 

12 (i) 

4 

Nominal Stationwar Register of Head Con- 


stables and Constables 

12 (i) 

5 

Crime Begister or Note-book of Grave 


Crime 

12 (o) (12) 

6 

Note. — To be retained for a period of ten 
years. 

Weekly Reports, Part I 

12 (o) (14) 

7 

Check Begister of Crimes 

12(1.) 

3 

Note. — To be retained for a period of three 
years. 

stant Super in tendent 

Confidential Register of Inspectors in the 


Snb-division 

13(!/) 

2 

Confidential Begister of Head Constables in 


the Sab-division 

13 ((/) 

3 

Crime Register or Note-book 

13 (g) 

4 

Note. — To bo retained for a period of ten 
years. 

List of Detectives 

13(!/) 

5 

Nominal Stationwar Begister of Head Con- 


stables and Constables 

13 (g) 

C) 

Weekly Reports, Part I 

12 (o) (14) 

7 

Check Register of Crimes .. 

13 (?) 

8 

Note. — To be retained for a period of three 
years. 

Register of Complaints against Police 


officers 

294, Nofcn (2) 

9 

Gang Begister 

189 (n) 

1 

Impeetor* 

Crime Begister 

14 (?) 

14 (?) 

2 

Defaulter Sheets 

3 

Police Gazette Pile 

14(1) 

4 

District Police Sheet t'ilo 

5 

Village Roster 

14 (d) 

(» 

Takid Book 

134 (i) 

7 

Note-books 

135 and 14 (j) (4) 

8 

Book of Target Practice 

9 

Memo* Porm Book 


10 

Register of Arms, Ammunition, Purniture 
and other property at Stations 



i 508 

n 

Book of Receipts and Expenditure of Ammu- 



nition 

572 (a) 

12 

Register of Stationery and Printed Forms. 

670 [h) 

13 

List of articles returned into stores 

536 Note. 

14 

Register of Criminal Gangs 

189 (a) 

15 

Crime Abstract Register 

204 (a) 

16 

Indent Book 

522 

17 

Infantry Drill Book 


18 

Travelling Diary .. 

14(d) 

19 

Tappal Book 

20 

Division Remarks Book (in Porm No. 33, 



Vol. II) 

34 (a) 

21 

Taluk Map 

14 (d) 



436 
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List of Periodical Betarns, Statements, etc. 

list includes only such’ periodical returns and reports as sliould be submitted 
regularly on prescribed dates, but not those which should be submitti^d when nect‘8sity arises, 
reward rolls, special reports of grave crime, notices for the Police Gazette, rolls of 
undersized men for enlistment, etc. 


i 

1 


Date when dxt*. 

ao 

C 

53 

d 

Name of return, etc. 

Yearly. 

Half. ’ 
yearly. 

Quarterly. 

Monthly or at 
other times. 

o 

V 

a 

et 

OJ 

1 

3 ; 

: 


Due on 

Due on 

Due on 

Due on 

1 

o 

1 

2 

3 

4 

5 

6 

1 


From Heao-^uxbtrr Officv-'. to Chief Offick. 



General Department, 


1 

1 




1 

D-P-W. Bnildinsf scheme 
(!>). 

Ist April ... 

i 

•• 


P.O. 

484 a). 

2 

List of Incomplete Works 
in charge of the Superin- 
tendents as Public 
Works disbursers (a). 

8th April 

... 


... 

P.O. 
488- A. 

3 

Estimates showing details 
of appropriation for 
Petty Construction and 
Kopairs *’ for the follow- 
ing official year and also 
for works in charge of 
Superintendents as P.W, 
disbursers (b). 

1st June ... 



. 

P.Os. 
487 and 
488-A. 

d 

Progress Reports, Depart- 
mental Works (n). 



r 

1 

... ^ 

1 

L 

5th of the 
month 
following 
each 
quarter. 

^ ... 

P.O. 

195. 


Statistical Department, 







1 ^ 

Crime Statistics (a) 

'y 






2 

[Statement A (Police 
. oases), Statement A 

(Magistrates* (Cogniz- 
able) oases) and State- 
ment B (Non-cogniz- 
able Crime).] 

Statement E {a) 


► Ist Fob. 

... 

... 

1 

1 

1 

1 

1 

1 

P.O. 

213, 

3 

4 

Statement F (Quinquen- 
nial) (a). 

Book of Misoellaneous 
Eetums (a). 








Eeturns marked (a) go direct, to the Assistant Inspector-General, and tliose marked 
(b) go through the Deputy Tnspector-Geneijal of the range. 



Serial number. 


417 

LUt of Periodical Petxirm^ Statements^ etc , — coni. 


Date when dtctk. 


JJ^’ame of return, etc. 




Due on Duo on Due on 


3 4 


other times. 
Due on 


From Head-quarter Oepicb to Chief Office — conf. 


Statistical Department — 
oont. 

5 Administration Report 15th Feb. ... 
with District Magis- 
! irate’s remarks (i), i 


P.O. 

212 . 


6 Scatement of Offences j 15th Jan. ... 
I 0 , gainst Coinage (a). ' 


7 j Quarterly Statements of 
Counterfeit Coining (a). | 


10th Jan. "] 
10th April ! 
10th July j 
10th Oct. J 


8 Summary of results of Ses- 
sions cases with judg- 
! monts (i). 


20th of P.O. 
every month. 30 (y). 


9 Monthly Statement of 
' Crime to be sent direct 
I to the Inspector-General 
I (addressed by name) 


i 7tb of Cluci 
levery month. 


Circular 

Memo. 

randa 

Nos. 

4681 , 

25-11-OS; 


1 

i 

1 

i 




4076, 
14-12-03; 
and 990, 
14-S-04. 

1 

1 

1 

15th dau. ... 

... 

; 

... 

i 

P.O. i 
270 1 

! 

1 Gist Jan. ... 1 

1 

... 

1 

! *’’ 

... 

i 

P.O. j 
476. 1 

1 15 April ... 


i 

1 16th of 

P.O. 

463 (a). 

1 

1 

1 

L 

every 

month. 



Account Department. 


Military Officers, if any, 
and IJnoovenanted 
Gazetted officers (a). > 


knowledgment (a). 

4 Travelling Allowance Pills 
of officers (6). 


Returns marked (a) go direct to the Assistant Inspector-General, and those marked 
^Z>) go through the Deputy Inspector-General of the range. 


53 




Serial mimber. 


418 


[appbn 


f- 


1 


List of Perkdioal RekirnSi Statemmis^ etc. — oovt. 


i 

Date whex due. 

to 

0 

Pu 

Name of return, etc. 

Yearly. 

Half. 

yearly. 

Quarterly. 

Monthly or at 
other times. 

0 

-4^ 

1 

s 


Dno on 

Due on 

Duo on 

Duo on 

§3 

2 

S 

4 

5 

1 

(1 

7 


Prom Heat>.(^uaiitbr Office to Chief Office— co7i<. 


Account Departmont — j 
cont. j 

5 I Aoooxiiits Current (a). ... | 


* 6 1 Memo. o£ sums paid into 
the Treasury (a). 

* *7 1 Memo, of sums drawn 
from tlio Treasury with 
the Statement of (Hos- 

I pitals) Perishable Arti- 
cles (a). j 

TraYolling Allowance Bills j 
of the foroo (a). • 


Reports on Government | 
j elephants (<i). ; 


Audit Depa^ tin f*nf. j 

Confidential Iteport on In- j 1st July 
spec ‘-t or. s (1). 


2 Mag:istrate’8 opinion on In- | Do. 
spootors (6). 


3 j Monthly Return (o), 


Gunrd Bills (if any) (a) ... 


Ahaonfcoo statemontH, i 
(duplicate) (a), j 

Pay abstracts of Inspectors 
and Constabulary (dupli- 
cate) {a). 

Statement of XJndisburaed 
and Overdrawn Pay (a). 


15 th Janu. 
ary. 

15th July. 


I 


15th of 
over}' 
month. 
Do. 


Do. 


12th of 
(‘very 
month. 


P.O. 

4(>1. 

P.O. 

40ti. 

P.O. 

458-A. 


P.O. 

470-B. 


6th of every 
month. 

Do. 


I 6th of montli 
I tn which 
‘ pay was 
! drawn. 

: Do. 


P.O. 12 
(./) and 
255 (c). 

P.0.12 

c/). 

P.O. , 
445. ; 

P.O. 445 : 

(4) 

P.O, 
444. I 

P.O. ; 

444 , 


Do. 


jy'ote.— Returns marked (a) go direct to the Assistant Inspector-General, and those marked 
(b) go through the Deputy Inspoctor-Gonoral of the range, 

♦ These returns should be forwarded through the Treasury oflfioer. 



4l9 

Ztet of Periodteal Eeturns, Statmenis^ etc. — coni. 


53 

Date when due. 

, 

m 

q 

(U 

g 

^”amo of return, etc. Vcarlr. 

1 

1 

Half- 

yearly. 

Quai'terly. 

Monthly or at 
other times. 

O 

-f-i 

o 

s 

dj 

3 

1 ^ 

' OQ 

1 

Due on 

i 

Due on 

Due on 

Duo on 

1^ 

: 1 

2 ' 3 

•t 

5 

G 

7 


VrOM HEA3>-qi'ARTEU OFFICE TO CHIEF C‘FFICE— C07l^• 



Audit Deparb/ient^ e.ont. * 

1 





8 

Dnplioato Supplemental 

... 

... 

t** 

As soon ast 

P.O. 


Bills for pay drawn in 
arrears (a). 

1 



money is 
drawn from! 

450 (5). 


i 



the Trea- 
sury. 

1 



List of luspectors, Head j 

Ist March, i 



... 

P.O. 


Constables and Cousta- ! 
hies attaining tho ago of t 
55 years (a). , 

j 


' 

1 

384 (2). 

10 

List of Title-holders (a’) 

loth flan. ... i 

... 



... 

11 

Division Pay Bills (a) , 




5tli of tho 

P.O. 


i 



month fol- 
lowing that 
in which 

4t8. 




1 

1 

! 



pay was 
drawn. 



1 

i 

1 


Ist Jan. 

1 


12 

Progress Report on Proba- ‘ 


. f 

1 st April 
1st July 
1st Oct. 

... 

P.O. 


tionary Inspectors (6). 


1 

J 

265 (6). 

13 

Quarterly List of Inspec- 
tors (a). 

! 

... 

5tU of the 
month 

... 

Chief 

OfRcc 

Circular 




following 


Memo- 


1 



each 


randum 





quarter. 

1 

No. 3650, 
18-6-05. 

M. 

List of Head Constables 

1st April ... 


... 


! Chief 

Ofiice 

Circular 


who have passed the 




1 

[ 

required tests for the 




1 I 

i Memo- 


post of Inspector (6). j 

1 

Do. ... 1 



1 1 

1 

1 

randum 
No. 1170, 
6-8-03. 

15 

List of Mnhammadans 

... 

... 

... j 

Chief 


from Second-grade Head 
Constable downwards (a) 

1 



1 

Office 

Circular 

Memo- 

randum 

j 

1 Hiore Departtneni, 


1 


t ’ 

I 

No. 1524, 

J 0-4-06. 

1 1 

Clothing Statement (a) ... 

15th J an. ... 



i 

! 

4.. 

2 

Ammunition Indent (a) ... 

... { 

15th Jan. 
15th July. 

1 - 

t 

> 

! 

Chief 

Office 






' 

Circular 

Memo- 


1 

( 


1 

1 

1 

1 


randum 

No.3716, 

17-0-03. 


— Hetnrns marked (a) go direct to tlie Assistant Inspoofcor-General and those marked 
(?>) go through tho Deputy Inspector-General of the range. 



Serial niunber. 
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List of Periodical Betums, Statements, etc. — cont. 


Name o£ retnvn, etc. 


1 i 


Date when pue. 


Yearly. 


Half. 

yearly. 


Due on 


Due on 


Quarterly. 


|Monthly or at| 
other times, 


Due on 


Due on 


O 


§ 

n 




Jb^RoM Head. QUARTER Ofkice to Chief Office— cont 
Store Dejpartment — cont. 


Returns of Arms, Ammuni- 
tion, Accoutrements, 
Books of Instruction, 
Furniture and other 
Property (a). 


4) I Report on the state of 
' tents (b). 


5 I Statement of Receipts of 
i Sandals, Boots, etc, (o.). 


10 


Clothing Indent (a) 
Indent for Stationery (a). 


Indent for Print ed Forms 


Statements of Receipts and 
Issues of clothing (a). 


List of Receipts^ Fxpendi- 
turc, etc,., *of Arms, 
Anmiunition aoid Accou- 
trements (a). 


Ist April ... ! 

i 


Do. 


1st July ... 


11 I Recovery List {(jfi) 


12 


Estimates of requirements 
for Sandals, J Soots and 
Cumblies (a). 


}*lst Sept. 


] ■■ {! 


1st Feb. 
1st Aug. 


Ist Jan, 
Ist April 
1st July 
Ist Got. 


10th Dec. 


P.O. 

567. 


P.O. I 
477 (7). I 


loth 
every 
month. 


of 


P.O. 
580 and 
P.O. 
563. 


P.O, 

533. 


P.O. 

56G. 


P.O. 
526 (b). 


Chief 
Office , 
Circular I 
Memo- 
randum 
No. 228 
of 1808. 


Note . — Returns marked (a) go direct to tJie Assistant Inspector* General and those marked 
(b) go through the De]W.ty Inspector-Gencral of the range. 



Serial number. 


421 


List of Periodical BetwnSf StatemenUj etc, — cont. 

Date when pub. 


IS'ame of return, etc. 


! ylt. I 

Due on Due on Due on Duo on *2 


From HEAD-<iUARTER Oi-KicE TO Deputy Inspector-General. 


1 I Summary of Grave Crime. ' 


a List, of transfers in Form ' 

ijTo. 121. 


3 Office copies of Monthly | 
Return. i 


4 Return of Target Practice, 


5 Report on upkeep of 
Confidential Registers 
with Superintendents }«■ 
and Assistant Superin- 
tendents. ^ 


... : Monthly, 

! 15th. 

... j Monthly, P.O. 

' 10th. 315. 

! Note (1). 

1 Do. I P.O. 

1445(11). 


15th Jan. 
16th April 
15th July 
15th Oct. 


( let Jan. \ 
. Ist July, j 


P.O. 

12 (i). 


From Hbad-quarter Office to tmk Commissioner of Police, Madras 


1 

Statement of Operations 
under the lluropean 
Vagrancy Act. 

) 

1st Jan. ... 

... 

... 

1 

... 


From Head-c^uarter Office to the Accountant-General. 

1 

Permanent Advance ac- 
knowledgment. 

15th April 


1 

... 

2 

Annual returns of Estab- 
lishment. 

16th May 


1 



From Sub-division Office to Hbad.<iuajitbe Qffzce. 


Extract from Order Book. 

... 

1 Weekly ... 

... 

Statement showing the 


i Daily 

i 

P.O. 

j dates of availing of leave 

1 as reported in the 
station-house reports. 

1 ' 

i 

363. 




Serial number. 


42 ^ 

Lid of Periodical Mehims, Statements, ‘Oont. 


[APPaSsr 


i 

t 


IS^amc o£ return, etc. 


1 


Date when due. j 

, Half- 

. yearly. 

Quarterly. 

^lontlily or at 
other times. 

Due on Due on 

J)no on 

1 

Due on 

3 4 

i ^ 

(> 



Fiioikt SuB«DivisioN Ofttcb to Hkad-quarteh Office — cont » 


3 

Sub-division. Office Contin- . 
gent Bills with vouchers. 

... 

... 1 

i 

... 

Monthly, 

5th. j 

— , 

4 

Account Current for the 
advance allowed to Sub- 
division Office. 


... 

1 

Do. ! 


5 

1 

Inspection Boport on 

Sulphur, Gunpowder, 

etc., shops. 

otli Jan. ... 

i 

t 

... j 

: 

P.O. 1 
43 (d). 1 

i 

1 


From Inspectors'^ to 

11ead-<^uarter Ofkici or Sub-division Office. 


! 

Inspector’s Diary t | 

i 

1 

1 

... 

1 ... I 


Daily 

P.Os. 

14 (fc) 
and 134- 
notc. J 

1 

2 j 

3 

I 

Morning Report o£ Reserve | 
Inspectors. | 

Itinerary Report | 

... 

1 

1 

... 

Do. 

5th of every 
month. 

P.0. 18. 

P.O. 32. 

4 

Return of Arms, Ammuni- | 
tion, etc. ^ 

] •" 

1 -f 

20th Mar. 
20th June 
20th Sept. 

1 20th Deo. 

1 

1 ■■■ 

P.O. 

668. 

5 

j Return showing Heirs, 
j Debts, Education and 

J Examinations passed, in ' 
Form No. 220. 

loth Jan.... 

1 

1 

! 

1 •" 1 

i 

i 

1 


4) 

Do. do. Landed | 

Property. I 

Do. 

1 


... 

j 

P.O. 

270. 

7 

List of referred, charged 
and undetectable oases 
* in which orders of Ma* 
j gistrates have not been 
i received J. 

1 

y - 

’ -1 

i 

10th Jan, 
10th April 
10th July 
10th Oct. 


P.O. 

138(e). 


. •Inspootors »re also responsible for the regular submission of the returns shown under 
** StAtion-bouse officers.*' 

Snb-amsions returns marked t go io Assistant Suponntondents, ami those 
taarked % go through Assistant SuporiutendontB to the Head-quart or office. 



Lid of Periodical Returns^ StatemenUy etc . — cent. 


Name of return, etc. 


Yearly, 


Due on 


Datk when nuE. 

Quarterly, 


Half- 

yearly. 


Due on . Due on 
t 


Monthly or at| 
other times. 


Due on 


O 

o 




From Inspectors’*' to Head-quarter Office or Sup-division Office — cont. 


8 

9 

10 

11 

12 I 

13 I 

14 I 
15 ; 

IG 


List of Articles returned I 
into Stores. ! 

Bill for Travelling Allow- 1 
anoe of Constahles t 


Return of Revolver Prac« j I 
tinet IJ 


Acquittance Roll of Ololh- 
ing. 


Pay Bills (with Hutting I 
memorandum). 

Statement of Bills cashed 
at Sub-Treasury. 

Memorandum of Undis- ' 
bursed Pay remaining in 
hand. 

Crime Extract 


Inspection report on Sul- 
: phur, Gunpowder, etc., 
shops. 


17 1 Crime Abstracts 


18 1 Return of Ball Praciice 


19 I Hospital Sick Statement. 


Monthly, 

18th. 

5th of every 
month. 


} - [ 


5th Jan. , 1 
5th July |J 

1 

20th June h 
20th Dec. ’ / 


P.O. 

535. 

P.O. 

479.B. 


5 th Jan. 
6th April 
6th July 
6th Oct. 

oth J an. 
6th April 
6th July 
6th Oct. 

January 

April 

July 

October 


Monthly, 
20th. 

Monthly, 

5th. 

Monthly, 
20th. 

5th of orery i 
month. 


P.O. 

533. 

P.^. 

438. 

P.O. 
458 A. 

P.O. 
*140 (5). 

P.O. 

205. 


15thV)f every 
month. 


P.O. 
43 (d). 


P.O. 
204 («). 


P.O. 
350 (b), 
Note 6. 


^ Inspectors are also I'esponsiblo for tho regular snbmissiou of the returns shown under 
“ Station-house officers.^' 

Note , — In Sub-divisions returns marked f go to Assistant Superintendents, and those 
paarked t Assistant Superintendents to thej Head-quarter office. 




M Serial number, 


424 
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List of Perioiieal Reitirm, Statements, etc . — cont. 

Date when due. ^ 

c 

. ^ — — 

Name of return, etc. Yearly. 1 Quarterl v. B 

I yea-riy. • other times. c 

- — . , g 

Due on i Due on Due on Duo on *§ 

1 ® 

-- I rt 

2 3 4 1 6 6 ~T 


FBOM STATION-HODSJ! OpfICBBS 10 SpPBBINIENDEUr OE ASSISTANT ScPBEINTEKDENI 

THEOUGH Inspectors. 

1 Stotion-houso Report ... , ... | ... ; __ | , p q 

; j ' ; ■ 

2 o£ Crime mder ... | ... ... I Monthly, P.o. 

Special and Local Laws. | 1 I ^ 2 ^^ 

^ Abstract of Processes 

received, served, etc. j ’ j ’ ' 70 ^ 

4 Eeturn of unexecuted war- ... 'Dr vn 

j ; ■" ' ■ iie2(, 

$ List of Property undisposed ! f 5th Jan. ^ j 

of at the end of the I . < 5th April on 

quarter. J I I *“ 1 IqS* 


From Police to Magistracy, 


Headf^uarter Office, 


Inspection Report on Sul- lOtli dan. 

phur, Gunpowder, etc., 

I shops by Superintendent. 

I Do. do, by Assistant Do. 

I Superintendent. 


Do. do. by Inspectors, 


I Statement of cases refer- ' 
red, charged and reported 
undetectable, in which 
orders of Magistrates ] 
have not been received. ) 


loth Jan. 
lOthApxdl 
loth July 
10th Got. 


20th Jan. 
20th April; 
20i;b July I 
20th Got. 


P.G. 
138 (e). 


From Station-Housr Oppicbrs to Salt Inspectors through 
Inspectors. 


Statement of Salt and 
Abk&ri Exhibits. 


Monthly, 

5th. 


P.O. 

39(6). 



BIX.] 426 

List of Records to be retained and the period of their retention 


No. 

Name of Record. 

1 

1 

Period of retention. 

Remarks. 

1 

Inspectors’ and Station-H 

Registet* of Gangs 

OUSE Records. 

Permanent. 


2 

Search Register of Prisoners 

Do. 


S 

Conviction Register (Boolt No. I) 

Do. 


4 

Register of Known Depredators (Rook No. 

Do. 


6 

II). 

"Visiting Book for remarks of Superior 

Do. 


G 

officers. 

Notices which arc in force and authorized 

Do. 


7 

to he hung up in station-houses. 

Police ( rfi.'7,ptt.c 

I’art I, permanent ; 


8 

List of arms, forniturc and other property . 

Part III, five years ; 
Part II may be de- 
stroyed every six 
months. 

Pei'manont. 


9 

Register of licenses under the Arms Act ... 

Ten years. 


10 

Account of receipts and expenditure of 

Five years. 


11 

ammunition. 

Inspectors’ Register of Stationery and 

Do. 


12 

Porras. 

Crime and Occurrence Registers of Sta- 

At end of five years to 


13 

tion-houses. 

Police Sheets 

be sent in to head- 
quarters, and there to 
be kept permanently. 
Five vears. 


14 

Tappal book of stations and of Inspectors. 

Throo yoars. 


15 

Count eifoils of indents for articles 

Do. 


IG 

Duty Rostors ... 

Do. 


17 

Village Rosters 

Do. 


18 

Boat Books ... 

Do. 


19 

District Gazettes 

Do. 


20 

Files of Miscellaneous Papers 

Do. * 


21 

Counterfoils of Bail and Rccognizanoo 

Do. 


22 

Bond of accused person. 

Counterfoils of Bail and Recognizance 

Do. 


23 

Bond of Prosecutors and Witnesses. 
Counterfoils of Charge Sheets 

Do. 


24 

Countcidfoils of Referred Charge Sheets ... 

Do. 


25 

Register of Processes 

Do. 


2G 

Counterfoils of Arrest Report 

Do. 


27 

Counterfoils of Oocurrenco Report 

Do. 


28 

Counterfoils of Return of Property (Forin 

Do. • 


29 

No. 70). 

Can colled lists and notices 

Do. 


30 

Counterfoils of Memoranda 

Do. 


31 

Coiiutorfoils of lists of articles returned 

Do. 


.32 

into Stores. 

Oiimo aud Oocnrrouco Registers of In- 

1 Do. 


33 

spectors. ' 

Book of Rolls of Bud Characters under 

Do. 


34 

Police surveillance. 

Counterfoils of Bail aud Rccognizanoo 

Do. 


35 

Bond in Abkari cases. 

Visiting Book for remarks of Inspootors ... 

Bo. 


.36 

Note Books ... 

Do. 


37 

Takid Book 

Do. 


38 

Book of Target Practice . . 

Do. 



54 
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List of Records to le rclained and the period of their retention — cont. 


No. 

Namo of Record. 

Period of retention. 

Remarks. 


Inspectors’ and Station-House Records — co^ii. 


31) 

Register of Prisoners kandcufiFed 

Three years. 


40 

Report on undetectable cases 

Do. 


41 

Register of Petty oases 

Do. 


42 

Sentry Relief Book 

Do. 


43 

Pound Fund Register 

Do. 


44 

Searok list ... ... ... 

Do. 


45 

Register of Unidentified Prisoners 

Do. 


46 

Crime Abstract Register 

Do. 


47 

File of Rolls for reporting foreigners 

Do. 


48 

Trayelling Diary ... 

Head-quarter Ofpice 

Do. 

Records. 


1 

Police Gazettes (all tke parts) 

Permanent. 


2 

All letters received and sent whick pass 
into the Disposal list except papers for 
whose retention fixed limits have herein 
been prescribed. 

Do. 


3 

Current, Disposal and Index Registers ... 

Do. 


4 

Hutting and Building ledger 

Do. 


5 

Long Rolls 

Do. 


6 

Register of OomxDlaints against Police 
Officers. 

Do. 


i 

Register of Complaints and Petitions 

Do. 


8 

Register of Lands 

Do. 


9 

Minute Book 

Do, 


10 

Defaulter Book 

Do. 


11 

Enlistment Book 

Do. 


12 

Police Administration Report 

Do. 


13 

Jail Adminisfiration Report 

Do. 


14 

Report on Chingleput Reformatory 

Do^ 


15 

Registers-of Criminal Gangs 

Do. 


16 

Crime Ledgers . 

Do. 


17 

Order Book ... 

Thirty-five years. 


38 

Annual return of establishments ... ... i 

Do. 


10 

Leave Rolls and other Leave papers ... j 

Do. 


20 

Current Register of Leave Rolls 

Do. 


21 

Current Register of Punishment Rolls ... 

Do. 


23 

Land Statement ... | 

As long as tho officer 
who furnished it re- 
mains in the service. 


20 

Receipt and Issue Books of Arras, Aooou- 
tremonts, Clothing, Stationery, Printed 
Forms, Books of Instruotioii, clc. j 

Twenty-five years. 


24 

Account Current Book, Memo, of other 
sources and Cash Book. I 

Do. 


25 

Divisional Pay Bills | 

Do. 


26 

Office Copies of Pay Abstracts and Supple- 1 
mental Bills. 

Do. 


27 

Office Copies of statements of undisbursed 

Do. 


28 

pay. 

Office Copies of Monthly Returns 

Do. 


29 

Office Copies of Leave Statements 

Do. 


30 

Leave Register ... ... 

Do. 


31 

Port St, George Gazette 

Fifteen years, 


32 

Inspectors’ Diaries of Grave Crimes 

Ten years. 


33 

Station House Reports of Grave Crimes ... 

Do, 



Rote , — In Sub-division offices tho Fort St. George Gazetie will be retained for ten years only. 
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Ziitt of Records to he retaiiwd a)id the period of Idieir retentton — cont. 


ITo. 

Name of Record 

Period of retention. | 

Remarks. 

34 

HWAP-qUARTER OPEICE RE 

Oheok Register of Statioa-Hoaso Reports 

CORDS — cont. 

Ten years. 


35 

and Diaries. 

Copies of Sessions . I ndgmcmis 

Dc. 

This applies to 
Snh-division 

36 

Unimportant letters ro<‘.eiv©d or sent, 

Do. 

offices as 
well. 

37 

which are not of a permanent value, 
though they have been numbered on the 
Disposal list. 

Punishment Rolls of luspectors and con- 

Do. 


38 

stabnlary in the case of dismissal (not 
reinstated sabs(iqnoutly). 

District Police Sheets 

Five yeais. 


39 

Punishment Rolls ot‘ Inspectors and con- 

Three years after they 


40 

stabnlary in other cases {vide item 37). 
Rolls of Ins [lectors recommended for 

have left the force. 
Three years. 


41 

extension of probation or oontirmation. 
Kniertainmont and l^romotion Rolls of 

Do. 


42 

Hoad Constables. 

Rolls of overaged or undersized men 

Do. 


43 

recommended for enlistment. 

Office Copies of Clothing Indents ... 

Do. 


44 

Office Copies of Indents for Stationery ... 

Do. 


45 

Occurrence Reports received fyom Stations, 

Grave Crime reports 


40 ] 

j Quarterly Returns of Arms 

ten years ; others to 
be kept three years. 

i 

Throe years. 


47 

Repair of Arms Book 

Do. 


48 ' 

Register of Inspections * ... 

Do. 


49 

Annual Returns received from Inspectors. 

Do. 


i 60 

Statement of ])resent strength and In- 

Do. 


51 

6-pootion Reports. 

Despatch (7'appal) Book of all papers sent 



52 

from office. 

Files of petitions, applications and other 

Do. 


63 

misoollanoous iiles. ^ » 

Investigation reports under soction 174, 

Do 

Vide P.O. No. 

54 

Criminal Procedure Code. 

Magistrates' Proceedings ... ^ ... 

Do. 

612 — Note, 

' 66 

Extracts from Inspoofcors' Crime Regis- 

Do. 


: 56 

ters. 

Report 0? criminal gam?® _ ^ ... 

Do. 


67 

Register of accidental deaths, suicides, 

Do. 


58 

e^-o. 

Contingent Registers 

Do. 


59 

Contingent Register Vouchers 

Do. 


60 

Counterfoils of C ontingent V ouchers 

Do. 


61 

Travelling Allowance Bills received from 

Do: 


; 62 

Inspectors. 

Office copies of Travelling Allowance Bills 

Do. 



sent to the Chief Office with acquit- 

Do. 


= 63 

tances. 

Travelling Allowance Register 

Do. 


: 64 

Register of Pay hills .. 

Do: 


66 

j Office copies for additional allotments 

Do. 



55 
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Liit of lieccTih to he retained’ and the period of their retention — cont. 


No. 

N’anie of Record. 

Period of retention. 

Remarks. 


Head-quarter Office Becords — co'teh. 


6U 

OBice copies of momnranda of sums paid > 
into r.lxe Treasury sent to the Chief Office. 

Three years. j 


67 

Office copies of memoranda of sums drawn 
from the Treasury sent to tho Chief 
Office. 

Do. 1 


68 

Office copies of memos, sent to the Ti'ea* 
sury Deputy Collector for issue of cash 
orders on T'aluk Ti'easuides for pay of 
divisions. 

Do. 


60 

Railway w’arrants received back from 
Chief Office, including counterfoils of 
ticket and telegram requisitions. 

Do. 


70 

Counterfoils of railway warrants 

Do. 


n 

Office copies of pension rolls 

Do. 


72 

Office copies of abstract and detail Bills 
(Hutting and Building). 

Do. 


73 

Oihee copies of Howard Rolls 

Do. 


74 

Treasury Credits Book . . 

Do. 


75 

Treasury Bills Book 

Do. 


76 

Counterfoils of Receipt Books 

Do. 


77 

Advice List Files (Stores) 

Do. 


78 

Indents on Superintendents by Inspectors. 

Do. 


79 

Counterfoils of indents sent to the Chief 
Office. 

Do. 


80 

List of articles i*etnrned into Stores 

Do. 


81 

Office copies of Clothing Statements sent 
to tho Chief Office. 

Do 


82 

Office copies of indents for piintod forms 
and books. 

Do. 


b3 

Office copies of Public Works Department 
Schemes. 

Do. 


84. 

Office copies of Dopai’t mental estimates ... 

Do 


85 

Office copies of return of buildings 

1 Do. 


86 

Defaulter Sheets of Constables who have 
left the service. 

Do. 


87 

Small Service Books of Constables who 
have left the service. 

1 Bo, 

1 


8.S 

Office copies of Annual Botiirns sent from 

1 the H ead-quarter 

1 All ‘ lodged ’ papers 

i 


89 

Do. 


90 

1 Fsb ’’mates sont by Inspectors for repair or 
j ooustrnotion of buildings. 

Du. 


91 

' Acquittance Roll of Clothing 

Do. 


92 

1 B. Forms of Magistrates and their enclo- 
Btu*es. 

Do. 


03 

Monthlv Abstract of Receipt and Service 
of Summonses and Warrants. 

Do. 


94 

Wandering Gang Reports 

Do. 


05 

i List of prisoneis released f roiu .lails 

' Do. 


06 

1 Counterfoils of Occurrence R(‘port» sent to 
i the District Magistrate. 

Do. 

1 


97 

I Hospital Book 

1 Do. 


98 

Sentiy Relief Book .. 

Do. 


90 

. Inspectors’ Diaries and Station-house | Do. 

lleports containing no report of gitive j 
orimes or other ipattcrs of public im- ' 
portance. • l 




List of Records to he retavied and the iieriod of their retention — cont. 


No. 

Name ol Record. 

Period of retention. 

Remarks. 


Bead-quarter Opfick Records — cont. 


100 

Inspection Reports of Stations and Divi- 
sions. 

Three 3?cars. 


101 

District Gazettes 

Do. 


102 

Superintendent’s Order Files . 

Do. 


103 

Office copies of Progi'ess Reports (Depart- 
mental Works). 

Do. 


• 104 

Office copies of Guard Bills 

Do. 


105 

Counterfoils of Memos, of deductipn from 
and addition to pay. 

Do. 


106 

Monthly list of lef erred cases in which 
orders ha-ve not been received. 

Do. 


107 

Office copios of Monthly Summary of 
grave oidmes sent to Deputy Inspootor- 
General, 

Do. 


108 

Office copies of the ^Monthly Statement of 
crime submitted to the Inspector- 
General of Police. 

Do. 


109 

Check Register of Reimms ... 

Do. 


110 

Chock Register of Indents from divisions. 

Do. 


111 

Memo. Form Books 

Do 


112 

Office copies of papers feent for publication 
in Police Sheet. 

Do 


113 

Memo, of expenditure of service labels 
sent by Inspectors. 

Do. 


114 

Counterfoils of extracts from District 
Orders. 

; Do. 

1 


115 

Applications for transfer, promotion, etc. 

; Do. 


116 

Roster ef men of other districts who have 
applied for transfer. 

[ Do 

1 


117 

Applications from private individuals for 
Police gnards. 

I Do. 

1 


118 

Complaints against Police officers 

‘ Do. 


119 

Mahazirs praying for the removal or re- 
tention of certain Police officers. 

1 Do. 


120 

Quarterly list of Inspectors 

Do. 


121 

Register of arrival and departure of Police 
officers. 

Do 


122 

Postal Guide 

Until a now one is 
received. 

1 


430 


[appsn 


list of Records in the Office of the Deputy Inspector-General 
of Police and the period of their retention. 


No. 

Name of K(‘Cortl. 

Period of retention. 

Remarks. 

— 




- 

1 

Police Gazettes, al) parts 

Permanent. 


2 

GovcrnTneiit Order Files 

I Do. 


.3 

Eegistor of Inspectors (conlidential) 

Do. 


4 

All letters received and sent wliicn pass 
into the Disposal list except papers for 
’Whose retention fixed limits have herein 
been proscribed. 

j Do. 

i 

1 


5 

Current, Disposal and Index Kegisters ... 

Do. 


’ 6 

CuiTent Register of Petitions 

Do. 


7 

Police Administration Reports 

Do. 


8 

Jail Administration Reports 

Do. 


9 

Chief Office Circular Piles 

Do. 


10 

Books and Maps 

Do. 


11 

Appeal Register 

Thirty -five years. 


12 

Cash Book .. .. 

Twenty-five years. 


13 

Office copies of Pay Absli*aots and Supple- 
mental Bills. 

Do. 


14 

Office copies of Leave Statements 

Do. 


15 

Fort St. George Grazottes 

b’ifteen years. 


16 

Appeal petitions 

Five years. 


17 

Office copies of Inspection Notes 

Do. 


18 

Anneal Retuni of Establishment 

Three years. 


19 

Cniniportant letters received and sent 
which aio not of a permanent value, 
though they have been numbered on 
the Disposal list. 

Do. 


20 

Office copies of Indents for Stationery ... 

Do. 


2] 

District Police Shoots 

Do. 


22 

Despatch Book . .. 

Do, 


23 

Files of Petitions, Applications and other 
Miscellaneous Files. 

Do. 


24 

Contingent Register 

Do. 


25 

Contingent Register Vouchors ... ./ 

Do. 


26 

Counterfoils of Contingent Vouchers 

Do. 


27 

Office copies of Travelling Allowance Bills. 

Do. 


28 

Office copies f»f additional allotment 

Do. 


29 

Office copies of memoranda of sums paid 
into tho Treasury, sent to tho Chi of Office. 

Do, 


30 

Office copies of memoranda of sums drawn 
from tho Treasury, sent to the Chief 
Office. 

Do. 


31 

Railway Warrants received back from 
Chief Office. 

Do. 


82 

Counterfoils of Railway Warrants ... . 

‘ Do. 


33 

Troasnry Credit Book 

Do. 


3.4 

Treasury Bills Book ... 

Do. 


35 

Counterfoils ot Indents sent to the Chief 
Office. 

Do. 


36 

Counterfoils of Receipt Books 

Do. 


37 

Office cojiios of Indents for Printed Forms 
and Books. 

Do. 


38 

All Lodged papers 

Do. 


39 

Cheek Register of Retnrus 

Do. 


40 

Applications for transfer, promotion, etc. 

Do. 


41 

Stock Book of Ai'ticles of Stationery 

Do. 


42 

Itinerary Register of Superin todents and 
Assistant Superintendents. 

Do. 


43 

Meiborandum Form Books 

Do. 




Lisi of Reeords in the Office of the Deputy Inspector-General oj Police ana 
the period of their retention — cont. 


No. 

Name of Eeoord. 

Period of retention. 

Remarks. 

44 

Check Register of Superintendents* and 
Assistant Superintendents* Weekly 

Three years. 



Reports. 



45 

Office copies of Pension applications 

Do. 


46 

Transfer Lists received from. Diswict 

Two years. 



Offices. 


47 

Monthly Returns of Summary of Grave 
Crimes. 

Do. 


48 

Prosecuting Inspectors’ Monthly Diaries. 

Do. 


49 

Report on upkeep of Confidential Regis- 
ters by Superintendents and Assistant 
Superintendents. 

Head Constables’ Roll Sanction Book ... 

Do. 


50 

Do. 


51 

Quarterly Target Pi’actice Return 

One year. 


52 

j Quarterly List of Inspectors and European 

Do. 



Head Constables. 



58 

Quarterly Civil List 

Do. 


54 

Quarterly Army List 

Do. 


55 

Postal and Telegraph Guides 

I Until a new one is 


56 

Railway Guides 

J received. 


57 

List of passed Head Constablos 

To be kept up to date. 
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List of Records in the Chief Office and the period of 
their retention. 


Serial 

rnimber. 


ISTame of record. 


Period of retention. 


Eemarks. 


Permanent Kecords. 

Port St. George Gazette Pile 

Police Gazette Pile 

Police Gazette, Part I, spare copies 
Government Order Piles (old) ... 
Government Orders — spare copies 
A-U letters “ Eeoeived ” and ” Despatch- 
ed ” and those bronght on the “ Disposal 
List ” except the unimportant ones 
referred to in Chief Office Order No. 29, 
dated 2lBt December 1904— wide item 
No. 1 mider “Record Department.” 
Current, disposal and index registers . . 
Ourrent register of petitions and appeals. 
Inspector-General’s circular files (old) ... 
Budget sheets showing strength and 
classification of Police force by districts. 
Report on the Administration of Police I 
received from districts with District 
Magistrate’s remarks. 

Allocation lists ^ 

Type design estimates ... ••• 

District and Taluk Maps 


Civil budget estimates received from the 
Accountant-General . 

Gazetted officers’ register maintained in 
the Pension department. 

Register of lands held by Gazetted officers 
maintained in the Pension department. 

Register of lands held by clerks of che 
Chief Office. 

Chief Office Order Book * 


Permanent 


Spare copies need 
not be retained. 


When these are 
superseded by 
fresh estimates 
and maps, the old 
ones may be de- 
stroyed, if not 
useful. 


* The papers on which 
the orders are passed 
will either receive a 
Disposal number or 
be '^Lodged.” 


Account Department. 

Annual returns of establishments (office Thirty-five years, 
copies of April returns sent to the 
Accountant-General) . 

Acquittance register of Chief Office Do. 

establishment with pay abstracts, leave 
statements and all vouchers relating 
to pay. 

Statement of landed property held by As long as the 
office clerks, etc. ' officer who fur- 

nished it remains 


Service books of clerks ; constabulary, 
defaulter and leave registers of con- 
stables of the Chief Office. 


Th(‘y .should be in the 
custody of the Olhee 
Cush- keeper as long 
as tho olllcer remains 
m service. After 
that they will be 
disposed of as shown 
in PO., No. ZS1. 

I clause (g). 

Do. do. 
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List of Records in the Chief Office and the period of their retention — cont. 


Serial 

number. 


Name of record. 


Period of retention. 



Audit Depabtment. 

1 Pay abstracts, leave statements, etc. ... Thirty-five years. 

* 2 Leave rolls with transfer of charge Do. 

certificates of Inspectors, European 
Head Constables, Managers and 
Accountants. 


Transfer of 
charge certifi- 
cates showing the 
beginning and end 
of leave should 
be filed with 
leave rolls sanc- 
tioning the leave. 
The others may 
be treated as 
“ Lodged” papers. 


Audit Eegisters 

Leave Calculation Book 

List of passed Head Constables ... 
Objection memoranda on pay bills 
Begister of applications for appointments 
of Inspectors, European Head Con- 
stables, etc. 

Applications of rejected candidates for 
posts of Inspectors, European Head 
0on8t.able8, Managers, Accountants, etc. 


Twenty -five years. 
Three years 
Do. 

Do. 

Do. 


+ Applications of 
candidates who 
have been 
appointed will 
be filed with 
the orders of 
appointment, 

I which will in- 
variably be 
brought on the 
Disposal List, 


9 Applications for promotiouR, transfers,! 
etc. I 

10 Rolls for acting promotion ... I 

11 Budget sheets of range auditors ... 

12 Good Service Promotions for publication 

in the Police Gazette. 

13 Office copies of nominal rolls of men over 

25 years of age sent to the Accountant- 
General. 

14 Weekly progress report on audit of imy 

bills, etc. 

15 Proof copies of the quarterly list of In- 

spectors. 

16 List of Government servants thrown out 

of employment. 

17 Miscellaneous memorandum books 

18 Reminder books 

19 Miscellaneous papers ... 


These will be either 
“Lodged'’ or 
brought on tho 
Disposal List. 
Three years 
Do, 


These 

papers will be 
treated as 
“Lodged” pa- 
pers and will 
be dealt with 
as ordered in 
rule 13 (ii) of 
the “Rules for 
the Chief Office 
Record Room.” 
— Pide Chief 
Office Order 
No. 26, dated 
26th October 
1904. 


Pension Department. 


1 Monthly Eeturns Thirty. five years. 

a Pension appKoations vrith enolosnres ... Three years 


Do. do. 
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List of JEteeords in the Chief Ofice wnd the period of their retention — cont. 


Serial 

number. 

Name of record. 

Period of retention. 

Remarks, 


Pension Depaetment — conU 


''A.B. — These 
records will he 

3 

Office copies of salary bills of the Inspec- 
tor-Greneral and the Assistant Inspector- 
General. 

Three years 

treated as 

“Lodged” pa- 
pers and dealt 
with as ordered 

4 

Oasnal leave register of officers .. 

Do. 

in rule 13 (ii) 

[ of the “Rules 
for the Chief 

5 

Draft minutes for appointments, etc., of 
officers. 

Do. 

6 

Miscellaneous memorandum books 

Do. 


7 

Reminder hooks 

Do. 

Boom 

8 

Miscellaneous papers 

General Department. 

Do. 

Chief Offilce 

Order No. 26, 
dated 26th 

^ October 1904. 

1 

Hutting and building ledger 

Twenty-five years. 

2 

Public Works Department budget 
schemes. 

Three years 


3 

Budget estimates for departmental 
works. 

Do. 


4 

Progress reports of works under execu- 
tion by departmental agency. 

Do. 

- Do. do. 

5 

List of incomplete works (departmental). 

Do. 

6 

List of buildings erected by private 
individuals. 

Do. 


7 

Local Fund Schedule of rates 

Do. 


8 

Madras District Orders ... 

Do. 


9 

Miscellaneous memorandum books 

Do. 


10 

Reminder books 

Do. 


11 

Miscellaneous papers 

Store Department. 

Do. 


1 

Clothing Lodger ... 

Twenty -five years. 


2 

i^rms and accoutrements lodger ... 

Do. 


3 

Books of instruction lodger 

Do. 


4 

Miscellaneous articles lodger 

Do. 


5 

Annual clothing indents received from 
districts. 

Ten years. 


6 

Annual Stationery indents received from 
districts. 

Stationery ledger 

Do. 


7 

Do. 


8 

Register of indents for clothing, arms, 
books of instruction and stationery. 

Do. 


9 

Register of indents for Ordnance Stores. 

Do. 


10 

Register of receipts of clothing, arms, etc. 

Do. 


11 

Register of issues of clothing, arms, etc... 

Do. 


12 

Bale ticket register for clothing, arms, 
etc. 

Three years 

These papers will 
be treated as 

13 

Register of indents for printed forn»s ... 

Do. 

“Lodged” pa- 

14 

Annual indents for forms received from 
districts. 

Do. 

pers ond will 
be dealt with as 

16 

Clothing statements received from dis- 
tricts. 

Do. 

ordered in rule 
^ 13 (ii) of the 

16 

Occasional indents for clothing, arms, and 
accoutrements, etc., received from dis- 
tricts. 

Do. 

“Rules for the 
Chief Office Re- - 
cord Room.” — 

17 

Statement of receipts of sandals, boots 
and cumblies received from districts. 

Do. 

V%de Chief office 
Order No, 26, 

18 

Bstimato of sandals, boots and cumblies 
received firom districts. 

Do. 

J dated 25th 

October 1904, 
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List of Records in the Chief Office and the period of their retention — cont. 


Serial 

number. 


ITame of record. 


Period of retention. Remarks. 


StOBE DEPi^HTMENT — COnt 

Ledger for forms 

Statement of receipts and issues of clott- 
ing received from districts. 

Quarterly and annual return of arms, etc., 
received from districts. 

Delivery vouobers for Ordnance Stores ... 

Recovery lists received from districts ... 

Tent certificates received from districts... 

Returns of Chief Office Store Comanittee 
with vouchers. 

Miscellaneous memorandum hooks 

Reminder books 

Miscellaneous papers 


Three years 
Do. 


"These papers will 
be treated as 
“Lodged” pa- 
pers and dealt 
with as ordered 
in rule 13 (ii) 
j of the “ Buies 
for the Chief 
Office Record 
Room.*’— Vide 
Chief Office 
Order ISTo. 26, 
dated 25th 
1 October 1904, • 


Petition Depab.tmbnt. 

1 Appeals against punishments 

2 Complaints against Police officers 

3 Mahazirs praying for the removal or 

retention of certain Police officers 

4 Applications for transfer, promotion, etc. 

5 Applications from private individuals for 

Police guards. 

6 All other petitions 


7 Miscellaneous memorandum books 

8 Reminder books 

9 Miscellaneous papers 


^Papers brought 
on the Petition 
register will 
find their dis- 
posal either in 
the “ Disposal ” 
list or by being 
“Lodged.” Ml 
papers disposed 
of in the latter 
way will be 
dealt with under 
rule 13 (ii) of 
tho “ Rules 
for the Chief 
Office Record 
Room.” I 

Three years 


""These will be 

dealt with as 

“ Lodged” 
papers . — Vide 
< Chief Office 

Order No. 26, 

dated 25th 

^ October 1904. 


Statistical Department. 

1 Statement of caste, etc., of force — State- Five years. 

ment F. — (Quinquennial). 

2 Judgments with summary of results in Three years 

Sessions oases, 

3 Weekly Reports, Part II, with special Do. 

reports of grave crime, if any. 


rThese will be dealt 
with as ” Lodged** 
papers . — Vide Chief 
Omce Order No. 26, 
dated 25th October 
1904. Sessions 
Jxidgments {vide 
item No. 2) will be 
returned to the 
Deputy Inspector- 
General— ©ioa P.O. 

L No, 12 ( 0 ) (IS). 




List of Eecords in the Chief Offioe and the period of their retention — cont. 


Serial 

number. 

N’ame of record. 1 

:*eriod of retention. 

Remarks. 

4 

Statisticai. Dbpabtmbnt— coni. 

Check register of Superintendents* and 

Three years 

T N.B,— These 

6 

Assistant Superintendents’ Weekly Ee- 
ports, Part 11. 

Annual Criminal Statistical Eetums for 

Do. 

papers will be 
treated as 

“Lodged” pa- 

6 

the Police Administration Eeport. 

Book of Miscellaneous retarns 

Do. 

pers and will 
be dealt with 

1 

Tabulation sheets and other miscellane- 

Do. 

as ordered in 

8 

ous papers relating to the Police Ad- 
ministration Report. 

Police G-azette proof with original papers. 

Do. 

- rule 13 (ii) of 
the “ Rules for 
the Chief Office 

9 

Police Gazettes of other provinces 

Do. 

Record Room,” 

10 

Miscellaneous memorandum books 

Do. 

— Vide Chief 

11 

Reminder books 

Do. 

Office Order No. 

12 

Miscellaneous papers 

Do. 

26, dated 25th 

13 

District circulars forwarded to the In- 

Do. 

J October 1904 

1 

speotor-General for information. 

Record Department. 
Unimportant letters received or sent 

Ten years. 


2 

which are not of a permanent value, 
though they have been entered into the 
Disposal list {vide Chief Office Order 
Ko. 29, dated 21st December 1904). 

All ‘‘Lodged” papers — vide section IV, 

Three years. 


3 

rule 13 (ii) of Chief Office Order No. 26, 
dated 26th October 1904. 

Despatch book 

Do. 


4 

Annual Volume of Sea-borne Trade and 

Do. 


5 

Navigation of the Madras Presidency. 
Administration Report of the Public 

Do. 


6 

Works Department, Irrigation Branch. 
Administration Report on the Civil Medi- 

Do. 


7 

cal Institutions. 

Report on Vaccination, Madras Presidency. 

Do. 


8 

Annual Medical Report, Government 

Do. 


9 

Lying-in Hospital, 

Annual report on Lunatic Asylums 

Do. 


10 , 

Administration Report of the Sanitary 

Do. 


11 

Department. 

Administration Report of the Director of 

Do. 


12 

Public Instruction. 

Reports on the Administration of Criminal 

Do, 


13 

Justice of all Provinces except Madras. 
Report on the Administration of Civil 

Do. 


14 

Justice. 

Provincial Administration Reports of all 

Do. 


15 

Provinces except Madras 

The Indian Army list 

Do. 


16 

Lawrence Asylum Press Almanac 

Do. 


17 

Police Gazette, Parts 11 and III — spare 

Do. 


18 

copies. 

Miscellaneous memorandum hooks 

Do. 


19 

Reminder books 

Do. 


20 

Fort St. George Gazette — spare copies .. 

Do. 


21 

Quarterly Civil Lists— spare copies 

Do. 


22 

History of Services of Gazetted Officers 

Do. 


23 

— spare copies. 

Quarterly lists of Inspectors of Police — 

Do. 


24 

spare copies. 

Newspapers ... 

On© year. 







438 


INDEX. 



Order. 



Page. 

A 

^A’ and‘B* Lists {^ee * Proclaimed offenders*), * 

AbkXri Act — 

Disorderly liquor shops to be reported to the Superinteudent 

38 (c) 

31 

List of persons licensed under — to be hnng np in station-houses 

38 (6) 

31 

Powers and duties of station-house officers under the — 

38 (a) (i) 

30 

Powers and duties of every Police officer under the — 

38 (a) (ii) 

31 

Quantity of liquor the Police may pass without permit under the — 

38 id) 

31 

to be in force as regards liquor and intoxicating drugs manufactured 
from the hemp plant 

40 

32 

ABKiEi AND Salt Exhibits— 

Duties of station-house officers in connection with — ... ... 

39 

32 

AbkXei (and Salt) Eeturns — 

Superintendents to render assistance in the preparation of — 

42 

33 

Absence on Leave— 

Working for other employers during — , Rule regarding — 

299 (a) 

197 

Absence without Leave — 

for 21 days to be considered as desertion 

340 

211 

Repeated — to be noted with a view to discharge 

389 

211 

to be noted in the leave register 

388 id) 

228 

up to 20 days, how to be disposed of ... .. 

338 

211 

Absentee Statement — 

Meaning of the term — 

M7 

252 

to accompany pay abstract 

443 

260 

Abstbact — 

of crime to be prepared quarterly by station-house officers and 
Inspectors 

204 (a) 

142 

of summonses and warrants received, executed, &o., to be submitted 
monthly ... 

70(1) 

64 

Accidents — 

Railway — , Procedure in case of — 

97 

76 

Accommodation — 

Rules regarding allowance for office — 

606 

284 

Accountant (s) — 

Departmental Test for — 

221-A 

169 

Position and duties of the — of the District Police Office, exactly the 
same as those assigned to the Audit Inspector 

16(c) 

16 

Security to be furnished by acting — 

See also * Audit Inspectors J 

Accountant-Genebal — 

Annual lists of establishments to be sent to — 

17(a) 

16 

437 

245 

Acknowledgment of the receipt of permanent advance to be ad- 
dressed to — 

463 (o) 

256 

Discontinuance of allowance checked as imauthorized by — 

484 

245 

Reports of relinquishing and resuming charge of an office to be sent to — 

819 

202 



INDEX, 


489 


Order, 

Page. 

406 (6) 

288 

404 

237 

461 

256 

16(b), Note. 

15 

539 

294 

639 

294 

669 

800 

623 

289 

626 (b) 

290 

492 

280 

149-A 

107 

347 (a) 

214 

347 (b) 

214 

347 (b) 

214 


Account Current — 

Money for contingent expenditure to be accounted for in — ... 

Eeceipts to be entered in — 

A statement of — to be sent to the Chief Office monthly 

Account Documents — 

Head-quarter Inspector to initial or sign — 

Accoutrements — 

How and when to be indented for 

to be issued from the Chief Office 

Sale of unserviceable — 

List of — which can be indented for in excess of the District allotment. 
Eecoveries on account of — carelessly or wilfnlly lost or damaged 


Acquisition of Sites — 

Eules regarding — for public purposes 

Acquittal — 

Appeals against — ... 

Eeinstatement after — 

Dismissal after — 

Departmental punishment after — ... 
Acts — 


XXXFX of 1858 (See * Lunatic Asylums Act 
XXIV of 1859 (See ^Police AcV), 

II of 1864 (See ‘ PtevenuB Recovery Act ’ ; * Distraint *). 

VIII of 1865 (See ‘ Rent Recovery Act *). 

XXV of 1867 (See ‘ Frees ’). 

I of 1871 (See * Oattle Trespass Act ’). 

IX of 1874 (See * Vagrancy Act’), 

III of 1877 (See * Registration Act *). 

I of 1878 (See * Opium Act’), 

VI of 1878 (See ‘ Treasure Trove Act’). 

Vin of 1878 (See * Sea Customs Act’), 

XI of 1878 (See * .dlrtna Aci*). 

XXI of 1879 (See * Extradition’). 

y of 1882 (See * Forest Act 
XXI of 1883 (See * Emigration Act*). 

IV of 1884 (See ‘ Explosives Act ’). 

XIII of 1885 (See ‘ Telegraph Act’), 

I of 1886 (See ^AhTcari Act’), 

II of 1888 (See * Public Resorts’), 

III of 1889 (See * Nutsances’). 

IV of 1889 (See ‘ Salt Act ’). 

XIII of 1889 (See ‘ Cantonments ’ ), 

IX of 1890 (See ' Railways Act ’), 

VIII of 1897 (See * Reformatory Schools Act’). 

VI of 1898 (See ‘ Post Office Act*). 

VIII of 1899 (See ^ Petroleum Act’). 


Acting Allowance— 

for head constables acting as Inspectors not to bo passed unless roll is 

sent at the time ... ... 

of an Inspector when liable to forfeiture 

Rules for — 


327 (h) 
325 
421 


204 

204 

242 


Acting Appointments — 

during privilege leave 324 

not to be made in the grades of head constable and constable except in 
certain cases 4,21 (o') 


204 

242 


1 


57 
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INDEX. 


1 

Order. 

Page. 

Addeess(es) — 



AbT3reviafeed — to be used in State telegrams 

606 

313 

Acceptance of — by public servants 

278 

185 

Gazetted officers to leave their — with the Assistant} Inspector -General 



when proceeding on leave * 

366 

221 

Eorms of — to be used in correspondence 

680 

307 

Administbation — 



Meaning of the term — as applied to the Railway Police 


73 

Administbation Report — 



Instructions for the preparation of — 

212 

145 

Advances — 



not allowed for constables proceeding on leave or duty to Bangalore ... 

457, Note 

255 

Rules relating to the grant of — 

'^'-457 

254 

of pay, when and to whom to be given 

457 

254 

Permanent — (See * Permanent Advance*), 



to escorts 

72 (e) 

66 

to Government servants proceeding to the Pasteur Institute 

457 (c) 

254 

Aeeray— 



Procedure on the occurrence of an between soldiers and villagers ... 

616 

320 

Age— 



Appointment of candidates of over 25 years of — 

283, Note. 

162 

from which Police service counts 

871 

223 

of females, Certificates regarding — 

143.A 

102 

Retirement of officers on attaining the — of 55 years 

384 & 385 

225 

Leave after 55 years of — 

861 

218 

Agreement— 

with contractors for execution of departmental works, Rules re- 



garding — 

491 

280 

Allocation Statement — 



of clothing ... ... 

536 

293 

Allowance — 1 

Acting (See * Acting Allowance ’) . 



Discontinuance of unauthorized — 

434 

245 

for constables and head constables 

421 (a) 

242 

for Drill Instructors 

417, Note 

242 

for head constables acting for Inspectors 

(2)- 

421 (b) 

242 

for office accommodation, Rules regarding — 

600 

284 

for signalling parties 

Horse — (See * Horae Allowance *). 

623 (e) 

323 


Munshi — for passing vernacular examinations ... 

216 (27) 

167 

Special — for specially expensive or unhealthy localities 

Station charge — (See * Station Charge Allowance ’). 

Travelluig — (See ‘ Travelling Allowance *), 

Ammunition — 

418 

242 



Custody of the key of the — box ... .. 

672 (a) 

304 

Despatch of — 

548 

297 

Practice — Annual allotment of — 

646 

296 

Receipts and expenditure of — , Account to be kept of — 

672 (a) 

304 

Reserve or service — , Stock of — ... ... ... i 

547 (a) 

297 

Ammunition Oases — 



Rmpty — delivered by reservists to be received 

668 

300 



INDBX. 


441 



Order. 

Page, 


Annual Clothing Indent — 



Extra stiits of olothiDg to be included in ttie — 

528 

288 

Annual Eeports — 



on the administration of tlie district 

212 

146 

Annual Returns — 



List of — to be submitted to the Chief Office 

213 

146 

Office copy of the Statistical — to be forwarded to the Deputy In- 
spector-General of the range 

213, Note 

146 

of stores other than clothing, &c, — Instructions regarding — ' 

667 

303 

when due 

213 

145 

Appbal(s) — 


107 

against acquittals 

149-A 

by the Railway Police to he made to the Inspector-General 

86 

73 

Notice of — in cognizable cases filed by private parties 

20 (5), 

18 

G.O. regarding — to the Privy Council to be affixed to station-house 
boards 

Note. 

616 (c) 

320 

Persons affected by an order to have copies thereof for — 

286 

190 

to whom to be sent, &o. 

285 

190 

Time prescribed for — 

285 (d) 

190 

Documents to accompany — 

285 (a) 

190 

Applications — 



for appointment to superior grade by competitive examination in 
London to whom to be submitted 

215 (5) 

148 

for certificates of age of females 

143-A 

102 

for leave (See * Leave *), 
for pension (See ‘ Pension 

240 (c) 


of Government servants for employment in the Police 

164 

Appointments — 



Applications from officers for — in the gift of Government ... 

299 (ff) 

198 

List of — ordinarily reserved for the Police Department 

215 (1) 

147 

Forfeiture' of — on five years’ absence 

349, Note. 

216 

of Military Officers how provided for 

216 ( 2 ), Note, 

147 

of candidates of over 25 years of age or under 18 years of age 

233 (b) 

162 

Armament op the Force — 



Scale of — ,,, 

677 

306 

Armourers—” 



Scale of tools to be supplied to — 

677-A 

306 

Arms— 



Committee of three members to be appointed to investigate oases of 
losses of — , &o 

526 (o) 

290 

Disposal of unserviceable — 

556 to 561 

300 & 

Recoveries to be made for — lost or damaged 

525 (6) 

301 

290 

Repair of — Book — Entries in — 

566, Note. 

300 

Damaged — , Charges how to be recovered for — 

526 (b) 

200 

Requisitions for repair of — 

546, Note, 

296 

Issue of — to Division Inspectors 

See also * Arms and Ammunition*, 

628 (a) 

291 

Sblrtl 


Arms Act — 



Inspection of premises, &o., licensed under the — 

43 (d) 

33 

Powers and duties of the Police under the — .. 

43 (a) 

88 



442 INDEX. 



Abms Act — cotii. 

Persons forbidden to go armed in railway carriages, &c. 43 (c) 33 

Eegister of licenses nnder the to be kept at stations 43 (g) 34 

Abms and Ammunition — 

Distinguishing marks on — 34 

Distribution list of — ... ... ... ... ... ... ... ••. 568 308 

Forms used for transaction with the Ordnance department 545 206 

Indents for — •• ••• 544 295 

Logg of — (priyate) by native officers and men of the Indian Army to 

be reported for publication in the Police Gazette 43 (;} 34 

Prosecution of persons in illicit possession of Government — 43 (i) 34 

Quarterly return of — 568 303 

Eegister of — 568 303 

Arms Licenses — 

Form to be used for the register of — and rules relating to the issue 
and grant of — ^3 (g) 34 


A T?. R,Ti*. AUR— ~ 

Checking of — papers 508 (21) 317 

Forfeiture of — of pay on dismissal 419 242 

Process for recovery of — of Mnnicipal taxes — Police not to execute — 77 (e) 66 

of salary or allowances, how to be drawn ... ... ... ... ... 449 (t) 252 

Small sums of — of salary to be advanced from cash chest 450 (a) 253 

Arrest— 

by officers of the Salt and Abkari department need not be reported to 

Magistrate 153 110 

by Talaiyaris, when illegal 70 (11) 55 

by the Police of servants of the Eailway Company for breaches of the 

law ... ... ... ... 103 82 

for offences committed outside British India ... ... .. ... 50(c) 42 

in adjacent districts 155 108 

in foreign territory .*» ... 157 109 

in nuisance oases 156 109 

Kotioes for — of proclaimed offenders to be sent for publication in the 

Police Gazette 179 (a) (1) 116 

of deserters 159 109 

of persons for breaches of the Salt and Abkari Laws — ^Duties of the 
Polio** in regard to — ... ... ... ... ... ... ... 41 33 

not to be ordered by Magistrates on referred charge sheets 164^(b) 108 

of Eailway officials ... 158 109 

of soldiers 169 110 

Two Police officers to be employed in effecting the — of Railway 

officials ^58 (5) 109 

without warrant 154 (a) 108 

Arrest Eeports — 

when and to whom to he sent ... ... ... ... ... ... 161 110 

Articles— 

to be produced at kit inspection ... 33(c) 27 

Articles, unserviceable — 

Auction sales of — to be for cash only ... 561 801 

Superintendent to report on — 556 300 

Assistant Inspector-General — 

Assumption of charge of office by Deputy Inspectors -General and 

Superintendants to be telegraphed to the — 319 202 

Gazetted officers of Police reaching Madras to report in person to 
the — ... ••• ••• ••• ••• ••• •». 313 (fl) 


200 


INDEX. 
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— 

Order. | 

Page. 

Assistant Inspector-General — eont. 



Indents for stores not complied with by — 

518 (2) 

288 

Letters to — how to be addressed ... 

693 

310 

Eefund of sums retrenched under the signature of the — 

433 

245 

What papers to be sent, to — direct and what through Deputy Inspector- 



General ... ... ... ... ... 

594 

310 

Assistant Superintendents— 



Correspondence of — with Magistrates and oflBcers of other depart- 



ments ... ... ... 

13 (c) 

10 

Duties and position of — ... 1 

L3 (a)&(b) 

9 

Orderlies for — , Scale of — .. 

67(a) 

53 

Registers of — 


10 

Relation of — to Superintendents . 

13(d) 

10 

to attend at sessions .. 

30(a) 

24 

to be called in to the Head-Quarter OflBlce eyery year to learn office 



work ... ... ... ... 

13 (/) 

10 

to enlist men for their own divisions 

233 (a) 

162 

to escort His Excellency the Governor 

12 (q) 

9 

to examine carefully Books I and II 

187 (b) 

128 

to inspect one of the divisions of the main range 

31 (c) 

26 

'to inspect and report on premises licensed under the Arms Act 

43 (<0 

33 

to visit scenes of grave crime 

13 (e) 

10 

Transfer of head constables and constables by — 

317 

202 

Assistant with the Government — 



Information of foreigners concerned in grave crime to be reported to 



the — 

191 (c) 

133 

Movements of criminal gangs to other provinces to be reported to the — 

i 189 (o) 

128 

Weekly report to be sent to the — 

J2(o), (1), 

6 


Rote. 


Associations — 



Inspector’s connection with — intended for mutual assistance 

273 

184 

Attachment (op property) — 



Police ordinarily to apply for — when applying for proclamation 

179 (b) 

117 

Attendance — 



Medical — , Rules regarding — 

296 &297 

106 

of witnesses at station-houses 

147 

106 

Attendance at Sessions — 



of Superintendents and Assistant Superintendents 

80 

24 

Auction Sales — 



of unserviceable articles to be for cash only 

561 

301 

Proceeds of — to be paid into the treasury 

660 

800 

Audit Inspeotoeb — 



Duties of — 

16 

16 

not to have relations employed in the Polioo in their districts 

232 (d) 

162 

Security from — 

17 

16 

See also ‘ Accountants J 



B 



Badges — 



for good shooting 

253 

169 

for passed men in signalling 

623 (s) 

323 

for Town Police 

641-B 

295 

of rank in silver for superior officers 

258 

171 
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INDEX. 



j Order, j 

Page. 

Bail — 



from persons arrested 

170 (a) 

113 

from Enropean vagrants 

65 (i) 

52 

Bailable Offence — 



Special reasons for use of handcuffs in — to be given in station-house 



report 

169(c) 

113 

Balance Sheet in Cash Book 

416 

240 

Ball Practice — 

i 


Ammunition for — 

546 

296 

Kegister of shooting to be maintained by the Inspector 

253 

169 

to be carried out in the presence of the Inspector and under his orders. 

253 

169 

Baluchi Gtangs— 



Counterfeiting coins by — 

i 192 

134 

Entry of — in districts to be reported to the Chief Ofl&oe 

i 192 

134 

Barracks— 

1 


Police not to enter — to enquire into oases 

160 (5) 

110 

Batta— 



for signalling parties 

623 (e) 

323 

for Brill Instructors 

417, Note 
(2). 

242 

Beat — 


Beat constables to visit Railway stations 

23 Cf), Note 

21 

Information in respect of illicit sale or manufacture of liquor to be 

3 


obtained by men on— 

38 (b) 

31 

Beat Duty— 



Constables retumiug from — to be catechised by station-house ofi&cers. 

23(d) 

20 

Daily iuterchange of men on — ... 

23 (6) 

21 

Direct system of — 

23, Note 2. 

21 

in towns 

List of crimes reported and names of persons to be arrested to be read 

77(/) 

66 

over to men on — ... ... 

23(6) 

20 

IJight and morning beat constables when to he despatched fromstations. 

23 (c) 

20 

Petty officers not permitted to stop — 

23(/) 

21 

Bedding — 



to be obtained for Police hospitals through Superintendents 

464 (6) (6) 

267 

Belts — 



Cleaning of — r., .. ... 

675 

305 

to be worn by head constables when sword is worn 

to be marked with the initial letter of the district and the number of 

267 (c) 

177 

constable to whom issued ... ..r .* 

542 

296 

Bicycle — 



Charge for the conveyance of — 

479 (6) 

266 

Bills— i 



Contingent — (See * Detailed Bills 0* 



for each departmental work required separately ... 

Pay — (See * Fay Ahstracts *). 

497 (6) 

282 

Payment of — for steamer passages — Rules relating to — 

Supplemental Pay — (See * Sv^plemental Fay Bill *)• 

482 

275 

Statement of — cashed by Inspector, monthly ... 

Travelling — (See ‘ Travelling Allowance *)« 

458-A 

256 

Bill of Lading — 



to be obtained for stores shipped 

673 (a) 

306 


INDEX, 


445 


— 

Order. 

1 

Page. 

Black Makks — 

Award of — 

bar promotion but not leave . ... 

Cancellation of — 

Copy of order awarding — to be furnished to the delinquent ... 

Effect of — 

when to take effect 

334 (i-iii) 
334 (viii) 
334 (iv) 
and (vi) 
334 (iac) 
334 (iv) 
and (v) 
334 (vii) 

206 

207 

207 

207 

207 

207 

Blank Books — 

See ‘ Boohs' 

[ 


Blank Gaels — 

Short oommnnioations to be written on — 

eoi-A 

312 

Boards — 

Notices for rewards, &c., to be placed outside Police station-house — ... 

G16 

320 

Boats — 

Repair and maintenance of Government — 

477-A 

263 

Boat-htee Expenses — 

for embarking and disembarking to be recovered in travelling allow- 
ance bills 

482 (5) 

275 

Books — 

Spare blank — Ledger of — 

Spare blank — not to be kept at stations 

issued for station-houses to be numbered 

Service — (See ‘ Service BooTcs ’). 

6^0 (b) 
672 (e) 
661 

804 

305 

298 

Book, Hospital — 

to be kept at head-quarters 

Books of Instruction — 

Supply and issue of — 

• 350 (6), 
Note (2). 

620 

217 

288 

Boots — 

Indent for — measurement and sketch of foot to be given 

528 (b) 

291 

Boreowino Money — 

See * Public Servants. ' 



Boundary Lines — 

Jurisdiction how settled when cases occur near the — of adjacent 
districts, divisions, or stations ... ., 

203 

142 

Breach of the Peace — 

Procedure when a — is anticipated 

Police to protect private individuals from — 

Missionaries entitled to protection from — 

Police to collect information about every movement which may lead 
to a — ' 

27 (a) 
27 (o) 
27(b) 

27-A 

23 

23 

23 

23 

Breaks in Service — 

Cases of — affecting service ... . . ... 

to be noted in the Constabulary Register ... 

374 & 375 
388 (a) 

223 

227 

Bribery — 

Really serious cases of — to be enquired intn personally by Superin- 
tendent or his assistant ... 

12 (h) 

4 

British Soldiers — 

Escort of — in custody of the Civil Power 

Foot-note 
to 75. 

61 


I 
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Order. 

Page. 

647 

297 

459 

266 

483 

276 

487 

277 

487 

277 

483 

276 

483 

276 

484 (2) 

276 

484 (1) 

276 

96 (a) (ii), 

281 

Note. 


489 

279 

608 

284 

503 

283 

505 

283 

604 

288 

496 (a) 

281 

494 (a) 

281 

486-A 

277 

518 

285 

610 

284 

611 (o) 

285 

487.A 

278 

610-A 

284 

493 

281 

491.A 

280 

140 (d) 

99 


Buck-shot Cartridges — 

Allotment of — for service ... 

Budget Allotment— 

Sanctioned for each distiiot for contingencies to be commimioated to 
Superintendents 

Budget Estimates — 

allotment of funds — 

for departmental vrorks, when and how to be submitted 

limits of the amount of estimates for departmental works 

of the Public Works Department, Provision for works in — 
of the Police Department, Provision for works in — 
plans and detailed estimates to be submitted by Public Works Depart- 
ment ... »»• ••• ••• 

Submission of schemes for — 

Buildings — 

Completion certificate for certain new — to be countersigned by Super- 
intendent or Assistant Superintendent 

Construction and repair of — 

Cost of erecting or purchasing — how regfulated as regards rent 

Custody and charge of vacant public — 

destroyed by fire — Enquiry in cases of — ... ... ... 

Disposal of materials obtained from dismantling — ... ^ 

Documents to be sent to,the Accountant-General on completion of — 
Estimates for — (See * Budget JEstimates * and ‘ Detailed Estimates*'), 

Money how drawn for — 

No alterations or additions to be made to — constructed on type design. 

Precautions against fire in the case of — ... ... ^ 

Officers occupying — to make arrangements during privilege leave ... 
Rent of — .occupied by Inspectors and European head constables credit- 
able to Public Works Department, how recovered 

Bepaii's to civil — .. 

Eiesponsibility of the incoming tenant for fixtures, &c., in — ... ••• 

Sanctioned plans not to be altered .. ... ... ... ... 

Scale of rent of — (See ‘ Bent *), 

Superintendents to examine tbe foundations of departmental — 

See also ‘ Departmental worlca* 

Burial ~ 

Police to arrange for the — of bodies taken by them for post mortem 
examination 


Buttons— 

Condemned — not to be sold from district stores 

Examination of — returned into stores 

issued to replace others lost to be ohsurged for 
Metal — to be held part of an officer’s accoutrements 
to be indented for annually ... 

Unserviceable — to be returned into stores 


643 (a) 
548 (b) 
543(a) 
543 (o) 
543 (c) 
543 (V) 


295 

295 


295 

295 


Oantonment(s) — 

Act, XllI of 1899, powers and duties of the Police under the — 
Duties of the PoHoe orderlies in — 

Orderlies for — Magistrates 

Proclamations in — 

Service of processes in — 


43-A 
66 id) & 
(>)■ 

67 (a) 
464 (8) 

66(e)& 

68 ( 6 ). 


34 
52, 53 

S3 

267 

5S&54 


INDEX, 


44 ? 



Order. 

Page. 


Oabbide of Calcium — 



ITotifioation regulating tb.e import, &o., of — 

Appendix. 

364 

Rules relating to importation, eto.| of — 

Appendix. 

864 

Carbines — 



Cleaning of — 

574 

S''S 

Committee to report on loss of — 

625 (a) 

290 

Cost of ' — negligently broken or lost to be recovered 

525 (b) 

290 

Distinguishing marks on Grovemment — ... 

43 (i) 

34 

Orderlies accompanying Magistrates to be armed with — 

06 (y) 

53 

Re-browning of — ... 

to be obtained from the Ordnance department on indents from Superin- 

574, 

SOS 

tendents 

644 

295 

Cab Festivals — 



Duties of the Police during — 

55(a) 

44 

Carriage op Stores— 



by rail ... 

673 (J) 

305 

by sea 

Carts and Carriages — 

used for conveying certain Police officers are exempt from lioense 

673 (a) 

305 

taxes 

464 (7) 

257 

0A8E(8) — 



against coinage ... 

213 

J46 

Arrests in nuisance — 

156 

109 

Bailable — 

128 (5) 

90 

Charged — Form of report to go to Magistrate 

128 (8)(o) 

oo 

Cognizable — filed by private parties, Notice^of appeal in — 

connected with other departments investigated by the Police to be 

20 (6), 
Note. 

18 

communicated to such departments 

Crime and occurrence report in grave — to be sent direct to Superin- 

128, 
Note 4. 

91 

tendent or Assistant Superintendent 

132 (c) 

93 

Custody of property in — under trial 

200 

138 

Delays in disposal of referred — deprecated ... 

Entry of — in Crime Register (See ‘ Crime Begisfer *), 

False — (See ‘ False Cases 

Crave — (See ‘ Crave Grime ’). 

If a — is reported false, Pob’oo to state whether prosecution of com- 

138 (e) 

97 

plainant is recommended | 

Instructions to guide the Police as to when investigation into a — is to 

138 (c) 

. 07 

bo refused 

128 (2) and! 

80, 


Appendix. 

3(i8 

Investigation of — not oonipletod within 24 hours 

128 (3) 

80 

Investigation of — when held to be complete 

128r3-8) 

89,90 & 


& Note 3. 

01 

Issue of warrants in cognizable — 

List of — referred, charged, and reported as undetectable in which 
Magistrates* orders have not been received to bo sent quarterly by 

163 

111 

Inspectors to Superintondents .. 

138 (e) 

07 

Non-bailable — 

128 (5) (a) 

00 

Non-cognizable — Procedure in — 

128 

01 

Non-cognizable Reporting of — ... * 

not to be referredHanless unmistakably false 

131 

03 

138 (d) 

. 97 

of cattle reported to be stolen or lost ... 

202 Cf) 

143 

of crime committed near boundary lines 

203 

142 

of previous year, Ledgering of — 

of petty thefts (See * Betty Thefts *). 

208 

144 

L- 


58 


t 



448 


INDEX. 



Order. 

Page. 

G ase(b)— ' co«i. 

of sudden and unnatural deaths (See ‘ Unnatural Deaths )- 
of suicide in jails to be reported to the Superintendent of Police 

140 (<;), 
Note 1. 

99 

of torture by the Police (See under ‘ Torture^). 

OoouiTence report in — 

128 & 132 

89<& 93 

Eeasons for reporting — false to be set forth by station-house officer. 

138 (h) 

97 

Beferred — Form of report to go to Magistrate in — 

128 & 138 

89& 97 

Keport to Magistrate when investigation is determined on — 

128 (1) 

89 

Beport to Magistrate when investigation is refused in a — 

128 (2^ & 

89 

Appendix. 

868 

Beport on completion of investigation of — 

128 (3 to 8) 

89, 90 

B,Aport on oompoundable - - requested by parties not to be investigated. 

128 (9) 

90 

Beport to Magistrate in all — investigated 

128, Note 2 

91 

Beport by telegraph in specially grave — 

133 

94 

Buies for ledgering— ... - 

205 —209 

143 

Special reports of grave — ... .. 

133 

94 

to be recorded in station crime registers . ... 

202 

141 

under Police and Municipal Acts, how registered 

136 (c) 

96 

Undetected — Form of report to go to Magistrate in — 

when can be oalled ‘ detected * 

128 (4) 

90 

202 (d) 

142 

Cash — 



Auction sales of unserviceable stores to be for — only 

561 

301 

Cash Booe:(s) — 

412 (a) 


All public moneys whether in bills, &o., to be entered in — 

239 

Balance sheet to be entered in — at the close of the month 

416 

240 

Corrections in — ••• 

415 

240 

Bod-ink entries in — ... ... ... ... .*• 

412 (h) 

239 

to be closed daily 

414 

240 

to be totalled daily 

413 

239 

Fisamination of — by the Superintendent 

413-A 

239 

Cash 0hest(8) — 

410 .a) 

238 

A book to be kept at stations showing receipt and delivery of — 

All public moneys to be kept in — . . 

407 

238 

C astody of keys of — 

40G 

238 

Custody of cash chests, &c., belonging to the Bevenue department ... 

410 

238 

Location of — .. •• 

406 

238 

Ko money not belonging to Government to be deposited in — 

408 

238 

of district offices 

406-108 

238 

of officers in charge of pensioners — Custody of — 

41 L 

239 

of officers in charge of pensioneis, preservation of order when pay- 
ments are made 

411 ( c ) 

239 

of officers in charge of pensioners— Time for depositing, &c. — 

411 ifi) (ii) 

239 

of officers in charge of peusiouers -Treasure escort on date of payment 
for — ... ... . 

411 ( h ) (i) 

239 

of other departments ... .. ... 

409-411 

238-239 

of tlie Postal department, when bo be embed led in, Treasury guai*d- 
rooms... .. 

400 

238 

provided by District Magistrates for the preservation in Police stations 
of valuable property 

410 (1) 

239 

Buies regarding — lodged in Police station-houses 

409-411 

238-239 

Cash Ori>er(s) — 

- 

2.37 

Amount of — received to be entered in the Cash Book 

404 

Division pay remitted by means of — 

440 ( a ) 

248 

for pay of men transferred 

455 

251. 

for remitting arrears and advances of pay 

454 

2ft4 

Bemittances of money within the district to be arranged by means of — 

453 

254’ 


INDEX. 


449 



Order. 

Page. 

I 

Cast Horses — 



Purchase of — by Inspectors and Sub-Inspeotovs 

u (7v), 
Note 3. 

13 

Castes — 



of men entering the Police to be eiiterod in tlio Constabulary "Register. 

3S8 (o) 

227 

Casual Leave — 



cannot be claimed as a right and cannot be taken without previous 



sanction 

352 

218 

Inspectors not ordinarily to grant — to their subordinates 

353 (2) 

219 

Rules relating: to 'the grant of — .. 

363 

218 

Superiuteudeuts to intimate District Magistrates when going on — ... 

368-A 

221 

to gazetted ofifioers 

353 (1) 

218 

to Government servants proceeding to the Pasteur Institute 

353 A 

210 

to membePw^ of ofhee establishment 

353 (1) 

218 

to subordinate police officers on outdoor duty 

353 (1) 

218 

Casualty— 



among first-grade head constables, Inspectors and European Police 



officers to be reported 

432 

245 

Moaning of the term as iiscd in the ‘ Monthly Return’ 

Register of — , Store Inspector to note casualties in the — and to 
apply to the Inspector for the return of clothing into stores 

445, IST ote. 

250 

536 

293 

See also under (‘ Deaths ’) . 



Catechism — ’ 



Constables’ — the text book for constables 

227 

160 

Every constable to provide himself with a — ... . 

23, Note 1 

20 

to be shown at kit inspection 

(g) 

28 

Cattle — 



Strayed — to be distinguished from oattle-thefb 

202 (/) 

142 

Sale of impounded — by the Police ... 

45 

36 

Cattle-theft — 



to he distinguished from oattlo-stray 

to be treated as an offence under the Indian Penal Code irrespective of 

202 (/) 

142 

value 

130 (a), 

93 


Hote. 

1 . 

Cattle Trespass Act — 



Duties of the Police under the — 

41 

35 

Procedure regarding sale of cattle under the — ... ... 

14(c)and 43 

35&a6 

Purchase of cattle at a sale under the — 

44 00 

35 

Cavadi — 



Duties of the — 

478 (7) 

264 

Certificate — 



of appointment (See ‘ Saimad ’). 

Completion — for buildings, Form of — 

40b (d) (ii) 

281 

Court — to witnesses for travelling allowances 

170 (18), 

200 

Discharge — (See ‘ Discharge ’). 

Note. 


Election — to accompany pension application 

for acknowledgment of the receipt of prisoners and property delivered 

394 (ii) 

234 

with thorn to be given by the Jail officer 

for refund of fines issued by Magistrates — Police not to deliver to 

75 (c) 

()1 

parties 

G8 {c) 

54 

Form of — to be furnished by the quarterly committee on stores 

Last pay — (See * LasU'pay Certificate ’), 

Medical — for invalid pension (See ‘ Medical Cert(/ifafc’). 

504 

{ 

302 

1 

1 

Medical — for leave (See ‘ Medical Certificate^). 

of age of females 

i 

1 102 



450 


INDEX. 
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Cjertiiicate — cont . 

312 


of character — N'o Police officer to give — 

199 

of efficiency given to passed men in signalling 

623 (d) 

323 

of notice of residence or of change of residence of convicts nndor 

183 (d), 
Note 3. 


section 565, Criminal Procedxu*e Code 

124 

of physical fitness to be produced by candidates before taking np ap- 

240 (o) 

164 

pointments as Inspectors 

of previons character to be given to a Police officer on redaction or dis- 

345 (c) 


charge 

212 

of trarSfer of charge (See * Relief ^), 



of unfitness for further service — who should grant — ... 

377 

224 

regarding stores to be given by Inspectors when taking charge 

570 fo) 

304 

under art, 1170 (ii), Civil Service Regulations 

479 (25) 

271 

under the Vagrancy Act 

65 (j) 

51 

Ceylon — 



Law of Extradition governing — 

49 

39 

Chains — 

541 


to be all of one pattern 

295 

Chapparbands — 

184-A, 
Note 2. 


Registration in Book II of convicted — 

126 

Character — 

312 


No police officer to give certificate of — 

199 

of applicants for pension to be noted in the third page of application... 

303 (o) 

233 

Oortificate of — before enlistment 

230 (a) 

160 

Certificate of previons— to be given on rednotion or discharge 

345 (c) 

212 

Charge (of office) — 

Assnmption of — by the Bepnty Inspeotors-Ceneral and Superinten- 

319 

202 

dents to be telegraphed to the Assistant Inspector-General 

Charges — 

288-A 

191 

for defence of Police Officers to be debited to what head 

Charge Sheet(8)— 

145 

103 

in seonrity cases 

Number of houses searched to be shown in — 

193 (e) 

135 

Points to be noted in the preparation of — 

136 

96 

Preparation of — 

136 (a) 

96 

Prosecution witnesses to be present or recognizances entered when — 

136 (e) 

96 

is brought to the Magistrate 

Referred — Instructions regarding the submission of — 

128 & 138 

89 & 97 

when to be submitted ... 

128 

89 

Chemical Examiner — 

Rules for the transmission of substances to the — in cases of suspected 



poisoning 

143 

101 

Chemico-Legal Examinations— 



Rules for — 

143 

101 

Chest Measurement — 



Standard of — for enlistment in the Police 

231 

161 

of men enlisted to be shown in the Monthly Return 

445 (12) 

251 

CfllLbREN — 


170 

School for — at certain stations 

266 


INDEX. 
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Cholera— 

Disposal of clothing of men who have died of — ... 535 

Distribution of medicine during — • • 21 (b) 

Existence of — and extent to be noted in the Weehly Reports by officers. 12 (o) (C) 


Outbreak of — to be reported in station-house reports 

Outbreak of — to be reported by Inspectors in their diaries 

Police to assist the staff employed on the prevention of — 

Treatment of prisoners in Police lock-ups when attacked with — ... - 

Circular — 

A copy of every — issued by Deputy Inspectors-General and Superin- 
tendents to be forwarded to the Inspector-General 

list of stolen property to be sent to every police station 

City Police, Madras — 

Management and control of the — ... ... 

Civil Pensioners— 

Death of — to be reported 

Clerks, not to be fined .. 

Cloihinq — 

AUooation statement of — 

Articles of — lost or damaged — Kecovory of cost of — 

Examination of — remaining in stores 

for recruits 

^Inspection and report on — on receipt ^ ... ••• 

issued to districts not to be sold without sanction ... 

Issue of — to divisions and to men 

Issue of — to clerks in Jeypore, Balliguda and Bhadrachalam 

List of — which can be indented for in excess of the district allotment 
Men on leave for a period of six months or more not entitled to — for 

that period 

Men on transfer to take — not accoutrements 

— supplied within last two months of a year to be an advance for 
the following year ««« ••• ••• 

Part- worn — of all casualties to be returned to the stores 

Part-worn — ■ of men who have died of cholera, howto be disposed of. 

Period of issue of — ... .. ... 

required on payment to be indented for on the Chief office 

Sale of part-worn — 

Stoppages for — lost or damaged 

Submission of indents of — ... 

supplied to elephant servants 

Supply of — to districts ... .. ... ... ... 

to be marked with the constable’s number and the year of issue 

Cognizable CavSe(s) — 

filed by private parties. Notice of appeal in — 

Issue of warrants in — 

Ledger for — to be posted up daily 

Procedure on receipt of a complaint of a — 

See also ‘ Cases J 


21 (b) 
U(/) 
21 (b) 
21(b), Note. 


598 (b) 
129 (/) 


399 235 

336-B 210 


536 
526 
563 

537 

532 
533^ Note. 

533 
267 (h), 

Note. 

I 523 


537, Note 

2 . 

535 
535 
619 
633, Note 
537-A 
559 
524 
530 and . 
531 

478 (7) 
519 
533 


20 (5), 
Note. 
103 
205 
128 


293 

293 

288 

293 

294,800 


Coinage — 

Siiperintendonts to submit annually a statement of offehoes against • 
See also ‘ Counterfeit coining,’ 


213 146 


m 


IllDEX. 



Order. 



Page. 

CoMMEEciAti Speculations— 

Rules regarding connection of public servants in landholding and — ... 

260 

179 

Commissioner op Police — 

Duties of the — under the Cyclone Code 

G18 

321 

General duties of the — ... . .. .. 

2 

1 

Members of Police escort requiring leave, &e., in Madras to apply 
to the — .. 

73(e) 

56 

Powers of the — to sanction rewards 

465 

268 

Communications — See ‘ Correspondence ’ ; * Letters* 

Committee — 

of members to examine arms 

535 («) 

290 

to examine Chief Office stores ... ... ... 

562 

301 

to examine District office stores . ,. ... ... ... 

563 

301 

Companies — 

Officers not to take any part in the promotion or registration of — ... 

269 (13) 

180 

Competitive Examination — 

Regulations for admission to the Indian Police Force through a — in 
London 

215 (5) 

148 

■Rules relating to local — ... 

215 (18) 

164 

Subjects for local — 

215 

155 

Complaints— 

against PoHoe officers — Rules to be observed on receipt of — 

(18, i-v) 

205 and 

195, 196 

How — and cases are to be entered in the Crime Register ... 

29r).A 

202 

141 

Register of — against Police officers to be kept in each office ... 

204 

195 

Complaint, Registers — 

kept in Superintendent’s offices, Particulai'S to be embodied in— ' 

609 

317 

Completion Certificate — 

for certain new departmental buildings to be countersigned by Super- 
intendent or Assistant Superintendent 

496 (a) (ii), 

281 

Form of — 

Hote 1. 
496 (a) (ii> 

281 

of Public "Works Department works to be signed by Superintendent, 

486, ISTote 

277 

Completion of Work — 

Documents to be forwarded to the Accountant-General on — 

496 (tt) 

281 

■Dnspent balances to be refunded to the treasury at once 

496 (P) 

282 

Compounds of Public Buildings — 

Sale of the usufruct of existing trees in the — or of the right to cut 
grass in the — 

51S-A 

286 

Conditions for entering the Police — 



subordinate staff 

230 

160 

superior staff 

215 

147 

Conduct — 

of public servants — Rules I’elating to the personal — (Landholding, 
&o.) See C Servants ’) . 

Conduct of the Police— 

on duty 

28 

24 

Police not to interfere with any one not breaking the laVr 

28 (a) 

24 

Police to use civil and respectful language 

28 (b) 

24 



ITOBZ. 
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Page. 

CONFBBSIONB — 



Memorandum of — to be made in the precise words of the prisoner ... 

168 («) 

Ill 

not to be reduced to writing by a village magistrate 

124 

87 

Police not to prosecute upon — alone 

168 (c) 

112 

Police not to use oppression in obtaining — ... 

168 (h) 

112 

Presence of village magistrate not required when obtaining — 

168 (e) 

112 

to a police officer not admissible in evidence against the accused 

168 (d) 

112 

OoNPIBENTIAL PaPBBS — 



Custody and despatch of — 

688 

309 

Confidential Registers — 



of Inspectors and of head constables to be kept by Superintendents ... 

12 (i) 

4 

of Inspectors and head constables to be kept by Assistant Superin- 


tendents 

13 (pr) 

10 

Confidential Reports (annual) — 
on Inspectors to be forwarded by Superintendents and Assistant Super- 



intendents ... 

12 (j) and 

J* 5 


13 (h) 

1 n 

Confinement — 


of under-trial prisoners 

165 

111 

Place of — for persons sentenced by village heads 

122 

87 

Temporary — of prisoners charged by the Salt, Abkari and Customs 


department 

7S.A 

65 

Temporary — of long-term convicts or notorious criminals in sub-jails. 

80 (d) 

70 

Conservancy at Pairs and Pbstivals — 



Duties of the Police in connection with — ... 

55 (5) 

45 

Constables — 



Beat — to aid heads of villages on occasions of cholera 

21(b) 

19 

Enlistment of — ... 

231 

161 

Examinations for — 

228 & 229 

160 

G-eneral duties of — 

22 

19 

In-patient — not to leave hospital without pormission 

850 (b), 
Note 3. 

217 

No acting appointments to he made in the grade of — 

421 (a) 

242 

proceeding on leave or duty to Bangalore not entitled to advances 

457, Note 1 

255 

Reduction and dismissal of — 

345 

212 

Reinstatement of — from suspension ... 

343 

212 

required to produce their kits at kit inspections 

33 (e) 

27 

Suspension of — 

342 (b) 

211 

to be furnished with passes for duties of a special nature ... *... 

26 (a) 

22 

to be provided with catechism and note-books 

22, Note 1. 

20 

to reside in lines 

22 

19 

Training of — 

227 

100 

to watch the daily movements of suspected characters 

22 

19 

to be held responsible for reporting all occurrences within thoir beat... 

22 

10 

Uniform for — * 

267 

177 

When — may seek a transfer to another district 

316 (a) 

201^ 

Constable’s Catechism — 



Text-book for constables 

227 

160 

Constabulary Register — 



Index book to the — how to be kept 

388 if) 

228 

Jnstr actions regarding the — 

388 

227 

Reference to the pages of the Leave Register and the Defaulter Book 



to be entered in — 

388 id) 

228 

Rules for the maintenance and verification of — 

389-A 

229 

The fact of passing the station-house officer’s examination and the 


1 

constable’s test to be entered in the — ... 

224 d; 228 

159 and 
160 

What punishments to appear in the — 

’ 333 (b), 
Note. 

206 



454 


INDEX, 



CONSTEUCTION — 

Appro'ved plans and sanctioned estimates for — not to be altered 

Estimates for — Preparaticm and submission of — 

See also * Departmental WorTce^ and ‘D.P.TT. WorJcs* 

Contingencies — 

Budofet allotment for — for each year to be communicated to Superin- 
tendents 

obarges wbich require the sanction of the Chief office 

Entries in the Contingent Eegister, Attestation of — 

Statement of payments to beimade in divisions to be submitted to Head- 
quarter office 

Tom-tom charges in cantonment to be charged to — !. 

Conveyance (s) — 

of police officers travelling on duty exempted from license-taxes 
of prisoners by rail . 

Conviction — i 

by fin© does not entail dismissal 

Dismissal after — ... 

Conviction Eegistee — 

Beatwar lists of convicts to be maintained for check of the existence 
or demise of convicts entered in the — 

Death of convicts entered in the — Communication of — 

Entry in — in the case of a person convicted in one station but belong- 
ing to another 


Index to the — 

Particulars to be entered in the — [[[ 

Persons convicted tinder chapters XU and XVII, Indian Penal Code 

to be entered in the — ... ’ 

Eemoval of names from the — ... 

to be checked with the Crime Eegister ... ... 

See also ‘ GonvietaJ* 

Convicts — * 

Confinement of long-term — in sub-jails 

Date of release of — from jails to be entered in the Conviction 

Eegister 

Duties of the Police in cases of escape of — from Port Blair !!! 

List of — ordered to notify residence nnder section 565, Criminal Pro- 

^ cedure Code < 

' Hon-return of released — to be reported 

ordered to notify residence and change of residence, Certificates to be 
given to — ... 

Police to meet every vessel bringing time-expired — and to arrange for 

their reaching their homes ... 

Photographs of Bhamptas and other professional thieves to be taken 

and copies sent to certain officers 

released on medical grounds to report themselves to the Superin- 
tendent of Police and not to leave the distiiot without his permis- 
sion ^ 

returning from transportation **’ 

Eules and orders relating to the notification of residence of — ... !!! 

Shadowing of — on release, Orders regarding 


Order. 

Page. 

493 

281 

489 

279 

459 

255 

459 

256 

464 (3) 

257 

464 (4) 

257 

464 (8) 

257 

464 (7) 

257 

480-A 

273 

346 (h) 

214 

346 

214 

182 (6), 

120 

Note 10 


182(6), 

120 

Kote 1] , 


182(5), 

120 

Note 4. 


182 

120 

182 

119 

182 (a) 

119 

182(6), 

120 

Note 9. 


182 (6), 

120 

Note 3. 


80(d) 

70 

182, Note 2. 

119 

175 

114 

18S-A 

125 

182,Note 2. 

119 

183 (d). 

124 

Note 3. 


175 (6) 

115 

177 

115 

176 

116 

175 (5) 

116 

183-A and 

126, 

Appendix. 

383 

185 (e) 

126 
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Order. 

Page. 

174 

114 

185 & 185- 1 

L26, 127 

A, 


75 (A) 

62 

75 {e) 

61 

174 

114 

175 (a) 

114 

198 (d) 

138 

594 

310 

59i-A 

310 

608 

314 

588 

309 

601 

312 

685 & 587 

309 

680 

307 

691 

309 

578-A 

307 

592 

309 

13 (c) 

30 

599 

312 

685 

309 

581 

308 

581 

308 

578, Note 

307 

2. 


595 

311 

582 

308 

684 

309 

214 

140 

172 

114 

589 

309 

696 

311 

588 

809 

693 

310 

21 (a), 

19 

Note. 


678 (5) 

305 

12 Cp) & 

9& 10 

13 (j). 


21 (o) 

18 


CoNYiCTS — coni* 

Superintendents of Police to furnisli Superintendents of Jails with in- 
formation regarding the previous history of — 

Surveillance of released — 

Transmission of — Notices of mte?i(2ed — ... 

under Police escort to be handcuffed in couples ... ... ... 

under sentence of transportation to Port Blair . . 

Warrants to be applied for and produced when appearing before 
Magistrate in the case of — escaped from Port Blair 
See also ‘ 'Prisoners* 

Corpses — 

Property found on — , Heads of villages to take charge of • ~ 

Correspondence — 

Channels of — to be observed by Superintendents 

Channels of — with Native States ... ... ... ... ... ... 

Current, reference and disposal system of records ... ... ... 

Despatch of confidential papers 

Economy to be observed in the expenditure of service postage labels ... 

Enclosures to be tabulated and arranged in order of date 

Forms of address used in — ... ... ... ... ••« ... 

How vouchers are to be forwarded 

Language of cominuuioations with Police officers of other provinces ... 
Letters to the Inspector-General, how to be addressed ... 

of Assistant Superintendents with Magistrates 

Original petitions not to be returned to parties ... ... ... 

Paragraph** of all letters and their enclosures to be numbered 

Separate letters to be used for separate subjects 

Special letters and not the Weekly Reports to be used for matters 

requiring the sanction of the Inspector- General 

Uniformitj of size to be maintained 

Unpaid letters superscribed on public service must bo aocopted 

Use of facsimile signature stamp forbidden 

with the Magistracy — Points to be noted in — ... 

CoONTEBPElT COINING — 

Eetums of — ... ... ... ... ... ... 

See also * Coinage.'* 

Courts — 

Police aid to Military — ... ... 

Covering Letters — 

not necessary in certain oases ... 

Covers — 

addressed to Superintendents or Assistants by whom to he opened ... 

Double — to be used for despatch of confidential papers 

how to he addressed to the Inspector-General of Police 

Red — to be u'led for express messages 


Credit Notes — 

to be used when stores are despatched by rail 

Crime(s)~ 

Book showing progress of — to be kept by Superintendents and Assist- 
ant Superintenlents . 

Duties of head constable on the occurrence of — ... ... 


69 


466 


INDEX, 



Order, j 

Page. 


Crime (s)—ccmJ. 

Duties of the Inspector on the ooonrrenoe of *— of grave character ... 

14(j) 

13 

Duties of village magistrates on the occurrence of — 

Grave — (See ' (^ave Crime ’). 

Inspectors to forward quarterly abstracts of — to the Head-quarter 
of5.ce <• ••• •• ••• ••• ••• ••• 

119 (a) 

86 

204 (6) 

142 

Petty cases to he included in the quarterly abstracts of — of stations. 

204, Note 

2. 

204, Note 

1. 

206, Note 

o 

143 

Quarterly abstracts of — of stations — Inspectors to check — 

143 

Quarterly abstracts of — to be checked with District ledgers 

143 

Quarterly abstracts of — to be prepared by Inspectors and station- 
house officers 

204 (a) 

142 

Rules for ledgering — 

205-209 

143 

to be ledgered division-war under each head of crime 

205 

143 

Yillage Polioe to give immediate intimation of — to the Tillage Magis- 
trate ... ••• ••• ••• ... *.* «•« 

117 

85 

See also * Cases.’ 

Crime Abstract — 

Orders regarding the quarterly — 

204 

142 

Crime Extracts — 

Inspector’s monthly — to be checked with the ledgers and crime 
reports 

205 

143 

Station-house monthly — to contain petty thefts 

206 

143 

Crime Lrbobr — 

Offences committed in foreign territory and arrests in British Territory, 
how to be shown in the — ... 

207 

144 

Rules for ledgering crimes in — 

20o-20P 

143 

What offences to be grouped in — 

209 

144 

Crime Notices — 

when to be sent from one district to another ... ... 

129 (a) 

91 

Crime Register — 

Entry of complaints and oases in the — 

202 (a) & 

141 

Magistrate’s order to strike off a ‘ Referred case ’ to be entered in 
the ... ... ... ••• ,,, ,,, 

(5). 

202 (sf), 

142 

of Division Inspectors 

Note. 

i4(y) 

18 

of grave offences to be kept by Superintendents and Assistant Superin- 
tendents 

12 (o) (121 

8&10 

Proceedings under the security sections to be registered by Inspectors 
in their — 

& 13 (g). 

14,0') 

13 

Sentence or order of Magistrate to be entered in the — 

202 (si) 

142 

S-tation-house — 

202 

141 

Terifioation of entries in — ... 

202 (b), 

3 41 

Crime Report— 

See * Occurren'ce Reports* 

Crime Returns— 

hist of — ' ... ... ••• ••• ••• ••• ... ••• 

■NTote. 

213 

145 

Criminals— 

Confinement of notorious — , Precautions to be taken regarding — ... 

80 (d) 

70 


imy-BX. 
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Criminal Courts — 

Eules for tlie inspeotion of records of — ••• 

Inspeotion of records by whom to be conducted and where 

Criminal Gangs — 

District of&cers to report how registers of — are kept ... 
Escort of — • • 


Meaning of the term — 

Register of — , what to contain ... ... ••• ••• 

Relief of constables watching — ... 

Watching of — ••• **• ' ••• 

See also ‘ QangsJ 

Criminal Statistics — 

Accuracy of — ••• •; ’** 

Every offence to appear in the — under the head BSjvificilly lound. 


Crowds — 

Dispersion of — under the Police Act 

Crowds and Processions — 

Rules regarding the management of — 


OtJMBLIBS — 

Jail department to supply — 

to be marked with the initial letter of the district, &o. ... 
to be obtained for police hospitals through Superintendents 


Currency Kotes — 

Particulars regarding — 

Lost — ... 

Police to trace back — stolen 

Current— 

What are — papers 

Current Register (s) — 

Diffeient kinds of — kept in the Head-quarter office 
What papers are to be entered in the — 

Cusbah Station(8) — 

Furniture allotted for — ... ... ... 

Meaning of the term — 

Custody— 

of cash chests of District offices 

of cash chests of officers in charge of pensioners ... 

of cash chests of other departments 

of cash chests of the Postal department 

of cash chests of the Revenue department 

of note-books 

of prisoners 

of property in oases disposed of by Magistrates 
of property in oases disposed of by Sessions Courts 

of property in cases under trial 

of the key of the ammunition box 

Otclonb Code — 

Arrangements to be made at Madras under the — 


Order, 

Page. 

149 

107 

143 (S) 

107 

189 (b) 

ISO 

189 (c), 

131 

Note. 


181 (3) 

119 

ifi) (n). 


189 (o) 

128 

189 {a), 

130 

Note 1. 


189(c) 

131 

202 (c) 

141 

202 (e) 

142 

56 

4)5 

56 

46 

628 (a), 

291 

Note. 


528 (a), 

291 

Note. 


464 (6) (b) 

267 

617 

321 

617 (b) 

321 

617 (b) 

321 

608 (1) 

314 

608 (8) 

316 

608 (9) 

315 

464 (2) 

260 

9 

1 

406-408 

238 

411 

239 

409-411 

238, 239 

409 

238 

410 

238 

186 (b) 

95 

164 

111 

200 

138 

200 

188 

200 

138 

572 (a) 

304 

618 

321 


458 


INDEX. 
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Page. 

D 

JDacoitt — 

Iiedgeringf of ctises of — , Rule regarding — ... ... ... 

Scenes of — to be visited by District officers 

to be classified in the Ledger ... ” 

200 (c), 
l^^ote 2. 
150 
205, ITote 

144 

107 

143 

^°the^Sway*Po]ioe^^ police stations and 

1. 

133.A 

94 

Daily Allowance — 

how affected when sheds are provided during festival at the cost of state. 

479 (16) 

269 

Damages— 

Police officers seizing nnreeogmzed valuables, wben liable for — 

Bnits tor against Police officers for sots done in official capacity 

197 

290 

137 

192 

Dangeb Signals — 

ArrangeEnonts to be made at Madras on the hoisting of — 

618 

321 

Dark Lanterns — 

Scale of — to be supplied to districts 

540(a) 

294 

Dead Bodies — 

Conveyance of — by rail 

Enquiry in cases of- found’ in tanks *.!! ”! 

Enquiry in oases of — found in wells ** **.’ 

Pofice to arrange for the disposal of — taken for post-mortem exami- 
nation . 

Preservation of — sent to medical officers ,,, 

Procedure in the case of — found on railway lines 

Procedure in the case of unidentifiable — 

to be sent to hospital under suspicious circumstances ... 

142, Note. 
141 (iii) 
141 (iii) 

140 (d) 
140 (c) 
98 
71 -A 
140 (6) 

100 

100 

100 

90 

98 

80 

56 

98 

Death(s) — 

Accidental — on Railways, to be reported in the Weekly Reports 

by hanging or strangulation ^ 

Duties of the Police in oases of accidental — on railways ” !!! 

Bnqniry into cases of unnatural 

in case of a presumed murder and burial of remains 

from suspected poisoning 

in a tank or well ... ... * 

of a body found murdered in an open road * 

of civil pensioners to be reported *.*" *.*’ 

of firstr-grade head constables, Inspectors and European Police officers 
to be reported 

PayorpensionaUowedfortheday of — of 'an officer 

97-A 
141 (ii) 
142 
141 
141 (v) 
141 (i) 
141 (lii) 
341 (iv) 
399 

432 

430 

80 

100 

100 

99. 

100 

99 

100 

100 

235 

245 

244 

Deceased Officers— 

Pay due to — to whom to be paid 

431 

244 

Declaration— 

Pom of — accompanying applications for privilege leave 

of tods in possession of a Police officer to be made on enlistment ... 

to be made to Eailway officials when forwarding dead bodies by rafl ... 

356 
270 (d) 
142, Note. 

219 

182 

100 

Defaulter Book— 

All punishments to be entered in the 

Punishments of Inspectors to be entered in the — ’ .’!! !!! : 

^nfication by Superintendent of entries in the — 

When reference to — is necessary 

333 (a) 
337, Note. 

383 (6) 
14 0) (2), 
Note 2. 

206 

210 

206 

14 


INDEX, 
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Defattltbr Sheet(s)— 

Entries in tiie — to be scrutinized before recording character in pension 

393 (o) 


applications • 

233 

of men transferred to the Sub-division to be forwarded through the 



Sub-division Office .. 

333 (o), 



Note 8. 

206 

to be kept by Inspectors and how ... ... 

14 (i) 2 

14 

to be sent in annually to District head-quarters for check 

14(?)2, 
Note 1. 

14 

Defence Evidence — 



Examination of - ■ by the Police ... 

146 

305 

Defence of Official Condttct — 



Allowance of Government for professional agency employed in a suit... 

289 

191 

Charges for defence of Pohoe officers to be debited to what head 

288-A 

191 

Instructions as to law suits against Government officers 

290 

192 

Orders regulating — at public expense in criminal prosecutions against 

288 

191 

Police officers ... . 

Sanction of Government necessary for vindication of public acts in Law 

281 (a) 


Courts 

187 

Departmental Examination — 

215 
(6 to 8). 


for probationers ... ... ... 

162 

Departmental Test— 



for Managers and Accountants 

221-A 

169 

Departmental Works — 



A separate book of — to be kept for yearly abstracts of — 

498 

282 

Budget estimates for — when to be submitted ... . 

487 

277 

Funds drawn for one work cannot be utilized for another work 

494, Note. 

281 

Ledger for — .. .. 

498 

282 

Mode of drawing money for — 

494 

281 

Money not spent by 31 st March for — lapses 

497 (o) 

282 

Plan of — not to be altered without sanction 

493 

281 

Powers of sanction for — ... 

488 

278 

Procedure relating to the execution of — 

487 

277 

Progress reports of — 

495 

281 

Submission of detailed bills for — - 

497 (6) & 

282 

Submission of completion certificates for — 

496 (a) (ii) 

281 

Departments — 



Employment of Inspectors in other — 

309 

199 

Enlistment of employes of other — 

299 {f) 

198 

Guards supplied to other — ... ... 

81 

71 

Heads of other — to he consulted before orders affecting officers of 

12 (ti) 


other — are passed 

5 

Prosecution of subordinates of other — 

173 

114 

Depositions — 

Superintendents and Prosecuting Inspectors to be furnished with copies 

464 (9) 


of — free of cost 

267 

Deputation on Special Duty or in other Districts — 



Men doing duty in another district, by whom controlled 

26(c) 

23 

Pass for constables on — ! 

26 (a) 

22 

Passports for men sent on duty in other districts when granted leave... 

26 Id) 

23 

Pay for men on — , how remitted .. 

462 

254 

Sannad required for men appearing in disguises in other districts 

26 (1) 

23 

Deputy Collector — 

List of Police officers qualified for the post of — to he submitted to 



Collector ... ... .. ... 

308 

199 
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Deputy Inspbctor-Oeneeal of Police — 

Disposal of appeals by — 

General duties of — 

may suspend Inspectors for not more than one month 

not to issue new orders, &c. 

Powers of — . 

Presence of the — when required during feasts 

Eeturn of enlistments and of re-enlistments sanctioned by the — 

Statements due to — from Superintendent ... ... 

Superior officers joining or leaving district to report to — 

to forward to the Inspector- General, weekly reports of Superintendents 
and Assistant Superintendents only in certain oases 

to grant certificate of competency in signalling 

to intimate to the Assistant Inspector-General by wire assumption of 
charge of office 

to record fuUy reasons in orders passed on appeal 

to sanction enlistments of overaged or undersized men 

to sanction re-enlistments 

to sanction rewards up to Its. 26 

Transmission of Sessions Judgments to the Inspector- General by the — 

What class of correspondence to go through — ... 

What statements to go through the — to Inspector-General 


11 w 

3 

342 (o) 
598 (a) 
11 

11 (?) 
283 (6). 
243 

Appendix. 

320 

12 (o), 
(13). 
623 (d) 

319 
U(c) 
233 (5) 
242 


694 (a) 
Appendix. 


Derailment — 

Extract from the Deport of a committee of enquiry on • 
carded in station houses 


• to be pla- 


Dbsertbrs — 

Arrest of — 

cannot be re-enlisted without sanction ••• 

from foreign men of war, not to be arrested by the Police 

Deinstatement of — 

Dewards for the apprehension of Military — 


159 
244 
169, Note. 
341 
471 


Desertion — 

Offence of — when complete 340 

Deiustatement after — 341 

Despatch — 

A table showing the hours of — of mails frem each post office in the 
district to be placarded in the Read-quarter and Sub-division offices. 697 

of confidential papers 588 

of express messages to be in red covers 21 (a), Note. 

of letters — Rules regarding — 608 (18) 

Destitute Persons — 

Duties of tbe Police regarding — found in public streets of towns ... 71 

in rural parts to be taken care of by heads of viUages 126 (a) 


Destitute Travellers — 

Cost of maintenance of ~ to be homo by Government 
Destruction — 

A list of records for — to be prepared every year 

of papers.— Procedure regarding — 

of stray dogs 

of useless records 

of offensive toddy and arrack by station-house officers 

of wild animals 

of records, Tables showing period of — 


126 (6) 


608 (26) 
611.A 
67 (10) 
611 
39 id) 
619 

Appendix. 
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Detailed Biels — 

Charges for conveyance of Government tents by road to be drawn 
in — 

for expenditure on departmental works to be submitted to Aocoxintant- 

General every month. 

for petty construction and repairs 

for supplies to Police hospitals .. ... 

Monthly statement of hospital charges to accompany — 

Detailed Estimates — 

Covering letter to accompany — 

for works above Rs; 100 to be submitted to the Inspector-General ... 
for Public Works Department works. — Preparation and submission of — 
for construction of stations or huts ... 

Plans sanctioned not to be altered without sanction 

See also ‘ 'Estimate»' 

Detected — 

Meaning of the term — 

Detection— 

Presumption as to low percentage in — 

Detective Duty — 

Instructions rt-lating to — 

List of men who have shown ability in — to be maintained by Super- 
intendents, Assistant Superintendents and Inspectors 

Pay of men on — how remitted 

DiAB.Y(ias) — 

Any Criminal Court may send for Police — of a case 

Despatch of -- to ofl&oers when on circuit 

Inspectors may ask for advice and instruction in — 

Movements of criminal gangs to be mentioned in — 

of Division Inspectors, what it should be 

of head constables and Inspectors of the Railway Police 

Outbreak of cholera to be reported in — ... 

Station-house report is the — under section Criminal Procedure 

Code 

Travelling — 

when to be closed and despatched daily 

Disbuesembnt — 

Date of — of pay to be noted in division pay bill 

of Division pay 

of .pay, in large divisions how arranged 

of pay, to be completed by the 20th of every month 

of the last salary of a deceased officer, Precautions to be taken before — 

Dischaege — 

Certificate to be given to Police officers on — 

of invalid pensioners 

Re-enlistment within one year after — to count previous service 
to take effect from date of medical certificate 

Dischaege Cbrtieioateb — 

to he reclaimed after re-enlistment . 

Disembarkation — 

Date of — of officers to be reported 


Order. 

Page. 

4?9(6) 

266 

497 (6) 

282 

497 (5) & 

282 

(c). 


464(6), (a) 

267 

458-A 

255 

489(2) 

279 

488 

278 

484 (2) 

276 

490 

279 

493 

281 

202 (d) 

142 

12 (sf) 

4 

24 

21 

24(6), Kote. 

22 

453 

254 

201 (o) 

189 

12(&),Note 

5 

255 (a) 

169 

189 (a) 

128 

U(Jc) \ 

14 

91 I 

75 

14 (/) 

12 

134 (a) ' 

94 

14 (d) 

12—416 

Appendix. 


134, Note. 

95 

440(?)) 

248 

Note. 


440 

248 

440 (c) 

248 

440 (d) 

248 

431, Note* 

245 

345 (c) 

212 

381 

224 

'242 

105 

381 

224 

242,110*6 1 

165 

367 

221 
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INDEX. 


DiSMISSAIi — 

after acqnitial 

after oonviotion ... .. 

after conTiotioii — whea to take effect 

Authority reversing — may declare past service to oount 
Complete personal hearing necessary before — 

Copies of orders of — to be given to the parties affected 

entails forfeiture of past service . 

of Inspectors. — Procedure relating to — .. 

of of&oers below the rank of Inspector 

Pay of men punished by — 

Ee-enlistment after — 

Six black marks entail — 

Statements of evidence, &c., to be recorded in full in all cases of — 

Suspension prior to — 

when to be accompanied by forfeiture of arrears of pay 

Disposal — 

Current, reference and — system of records 

Definition of the term — in correspondence 

list and — numbering .. 

of vacant buildings. — ^Bules relating to — 

of materials obtained from dismantling buildings 

Disputes — 

Procedure when the Police are required to help in — about lands 


347 
346 
346 (c) 
287 
344 (h) 
V 345 (d). 

344 (c) 
374 

344 

345 
419 
244 

334 (V) 
345 (d), 
Note. 

345 (d) 
419 


608 I 
608 (5) 
608 (16) 

503 

504 


Distraint — 

, Duties of the Police in oases of — under section 20, Act IX of 1864 ... 46 

Duties of the Police in oases of — under Act YIII of 1866 47 

Distress Warrants — 

Duties of the Police in regard to — 195 

Execution of — in municipalities, not a duty of the Police 77 (e) 

Distribution List— 

in stations. — Instructions regarding — 671 

of stores to bo kept in District office 667 (c) 

DiSTRicr(s) — 

Erontier Police of adjacent — to communicate with each other ... 25 (c) 

G-eneral Police. — Powers of the Police extended to the — ... ^ 35 

Police in — under the management of a Superintendent and Assistant 

Superintendent 4 

Superintendents of neighbouring — , Meetings of — 25 (c) 

District G-azettes— 

Causes of departmental dismissals not to be published in — 600 (c) 

Consolidated A ” list to be published in — once a year 179 (9) 

Notices to — 600 

Period of retention of — Appendix. 

Signing of notices pnblished in — ... 600 (a) 


District Magistrate — 

Administration report to be forwarded through the — 312 

Correspondence regarding changes in the interior economy of the 

district to be submitted through the — 694 (a^ 

may aanotiou the prosecution of Inspectors 291 

Orderlies allowed for — ... 67 (a) 

Powers of — to review orders on Eef erred tharge Sheets 188 (/) 
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DiSTEICT MAGtSTBiiiTE — COnt. 

ProBeoution cf heads of village to be sanctioned by — 

Resnlts of police investigation into Bailway accidents .to be reported 

to the — 

Rewards that can be sanctioned by the — 

Superintendents to bring to the notice of tho — any charge of torture, 

&o., against the Police 

to be informed of all matters relating to the well-being of the district 

from a t^olioe aspect and of the course of crime . . , 

Weekly Reports to be sent through the — 

Disteict Office— 

Books, registers, &c., kept in — 

Custody of cash chest of — ... 

Establishment of — ... ... ... ' 

Management of — 

See also ‘ Head-quarter Office,* 

Disteict Pay Absteacts — 

See ‘ Pay Abstracts.* 

Dirtuebance of tub Peace — 

See * Breach of the Peace.* 

Disteict School— 

See * School of Instruction,* 

Division (s) — 

Definition of Police — 

Disbursement of pay in — 

Head-quarters of — 

Inspectors of frontier and adjacent — Meetings of — 

Offences committed near boundaries of — , whore to bo registered ,,, 
Pay of men transferred from one — to another — how drawn 

Division Inspectoes— ' 

See * Inspectors* 
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126 

87 

97 (14) 

80 

46S & 466 

258 

12 (fc) 

4 

12 (d) 

3 

12 (o; (18) 

8 

Appendix. 

410 

406-408 

288 

486 

245 


14 (») 26(e) 
208 
465 


Divisional Maoisteates— 

Arrest report to be sent to — 

Dangerous lunatics to be sent to — 

Inspectors to wait on — 

Orderlies allowed for — 

Powers of — to review orders on Referred Charge Sheets 

Report of arrest of lunatics to be sent to — 

TJse of fire-arms in suppressing a riot or in self-defence to be reported 
to the ' — ... 


161 
178 (a) 
14 (/i), 
Note 1. 
67 (a) 
188 (f) 
178 (a) 


Division Pay Bill — 
See ‘ Pay Abstracts^* 


Dockets — 

All letters to have — 

When — may be substituted for letters 

Documents— 

accompanying division pay bill 

accompanying district pay bill (duplicate) 

accompanying district pay bill (original) 

Commnnication of ofhoial — to newspapers, &c., prohibited 

Delivery of copies of — 

to accompany applications for xiension or gratuity 

to be handed over to relieved Inspectors ... 


489 

444 

448 

288 (a) ' 
678.B 
894 
821 (a) 
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INDEX. 
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Order. 

Page. 

Documents — oont. 

to be sabmitted when defenoe of a public ofiioer is ashed for at public 
ezpeuse 

290 

192 

What — to he forwarded to the Accountant-General on completion of 
work 

496 (a) 

281 

Dogs— 

Destruction of — found Btrayiag* 

67 (10) 

48 

D.P.W. Works (Budget Estimates) — 

See ‘ Budget EshtnaUs* 

Drill — 

Ball practice 

253 

169 

General rules relating to — ... 

245 & 246 

167 

Guards turning out — 

260 

168 

Por reserves ... 

246 la) 

167 

Eor Taluk Police 

247 

167 

Drill Book— 

lustruotions regarding drill, Ac., given in — 

248 

167 

Drill Instructors-- 
Batta for — 

417, Note 
2. 

438(c) (2) 

242 

Regimental rank of — to he noted in pay bill 

247 

to be employed only in teaching recruits ... 

246, Note. 

167 

Drowning- - 

Buies of guidance for enquiry into cases of — ! 

141 (id) 

100 

Durbar— 

All officers to attend the Collector's — 

278-A 

185 

Durbar Vehicles and Animals— 

Use of — by European officials 

277 (d) 

184 

Duty Boster for guards 

78 (14) 

69 

Duty(ies)— 

Beat — 

Detective — 

in oases of extradition (See ‘ Extradition *). 
in municipalities (See ‘ Municipalities ^), 
of escorts (See ‘ Escorts '). 

of guards supplied to other departments 

of luspeotor-Geueral, Deputy Inspector-General, &o, (See * Inspector* 
General, ^c.’). 

of orderlies (See * Ojderlies *). 
of private guards (See ‘ Private Guards*). 
of process service (See ^ Frocesses *), 
of Railway Police (See ‘ Railway Police *). 

- of Reserves (See * Reserves ’). 
of subsidiajry guards (See ‘ Subsidiary Jail Guwrds ’). 
of treasure guards (See * Treasury Guards ’). 
of village officers (See ‘ Village Oncers *), 
of village Police (See ‘ Village Police ’). 

Rosters ‘ 

under Special and Local Laws (See * Acts *). 

23 

24 

81 

23&77(/) 

20 
• 21 

71 

20&rt6 

Undertaking of new — by the Police 

36 

29 

B 

Election Certificate — 

to accompany applications for pension. Rules regarding — 

894 (ii) 

234 
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Elephants — 

Establishment allowed fov — . ........ ... i 

Keep of — . Xlules relatang to, and charg(‘S allowed for — . ... , 

of Government — not to be allowed to be used in religioa.s jrocessious. \ 

E.MB1RKATION — 

Date of — of officers to be leported to the Assistant In spectoi'- General. 
Embarking and disembarking exiensos to bo roeoTered on travelling 
allowance bills .. 

Emigration Act, XXI of 1883 — 

Powers of the I’olico nncler the — 


4S2 (5) 


Enclosures— 

A list of — to be forwarded with lottci’s .. 

to be numbered before despatch in order of date 

EnlibtmbntCs) — 

after dismissal «». ... ... ... ... . 

after resignal h»n ... ... ... 

Age for — 

Applicants to be examined by a Medical Officer before — 

Heir to be named by each man on — 

Men to he personally inspected by Superintendent or Assistant Super- 
intendent before — . 

of deserters ... 

of constables and bead constables 

of European bead constables 

of Inspectors 

of loc^ races 

of men, not natives of the province, deprecated 

of Military pensioners 

of undersized or overaged men ... 

Qualidcation for — as head constables and constables 

Keturn of — sanctioned by the Deputy Inspector- General 


580 
585 St SS'? 


24j4 

242^243 

233(b) 

281 I 

233 (c) 

233 (a) 
341 
231-238 

239 

240 

234 

235 
241-A 


233(b), 238 IG2&104 
232 IGi 

233 (6) 302 


Enlistment Book— 

Particulars of men enlisted to bo entered in tho — 

Erasures — 

in cash-book not permitted ... ... ... ... 

not to be made in records ... 

E8C0ET(8) — 

arriving in Madras to report themselves to the Commissionor of Police. 
Constables of the — to be under the orders of the station-house officer 

of tho place of their halting 

Escort officer to sign a receipt for the money ... 

forbidden to take private money 

General rules relating to — 

of convicts. — Eailway Police to assist the District Police in the — 
of criminal gangs 

of female prisoners 

Officers commanding -- io be furnished with a passport 

of British soldiers in custody of tho Civil Power ! 

of Ex-military British convicts ... ... ... ... 

of His Excellency the Governor by Superintondont or Assistant 

Superintendent , . 

of lunatics to an asylum 

of prisoners 


233 (c) 162 


415 240 

610 318 


V5 a) 
n(h) 

72 (/) 
72 
112 
189 (c), 
Uoto. 

76 (i) 18 
72(9) 

75, 

Footnote. 

76, 

Footnote. 

12 ( 9 ) 
,l78,Kote8 
I 76 
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— 

Order, 

Page. 

E8CoBT(8) — cont, 

of tireasure — ^Instractious regarding — 

of vagrants 

PoKoe — when to be ftirnished bo postal remit feances 

Belief of — 

requiring leave, &o., in Madras to apply to the Commissioner of Police. 
Strength of treasure — 

Travelling allowance for officers on — duty 

with troops. — Instructions relating to — ... 

73 

65 (/) & (wi) 
78 (S) 
73(a), 73(A) 
72 (e) 

74 
479 (6) 

76 

57 
52 
60 
56, 59 
66 
60 
267 
66 

Establishment — 

allowed for elephants 

of District and Sub-division offices 

Pay of Head-quarter office — how drawn 

S-.S 00 

264 

245 

246 

Establishment List— 

Annual — to be sent to the Accountant-General 

437 

246 

Estimate (s)— 

A covering letter with certain particulars to accompany every — 

Alterations in sanctioned — not to be made without sanction 

Amounts of — to be in ronnd sum 

for construction of stations and huts. — ^Eules regai’dihg the prepa.- 

rationof— 

for departmental repairs 

Powers of Superintendent and Inspector-General to sanction — 

Preparation of — by the Public Works Department 

See also * Detailed Estimates,* 

489 (2) 
493 

490 (3) 

489 & 490 
489 (2) (iii) 
488 
484(2) 

279 

281 

279 

. 279 
279 
278 
276 

Estimation of Stolen Pbopeett ... ... 

196 

187 

Eubasians and Ehbopeans — 

Head constables to pass a separate examination in the vernacular 

225 

159 

Et7bopean(s) — 

Deaths of — Police officers to be reported 

Destitute sick — to be taken to Government hospitals 

Distribution of — agency desirable ... 

Police officers to be employed for arrest, Ac., of vagrants 

432 (b) 
71 
1S(/) 
65 (b)&C/) 

245 

55 

10 

51 &52 

EtBopEAN He4D Constables— 

Appointment of — 

Indent for boots for — , measurement and sketch to bo given ... 

Natives not to act for — ,,, 

Pay of — . Scale of — 

EoU for the confirmation of — , , * 

Superintendent’s power to punish — 

to pass a separate examination in the vernacular 

Uniform for — j]] 

239 
628 (6) 
330, Note 
417 
239 
336.A 
225 
266 

164 

201 

205 

241 

164 

210 

169 

170 

Etjeopean Police Officees — 

Deaths of — to be reported 

432 (5) 

245 

European Public Sebvantb— 

Buies regarding the peouniaxy transactions of — 

See also * Public Servants,^ 

272 

182 

EuEOPEAN SoLDlEBS — 

only to be employed as European head constables 

1 289 

i 

164 
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Evidence — 

Confession made to a Police officer not admissible in — ICH (a) 111 

Defence — . Examination of — J4iC 106 

required for identification of persons ... 171 113 


Examination(s) — 

Chemioo-Legal — .. ... ... ... ]4i3 lOl 

Department^.! — for probationers ... 216(6) 150, lo^ 

, (xi)&(6) 

in Law 215 (6) 152 

in vernaonlar languages for probationers 216(6) 152 

in vernacular for European and Eurasian Inspectors 220 169 

of carbines 57^ 305 

of Chief Office stores 662 301 

of clothing 632 292 

of constables 228 & 229 160 

of dead bodies 140-142 98 

of defence evidence 14G 105 

of District office stores 563-6G7 301 

of division pay bill in District office 441 248 

of reoraits 237 (d) to 163 

of tents 477 260 

of the ledgers for stationery, &o., by Superintendents 650 (a) 297 

— . Duties of the Police in connection with — 140 (d) 99 

Quarterly - • in signalling 623 (ci) 323 

Regulations for admission to the Indian Police Por-co through a 

competitive — 216 (6) 148 

Do. do. do through local oompotitive 216 (16) to 164 

(22), 

Execution— 

of distress warrants of munio^palities 77 (e) 66 

of orders of fines imposed by Magistrates 68 (c) 64 

of processes in cantonments 08 (6) & 66 f. 64 

(d) & (e). I 62 

of warrants. —Procedure relating to — 162 110 

Points to be attended to in the — of distress warrants ... 196 136 


Exhibits— 

Duties of station-house offioors in oonuoction 'with the Salt and 
Abt&ri — 30 32 

Exhumation— 

of dead bodies. — Police not authomed to mako 140 (a) 98 

Expenditure— 

Charges under contingent — 464 266 

Explosives Act, IV of 1884— 

Rules under the — ... ... 47-B 88 

Express Reports — 

in cases of grave crime ... 21(a) 18 

not to be carried by constables 481 (c) 273 

to be sent by station-honse officers in oases of house-breaking for loss 
of property over Rs. 100 132 (o) 93 

Extortion — 

Cases of alleged — to bo enquired into personally by Superintend ont 
or his Assistant ... 12 (/i) 


4 
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Extradition — 

Arrests in foreign territory under — 

Execution of — processes in Mysore 

Extent of — 

law governing Ceylon ... 

of offenders who have fled from justice out of British India into 

Kative States 

Procedure relating to — between the French Settlements, Portuguese 
Governments and the Hyderabad State and British districts 


Facsimile Signature Stamps — 
Use of — in letters forbidden 


Fairs and Festivals— 

Arrangements to be made by the Police in connection with ~ 
Daily allowance to Police employed during — , how affected 

Doties of the Police in connection with — 

lustrnotions for the management of large festivals 
No special report on — is required 

Persons licensed under the Arms Act not to go armed to — 
See also * Feasts* 


False Oases— 

Procedure relating to — 

When complaints can. he referred by the Police as — 

Bee also * deferred Cases * and ‘ Cases,* 

Feasts — 

A list of — to he hept 

Presence of the Deputy Inspector- General when required during 
See also ^ Fairs and Festivals,* 


Fees — 

of pleader in cases of defence or proseontion at the charge of the State. 
Females — 

Applications for certificates of age of — . . 

Convicted — of a gang to he also registered 

Feverish Tracts — 

Special allowances for — ... 

Filed— 

Meaning of — as used in correspondence ... 


Fines— 

Heavy — not to be inflicted 

how entered in the Monthly Be turn 

nob to be imposed on clerks ... 

Police not to collect — imposed by Magistrates ... ^ ... 
Police ofl5.cers sentenced to — only need not be dismissed 
Powers of Superintendents and Assistant Superintendent 
punishment by — 

Buies regarding punishments by — 


Order, 

Page. 

50 (d) 

42 

48 (5) 

30 

48 (a) 

39 

49 

30 

50 (d) 

42 

60 (a) & (b) 

40 

68‘>. 

308 

55 (b) 

45 

512.A 

285 

55 (b) 

45 

62$ 

330 

55, Note. 

45 

43(c) 

33 

188 («) to 

97 

(.d). 


1 128 

i 

89 

1 

1 G28 

330 

1 11(?) 

1 

1 

3 

289 

191 

143.A 

102 

189 («) 

128 

418 

242 

608 (7) 

314 

386 

210 

446 (11) 

251 

336.B 

210 

68 (c) 

54 

346 {i) 

214 

. 336 & 386- 

210 

A. 


. 336 to 886 

210 

B. 
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Page. 


FlHOaB-PEINT— 



of persons selected for enlistment 

23S (d) 

162 

to be recorded in seryioe books 

887 (b), 

226 <2 


888 (e). 

227 

to be recorded in pension application 

891 

232 

Fieb— 



Bnqnirv in oases of bnildings destroyed by — 

505 

283 

l:*roteotion of public buildings from — . Precautions for — 

618 

285 

Report to be submitted in cases of buildings destroyed by — 

505 

288 

Firb-aems— 



Rules for using — to disperse riotous assemblies 

249 

167 

Use of — by jail guards when Justifiable ... 

80 (c) 

70 

Use of — in suppressing a riot or in self-defence to be reported to the 


Divisioual Magistrate ... .. 

249.A 

168 

See also * CwrhineaJ^ 

Firing Exercises — 

See ‘ Ball Practice,^ 

Folding of Papeks — 



Rules regarding — 

687 

309 

Foreigners — 

Information of — concerned in grave crime to be reported to the 



Assistant -with the Government 

191 (e) 

133 

Meaning of the term — 

181 (8)(c) 

119 

not to be given passport permits ' 

191 (6) 

183 

Register of wandering — to be kept 

191 (d) (2) 

133 

Pules for maintaining surveillance over — 

191 (o) 

132 

Rules for reporting and registering the movements of — 

191 (d) 

183 

Ryots and tradesmen to be warned againstjaocepting false coins from — ! 

192 

134 

Treatment of Baluchi and other gangs of — 

191 (a) & 

132 & 

192. 

134 

Foreign Prisoners — 



Transfer of — 

184-A 

125 

Foreign Warrants — 



Rules to be observed in the issue of — 

49 0) (a) 

39 

Foreign Territory — 



j^iTests in — 

157 

109 

Offences committed in — 

207 

144 

Forest Act V of 188:d — 



Uatios of the Police under the — 

^ 51 

43 

Korkeitdre of Past Skrvice — 



What sort of cases entails — 

374 

223 

What sort of cases docs not entail — 

376 

223 

Forfkiti're of Pay — 



on dismissal 

419 

242 

Forgery of Stamps — 



Superintendents to report to the Inspector-General any instance of — 

152 

108 

French Courts — 



Summonses issued by — . Rule regarding service of — 

68 (a), 
Note 2. 

58 

French Settlements — 



Procedure relating to extradition as regards — 

60 (a) 

40 
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Order. 

Page. 

Frogs op Belts— 



to be tested by Store Inspectors 

676 

806 

Frontier Ditisions or Districts — 



Police officers of — to meet as frequently as possible 

25 (c) 

22 

Full Derss (for Superior Officfbb) 

260 

172 

Fumigation ... 

620 

822 

Funds — 



not to be transferred from Public Works Department grant to Police i 



grant, &c. ,, ; 

483, Note. 

276 

Furlough — 



See ‘ Leave* 



Furniture — 



Allotment of — for station-bouses 

Charges for conveyance of office — when on tour of inspection not 

464 (2) 

256 

allowed 

81 (b), 
Note. 

26 

Powers of Superintendents to sanction — 


866 

G 



Gambling Houses — 



Powers of the Police regarding — 

57 (6 to 9) 

47 & 108 


and 168. 


Gangs — 



Foreign — (See ‘ Foreigners ’). 

Inspector’s Register of — , Check with the District Gang Eegister of — 

189 (d) 

131 

Movements of — when and to whom to be reported ... ... 

189 (a) 

328 

Movements of criminal — to be watched 

189 

128 

ontofview ... ... ... 

189-A 

182 

Register of criminal — .. .. 

See also * Criminal Qangs* 

189 

128 

Gang Eobbert — 



See under ‘ Dacoity.* 



Gazettes — 



Notices to the District — i 

600 

812 

Period of retention of — ... ... I 

Appendix. 

425 

Police — file to be kept by Inspectors 

14(/*)(3) 

14 

Gazetted Holidays— 



When — can be prefixed to privilege leave 

357 

219 

Gazetted Officers — 



Grant of leave to — 

361 

220 

how and where to make over charge of an office 

818 (b) i 

202 

Monthly salaries of — , how drawn 

425 

244 

not to give over charge without orders 

318 

202 

Eeports of relinquishing and resuming charge of office to be sent by — . 
Eewards to — for j^assing a colloquial examination in the Khoud 

319 

202 

language ... 

Eules relating to the conduct of — as regards landholding, receiving 

216-A 

168 

addresses, &o. .. 

269, Sea. 

179 

to make known their addresses while on leave 

366 

221 

to report to the Deputy Inspector- General on 3 oining or leaving district, 
to 1 eport themselves in person to the Assistant Inspector-General on 

320 

202 

arrival at Madras 

313 (a) 

200 
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Gazetted Oeftcfors — cont . 

to report to tUe Chief Soeretary their arrival at, aud dcpurtha’c froxu, 

the head-quarters of Government 

when employed in daily duty to appear in uniform 

See also ' Txiblic Servants* J" 

General Police District — 

Powers of the Police extended to the — 

Ghat Talaiyaris — 

Pay Bills of — , Audit of - - 

Goa— 

Extradition to and from — 


Good-conduct — 

Entries of — in small service books when and by whom, to be made ... 

Grant of — stripes and allowances to bo cnteiTtl in the District Order 

Book 

Intermptions of — . ... 

Periods of nninteiTupted — for wiping* off of black marks 

Good-conduct Allowances— 

not to be drawn while in charge of a station ... 

Nnmberof — in a district 

10 be treated as personal allowances ... . . 

when to be granted . , 

Good-conduct Stripes — 

Entries relating to — of constables to bo mado by Inspcctoi’s 
when and how to be awarded ... 


Good Service— 

A constable after three years’ — entitled to transfer io another diKi I'irt. 

entries whore to be recorded and by whom 

Powers of superior officers for the award of — enti’i(‘S 

Procedure wdien an Tuspector considers any snbordinale doRcr\ iug of a 

— entry . 

Promotions for — to be published in the Police Gazetfci 

Eewardsfor — 

When — entries to be awarded ... 

Government Plfader-- 
Pees to — for defence * ... 

Services of - - to be secured througli Collootor in dlstrl(‘rs 

Government Promissory Notes — 
to be accepted as security from Office Inspectors 

Government Servants — 

See ‘ Public ServanU.^ 


Governor— 

Superintendent or Assistant Superintendent i.o escort His Exoollonoy 
the — 

Grain— 

Purchase of — b}- Police officers from heads of villages prohibited 
Gratuities — 

Applications foi' - - Preparation of — 

Discharge of applicants for invalid — ... 

Doouments to accompany applications for - • 


Order, j 

Pago. 

:U3 (a) 
257 

200 

171 


25 

22 

448-A 

252 

50 (6) (2) 

42 

21 (c) & 

19 

Noto 2. 


335 (iv-7) 

200 

335 (iiij 

20S 

334, (Ti) 

207 

1 •J.24 (b) 

214 

'335 (iv-t) 

209 

335 (iv-5) 

209 

335 (iv) 

208 

335 (vi) 

200 

335 Cii) 

20S 

310 («) 

201 

335 (vi) 

209 

335 (v) 

200 

33 V ) 

208 

331, Noto 

205 

4(>6 

208 

335 (i) 

207 

290 

192 

200, Noto. 

194 

17(6) 

IG 

12 ((7) 

c 

271 

182 

390-393 

232-3 

881 

224 

394 

234 


61 
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Gratuities— co?ti. 1 



Finger-print impressions not neoessaiy in the case of applicants for — . j 

391 

232 

Payment of — ... ... 

397 

235 

fcjcale of — 

370 

222 

Grave Ceime(s) — 

Crime and Occurrence report in — to be sent direct to Superintendent 
or Assistant Superintendent 

132(c) 

93 

Inspectors to proceed instantly to the scene of — 

34 (ff) 

13 

notices in — (See ^^Nbtices ’). 

Register of — to be kept by Superintendents and Assistant Superin- 

12 (o) (12) 

1 ^ 

tendents 

13 (ff) 

J 10 

Scene of — to bo visited by Assistant Superintendents 

13(e) 

10 

Use of the telegraph for reporting oases of — ... 

133 

94 

Use of the telegraph for communicating to neighbouring Police Stations 
and the Railway Police 

133.A 

94 

What — in the Sub-division to be reported to Superintendent by 

telegraph ... 

Soe also * Oases* and ‘ Notices of Crime* 

133(c), 

94 

1 Note. 


Grouped Offences — 

Classes of offences to be shown in groups in the ledger ... 

209 

144 

Guard(s) — i 

Cost of private — how recovered ... 

440 

252 

Duties of head constables in charge of — 

78 (11) 

08 

Duty of Police — on attempts of prisoners to escape 

80 {h) 

70 

Emergent applications for — I 

& (c). 
81 (c) 

71 

General rules regarding the duties, <fec., of — 

7« 

07 

how shown in the Monthly Return ... 

446(4)&(5) 

251 

FTogleot of — duty 

78 (18) & 

09 

Private — , Sanction of and rates of charge for — 

(19). 

82 

71 

Receipts on account of — supplied to be credited to Government 

401 

237 

Sanction of the Inspector- General to be obtained for employing men 
on — duty in excess of the sanctioned strength 

445 (5) 

251 

Sentry book to be maintained 

78 (10) 

(iS 

Sub-jail — Rules relating to — 

80(a) 

70 

Supply of — to the Public Works Department 

81 (d) 

71 

supplied to other departments 

81 

71 

Temporary — to other departments not to be charged for 

81 (a) 

71 

Treasury — Strength and dutios of — 

79 

69 

turning out ‘ 

250 

108 


Soe also * "Private Ghuards ’ and ‘ Treasury Guards.'' 


Handcuffs— 

Scale of — for each distncfc ... «•. ... 

to be used when eRcorting convicts to port of embarkation 
to be provided by relieving guards 

Us© of — for prisoners 

What portion to be retained in district stores 

When — to be imposed on nnoonvioted persons ... 

Handcuffs akd Keys— 

to be shown separately in quarterly lists and annual returns 
Handcuffing — 

of nndsr-trial prisoners, Entry of oases of — in a register 


640 (a) 

204 

76(c) 

61 

169, Note 

112 

1. 


' 1C9 

112 

640, Note. 

296 

1C9 {a) 

112 

1 540 (i) 

1 

294 

! 169, Note 

113 
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irAKDCUFFING- COnt , 

Reasons for — in bailable offences to be noted in tlio station-house 

report 1G9 (c) 113 

to bo noted in the Charge Sheet, Crime Register and station-house 

report ... ... ... 160 (h) \ 113 


Hanging-- ' j 

Rules for enquiring into cases of deaths by — 141 (ii) 100 

Havbusacks — 

Supply of — .,5 641(A) 295 

Head OonstableCs) — 

Acting allowance to — acting in Inspector’s grade 32V (b) 204 

Books to be kept by — ... (c) 19 

('asualties among first-grade — to he reported 432 (a) 245 

Confidential register of — to bo kept by Superintendents ... ... 12 (<) 4 

Dismissal of — 315 312 

Duties of — . 21 18 

Duties of — ill charge of treasury and sub-jail guards ... V9 & 80 69 

Enlistment of — 231-233 161 

European — (See * Suro^pean Bead ConstabUn^}, 

No acting appointments to be made in the grade of — 421 (a) 242 

Powers of — under the different Acts — (See ‘ Acte ’). 

Promotions of — Procedure relating to — 329 & 380 205 

Bates of rent for huts of — 512 (c) 285 

Reduction and dismissal of — . 345 212 

Roinstatemont of — from suspension 31-3 213 

Rules relating to travelling allowances of — 479 265 

Rules relating to the personal conduct of — (Landholding, &o.) — Soo 
* Ptifblic Servant^,* 

Scale of pay of — 417 241 

Suspension of — . Procedure relating to — 342 (t) 211 

to bo addressed in the honorific plural . ... 21 (d) 19 

to be allowed scats when conducting oases in courts 21 (d) 19 

to proceed at once to the scone of crime 21 (a) 18 

to bo provided with small service books (c) 19 

to be provided with station-house officer’s manual ... ... 21 (c) 19 

to report any outbreak of cholera 21 (t) 19 

Transferor — . Rules regarding — - 315-317 201 

under the rank of first-grade not to conduct the prosecution of a case- 144 102 

Unifoimfor— 267 177 

Vacancies in the grade of — in tho Hoad-quarter and Sub-division 

offices how to be filled up 232 (c) 362 

when to bo appointed to the charge of divisions 241 164 


HeaI) ok Villagr — 

Sec * Village Officers* 

Head-quautek Inspectoh — 

Position and duties of the — 8 & 15 1 & 16 


responsible for the destruction of important or useful papers 612 319 

not to have any relations employed in the Poh'co department in their 

districts ... 232(d) 162 

to arrange for relief of escorts, in tho absence of tho Superintendent ... 73 {k) 59 

to open covers not addressed to Superintendents by name 596 (6) 311 

Permanent advance funds to be examined by tho — during tho absence 

of superior officers 462 356 

Security from tho — 17 (a)' 16 

See also * Mcmagers,* 
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Heab-quartees Office — 

Boolis, registers, &c., i'epfc in - - 

Inspectors, c., of other divisions to report arrivals and departures at 

List of huts to be kept in — 

Pay of — establishments, how drawn 

Periodical returns from aud to - 

1 1 BAD -QUARTERS— 

Charge of an oj3B.ee must he made over at — 

Gazetted officers to report arrival at, and departuie from — • of Gove 

ment office 

of Divisioual Inspector . . . 

of Superintendent 

Heirs*— 

Kamos of registered — of deceased pensioners to bo roporled 
Pay due to a deceased officer to be paid to bis registered legal — 
Heciuits to name their — on eiilistninni ... 

Highway — 

Meaning of the term - 


General 

Hill Police— 

Service amoimnition for -■ . . 

Uniform for— - 

Hill Statioks — 

See * mil Police.' 

Hindu Women— 

Talis not to be removed from — 

lIoitsE(s)— 

Cost of conveyaitce of — when admissible 

Certificates ^ 

License taxes on — kept by Pulicomcu 
Standard — to bo maiiitainod by officers , 

Horse Allowance - 

for Inspectors . 

when inaiimisaiblo 

Purchase of — by Inspectors and Sub-luspectors 


Hospital— 

In-patieni.constables not to lea\c — without pcrmisaiun 

Men sick m — must ptiy rent for huts 

Passports to men proceeding to — 


llemiltanco of pay for men siok ui - - 

Hospital Book— 

TTow aud where to be kept 


Hospital Oiiarges— 

Accommodation available in the General Hospital on payment of • 
Monthly statement of — to accompany district contingent bill 


1 Order. 

i 1 

Pago. 

! 

Appendix. 

410 

-. 313 (b) 

200 

... , 501 (a) 

282 

, 438 t,a), 

241) 

1 Note. 


... 1 Appendix. 

410 

... , 318 (6) 

202 

L’U- 1 


.. 1 313 {a) 

200 

' 9 

1 

8 

1 

1 

... j 398 

233 

... 1 431 

244 

... ! 233 (c) 

102 

. 1 205, Note 

143 

1. 


or- 


12 (o) 

S 

547 (i) 

297 

268 

178 

... ISi (o) 

136 

479 (5) 

200 

... 138 fc) (7) 

247 

464(7) 

257 

, .. 13.A 

11 

... 1 432 

243 

1 423 

243 

... 14 (0. 

13 

1 Note 3. 

i 


... 1 350 (6), 

217 

' Note 3. 


... ' 612 (d) 

285 

... ; 350 (b), 

217 

; Noto 3. 


433 

264 

,,, .j.)0 (^1), 

217 

Note 2. 


... 297 (a) 

196 

. 1 438-A 

255 
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Hospital Lkave- - 
See * Leave.* 


Houses of Bad liEPLTE- 

Jnspectors resporiHible for correct infopmatioii rogarding — 

Moaning oi* Lho term -- .. 

ICUE-AND-CrV ClRl'ULAll- 

wheii to ])0 sent . 

II UTS— 

Construction o£ — . 

Double rout tor — v\ ] ion to lu' recovered ... 

Inst of — to be kept in the I load -quarter olTieo 

Maximum average cost of head constables’ and conslablos’ -- 

Memorandum of — Inspectors to submit a. — ... ... 

Men under suspension to pay rent of - - . . 

Occupation of and potty repairs to — .. 

Kent of — when to be paid by men kwiviJig tlieir division to join the 
• school at licad-quartors . 

Rules regarding the prepavntiou of osliiiiales for the construction 

!:^calo of rent of - . . . . 

Trifling rc) fairs to by ^^hoIU to be executed 

iSce also ‘ UniUUiftijii.' 

Buttinu and Buildino-- 

Ledger for — ... ... 

Progress n ‘ports fur — 

HyUEJiABAI) OONTINCKNT - 

Keoruiting for ilio — 

Hyderabad Statb— 

Procedure relating to (‘.\tradition as regards tho ... 


I DENTIFICATION— 

Evidence I’oquircd for — of p(‘rsonK 

Marks of — of Govern in ont ainus 

Marks of — of recruits to bo entered in the “ Eiilibtraout Itegistor ” 

of pensioners 

of persons from the deacriidion given by %vitnosHC8 

P. 0, regarding evidence ret luircd for — of porsons to bo placarded in 

station-house 

Kulc regarding tbo of }»ro])orty 

iNDKIlTEnNKSS — 

of public servants 


Indents — 

Acknowledgment of • 


’ recoivod at lioad*quai’tovs 


Chock register of — .«• 

Duo date of — . . ... 

for acooutremonts 

for arms and ammunition 

for boots 

for clothing, when duo 

for hospital furniture, &e., costing more than 

to the Chief Office 

for sandals 
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for stationer^'' . . . ... ! 553 29S 

for store* to bo submitted separately I 522 288 

for requirements of Police hospitals . j 553 (c) 299 

from Sup(‘riutenclents for stores ; 518(1) 288 

Occasional — for arLiclos required ... \ 523 ! 288 

on the Secretary of State for candidates to bo obtained from England | 

for the Police Department | 215 (3) i 148 

to replace articles carelessly lost ' 523 | 288 

Index — ! 

Form o£ — for the register of known depredators ! 183 (d) ' 124 

What papers to be indexed ... j GUS (19) 316 

Index Book(s)— 

to the Constabulary llogisterj how kept 388 (/) 228 

to last for fivo years 608 (19) 31G 

In-Patient Poijck Oonstahles— 

not t.o Toayo hospital without permission 350 (b), 1 217 

I Koto 3, I 

Insolvency — ‘ 

Officers removed from service for — not eligible for ro-omploymont . i 282 {g) > 188 

Snbbistence allowance to Government servants having recourse to — ... } 282 (;) , 188 

Suspension of Government serN ants having recourse to — | 282 (a) ' 1.S8 

INSI'LC'TION — ' , 

Diaries how to bo soiit wlioii officers are on tour of — ... jL2(fe),Noto' 5 

Ho-w — is to bo cariied on i 31 (a) 25 

not to take place on Sundays or other sanctiouod holidays ... ... 31 (a), 26 

Note 2. 

of kit — ilules relating to — ... | 33 27 

of kit to be held to check oonditiou of clothing, ike ' 538 394; 

of places of public resort and entertainment ... ... ' G27 329 

of premises licensed under the Arms Ant ... .. ... ^ ‘13(d) 83 

of Post oflice records .. ... 348 | lOG 

of records of Criminal Courts 149 107 

Keoords to bo carried oil tours of — .. 31(b), Note 26 

report of divisions tt« ••f j 31 (d) 26 

report of stations 33 (d) 26 

reports to bo sent as enclosures with Weekly Eeports 31 (d), 20 

Note 1. 

reports whore to be filed ... ‘ 31 (d), 26 

Note 2. 

lletention of reports of — 31 (d;, 20 

Note 2. 

■Rules relating to the — of sfcitions 31 25 

Scope of the — by the Inspector- General and Deputy Inspector- 

General explained ,,, 31 (a), 26 

Note 3. 

Station — report to bo exchanged between Superintendent and his , 

Assistant j 31 (c) 2G 

Inspectors — j 

Acting allowance of — when liable to forfeiture 325 204 

Annual Report on — ... < 32 (/) 6 

Candidates for appointments of — to be interviewed by the Inspector- | 

General ] 240 (a) 164 

Casualties among — to be reported 432 (a) 245 

Confidential register of — *. 13 (i) 4 

Confidential reports on — 12 (j) 5 

Contingent bills of — 464 (4) 257 
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Inspectors— co/if. 

Crime abstracts of — ... ••• 

Crime register of — ... •• *;* *” 

Defaulter sheets to bo kept by — Instrnolions rogaramff — ... 

Diaries of — 

Dismissal of — 

Daties of Divisional — ••• ;•*. • ••.* 

Duties of — regarding tbe preparation and submission ol pny bills 

Employment of — in other departments 

Enlistment oC — • * '** * • 

General duties of -- ... 

Head-quarters of — 

Iforse allowance for — - ••• 

Instruction of — (See * Instriiction of In^'pectoi'S ). 
not reiuovoablc from office without sanction of Government ... 

not to inflict punishment on subordinate officers 

not to supervise two divisions . . *.*. 

of adiaoont divisions in tlio same district to moot onoo in four mouths, 
of frontier divisions to meet — of adjacent taluks in ooigbbonnng* 

districts 

Day of •— Scale of — 

Personal condnot of — (See ‘ Puhlic ). 

Police Gazette file to bo kept by— 

Promotions of — Proocdxii*o relating to — 

Prosecution of — 

PuL'i'hase of cast horses by—, Ord<‘rs regarding - 

Quiilinoai.ion of — for the post of Talmildai^s 

Quarterly reports on — ... — 

Kooords of — Period of retention of — 

Bocords to bo kept by — ... ... — •«. ’ ••• 

Beducuon and dismissal of — Procedure relating to — 

Beinstatemout of — from suspension ... .*• ••• 

responsible for the accuracy of tho quartmdy abstracts of 

stations ... 

Beturns to be sent by — ... ••• ••• ••• 

B,owai*ds to — for passing in the Khond language 

Strength of stations to be given in tho first day’s diary of — 
month ... ••• ••• 
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Suspension of — 

Things to bo banded over by — on reiiof 

to become personally acquainted with suapicious cliaraetm's ... 

to bo provided with maps of their i aluks 

to check his gang register with tho District Gang Bi'gistin- 

to be supplied with service laliols 

to correspond direct with Inspectors in Mysore on what matters 
to forward their ((uarterly abstracts of crinio to tho Head (juarti 
office ... •*. ... •** ^ *q 

to keep an account of receipts and o.vpenditnro of ammunition i 
own hand. ... ... 

to keep a register of stores with thorn and at each sf.ation 
to keep separate note books of known depredators and suspects, 
to maintain a visiting book (in addition to tho one kept at oach stiition) 
for the remarks of superior officers on the state of tho division 
to maintain defaulter sheets ... ... ... ... 

to report outbreaks of cholera ... ... ... ... — ... 

to prepare quarterly abstracts of crime 

to visit scones of gi'ave crime ... ... ... 

to keep an account of spare books, form and stationery 

to keep registers of arms, amrunnitiott, &o., in tboU* own hand ... 
to register in theii* crime registers all proceedings under tho Security 
sections 
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Inspectors— cnnt . 

Transfer of — ... 
Travelling alloTrancc of - 
Travelling diary for — 


• Rules relating to - 


Uniform for — 

Visiting book to be kept by — 

Writers allowed for— ... • 

iNSPECTOB-GriVERAL— 

General dnties of the — .. •• 

Letters to the — , how to be addressed 

Powers of the — 

Powers of sanction of the — in regard to departmental works ... 

Powers of the — to sanction rewai’ds 

Powers of the — under the fifty-five years’ rule ... 

Rules regarding landholding, <&c,, of the — (See ‘ Public Servants ’) 

Sessions Judgments to be submitted to the — ... 

Special letters to be used for matters requiring the sanction oi — 
Special reports to bo submitted to the -- in oases of rob])cries of THs 
Majesty’s Mails ... 


Works Department 

Weekly Reports to the — , in what casos to bo submitted 

Instruction— 
in musketry practice ... 

of constables 

of 

Instruction op Inspectors— 

Period and training of probationary Inspectors ... 

Probationary Inspectors to asK advice on matters of doubt in tl 

diaries '* 

Progress of probationary Inspectors to be reported 

Intoxicating Drugs— 

Abkiri Act in force as regards — prepared from the homj> plant 
Invalid Pension— 

Medical Curtifioatn for — Sec (‘ Medical Qertific 'te ’). 


Investigation— 

Examination of defence evidence for Polioo ■ 

Criminal Procedure Code 

into cases of unnatural or sudden deaths ... 
into Railw'jiy accidents 

not to be entered oa without orders in cases of 

involving Police officers 

on receipt of complaint 
0 flioer engfiged in — not to prosecute 
When an — is held to be completed 


See also * C/m.’ 

Investigatiovs by the Police under Section 174, Cr.P.C.- 
Police to arrange for — in cases of deaths on Railways 
Procedure relating to — 

Investigation Reports— 

Instructions regarding — .. ^ 

Filing of - - in cases of murder or culpable homicide 
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iTINEKAfiY BEGISTBR — 

Itineration of Superintendent or Assistant Superintendent to be re- 
corded in the — 

32 

27 

how* to be poshed ap, &o 

32 

27 

Itiwerart Beport — 



of Inspectors 

32 

27 

Itineration— 

of Superintendent or Assistant Snparintendent — to be recorded in 
the Itinerary Register 

32 

27 
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Jail(s) — 

Oases of suicide in — to be reported 

140 fy), 

99 

Oriminal lunatics to be oontined in sub-jails or district jails 

Note 1. 
178 (d) 

116 

Date of release of convicts from — to be entered in the Conviction 
Register . ... ... ... 

182 (6), 

119 

List of oonviofs to be released from — to be sont by Jail Superintend- 
ents ... .. 

Note 2, 
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Procedure relating to escort of prisoners to a — 
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Rules for the superintendence and management of sub-jails 
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Jail Guards — 



Subsidiary — Rules relating to — 

80 

70 

Jail Reports—' 



of released prisoners — Superintendents to be informed of - - 

185 
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Judgments — 



Copy of — in Oriminal oases against Govornment ofifioorn, to bo supplied 
to heads of departments free of charge 

347, Note. 

214 

Printed copies of — of all Police oases held at sossions to bo forwarded 
monthly to the Deputy Inspootor* General of Police 

30 {g) 

26 

Superintendents andProseoufcing Inspectors to be furnished with copies 
of — free of cost 

464 (9) 

267 

See also ‘ Sessions Judgments \ 

Jurisdiction — 

How settled when cases occur near the boundary linos of adjacent 
districts, divisions or stations 
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142 

Juveniles — 



Convicted — of a gang to be also registered 
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discharged from the Reformatory not to be ireatod as known depreda- 



tors .. ... .. . ... . 
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121 

Fact of — being ordered to be detained in the Reformatory to be com- 
municated to the stations whence the prisoners come 
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Rewards for passing in the — 
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Kit Inspection— 



Eules relating to — 
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to be Held to cbeok condition, of clothing, etc 

538 
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Known Depebdator(s) - 



A-miTiftl return of — 

188 
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Difference between — and suspects 

184 

125 

Extract from register to accompany — or suspect on change of resi- 



deuce 
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125 

Inspectors to keep a note book containing names of — . . 
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Movements of — to be reported (by wire, if necessary) 
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ITames of — deceased to be removed from the register of — ... 

183 (e) (ii) 
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Humber of — and suspects to be shown separately in district adminis- 


tration reports 
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Publication in the Police G-azette of lists of — passed out of view 
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Buies for removing the name of a — from the register 
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Begister of — what it should be and ho w to be kept 
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Belease of — from jails to be reported by Superintendents of Jails 
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when to give security for good behaviour 
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Who are included in the term — 
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Known Depredators’ Begisters — 



Index to be kept for — 

183 (d) 
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Inspectors to be held responsible for the correctness of the — 

183 (e)(iu) 

125 

to be examined by Superintendents and Assistant Superintendc nts 
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to be kept coufidentially by village magistrates with District Magis- 



trate’s sanction 
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Kuri or Lottery — 1 



Police not to join — 
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Land(8)— 

Acquisition of — by public servants in places where employed, prohi- 
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198 

269 (1) 

179 

bited ... 

Acquisition of — for public purposes 
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280 

Boundaries of all G-overnment — to be demarcated with stones 

498, Note. 
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Candidates for appointment to submit a return of — with application. 
Particulars of — of subordinate officers to be entered in a register in 
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the Head-quarter office 
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182 

Beturu of — to be atta^jhed to service books of Inspeoiors and first- 
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270 (b) 
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lower grades 

270 (c) 
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Buies regarding oomieotion of public servants in — 

269 & 270 

179 

Lanterns, Dark — 



Scale of — for each district 

540 («) 
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Last Pat Certificate — 

of Inspectors and first-grade head constables — Points to be noted in 



the — 

429, Note. 
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Period up to which Policemen are clothed to be noted in tho — of men 
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Leather Accoutrements — 



Instructions regarding the cleaning of — 
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Leave — 

Absence witbont — PunisiLoient for — ... 

338 

211 

after 55 years of age 

361 

218 

Application for extension of — to a Police officer of another district, 
how to be made 

360 

220 

Application not necessary for cancellation of unexpired — 

369 

221 

Applications for — from Inspectors, how to be submitted 

355 

219 

Applications for — out of India other than on medical certificate, how 
to be submitted 

369 

220 

Applications for privilege — when and how to be submitted 

366 

219 

Applications for sick - - how to be submitted 

358 

219 

Casual — (See * Casual leave'*). 

Clothing to men on — for a period of six months or more 

630-A 

292 

Daily statement of — .. 

363 

220 

Extract from the district orders to be given to the subordinate Police 
officers when going on — ... 

366 

221 

Gazetted officers to apply for — to tho Inspector-General 

354 
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Gazetted officers to report the date of embarkation or disembarkation 
to the Assistant Inspector-General 

367 

221 

Gazetted officers to report their addresses to the Assistant Inspector- 
General while on — 

366 

221 

not availed of within 35 days leckoned as cancelled 

364 

221 

on medical certificate and hospital leave to officers on B,s. 20 or less ... 

360 

217 

on medical certificate to subordinate officers on pay exceeding Ps. 20. 

349 (ii) 

216 

on private affairs to subordinate officers on pay exceeding Rs. 20 

34-9 (iv) 

216 

on private affairs to officers on Ks. 20 or less 

350 (d) 

217 

Period of — not reckoned as service .. ... 

372 

223 

Privilege — (See ‘ Privilege Leave *). 

Report of transfer of charges to be made to tho Chief Office, when 
going on or returning f rom — 

368 

221 

Return to duty within the period of — . . . . 

367-A 

221 

Rules regarding applications for — 

SS-i to 360 

219 

Rules regarding the grant of — 

381 to 365 

220 

Rules regarding the giant of — to subordinate police officers on pay 
exceeding Ra. 20 

34-9 

210 

Rules regarding grant of — to superior officers ... 

301 

220 

Rules relating to — to officers on Rs. 20 or less 

3(53 

220 

Special — to men in tho Agency tracts in Gan jam 

350 <70 

218 

Taking of — while lent to any other omployor or for obtaining other 
employment .. . . 

299 (a) 

197 

to gazetted officers — Kotifioation of — in tho i'ort Saint George 
Gazette 

361 

220 

to Inspectors and other officers on pay exceeding Rs. 20 to bo published 
in the Police Gazette . 

362 

220 

when sick in hospital or receiving medical aid as an out-door patient... 

350 (b) 

217 

When Saperiutendents may grant — to Inspectors and officers on pay 
exceeding Rs. 20 . . 

362 

220 

Who may grant — to officers on Rs. 20 or less ... 

363 

220 

without allowances to subordinate officers on pay exceeding Rs. 20 

340 V 

216 

without pay to officers on Rs. 20 or less 

360 (e) 

217 

Working for other employers during — ... 

299 (u) 

197 

Leave Register — 

to be maintained in the Head-quarter office 

363 

220 

Ledgers — 

for cognizable cases reported to the Police to be posted up daily 

205 

143 

Crime — what to be entered in -r- ... 

206 

143 

for receipts and issues of pairtL- worn, clothing 

635 

293 

for receipts and issues of stationery, &o., to be maintained 

660 (a) 

297 

Hutting and building — 

498 

282 

Three crime — to be kept at head-quarters ... 

206 

143 

of receipts and issues of stores 
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Ledgebing of Crimes — 



Rules for the — 

205 to 209 

143 

to be made divisionwar 

205 

143 

Legal Proceedings— 



by one department against another 

289-A 

191 

Lending — 

Money — (See * Public Servants ’). 

Leprosy — 



Retirement of public servants suffering from — ... ... 

386 

225 

Letters— 



All — to be docketed 

579 

307 

Confidential — how to be despatched 

688 

309 

Covering — not necessary in certain oases 

689 

309 

Instructions to write — ... 

678 

307 

Paragraphs of all — to be numbered 

685 

809 

Quarter margin to be left for — 

578 

307 

Separate — to be used for separate subjects 

681 

308 

Size of — ... 

578 

307 

Special — to be sent for matters requiring sanction of the Inspector- 
General 

681 

308 

to the Icspeotor-General, how to be addressed 

592 &593 

309&310 

Unpaid — superscribed as on public service to be accepted 

596 

311 

When dockets may be substitued for — ... 

578 

307 

See also * Correspondence** 

License (s) — 

Register of — under the Arms Act at stations 

43 (g) 

34 

Renewal of — under the Arms Act 

43(ff) 

84 

taxes for horses, <fco., kept by Policemen 

464 (7) 

267 

License (or Registration) — 



Government vessels provided for the use of Police officers are exempt 
from — fees ... 

479 (21) 

270 

Liquor — 



Contraband — to be seized and offenders arrested without warrant ... 

38 (o) fii) 

31 

Powers of the Police under the Abkari Act confined to — only 

(1).' 

40 

32 

Quantity of — the police may pass without permit 

38 (d) 

31 

Liquor Shops — 



Disorderly — to be reported to Superintendent ... 

38(c) 

31 

will be required to be closed in case of a riot in their vicinity 


31 

Lloyd’s Agent — 

W'recks and shipping casualties to be reported to — 

9 

Local Allowances — 



for specially expensive or unhealthy localities 

418 

242 

Local Paces — 



Enlistment of — 

284 

162 

Lock-ups — 



Confinement in — of prisoners charged by the Salt, Abkfiri and Customs 
department 

76-A 

66 

Lunatics not to be confined in — except on emergency ... ... ... 

178 (c) 

116 

Prisoners not to bo allowed to leave — after nightfall 

164 (5) 

111 

Lodged Papers — 



Definition of the term — in correspondence ... ... ... ... 

608(7) 

314 
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Long Roll— 



where and how to be kept ... 

-J4il 

248 

Lottery — 



Police not to join — of any sort 

301 

198 

Lunatics — 



Arrest of dangerous — ... 

m (o) 

116 

Charges on acoonnt of non-criminal — by whom to bo borne ... 

Escort in charge of — proceeding to an asylum to be provided with 

178, e). 
Note 1. 

116 

articles of food 

00 

116 

Harmless chronic — not to bo sent to lunatic asylums 

Information, regarding previous occupation of — to be supplied to 

1?8 (e), 
Note 3. 

116 

medical officers ... ... ... ... 

Money for expenses to be given when — are made over to the Police for 

178 (e), 
Note ki. 

116 

escort 

75 (a) 

61 

not to be confined in l(>ck-ups or sub- jails except on omergoncy 

to be confined in sub- jails or district jails according to the stage of 

178 (c) 

116 

enquiry 

178 (d) 

116 

Treatment of — ... ... ... ... ... 

m (c) 

116 

Treatment of — in transit to an asylum 

Lunatic Asylums Act — 

178 (e), 
Note 3. 

116 

Powers and duties of Inspectors and every Police officer under the — ... 

M 

52 

43 

Madras — 



Control and management of the whole Police of the — City 

Gazetted ofiioers to report to the Assistant Inspector-General on arrival 

2 

1 

at — .. 

313 (o) 

200 

Medical attendance in the town of — Rules relating to — 

m 

106 

Seale of pay of Police officers of the — City 

Special arrangements made at — on the ‘ Danger * and * Wreck ’ signals 

417 

241 

being hoisted ... ... ... 

618 

321 

Magazines — 



Protection and inspection of — 

621 

322 

Magistracy — 



Correspondence with the — .. 

584 

309 

Relations between the Police and the — 

29 

24 

Magistrate(8)-^ 

198 ( h ) 


A list of things seized in searches to he sent to — having jurisdiction... 

186 

All oases to be reported to — 

Cantonment — (See * Oantowmmta ’). 

132 (6) 

93 

Cases not ordinarily to be taken up before — on Sunday 

187 (o) 

96 

Certificate for refund of fines issued by — Police not to deliver — 

68 (c) 

54 

Correspondence of Assistant Superintendents with — 

District — (See * District Magistrate *) . 

Instructions to — for the transmission of substances to the Chemical 

13 (c5 

10 

Examiner in cases of suspected poisoning 

143 

101 

Orderlies sanctioned for — 

67 (a) 

53 

Police not to remove Magistrate’s prisoners without orders 

167 

111 

Referred Charge Sheet to be submitted to the — having jurisdiction ... 

138 (o) 

97 

Sanction of — necessary for criminal prosecutions against Police officers. 
Sub-Divisional — (See * Divisional Magistrate’), 

291 & 292 

194 
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INDEX. 


Order. Pa^e. 


Magistrate (s)—cowi. 

Superintendent's relation with — 

to provide for the safe custody of property in cases on remand or under 

trial 

See also ‘ MagistrtLcy" 

Mahout— 

Duties of the — 

Mails — 

Table showing hours of despatch of — to be placarded in the 
Head-quarter and Sub-division offices 

Mails (His Majesty’s) — 

Highway robbery of — , Special reports to be submitted to the Inspeotor- 
Deneral 

Maintenance— 

of destitute travellers, Cost of — 

Manager(s) — 

Departmental Test for — ... 

Position and duties of the — of the District Police Office, exactly the 
same as those assigned to the Head-quarter Inspector 
Seem ity to be furnished by acting — 

to certify to the correctness of Inspector’s G-ang Registers as compared 

with the District Gang Register 

See ‘ Bead-quarter Xnsjiector* 

Maps— 

Applications for — to be sent through the Assistant Inspector- General. 
Inspectors to be provided with — of their taluks 

MARriNi-HBNRi Rifle— 

Annual allotment for practice 

supplied to what districts 

Medical A.ttendanoe — 
in districts beyond the t>#wn of Madras 

in the Nilgiris 

in the town of Madras ••• 

Medical Cbetipicate — 

Applicants to be discharged on date of the — 

Cause of incapacity to be stated in the — 

Form of— 

for sick leave 

Leave on — (See * Leave ’). 

Medical officers to give opinion, &c., without any fee ... 

of unfitness for furtlxer service, who to grant^nd under what conditions. 

required only in oases of invalid pensions 

Rules for the grant of — to the Police relating to the examination of 
dead hodies .. ••• .. .. .i, ... 

Special rules relating to — 

Medical History Sheet — 

Instructions regarding — 

Medicine— 

Gratuitoas issue of — to Government servants 

Meetings— 

of Superintendents of neighbouring districts 

of Inspectors of frontier divisions ... ... ... 

of Inspectors of adjacent divisions 

Public servants not to take part in public — 

Memorials — 

Government servants not to combine together for sending^ — 

Instructions relating to — 

Rules relating to — 


12 (d)toCf) 
200 (a) 

478 (7) 


12 (o)(9), 
Note. 


189 (i) 


646 (6) 
677 


381 
379 (6) 

379 (o) 
358 

140 0) 
377 & 378 

380 (b) 


360 (b), 
Note 1. 


280 (o) 
280 

Appendix. 


INDEX. 
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Order* j 

Page. 


Mbmorials— coni. 



to be submitted through th.e head of the department 

See also ‘ Public SsrvantsJ' 

Messages — 

See ‘ Service Telegrams* 

280 (c) 

186 


Mess Uniform — 

262 

174 

Metaxi Buttons — 



to be held part of an. officer’s accoutrements 

543(a) 

295 

MiiiITArt Cantonment — 



Proclamations by tom-tom in — 

464 (8) 

267 

Service of processes in — 

68 (i), 66 

w&w. 

54&52 

See also * Cantonments* , 

Military Courts — 


Police aid to — .. 

W2 

114 

Military Deserters — 



Bewards for the apprehension of — 

471 

259 

Military Officers — 



in civil employ, when to expect salutes from soldiers 

302 

198 

Police officers not to claim salutes from — 

302 

198 

Police officers to salute European — 

251 

168 

Military Pensioners — 



Lists of — to be supplied to Superintendents 

241-A 

164 

Enlistment of — 

241-A 

164 

Minutes— 



Points to be noted in the preparation of — 

846 (e) 

213 

and records of Assistant Superintendent’s office where to be kept 

346 (6) 

212 

Misfires — 



of revolver cartridges 

647 -A 

297 

Missionaries - 



entitled to protection from the Police ... 

27(6) 

23 

Mobilization— 



Rules regarding — of reserves 

37 (c) 

29 

Money— 



All — transactions to be brought to account 

400 

237 

Lending — at interest by pubfio servants to certain persons prohibited. 

272 (6) 

183 

Public— to be kept in cash chests and entered in cash books 

407 & 412 

238 

(a). 

239 

to be given to escort officer for expenses of prisoners escorted 

76 (a) 

61 

Monthly Return- - 



Definition of the term — 

445 

260 

Instructions for the preparation of the — 

445 

250 

to accompany district pay bill (duplicate) 

, 444 

260 

Muhammadans — 



Forms of address used in addressing — 

680 (a) 

307 

Municipalities — 

A head constable of the Town Police in — to attend on Municipal Coun- 



cillors on tours of inspection 

77(c) 

66 

Charge sheets by whom to be prepared in — ... 

136 (o) 

96 

Duties of the Police in — 

77 

65 

Petty cases how to be registered in — 

186 (c) 

96 

Police in — not to execute distress warrants for arrears of rates and taxes 

77 ^) 

66 

Police in — to work cordially with the Councillors 

77 (a) 

65 

Powers of the Police in — under tlie Towns Nuisance Act 

67 

46 

Preservation of magazines belonging to — 

621 

322 

System, of working the police in — 

W(/) 

66 

Town Inspector in — to enquire personally into grave cases 

77 (d) 

66 
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INDEX. 



Munshi Allowance — 

for passing vernacular examinations 

Mtjbdeb — 

flow cases of — are to be registered when more than one person is 

murdered at the same time and place 

Bnles for enquiring into cases of — 

Mijsketet Instruction — 

Mutual Loan Associations — 

Inspectors, &c., need not sever connection with — 

Mysore — 

Execution of processes in — 


216 (27) 


206 (c) 
141(iv)&(v) 

252 


Hative Chiefs — 

Acceptance by Government servants of presents from — 

Native Sta tes — 

Correspondence between the Police and the officials of — 

Natives — 

not to act for European head constables 

of Northern India (See * Foreigners^) , 

Newspapers — 

Connection of public servants with — Rules relating to — 

Procedure to be observed in oases of defamatory attacks of public 
servants in — ... .. ... 

Nominal Roll — 

What information to be given in the — of police placarded in station- 
house 

Non- cognizable Complaints— 

Reporting of — by the Police 

Non* COGNIZABLE Offencb(s) — 

Ledger for— to be kept in the H!ead-quarter office ... 

Procedure in oases of — involving Police officers 

Procedure for the investigation by the police of a — 

Note Books— 

Custody of — 

Inspectors to keep separate-containing names of known depredators, &o. 

of grave crime to be kept by officers ... 

Points to be noted in — 

Notes (Currency) — 

Partioolai’s to be given of — when lost 

Notice(s) — 

A board for placarding — to be suspended outside station-houses 

to flisbriot Gfazettes, who should sign 

of crime 

of appeal in cognizable oases filed by private parties 

of residence or of change of residence, Certificate of — 

Nuisance (b)— 

Towns — Act III of 1889 — Powers and duties of the Police under the—. 

Arrests in — oases ... ’ .. .. 

Police to report all — in towns 

W'eavers stretching their warps along the sides of streets, Police not 
ordinarily to interfere with the practice of — ... 
within the railway limits . . 


276 & 277 


330, Note. 


616 (d) 


206 
292. (&) 
128 

136 (5) 
14 (?) 4 
12 (o)(12l 
135 Ca) 
and (^) 


616 (i) 
600 (a) 
129 
20 ( 5 ), 
Note. 
183 (d), 
Note 3. 

67 
166 
77 (J) 
Eootnote 
to 67 (3}(e) 
92, Note 1 


Occupation— 
of huts ... 
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Order, 

Page. 

OCCUERENCM UePOBTS— 

Alleged and real value of stolen propeiiiy to be recorded in — ... 

Searohes by heads of villages to be recorded in — 

when to be sent by the Police ... 

196 (a) 
12$ 
132 

187 

87 

93 

Opfence(s) — 

Classes of — to be ledgered in groups 

oommitted in foreign territory 

Every — to appear in the criminal statistics as finally decided by courts 

with certain exceptions 

Superintendents to submit a statement of — against coinage 

See also * Cases.* 

209 

207 

202 (e) 
218 

lU 

144 

142 

US 

Offenders — 

Acts of separate — how to be regarded ... ... 

District Police to inform the Kailway Police of the absconding — 

subject to the Indian Articles of War ’ 

Procedure in charging old — 

206 (c), 
Note. 
129.A 
160 (a) 
146.A 

144 

92 

110 

106 

Office Papers — 

Definition of the term — 

608(2) 

314 

Officials— 

See * Fullic Servants,* 



OFFiciATiNa Officers — 

not to introduce changes in the interior economy of the force 

12 (a), 
Note. 

3 

Opium Act I of 1878 — 

Powers of Police officers under the — ... . 

S3 

43 

Orders — 

Copies of — issued by Deputy Inspeotors-General and Superintendents 

to be forwarded to the Inspector- General 

Departmental — not to be oommunioated to the Press ” 

Deputy Inspeotors-General and Superintendents not to issue now—, &o. 

698 (b) 
279, Note. 
698 (o) 

311 
186 
* 313 

Order Book — 

Entries in the — to bo drafted by Superintendent or Assistant 

Superintendent 

Ifotification of promotions in the — ' 

Punishments not to bo entered in the — 

Orderlies — 

Applications for — to bo made through District Magistrates 

Duties of — in cantonments 

Duties of — of officetb proceeding on oix'ouit 

General rules for the employment of — 

not allowed for Head-quarter Inspectors ... 

of officers on inspection — Presents not to bo given to — ... 

Belief of — ... 

Scale of — for different officers *.,* *** 

Appendix. 
828 (o) 
338 (b), 
Note. 

67 (d) 
66(d)&(e) 
67 (e) 
66 
67 ^b) 
310 

vs 

430 

204 

206 

53 

62 

63 

62 

53 

199 

63 

63 

Ordnance Department — 

Forms to be used in transactions with the — ... 

Beqnisitions for stores required from the — 

Stores other than arms and ammunition cannot he obtained from — ... i 
What ammunition to bo received by the — 

545 
545, Note. 
S44, Note 2. 
557 

296 

29G 

296 

300 

OVERPATMENTS— 
from whom recoverable 

435 

245 


6 ? 
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— 

Order. 

Page. 

p 

PACKIN3^ Casks ok Stationery — 



Disposal of — 

660 

30C 

Passport— i 



for men going outside the Presidency i 

20 (o) 

22 

not to be given to foreigners ... 

191 (b) 

133 

to be furnished to constables sent on special duty 

26 (a) 

1 22 

to be issued to men on special duty when leave is gi anted 

20 (d) 

, 23 

to be invariably obtained by men proceeding to hospital 

3fi0 (b), 
KotnS. 

j 217 

Pasteur Institute — 

1 

Advances to Government servants i)roeeeding to tho — 

437 (c) 

' 254 

Casual leave to Government servants proceeding to the — 

363-A 

1 219 

Concessions to Government seivanls proceeding to the — 

Appendix. 

I 400 

Travelling allowance to Government servants proceeding to the — ... 

479.A 

1 271 

Patrol Work— 



Remarks on — ... 

23, Note 2. 

i 


Pat— 

Advanoe of -- Rules relating to the grant of — . .. 457 254 

Advance of — , when and to whom to he given 457 254 

Claims for — when to be preferred * 420 (6) 242 

Disbarsement of — ... ... 440 248 

due to a deceased officer, when and to whom to be paid 431 244 

Last — of a deceased officer to be disbursed on reference to the Chief 

Office 431, Note. 245 

Memorandum of undisburaed — to be sent to the Head -quarter office ... 440 (h) 248 

not to be received direct from companies, &o 276 184 

of deceased officers 431 244 

of gazetted officers, how drawn 425 244 

of Head-quarter office establishn-cnts, how drawn 438 (a), 246 

Note. 

of Inspectors on probation ... 441 (6) 249 

of Inspectors employed in another department, how drawn 309 199 

of men discharged 420 (a) 242 

of men dismissed 419 242 

of men in the District Police School ... ... .. ... 438(c)(1) 246 

of men sick in hospital .. 463 264 

of men transferred from one division to another, how drawn 455 254 

of Police officers on privilege leave, when and how to be drawn ... 428 244 

of temporary establishments, how drawn 442 (e) 260 

Refund of nndisbursed — .. 440 (6) 248 

Scale of — of subordinate Pol- oe officers ... ... 417 241 

Scale of — of superior officers 215(1) 147 

to be nrawn for the day of a man’s death ... 430 244 

P\Y ABbTRACTS— 

District — P ep» ration of — 442 249 

Division — Dates of drawing and distributing pay to be noted in — ... 440 (b), 248 

Note. 

Documents accompanying division — ... 439 247 

Examination of division — in the District office 441 (a) 248 

Gazetted officer.? to draw their salaries in separate — . 425 24 1 

Last pay certificate to accompany—, when pay is first drawn . ... 429 244 

Money drawn for pay to bo accounted for in — 405 (a) 238 

Preparation of division — Instructions relating to — 438 246 

SUiry bills when doe for payment ... .. .. 427 244 

Submission of duplicate — to the Chief Office 4 ’2 (/<) & 250 

426 
440 (b) 


to he di’awn by Superintendents ... . ... 

to be transmitted to the Head-quarter office after disbursement 


244 

248 
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Order. 

Page. 

Pat Bills — 

138 (c) (10) 

247 

Deductions to bo shown in — .. ••• ••• ••• ••• 

of Ghat Talaiyaiis, Audit of — ... ... 

448-A 

252 

Register of — 

Seo also ‘ Pay Abstracts,’ 

Pay Certificate — 

See * Last Pay Certificate,’ 

4 50- A 

2o3 

Payment-— 

1 

•iiO (c) 

24? 

in lai'go divisions, how arranged 

of men in the force to be completed by the 20th of every month 

‘l-iO (i) 

248 

of men when discharged 

420 (a) 

242 

of pensions and gi'atnities 

397 

235 

of salaries of deceased officers .. 

431 

244 

Salary bills when clue for — 

Pecuniary Transactions — 

of public servants — (See ^Public Servants *j. 

427 

244 

Pension— 


223 

Ago from which police service (jouiits for - - ... ... ... 

Applicants for invalid — to be discharged on (late of medical cortili- 

un 

catc ... ... 

38 L 

224 

Applications for — Fopxu in which — are to be prepax*ed 

390 

232 

Applications for * - Information to bo given in — 

391 to 393 

232-3 

Applications for — Instructions regarding the second page 

392 

232 

Applications for — Points to be noted in the first page 

391 

232 

Applications for — Information to bo given in the third page 

3(>3 

233 

Applications for — Submission of • - ... 

395 

235 

Breaks in service affecting — ... 

373 to 376 

223 

Certain menial servants not eligible for — 

370, Note C 

> 223 

Discharge of applicants for invalid — 

381 

224 

Documents to accompany applications for — ... 

394 

234 

Grant of — to persons of 60 years of age and upwards ... 

Invalid — (See ^Medical Certificate*), 

may be drawn for the day of a man’s death ... ... 

380 (b) 

224 

430 

244 

No retiring allbwanco to bo granted to an applicant for — refusing to 

395 (e), 

235 

submit himself to an operation to euro his disease 

Note. 


Payment of — ... 

1 397 

235 

Kosignation or ivtircmout before onthled to — 

,S74, Note, 

223 

Itetiremont of men on — on attaining 65 years of ago 

llulcs affocting service for — (See ‘ Service*), 

383 

225 

Hnles regarding calculation of — 

396 

235 

Scale of — 

370 

222 


I’KNSIONERS — 

Death of civil — to bo reported itOO 235 

Heirs of deceased — to be reported ... 308 286 

Re-en’iploymeiit of 2‘il-B, 165, 236 

300-A. 

Fbnsion Payment Order — 

Signature of applicant for poiision to be taken also in — i 391 232 

Permanent Advance — 

Acknowlodgment of the receipt of — by every officer every year ... 463(a)! 256 

Acknowle<igmont of — to be addressed to tho Aocountant*G-oiici*al by 

the relieving olHoor ... 463 (b) 256 

Aoknowlodgmoiit of — to be sent ikvougli ilio AHsistant Inspector- 

General 403, Noto. 256 

Audit Inspector to see that tlio — is not mixed up with other sums ... 461 266 

Kxpendittxrc of — to be sho'wn in the Account Current ' 461 256 

for what purpose intended | 460 253 
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Order. 

Page. 

404, Note. 

237 

463 (6) 

236 

181 (3) (c) 

no 

200 

143 

699 

312 

502, Note. 

309 

280 

186 

694 (a) 

310 

600 

317 

34 

4i 

136 (c) 

96 

204, Note 

143 

2. 


602 

283 

130(a) 

93 

130 

93 

205 

143 

92, Note 

76 

4. 


177, Note 2 

115 

177 

115 

177, Note 1 

116 

493 

281 

489 (1) 

270 

400 

370 

490 

279 

484 (2) 

276 

484 (2) 

276 

289 

191 

163, Note, 

111 

151 

107 

141 (i) 

99 

143 

101 


Permanent Advance — cont . 

List of sums not belonging to the — ‘ remaiiiing* at the end of the month 

to be attached to the Account Current 

Procedure when — cannot be handed over to a successor 

Permanent Gangs - 

Meaning of the term — ... 

Persons — 

liedgering of — Eule regarding — 

Petitions— 

Origi<ial — not to be returned to parties 

Eeport on — referred, how to be made 

Eules for the submission of — 

Submission of — out of the regular channel 

Petition Eegisters — 

kept in Snpejcintendont’s office, what to contain and other particulars 
regarding — 

Petroleum Act VIII of 1890— 

Powers and duties of the Police under the - - ... 

Petty Oases— 

Eegister of — to be maintained in towns 

to he included in the quarterly abstracts of crime 

Petty Eepairs — 

of huts 

Petty Thefts— 

Police to refer complaints of — to village magistrates 

Procedure of the Police in — triable by village heads 

to be shown in the Station-house officer’s monthly crime extracts 
reported to the Eailway Police 

Photographs op Convicts— 

Copies of — to whom to be sent ... ... ... ... 

to be taken after conviction ., 

to be taken in ordinary attire and not in jail uniform 

Plans ~ 

Alteration of approved — prohibited unless sanctioned 

of sites to accompany estimates for new works 

Standard — for the construction of stations and huts 

Plans and Estimates— 

for the construction of works by departmental agency ... 

for Public Works Department works — Inspector-General to counter- 

“7 

for Public Works Department works — Preparation and submission of — . 
Pleaders— 

Pee allowed in case of defence or prosecution at the charge of the 

State 

Prisoners in custody allowed to sec — 

Poisoning — 

Eobberyby — ' Duties of the Police regarding— ... ... ... 

Eules tj^ be attended to in oases of suspected — ... ... ... ,,, 

Transmission of substances to tho Chemical Examiner in cases of sus- 
pected — Eules regarding — 
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Order. 

Page* 

Police— 



aid to militaiy courts 

172 

114 

aid. in cases of d-istraint 

46 & 47 

36 

Conditions of entering the — force . . 1 

216 & 230 

159 & 
160 

Conduct of — on duty ... 

28 

24 

Duties of the — in Municipalities ... 

77 

65 

Duties of the — in wrecks .. ... i 

318 (ii) (3) 

322 

Frontier — to communicate with each other 

25 (c) 

22 

not to undertake new duties 

not ordinarily to interfere with the practice of weavers stretching their 

36 

29 

warps along the sides of streets 

Footnote to 
S7 (3) (e). 

47 

Notice of appeal to the — in cognizable oases filed by private parties.,. 

Position and duties of the — (Seo * Duties *). 

20(5), 

Note, 

18 

Powers of the — extended to the General Police district 

Powers of the Police under special and local laws (See * Acts^). 

Eailway — (See * Railway Volics *)• 

26 

22 

Relations of the — with the Magistracy 

29 

24 

Relations of the — with the Village Magistracy ... 

1 in (6) 

86 

system explained 

1 to 9 

1 

to aid the Abk^ri Police 

38 (fi) 

31 

to prosecute Railway petty thefts 

121, Note. 

87 

to refrain from direct interference with certain Abkfiri oases ... 

Village — (See * Village Police *). 

38 (i) 

31 

when to furnish or not escorts for escorting British soldiers 

73, 

Footoote. 

61 

when to prosecute oases of Salt theft *•.. 

See also * Police Officers* and * Potvers oj Police* 

121, Note. 

87 

PoLiOB Act XXIV oe 1859— 



Duties of the Police under the — during oar festivals 

65 (a) 

44 

Duties of the Police under tho — during fairs and festivals 

06 (b) 

45 

Powers of Police officers under — to regulate the conduct of procebsions. 

66 

46 

Police Custody — 



Suicides in — to he reported by Superintendents ,,, 

Police Gazette(s) — 

All leave granted to subordiuato officers oii pay exceeding Rs. 20 to })0 

140, Note 2 

99 

Xmblished in — 

302 & 363, 

220 & 


Note. 

221 

Instructions regarding files of — issued to Inspectors 

List of known depredators who have passed out of viow bo bo published 

14 y) (3) 

14 

in — ... 

180 (b) 

118 

Loss of private arms and anmmnition to bo r4*portcd for publication in — 

48 (J) 

34 

Movements of gangs, when to bo repoj’ted for publication in - 
Notices regoxding proclaimed offenders when to bo published in — 

180 (a) 

128 

379 

116 

Period of retention of — 

Appendix. 

425 

Prices of Police books of instruction to be notified in — 

620(c) 

288 

Promotions for good service to be published in — 

381, Note. 
473 (d) 

206 

What rewards to be published in — 

Police Guaeds — 

See * Guards.* 

260 

Police Hospitals — 



Constables not to leave — without permission 

350 (b), 
Note 3. 

217 

Hospital book to be kept at places whore there are — 

350 (b). 
Note 2, 

217 

Indents for stationery for — to bo sent by medical officers 

653 (e) 

299 
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Order. 

Page. 

Police Hospitals— coTif. 



JV’ontlily Rtatemont of hospital chai^'es to be furnished bv officers in 



charge of — ... . .... ... 

458-A 

255 

Requisitions for suiiiilies for — 

404 (G) (a) 

257 

to bo supplied with ticVct books 

360 ( 6), 
Note 3. 

217 

Police Offiobus — 



Pertain — may join ‘ Reserves’ of Volunteers 

300 

198 

Criminal prosecutions against — Defence in cases of — 

288 

191 

liable for damages for seizure of valuables unconnected with any specilic 


offence . . . 

197 

137 

List of — qualified for the post of Deiiuty Collector to be submitted to 


Collector . . .. .. . . 

308 

199 

not to be .sent to collect fines imposed by Magistrates ... 

G8 (c) 

54 

not to claim, salutes from soldiers . . 

302 

198 

not to interfere with peaceful people 

28 (o) & (6) 

24 

Oral oxamination of persons by — Instructions regarding — 

14G 

105 

Powers and duties of — under special and local laws (See ‘ Acts 
Prosecution of subordinate — (See ^Prosecution*). 


Purebase of grain by — from heads of villages, &o 

271 

182 

Rules affecting the jHTsonal conduct of — (Sec ‘ Pullic Servants*). 


Rules to bo observed in complaints against — ... 

295 

195 

Salutes by — 

251 

168 

Standard of measurement for — employed in towns 

2.^1, Note. 

161 

KB.— (See also * Police*). 

Police Sheet— 


What rewards to be published in the — 

473 ( d ) 

200 

Police Station — 



Meaning of the term 

C 

1 

Name of — painted in a board to bo hung up in front of — 

GIG (a) 

320 

See also * Station-Jioiise.* 

Politics — 

1 

Rules regarding the connection of Grovernment seiTanls wil h — 

284 

189 

Port Blair — 



Recapture of convicts escaped from — * 

175 (a) 

1 114 

Portuqhesb Goyernmeni? — 



Procedure relating to extra<Ution as regards the — 

50 (5) (2) 

42 

Post \.aE-~ 



What communications are charged with bearing — at forward rates ... 

604 

313 

Rules to be observed in connection with the expenditure of service — 


labels 

601 to 603 ' 

312 

Post-mortem CertieicaI'e— 



to be handed over to the Police in sealed covers 

140 0 

99 

PosUmorteni Examination— 



in the case of suspicious deaths of animals 

143, Note 2 

102 

Memorandum to accompany dead bodies sent for — 

140 (1) 

98 

Presence of the Police at — not necessary 

140 (d) 

99 

Preservation of bodies sent for — Instructions regarding — 

140 (c) 

98 

to bo made in oases of persons run over by a train 

■ 142 

100 

Post Office Act VI of 1898 — 



Duties of the Police under — 

58 j 

48 



INDEX, 
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Post Office Eecords — 

Application for the production of — to he made to the Postmaster 
when to be produced before the Police 



Page. 


Pounds — 

Sale of cattle placed in — by the Police • 


■ Procedure legarding- 


Powers op Police — 

Extension of — to the General Police District 

in regard to distress warrants 

to procure the attendance of witnesses at stations 

imder special and local laws (See * Acts ’). 

For powers of the Inspector-General, Deputy Inspector- General, 
Superintendents and Assistant Superintendents, aeo under the respec- 
tive heads. 

See also * Police ’ and * Police ojBiicers.* 

Practice Ammunition — 

.Annual allotment of — 

Preparation Time — 

for constables on transfer ... ... ,,, 

Presents — 

Acceptance by Govo.mment servants of — from Native chiefs 

Giving of - - to servants and orderlies of officers on inspection prohibited. 

Press — 

Act XXV of 1867, powers of the Police under the — 

Connection of Government servants with the — Rules relating to — 

Previous OnAUACTER— 

Certificate of — to be given on reduction or discharge 

Printed Forms — 

A ledger to be kept in the Head-quarter office showing receipts and 

issues of — and entries to be made therein ... ... 

Issue of — to clerks 

to be in charge of the Store Inspector and how to bo issued 
See also * Books.* 

Prisoners — 

Bail to— 

Confinement of under-trial — 

Confine ment in Police look-ups of — charged by the Salt, Abkiri and' 

Customs Department 

Confession of — in Police custody * 

Conveyance of — by rail ] 

Custody of — ** 

Description of — to bo carefully given by the Police in the Search 

Register 

Escort of — Rules relating to — 

Escort of — unfit for journey 

lldiidoaffs to — 

in police custody allowed to see pleaders !!! 

Medical aid to — at police stations 

not to be taken to a private house 

not r.o leave look-up after nightfall 

of good social position to be allowed carts, &c. ... .. !!! ”* 

Points to be attended to in the search of — [,*’ 

P.O. regarding the strength of police guard for — to bo placarded in 
station-house 

P,0. regarding treatment of sick — to be placarded in station-house 
Removal by the Police of — remanded by Magistrate ... ... 

Transfer of — to their native province 


148, Note 2 

106 

148 

106 

45 

36 

25 

25! 

196 

130 

147 

106 

646 

296 

315, Note 2 

201 

270 & 277 

184 

310 

199 

50.A 

48 

279 


345 (o) 

212 

550 

297 

650 (e) 

29S 

650 (e) 

29S 

170 

113 

106 

111 

73-A 

65 

108 

in 

480.A 

273 

101 (o) 

111 

194 (h) 

186 

75 

01 

76(6) (ii) 1 

tu 

16!) 1 

lU 

166, Note. 1 

111 

75 (■/) 1 

64 

104 (a) 

111 

104 (6) 

in 

10!) (^) 

113 

194 (o) 

136 

616 (g) 

321 

616 (<!) 

321 

167 

111 

184-A 

125 
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INDEX. 



Prisonbbs — oont 

Treatment of — attacked with cholera .. ... ... ... .. 21(6), Note, 12 

Watching of — on and after release 185 126 

Private Affairs— 

Leave on — (See * Leave '), 

Private Guarbs— 

Cost of — how recovered 446 252 

Payment of travelling allowance to — 82, Note 2 72 

Eates to he charged for — 82 7l 

Strength of ■ — sanctioned for the safe keeping of jewellery, kc. ... 82, Note 8 72 

Private Individuals — 

Applications of — for police aid in breaches of the peace 27 (c) 23 

Ponce records not to be furnished to — without orders ... 201 (c) 140 

Supply of guards to — ... ... 82 71 

Private Money — 

Escort officers not to take charge of — 72 (/) 56 

never to be deposited in the District cash chest 408 288 

Privilege Leave — 

Acting appointments during — ... ... 824 204 

Applications for — when and how to be submitted 856 219 

Arrangemeuts to be made during — for occupation of public quarters. . . 510 284 

how affected by casual leave 367, Note. 219 

Pay of non-gazetted officers on — may be drawn in regular bills ... 428 244 

Pay of police officers absent on — how drawn 428 244 

to be granted to men when leave or change of air is recommended ... 850 (/) 218 

to officers on Ks. 20 or less .. 360 (a) 217 

to subordinate officers on pay exceeding Es. 20 349 (l) 216 

\^en gazetted holidays can be prefixed to — 857 219 

When Inspector-General may grant — to gazetted officers 361 220 

Privy Council — 

Appeals to the — j Government Order regarding — to be affixed to 

station-house board ... ... ... 616(c) 820 

Probation — 

Period of — allowed for candidates for the superior staff 215 (5) 148 

Period of — of constables promoted to the giade of head constable ... 330, N’ote. 205 

Probationers — 

Conditions and qualifications for the grade of — ... ... . 215 147 

Confirmation of — as Assistant Superintendents 216 (6) 151 

(XIV.) 

Departmental examination for — in Law and Ven.acular 216 (6) 152 

to sign agreements prior to embarkation for India 216 (5) 151 

(xvi). 

Training of — 216(9-18)1 163 

Processes — ' 

Execution of — in Mysore 48 (b) 39 

Municipal — Police not to execute — 77 {e) 66 

Eegister of — to be kept at all stations 70 (1) 64 

Service of — . 68 63 

Sammons to be returned after service by post paid r.. 69 54 

Summonses issued by French Courts, Service of — , Eule regarding — 68 (a), 63 

Note 2. 

Service of — ... 70 54 

to be served by the PoEce in cantonments .. 66 (d) & (e) 62 

Warrants, Buies regarding the execution of — 70 54 

See also ‘ Summonses * and * Warrante,' 

Processions — 

Powers of police officers to regulate the conduct of — 56 45 
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m 



Order. 

Page. 


Processions and Crowds — 



Rxiles regarding' the management of — ... ... ... 

56 

45 

Proclaimed Offenders — 



‘ A ’ and ‘ B ’ lists as regards — 

l?9(a). 

(3 to 9). 

117 

Police to take measures for the apprehension of — ... ... ... ] 

LW (o) (7) 

117 

Publication of notices for the arrest of — ... ... ... ... 

1?0 (a) 

lie 

Eeward for the apprehension and conviction of — 

179 (c) 

118 

Buies regarding the maintenance of the list of — 

179 

116 

Proclamation — 



Charges for — in cantonments to be debited to contingencies ... ... 

464 (8) 

257 

Procedure regarding applications for the isane of — ... ... ... 

70 (9, 10 & 
11). 

55 

Professional Poisoners — 

r 181 ( 1 ), 

1 188 (a) 

118 

to be watched and entered in the K.D. Begister ... 

121 

Progress Beport — 



of Departmental works to be sent every quarter to the Chief Office ... 

495 

281 

Promotions— 



Acting — in place of men on privilege leave 

324 

204 

Constables’ and head constables’ — Bnles regarding — J 

m to 331 

205 

Date of reckoning— 

323 (a) 

204 

for good service to be published in the Police G-aaette ... ... ... 1 

J31, Kote. 

205 

Grade — not to be made in short vacancies ... 1 

326, Note. 

204 

of Inspectors — Procedure relating to — 

32C 

20 1 

Bolls for the — of head constables to act for Inspectors not to bo 



returned by the Deputy Inspeotor-Genoral 

328 

204 

Property — 

179 (l>) 

117 

Attachment of — , Police to apply for — when applying for proclamation. 
Candidates for appointments in superior service to submit a statement 

of landed — ^ ••• 

270 (A) 

182* 

Custody of — in cases on remand or nndor trial ... ... 

200 (a) 

138 

Custody of — in oases disposed of by Magistrates 

200 (a) 

13S 

Custody of — iu cases disposed of by Sessions Courts ... ^ 

200 (c) 

138 

delivered with prisoners, Certificate of receipt of — to ho given by tho 

1 

i 61 

Jail officer •*» 

75 (c) 

Disposal of — of European public sorvauts 

272 (1 to 
3). 

196 

1 182 

Estimation of stolen — — ... 

137 

List of stolen — when and where to be commnuioated 

129 C/) 

02 

Beal and. alleged value of stolen — to be recorded 

196 («) 

137 

Buie regarding the indentifioation of stolon or suspeototl — 

199 

138 

Seizure of suspected — when justifiable 

397 

337 

Seizure of — under distress warrants 

105 

136 

Statement of immoveable — of officers to be sent 

270Co)&(6) 

1 181 

Unclaimed — found on corpses to bo taken charge of by heads of 


villages 

198 (A) 

138 

Unclaimed — to he forwarded at once to Sub-Magistrate ... • ... 

198 (b) 

138 

What is to be done by the police with — about which the Magistrate or 

200 (e) 

138 

Court refuses to pass orders 

What — should not be removed from the person of prisoners arrested. 

194(a) 

13G 

What the police are to do with regard to — found in a house when the 

200 (c) 

138 

ownership of the house is in dispute 

When lists of stolen — to be sent for publication' 

129 (6) 

91 

Seo also * Ftillic Servants ’ for return of landed property, &o. 

Prosecuting Inspectors — 



Duties of — ... ... ... ... ... ... 

20 

17 

entitled to obtain from the court a copy of the records and tho judg- 

20 (6) 


ment, and copies of grounds of appeal ... , 

1 
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PEOsmcuTiNa Inspectors — cont. 

Information to be furnished to — by Division Inspectors of convictions 

in their divisions 

to confine their work to appeals and original eases in Magisterial Courts. 

to keep daily diaries 

to obtain a copy of the grounds of appeal in appeal cases ... 
to appear in uniform 


PBOSECIJriON(s)— 

against police ofiioers, defence at public expense 

against police officers for serious offences, how to be made 

against police ofifioers — Fees for — .. ... 

Conducting — of cases " 

not to be undertaken agfiin^i police officers for minor offences under 

the Police Act 

of commanders of vessels ]. [ 

of heads of villages [[[ 

of Inspectors of Police .. ... .. .** 

of a Police officer for offeace coiamicced m Ms official capacity, Sanc- 
tion of Superintendent necessary for — 

of subordinate police officers, by whom to bo ordej-ed and how to be 

conducted 

of subordinates of other deparimoats *'* ’** 


under sections 182, 211, Indian Penal Oodo — InBiructions vegn rding , 

under the European Tagrancy Act 


Witnesses for — to be present or recognizances entered 'wffien charge 
sheet is brought to tho Magistrate 

PxjBLio Mbbtings — 

Public servants not to take part in — 

PVBLIC PrOSKCUTOBS — • 

Superintendents to instruct — in important cases ... 


Public Quarters-- 

Occupation of — 

Scale of rent of — * ] ]\ 

See also * Buildings ’ and * Rent' 

Public Besort— 

Inspection of places of — and entertainment 

Public SkrvantCs)— 

Acceptance of pecuniary aid or subscriptions from native chiefs 

prohibited 

affected by an order entitled to a copy of the order 

Appeals irum the decisions of Superintendents to he disposed of in the 

first in'itance by the Deputy Inspeotor-Oenoral 

as arbitrators — Rules of the India Government regarding --- ... 
Borrowing money by — prohibited in certain eases 

Connection of — in landholding and commercial speculations — Rules 

relating to — 

Connection of — with the press - Rules relating to — .!! !.! 

Disposri of property belonging to European — ! 

Farewell entertainment to a — Rules relating to — !,! ..1 

forbidden to engi^ge in trade ... 

forbidden to receive valediotory addresses or testimonials 
holding lands in Kative Statess prohibited ... 

Indebtedness of _ 

Large aoc^nisitions of land for agricultural profit not permitted ... 


Order. 

Page. 

20(5) 

17 

20(3) 

17 

20 (2) 

17 

20 (5) 

17 

20(1) 

17 

288 

191 

293 (5) 

195 

289 

191 

14t 

102 

293 (a) 

194 

58 

48 

126 

87 

291 

104 

292 fa) 

194 

291 to 293 

1,94 

173 

114 

138 (c) and 

97 

Appendix. 

371 

65 (m), 

52 

Note. 


136 (e) 

90 

283. A 

! 

189 

1 

! 13(j) 

1 

4 

i 607 

284 

|607toS12 

284 

927 

329 

277 (a) 

184 

289 

190 

283 (a) 

190 

299 (d) 

197 

272 (4) 

183 

f5) & (8). 


209 

179 

279 

185 

272 (1-3) 

1 182 

278 (3) 

i 185 

269 (16) 

181 

278 (1) 

185 

269 (11) 

180 

282 

187 

269 (7) 

180 
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Order. 

Page. 

Public Servant(s) — eont» j 

2R0 

193 

Law suits against — Instructions rotating to — 

Lending money at interest by — prohibited tindor certain circumstances. 

272 (6) 

183 

^Management of landed property held by the wife of a — .. ^ ... 

not forbidden to raise funds for ])ortrait, &e., in veci»gnition of the 

O'O) 

180 

services of a Government officer . 

2J8 (6) 

186 

not to assist at a public meeting 

283-A 

189 

not to attend at a political meeting ... 

284j (b) 

189 

not to take part in the proceedings of ti political mooting 

284 (c) 

189 

not to be employed on private business ..... 

29lt (b) 

197 

not to combine together for memorializing 

280 (a) 

186 

not to commmiicate departmental orders to tint piublic prcbs . . : 

i70, IS^ote. 

186 

not to devote attention to the management of private landed xtroperiy. 

2C9 (9) 

180 

not to piactioe as vakils ... ... ... * . ... ... ^ ... 

not to receive any fee from any Ilailway Company or private indi- 

2P9 (r) 

197 

viduals .. 

275 

184 

( )fficial information not to be used in carrying on personal coniroversies. 

2S3 fb) 

188 

Particulars of — becoming possessed of land to be communicated 

270 

181 

Pay of — imprisoned for debt may be withheld ... 

282 0) 

188 

Peounian transactions of - ... . . 

probibitted from entering into }»eciiniary urrangomenUs with mombors 
of the department in connection with the resignation of any appoint- 

272 to 275 

182 to 

184 

mont held by them 

prohibited from taking loans from jiersons subject to their official 

27-1. («,) 

184 

authority 

272 (4) 

183 

Publication of official papers in newspapers forbidden 

Purchase of proportv at sales on account of Government duos, &o., 

283 la) 

188 

prohibited ... . ... .. 

Purchase of grain by Police officers from heads of villages or ryots 

269 (6) 

179 

prohibited 

271 

182 

■Receipt of presents from native chiefs, pi'ohibited ... 

277 

184 

responsible for acts done by thoir wives 

284 (e) 

189 

Betention of insolvent — in the Public service . . .. ... ... 

Retired — forbidden to roceivo valedictory addresses or testimonials 

282 (o) 

187 

immediately on their retirement ... ... ... ... 

278 (2) 

185 

Hetirement of — suffering from leprosy 

Rules as regards * landholding ’ 

Buies regarding the connection of -- wit.li aLtijndaiuse nt political niove- 

386 

226 

269 

179 

m outs and iioli tics ... 

284 

180 

Rules vegarding the gratuitous supply of int‘diciiies to — . . 

29R 

190 

Buies regarding the medical atton dance of — 

296 & 297 

196 

sitting for portrait allowed 

Subsistence allowance to — under suspension under tho Insolvent 

278 (S) 

185 

Debtors* Act 

2R2 (/) 

188 

Suits against — for acts done in official capacity . . 

290 

192 

Suspension of — having recourse to insolvency ... 

2S2 '«) 

188 

taking part in the nianagomont of a company prohibited 

^rhe habitual use of Durbar vehicles by European — forbidden 

269 <1S) 

180 

277 (i) 

184 

TJnnecossary appealing against trivial punishment discountonanood ... 
Vindication by — of their public acts or character from defamatory 

285 (e) 

190 

attacks .. 

281 

187 

What papers to accompany appeals of — 

Public Works— ’ 

285 (o) 

190 

Expenditure on — 

488-A 

278 

Memorandum of instructions for — disbursors 

Public Works Department — 

, Appendix 

401 

Advioo of — when to be sought by tho PoHco 

489 C4) 

279 

Budget grant of the — not to bo transferred to the rolico department 

. 488,H'ote 

. ' 276 

Completion of Works by the — 

, 48( 

5 277 

Preparation of plans and estimatos by the — 

. 484 (2) 

276 
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Order. 

Page. 

Public Works Department — cont. 



Prooedxuf© relating to the eseontion of works by the — .. 

4S4 & 485 

2,16 & 
277 

Provision of funds for works to bo executed by the — 

. 484 (3) 

277 

Bent of buildings of — how recovered and credited ... 

511 

2S5 

What works are to be esocnted by — 

483 

276 

PuNI8HMENt(8) — 

332 (a) 


by Assistant Superintendents to be supervised by Superintendents .. 
by black marks (See ‘ Black Marks ’)• 
by dismissal after conviction (See ‘ Dismissal 
by fines (See ‘ Fines ’). 

by forfeiture of pay (See * Forfeiture of Fay ’). 
by reduction (See * Reduction amd Dismissal *). 
by suspension (See ‘ Suspension ’). 

206 

337 


by warnings and reprinoands ... : 

for desertion (See ‘ Desertion ’) 

210 



for drunkenness 

304 

198 

for indebtedness 

305 

108 

Minute to be recorded for every — 

332 (h) 

206 

not to be entered in the Order Book 

333(6), Hote 

206 

not to be inflicted by Inspectors ... 

306 (i) 

199 

orders, Communication of — 

347-A 

214 

rolls, Check of — in the Head-quaiters OfiSce 

334-A 

207 

station charge allowance cannot be stopped as a — 

423 (e) 

243 

What — to bo entered in the Defaulter Book and the Constabulary 



Begister , 

833 

206 

when to take effect 

332 (a) 

206 

PuNEifl Pullers— 

66 (a) 


Constables not to do the duty of — ... ... ... ... 

62 

e 

Quartr&ly abstracts oe OrimU— 

204 (6) 


Inspectors to forward their — to the Head-quarter office 

142 

of stations to be checked by Inspectors 

204, iNfoto 1 
204, Note 2 

143 

Petty oases to he shown in fche — of stations 

143 

Preparation of — by Inspectors and station-honso officers 

204 (a) 1 

142 

to be checked with the ledger at the Head-quarter office 

206, Note 2 

143 

Quabtkrlt Lists of Stores — 

506 (S) 


Copies to be kept of — 

303 

Points to be attended to in connection with — 

56G 

302 

to bo forwarded by Superintendents to the Chief Office 

566 

302 

when duo 

566 (7) 

303 

Quarterly Beports — 

265 (6) 

109 

on probationary Inspectors 

Quarterly Bbturn(s)— 

56$ 

303 

•of arms by Inspectors ... 

List of — ,,, 

Appendix. 

4!l6 

Quills (ooose) — 

654, Note 2 

299 

Supply of — restricted to the Inspector-General ... ... 


INDEX. 
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B 


Railway (s) — 

Conveyance of dead bodies by - - 

Despatch of stores by — 

Duties of the Police in cases of accidental deaths on — 

Oiiicei’s of Government not to receive pay, &c., from — companies 

Railway Accidents — 

Bodies of persons killed in —• to be sent for ^osUinorUm ovamiiiatiou .. 
Duties of Agents and Maiuigcrs and Railway officers in cases of 

serious — ; 

Rules for enquiring into and reporting on — by the Police 


Railway Inspkctoe — 

Duties of sectional — ... 

how to act in case of any serious crime 

Railway Limits — 

Definition of the term — 

N uisances within the — 

Railway Officials— 

Arrest of — 


Railway Police — 

Administration of the — 

Appeals against any punishment in the - 

General 

Appointments in the — 


- to bo made to the inspector- 


tendent of the — . ... ... 

Diaries of head constables and Inspectors of the — 

Division of the — force 
Duties of the — 

Duties of tho — • as regards crime commit tod in tho immediate r 

bonrhood of their limits *.* .. 

Duties of tho — in cases of crimes committo<l within and outside 

way limits 

Duties of tho Inspector of — • 

Duties of tho — on the ocourrouoe of attouipbs of Railway obstruc- 

tious ... ... ... ... ... 

Ledgering of ci'imos by tho Supexintondont of the — fj*oni oocurro: 

reports, &c 

Hinor duties of tho — ... 

not to interfere with officers or servants of tho Railway dopartmoiit 

Potty thefts reported to the — 

Points to bo attended to by tho — in watching passenger trains 

Relation with tho District Police ... 

Report on tho administration of the — to bo submitted ... 

Stationary establishment of tho — 

to assist tho District Police in the escort of convicts 

to wear uniform 

Railway Thefts— 

reported to rural Police, how to be dealt with ... *•* 


Railway Tj^ains— - 
Complaints of thefts from - 


• whore to bo I'ogistorod 


Order, 

Page. 

X42, Note. 

100 

57^1 (b) 

305 

142 

100 

275 

184 

98 

80 

97 

70 

97 

70 

100 

83 

107 

83 

92 

75 

92, Note 1 

75 

158 

109 

88 

78 

8G 

73 

85 

73 

111 

84 

9X 

75 

87 

73 

' 88 

73 

08 

75 

94 

75 

100 

83 

88 (8) 

74 

00 

76 

105 

82 

110 

84 

92, Note 4. 

75 

88 (5) 

. 73 

301 

81 

90 

70 

89 & 90 

75 

312 

84 

106 (1) 

82 

203, Note 2 

: 142 

.. 203, Note 3 

142 

..1 
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Ordor. 

Page. 


Railway Warrants — 



Ohecldiig of — . 

m (a) 
481-A. 

273 & 
274 

Tnstracrions for tho prep«iratioii, iBanc and nae of - 

480 

272 

Issue of — books to stations 

4S1 (b) 

27.3 

JEtepHes to objections on — 

481 (>) 

274 

Railways Act IX otr 1890- - 



Cognizable sections of tbo — .. . 

99 

80 

Duties of tbe Police in cognizable oftenoes raider ibo - ~ 

100 

81 

Powers and duties of tbe Police under tlie — . 

60 (a) 

4S 

Receipts (on Government Account) — 



All — to be credited to Government .. .. ... 

401 

237 

at other than the Hoad -quarter o6fiee, how remitted 

402 

237 

of all kinds at the Head-quarter oiRce to be brought to account 

404 

237 

on account of sale of waste paper, where to be credited 

to the credit of Government to be shown in a statement submitted to 

6U-A 

319 

tho Chief Office monthly ... .. .. . 

403 

1 237 

What kind of — to he entered in the Cash Book 

404 

237 

Record (s) — 



A list of — to he destroyed to be prepared every year 

008 (25) 

317 

Arrangement of papers in the — 

608 (2o5 

316 

Current, reference aaid disposal system of — ... 

608 

314 

Destrnotion of useless — ... .. 

Head-quarter Inspector responsible i'or the destruction of useful or 

Oil 

318 

important — 

i>l2 

319 

List of — at station-houses, Head-quarter office, &c 

List of personal — to be kept by Superintendent, Assistant Superin- 

Appendix. 

410 

tendent and Inspector 

Do. 

415 

List of — in the office of tbe Depniy Inspector-General * 

1 Do. 

480 

List of — in the Chief Office 

Do. 

432 

Ho erasures to he made in — 

610 

318 

of Criminal Courts, Inspection of — 

140 

107 

Period for which — should be kept 

Police — rot to bo furnished to private individuals without the ordor 

Appendix. 

425 

of a competent authority 

201 (c) 

140 

Production of — before courts 

201 

189 

to he carried during inspection 

31(6), Note. 

26 

Uniformity of size to bo observed in regard to — 

578, Note 

2. 

307 

Recorded-— 



Meaning of the term as used in correspondence 

608 (6) 

314 

Recoed-kbeper— 



Arrangement of papers by the — 

608 (20) 

316 

to tako charge of papers 

608 (20) 

316 

Record oe Service— 

See * Service BooJesJ 

Eecoveribs— 

I 


All — to be shown in one list whioli should be forwarded monthly to 


1 

the Chief OMce 

626 (6) 

290 

for stores lost or damaored, how to he effected 

524 

289 

for stores to be paid to the credit of Govomment 

626 (a) 

290 



INDEX, 
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Order. 

Page. 


Bbceuitb— 



A committee of Insi^eotors to examine — if Superintendent is unable to 
do so 

237 (e) 

163 

Olotbingof — 

637 

293 

Drill of — 

246 (i) 

167 

Enlistment of — Bnles relating to — ... •*. 

282-234 

161-162 

Examination of — by medical officers 

236 

163 

Examinations to be passed by — 

237 (d) 

163 

Instruction of — .. 

237 

163 

Period of instruction of — 

237 (o) 

163 

to be examined by the School bead constable 

232 (n) 

161 

to be practically trained 

237 (c) 

163 

Rbceuiting— 



for the Hyderabad contingent ... 

622 

322 

BkcruitmBnt— 



by appointment of military officers 

215 (23 & 

15G 

by oompetitico examination in London 

24). 

215 (6) 

148 

by local competitiYe examination 

215 (16) 

l.*i4 

by promotion of deser^ng public servants .... 

215 (14) 

164 

for superior grades 

216 

147 

JR.bj>uction and Dismissai. — 



A certificate to be given to Police officers on — 

345 (e) 

212 

Copies of orders of — to be given to the parties affected 

344 (c) 

212 

Explanation of the x>arty necessary before dismissal j 

344 (i) & 

212-213 

Minute of reasons for — to be recorded 

846 (d). 
346(a) &(i) 

212 

of Inspectors .. 

844 

212 

of officers below the rank of Inspector 

345 

212 

Procedure relating to — 

344 & 346 

212 

'i'hreo and six black marks entail — respectively ... 

334 (iv) & 

207 

to be entered in Constabulary Begister and the Defaulter Book 

(V). 

346 (a) 

212 

BB-ENLI8TMBNT(8) — 



after dismissal ... ... 

244 

160 

after resignation 

242 

165 

List of — to be sent to the Inspeotor'G-eneral annually 

243 

165 

Men for — to undergo medical examination 

242, Note 2 

1 165 

of deserters 

244 <&d4l 

105 & 

Re-employment after pension and of pensioned servants 

399-.\ & 

211 

236 

within one year after discharge may count previous servioo in the oaso 



of a police officer on pay not exceeding Bs. 20 

1 370 

224 

Bbfbrbnce— 

Definition of the term — in correspondence 

{ OOS (4) 

.‘ill. 

Rkfbrbkd Oases — 



Delays in the disposal of — to be deprecated 

13S (0 

97 

Referred Charge S-heets — 



Instructions regarding the snbmission of — 

138 

97 

Powers of District and Snb-divisional Jlagistrates to review orders on — 

138 (/) 

98 

See also ‘ Oases.^ 

Beformaxory Schools Act VIII of 1897 — 


Powers of the PoKce under the — 

60.A 

49 
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- --- 

Rejund — 

Certificates issued by Magistrates for — of fines — Police not to deliver 

C8 (c) 


to parties 

54 

of departmental fines — Antbority for — ... 

458 

2S5 

of sums retrenched by the Accoimtant-General 

434 

245 

of sums retrenched by the Assistant Inspector-General 

4S8 

245 

Registers — 



Complaint — Instructions regarding — 

609 

317 

for condemned articles to be kept in the Head-quarter ofiice 

55G 

300 

of complaints against Police officers to be maintained in each office ... 

294 

195 

Petition — Instructions regarding — 

609 

817 

Register of known depredators and suspects — (See * Known Depre- 
dators ’) . 



to be kept at offices and stations ... 

Appendix. 

410 

Registration Act III of 1877 — 



Powers of the Police under the — ..i 

CO-B 

49 

Rei nst ateatent— 



after acquittal ... 

347 

214 

Authority reversing order of dismissal may declare that the past 



service counts in cases of — 

287 

191 

from suspension . . .. 

343 

212 

of deserters 

341 

211 

Relations — 



Head-quarter and Audit Inspectors not to have any — employed in 



the Police department in their districts 

232 (d) 

1G2 

Ko — to serve together in any office 

282 

162 

Release— 



Date of — of convicts to be noted in the Conviction Register 

182 (i), 
Note 2. 

119 

of convicts on medical grounds ... 

176 

115 

of dacoits belonjfiug to the Hyderabad State 

75 (7r-) 

64 

List to be sent by the Jail Superintendent 

185 

12G 

Released dacoits, etc. — Surveillance over — 

185.A 

127 

Relief — 



of Inspectors — Points to be observed in connection with the — 

321 

202 

of Superior officers — 

318-820 

202 

Requisitions— 



for certificates of age of females 

143-A 

102 

Remands — 



Period of — not to exoeod fifteen days 

1S9 

98 

Remand Warrants— 



to be entered in the Register of Processes ... .. ... ... 

70 (3) 

54 

Remarks Book — 



to be maintained in tho Head-quarter and Sub-division offices 

15, Note 

16 

Remittance— 

73 (d) 


by rail — Instructions for escorts in charge of — 

67 

of pay and allowance — 



made for the convenience of the payee 

456 

25 i 

of men sick in hospital or on duty at head-qnaiiiers 

453 

254 

of men transferred to another division ... 

455 

254 

of men absent on duty in another division 

453 

254 

to other districts 

452 

254 

of snms received at other than head-quarters ... ... 

402 

237 

to the treasury, how to be made 

401, Note 

237 


DTDBZ. 
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Order. 

1 Page. 


Ebmuneration — 



Acceptanoe of — other than the salary of one’s appointment 

299 (e) 

197 

Eent — 



Double — for hnts when to be recovered 

612 (a) 

285 

for broken periods of a month how calculated 

512 (c) 

285 

for new buildings — Sanction of the Chief Office to be obtained for 



payment of — ... ... ... 

459 

255 

Men under suspension to pay — of Luts 

612 (d) 

285 

Ko — to be recovered when temporary accommodation at the expense of 



the State is provided to the Police during festivals 

512-A 

285 

of buildings of Public Works department , how recovered and credited. 

611 

285 

of huts for men in hospital or school 

612(d) &(.) 

285 

Eules regulating the calculation of — of public quarters 

50? , 609 

284 

Scale of — of hnts 

512 (a & &) 

286 

Scale of — of other public quarters ... 

607 

284 

Timely notice of vacating quarters to be given so as to avoid payment 



of — 

610 

284 

Eent Ebcovert Act — 



Duties of the Police under the — 

47 

36 

Eepair(s) — 



Articles sent in for — where to be entered 

566, Note. 

300 

Departmental — how to be shown in budget estimates 

487 

277 

Departmental — Information to be given in estimates for — 

489(2) (m) 

279 

Occupation and petty — of huts 

601 

282 

of arms and accoutrements damaged by individuals, charges how. 



recovered 

526 (b) 

290 

Petty — to police huts to be made by occupants 

502 

283 

to buildings requiring professional supervision 

487-A 

278 

to civil bidldings ■ ... 

487-A 

278 

to repairable stores may be made in districts 

656 

300 

Eepaib of Arms Book — 



Articles sent in for repaii’S to be entered in the — 

566, Uote, 

300 

Eepair Eequisitions — 



Articles not to accompany — sent to the Ordnance department 

645, hTote. 

296 

Eeprtmands —See * Wa'i^nings cmd Reprimand* 



Ee SERVES — 



Arms and ammunition for — 

646 

296 

Constitution of — 

37 (b) 

29 

Drill for — .. 

246 

167 

Of volunteers — What police officers may join — ... ... 

300 

198 

rules for mobilizing, forming, &o 

37(c) 

29 

Supply of whistles and obains to — 

541 

295 

Transfer of men from — 

00 

29 

Uniform for — 

268 

178 

Eesbrve and Store Inspector— 



Duties of — , 

18 

17 

responsible for stores in the Head- quarter office ... ... 

621 

288 

to hold kit Ixuspeotion at district head-quarters 

33 (1) 

27 

Eesignation — 



How service is affected by — 

374&3?6 

223 

not to involve pecuniary arrangements with existing members of the 



service 

274 (a) 

184 

Ee-enlistment after — 

242 

166 

Written statement to he taken before — • is accepted ... ... 

374, Note. 

223 


■'65 
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Ubtirement — 

after 65 jears of age 

after 60 years of age 

Consequences of voluntary — 

of public servants suffering from lOprosy .. 
on invalid pension — (See ‘ Medical Certificate ’). 

Procedure after — 

Procedure preparatory to — 

Ebtrbnchmint— 

by tbe Assistant Inspector-General 

by the Accountant-General 


Ebtubns— 

Annual statistical < 
Periodical — ... 


- when due 


385 225 

380 (i) 224 

299 (h) & 198-223 
374, Note. 

386 225 

389-A(aii) 231 

389-A (xi) 231 


218 

Appendix. 


Ebvenitb Department — 

Acquisition of sites — Application to be made to the — 

Custody of cash chests, &o., of the — 

What buildings to be handed over to the — when vacated by the 
Police department 

Ebvenue Ebcovert Act — 

Duties of the Police under section 20 of the — ... 


Eevolvebs— 

Annual allotment for practice 

Ervolvbr Practice— 

Misfires to be shown in the return of — 

Bewares — 

Annual statement of — to be submitted to the Chief Office and 

Government 

by private parties to be sanctioned by the Inspector- General or the 

Deputy Inspector-Gteneral, as the case may be 

by the Salt department, how to be disbursed 

for apprehension of proclaimed offenders to be made public 

for good service authorised by law to be received without reference 
to the Inspector-General or the Deputy Inspector-General 

for passing in the Khond language ... ... ... ... ... 

for the apprehension of deserters from the army 

for the recapture of prisoners 

General rules relating to the grant of — ... ... ... ... 

Minimum amount of — to an Inspector for the detection of Salt and 

Abkari oases 

Money disbursed on account of — to be charged in contingent bills .. 
Powers of sanction of —by the Inspector-General, the Commissioner of 

Police and the Deputy Inspector- General 

Publication of — 

Eolls for the grant of — 

ElEINO — 

Period within which to pass the — test 

Proficiency in — a necessary qualification for appointment as Assistant 
Superintendents ... ... ... 

ElOTS— 

Blank cartridge not to be served out to the Police in — 

Liquor shops to be closed in oases of — 


546(<») 296* 


647-A 297 


476 260 


470 269 

r 215.A, 158 

t 220-A 169 

471 269 

465 258 

465-469 268-269 


465 
473 (d) 
473 


216 (6) XI 

216 ( 6 ) yii 


249, Note. 
38 (a) (w) 
(4). 




INDEX, 


605 


— 

Order. 

Page. 

ftiOTOxrs Assemblies — 

Enles for asing firearms to disperse — 

249 

167 

Kobbery — 

by poisoning — Duties of the Police in oases of — ... ... 

of His Majesty’s Mails to be reported to the Inspector-General 

Scenes of grave gang — to be visited ••• 

151 
12(0) 
(9), Note. 
160 

107 

8 

107 

« s 

Salary — 

See*Pav.* 



Salary Bills — 

See ‘ Pay Abstracts,* 



Sale — 

Amount realized by — of waste paper, where to be credited 

of part-worn clothing , 

of unserviceable accoutrements .. ... ... ... ... 

614.A 

53^A,559 

559 

319 
294, 300 
300 

Salt Act IV op 1889 — 

Powers and duties of Police officers under the — 

Powers and duties of Police officers not below the rank of head con- 
stable under — ... 

Powers and duties of station-house officers under — 

Sections of — to be taught to Police officers 

61 (a) (in) 

61 (a) (ii) 
61 (a) (i) 

61 (i) 

50 

49 

49 

60 

Salt and AbkIri Department Officers — 

Forms of address to be used by — in addressing Police officers 

680 (J) 

308 

Salt and AbkArj Exhibits— 

Duties of station-house officers in connection with — 

39 

32 

Salt and AbkIsi Laws — 

Duties of the Police on arrest of persons for breaches of the — 

41 

33 

Salt and Abk^ri Eeturns— 

Superintendents to render assistance in the preparation of — ... 

42 

33 

Salutes — 

by Police officers 

Police not to claim — from soldiers 

Sandals — 

Number required of each size of — to be noted in the indent for 

clothing 

Supply and issue of — 

251 

302 

628 (6) 
528 (a) 

168 

198 

291 

291 

Sanitary Commissioner — 

to be informed of unusual occurrence during an epidemic 

12 (o) (0) 

7 

Sanitary Inspection Book— 

Eules regarding the maintenance of Village — in Unions 

35 

28 

Sannad— 

Police officer to take — when detached on special duty 

Police officers exempted from tolls on producing — 

26 (6) 
479 (22) 

23 

270 

School of Instruction— 

for children 

Law relating to searches to be taught in the — 

Monthly inspection of the — 

Procedure in appeals to be taught in the — ... 

Eeoruits to be kept in the — for a period of six months 

256 

193, Note S 
12 (o) (6) 
237 id) 
237 (a) 

170 

1 136 

7 

163 

163 
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INDEX. 



Sea Customs Act VIII of 1878 — 

Duties of the Police under the — 

Sbaeches— 

by village officers 

Heads of villages to be pi'esent at — ] 

Law regarding — to be taught in the School of Instruction 

of prisoners — Points to be attended to in — 

Procedure relating to — 

Village Magistrates to be present at — by the Police 

Seauch List— 

to be prepared in printed forms 

to be prepared in trifoil 

Seabch Register — 

Extract from — to accompany Charge Sheet 

Instructions regarding the entries to be made in — 

List of property found on prisoners to be entered in — 

Search Warrants — 

Issue of — on insufficient grounds to be brought to the notice of District 
Magistrates 

Section 565, Criminal Procedure Code — 

Certificate of notice of or of change of residence of convicts under — ... 

Rules and orders relating to the notification of residence of convicts 
under — 

Securitv— 

Charge sheets in — cases ... ... ... ,,, 

for good behaviour 

from Head-quarter and Audit Inspectors 

Jurisdiction under section 1 10, Criminal Procedure Code 

No revision in cases of — for good behaviour ... 

Persons bound over for — for good behaviour to be entered as suspects. 

Proceedings under the Security Sections to be registered by Inspeotorn 

in their crime registers . 

to be furnished by acting Accountants and Managers 

when to be returned 


Order. 

Page, 

62 

50 

123 (1) 
193 (a) 

87 

135 

193, Note 2 

136 

194 

136 

193 

135 

123 (a) 

87 

193, (0, 

136 

Note (1). 
193 Qh) 

136 

136 (b) 

PC 

194 

186 

194 (a, 

136 


193 if) 


183 (d), 
Note 3. 

183 A and 
Appendix. 

145 

145 

17 

145 (4), 
Note. 

145 
183 (a), 
Note 2. 


Sbntrt-Book — 

Maintenance of — ••• •• 

Service— 

Age from which Police — counts 

Breaks in — to be entered in the Constabulary Register 

Calculation of — for pension! 

General conditions of — as Police oflicers ... 

how affected by dismissal ... .. 

how affected by resignation . 

how affected by suspension 

Period of leave not reckoned as — 

Retention in — in special oases 

Transfer of — from one office to another 

Verification of — 

What constitutes breaks in — 

Service Ammunition — 

Stock of — 


78 (10) 


371 
388 (a) 

396 
230 
374 
374 & 375 
373 

372 I 

382 & 383 


647 297 


INDEX. 


607 


1 

Order. 

Page. 

I 

Sbbvice Bearing— 



In wliat cases, letters, &o., are to be sent by — 

604 

313 

Service Books — 


225 

by whom to be kept 

387 (a) 

Custody and disposal of — ... *.» 

387 (g) 

227 

Entries in the columns of — 

387 (5) 

226 

of deceased Inspectors and bead constables ... 

387(s)(iii) 

227 

of Inspectors and head constables dismissed for miscoiidnot and 


subsequently reinstated 

387 (ff)(ii) 

227 

of Inspectors and bead constables dismissed, discharged or who 

387 (?) (i) 

227 

resigned 

of officers drawing Bs. 20 and less (See ‘ Comtahulary Register*), 



Proper maintenance of — to be noted in the Administration Beport ... 

387 0') 

227 

Bales for maintenance and verification of — 

389-A 

229 

Severe reprimands and punishments for sorions offences to bo entered 

337, Note 


in — of Inspectors 

210 

Small — of Police officers under the rank of Inspector 

21 (c) 

19 

The fact of passing Station-house Officers^ Test and Constables* Test 

r 224 

159 

to be entered in the — 

1 228 

160 

to be inspected by Deputy Inspeotors-Goneral 

387 (h) 

227 

to be kept in English ... ... . 

387 (/) 

226 

to be supplied to every officer at his own cost 

387 (e) 

226 

What should be noted in — 

387 (o) 

225 

Service Larbls — 



Inspectors to be supplied with — 

603, Note. 

312 

Service Postage — 

See ' Postage.* 

Service Telegrams— 



Charges for — in certain cases to be paid by the party concerned 

C07 

813 

General principles relating to the classification of — 

G06 

313 

When to be sent and instructions regarding — 

606 

313 

Sessions — 


138 

Custody of property in — cases 

200 

Bulos relating to attendance of officers at — 

30 

24 

Sessions Cases — 

Summary of the results of — to bo sent monthly to the Inspector- 

SO (gr) 

25 

General . ... 

Sessions Courts — 

Copies of judgments to be furnished by — fi-oe-of cost to Superintend- 

464 (9) 

257 

ents and Prosecuting Inspectors ... 

Sessions Judgments — 


8 

Crime numbers to be noted on — submitted by officers ... 

12 (o) 13, 
Note. 

to be filed in the Deputy Inspector-GenoraVs Office .. 

12 (o),13 

8 

Ti ansmission of — to the Inspector-General 

12(o),lS 

8 

Shipping Casualties and Wreckit*— 

12 (r) 


Superintendents to report — 

9 

Shooting Passes— 



Orders regarding the grant of — to British soldiers ... 

625 

324 

Sick Leave— 



Applications for — (See * Leave*). 
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Signals — 

Arrangement to be made at Madras on the hoisting of Danger and 

Wreck — 618 321 

Signalling — 

Certificate of competency in — 623 (d) 323 

Instrnction in — when to take place 623 (J) 323 

Parties for — attached to the reserves in Malabar 623 {a & 6) 323 

Quarterly examinations in — 623 (d) 323 

Standard of efficiency for — ... 623 (c) 323 

Signalling Apparatus— 

to be kept in good order 623 (K) 323 

Signalling Parties — 

Allowance for— 623 (e) 323 

Strength of — 623 (b) 328 

Sites — 

not required to be made over to the Eevenue Department 503 283 

Plan of — to accompany estimates for construction 489 (3 ) 279 

Pules regai’ding the acquisition of — for public purposes 492 280 

Smuggling — 

Prevention of — • 62 60 

Snake-bites— 

Instructions to be attended to in cases of — 624 323 

Soldiers— 

Arrest of — 160 110 

Dispute between — and Natives 615 320 

Military officers, when entitled to salntes from — ... 302 198 

Police officers not to claim salutes from — 302 198 

Procedure on the occurrence of an affray between — and villagers „• 615 320 

Shooting passes to British — , extract from Army Begulations, &o. ... 625 324 

Special Duty — 

Pules regarding deputation on — or in other districts 26 22 

Special Leave — 

to the Subordinate Police in the Agency tracts in the Ganjim district. 350 (7i) 218 

Stamps— 

(R) Retention and (D) destruction — to be kept for marking papers in 

District offices .. 6X3 319 

Superintendents to report to the Inspeotor-(Jeneral any instance of 

fraudulent use of — ... 152 108 

Use of facsimile signature — in letters forbidden 5821 

State Prisoner — 

not to be removed from jail without the sanction of Q-ovemment ... 75 (i), 17 » 64 

State Telegrams— (S ee * Service Telejrams ’). 

Stations — 

Pules relating to the inspection of — 31 25 

Strength of stations to be noted in the first day’s diary of Inspectors 

in each month 14 (Jc), 15 

Note 2. 

See also ‘ Station-house J 

Station Charge Allowance— 

cannot be stopped as a punishment 

not forfeited for absence from head-quarters on duty ... 


423 (a) 
423(d) 


243 

243 


INDEX. 


609 



Station Charge Allowance— cowi. 

OfBlcer in charge of a station not entitled to — when on leave of any 

description except privilege leave 423 (a) 243 

Orders relating to the grant of — . 423 243 

Scale of — 417, Note 1 . 241 

When inadmissible 428 (6) 243 


Station-House Officers — 

to correspond direct with Station-house officers in Mysore on what 
matters ... 594>A 310 

Stationery — 

A ledger to be kept showing receipts and issues of — 650 (a) 297 

Allotment of — i 564 299 

Economy of — to be observed — Rules regarding 608 (23) 317 

for clerks in the Head-quarter and Sub-division offices 550 (e) 298 

for divisions to be sent once in six months 650 (c), 298 

Note 

General rules relating to the supply, issue, &o., of — 550 297 

Indents for — 563 298 

Inspector to keep account of — 570 (b) 304 

Stock-taking of — annually 565 302 

to be in charge of the Store Inspector 550 (c) 298 

Station-house (s) — 

A class for the instruction of constables to be held at each — 227 160 

Attendance of witnesses at — ... 147 106 

Boards outside — 616 320 

Books and registers to be kept at — Appendix. 412 

Crime Register (See ‘ Crime Register*), 

Deposit of cash chests of other departments in — ’ ... 409-411 238&239 

furniture for — Allotment of — 549 297 

How to prepare estimates for construction of — 490 279 

List of notices to be hung up in — 616 (h) 321 

List of records to be submitted fiom — to Superintendents ... ... Appendix. 424 

Persons sentenced by village heads not to be kept at — ... 122 87 

Quantity of ammunition lodged at — and account to be kopt by -- 572 304 

records — Period of retention of — *" Appendix. 426 

Reports (See * Station-house Reports ^). 

Store lists of — * ... 571 304 

Station-house Officers— 

Duties of — (See under ‘ Acts *). 

Duties of — in oases of accidental deaths 140 & 141 98 & 99 

not to take charge of persons sentenced by heads of villages 122 87 

Periodical returns to be submitted by — ... Appendix. 424 

to catechise constables on return from beat, &o 23(d) 20 

to instruct their men 227 160 

to submit monthly an abstract of summonses and warrants received, 

executed, &o. 70 (1) 54 

to supplement escorts from station men so as to furnish four sentries. 75 (1) 64 

See * Head Constables * and ' Police Officers,* 


Station-house Officers’ Examination— 

Necessary quaRfioation for promotion to the post of a head constable. 224 159 

Station-house Reports ■ 

Checking of — by Inspectors 134 (b) 94 

Movements of oriminil gangs to be mentioned in — 189 (u) 128 

Rules for the preparation and submission of — ... 134 94 

Use of Railway warrants to be mentioned in — 481(a) 273 
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INDEX. 
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Statistical Eetuens — 

Ammal — when due 

Stbameu Passages— 

Pa3nnenfc of bills for — Rules relating to — 

Requisitions for — to show class of acoommodation wanted 
Rules relating to the engagement of — by Grovernment officers 


Stock-taking — 

Annual — when to be carried out 

Quarterly — by a committee of Inspectors in the district 


Stolen Propebty — 

Estimation of — 

List of — when and where to be communicated 

Real and alleged value of — to be recorded 

Rules to be observed in securing the identity of — 

Stores — 

Allotment of — not to be exceeded 

Annual committee to examine — 

Annual return of — 

Carriage of — by sea and rail 

Checkmg of — by officers 

Disposal of unserviceable — 

Examination cf Chief Office — ... ... ... ... ... 

Examination of District Office — ... . 

Examination of — supplied from the Jail department 

Inspector in charge of — not to receive money for part-worn 

clothing, &o. ... 

in the Chief Office 

in the Head-quarter office to be under the charge of the Store Inspector. 
Indents for — not complied with by the Assistant Inspector-General ... 

Ledgers for receipts and issues of — to be maintained 

Primaiy responsibility for keeping — on whom to rest 

Procedure to be observed if — are taken from one division to another. 

Quarterly list of — to be forwarded by Su| eriutendents... 

Quarterly xetuni of — by Inspectors 

Receipt and issue of — to be brought to account... 

Recoveries made on acooant of arms, &c., to bo exhibited in one list ... 

Requisitions for — required from the Ordnance department 

Store Inspector responsible for — in the Head-quarter Office 

to replace others lost not to be indented for when they can be supplied 

from district stores 

Transactions in — not to take place during certain periods 

When the Store Inspector to issue — for aruiolcs lost and paid 

Store and Reserve Inspector— 

See * Reserve and Store Inspector J 

Store Committee — 

Certificate to he given by the — 

of the Chief Office 

of the Head-quarter Office 

Store Lists— 

of station-houses ••• «*• 


196 
129 CO 
196 (a) 
199 


522 288 

567 (b) SOS 

567 303 

573 306 

614 287 

656-561 300-801 
562 301 

563 & 564 301 

628 (a) 291 

516 287 

618-520 288 

521 288 

518 (2) 288 

516 287 

617 287 

569 303 

566 302 

568 303 

516 287 

526 (b) 290 

646 296 

621 288 


527 (6) 
663, Note. 
527, Note. 


Strangers — 

Register of — to be kept by Karnams in permanently-settled estates... 
Register cf suspicious characters and — to be kept in viUages with 
the District Magistrate’s sanction 



INDBX. 


611 



Orders. 

Page. 

Strangulation — 

EuJes for enquiring into cases of — 

143 (ii) 

100 

Stretchers — 

Description of — and where to be kept .. 

71 R’ote 2 

56 

Sub-division — 

G-rave crimes in — when to be reported to Superintendent by telegraph. 

132(c), 

Note. 

94 

Sub-Division Office — 

Periodical returns to be sent from — 

Punishment rolls (of dismissal and reduction) of — 

Records to be kept in — 

Strength of establishment of — 

to submit a daily statement of leave 

Appendix, 
345 (b) 
Appendix. 
436 
863 

421 

212 

412 

245 

220 

Sub-Division Magistrates — 

See ‘ Divisional Magistrates,* 



Sub-Inspectors — 

Duties of European — under the European Vagrancy Act 

Pay of — 

Purchase of oast horses by — 

Uniform for European — 

66(9) 
417 
14(A), 
Note 3. 
266 

51 

241 

13 

17ft 

Sub-Jails — 

Confinement of criminal lunatics in — 

Confinement (temporary) of long term convicts in •— 

178 (d) 
80 (d) 

116 

70 

Subordinates op other Departments — 

Orders affecting — 

Prosecution of — found to possess public property 

12(») 

173 

5 

314 

Subsidiary Jail Guards — 

Rules for the superintendence and management of — 

Rules relating to — [ * 

80 
80 (a) 

70 

70 

Subsistence Allowance — 

to be obtained by an ojficer summoned to give evidence 

to convicts returning from transportation ’ 

to Government servants having recourse to insolvency ... 
to vagrants 

479 (18) 
175 (&) 
282 (jf) 
65(c) 

269 

116 

188 

61 

Suicides — 

in police custody to be reported by Superintendents 

140 (9), 

09 

Superintendents of Jails to report — in jails 

Note 2. 
140 (g), 

90 

See also * XJn^natural Deaths,* 

R’ote 1. 


Suits — 

against Government — Procedure in defending — 

copy of the plaint and draft of answer to be submitted to the Inspeotor- 

General 

Decision of District Courts to be reported ou— -when erroneous 

Pees to Government pleader for the defence of — 

Penalties for remissness in conducting the defence of 

Period for putting in defence to — ,,, 

290 

290 

290 

290 

290 

290 

192 

192 
392 

193 
193 
193 


66 
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Suits — cont 

Proced ure ia case of delay in the accordance of sanction for defending — 290 193 

Procedare when subordinate officers are included as defendants in — ... 290 198 

Public servants makiDg incorrect reports liable for sums adjudged by 

Courts 290 192 

Buies for the preparation of documents for Government pleader’s 

inf 01 mation in appeal 290 193 

when to be defended at public erpense 290 192 

Summonses anb Warrants — 

Monthly abstract of — received, executed, &o.. Submission of — ... 70 (1) 64 

Summonses issued by Prenoh Courts, Service of — , Rule regarding — 68 (c), 53 

Note 2 

See also * Processes** 

Sundays — 

Cases not ordinarily to be taken up befoi e Magistrates by the Police 

on— 137(a) 96 

not excluded in the calculation of 24 hours aHowed under section 61, 

Criminal Procedure Code 137 (a) 96 

Warrants issued on — not invalid ... 137(c) 96 

SUPEBINTBNDENT OF (PoUCB) — 

Assumption of charge of office by — to be telegraphed to the Assistant 

Inspector-General 319 202 

Channel of correspondence to be observed by ~ 694 (a) 310 

Confidential registers to be kept by — for Inspectors and for head 
constables ... ... ... .•* i.» . ... 12 (i) 4 

Confidential reports on Inspectors to be submitted by — 12 0) 6 

Control over Assistant Superintendents by — 12 (m) 6 

Covers addressed to — by whom to be opened 696 311 

Duties of — regarding the transmission of a convict .. 75 (h) 62 

Duties of — in cases of Railway accidents 88 (8) 74 

General duties of — 4, 8 1 

Inspection of divisions and stations by — 31 26 

Instructions to — for the transmission of substances of suspected 

poisoning to the Chemical Examiner 143 101 

may sanction estimates for all works costing Bs. 100 and under ... 488 278 

not to issue new orders or orders varying from the rules prescribed ... 698 (a) 311 

not to undertake new duties 36 29 

Orderlies for — 67 (a) 63 

Personal investigation by — .. ... 12(g) 4 

Powers and duties of - 12 3 

Powers of — under the European Vagrancy Act - ... 65 (d) 61 

Records to be kept by — Appendix. 416 

Relation with Assistant Superintendents 13 (d) 10 

Relation with the Magistracy of all ranks ... 12(d)to(/) 3 

to draw pay abstracts, &o ... 426 244 

to escort His Excellency the Governor ... 12 (g) 9 

to oxamino caiefully Books I and II ... 187 (1) 128 

to inspect one of the divisions in the Assistant's range 31 (c) 26 

to inspect premises licensed under the Arms Act 43 (d) 33 

to keep the District Magistrate informed of the course of crime ... 12 (d) 8 

to meet officers of the neighbonring districts 25 (c) 22 

to personally enquire into all charges of torture against the Police ... 12 {h) 4 

to report forgery or fraudulent use of stamps 152 108 

Weekly reports of — 12 (o) 6 

when to attend Sessions I 80 (a) 24 

Superintendent (of Jails) — 

hist of pri8onei*s to be released to be sent by — 186 126 

to report suicides ip jails 140(g), 99 

Note 1, 
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Stjpbmntbndbnt (op Railway Police)— 

Duties of — in cases of accidents 88 (8) 74 

Position of — ... 8S 73 

Powers of — in respect of appointments 86 73 

to report serious offences committed on the Railway, and the result 

of police investigations to the Agent and Manager 102 81 

to submit an annual Administration Report 96 76 

Supplemental Pay Bill — 

Duplicates of — to be forwarded to the Chief Office 450 (i) 253 

Instructions regarding the use of — ... 449 252 

when to be used 449 252 

Suspects — 

Descriptive rolls of — not to be published 180 (5), 118 

Note. 

Difference between known depredators and — 184 125 

Entries to be made in register of — 183 (a), 121 

Note 2. 

Heads of villages to report ariival of — ... 120 (3) 86 

Movements of — westward to be reported to Superintendent of Police, 

G.T.P. Railway 183 (5) 121 

Persons bound over to be registered as — 183 (a), 121 

Note 2. 

Removal of names from the register of — 183 (e) 124 

to be shown separately from K.Ds. in the District Administration 

I^eport 180 (a) 118 

What class of persons to be entered in the register of — 183 (a) 121 

Suspected Persons — 

Meaning of the term — 181 (3) (b) 119 

Suspected Poisoning — 

Rules to be attended to in cases of — 141 (1) 99 

Suspected Property— 

See ^ Property,^ 

Suspension — 

Men under — must pay rent of huts ... 512(d) 285 

of Government servants applying for relief of insolvency 282 (e) 188 

of head constables and constables 342 (b) 211 

of Inspectors ... 342 (a) 211 

Officers under — to leave their addresses before leaving stations ... 342 (c) 212 

prior to dismissal 346 (a) 213 

Reinstatement from — ... 343 212 

Station charge allowance inadmissible during — 423 (5) 243 

Time passed under — when to count as service 373 223 

to be avoided as a specific punishment 342 (t), 211 

Note. 

of Police officers, Powers of the Deputy Inspectors-Geueral, Superin- 
tendents and Assistant Superintendents of Police regarding — ^ 842 211 

Reinstatements from — ... ... ... ,,, 343 212 

Sweepers— 

Enlistment and discharge of — to be shown in the Monthly Return ... 445 (16) 252 

T 

Tahsildar— 

Period of Inspector ’s service qualifying for the post of — ... ... 307 199 

Talaitarir — 

Arrest without warrant by — when illegal 70 (11) 56 

_ 
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Talis — 

not to be removed from Hindu women 



194 (o) 

136 

Taluk Treasury G-uards — 

See ‘ GhiardsJ 




Tanks— 

Enquiry into oases of dead bodies found in — 

«*« ••• 

141 (iii) 

100 

Target Practice — 

Ammunition for — 


546 

296 

Telegrams — 

See ‘ Service Telegrams,' 




Telegraph Act XIII op 1886 — 

Duties of tbe Police ofiRcers under the — ... 

... ... ... 

63 

50 

Telegraph — 

to be used for communicating the occurrence of dacoity and other 
serious crime 

133-A 

94 

Telegraph Stamps— 

Imprest of — Rules regarding — 

... . ... 

Appendix. 

3C9 

Temporary Guard — 

to public departments not to be charged for 

... ... 

81 (a) 

n 

Tbnts— 

Allotment of — 

Allowance for the repair of — 

Certificate for the transfer of — 

Conveyance of — by rail, when may be charged to Government 

Charges for conveyance of Government — by road to be drawn in 

contingent bills 

How to keep — when not in use 

Inspection of — 

Instructions for pitching and striking — 

Reports on the condition of — 

Rules for the maintenance of Government — ... ... ... ... 

Specification of — 

Snpply of — 

when and where to be repaired ... 

477 (2) 
477(5) 
477(C) 
479 (6) 

479 (5) 
477 (4) 
477 (7) 
477(4) 
477 (6) 
477 

477 (9) 
477 a) 
477 (8) 

260 

262 

262 

266 

266 

261 

263 

261 

262 

260 

263 

260 

2G3 

Testimonials — 

Acceptance of — by public servants 

See also * Public Servants' 


278 

185 

Thbpts— 

Complaints of — from Railway trains whore to be re gistered 

203, Note 1 

142 

Thept (in a Building) — 

Cleaning of the term — 

Petty — (See * Petty Thefts ’). 



202(c) .Noti 

3 141 

Thepts op Salt — 

to be prosecuted by the Police 



121,iroto 

87 

Thumb-impression— 

Medical officer to obtain — of applicants .. 

... 

378 

224 

Tolls— 

Government vessels provided for the use of Police officers exempt 

from — .... ... 

. Police officers exempted from payment of — in certain oases 

479 (21) 
479 (22) 

o o 
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1 

Tom-Tom Notices 

464(8) 

267 

Toettjre — 



Oases of — to be reported on after enquiry to the Inspector-General ... 

12(A) 

4 

Preliminary investigation, into oases of Police — to be conducted by 



Divisional Magistrates ... ... ... ... .. 

13(A) 

4 

Superintendents to personally enquire into all charges of — against the 



Police ... 

12(A) 

4 

Towns — ^ 



Ducies of the Police in — ... 

11 

65 

Fuisances Act — Powers and duties of the Police under the — 

57 

46 

Begister of petty oases to be kept in — 

136 (c) 

96 

Town Police— 



Madras — controlled bv the Commissioner of Police 

2 

1 

Service ammunition for — ... 

547 

297 

Supply of whistles and chains to — 

541 

295 

System of working the — 

7? (/) 

66 

Trade — 



Public servants not to engage in — 

269 (15) 

181 

Train — 



Duty of the police on attempt to throw tho — off the line 

88 (8) 

74 

Prisoners not to be sent by mail — except in special cases 

76 (/) 

61 

Training— 



of probationary Inspectors 

254 

169 

of probationers 

216 (0-13) 

153-4 

of recruits for subordinate appointments 

237 

163 

Transfer's; — 

! 


Advance to officers under orders of — ... ... ... 

467 (o) 

254 

List of — to be submitted monthly to Deputy luspectors-General 

316jMotel. 

201 

not to be made by Inspectors 

317 

202 

of funds from one head to another . ... .. 

488 

278 

of head constables and constables — Procedure relating to — ... 

315-317 

201-202 

of Inspectors — Points to be noted in cases of — 

314 

201 

of Inspectors to another department 

309 

199 

of men from other departments 

240 (c) 

1G4 

of prisoners 

184-A 

325 

of the police to their native districts 

316 (a) 

201 

of stores from one division to another 

569 

303 

of service from one office to another 

299 (/) 

398 

Policemen on — to another district to tako with them their clothing ... 

534 

293 

Power of Assistant Superintendents to — men 

317 

202 

Transfer of Charge— 



See \ Belief.'* 



Transfer Bbceipts — 



Bemittanoe of pay and allowance to other districts by — 

452 

254 

Travelling Allowance (s) — 



Daily allowance to be reduced by one-half when temporary accommo* 



dation during festivals is provided at the cost of the State 

512.A 

285 

for conveyance of camp equipment and horses of superior officers 

479 (5) 

266 

Hiring of conveyances by non-gazetted ministerial or menial officers ... 

479 (26) 

271 

not admissible for attending Criminal Lower Test, &o, ... ... ... 

479 (19) 

270 

not to be allowed in consequence of officers absent on casual leave 

479 (23) 

270 

Begister of — 

479-B 

271 

Buies relating to — ....... 

479 

265 
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Travelling Allowance(8) — cont. 

Scale of — 4)79 266 

to men proceeding to the Fasten r institute 479- A 271 

to private guards 82,13'ote 2 72 

Travelling diary 14 (d) and 12, 415 

Appendix. 

Travelling Allowance Bills— 

how checked 479 (24) 270 

of the force to he countersigned bj the Assistant Inspector-General ... 479 (20) 270 •<. 

Begister of — and rules for their submission 479-B 271 

TftEASTJRE — 

Escort of — ... 73 57 

Transhipment of — boxes after night-fall prohibited 73 (?) 60 

Treasure Escort — 

not to refuse to travel by night in certain cases (?) 60 

Strength of — by rail .. ... ... 74(6) 60 

Strength of — byroad ... ... ... ... ... ... 74(a) 60 


Treasure Trove Act YI of 1878 — 

Duties of the Police under the — 64 50 

Treasury— 

Memorandum of sums drawn from the — 458-A 255 

Treasury Bills Book 451 253 

Treasury Credit Book 401, Koto. 237 

Treasury G-uards— 

Strength of Huzur — ... 79(6) 69 

Strength of local Taluk — ... ... .. ... ... ... ... 79(a) 69 

Taluk — to furnish escorts for remittances 79 (a) 69 

Watch of the — 78 (7) 67 

Troops — 

Escort with — ... 76 65 

Truncheons — 

to be marked with the initial letter of the district ... 642 295 

Turning out of Guards 250 168 


u 

Unclaimed Property — 

See ' Property.^ 

TJnoovenanted European Police Officers — 

Deaths of — to be reported ... ... ... 432 (6) 246 

Under-trial Prisoner(s)— 

Confinement of — 165 111 

not to be removed for the purpose of identification 166 111 

Undetected — 

Meaning of the term — (See ‘ Cases *) 202 (d) 142 

Undress Uniform for Superior Officers 261 


173 
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Dnifobm— 

Gazetted officers when employed in daily duty to appear in — 

General rules relating to — .. , 

for head constables and constables 

for Inspectors 

for station-house officers 

for reserve and hiU police . . 

for superior officers — Full dress 

for superior officers — Undress 

Mess — for superior officers 

for European Sub-Inspectors and European and East Indian head 
constables 

267&357.A 

257-259 

•267 

264 

267-A 

268 

260 

261 

262 

266 

171 

171 

177 
176 

178 
178 

172 
178 
174 

176 

Unlawful Assembly — 

Liquor shops to be closed in oases of — in the vicinity 

Unnatural Deaths — 

on Eailways, at Railway stations, &o. 

Rules for enquiring into oases of — 

Unpaid Letters — 

superscribed on public service must be accepted 

3S (a) 
{ii) (4). 

142 

ri4i 

ll42 

595 

31 

100 

99 

100 

311 

Unpassed Men— 

Application for employment of — 

421-A 

243 

Unserviceable Stores— 

Disposal of — 

550-661 

800-301 

V 

Vacancies — 

of Inspectors for short terms — No grade promotions to be made in 
cases of — 

326, Note. 

204 

Vaccination of Recruits 

233 ((2) 

162 

Vagrancy Act IX of 1874— 

Powers and duties of the Police under the European — 

65 (o) 

50 

Vagrants — 

Duties of the Police as regards arrest, deportation, &c., of — ... 

66 

50 

Valedictory Addresses — 

Rules for receipt of — by Government servants 

See also * Public Servants* 

278 

185 

Vehicles— 

of police officers travelling on duty exempted from tolls 

Use of Durbar — by Government officers prohibited 

479 (22) 
277 («) 

270 

184 

Vernacular Examination — 

for European and Eurasian head constables 

for European and Eurasian candidates selected in Madras 

for native candidates selected in Madras 

for probationers before and after oonjfirmation as Assistant Superintend- 
ents 

Scope of the — 

225 

215 (21) 

216 (22) 
r 216 (6) 

L&(26). 

Appe&diz. 

159 
155 
155 
152, 157 

390 

Vessels (Government) — 

provided for the use of Police officers exempt from tolls or license or 
registration fees 

479 (21) 

270 

Villagers — 

Procedure on the occurrence of an affray between soldiers and — 

615 

320 
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Yillag-e Magistrate — 

See ‘ Village Oj^ficeraJ’ 

Village Officers — 

Cases cognizable by — . 

Duties of — ou the occurrence of crime 

Persons sentenced by — to be confined in village choultries 

Powers of-- ... 

Powers of — in regard to petty thefts 

prohibited from taking signature of accused persons to confessions, &c. 
Prosecution of — directed by District Magistrates only for offences ... 

Eelation of the Police with — 

Searches by — 

to be present at searches conducted by the Police 

to keep registers of strangers, &o 

to report to the Police the oases in which they have exercised their 
powers of punishment 

to take care of sick and destitute travellers 

Village Police-- 

Appointment, dismissal, &c., of — ... a* ... 

Duties of the — 

to be at the disposal of the Village Magistrate 

to occupy a prominent place in the general Police system of the Presi- 
dency 


121 
119 {a) 
122 
118 
121 
124 
126 

119 (b) 
123 (b) 
123 (a) 

120 (a) 

121 
125 (a) 


Village Eostbr — 

How to prepare — 

of Inspectors 

Village Sanitary Inspection Book— 
Eules regarding the maintenance of - 


... 23, Note 1. 
14 (0 


' in all Unions 


Village Watcher — 
See * Village Police.^ 


Visiting Books— 

of Inspectors 

of superior oflBloers above the tank of Inspector 
Points to.be noted in — 

Volunteer Ekserves — 

Who may join — 


34 (a) 
34 (a) 
34 (b) & (c) 


Vouchers — 
how to be despatched 
Eeoeipt and expenditure - 


» of stores, Definition of, &o.- 


591 

666 ( 1 ) 


Waist Belts — 

Cleaning of — 

Frogs of — not to be enlarged ... 

to be marked with the initial letter of che district, &o. ... 

Wandering Gangs — 

Meaning of the term — ’ 

See also ‘ GrivivimX Gangs, ’ * Gangs J 


... 181 (3) (c) 
(ii). 


War- 

Prisoners of — not dying in the custody of the Police, Police to refrain 

from investigating cases pf — ... 140 (a), 

' Note 2. 
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Warnings and Ebprimands— 

in what registers to be entered 

Procedure relating to — 

Severe — of Inspectors to be entered in service books 

Warbant(s)— 

A statement of unexecuted — to be sent by station-house officers 

monthly 

Arrest without — ... 

Distress — 

Execution of 

Execution of distress — in Municipalities, not the duty of the Police ... 

in cogni 2 able oases ... .. 

Bailway — TSee ‘ Railway Warrants *). 

Bemand — to be entered in the register of processes 

to Ceylon 

Unexecuted — to be returned to Courts through the Superintendent's 

or Assistant Superintendent's Office 

See also ‘ Processes.* 


162 (c) 
154 
195 
162 
77 ( 0 ) 
163 


162 (t) 


Waste Papbb. — 

Sums realized by the sale of - 


- where to be credited 


W EAVBRS — 

Practice of — stretching their warps, Police not ordinarily to interfere 
with the — 

Wbbkdt Bepobt(8)— 

Accidental deaths on Bailways to be reported in — 

Existence of cholera to be reported in — 

Piling of Part II — 

how to be written 

Information required for Part II of — to be taken from offi.cers’ Crime 

Begisters 

In what oases — to be forwarded to the Inspector-General ... 

not to be taken away from the offices to which they belong 

not to be used for matters requiring the sanction of the Inspector- 

General 

of probationers ^ 

Officers to name Inspectors when reporting on them in — 

Offiters to note in — the number of days they attended office when at 

head-quarters 

Officers to report in — when they go round towns and visit beats 

of Superintendents and Assistant Superintendents 

Part I of the — what to contain 

Part II of — Beport showing final disposal of every crime mentioned 

in — to be sent - 

Part II of — to be written at the end of the week 

Part IT of — to be devoted entirely to crime 

Part I whiere and how to be filed 

Part I of — to be kept under look and key and handed over from one 

officer to another ... 

Return of — containing remarks and their resubmission 

Sessions Calendar number to be given in — ! 

to be divided into two parts 

to be retained for ten years 

to be sent to the Assistant with the Government 

to be submitted through District Magistrates and Deputy Inspectors- 

General 

to contain a daily account of proceedings and ocourrenoes 

What information to appear in the margin of Part II of — 


Poot note 
to 57 (S) 
(e). 

12 ( 5 ( 6 ) 
12 (o) (13) 
12 (o) 

12 ( 0 ) ( 12 ) 
12 (o) (IS) 
12(0) (14) 

12 ( 0 ) ( 8 ) 
216 (12) 
12(0) (3) 

12 (o) (5) 

12(0) (2-8) 

12 ( 0 ) ( 11 ) 
12(0) (9) 
12 (o) (9) 
12(o)(14) 

12(0) (14) 
12 (0) fl3) 
12 (o) (18) 
12(o)(l 
12(o)(14) 
12 (o)(l), 
Note. 

12(ol(lS) 
12 (o) 
12(0) (9) 
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WELL(8) — 

Condition of — in which drowning ooonrred tb be noted 

Dead bodies fonnd in — Enquiry into oases of — ... 

••• ••• 

141 
141 (iii) 

99 

100 

■Whipping — 

Sentence of — to be carried ont by Policemen 

•»« 

626 

329 

Whistle Calls — 

The system of — ... 

••• 

253.A 

169 

Whistles and Chains— 

to whom supplied 


541 

295 

Wild Animals — 

Destruction of — 

• • ••• ; 

619 

322 

Witnesses — 

at searches 

Attendance of — at station-houses ... 
for the defence — Police not to bind oyer and produce 
Magistrate 

— before 

... 

193(a)&(fe) 

147 

146 (6) 

135 

106 

106 

WOKKS — 

See ‘ Departmental Worlcs ’ and ‘ PuUic Works Department.^ 




Weeck Aeeangements 



618 

321 

Weecks and Shipping Casualties— 

Superintendents to report all — 

••• 

12 (r) 

9 

Weeck Signals— 

Arrangements to be made at Madras on the hoisting of — 



618 

321 



